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GUIDE TO FILLING OUT
TECHNICAL ORDER FORMS



ORDER FORM FOR TECHNICAL SERVICES

GETTING STARTED

While filling technical service forms Exhibitor can:
» change the type of stand chosen under the participation contract to one of the following options:
Standard or Premium;
« order additional equipment and services available for the chosen type of the stand.
Please, see all available stand types and mark your choice in Form T.

(THIS FORM MUST BE FILLED IN)

Send this form to ITE Group Technical Service Department:

= +7 495799 5585, +7 969 192 7730
=13, bldg. 2, Verkhnyaya Krasnosel

© Fedor Ryabov
5| Fedor.Ryabov@ite.group

FORM

L —

—NOT LASERTRAN

ow

These fields must be filled in only
in Form T (filled in fields will be
duplicated on all pages
automatically).

15/07/22 /

Exhibiting company

Telephone

—

Contact person

e-mail

Form No.

Title of Form

Total cost, EUR
S—

Standard Shell Scheme

Premium Shell Scheme Verona
Premium Shell Scheme Ferrara
Premium Shell Scheme Ravenna
Premium Shell Scheme Kremona

Space type:

@ spaceonly
! o ‘Standard shell scheme

O Premium shel scheme
/ Resat forma

Please choose stand type with the buttons: depending on
your choice, the document will unlock ( or lock) certain
fields for ordering services available to your stand type.

If you make a mistake in order
Forms, you can click “Reset Form”
button, which erases all fields in
the document and allows you to
start over.




When "SPACE ONLY" option is selected

In this case additional services can be ordered only by Forms T1, T2.1, T2.2, you can order technical
connections, stand cleaning, car passes for your vehicle, temporary personal. Furniture, lighting and
other equipment for your stand should be supplied by your building company according to the contract

between you and your building company.

TEMPORARY STAFF

H\

(Prices per day)
dates (From-to) quanity Price per day Tatal EUR
Interpreter from Russianto —  _=_|language (type 1) * X EUR 180
Interpreter from Russian to language (type 2) * X EUR 200
Stand Aftendant (with bazic Engizh knowledge) G X EUR 200
Security Guard (10,00 - 18.00) ™ h A ==
X

Security Guard (18.00—10.00) ™

(*) When cedering an inisrpreter, please specity he language you require. Forsgn ) Lame stands
languages: fype 1 - Englisn, German, French, Spanish ana IElan; type 2 - other m he exmibion, the

EUR 320

languages.

Wit all languages are available. Only consecufive iranstation availatie. Plasse contact
ITE Group for mone information bedore orderng an inlerpreter. In the event of a lale
cancelistion up i 3 weeks before Te start of the exnibiion), the company must pay a
cangeiiation penaly of Tree times the daily cost of the service ondered.

DAILY STAND CLEANING {prices for the duration of the exhibition)
Area of stand Price per m* Total EUR
Stand cleaning (vacuum cleaning for carpets) X EUR 15
Stand cleaning (wef wiping of hard fioors) X EUR 15
Total with discount of 0%
Discounts for ceaning: 50 m?- 10% 100m? - 1% 150 m?- 20% 200
250m>- 30% 300 - 3% 350 m?- 40% 400 m? -

ATTENTION! Al Gieaning woeks atthe mmmsmmmwcmm he exception is cleaning, wiping,

jparty companies for cieaning the space on the femitory of the Exhibiion Cenier is not alowed. Seki- b works with the usa of means for cisaning the 3

In Adobe Reader settings you need to enable
“display of fields”, in this case all fields of services
which are available for selected type of stand
become visible and available for filling, others will
be locked.

may require more than one securily guard. During the sel-up and
may not cose at 20:00. Drder of security
g.lid duing s=t-up | dismanting is possible 1 day before and i senice is

briders] in obs=rafion of the

Shands must be equipped
30m i lenghh] must be: from the: siand io the power source. Dinect connedlion of axhibit b ™ You onder an increase in power supply up bo 5 10, 20 or 83 KW, respectively, taking imo
pc-m::.mz:-n o [machine ok, indusival iems) iz slowsd T e requirements shoee account the power package included in the cost of the sand.

= followesd. |n i€ came, power supphy should be et for emch sxhibit separsbely.
=upply poinis in the halls sre squipeed with 168, 324, 634 and 1254 type AEE PLEASE NOTE: When conneciing a powes consumes with o capacty sbove 106W on an equipped

i socksts, siand, or s=fing up an inkeral power =upply nefwer, you must comply with the: condiions for

N of extibits. Invoivemznt of third-

A I [ ——

ELECTRICITY {prices for the duration of the exhibition)
For apace only sites For squipped stands Teotal EUR
ZEW Included in electro package”
kW EUR 805 BUR 325
10W EUR 1185 EUR 895
20EW EUR 1830 EUR 1290
40EW EUR 2840 EUR 2355
Carredion of secin: supply ko sardds be dore by exhisiors thermshes (o Sl shwed * Blectrical package: W power supply i included in S price of Sandord and Premium

bow, e = cmble comesponding ko the sachion load ot lemst | e ordesed with Form T22 and T4,

for elecivical and Iechnical work and for eoze camying stands. One socket {Z20%-1KW) iz included in the Stardard Shell Scheme (for Premiom Shell
‘Scheme see description]. To make full use of e power supsly, sddfional sockets, ights, = can

You can put quantity in the highlighted fields;
total price will be calculated automatically.

Conreciing exhibiors’ slschical squipment io power supply pcIrszs placs sffer fra:
inzulaling resisbance of bhe connecied slecinic Groul hes been

AN Forfies safely reasons at the end of your day please tum off ights at
your booth,
Gerezral builder at Crocus Expo exhibiion Cenfre reserves the nght to

the main power supply to the booth from the mains of the

exhibifion L case, if the bghling has not been tumed off by the
participant.

WATER

Cold water mnrlectlon inside pavilion*

Wl_a .4 ______a"__t__* T _ .t

ity

icormediing an slaciichy supply for spsce onty s [ses l=ff).

The =eiup of exhibtion equipment and the connechion of slectecal equipment [zxcept for exhisis)
within fhe siandasd phes siand = cormidesed o be e indapandent bulding and & subject bo paid
acchediintion.

These requiremenis apply, among ciher fings, o mobie: siands with sledhn: lighting equipmend,
nd fin showcases.

The wme of houschold estzesion conds network filers”) fo connect ighfing. equipment and
lhousehold applinces i pebied. For spprovel of the lighting squipment wsed on mobde stends
aned in shop windows, pou resd o corsc e ichnical depamest of SuldEpa LLC.

{prices for the durafion of fhe exhibition)
Price Total EUR
X EUR 880




When "'STANDARD STAND" option is selected

In this case additional equipment and services can be ordered by Forms T1 - T4.2. Pictures of Standard Stand
can be found on p.22 - Standard Shell Scheme Form, also in this Form you can find Standard Stand package
according to stand’s size.

TEXT ON FASCIA PANEL AND T
Send this form to ITE Group Technical Service Department: | “Fascia panel text” is an obligatory
o Fedor Ryabor & 7495799 3585, 47969 192 7730 T T field. If you do not need fascia
T ey e e © 3. bldg.2, Verkhnyaya Krasnoselskaya, Moscow name, please mention “do not need
J
o o / fascia name”, or “do not need
_ fascia panel”, if you don’'t need
Contact person e-mail
THIS FORM IS FOR STANDARD AND PREMIUM EQUIPPED STANDS ONLY! fascia panel at all.

FASCIA PANEL TEXT
The price of standard plus stand includes fext in one language. The fascia panel for Standard plus stands is red. f you need another
mmd plus stands: grey text (Oracal 071), height of letters 100mm, fiont colour, you can order lamination.
Standard Pmﬂummmurﬁmfaumamuf&m,qu_I; For Standard Premium, the colow of the fassia panel is presentzd in the You can fill Only hlgh'lghted ﬁe'ds,
fior variants of Verona, Ravenna, Ancona and Faksiano - your chaice. design project of your stand
arey (07T1) =]

other services for this type of stands
are unavailable.

ADDITIONAL TEXT ON FASCIA PANEL

FOR STANDARD STANDS ONLY!

Additional text on fascia pangd X EUR B
Logoe on Fascia Panel in one colour per 1 lingar m (") x EUR
Logo on Fascia Panel in more than one colour per 1 linearm (%) X EUR 152
Logoe on Wall Panal in one colour per 1 sgm (*) X EUR 120
Logo on Wall Pansl in more than one colour per 1 sq.m (%) X EUR 233

X EUR 53

Cobour laminating (1 sgm) [**)



When "STANDARD STAND" option is selected

This Form should be filled only if you
chose “ Space only” stand in the
participation contract, but later decide
to change to “Standard Stand”. To place
your order you should put quantity of
sq.m according to your participation
contract in the field of Standard Shell
Scheme Form.

You need to draw a topview scheme of your
stand on page 38. Scheme can be drawn by
hand, the most important is to draw exact
placement of ordered equipment.

Scheme can be sent as a separate document
or even in text format (example, “showcase
should be placed on the front left line of the
stand, all spotlights should be placed along
back wall” etc.). Technical manager will draw
the layout of your stand based on your
scheme and send it to you for approval (3D
image, top view).

Standard Shell Scheme

to ITE Group Technical Service Depariment:

HNOT LATER THAN
edor Ryaboy B 474957995585, +7 969 192 7730 15/07/22
= Fedor Ryabowiite.group =1 3, bidg. 2, Verkhnyaya Krasnoselskaya, Moscow
Dear exhibitors!

[TE Group, the crgariser of the exhibition, would like to offer you standard plus booth
Octanorm motule stuctures will allow bullding stands of any configuration and amend it with standard elements and graphics at your choice.

Jtandard Shell Scheme kit

;
&
R
E
B
£
&

Height of wals and construction 2,5 m

Carpet {colowr - to choose) arev ==

GOkcRr of carpet by defit - grey

Fascia panel (H=30 cm, laminated chipboard, colour: biue) with PVC plate (colowr — white) with

fascia name from the open sides of the booth (colowr of the fascia name - fo choose) white N |
Cokour of e iIs0ia name by defaul - grey 071

Chilinne =8 Feramhic mramare. (S cama sk e Eaeeis seeell



When PREMIUM STAND" option is selected

In this case additional equipment and services can be ordered through Forms T1-T3, T4.3-T4.4. Pictures of
Premium Stands can be found on pages 23-28 - Premium Shell Scheme Forms, also in this Form you can find

package according to stand’s size.

To order Premium stand building you should put quantity of sq.m according to your participation contract in the
field of Premium Shell Scheme Form. If you ordered «Space only» according to your participation contract you

should order base configuration of Premium Stand. If you ordered Standard Shell according to your participation
contract you should choose «Upgrade» from Standard to Premium Stand.

STAND CONSTRUCTION

FURNITURE for PREMIUM STANDS

Send this form to ITE Group Technical Service Department:

@ Fedor Ryabov
Fedoc Rysboite goup

[0 3, bidg. 2, Verkhnyaya

B +7 495799 5585, +7 969 192 7730

4,

NOT LATER THAN
15/07/22

, Moscow

Exhibiing compary

Taephone

Contact parsan

\ATTENTION! THIS FORM IS FOR PREMIUM STANDS ORDERED THROUGH ITE GROUPONLY!

Deccription

STAND CONSTRUCTION
Campet (per 1), color arey —=1
Wail pansl, white 100 250 cm

Wail pansl, white 50250 em

Wall pans, piexy glass 100% 250 em

Wil element for LED parel

Chiain (allow 1.5m length for sach linear metes]
Fakding door, lockakée 100 % 250 cm (Anoona and Fakeizno oriy)
Hinged docr, lockakie 100 % 250 o
Curtain 100 x 250 om

Confierence chair, soft

Chiair, white

Bar stool.black

Table, souare 80 % 80 em

Takle, rectangular 80 x 120 am

Takle, round, 2 80 om

Bar table, 2 0 cm. height 120 em

Bar courter Octanerm 503 100x 140 cm

Bar counter Maxima 50x 100 % 410 am

Bar counter comer Maxima 400 x 100 x 140 om
Bar counter curved section, Octanorm

Infa courer Octanorm 50 x 100 % 110 cm
Litersture holder, starding

Clotes rack, hanging (Ancana and Fakriano arly)
Clotes Rack. standirg
Cupboard, short 50 % 100 % 80 cm
Cupboard, 1l 50 x 100 x 110 em

5 shefs unit 30 = 104 x 207 om

5 shelf's unit 50 x 100 x 235 cm system in buit (Ancona and Fakriano
anly)

Code

HHCE I

g

d ERBEER

CQuansty

I O

33 M X X M M M R R M X

Price Total EUR

ER 2

EUR 107
EUR 110
EUR 239
EUR 278
EUR 402
EUR 361

You can fill only highlighted fields,
other services for this type of stands
are unavailable.

EUR 228
EUR &
ELR 45
EUR %
ELR 200
EUR 238
ELR 152

EUR 224

Form continusa on next pags...

ELECTRICITY, WATER AND
COMPRESSED AIR

Send this form to ITE Group Technical Service Department

2,
1

S ——

NOT LATER THAN
2 Fedor Ryabov B #7495 799 5333, +7 969 192 7730 15/07/22
X Fedor Ryabovigite group. =1 3, bldg. 2, Verkhnyaya , Moscow
Cbifng comamy T
Tontact person il
ELECTRICITY Iprices for the duration of the exhikiticn)
For apacs only sitss For squipped stands Total EUR
W Included in electro package*
kW EUR 805 EUR 325
10kW EUR 1165 EUR &85
206W EUR 1290

A0kW
e by exbiirs heroshes (o e dand
¥oa

EUR 2355

* Blectrical package: B powsr supply is inchaled in Tt price of Seandard and Premim
= 3 A

Eodt

S ights, sk can

TAZand TA4.

Serds ioped it 2 e o, e o food [ ket

* You order an increzse in power supply op t2 5. 10, 20 or 80 kN, respestively, hing 2

pawer souroes n e pavion macrine ks, sl e 2 sowed 7

arefabowed Inis e, power susply 2houkd b oreed for g vl sepeesishy.

o Power supply porés it e halis sre squpeed wih 154, 24, 634 and 1254 fype AEE
sladic sockets.

c:
o Comesting swibiors’ siechical mauipment io power sungly poinfs iskes pisce s e

£\ Forfie saiety reasons at the end of your day please tum off ights at
booth.

your
General buikder at Crocus Expo exhibifion Cenire reserves the right fo
discornect the main power supely to the booth fram the mains of the
exhkifon complex in case, if the ighting has not been hemed of by the
participant.

Faslag

st o sefing up =0 inkervel power
connaching an slectrishy sepely for somce

pow 06 on e equipped
susply redwon, you must corply wih bhe condBons for
s e Ief]

The sebun

st

sceredison.

These requisemenis spply, smong e inge, ko mabie siends wih slecic igning sgaprent,
=nd i shoucases.

The e of househokd adenson cands [retwesk i) fo cnnedd Ighing squpment =nd
= pofiied, For sperol 2 ol s

WATER (pricas for the duration of the exhibition)
Quantity Price Total EUR
Cold water connection inside pavilion* X EUR 880
Hot water connection inside pavilion®
{avae oty i co vter X EUR 395
Single filliremoval into a container for 1 w’ X EUR 270




When PREMIUM STAND" option is selected

This field should be filled if only you have ordered
Space only earlier.

This field should be filled in if only you have
ordered
Space only + Standard Stand earlier.

You need to draw a topview scheme of your stand
on page 38. Scheme can be drawn by hand, the
most important is to draw exact placement of
ordered equipment.

Scheme can be sent as a separate document or
even in text format (example, “showcase should be
placed on the front left line of the stand, all
spotlights should be placed along back wall” etc.).
Technical manager will draw the layout of your
stand based on your scheme and send it to you for
approval (3D image, top view).

Premium Shell Scheme FERRARA

Send this form to ITE Group Technical Service Department: NOT LATER THAN
15/07/22

@ Fedor Rvabov B +7 495799 5585, +7 969 192 7730

X FedorRysboviite.group 1 3, bidg. 2, Verkhnyaya Krasnoselskaya, Moscow

Dear exhibitors!

[TE Growp, the arganiser of the exhibition, would like to offer you one of the new opfions of stand buid-up of Premium Shell Scheme FERRARA class — cost
effiective strds with crginal design and a possibiity to choose colowr of decoration elements by samples.

Manima module structures wil allow building stands of ary corfiguration amd amerd it with standard elements and graphics at your choice.

The height of stard structures of 3.5 m will add {o fe volume and visibility of your display.

If you have appled for space only at the exhibiion or Standard Plus stand buld-up, you can upgrade to Premium Shell Scheme FERRARA oy filing in this
application form.

The Farrara package i ' a0 m 12 1347 18-24  EAR 4G40
sight of front construction 3D, Height of stand 25 m
{colour - to choose) | grew |
Coiour 8§ carpat by default — gey
Barmers Wpet fabric, [colowr - to rew 10711 =
witn in White on open sises of¥Wge stang
Riound table DO om (ode 314)
Conference chai (e 303)
Bar counter (Code 318]Ngth ORACAL fim( colour Neo choose |
Waste basket
Plug socket, 1
Halogen Light 120 W {long arm) pe

B REE®R
W o o= W
P
oo e s s
R R R 00 R
B R M RS e

5

Agtention Premium £ be pidered at S.M. DEsign Shown Sove suits 12 5q.m (inine and comer position)

We order the base configuration of ium Shell buildup: Total EUR
58 m X 1TAEUR

We order UPGRADING of Standard Shell ildup
to the base configurafion of Premium Shell buildup: Total EUR
sHm X 83 EUR
Package includas slectrical connection 2EW. Flease order power's increasing via Form T2.1, fnecessary.
Adecfifonal fumiture and stand eeuipment can be ordered from Forma T4.3 + T4.4 for Premium Shell Scheme.
Do not use Forms T4.14T4 2, as they are only valid for Sndam Shell Scheme "Eouipped” stands.

TOTAL FOR FORM: EUR
SIGNATURE DATE




FINAL STEPS

In order Organiser can provide quality service in time it is
necessary for Exhibitor to provide application and order for
additional equipment and services - Form T before thy
deadline. Late orders are subject of surcharge.

(THIS F ILLED IN)
Send this form to ITE Group Technical Servi

@ Fedor Ryabov
& Fedor Rysbowigite.group

ORDER FORM FOR TECHNICAL SERVICES

B 47 495 799 5383, +7 969 192
=13, bidg. 2, Yerkhnyaya Krasnoselskaya, Mos

NOT LATER. THAN
15/07/22

IForm No. Title of Form

Total cost, EUR

Standard Shefl Scheme

Fields with Exhibitor contact details must be filled
correctly. It is important to provide hot link beetween
Organiser and Exhibitor on a subject of technical issues
and questions.

Fremium Shell Scheme Verona
Premium Shell Scheme Ferrara
Fremium Shefl Scheme Ravenna
Fremium Shell Scheme Kremona
Fremium Shefl Scheme Ancona
Premium Shell Scheme Fabriano
Fremium Shell Scheme [ ivorno

Space types
i) wew

n Sarctre sl ictwma

m Temporary staft’ Cleaning’ Car Parking-Passes

maA

Eiectricity’ Waler/ Compressed Ar

22

Telecommunications/ Audio- video equipment

m3

Fascia Names/ Logo Graphics i

M4.1-14.2

Additional Stand Equipment Standard ||

M4.3-14.4

Adiftional Stand Equipment Premium )

Check the box next to the time period in which the actua
filing date falls. A late order surcharge will be added to th
service cost.

Late Crder Surcharge

Orer made 0608722 0 020622

1]
Orper made 030922 89 050622 élﬂ!

oo0®

TOTAL ORDER AMOUNT

EUR

VAT 20%

EUR

1 Qe from forms T3 and T4 are accepted 51 050822
{1 Orter can be accemiad only for foms T1 and T2 (F senvice is sl awsilable).

TOTAL incl VAT

'E:HEr‘Igm'zzmﬁorﬂmmmmmmnuﬁrﬁmp(isenteissﬂaﬂaueﬂﬁm1mswugemrmewen.

HNaofica

1. This formi is a Summarized aner of all addtional senices Mat you chooss dom

this Manual. FORM T is the basés for invoics.

2. Payment should be done in 14 days upon raise of invoice (SXcent orers made

after 1507/22 , which shoukd be Faid in 3 days.

3. Your sign on Mis form and sending it 1o ITE GROUP Technial Senvice

Deganment means it oeders wil b2 ity paid oy Exnibior.

Ly

Place the date when you send your Form to Organiser.
Form T is the basis for invoice, it should be signed by
responsible person of your company, you should use the
same stamp as it is in your exhibition participation
contract.

a1 D= cancelisd in uniaterally way.

5 Any

carefully and agrees with them.
7. Al prices indicated beiow in application fems do not indude VAT,
8. AN bank Fansir fes sal be payable by the Exhibior.

Changes T T e SReaibE e ceor and 3
NEw order can be done only with prices walid on the daie of onder.
6. Exnibiior read all the erms of particpation in exhibition writien in Tis manul

2

=)
A\

.




GENERAL GUIDELINES

1)After all needed pages are filled, please print only
filled pages (empty pages should not be printed) and
Form T (it is the first page in the technical service
forms, total sums are calculated automatically).
Printed pages must be signed, Form T - signed and
stamped, scanned and sent before deadline to the
technical manager via email, address is mentioned on
the upper part of each form.

2)If for some reason you are unable to fill out the

application electronically, it can be completed by hand.

3)Any questions, that were not covered by this guide
can be asked to the manager of Technical Service,
responsible for your exhibition (you can find contact
details in the upper part of each page).
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