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1. OBLIME ITOJIOKEHUA

1.1. [Monmutuka oOpaboTku nepcoHanbHbIX naHHBIX B AHO JI1O
«Axagemus nipodeccruonanbHoro pazButus «CTATYCy»» (nanee — IlonuTrka)
ONpENENsieT OCHOBHBIE MPUHUMIIBI, LENH, YCIOBUS U CIOCOOBI 00pabOTKU
MEPCOHANBHBIX JaHHBIX, MEPEYHH CYyOBEKTOB M COCTaB 0OpalOaThIBAEMBIX B
AHO JITIO «Axanemust mpodeccuonanbHoro pa3Butus «CTATYCy»» (manee —
Opranuzanusi) NepcoOHAIbHBIX JaHHBIX, JICUCTBUS U ONEPALIMH, COBEPIIAEMBIE C
NEPCOHAIIbHBIMU JJaHHBIMH, NIPaBa CYObEKTOB MEPCOHAIBHBIX JIaHHBIX, a TAKXKE
COJIEPKUT CBEJICHUs O peanu3zyeMbix B OpraHuzanuu TpeOOBaHUSX K 3allUTE
NEPCOHANIbHBIX TaHHBIX.

1.2. TlonuTHka IpUHATA C LEJIBIO 3AIIUTHI IPaB U CBOOOJ YeIOBEKa U
rpaXxaaHuHa Tpu 00pabOTKE MEPCOHANBHBIX JAHHBIX, B TOM YHCIE 3alIUThI
[IpaB Ha HENPUKOCHOBEHHOCTh YACTHOU JKU3HU, JTUYHYIO U CEMEUHYIO TalHY.

1.3. JlokanpHble  HOpMATHBHBIE AaKThl M  HWHBIE  JOKYMEHTHI,
peraaMeHTHpyore 00padoTKy NepCOHANBHBIX JaHHBIX B OpraHus3aiiu, B TOM
yuciie Tpu UX 00paboTke B HMHPOPMAIMOHHBIX CHUCTEMAX, COJEpKaIINX
NEPCOHANIbHBIE JaHHbIe, pa3padaTeiBatoTca B OpraHuzanum ¢ y4eToM
nonoxeHui [lonutuku.

1.4. B [lonutuke UCTIONB3YIOTCS CIEIYIONIUE OCHOBHBIE TEPMUHBI:

- NepcoHalbHBIE JAaHHBIE - JH00as MHPOpPMAIMS, OTHOCSIIASCT K
OpsIMO WJIM KOCBEHHO ONPENEIECHHOMY WM ONpeneisieMoMy (PU3HUECKOMY
uity (CyOBeKTy MepCOHABHBIX IAHHBIX );

- omepaTop NEepCOHAJIbHBIX JaHHBIX (OMepaTop) — rocy1apCTBEHHBIH
OpraH, MYHHUIMNAIbHBI OpraH, OPUANYECKOe WIH (PUINIECKOE JHUIIO,
CaMOCTOATEJIBHO WJIM COBMECTHO C APYIMMH JIMLIAMH OpPraHU3yKOLUe U (WIJIH)
OCYHIECTBISIONME  00pabOTKYy  MEpPCOHAIbHBIX  JAaHHBIX, a  TaKke
ompejendone  1ead  00pabOTKM  MEepPCOHANbHBIX  JAHHBIX, COCTaB
MEPCOHANBHBIX JAHHBIX, MOMJEKANMX 00paboTKe, ACUCTBHUS (OTEpAIHH),
COBEpILIaeMbIE C IEPCOHATLHBIMU JTAHHBIMU;

- 00paboTKa MEepCOHANIBHBIX JAHHBIX - JII0OOE NeicTBUE (omeparius)
WIM COBOKYIHOCTh JEHUCTBUHM (omeparuil) C NEpPCOHAIbHBIMU JTaHHBIMHU
,COBEPILIAEMBIX C MCIOIb30BAaHUEM CpPEJICTB aBTOMAaTU3alMu WU 0e3 U3
ucnoiyib3oBanusi. OOpaboTKa MEepCOHANBHBIX JAHHBIX BKJIIOYAET B ce0s, B TOM
yycie: cOop, 3amMch, CUCTEMAaTH3alUI0, HAKOIUICHHE, XpPAHEHHE, YTOUHEHUE
(oOHOBNIEHME,  W3MEHEHHE), U3BJICUYEHHE,  HUCIOJb30BaHUE,  IMepenady
(pacmipocTpaHeHue, mpeaocTaBiIeHue, 0CTyM), 00e3TMYuBaHle, OJIOKUPOBAHUE,
ylajeHue, yHUUTOKECHHUE;

- aBTOMAaTH3UpOBaHHAas O00pabOTKa TMEpPCOHAIbHBIX JaHHBIX -
00paboTKa TEPCOHATBHBIX JIAHHBIX C TMOMOIIBIO CPEACTB BBIUYUCIUTEIHHON
TEXHUKU;

- pacmpocTpaHEHHE  IEepCOHAIbHBIX  JaHHBIX —  JIEUCTBHS,
HaIlpaBJICHHBIE HA PACKPBITHE IIEPCOHAJIBHBIX JAHHBIX HEONPEACICHHOMY

Kpyry Jivi,
- MPEIOCTABICHUE MEPCOHATBHBIX JaHHBIX  —  JICUCTBUA,



HaIlpaBJICHHbIE HA PACKPBITHE NEPCOHAIbHBIX JAHHBIX ONPEACIICHHOMY JIHILY
WIH OTIPEICTICHHOMY KPYTY JIUIL;

- OJOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MTPEeKpalleHHe
00pabOTKM TMEPCOHAIbHBIX JaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, €CJu
00paboTka HEOOX0AUMA JUIsl YTOUHEHHS! IEPCOHANIBHBIX JaHHbIX );

- YHUYTOXXEHHME TEPCOHAJBHBIX JAHHBIX - JCUCTBUS, B pE3yJbTaTe
KOTOPBIX  CTAaHOBUTHCS ~ HEBO3MOXXHBIM  BOCCTAHOBUTb  COJEpKaHUE
NEPCOHAIBHBIX JaHHBIX B HHPOPMAIIMOHHOM cHCTEME ePCOHAIBHBIX JaHHBIX U
(i) B pe3yabTaTe KOTOPBIX YHHUTOXKAIOTCA MaTepualibHbIe HOCHUTENIU
NEPCOHANIBHBIX JTAHHBIX;

- 00e3nu4MBaHUE NEPCOHAIBHBIX JAaHHBIX — JEHCTBUS, B PE3YJIbTATE
KOTOPBIX CTAaHOBUTHCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JIOMOJIHUTEIbHON
uHpoOpMallMK  ONpEeAeNIUTh  MPUHAJICKHOCTh  NEPCOHANBHBIX  JIAHHBIX
KOHKPETHOMY CYOBEKTY NEpCOHAIbHBIX JAHHBIX;

- uH(pOpMalMOHHAsT  CHCT€Ma  NEPCOHAIbHBIX  JAHHBIX -
COBOKYMHOCTb COJIEpKAIIMXCSl B 0a3ax MaHHBIX MEPCOHAIBHBIX IaHHBIX U
o0ecreynBaOIMX HUX 00pabOTKYy HMH(POPMALMOHHBIX TEXHOJOIMH U
TEXHUYECKUX CPEICTB;

- TpaHCTpaHMYHas Iepejavya IMEePCOHAIBHBIX JAHHBIX — Tepeaaya
NEPCOHANIBHBIX JAaHHBIX HAa TEPPUTOPUI0 MHOCTPAHHOTO TOCYIapCTBa OpraHy
BJIACTH MHOCTPAHHOTO TOCYJapCTBa, MHOCTPAHHOMY (DHU3HUECKOMY JIUIY WA
WHOCTPAHHOMY IOPUINYECKOMY JTUILY.

1.5. OcHoBHbIe 00s13aHHOCTU OpraHu3auu:

1.5.1. JomxHocTHbIe nua Opranu3anuu, B 00s13aHHOCTH KOTOPBIX
BXOJIUT 00pabOTKa 3ampOCOB U OOpaIeHHU CyOhEKTOB MEPCOHANBHBIX JAHHBIX,
00s3aHbl  O0ECIIEYUTh KAXKIOMY CYOBEKTY BO3MOXHOCTH O3HAKOMJICHHUS C
JOKYMEHTAMH M MaTepHallaMi, COACPKAUUMU UX NEPCOHAIbHBIEC TAHHBIE, €CIIN
MHOE HE NPEeayCMOTPEHO 3aKOHOM, B COOTBETCTBHMM C PeriameHToM
pearupoBaHus Ha 3aIIPOCHI CyOBEKTOB IEPCOHATBHBIX JTAHHBIX.

1.5.2. Opranmzanusi o0sA3yeTcss HE MPUHUMATh HAa OCHOBAHHUH
UCKJIFOUNUTEIBHO aBTOMATU3UPOBAHHON OOpPa0OTKH pEILIECHHUs, MOPOKIAIOIINE
IOPUINYECKUE TTOCIEACTBUS B OTHOIIEHUH CyOBbEKTOB EPCOHAIbHBIX JAHHBIX U
MHBIM 00pa30M 3aTparuBaroliye UX MpaBa v 3aKOHHbIE HHTEPECHI.

1.6. IlpaBa u 06s13aHHOCTH CyOBEKTOB MEPCOHATBHBIX TAHHBIX.

1.6.1. B mensx 3amuTel  CBOMX  IMEPCOHAJBHBIX  JAHHBIX,
xpansmuxcs B Oprauuzanuu, cCyObeKT MePCOHAIBHBIX JAHHBIX UMEET MPaBo:

- MOJYYUTh JOCTYH K CBOMM MEPCOHATIBHBIM JIaHHBIM;

- moayyuTh  uH(MOpPMAlLMIO,  Kacawllylocs  oO0padOTKH  €ro
MEPCOHANBHBIX JIAHHBIX;

- TpeboBaTh HCKJIIOYEHUS WJIM UCHPABICHHUS HEBEPHBIX WJIU
HEMOJIHBIX MEPCOHAIBHBIX JAHHBIX;

- moiy4yaTh  CBOOOJHBIM  O€CIUIaTHBIH  JOCTY K  CBOUM
NEPCOHANILHBIM JJAHHBIM, BKIIIOYasi IPABO Ha MOJYYEHUE KOMHM JIF000M 3arucH,
coaepKallel NepCOHAbHbIEJAHHbIC,



- JIONOJIHUTh TEPCOHAIBHBIE JAHHBIC OIEHOYHOTO XapakTepa
3as1BJICHUEM, BEIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

- ONpeAeNATh CBOUX TMPEACTaBUTEICH i1  3alIUThl  CBOHUX
MIEPCOHANLHBIX TaHHBIX;

- TpeboBaTh COXPAHECHUS U 3AIIUTHI CBOCH JTMYHOU U CEMEHHOMN
TalHbI;

- o0xayoBaTh B CyJA€ JOObIE HENPAaBOMEPHBIE JEUCTBHUS WIH
oe3neiicTBusl YueOHOro 1eHTpa Mpu 0OpabOTKe W 3aIUTEe €ro MepCOHATBHBIX
JTAHHBIX.

1.6.2 Pabotnuku Opranuzanuu oOs3aHbI:

- B CIIyYasiX, MPelyCMOTPEHHBIX 3aKOHOM HWJIU JOTOBOPOM, TIE€PEIaBaTh
Opranuzanuu J1OCTOBEPHbBIE JOKYMEHTHI, COJEPKaIlle IEPCOHATILHBIE IAHHBIE;

- He TIPEIOCTaBIIATHL HEBEPHBIC MIEPCOHATBHBIC JaHHBIC, & B CIy4Yae
W3MEHECHHH B TIEPCOHATBHBIX JAHHBIX, 00OHAPYKEHUSI ONTUOOK TN
HETOYHOCTEH B HUX ((pamuinsi, MECTO )KUTEIbCTBA | T.1.), HE3aMeITUTEIbHO
coo0uUTh 00 3TOM B OpraHuzaiuio.

2. HEJIA CBOPA ITEPCOHAJIBHBIX IAHHBIX

2.1. TlepconanbHbie naHHbIe 00padaThiBatoTCsa B OpraHu3aiuu B MEsIX:

2.1.1. obecrnieueHust coOmonenuss Koncturynum — Poccuiickoi
@enepanyu, 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB Poccuiickon
denepaunun

2.1.2. PEryIMpOBaHUS TPYAOBBIX OTHOIIEHUN C paOOTHUKAMU
Opranuzanuuy;

2.1.3. MOJITOTOBKH, 3aKITIOYCHUS, HWCIIOTHEHUS W TPEKPAIICHUS
JIOTOBOPOB C KOHTPAareHTaMu;

2.1.4. WCIIOJTHEHHUS CYyJIeOHBIX aKTOB, aKTOB JIPYTMX OPTraHOB HWJIU

JOJDKHOCTHBIX — JIMM, TMOJJIEKAIMMX HCIOJHEHUIO B  COOTBETCTBUU C
3aKOHOJATENhCTBOM  Poccuiickoit ~ ®eneparii 00 ~ MCHOJHUTEIHLHOM
IIPOU3BO/ICTBE;

2.1.5. OCYILIECTBJICHUS TIPaB U 3aKOHHBIX MHTEpecoB OpraHnuzamnuu
B PAMKAaX OCYIIECTBIICHUS BUJIOB AEATEIIBHOCTH, IPEAYCMOTPEHHBIX Y CTABOM U
WHBIMU JIOKaJIbHBIMH HOPMaTUBHBIMU akTamu OpraHuzanuu;

2.1.6. B MHBIX 3aKOHHBIX IIEJISIX.

2.2. OpraHuzanusi OCYIIECTBISIET 00pabOTKY MEePCOHATBHBIX JaHHBIX
pabotHrkoB OpraHu3anud U JPYruX CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX, HE
coctosimux ¢ OpraHu3anued B TPYAOBBIX OTHOIIEHUSX, B COOTBETCTBHH CO
CHEAYIOIMMU MPUHIIUIIAMU:

2.2.1. 00paboTKa TEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS Ha
3aKOHHOW UCTIPaBEIJIUBOI OCHOBE;
2.2.2. 00paboTKa  MEpPCOHANbHBIX  JAHHBIX  OrPAHMYMUBAETCS

JTOCTHKCHHEM KOHKPETHBIX, 3apaHee OIpeJeNeHHBIX M 3aKOHHBIX Iiened. He
JoIycKaeTcsi 00paboTKa MEPCOHANBHBIX JAHHBIX, HECOBMECTHMAs C LEISIMU
cOopa nepcoHaIbHBIX JAHHBIX;

2.2.3. HE JOoMycKaeTcsi oObeauHeHue 0a3 JaHHBIX, COAEpKaLIUX



NEepPCOHAIbHBIE JIaHHbIE, O00pa0OTKAa KOTOPBIX OCYLIECTBISAETCS B LEJAX,
HECOBMECTHUMBIX MEXITY COOOiA;

2.2.4. 00paboTKe TOAJIe’)KAT TOJABKO TIEPCOHAIBHBIE JIAaHHBIE,
KOTOpBIE OTBEYAIOT LIENSIM UX 00paboOTKH;
2.2.5. comepkaHue u o0beM 00pabaThIBAEMBIX MEPCOHAIBHBIX

JAHHBIX COOTBETCTBYET 3asABICHHBIM MelsM 00pabotku. OOpabaTbiBacMbIe
NIEPCOHANILHBIC JTaHHBIC HE JOHKHBI OBITh M30BITOYHBIMH TIO OTHOIICHUIO K
3asBJICHHBIM IIE€JISIM UX00pabOTKH;

2.2.6. npu 00pabOoTKe TEepCOHATBHBIX JaHHBIX O00ECTICUMBAIOTCS
TOYHOCTh TEPCOHAIBHBIX JAaHHBIX, WX JOCTAaTOYHOCTh, @ B HEOOXOIUMBIX
CIIyJasX M aKTyaJbHOCThH IO OTHOIICHHUIO K IEISIM 00paOOTKH MEepCOHATHHBIX
naHHbIX. B YdeOHOM IieHTpe MNPUHUMAIOTCS HEOOXOJIUMBIE MEphl JUOO0
oOecrieynBaeTCs UX MPUHATHE MO YAAJCHUIO WU YTOUYHCHUIO HETIOMHBIX HIIH
HETOYHBIX MMEPCOHANTBHBIX JTAHHBIX;

2.2.1. XpaHEHHE TEePCOHANBHBIX JIAHHBIX OCYIIECTBISETCA B
dopMe, TO3BOISAIOIICH ONMPEACTUTh CyOBhEKTa MEPCOHATBHBIX JAaHHBIX, HE
JIOJIbIIIE, YEM 3TOTro TPeOyIOT 1eJu Oo0pabOTKU MEepPCOHANIbHBIX JaHHBIX, €CIIH
CPOK XpaHEHHUsI TIEPCOHATLHBIX JAHHBIX HE YCTAHOBIICH (peepaTbHbIM 3aKOHOM,
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BHITOAOMPHOOpETaTEeNIEM WU MOPYYUTEIEM
10 KOTOPOMY SIBIIICTCS CYOBEKT NIEPCOHATBHBIX TAaHHBIX;

2.2.8. o0OpabaTbiBaeMble NMEPCOHABHBIE JaHHBIE YHUYTOXKAKOTCS,
100 00€3JIMYMBAIOTCS MO JOCTHKEHUU 11eJIel 00pabOTKU WIIM B CIIy4ae yTpaThl
HEOOXOIMMOCTH B JIOCTH)KCHUH JTHUX IICJICH, €CIM WHOE HE TPEIYCMOTPEHO
beneparbHBIM 3aKOHOM.

3. TTPABOBBIE OCHOBAHUA OBPABOTKHA
HEPCOHAJIBHBIX JIAHHBIX

3.1. Tlonmutnka 0OpabOTKM TEPCOHATBHBIX MaHHBIX B OpraHuzamnuu
OTIpEJIENSIETCS B COOTBETCTBUU CO CJICIYIOIIMMH HOPMATHBHBIMU IPABOBBIMU
aKTaMH:

- Tpynosou konekc Poccuiickont denepanuu;

- Vka3 [Ipesunenta Poccuiickoit @eaepanuu ot 06 mapra 1997r. Ne
188 (pemakums ot 23.09.2005r. Nellll, ot 13.07.2015r. Ne357) «O6
yrBepxaeHuu [lepeuns cBeaeHnii KOH(UICHITUATBLHOTO XapaKkTepay;

- noctaHoBieHue I[IpaBurenbctBa Poccuiickoit ®denepaunu ot 15
ceHtsiopst 2008 r. Ne687 «O6 yrBepxkaenuun Ilonoxkenus o6 0coOEHHOCTAX
00pabOTKM MEPCOHAIBHBIX JIAHHBIX, OCYILECTBISIEMONM O€3 UCIOIb30BaHUs
CpPEACTB aBTOMATHU3ALINIY;

- noctanoBieHnue IlpaButennbctBa Poccuiickoit denepanuu ot 06
utonss 2008 1. No512 «OO0 yTBepkaeHMM TpeOOBaHUM K MaTepHaATbHBIM
HOCUTEISIM OMOMETPUYECKUX TEPCOHANBHBIX JaHHBIX W  TEXHOJOTHSIM
XpaHEHHs TaKWX JaHHBIX BHE WH(GOPMAIIMOHHBIX CHCTEM MEPCOHAIBHBIX
TAHHBIX»;

- mocraHoBienue llpaBurtennctBa Poccuiickoit denepanuu ot 01



HOsiOpst 2012 r. Ne 1119 «OO6 yTBepkaeHWHM TpeOOBaHWI K 3aIIUATE
NEPCOHAIBHBIX JAHHBIX MpPU HX 00paboTKe B HMH(OPMALMOHHBIX CHUCTEMax
NEPCOHANIbHBIX TAHHBIX);

- npuka3z PockomnHamzopa ot 05 centsabps 2013 r. Ne996 «O06
YTBEPXKJACHUN TPEOOBaHUH U METOAOB IO OOE3IMYMBAHUIO IEPCOHATBHBIX
JTAHHBIX»;

- WHBIE HOPMATHBHBIE NpaBoBbIe akThl Poccuiickon Penepanun u
HOPMAaTHBHbIE JOKYMEHTBl YIOJIHOMOYEHHBIX OpPraHOB TI'OCYAAPCTBEHHOU
BJIACTH.

3.2. B nemsx peanuzarnuu mnonoxkeHuil llonmutuku B Opranuzanuu
pa3padaThIBalOTCS COOTBETCTBYIOLIUE JIOKAJIbHBIE HOPMATUBHBIE aKThl U WHBIE
JOKYMEHTHI, B TOM YHUCJIE:

- MOJIO)KEHHME O 3alMTe U O00padOTKE MEepPCOHAIBHBIX JAHHBIX
paboTHUKOB OpraHu3aluy;

- monoxkeHne 00 oOecmedeHnH O€30MAaCHOCTH  TNEPCOHAIBHBIX
JAHHBIX TIPU UX 00paboTKe B MH(POPMAIMOHHBIX CHUCTEMax IEePCOHAIBHBIX
narabIx OpraHnuzaimm,

-  UHBIE JIOKaJIbHBIE HOpPMATHBHBIE aKTBl M  JIOKYMEHTHI,
pEerJaMeHTHPYIOIME  BOMPOCHl  OOpaOOTKM  NEPCOHAIBHBIX  JAHHBIX B
Opranuzainuu.

4. OBBEM " KATETI'OPUHA OBPABATBIBAEMBIX
IMEPCOHAJIBHBIX  JTAHHBIX KATETOPUM CYBBEKTOB
INEPCOHAJIBHBIX JAHHBIX

4.1. O6beM nepcoHaNbHBIX JaHHBIX, 00padaTbiBaeMblx B Opranuszanuu,
ONPENEIIAETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanyu
U JIOKQJIbHBIMU HOpPMATHBHBIMU akTamMu OpraHuzaiuy ¢ y4eToM Iesel
00pabOTKHU NEPCOHANIBHBIX AAHHBIX, YKa3aHHBIX B pasnene 2 [loautuku.

4.2. OOpaboTKka crenuagbHBIX KaTerOpUid MEPCOHATBHBIX JIAHHBIX,
KacalolUXCsl pacoBOM, HAIMOHAIBHON NPUHAIJIEKHOCTH, TOTUTUYECKUX
B3IJISII0B, PEIMTUMO3HBIX WM (GUIOCOPCKUX YOEKIEHUN, UHTUMHOM KU3HU B
Opranu3zanuu He OCYIIECTBISIETCS.

4.3. B Opranmzanuu  o0OpabaThIBalOTCSI NEpPCOHANbHBIE  JaHHBIC
CJIEYIOIUX KaTeropuil CyObeKTOB:

- KaHMIaTOB, PaOOTHUKOB, POJCTBEHHHUKOB, JUII,
panee COCTOSIBIINX BTPYJOBBIX OTHOILIEHUSIX ¢ Opranu3anuei;

- (u3uueckux JMII 1O  JOrOBOpaM  TI'PakJIaHCKO-TIIPAaBOBOTO
XapakTepa, aBTOPOBPE3YJIbTaTOB UHTEIUIEKTYaIbHON JAESITEIbHOCTH;

- KOHTPareHTOB — (pU3MYECKUX UL, MPEACTaBUTENEH U PaOOTHUKOB
KOHTPAreHTOB (FOpUINYECKUX JIHIT).

43.1. O6neMm oOpabaTbiBaéMbIX  TEPCOHAIBHBIX  JaHHBIX
paboTHHKOB OpraHu3alui.

[Ipu npueme Ha pabory B OpraHuzanuio pabOTHUK OTAeNa KaJpoB
oOpabarbIBaeTCIEayIONINE aHKETHBIE U Onorpaduueckue naHnHbie pabOTHHUKA.



- obmme cBeaeHus (®.M.O. paboTHHMKa, JaTa POXACHHUS, MECTO
POXKJIEHUS TPaXAAHCTBO, 0Opa3oBaHue, Mpodeccusi, CTax paboThl, COCTOSHUE B
Opake, COCTaBCEMbH , TACIIOPTHBIEC TAHHBIE, aJIPEC MECTa KUTEIbCTBA);

- CBEJICHHS O BOUHCKOM Y4ETE;

- JIpyrue JlaHHble, HEOOXOIMMBIE MPHU MpUeMe Ha paboTy B
COOTBETCTBHH CTPEOOBAHUSIMU TPYAOBOIO 3aKOHOAATENbCTRA.

B nanpHeiiem B TUUHYIO KapTOuKy paboTHUKa 1o hopme T-2 BHOCAT
CBEJICHUS:

- 0 IepeBojiax Ha JIpyryro padoTy;

- aTTecTaluy, MTOBBIIIIEHUE KBaTM(pHKaIUH,

npodeccruoHaTbHOUEPETIOAT OTOBKE;

- Harpaaax (IOOUIPEHHSX ), TOYETHBIX 3BAaHUSX;

- COIIMaJbHBIX JBIOTaX, HA KOTOpbIe paOOTHUK MMEET MPaBoO B
COOTBETCTBHUM C3aKOHOAATEIHCTBOM.

[{enn 0O6paboOTKM MEPCOHANBHBIX JaHHBIX paOOTHUKOB OpraHu3aluu:

- BEJICHUE KaJPOBOTO yUeTa;

- yder pabouero BpeMeHu pabOTHUKOB;

- pacuet 3apaOOTHOM MIaThl paAOOTHUKOB;

- BEJICHHE HAJIOTOBOTO yUeTa;

-BEJICHUE BOMHCKOTO yU€Ta;

- MPEeIOCTaBIICHHUE B TOCYIAPCTBEHHBIE OPTaHbI
periaMeHTUPOBAHHON OTYETHOCTH;

- 00s13aTenbHOE U JOOPOBOJILHOE MEAUIIMHCKOE CTPAXOBAHUE
PabOTHHUKOB;

- OpoHMpOBaHHUE U OIjIaTa OUJIETOB U TOCTUHUYHBIX HOMEPOB
paboTHUKAM;

- apXWBHOE XpaHEHUE JaHHbIX;

- cojaeicTBUE pabOTHUKY B TPYJIOYCTPOMCTBE, 00yUYEHUH,
MPOJIBIXXKEHUU TIOCTY>KO0€, MOJIb30BaHUU Pa3IUYHBIX JIBTOT.

[Tonyyenne wu o0o0OpaboOTKa TEPCOHANBHBIX JaHHBIX pPaOOTHHKA
Opranuzanuu J0HKHBI OCYIIECTBISITHCS HUCKIIOYUTENBHO B YKa3aHHBIX IEJSX.
[lonyueHHble TIepCOHANBHBIE JaHHBIE, HEOOXOIWMBbIEC JUISI  JIOCTHIXKECHHS
BBIIIICYKA3aHHBIX I1E€JIel, OTPaXKAIOTCA B JIMYHOM Jiefie pabdOTHHKA B
COOTBETCTBHH C TPEOOBAHHMSIMHU TPYIOBOTO 3aKOHOJATEIHCTBA M BHYTPEHHHX
HOPMAaTUBHBIX JOKYMEHTaX YUeOHOIo IIEHTpa , PErJIaMEHTUPYIOIIUX KaJIpOBOE
JIEJOMPOU3BOACTBO U yUeT.

4.3.2. [lepconanbHble JaHHbIE (U3UYECKUX JIMI[ 10 JOTOBOPAM
Ipa)IaHCKO- MPABOBOIO XapaKTepa, aBTOPOB PE3YJIbTaTOB MHTEIUIEKTYalbHOU
NEATeIbHOCTH; KOHTPAareHTOB — (U3UYECKUX JIMI M MpeJICTaBUTENCH U

PabOTHUKOB KOHTPAreHTOB (IOPUINYECKUX JIUI).

CoctaB u 00BEM MEPCOHATBHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB
OTIpEJIEIISIETCS. B COOTBETCTBUU C BHYTPEHHUMH HOPMATHBHBIMU JIOKYMEHTaMU
Opranuzaiyu, perjiaMeHTUPYIOIIMMU JIEATeIbHOCTh 10 peaIM3allui YCTaBHBIX
IeJIe, OCYIIECTBICHHE CICIOK B COOTBETCTBUM YTBEPXKICHHBIX (HopM



JOKYMEHTOB (JJOTOBOP/aHKET U 3a51BOK).

[enn 06pabOTKK MEPCOHANBHBIX TAHHBIX YKA3aHHBIX CYOHEKTOB:

- peanu3anMs yCTaBHBIX Liesie OpraHus3anny;

- OCYLIECTBJICHHE CHEIOK B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickon denepannu.

5. IMOPAAOK n YCJIOBUA OBPABOTKHA
HEPCOHAJIBHBIX TAHHBIX

5.1. Opranuzanusi Npu OCYIIECTBICHUA OOPaOOTKH MEPCOHAIBHBIX
JAHHBIX:

-  TpUHUMaeM Mepbl, HEOOXOJWMbIE M  JOCTAaTOYHbIE IS
oOecrieyeHus BBINOJIHEHUS TPeOOBaHMI 3aKOHOJATeNlbcTBA Poccuiickoi
®denepanui W JOKaJIbHBIX HOPMATHUBHBIX akTOB Opranuzamuu o0JacTu
NePCOHAIBHBIX JJAHHBIX;

- IPUHUMAET MPABOBbIE, OPraHU3ALUOHHBIE U TEXHUYECKUE MEphI
JUISL 3alIUThl MEPCOHAIBHBIX JAHHBIX OT HEMPAaBOMEPHOTO WIIM CIy4alHOIO
JocTyna K HHMM, YHUYTOXKEHHUS, W3MEHEHHUs, OJIOKHpPOBaHHUSA, KOMHMPOBAHUA,
MPEOCTABICHUS, PACIIPOCTPAHCHUS MIEPCOHATBHBIX JIAHHBIX, a4 TAKXK€ OT MHBIX
HEMPABOMEPHBIX ACHCTBUI B OTHOLLIEHUH MEPCOHAIBHBIX TAHHBIX;

- Ha3HayaeT JMI0, OTBETCTBEHHOE 3a OpraHu3aiuio o0paboTKu
NepPCOHAIBHBIX JaHHBIX B OpraHu3aluu;

- U3J1aeT JIOKAJIbHbIE HOPMATUBHBIC aKThl, OMPEICISAIONINE TOJIUTUKY
¥ BOTMPOCHI 00paOOTKHU U 3aIIUTHI IEPCOHANIBHBIX TaHHBIX B Opranu3aiuy;

- OCYILECTBISET  O3HaKomyieHHWe  paboTHUKOB  OpraHuzamuu,
HETIOCPEACTBEHHO OCYIIECTBIAIOMUX 00pabOTKYy MEpPCOHATBHBIX TaHHBIX, C
MOJIOXKEHUSIMUA  3aKOHOJaTesibcTBa Poccuiickonn dexepaunn M JIOKaJIbHBIX
HOPMATHBHBIX akTOB OpraHuszanuu B 00JIaCTU MEPCOHAIBHBIX JIAHHBIX, B TOM
yucjae TpeOOBaHUAMHM K 3alllUTe IMEpPCOHAJIbHBIX JaHHBIX, W OOy4YeHUe
YKa3aHHBIX pa0OTHUKOB;

- myOJIMKYeT WIM WHBIM 00pa3oM obOecrneurBaeT HEOTPaHUYEHHBIH
noctyn K Hacrosumen [lonutuke;

- cOoOOIIaeT B YCTAaHOBJICHHOM IOPSAKE CYyObEKTaM MEPCOHAIBHBIX
JTAHHBIX WU WX TPEJACTaBUTENIIM HHOOPMAIMI0O O HaJUYUH TEPCOHATBHBIX
JAHHBIX, OTHOCSIIMXCA K COOTBETCTBYIOUIUM CyObEKTaM, MpPEeAOCTaBIISAET
BO3MOXKHOCTh O3HAKOMJIEHHS C OJTHUMH TE€PCOHAIBHBIMU JAHHBIMU MpPH
oOpamieHn W (WJIW) TIOCTYIJICHWW 3alPOCOB  YKa3aHHBIX CYOBEKTOB
NEPCOHAIBHBIX JAHHBIX WJIM UX IMPEJICTABUTENEH, €CIM MHOE HE YCTAHOBJIEHO
3aKoHOJaTesIbcTBOM Poccuiickoindenepanuu;

- mpekpaimaer o0pabOTKy M YHHUYTOXKAET MEPCOHAIbHbBIC JaHHBIE B
ciy4asx, MPEeayCMOTPEHHBIX 3aKoHOoAaTenbCcTBOM Poccuiickoit dexepanuu B
00J1aCTH NePCOHATBHBIX JaHHBIX;

- COBepHIaeT WHBIE JEeUCTBUS, peayCMOTPEHHBIC
3aKoHOMATeNhCTBOM Poccuiickoit deneparuu B 00J1acTH  MTEPCOHAIBHBIX
JAHHBIX.

5.2. O6paboTtka NEePCOHATBHBIX JTAHHBIX B Opranuzanuun



OCYIIECTBIISIETCSl C COTIACHS CYOBEKTa MEepPCOHATBHBIX JAHHBIX Ha 00pabOTKY
€ro NMePCOHANBHBIX JIAHHBIX, €CJTU UHOE HE MPEAYCMOTPEHO 3aKOHOIATEIHLCTBOM
Poccuiickoii®enepanuu B 001aCTH MEPCOHATBHBIX JTaHHBIX.

5.3. Opranuzanus OCYIIECTBISIET cOOp, 3amuch, CUCTEMATU3AIIHIO,
HAaKOIUICHWE, XpaHEHHe, yTOYHeHHE (OOHOBJIEHHWE, U3MEHEHHUE), U3BJICUCHUE,
nepenayy (pacnpocTpaHeHHe, MNpeloCTaBlIeHUe, A0CTyl), OO0e3JIMYuBaHUE,
OJOKMpOBaHUE, YAAICHUE U YHUUTOKEHNE IEPCOHAIBHBIX TAHHBIX.

5.4. O6paboTtka EepPCOHATbHBIX TAHHBIX B Opranuzanuun
OCYHIECTBIISIETCS CIEAYIOIIUMHU CIIOCOOaMU:

- 6e3  WCTHOJB30BAHUS  CPEICTB  BBIYMCIUTEIBHOW  TEXHUKH
(HeaBTOMAaTU3UPOBAHHAS 00PAOOTKA MEPCOHATBHBIX TAHHBIX );

- aBTOMAaTH3UpPOBAaHHAas O00pabOTKa TMEpPCOHAIBHBIX JAHHBIX C
nepenavei MTOJTYYEHHOU uHhopmanuu 1o UH(OPMAIIMOHHO .
TEJIEKOMMYHHUKAITMOHHBIM CETAMMIN 0€3 TAaKOBOM.

6. AKTYJU3ALUSA, HUCIIPABJIEHUE, YJIAJEHUE WU
YHUUYTOXEHUE INEPCOHAJIBHBIX JAHHBIX, OTBETbBI HA
3AINPOCBHI CYBBEKTOB HA JOCTYII K HNEPCOHAJIbBHBIM
JAHHBIM

6.1. B cinydae mnpenocraBieHHs CyOBEKTOB MEPCOHAJIbHBIX JAHHBIX
(GakTOB O HEMOJHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJTyYeHHBIX TaHHBIX Opranuzanus 00si3aHa BHECTH HEOOXO0AMMbIE HU3MEHEHHUS,
YHUUYTOXKUTh WM OJIOKUPOBATh UX, a TAK)XKE YBEJOMUTb O CBOUX JIEHCTBUSX
CcyOBbeKTa MepCOHANbHBIX JAHHBIX.

6.2. B cnyuae mnoarBepkaeHHsl (akTa HETOYHOCTU MEPCOHATBbHBIX
JTAHHBIX TIEPCOHAJIbHBIE JAHHBIE MOJJICKAT WX aKTyalu3allid OMEpaTopoM, a
WIM HEMPaBOMEPHOCTH HX o00paboTKM Takasi 00paboTKa OKHA OBITh
IpeKpaiieHa.

6.3. [Ipu moctmwkenun neneit oOpabOTKM TMEPCOHATBHBIX NAaHHBIX, a
TaKXKE€ B Cllyuyae HCTEUYEHHUs CpoKa corjacus Ha oOpabOTKy MNepCOHaTbHBIX
JMAHHBIX WU OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COIJIACHS Ha UX
00paboTKy MepcoHaIbHbIE JaHHBIE TTOJICKAT YHUUYTOKEHUIO, €CIIN:

-UHO€  HE  TMPEeIyCMOTPEHO  JOTOBOPOM,  CTOPOHOM

KOTOPOTO ,BBITOIONIPUOOpETATENIEM UM MOPYUYUTEIEM IO KOTOPOMY
SIBIISIETCS] CYOBEKTIEPCOHATBHBIX JaHHBIX;

- omepaTop HE BIIPaBe OCYILIECTBISITH 00pabOTKy 0e3 cornacus
CyObeKTa TMEpCOHAJbHBIX JAHHBIX HA OCHOBaHMSX, NPETyCMOTPEHHBIX
®enepanbHbiM  3aKOHOM  «O  MEpCOHANBHBIX  JAHHBIX» WM  HHBIMU
benepanbHbBIMU 3aKOHAMU;

- UHOE HE MPEyCMOTPEHO UHBIM COTJIALICHHEM MEXIY OIepaTopoM U
CyOBEKTOMIIEPCOHANIBHBIX JAHHBIX.

6.4. Oneparop 00s13aH COOOHIUTH CYOBEKTY MEPCOHAIBHBIX JaHHBIX
WIN €ro MIpeicTaBUTeNto umHpopManuioo o0 ocymiecTBiasieMoil UM o0paboTke
NEPCOHAIBHBIX JAaHHBIX Takoro CcyObeKTa IO 3ampocy  IMOCIEIHErO.
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