AJIMUHHCTpaIUs
MYHULHUNAIBHOTO
oOpa3zoBaHus SIcHeHCKUI
TOPOACKOW OKpYT
OpenOyprckoii obsactu

IHHOCTAHOBJIEHHUE
OP/ Ne 1204-n ot 29.07.2024

r. JIcHBIN

OO0 yTBEpk)ICHUU
aJIMUHUCTPATUBHOTO
peryiaMeHTa npeoCcTaBICHUS
MYHUITUTIATBHOU YCIIYTH
«IIpu3HaHue cajioBOroO J0Ma
YKUJIBIM TOMOM M KUJIOTO JIoMa
CaIoBBIM TOMOM» Ha
TEPPUTOPUH MYHUIIMITAIIBHOTO
oOpazoBaHus SICHEHCKU
TOPOACKOW OKpYT
Open0Oyprckoit o61acTu

B cootBerctBumn ¢ denepanbapiM 3akoHOM OT 06.10.2003 Ne 1318-® «O6
oOlMX TMPUHIMIIAX OpPTaHU3AIMK MECTHOTO camoylpaBieHusi B Poccuiickoii
Ddeneparuny», DeaepanbHbIM 3aK0HOM OT 27.07.2010 Ne210-D3 «O06 opranuzaiuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX yciayr» [locTaHoBieHueM
[TpaButenscTtBa OpenOyprckoit obmactu ot 15.07.2016 Ne 525-n «O nepeBoje B
AJIEKTPOHHBIN BUJI TOCYJAPCTBEHHBIX YCIYT M THUMOBBIX MYHUIIMIAIBHBIX YCIYT,
npegoctaBisieMblx B OpenOyprckoit o6mactu. Ilocranosnenue IIpaBurtenbcTBa
Openbyprckoit obmactu ot 09.11.2022 Ne 1179-n «O06 yTBEep)ACHUM TMEPEUHS
MAacCCOBBIX COIMAJIIBHO 3HAYMMBIX YCIYT, MPEAoCTaBiIsieMbix B OpeHOyprckoit
00JacTH, ¥ 0 BHECEHUHU U3MeHeHu B HekoTopbie [locranoBnenue [IpaButenbcTBa
OpenOyprckoit  o0macTu», PYKOBOJACTBYACh  YCTaBOM  MYHUIMIIAIBLHOTO
oOpa3oBaHus  SICHEHCKMH  TOpPOJACKOM  OKpyr, B  UeISIX  MpPUBEACHHUS
aAMUHUACTPATUBHBIX  PEIJaMEHTOB B  COOTBETCTBHE C  JACHCTBYIOIIMM
3aKOHOAATENBCTBOM IO CTAH OB S € T:



1. VYTBepauTh aAMUHUCTPATUBHBIN periaMeHT «lIpu3Hanue cagoBoro goma
KWIBIM JOMOM M JKWJIOIO JOMa CaJOBbIM JOMOM» Ha TEPPUTOPUHU
MYHUILIMIIAJIBHOTO 00pa3oBaHus SIcHEHCkuil ropojackoi okpyr OpeHOyprckoit
001acTH » COTJIaCHO PUIIOKEHUIO.

2. llpuzHatb TOCTAaHOBIEHHWE  AJIMUHUCTPALMM  MYHHUIUIAIBEHOTO
oOpazoBanust SIcHeHCckuil Topoackoil okpyr ot  12.07.2023 Ne 955-m «O6
YTBEPKJICHUU AJIMUHHCTPAaTUBHOTO perjiaMenTa MPEI0CTaBICHUS
MyHULUMOAIBHOW  ycnyrn  «lIpu3HaHWe TOMEIIEHHsS O KWIBIM  [TOMENICHUS
IPUTOAHBIM «HENPUTOAHBIM» I TPOXUBAaHHWA W MHOTOKBApTUPHOTO JI0Ma
aBapUIHBIM U IOJJICKAIIUM CHOCY WJIM PEKOHCTPYKLMH, CaJOBOr0 JOMA JKHIIBIM
JOMOM M >KWJIOTO JIOMa CaJ0BBIM JOMOM Ha TEPPUTOPUU MYHHMIMIAIBHOIO
oOpa3zoBaHus  SICHEHCKMH  ropojackoil  okpyr OpeHOyprckoil  o0ygacTu»
YTPATUBILHUM CHITY.

3. [TocTaHoBNEHNE TOMJCKHUT PA3MEIICHUIO Ha O(QUIMATIBLHOM caiiTe
AJMUHHCTpALMM MYHUIUOAIBLHOTO 0Opa3oBaHUsl SICHEHCKMII TOpPOJCKOW OKpYr B
CETH UHTEPHET.

4, KOHTpOJIb 32 HCIIOJTHEHUEM HACTOSIIErO IIOCTAHOBIIEHUS BO3JI0OKUTH
Ha IIEPBOT0 3aMECTHUTENIS IVIaBbl IMMHHUCTPALMHU 110 ONEPATUBHOMY YIIPABIICHUIO
[TonoseeBa A.H.

5.  Hacrosiee moctaHOBI€HNE BCTYMAET B CUITY CO JHS €r0 MOAMUCAHUS.
['maBa MyHUIIUITATEHOTO 00Pa30BaAHMS T.M.CuianTteeBa
' 3
\@» JNIOKYMEHT ITOJITUCAH
gﬁf 3JIEKTPOHHOM IMO/ITTUCHIO

CBEOEHWA O CEPTUD®HUKATE D11
Ceprudukar: 99fbb0f0b14b45bff25237f5h3a40744

Bnapenen; CunantbeBa TaTbsiHa MuxaiinosHa
Helictutenen ¢ 20.11.2023 go 12.02.2025




['oToBui: Begymmi crieruanuct otaena KKX,
JIOPOKHOTO XO35IMCTBA, TPAHCHOPTA U CBSI3H H.E.Kanamnaukosa



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINU
MyHununaabsHOro 00pa3oBaHus

SIcHEHCKUI TOPOACKON OKPYT
or 29.07.2024 Neo 1204-n

AIMHHHMCTPATHBHBIN perjiaMeHT
NpPeAoCTABICHUS MYHHMIMIIAJIbHON YCIYIH
«IIpu3HaHMe caJ0BOI0 A0MA KUJIBIM IOMOM U 5KMJIOT0 A0MA CAI0BBIM
JAOMOM»

Pazgen |. O01ue moJ1o:xeHus
1.1. IlpeaMeT peryiMpoBaHusi AIMMHUCTPATHUBHOIO perjaMeHTa

1.1.1. AQMUHHCTPATUBHBIA PErIAMEHT NPEAOCTABICHUS MYHHIUIIAIbHON
ycnyru " Ilpu3HaHue caoBOro J10Ma >KWJIBIM JOMOM U KHJIOTO JOMa CaJIOBBIM
aqomMoM " (majmee  COOTBETCTBEHHO -  aJIMMHHCTPATUBHBIA  PETJIaMEHT,
MyHULIMNQIbHAS  yClIyra) aJMUHUCTpPAllMd MYHULMNAIBHOTO O0Opa3oBaHUs
ScHenckoro ropojackoro okpyra OpeHOyprckoi obmactu (manee — opraH
MECTHOTO CaMOYIIPABJICHUS ),yCTAHABIUBAET MOPSIIOK u CTaHJapT
MPEAOCTaBICHUS MYHMIIMTIAIBLHON YCIYTH, a TaKXe pPEryjaupyeT OTHOIICHUS,
BO3ZHHKIINE MPU OKA3aHUH CIECTYIOMINX MOAYCIYT:

- MPU3HAHUE CAJI0BOTO JIOMA JKUJIBIM JJOMOM;

- PU3HAHUE JKUJIOTO JIOMa CaJI0BBIM JJOMOM.

1.1.2. AIMHHUCTpPaTUBHBIA pETJIAMEHT OIpPEEseT MNOPAIOK, CPOKH U
MOCJIE0OBATEIbHOCTh  BBINOJHEHUS] ~ aJAMUHUCTPATUBHBIX  MPOUEAYyp MO
MPENOCTABICHUI0O MYHHUIIMNAIBHOW YyCIyrd, TpeOOBaHUS K TOPSAIAKY HX
BBITIOJIHCHUS, B TOM 4YHCJE OCOOCHHOCTH BBIMOJHEHUS aAJMUHUCTPATUBHBIX
npolenyp B DJJIGKTPOHHOM QopMe, a TakKe OCOOCHHOCTH BBITIOJIHCHUS
aIMUHUCTPATUBHBIX  TMPOIEAYP B  MHOTO(DYHKIIMOHAIBHBIX  IIEHTpax
MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yclIyr (nanee - M®I),
(GbopMBI KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIUMAIBHOW YCIYyTH, J0CYIeOHbBIN
(BHECYZIEOHBIN) MOPSAIOK OOKAJIOBaHUS PEIICHUM U AeHCTBHUM (Oe31elCcTBUA)
opraHa MECTHOTO CaMOYIpPAaBIICHUS, [OJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoymnpanieHus, paboTHUKOB MDII.

1.1.3. IIpaBoBblE OCHOBaHHWs MPEIOCTABICHHUS MYHULMIIAIBHONW YCIYTH
3akperieHbl B [lpunokennn N2 K  HACTOSMIEMY aJMUHUCTPATHBHOMY
PETJIAMEHTY.

1.2. Kpyr 3asiBurenei



1.2.1. MynuuunaneHas ycnyra " IIpu3HaHue caoBoro qoma sKHJIbIM JOMOM
U OKWIOrO JIOMa CaJoBbIM JIOMOM " TIPENOCTaBIsETCS (PUIMYECKUM U
IOPUIMYECKUM JIMIAM, WHIUBUAYAIbHBIM MPEINPUHUMATENSAM, SBISIOLIMMCS
COOCTBEHHMKaMHU CaJ0BOTO JOMa WM JKWJIOIO JIOMa, PACIOJIOXKEHHOIO Ha
TEPPUTOPUN MYHHUILMIIAIBLHOTO OOpa30BaHMsI WM YIOJIHOMOYEHHOMY UM JIUILY
(manee - 3agBuTens). [lomHOMOUMS mpenCTaBUTENS, BBICTYNAIOIIETO OT MUMEHHU
3asBUTENS, OATBEPKIAIOTCS JOBEPEHHOCTHIO, 0()OPMIIEHHON B COOTBETCTBHUHU C
TpeOoBaHUSMU 3aKOHOaTeNbecTBa Poccuiickoii denepariui.

1.3. TpebooBaHue NpeaoCcTaABIeHUS 3asIBUTEII0 MYHUIUNIAJIBHON yCayru
B COOTBETCTBHM € BAaPUAHTOM MPENAOCTABJIEHHS MYHUIIUNAJIbHOW YCJIYTH,
COOTBETCTBYIOIIMM MPHU3HAKAM 3asiBUTeJIsl, ONpeaeIeHHbIM B pe3yJibTaTe
AHKEeTHPOBAHUSI, MIPOBOJAMMOI0 OPraHOM, MPeIOCTABJISIIOIINIA yCayru (najee
- npoguIMpoBaHMe), a TaK:Ke pe3yJbTaTa, 3a NMpeaocTaBJIeHUEM KOTOPOIo
oOpaTuJicsi 3asiBUTEIb

1.3.1. MyHuuunanbHas yciyra npeaocTaBisieTcsl 3asBUTENI0 B COOTBETCTBUU
C BapMaHTOM IIPEJIOCTABJICHUS MYHUIUIAIBHON YCIyTH, OHUM M3 CIEAYIOLINX
crI0c000B IO BEIOOPY 3asBUTEJIS:

a) B QJIGKTpOHHOW (opme uepe3 EnunHblli mopran rocyJapCTBEHHBIX H

MYHUIUNANBHBIX ycnyr (pyHkuumii) (nanee - EIITY).
B cnydae HampaBieHus 3asiBICHUS O NMPU3HAHUHU CAJOBOTO JIOMA YKUIJIBIM JTOMOM
WJIM KUJIOTO AOMa CaJ0BbIM JIOMOM (fanee — 3asiBI€HUE), a TAKXKe MPUIaraeMbIx
K HEeMy JOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asBUTENb (IIPEICTaBUTEND
3agBUTENS), NPOMICANINA TPOUEAYPHl PETUCTpAlMH, WICHTUPUKAIUN U
ayHTU(UKAIUA C WCTIOJb30BaHMEM EamHOW cuctembl uACHTU(DUKAIMH U
ayntuukanuu (manmee ECHA), 3anonHseTr WHTEpakTUBHYIO ¢GopMy B
3JIEKTPOHHOM BUJIE;

6) Ha OyMaXHOM HOCHTENE T[OCPEICTBOM JIMYHOTO OOpalieHus B
YNOTHOMOYEHHBIM OpraH, B TOoM uucie uepe3 MODI[ B COOTBETCTBHH C
COTJIAlIEHHEM O B3auMozaercTBuu mexay MOPI[ u YnosiHOMOYEHHBIM OpraHoM
(mamee — Cornamenue), JuO0 TOCPEACTBOM IMOYTOBOTO OTIPABICHUS C
YBEIOMJICHHEM O BPYUCHHUHU.

1.3.2. ITpu npenocraBiennn MyHAIMNanbHOM yciyru yepe3 EINY 3asBurento
00ecIeynBalOTCs B TOM YHUCIIE:
noJlydeHre HHPOPMAIIH O CPOKaX MPEIOCTaBICHUS MyHHUITUITATLHOW YCIIYTH;
aHKETUPOBAaHUE 3asiBUTENs (MPEIbSBICHUE 3asBUTEIIO TEPEUHs BOIPOCOB U
MCYEPIBIBAIOIIETO MMEPEYHS BAPUAHTOB OTBETOB Ha YKa3aHHBIC BOMPOCHI) B LEJSIX
OTpefeNieHUs]  BapHaHTa  MYHUIMIAIBHONH  yCIyrd,  MPeIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTaBICHUS] MYHULUNAIBHON YCIyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEIIS;

MOJIyYeHHUE pe3yibTaTa MPel0CTaBICHUS YCIYTH;
MOJTyY€HHUE CBEACHUN O X0/1€ BHIMOJIHEHUS 3aMIpoca;
OCYILIECTBIICHUE OLIEHKU KayeCTBa MPEAOCTaBICHUS YCIIYTH;



nocyneoHoe (BHecyneOHOe) 00KamoBaHUE pElIeHUN W JAeHCTBUMN (0e31ercTBI)
OpraHa MECTHOTO CaMOYIIPABIICHHS, MPEAOCTABISIOMIETO MYHULIHIIAIBHYIO
yCIIyry, MHOTO(QYHKIMOHAIBHOTO IIEHTpa, OpraHU3alMi, OCYIIECTBIISIONUIUX
GyHKUIMM 1O TPEJOCTABICHUI0 MYHHUIMIAIBHBIX YCIYr, a Takke HX
JOJDKHOCTHBIX ~ JIML, TOCYAApPCTBEHHBIX W  MYHUUHUNAIBHBIX  CIIyXKalluX,
pabOTHUKOB.

1.3.3. Ilpu HampaBieHHH 3asBJICHHUS O IPEIOCTABICHHUS MYHHIIUIAIbHON
ycIIyTH B 3nekTpoHHOU hopme depes EINIY mpumensercs crienuain3upoBaHHOES
IpOrpaMMHOE OOEecCreYeHue, MNpPeayCMaTPUBAIOLIEE 3aMOIHEHUE 3IIEKTPOHHBIX
¢bopM B COOTBETCTBUH C BAPUAHTOM IIPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

1.3.4. YBegomiieHHE O 3aBEpLICHUU JEHUCTBHM, MPETyCMOTPEHHBIX MYHKTOM
1.3.2 AIMUHUCTPAaTUBHOIO PETJIAaMEHTA, HAIPABIIETCS 3asBUTEII0 B CPOK, HE
npeBblaommii 1 pabounii JeHb MOCIE€ 3aBEPUIEHUS COOTBETCTBYIOLIEIO
JICCTBUSI, HA aJIPEC JIEKTPOHHOM IMOYTHI WIIM ¢ Ucnioib3oBanueM EINTY.

1.3.5. 3anpemiaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS AEHCTBUI, B TOM
YHCJIe COIIACOBAaHUM, HEOOXOAUMBIX Ui MOJYYEHUS MYHUIMNAIBHON YCIyTH U
CBSI3aHHBIX C OOpalEHUEM B MHBIE TOCYJapCTBEHHBIE U MYHUIIUIIAJIbHbIE OpTaHbl
Y OpPraHM3allly, 332 UCKJIIOYEHUEM IOJyYECHHs YCIIYT, BKIKOYEHHBIX B IIEPEUYCHb
yCIyr, KOTOpbIE SIBISIOTCA  HEOOXOAMMBIMH U O0S3aTENbHBIMU IS
IIPEIOCTABICHUSI ~ MYHULMINAJIBHBIX  YCIYI, YTBEPXKICHHBIA B  IOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccutickoit denepanun.

Pasznen |l. Cranpapr npenocraBjieHnss MyHUIUIIAJIbHON YCIYyTH
2.1. HaumeHoBaHMEe MYHULMIIAJIBLHOM YCJIYTH.

2.1.1 HaumeHOoBaHNE MYHUIIMTIATBLHON YCIYTH - IPU3HAHUE CAJOBOTO JOMa
YKUJIBIM JOMOM M JKHJIOTO IOMa CaJl0BBIM JJOMOM.

2.2. HammeHOBaHHe OPraHa, NpeIoCcTABJIAIIIECI0 MyYHUINNAJIbHYIO YCIYTy

2.2.1. MyHuuunaneHas yciyra MpeJoCTaBISIETCSI OpPraHOM MECTHOIO
camoynpasienust «lIpusHanue cajgoBOro aoma >KHIBIM JIOMOM M JKUJIOTO JI0Ma
CaJiIoOBbIM  JIOMOM»  TPEIOCTAaBJISETCS aJIMUHHUCTpPAlMEd  MYHULUINAIBHOTO
oOpazoBanus fcHeHckoro parioHa OpeHOyprckoit 00IacTu.

YOTHOMOYEHHBIM CTPYKTYPHBIM MOJPA3ACICHUEM MO MPEIOCTaBICHUIO
MYHUIIUNIATBHOM YCIYTH SIBISIETCS OTAENl apXUTEKTYpbl U TPaJloCTPOUTETHCTBA
aIMUHUCTpALIME MYHHMIIMIAIBHOTO  00pa30BaHMS SlcHeHcKkOoro paioHa
Openbyprckoit 061acTH.

2.2.2 B mnpenocraBieHUM MYHULMINAIBHONW YCIYTH YYacTBYIOT OpraHbI
roCyJapCTBEHHOM BJIACTH, OPraHbl MECTHOT'O CAMOYIPABJIECHUS, OpraHU3aluu, K
KOMIETEHIIMM KOTOPBIX OTHOCHUTCS 3ampaiinBaemas nHpopmarus, a takxe MOL]
Bo3MO0XHOCTE /HEBO3MOXKHOCTH TpuHATH M®L] pemenust 06 oTkaze B mpueme
3amnpoca ¥ (BbIOpaTh HyXHBbI BaApHAHT)



JOKYMEHTOB M (Wiu) HHPOpPMAIMH, HEOOXOIUMBIX Uil MPEAOCTaBICHUA
MyHUIIUNATBHOM yciyrd (B ciy4dae, €cld 3alpoc O MpeaoCTaBICHUU
MYHULIUNATBHON YCITYTH MOXKET OBbITh 1ogaH B M®DII).

2.2.3. M®I] y4yacTByeT B PEAOCTaBICHUN MYHUIIUIIATIBLHON YCIYTH B YACTH:

2.2.3.1. uHpOpMHUPOBAHUS TI0 BOMPOCAM MPEIOCTABICHUS MYHHUIIUITAIBHON
YCIIYTH;

2.2.3.2. mnpuema 3asgBJIEHMHM M  JOKYMEHTOB, HEOOXOJMMBIX IS
NPENOCTABICHUSI MYHULHUIAIBHON YCIYTH OCYIIECTBISIETCS JOJKHOCTHBIMU
manamu  otaena  JKKX  ,MOpOKHOrO  XO3fKCTBA, TPAHCIOPTa M CBA3M
AIMUHHCTpanued MYHHUIMOAIBHOIO 00pa3oBaHUs SlcHeHckorO  parnona
Openbyprckoii o6sactu (ganee —ymoJTHOMOYEHHBIC TOJDKHOCTHBIC JIUTIA).

2.2.3.3. BbIIa4M pe3ynbTaTa MPeaOCTaBICHNS MyHUIUMIIAJBbHON YCIIYTH.

2.2.4. 3agBUTENb BIPABE MOJATHh 3aSBJICHHE O MPU3HAHUU CATOBOTO JOMA
YKUJIBIM JIOMOM M KUJIOTO JI0OMa CaoBbIM 10MOM uepe3 M®PII B cooTBETCTBUM €
CornamenueM, no ¢popme B coorBerctBuu ¢ [Ipunoxenuem Ne 3 k Hacrosiemy
aAMUHHUCTPATUBHOMY PETJIAMEHTY.

2.2.5. 3anpeniaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBIICHUS ACHCTBUI, B
TOM YHCJIE COIJIACOBAHMM, HEOOXOJUMBIX [IJISi TOJYYEHHUS MYHHUIUIAIBLHOU
YCIIYTH U CBSI3aHHBIX C OOpaIieHueM B MHbIC TOCYAapCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CAMOYIIPABIICHUS, OpraHU3aliy, 32 UCKIIOYEHUEM IOJIYyYEHHS YCIYT,
BKIIIOYUEHHBIX B MEpPEYEHb YCIYr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH U
00s3aTENbHBIMHU JUISl PEOCTABICHHS] MYHUIIMTTAIBHON YCITYTH.

2.3. PesyabTar npeaocraBjieHust MyHMIHMIIAJIBbHOMU YCJIYTH

2.3.1. Pe3ynpTaTOM TIPEIOCTABICHUS MYHHUIIUMAIGHON YCIYTH  SIBISETCA
IPUHATOE YIOJIHOMOYEHHBIM OPraHOM pELIEHHE O MPU3HAHWH CaJ0BOIO JIOMa
YKHUJIBIM JIOMOM WJIM JKUJIOTO JIOMa CaJI0BbIM JIoMOoM (nainee — Pemenue).

2.3.2. ®opma Pemenusti ycranonieHa B Ilpunoxkenun Ne 4 k Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. @OukcupoBaHue (QakTa T[OJy4€HHUsA 3asiBUTEIEM  pe3yJbTaTa
IPENOCTABIECHUSI MYHHIMIAIBHONW YCIYTM OCYIIECTBIISIETCS B NPEAOCTABICHUN
MYHHULMIIAIBHOM yciayru yepe3 M®I] o mecTy npeacraBieHus 3asBJI€HUs OpraH
MECTHOTO CaMOYIpaBlieHUus obOecrneunBaeT nepenady JokymeHta B MOL] ans
BbIJIAUM 3asIBUTENIO HE MO3/IHEe padovero IHs, CIEAYIOLIEro 3a JHEM HUCTEUCHUS
CpOKa, YCTAHOBJIEHHOrO MYHKTOM 2.4.1 AJIMHMHUCTPAaTUBHOIO periaMeHTa
«Eounviii nopman 20cy0apCmeeHHblX U MYHUYUNATILHBLIX YCaAye (QyHKyuil)»
(https://www.gosuslugi.ru/).

2.3.4. 3agBUTENIO B KAYECTBE pe3yJibTaTa MPENOCTABICHUS MYHULHUITAIBHOU
ycIyru 00ecreqrBaeTcs 1o ero BbI0Opy BOZMOKHOCTh TOTYUYEHUS:

a)  DJIEKTPOHHOIO  JIOKYMEHTa,  IOANMCAHHOIO  YIHOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMLIOM C MCIIOJIb30BAHUEM YCUIIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOIITUCH;

0) mokymeHTa Ha OyMa)XHOM HOCHUTENE, MOJATBEPKIAIOUIETO COACpKAHHE
ANEKTPOHHOTO  JOKYMEHTA, HAIPaBJICHHOIO  OPraHOM  aJIMMHHUCTpauuen



MYHUIIUIIAJIBHOTO 00pa3oBanus ScHeHckoro paiiona OpeHOyprckoi o6aacTi , B
OpraHe MECTHOTO camoymnpanyieHus uiim B MOILI.

2.4. Cpox npeaocraBjieHUsI MyHHMIMIIAJIbHON yCIyTH

2.4.1. Cpox npenocTaBieHNs MyHULIUNAIBHON YCIyTH, B TOM YHUCJE C YYETOM
HE0OXO0AMMOCTH OOpallleHHs] B OpraHu3alliyi, Y4acTBYIOIIME B MPEAOCTABICHUN
MYHHIUITAIBHON YCIYTH.

YOJIHOMOUYEHHBIM OpraH MPUHUMAET PEUNICHHE O IMPU3HAHMM CaJI0BOr0 JIOMAa
KUJIBIM JOMOM M JKWJIOTO JIOMa CaJOBbIM JIOMOM HE€ MO3/AHee 4eM depe3 45
KaJEHJApPHBIX JHEH CO JHA TMPEACTaBICHUS B YINOJHOMOYEHHBIA OpraH
JIOKYMEHTOB, OOSI3aHHOCTh MO MPEJCTABICHUIO KOTOPHIX BO3JIOXKEHA Ha
3asIBUTEIIA.

B cinywyae nogaun nokymeHTOB B M®I[ Cpok mpeaocTaBiieHUsT MyHULIUIIAIBHON
YCIYTM MCUHUCISIETCA CO JHSA IIOCTYIUIEHUMsS B  YIIOJHOMOYEHHBIM OpraH
JIOKyMeHTOB 3 M®II.

B ciryuae nomaun nokymeHToB uepe3 EIILY cpok nmpenocraBiieHUs HCUUCIISAETCS
CO JIHs IIOCTYIUIEHUS B YIOJHOMOYEHHBIM OpraH JOKyMEHTOB. HampasieHue
npuHAThiX Ha EII'Y  3agBieHud W JTOKYMEHTOB  OCYLIECTBISICTCS  C
WCIOJIb30BAaHUEM  €IMHOM  CHCTEMBbI  MEXBEJOMCTBEHHOI'O  JJIEKTPOHHOIO
B3aUMOJCUCTBUA W  NOAKIIYEHHOW K HEM  PErMOHAJIbHOW  CUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBHS.

[Ipuocranosienune MPEIOCTaBICHUS MYHHUIUTTATBHOMN YCIyTH
3aKOHOIAaTeNBCTBOM Poccuiickoit denepanuu He MPeayCMOTPEHO.

Cpok BbIJAYM JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJAbTATOM NPEAOCTABICHUS
MYHULIMNAIBHON YCIyTH, - HE TMO3JHee 4YeM yepe3 3 padouyux IHS CO JHS
NPUHATHS PEIICHUST B COOTBETCTBMM C NyHKTOM 2.3.1. HacTosuiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.5. IIpaBoBbIe OCHOBAHHUA /IJISl MPEAOCTABJIEHNSI MyYHMIMIIAJIbHON yCIyrH

2.5.1. [lepeuerr ~ HOPMATHBHBIX  TPABOBBIX  AKTOB,  PETYIUPYIOIIUX

MPENIOCTaBICHNEe MYHUIMTIATBHOM YCIyrd (C yKa3aHHMEM WX PEKBHU3UTOB H
HMCTOYHUKOB O(PUIIMATIBLHOTO OIMyOJIMKOBaHMS), pa3MellaeTcss Ha OQUuIMaTbHOM
CalTe YIOJHOMOYEHHOI0 opraHa, Ha EINTY.
HopmaTuBHBIC MIpaBOBbIC aKThl, peryimpyroume MpPe10CTaBIICHUE
MYHUIIUTIATBHON yCIIyTH, HH(OpMaIus 0 MOpsIKE 10CY1e0HOro (BHECYIeOHOTO)
00>KaJIOBaHMS peIICHUM U AeHCTBUM (O€31eMCTBYSA) OpPraHoOB, MPEI0CTABIISIONINX
rOCYAapCTBEHHYIO (MYHULMNAIBHYIO) YCIYTY, a TakKe UX JOJKHOCTHBIX JIUII,
rOCYapCTBEHHBIX U MYHUITUTIATBHBIX CIY)KAIUX, PAOOTHUKOB Pa3MEMIArOTCs Ha
ouIMaTHFHOM canre YNOJIHOMOYEHHOTO opraHa aIMUHUCTpALIUEN
MYHHUITUTIATFHOTO 00pa3oBanus SIcHeHCKoro paiioHa OpeHOyprckoit obsmactu
(https://ys.orb.ru), B HMH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«HTepHeTY, a Takke Ha EINTY (www.gosuslugi.ru)
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2.5.2. llepeueHb HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, PETYIUPYIOLINX
MPEAOCTABICHNE MYHULIMNAIBHON YCIYTH, YKa3aHHBIX B II. 2.5. IPEACTABICH B
[Tpunoxxenuu Ne 2 1aHHOTO aAMUHUCTPATUBHOTO PETIIAMEHTA.

2.6. UcuepnbIBaOIIUil epedyeHb JOKYMEHTOB, HE0OXOAUMBIX ISl
npeaocTaBJIeHHs MyHMIMNIAJIbHON yCJIyrH

2.6.1. HcuepneiBatouuii NepeyeHb JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTABICHUS MyHUIMIIATBHOU YCIIYTH.

2.6.1.1. HcuepnsiBatronii mNepedyeHb JTOKYMEHTOB, HEOOXOJMMBIX JJIA
MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, KOTOpPbIE 3asBHUTENb IPEICTABIIACT
CaMOCTOATEIBHO B YIIOJTHOMOYEHHBIN OpraH:

2.6.1.1.1. 3asBnenue mo ¢opme B coorBercTBUU C [lpunmoxenuem Ne 3
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.1.1.2. [1OKyMEHT, YyIOCTOBEpPAIOUIMNA JIMYHOCTH  3aABUTEIS WU
MPEACTABUTEIS 3aABUTEIS;

2.6.1.1.3 1OKyMEHT, MOATBEPXKIAONIUNA IOJTHOMOYUS MPEACTABUTEIS
3asiBUTENS JIEHCTBOBAaTh OT €ro MMEHM (B CIy4yae €Clid 3asBIICHHUE T0JIaeTCs
MIPEICTaBUTEIIEM 3asIBUTEIIS ).

2.6.1.1.4. [Ins noxgyciayTu «IpU3HAHUE CAJI0BOTO JIOMA KUIIBIM JOMOM:

2.6.1.1.4.1. npaBoycTaHaBIMBAIOIINE TOKYMEHTHI Ha CaJIOBbIN J0M (B ciiydae,
€CJIM MTPaBO COOCTBEHHOCTH 3asIBUTENISI HA CA/OBBIN JIOM HE 3apEerMCTPUPOBAHO B
EI'PH, uin HOTapuanbHO 3aBEPEHHYIO KOIUIO TAKOTO TOKYMEHTA);

2.6.1.1.4.2. 3aximroueHue 110 OOCJIEIOBAHHUIO TEXHUYECKOTO COCTOSHUSI
00BEKTa, MOJTBEPKAAIOUIEE COOTBETCTBUE CAOBOIO JI0Ma TpPEOOBaHUSIM K
HAJIC)KHOCTU U O€30MaCHOCTU, YCTAHOBJICHHBIM YacThIO 2 CTaThbU S5, CTaThsIMH 7,8
u 10 deaepanpHOro 3aKoHa « TeXHUYECKHUI periiaMeHT 0 0€30IacHOCTH 3AaHul U
COOpPYKEHUI»,  BBIIAHHOE€  WHIWBUAYAJIBbHBIM  NpPEANPUHUMATENIEM  WJIU
IOPUJIMYECKUM  JIUIIOM, KOTOPBIE SIBIIAIOTCA WIEHAMHU CaMOPETyJIHPYyEeMOM
OpraHu3aluy B 00JIACTU WHXKEHEPHBIX U3BICKAHUIA;

2.6.1.1.4.3. HOTapuanbHO YJOCTOBEPEHHOE COIJIaCU€ TPETbUX JIMI[ Ha
MPU3HAHKUE CAJOBOTO JIOMa KHJIBIM JOMOM, €CJIH CaJIOBbIi oM oOpeMeHeH
MpaBaMM yKa3aHHBIX JIUII.

2.6.1.1. 5. JIns moayciiyru «Ipu3HAHKUE KUIJIOTO JIOMa CaJIOBBIM JIOMOMY:

2.6.1.1.5.1. mpaBoycTaHaBIMBAIOIINE TOKYMEHTHI Ha XKUJIOW JOM (B cllydae,
€CJIM MIPaBO COOCTBEHHOCTH 3asIBUTEJISI HA CA/IOBBIN JIOM HE 3aperuCTPUPOBAHO B
EI'PH, unu HOTapuanbHO 3aBEPEHHYIO KOIUIO TAKOTO IOKYMEHTA);

2.6.1.1.5.2. HoOTapuajabHO YJIOCTOBEPEHHOE COIJIaCM€ TPEThbUX JIUI[ Ha
NPU3HAHUE >KUJIOTO JIOMa CaJOBBIM JIOMOM, €CJIHM JKUAJION JO0M OOpeMeHEH
MpaBaMM yKa3aHHBIX JIUII.

2.6.1.2. B cnyuae HanpasieHus 3asiBienus: nocpencrsom EINY cBenenus us
JOKYMEHTa,  YJOCTOBEPSIIOUIET0  JUYHOCTb  3aABHUTEINSA,  NPEACTABUTEIS
dbopMHpYIOTCS TIpU TOATBEP)KICHUHM YYETHOW 3amucu B EawHONW cucreme
UACHTUUKANY W ayTeHTU(UKAIMA W3 COCTaBa COOTBETCTBYIOIIMX JAaHHBIX
YKa3aHHOW Y4YeTHOW 3alUCH U MOTYT OBITh TPOBEPEHBI IyTeM HAaIpPaBJICHHUS
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3ampoca € HUCMOJb30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMO/ICHCTBUSI.
B kauectBe MOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYHUS Ha OCYIIECTBICHUE
JNEWCTBUI OT UMEHU 3asiBUTEIIS, IPEICTABUTEND 3asIBUTEIIS BIPABE MPEICTABUTD!

2.6.1.2.1. opopMieHHYIO B COOTBETCTBUHU C 3aKOHOJIATEILCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

2.6.1.2.2. obopMieHHYIO B COOTBETCTBUH C 3aKOHOJIaTelbcTBOM Poccuiickoit
denepalui  IOBEPEHHOCTh,  3aBEPEHHYIO  [€YaThl0 M MOJMNHUCAHHYIO
PYKOBOJUTENEM 3asIBUTEIISI WU YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIUIIOM
(114 FOPUANYECKUX JIUIT).
B cnywae, eciu 3asgBiI€HME MOJAETCA 4Yepe3 MPEACTaBUTENS 3asBHUTEI
nocpeactBoM EIIY, u 1OBEpEHHOCTDh NMPEACTABUTENS 3asIBUTEI U3TOTOBJICHA B
ANEKTPpOHHON  (dopme, Takas JOBEPEHHOCTh JOJDKHA OBITh  IMOANMCAHA
DJIEKTPOHHOW  MOJNUCHIO, TpeOOBaHMSI K  KOTOPOW  yCTaHABIMBAIOTCA
3aKoHoAaTenbCTBOM Poccuiickoii dDenepannn, peryJavpyromMM OTHOIICHUS B
00JIaCTH UCTIOJIb30BaHUS JIEKTPOHHBIX MOAMHUCEH.
YocTtoBepeHHasl, COBEpPLICHHAs WA BbIJaHHAs HOTAapUYyCOM JOBEPEHHOCTH
MPEACTaBUTENS 3asiBUTENSI B JJIEKTPOHHON (opme J0JDKHA COOTBETCTBOBATH
TpeboBanusiM ctatbu 44.2 OCcHOB 3akoHOJATeIbCTBAa Poccuiickoit denepanuu o
HoTapuare oT 11 ¢eBpans 1993 roga Ne 4462-1.

2.6.1.3. HcuepnbiBarouuii nepeyeHb HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUTATBHON yCIIyTH JIOKYMEHTOB, KOTOpBIE 3ampalmBarTCs
YIOJIHOMOUYEHHBIM OPTraHOM B MOPSJIKE MEXBEIOMCTBEHHOTO HH(GOPMAIMOHHOTO
B3aUMOJICHCTBUSL (B TOM 4YHCJIE€ C MCIOJB30BAHUEM E€IUHONH CHUCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJICUCTBUSA M TMOAKIIOYAEMBIX K HE
pPErHOHABHBIX CUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJICUCTBUS) B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOyIpaBJ€HUS U
MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
CaMOyNpaBJI€HUSA OpPraHU3alUsIX, B PACHOPSIKEHUM KOTOPBIX HAXOMISITCSA
YKa3aHHbIE JOKYMEHTBl M KOTOPbI€ 3asBUTENIb BIIPABE IMPEICTaBUTh MO
COOCTBEHHOW WHUIINATHBE:

2.6.1.3.1. Beimucka U3 EquHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTU
00 OCHOBHBIX XapaKTEPUCTUKAX M 3aPETHUCTPUPOBAHHBIX IpaBax Ha OOBEKT
HEJBIXXKUMOCTH (nanmee - Bbimucka w3 EI'PH), comepxkamiyro cBemeHus o
3apEeTUCTPUPOBAHHBIX MPaBaxX 3asiBUTEIIS HA CAJIOBBINA JIOM WJIM XKHUJIOW J0M, JTUOO
MIPaBOYCTAaHABJIMBAIOIINKI TOKYMEHT Ha JKUJION JIOM WJIM CaJO0BBIM JIOM B cilydae,
€CJIM MPaBO COOCTBEHHOCTH 3asABUTENS HA CAJOBBIM JIOM WJIW KWUJIOM JIOM HeE
3apEeTrUCTPUPOBAHO B EJMHOM TroCcylnapCTBEHHOM PEECTpe HEIBMXMMOCTH, WIIU
HOTapHaJIbHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTA.
B cinydyae momaud JOKYMEHTOB OT MPEACTABUTEINS 3asBUTENS (FOPUAUYECKOE
JUI0, UHAUBUYATbHBIN NPEANPUHUMATEND) JTOMOJIHUTEIBHO MPETOCTABIISIIOTCS
JIOKyMEHTBI HEOOXOAMMBIE B COOTBETCTBUHM C HOPMATHUBHBIMU TPABOBBIMH
aKTamMu I NPEJOCTaBICHUS MYHUIUIIAIBHOW YCIYTH, KOTOpPbIE HAxXOMSTCS B
pacCIoOpsKEHUU TOCYITAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYyIpPaBJICHUS
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U UHBIX OpPraHOB, YYAaCTBYIOIIMX B TMPEIOCTABICHUU TOCYAApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT:

2.6.1.3.2. Beimucka u3 EAWHOrO TOCyJIapCTBEHHOTO peecTpa HOpUIMYECKUX
T

2.6.1.3.3. Beinucka u3 EQMHOTO rocy1apCTBEHHOIO peECTpa MHINBUIYaTbHBIX

npeanpuHuMaresei.
2.6.1.4. Peructpauusi 3asBJICHUS, IPEACTABICHHOTO B YINOJHOMOYECHHBIN
opraH  cmnocobaMu,  yKa3aHHBIMH B  IIYHKTE 1.3.1.  nHacrosuero

aJIMUHUCTPATUBHOT'O PETJIaMEHTA, OCYIIECTBIISIETCS HE O3HEE OJTHOTO paboyero
JUHS1, CJIEIYIOLIEro 3a JHEM €r0 MOCTYILICHHUS.

2.6.1.5. JlokymeHThl (MX KONHUM WU CBEJCHUA, COJIepXkKalluecs B HUX),
yKa3aHHbIe B NyHKTe 2.6.1.3. HaAcTOsAmEro agMUHHUCTPATHUBHOIO PpETIAMEHTA
3aIpAIIMBAIOTCS  YIIOJHOMOYEHHBIM OpPraHOM B T'OCYJAPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIPABJICHUS U IMOABEIOMCTBEHHBIX TIOCYJIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYNIpaBJEHUS OpraHu3alusX, B
pacIoOpsKEHUH KOTOPBIX HAXOMATCS yKa3aHHbIE JOKYMEHTBI, €CIU 3asBUTEIIb HE
MPEACTABUIIA YKa3aHHBIE IOKYMEHTBI CAMOCTOSITENBHO.

2.6.1.6. YNoIHOMOYEHHBI oOpraH He BIpaBe TpeOOBaTh OT 3asBUTEIS
IpEJCTaBICHUE JIPYTUX JIOKYMEHTOB KpOME€ JOKYMEHTOB, HCTpeOOBaHUE
KOTOPBIX Yy 3aABUTENS JIONMYCKAETCS B COOTBETCTBUM C  HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6.1.7. Tlo MeXBEIOMCTBEHHBIM 3alpocaM YMNOJHOMOYEHHOIO OpraHa
JOKYMEHTHI (MX KOMHMH WUJIU CBEIEHUS, COJIEpKaIlUecs B HUX) MPEIOCTaBISIOTCS
rOCYyJapCTBEHHBIMM OpraHaMH, OpraHaMH MECTHOIO CAMOYIPABICHUS U
MOJIBEIOMCTBEHHBIMA TOCYJApPCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOIO
CaMOYIIPABJICHUSI OpPraHU3ALMSIMHU, B PACIHOPSDKEHUM KOTOPBIX HAXOJATCS
yKa3aHHBIE JJOKYMEHTHI, B CPOK HE IMPEBBIIIAIONINI TATh pabounux THEH CO THSA
MOCTYIUIEHUSI MEXBEJOMCTBEHHOTO 3ampoca B OpraH WM OpraHu3aluio,
PEOCTABIISAIONINE TOKYMEHT U MH(OPMALIMIO, €CIIM UHBIE CPOKH MOATOTOBKHU U
HalpaBJICHUs] OTBETAa Ha MEXBEIOMCTBEHHBII 3alpoC HE YCTAHOBIICHBI
dbenepalbHBIMU  3aKOHAMH, TpaBOBbIMH akTamu [IpaButensctBa Poccuiickoit
denepaniii ¥ TPUHATBIMH B COOTBETCTBUM C (eAepaTbHBIMU  3aKOHAMU
HOPMATUBHBIMH MPABOBBIMU aKTaMH CyObeKTOB Poccuiickoit denepanuu.

2.7. UcuepnbiBaOIIUil NMepedyeHb OCHOBAHUWI [JIsi OTKa3a B IpHeMe
JTOKYMEHTOB, HEO0XOAMMBIX /IVIsl IPEAOCTABJICHUSA MYHUITUNIAIbHON YCJIYTH

2.7.1. OTka3z B mpuemMe JAOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEIOCTaBJICHUS
MYHUIMIIAIBHON yCIYrH, 3akoHomarenabCcTBoM Poccuiickonn ®enepauun He
MPEAYCMOTPEH.

2.8. UcuepnbpiBaomuii nepeyeHb OCHOBAHUM [JIsi NPHOCTAHOBJIECHHSA
NPeIoCTABJeHU MYHHMIUNANLHON YCJYrd WJIH OTKa3a B IPeIoCTaBJIeHUU
MYHUIMIIAJIBHOU YCJIYIH



2.8.1. [IpuoctanoBieHrne  TPENOCTABICHUS  MYHUIIMITAJIBHONW  YCIyTH
3aKOHOAATeNbCTBOM Poccuiickon denepanuu He IpeayCMOTPEHO.

2.8.2. HcuepnbiBaroiuil nepeyeHb OCHOBAHUM JIJIsI OTKAa3a B MPEAOCTABICHUHN
MYHUIUITATIBHON YCIIYTHU:

2.8.2.1. Ins IOQyCIyTH «IPU3HAHKE CaJ0BOTO JIOMa >KUIIBIM JOMOM:

2.8.2.1.1. HempesncTaBieHHE 3asBUTEIEM 3aKIIOYEHHUS 110 00CJIeTI0BAHUIO
TEXHUUYECKOTO COCTOSIHUSI OOBEKTa, MOJATBEPKIAIOIIEe COOTBETCTBUE CaJIOBOTO
noMa TpeOOBaHUSAM K HAJEKHOCTH M O€30MaCHOCTH, YCTAHOBJICHHBIM YaCThIO 2
cTaThl 5, ctathiMu 7, 8 u 10 denepansrHoro 3akona ot 30 mexadpst 2009 roma
Ne 384-03 "TexHuueckuit peraaMeHT o0 0€30MacHOCTH 3AaHUNA U COOpPYKEHHI",
BBIJJAHHOE WHAWBHUIYAJIbHBIM NPEANPUHUMATEIIEM WU OPUAUYECKUM JIAILIOM,
KOTOpBIC SBJISIOTCS UYJICHAMH CaMOpPETyJIMPyeMOM OpraHu3aiuu B 0O0JacTu
WHXKCHEPHBIX U3bICKaHUH;

2.8.2.1.2. mocTymuieHus B YIIOJTHOMOYEHHBII OpraH CBEICHUH, COIEpKAIUXCS
B EI'PH, o 3apeructpupoBaHHOM IpaBe COOCTBEHHOCTH Ha CaJOBBLIN JIOM JIUIIA,
HE SBJISIONICTOCS 3asIBUTCIICM;

2.8.2.1.3. HETIPEJICTABIICHUE 3asBUTEIIEM MPABOYCTAHABJIMBAOIIETO
JOKYMEHTa Ha OOBEKT HEJBHKUMOCTH WM HOTapHaJbHO 3aBEPCHHOM KOIHH
TaKOro JOKYMEHTAa B TE€UCHMHU 15 KaJeHIApHBIX NHEH MOcJie MOCTYIJICHUS B
YIOJIHOMOUYEHHBI OpraH MECTHOTO CaMOYMpaBJICHUS YBEJOMJICHHS 00
orcyrctBuu B EI'PH cBenennii o 3aperucTpupoBaHHBIX IPaBax Ha CaqOBBIN J1I0M;

2.8.2.1.4. wHempencTaBlIeHHE 3asBUTEIEM HOTAPUAIBHO YIOCTOBEPEHHOIO
corjlacusi TPEeThbUX JIMI[ B CJydae, €CJId CaJOBBIM JIOM OOpPEMEHEH MpaBaMu
YKa3aHHBIX JIUII;

2.8.2.1.5. pa3menieHwe CaJ0BOr0 J0Ma Ha 3€MEIbHOM YYaCcTKE, BHJIbI
Pa3pEILIEHHOTO0 MCMOJb30BAaHUSI KOTOPOTO, YCTAHOBJEHHBIE B COOTBETCTBUM C
3akoHoarenbCcTBOM Poccuiickonn denepanuu, HE NPEAyCMATPUBAKOT TAKOIO

pa3MeIleHus;
2.8.2.1.6.  noxkymeHTbl  (CBEIEHMs), TPEACTABICHHBIE  3asBUTEIIEM,
npoTUBOpEYAT  JOKyMEHTaM  (CBEIEHUSM), TIOJYYeHHBIM B  paMKax

MEXBEJIOMCTBEHHOT'O B3aUMOJIEUCTBUS;

2.8.2.1.7. pa3menieHue C€aJoBOr0O JoMa Ha 3€MEIbHOM  Yy4acTKe,
pPacnoJIOKEHHOM B IPaHUIIaX 30HbI 3aTOIUICHMS, IOATOILICHUS.

2.8.2.1.8. nmpenocraBieHUE 3asIBUTEJIEM HEIMOJHOIO KOMILIEKTA JOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH.

2.8.2.2. Ins IOQYCHAYTH «IPU3HAHUE KUIJIOTO JOMa CaIOBBIM JOMOM:

2.8.2.2.1. nocrymjueHne B  YHOJHOMOYEHHBIH  OpraH  MECTHOTO
CaMOYIIpaBJIeHUs CBeleHuM, conepxkammxcss B EI'PH o 3apeructpupoBaHHBIX
npaBax Ha >KUJIOW JIOM, JIMLIA, HE SIBJISIOIIETOCS 3asBUTEIIEM;

2.8.2.2.2. HETIPEICTABIICHUE 3asBUTEIIEM MIPaBOYCTAHABJIMBAIOIIETO
JIOKYMEHTa Ha OOBEKT HEIBIKMMOCTH WM HOTAPUAIBHO 3aBEPEHHOW KOMHU
TAKOro JOKYMEHTa B TEUYEHHH 15 KajJeHJapHbIX JHEW MOcie MOCTYIUIEHUS B
YIOJHOMOYEHHBIM OpraH MECTHOTO CaMOYIpaBJiCHHUS yBEAOMJCHHS 00
orcyrcrBuu B EI'PH cBenennii o 3aperncTpupoBaHHbBIX IIPAaBAX HA KUJIOU JI0M;
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2.8.2.2.3. HenpencTaBIIEHHE 3aABUTEIEM HOTAPUAIBHO YJIOCTOBEPEHHOIO
corylacusi TPETbUX JIMI[ B Cllydae, €CIIM >KWJIOM JOM OOpeMEHEH IpaBaMu
YKa3aHHBIX JIMLL;

2.8.2.2.4. pa3MelIeHUE KUIOrO0 JOMa Ha 3EMEJIbHOM YYacTKe, BHJIbI
pa3pelieHHOT0  HWCIOJIb30BAHUS,  YCTAHOBJIEHHBbIE B  COOTBETCTBUU  C
3aKOHO/AATeNbCTBOM Poccuiickoit ®Penepanuu, HE NPEeAyCMaTpPUBAIOT TAaKOTO
pa3MelIeHus;

2.8.2.2.5. HACHOJIB30BaHUs KWJIOTO JOMa 3asBUTEIIEM WIM WHBIM JIMIIOM B
KAaueCTBE MECTA IMOCTOSIHHOTO MPOKUBAHUS;

2.8.2.2.6.10KyMeHTHI (CBEIEHUS), IPEACTABICHHBIE 3asBUTENIEM, IPOTUBOPEYAT
JOKyMEHTaM (CBEIEHUsM), IMOJYYEHHbIM B paMKaX MEKBEIOMCTBEHHOIO
B3aMMO/JICHCTBUS,

2.8.2.2.]. mpenoCTaBICHUE 3ASIBUTENIEM HEIOJHOTO KOMIUIEKTA JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH.

2.8.3. HemnonyueHune WIM HECBOEBPEMEHHOE IIOIYYEHUE JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 2.6.1.3. HacTosiiero aJiMHHHUCTPATUBHOIO PErJIAMEHTa U
3alpOIICHHBIX B TOCYJApCTBEHHBIX  OpraHax, oOpraHax  MECTHOIO
CaMOYIIPaBJICHUS W TOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHam WJId
opraHaM MECTHOI'O CaMOYIIPaBJICHUS OPraHU3alHUsAX, B PACHOPSIKEHUU KOTOPBIX
HAXOoJATCSA yKa3aHHbIE JOKYMEHTBI, HE MOXET SIBIATHCS OCHOBAHUEM IS OTKa3a
B [IPEI0CTABICHNY MyHUIIUTIATBHOU YCIIYTH.

2.9. Pazmep miiatbl, B3MMaeMOi ¢ 3asiBUTE/ISI IPH NPEAOCTABICHHH
MYHUIMIIAJIBbHOH YCJIYIH, H CIIOCOOBI e B3MMAaHUS

[IpegocraBiieHne MYHULUIAIBHON YCIYrd OCYHIECTBISIETCS OECIUIaTHO,
rocyJlapCTBEHHAas MONUINHA HE YIIAYNBACTCS.

2.10. MakcuMajibHbI CPOK OKHMJAAHHMA B oOuepeau IMpH TMoHaye
3asiBUTEJIEM 3aMpoca 0 MPeJOCTABJIEHHMH MYHUIMIAJIBHOH YCJIYrH U MPH
MOJIyYeHHH Pe3yJibTATA MPeI0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

2.10.1. MakcuMalIbHBIM CPOK OKHIAHUSL B OUEPEIU MPH MOJAYe 3asBICHUS O
MPEIOCTABICHUN MYHULIMITAJIbHON YCIYTH U MPU TOJYYEHUH pe3yJibTaTa JaHHOU
MYHULMIIAIBHON YCIYIM B YIOJHOMOYEHHOM opraHe wiu MOIL[ He noipkeH
MpEeBbIIATE 15 MUHYT.

2.11. Cpok perucrpamum 3amnpoca 3asiBUTEJsI O TPeIOCTABJICHUU
MYHUIMTIAJIBHOU YCJIYTH

2.11.1. 3agBneHue O MNPENOCTABICHHMH  MYHULHIAIBHONH  YCIIYTH,
NPEJICTABICHHOE 3asiBUTENIEM JIUYHO JTUOO €ro MpeCTaBUTENIeM, PETUCTPUPYETCA
YIOJHOMOYEHHBIM OpraHoM B TeueHue | pabodero AHA C AaThl MOCTYIUICHHUSA
TaKOT0 3as1BJICHUS.



2.11.2. 3asgBneHue O NOPENOCTABICHUU  MYHULUNAIBHOW  YCIYyTH,
NpEACTAaBICHHOE 3asBUTENEeM JMOo ero mpenacraBureneM uepes MOII,
PETUCTPUPYETCS YIIOJIHOMOYEHHBIM OPTraHOM B JIEHb €0 NMocTyruieHus: o MOLI.

2.11.3. 3asBneHue, mnoctynuBiiee B 3ekTpoHHoM ¢opme Ha EIN'Y
PETUCTPUPYETCS YHOJIHOMOYEHHBIM OPTaHOM B JE€Hb €r0 MOCTYIUIEHUS B CIIy4ae
OTCYTCTBHSI aBTOMAaTUYECKOM perucTpanuu 3amnpocon Ha EIITY.

2.11.4. 3asBneHue, NOCTyINUBIIEE B Hepadodee BpeMs, PETUCTPUPYETCS
YIOJHOMOYEHHBIM OpPTaHOM B TEPBBIN pabouuil A€Hb, CIACAYIONINM 3a JHEM €ro
MOJTYYEHHUSI.

2.12. TpeOoBaHusI K MNOMEIIEHUAM, B KOTOPBIX NPeI0CTABJISAIOTCS
MYHUIIMTIAJbHbIE YCJIYTH

2.12.1. llomenieHus YHNOJIHOMOYEHHOTO OpraHa i IPEIOCTaBICHUS
MYHULIUNAIBHOM  YCIyIM  pa3MeElaloTcsl Ha  IEePBOM  JTAXKE  3JaHUS,
00OpYyI0BAaHHOTO OTAEIBHBIM BXOJIOM, JHOO B OTAEIBHO CTOSIIEM 3JaHUU IS
cBoOomHOrO  joctyna  3asButeneld. [lepenBukeHune 1o  MOMEIIEHUSAM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX HPOBOJIUTCS TMPUEM 3asiBIICHUS U
JOKYMEHTOB, HE JIOJDKHO CO3JaBaTh 3aTPYAHEHUN ISl JUL C OTPaHUYEHHBIMU
BO3MOKHOCTSIMU 310POBBS.

2.12.2. llpu pacnoyIOKEHUH TIOMEIICHHS YIOJHOMOYEHHOTO OpraHa Ha
BEPXHEM ITAXKE CINECLHUAMCTHI YIIOJTHOMOYEHHOTO OpraHa 00si3aHbl OCYILECTBISATh
IIPUEM 3asBUTEIIEH HA TIEPBOM JTAXKE, €CIM IO COCTOSHUIO 310POBbsI 3asIBUTEIIb
HE MOXET MOAHATHCS MO JIECTHHUIIE.

2.12.3. Ha tepputopuu, Ipujeraromen K 3JaHU0 YIOJHOMOYEHHOIO OpraHa,
OpPTaHM3YyIOTCA MECTa I MAPKOBKH ABTOTPAHCHOPTHBIX CPENCTB, B TOM YHCIIE
MecTa HJisi TapKOBKU aBTOTPAHCIIOPTHBIX CPEJACTB MHBaIWaAoB (He menee 10
IPOLIEHTOB MECT, HO HE MEHEE OJHOr0 MecTa), AOCTyN 3asBUTENIEH K
MaPKOBOYHBIM MECTaM SIBJIICTCS OCCIIIIATHBIM.

2.12.4. TloMeuieHWe yNOJIHOMOYEHHOTO OpraHa [Jjsi NOpHemMa 3asaBUTEIEH
obopyayercs nHOOPMAITMOHHBIMUA CTEHAAMH, Ha KOTOPBIX pasmerniaeTcs (Gopma
3asBJICHUSI ¢ 00pa3LOM €€ 3alOJIHEHUSI U MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTAaBIECHUS MYHHUIIUTIATbHON YCIIYTH.

2.12.5. llomemieHusa, B  KOTOPBIX  OCYIIECTBJISIOTCA  JEUCTBUS IO
MPEIOCTABICHUI0O MYHULMIAIBHON YCIyru, 00eCleunBaIOTCS KOMITbIOTEPaMH,
CpeACTBaMH CBSI3U, BKJIFOYAs TOCTYTI K MH(}OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtn "HHTepHET", OprreXHUKOM, KaHLEISIPCKUMH
MPUHAJICKHOCTIMUA, HWH(DOPMAIIMOHHBIMM U CIIPABOYHBIMH ~ MaTepualiaMH,
HarISIHOM MHpOpMaIuel, CTyIbIMHA U CTOJIAMH, CPEICTBAMU MOKAPOTYIIECHUS U
OMOBENIEHUS O BO3HUKHOBEHUU YPE3BBIYANHON CHUTyalluH, AOCTYIIOM K
PErMOHANIBHOM CUCTEME MEXKBEIOMCTBEHHOIO JJIEKTPOHHOIO B3aUMOJAECUCTBHS, a
TaK)Xe 00eCneYnBaeTCsl JOCTYITHOCTh JJIsl HHBAJIUAOB K YKa3aHHBIM IOMEIIECHUSM
B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoii denepaunu 0 COLMAIBbHON
3aIIUTE UHBAJINIOB.
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2.12.6. 3an oxuaaHus, MECTA JJI 3alI0JIHEHUS 3aIIPOCOB U MIPUEMA 3asiBUTENEH
000PYIYIOTCS CTYJIBSIMU, U (MJIH) KPECeTbHBIMU CEKIIUSIMHU, U (HJIH) CKaMbSIMHU.

2.12.7. Nudopmanmonnsie MaTepuabl, npeHa3HaueHHbIC LISt
UHOOPMUPOBAHMS 3asBUTENIEH O TMOPSAKE NPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH, pa3MelalTcs Ha HHMOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B
MecCTax, 00eCeUMBAIOLIUX IOCTYTI K HUM 3asBUTEIIEH.

2.12.8. Nudopmarmonsbie MaTepuabl, Mpe/IHA3HAYCHHBIC IR
UHGOPMUPOBAHUSA 3asABUTENCH O TMOpPSAKE MNPEAOCTaBICHUA MYHUIIUIAIBLHOU
yCIyTH, pa3MemalTcs Ha WH(GOPMALMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B
MecTaX, O0ECIeYMBAIONMX JOCTYNl K HHUM 3asBUTENEH, W OOHOBIAIOTCA TpU
U3MEHEHUU 3aKOHOJAaTEIbCTBA, PETYIUPYIOLIErO MIPEI0CTABICHUE
MYHULANAIBHON YCIIYTH, U CIIPABOYHBIX CBEICHUM.

2.12.9. HWudopmanmoHHble CTEHALl JOJKHBI pacrojiaratbCsi B MECTE,
JOCTYIIHOM JUIsl TpocMoTpa (B TOM YHcia€ NpU  OOJIBLIOM KOJMYECTBE
noceTuTenen).

2.12.10. JIns obecrnieueHus TOCTYIMHOCTU MOTYYEHUSI MYHUIIUTIATIBHOM YCIYTH
MaJOMOOUJIBHBIMU TPYIIIAMU HACEJIEHMsI 3JIaHUS U COOPYKEHUS, B KOTOPBIX
OKa3bIBaeTCs yCiIyra, 000pyAylTCs COTJIaCHO HOpMaTUBHBIM TpeboBaHusM "CII
59.13330.2016. Csox mnpaBuia. JIOCTYNMHOCTh 3MaHUM W COOPY>KCHHH JIJIst
MaJOMOOMIBHBIX TPYNN HaceneHus. AkTyanusupoBanHas penakuus CHull 35-
01-2001".

2.12.11. B kabuHere Mo NpueMy MaJOMOOWJIBHBIX TPYII HACEJICHUS] UMEETCS
MEIUIMHCKAs] anTeyka, NuTheBasg BoAa. IIpu HEOOXOOUMOCTH COTPYIHUK
YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIOLIUMN MPUEM, MOXKET BbI3BATh KapeTy
HEOTJIOXKHOU CKOPOM TOMOIIH.

2.12.12. Tlpu oOpamieHuu rpakJiaHWHAa ¢ HapyWEHUsSMH (YHKIHMA OMOpPHO-
JIBUTAaTEJILHOTO anmapara paboOTHUKHU YIOJIHOMOYEHHOT O oprasa
NPEANPUHUMAIOT CIIETYIOLIUE TEUCTBU:

2.12.12.1. OTKpBIBAlOT BXOJHYIO [JBEpb M T[OMOTalOT TpaXIAHUHY
OecCIpensITCTBEHHO IOCETUTh 3/1aHHWE€ YIOJIHOMOYEHHOTO OpraHa, a Takke
3apaHee NMpeAyNnpekIatoT O CYLIIECTBYIOMNX Oaphepax B 3AaHUU;

2.12.12.2. BBISCHAIOT 1€JIb BH3WUTA TPAXKIAHMHA M COMPOBOXKIAIOT €ro B
KaOMHET MO MpHUEeMYy 3asBIICHHUS; MOMOTalOT TPakIaHWHY CECTh Ha CTYJd WIH
pacnoyiaraloT ~ Kpecio-KOJSICKY Yy  CTOJla  HampoTHB  CIELMAJIUCTA,
OCYUIECTBJISIOLIETO MPUEM;

2.12.12.3. COTpYIHHK YIIOJTHOMOYEHHOTO OpPraHa, OCYLIECTBIISIIOIIANA TPUEM,
NPUHUMAET TpakKJAaHWHA BHE OYEpeAM, KOHCYJIbTHUPYET, OCYLIECTBISET MpPUEM
3asiBJICHUS] ¢ HEOOXOJUMBIMU TOKYMEHTaMH, OKa3bIBAa€T MOMOIb B 3aM0JHEHUU
0JIaHKOB, KOTIUPYET IOKYMEHTHI;

2.12.12.4. 1o OKOHYaHUM MPEAOCTABICHHUA MYHHUIMIAIBHONW  YCIYIH
COTPYIHHUK YIOJIHOMOYEHHOIO OpraHa, OCYLIECTBISIOIIMNA MPHEM, ITOMOIaeT
TpaXXAaHUHY MOKUHYTh KaOMHET, OTKPBIBACT JIBEPH, COMPOBOXKIAET rpaskJaHUHA
J0 BBIXOJIa W3 3JaHMS M IOMOTAaeT MOKUHYTh 3[aHUE; MEPEAAeT IpakJaHWHA
CONMPOBOXK/IAIOIIEMY JIMIy WIM [0 €ro JKEJIaHHIO BBI3bIBAET aBTOTPAHCIOPT U
OKa3bIBAET COACHCTBUE NPH €r0 MOCATKE.
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2.12.13. Tlpu oOpamieHun TpaKgaH C HEAOCTaTKaMHU 3pEHUs PaOOTHUKH
YIOJIHOMOYEHHOT'O OpraHa MpeAnpUHUMAIOT CIEAYIOIIHNE ICHCTBUS:

2.12.13.1. coTpyAHUK YIOJIHOMOYEHHOTO OpraHa, OCYILECTBIAIOINN MPUEM,
MIPUHUMAET TPAXKJaHWHA BHE OYEPEU, ITIOMOTAET COPHUEHTUPOBATHCA, CECTh HA
CTyJI, KOHCYJIbTUPYET, BCIyX HPOYUTHIBAET JOKYMEHTBI UM Jajiee IO
HEOOXOJAMMOCTA TPOU3BOAUT UX BblAauy. [lpu oOlIeHHMH C TpaxKAaHUHOM C
HEJI0OCTaTKaMU 3pEHUs HEO0X0IMMO 00IIAThCS HETIOCPEACTBEHHO C HUM CaMUM, a
HE C CONPOBOXAAIOUIMM €ro JIMIOM, B 0Oeceie Moab30BaThCd OOBIYHOM
pa3rOBOPHOM JIEKCHKOM, B TOMELICHHH HE CIEAyeT OTXOJIUTh OT Hero 0e3
IpeayNnpexICHNS;

2.12.13.2. CcOTpyAHUK YIOJHOMOYEHHOTO OpraHa OKa3blBa€T MOMONIIb B
3aMoJHEHUU OJaHKOB, KOMUPYET HEOOXOAUMMBbIE NOKYMEHTHI. s moanmucanus
3asiBJI€HUS]  TMOABOAMT  JHUCT K  aBTOPYYKE  TIpPaKJAaHWHA, IIOMOTaeT
COPUEHTHpOBaThCsl W mnoanucath OnaHK. [Ipy HeoOXoIuMMOCTH BBIIAKOTCA
MaMATKH J151 C1a00BUIAIIUX C KPYITHBIM MIPUDTOM;

2.12.13.3. 1m0 OKOHYaHUU MPEAOCTABICHUS MYHULUNAIBHOW  YCIyT'H
COTPYIHHK YIIOJJHOMOYEHHOTO OpPraHa, OCYIIECTBIISIIOIIUMN NPHUEM, ITOMOTraer
rpaXJaHUHY BCTaThb CO CTyJla, BBIUTH U3 KaOWHETa, OTKpPHIBAECT JABEpPH,
CONPOBOXK/JAET TpaXJIaHMHA K BBIXOAY W3 3JaHUS, U MPOBOXKAET Ha YJIUILY,
3apaHee MpPEeAyNpeluB IOCETUTENs] O CYLIECTBYIOIIMX Oapbepax B 3JaHUM,
NepeaaeT rpakJaHuHa COMPOBOXKIAIOIIEMY JIMILY WIH IO JKEJIaHUIO TPakIaHUHA
BBI3BIBAET AaBTOTPAHCIIOPT.

2.12.14. Tlpu oOpameHun rpaxaaHuHa c JedeKTamu ciayxa paOOTHHKHU
YIOJHOMOYEHHOIO OpraHa MpeANnpuHUMAIOT CIEAYIOIINE 1EUCTBUS:

2.12.14.1. cOTpyAHUK YIOJIHOMOYEHHOTO OpPraHa, OCYIIECCTBISIOLINN MPUEM
rpaXXJaH C HapyluleHUeM cliyXxa, oOpalaeTcss HEMOCPEACTBEHHO K HEMY,
CIpalIMBAET O LIEJIM BU3UTA U JAAET KOHCYJIbTAMIO Pa3MEPEHHBIM, CIIOKOHHBIM
TEMIIOM pE€YH, MPU 3TOM CMOTPHUT B JIMIO IOCETUTEIN, TOBOPUT SICHO, CIIOBA
JIOTIOJIHSIET TOHATHBIMM KE€CTaMU, BO3MOXKHO OOLIEHHE B MHCbMEHHOH (opme
1100 uepe3 NepeBOAUNKA KECTOBOIO SA3bIKa (CYpAONEPEBOAUNKA);

2.12.14.2. coTpyAHUK yHOJHOMOYEHHOI'O OpraHa, OCYUIECTBIISIOUIUNA MPUEM,
OKa3bIBaeT MOMOIIb U COJCHCTBHE B 3allOJIHEHUU OJAHKOB 3asiBICHUMN, KOMHUPYET
HEOOXOMMbIE JOKYMEHTHI.

2.12.15. TpebGoBanusi k KOMGOPTHOCTH W JIOCTYIMHOCTH MPEAOCTABICHUS
rocygapcteeHHon ycayru B MODI[  ycTaHaBIMBAarOTCA  I[OCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit  ®enepaumu ot 22.12.2012 Ne 1376  "O6
yrBepkaeHun [lpaBun opraHuzanuu AesSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIMTIATBHBIX yCIyT".

2.12.16. YIOJJHOMOYEHHBIM OPTraHOM OOECIEUUBAETCS CO3/aHUE WHBAIUIAM U
WHBIM MaJIOMOOUJILHBIM TPYIITIaM HACEJICHUS CICIYIONUX YCIOBUN TOCTYITHOCTH
MYHUIIUIIAJbHOW YCIIYyTH B COOTBETCTBUU C TPEOOBAaHUSIMHU, YCTAHOBJICHHBIMH
3aKOHOAATEIbHBIMU U UHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU:

OKa3aHUE MHBAJIUIAM MOMOIIHU, HEOOXOAUMOM sl IOy4EeHUS B JOCTYHON st
HuX ¢opMme nHpopmanuu O npaBuiIax MPeAOCTABICHUS MYHULIUIIAILHON YCIyTH,
B TOM uucie 00 opopMIeHHH HEOOXOAUMBIX IS MOJYYECHUS MYHHIMIATIbHOU



http://mobileonline.garant.ru/document/redirect/70290064/0

YCIIYTH TOKYMEHTOB, O COBEPIICHUN UMHU JAPYTUX HEOOXOIUMBIX ISl TTOTYUCHUS
MYHULMITAJIIHOW YCIIYTH JICHCTBUM;

MPEAOCTABICHNE MYHULUHUNAIBHOM YCIYTM MWHBAIMAAM 1O CIyXy, I[pHU
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOTO 3>KECTOBOIO f3bIKA, BKIIIOYAS
oOecrieueHue JOIyCKa B MIOMEIIECHUE CypZIONIEpEBOTUHNKA,
TU(DIOCYpAOTIEPEBOUHKA;

OKa3aHME MOMOIIHM UHBAIUAM B MIPEOJIOJICHUH 0aphepOB, MEIIAOIIUX
MOJYYEHUIO MYHHIMITAIBHOM YCIIYTH HApaBHE C APYTUMHU JIULAMHU.

2.13. Iloka3aTe/iu JOCTYNIHOCTH U KA4eCTBA MYHUIIMTIAJIbHOM yCJIYTH.

2.13.1. KonnuecTBO B3aUMOAECHCTBHUM 3aABUTENS C COTPYIHUKOM
YIIOJTHOMOYEHHOTO OpTaHa MpH MPeI0CTaBICHUH MYHULIMTIATBHON YCIYTH - 2.

2.13.2. IIpoaoIKUTENbHOCTh B3aUMOAECHCTBHM 3aIBUTENS C COTPYIHUKOM
YIOJIHOMOYEHHOTO MPU MPEJOCTaBICHUN MyHUIIUIATIBHOM yciayru - He Oonee 15
MHUHYT.

2.13.3. BO3MOXHOCTH MOJTy4eHUsI HHPOPMAIIUU O XOJI€ MPEJOCTABICHHUS
MYHUIIMIIAJIBHON YCIIyTH, B TOM YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO -
TEJIEKOMMYHUKAMOHHBIX TEXHOJIOTHIA.

2.13.4. lHpIMU nIOKa3aTEIsIMU Ka4eCTBa U JOCTYITHOCTH IPEIOCTABICHUS
MYHUIUTATBHOU YCIIYTH SIBISIFOTCSA:
pPacnoJiOKEHHOCTh MOMENIEHUH YITOJTHOMOYEHHOT0 OpraHa, npeaHa3HauyeHHbIX
JUTSl IPEIOCTABICHUS] MYHUIIMIIAIIBHON YCIIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPAaHCHOPTHBIM MarucTpaisim;
cTeneHb HHHOPMUPOBAHHOCTH 3aIBUTEINSI O IOPAJIKE MPEJOCTABICHUS
MYHUIUOATBHOW YCIYTH (IOCTYIMHOCTh MH()OPMAIMK O MyHULIUIIAJILHOM yCIyTe,
BO3MOKHOCTh BbIOOpa criocoba moayueHus nHpopMaiun);

BO3MOYKHOCTh BbIOOpa 3asiBUTENEM (HOPM OOpalieHus 3a MoJTydeHUEM
MYHULUNAIBHOW YCITYTH;

JOCTYIHOCTh OOpaIlieHus 3a MPEJOCTaBICHUEM MyHUIIUTIIAIBHON YCIYTH, B TOM
YHUCIIe IS JIUL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU 3/10POBbS;
CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH B COOTBETCTBHH CO
CTaHJAapTOM €€ MPEJOCTABICHUS;

COOJII0/IEHNE CPOKOB MPETOCTABICHUSI MYHUIIMITAIIBHON YCIIYTH U CPOKOB
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP MPU MPEAOCTABICHUN
MYHULUITAIIBHOMN YCIIYTH;

BO3MOYKHOCTb MOJy4€HUS UHPOPMALIUU O XO/1€ MPEIOCTABICHHUS
MYHULUITAIIBHOMN YCIIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX aj00 CO CTOPOHBI 3asABUTEIIA 110 Pe3yJIbTaTaM
MPEAOCTaBICHU MYHHUIIUTIAILHON YCIIYTH;

OTKPBITHIN TOCTYI AJIs 3asiBUTeNEH K HHGOPMAIUHU O IOPSAIKE U CPOKaAX
IPEIOCTABICHUS] MYHULIMTIATBHON YCIYTH, MOPSJIKE 00KaloBaHUs JeHCTBHIA
(Oe3meicTBUS) YIIOJTHOMOYEHHOTO OpraHa, PyKOBOAUTENS YIIOJTHOMOYEHHOTO
oprana 100 crelnuaiicTa yrnoJIHOMOUYEHHOTO OpraHa;



HAJIMYUE HEOOXOAUMOTO U IOCTATOYHOTO KOJIMYECTBA CIIELIUAIICTOB
YIOJIHOMOYEHHOTO OpraHa, a TakKe MOMEIIEHUHN YIIOJIHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBJISECTCS MPUEM 3asIBJICHUN U JOKYMEHTOB OT 3asIBUTEIICH.
2.13.5. Ilpu npeaocTaBlI€HUN MYHUIIUTTAIBHON YCIYTH B3aUMOICHCTBUE
3asIBUTEIISI CO CIELUAIMCTOM YIIOJHOMOYEHHOTO OpraHa OCYIIECTBISIETCS IPU
JMYHOM OOpaleHUU 3asIBUTEIIS:
JUTSl IOJTy4eHUst UHPOpPMaIIUY 10 BOMPOCaM IPEI0CTaBICHUS MyHUIIUTIATBHOM
YCIIYTH;
JUTSL TIOJIaYX 3aBJICHUS U JOKYMEHTOB;
JUIs1 TOJTydeHust tHQOpPMAaIlUU O X0J1€ MPEJOCTABICHUS] MyHUITUIIAIbHOW YCITYTH;
JUISL TIOJTYYEHHUSI pE3yJIbTAaTa MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.
[IpOoAOIKUTENBHOCTD B3aUMOICUCTBHUS 3aBUTENS CO CIENUATNCTOM
YIOJIHOMOYEHHOT'O OpraHa He MOXET IPEBBIIATE 15 MUHYT.
Y1oiHOMOYeHHBIN opraH o0ecrieynBaeT HHOOPMUPOBAHUE 3asIBUTETIEH O
BO3MOYKHOCTH MOJYYEHHUsI MyHUIIUMTIATBLHON yciyru Ha 6a3ze MO, B ciyyae
IIOJIa4YM 3as1BJIEHUS O IPENOCTABICHUN MYHUIMIIAIIBHON ycinyru B MOI]
HENOCPEICTBEHHOE ITPEIOCTABICHNE MyHULIUIIATBHON YCIYTH OCYIIECTBIISIETCSA
YIIOJTHOMOYEHHBIM OPTraHOM.

2.14. Nnble TpeOOBaHMS K NMPEIOCTABJICHUI0O MYHUIIUNIAJIBHOM YCJIYTH, B
TOM YHCJIe YYUTHIBAIOLIME 0COOEHHOCTH NMPEA0CTABICHUSI MYHUIIUNIATbHOM
YCJIYTH B MHOTO()YHKIIMOHAJIBHBIX IEHTPAX H 0COOEHHOCTH NPe0CTaABICHUSA
MYHUIMIIAJIBHOM YCJIYIH B 3JIEKTPOHHOU dopme.

2.14.1. 3agBuTenp NPeaOCTABISIET JOKYMEHTBI B YITOJTHOMOYEHHBIN OpraH
HEMOCPeACTBEHHO 00 uepe3 MDI] B COOTBETCTBUU € 3aKIIFOUCHHBIM B
ycranoBieHHOM [IpaBurtensctBoM Pocculickon @eneparnuuy nopsake
CornameHuem.

2.14.2. 3asBuTeNns BIpaBe 00paTUTHCS 32 MPEJOCTABICHUEM MYHUIIUITATILHON
YCIIYTH ¥ TIOJIaTh JOKYMEHTHI, YKa3aHHbIe B yHKTe 2.6.1 HacTosero
aIMUHUCTPATUBHOTO pErJIaMeHTa B 3JIeKTpoHHOU popme uepes EIITY ¢
VICIIOJIb30BaHUEM DJIEKTPOHHBIX JTOKYMEHTOB, ITOAMCAHHBIX JJIEKTPOHHOU
MOJIITUCHIO B COOTBETCTBUU C TpeboBaHUsAMU DeiepabHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 "OO6 rneKkTpoHHOM oAIHUCH".

YnonHoMO4YeHHBIN opraH o0ecrieynBaeT HH(HOPMUPOBAHNE 3asiBUTETIEH O
BO3MOYKHOCTH IIOJIYYECHUSI MYHULIMIIAIBLHOM yciayru uepe3 EINTY.

O6pamienue 3a ycayroi uepes EII'Y ocymiecTBiaseTcs MyTeM 3aroHeHUS
WHTEpaKTUBHOU (PopMbI 3asBiieHUs! (popMHUpOBaHUS 3ampoca O MPEAOCTaABICHUN
MYHUIUTIATBHOM YCIIYTH, COAEPKaHUE KOTOPOrO0 COOTBETCTBYET TPEOOBAHUSIM
(dbopMBbI 3asiBICHUS, YCTAHOBICHHOW HACTOSAIINM aIMUHUCTPATUBHBIM
peryiaMeHToM) (J1aee - 3ampoc).

OOparieHue 3asBUTENS B YIIOJTHOMOUYEHHBIN OpraH yKa3aHHBIM CIIOCOO0M
o0ecrneurnBaeT BOZMOXKHOCTh HAMPABJICHUS U MOJTyUYEHUSI OJTHO3HAYHOM U
KOH(HIeHIIMATEHON MHGOPMAITNH, a TAK)KE MPOMEKYTOUHBIX COOOIICHUI U
OTBETHOM MH(OpPMAIMH B 3JIEKTPOHHOM BU/JIE C UCIIOJIb30BAHUEM IJICKTPOHHOU
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IOANNCH B IOPSAJKE, MPETYCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon
denepannm.

2.14.3. Ilpu npenocTaBiIeHUH MyHUIIUITAIBHOW YCIYTH B JICKTPOHHOM hopme
nocpeacTBoM EINTY 3asBurtento odecrneunBaeTcs:
- MoJTy4eHue HH(POPMAITMH O MOPSIKE U CPOKaX MPEIOCTABICHUS
MYHHUIUIIAIBHOMN yCIIYTH;
- 3aMMCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH JJid MO1a4u 3asiBJICHUS U
JIOKYMEHTOB;
- oopMHUpOBaHUE 3aMPOCa;
- PUEM U PETUCTPALIUS YIIOTHOMOYEHHBIM OPTaHOM 3alpoca U IOKYMEHTOB;
- IOJIy4€HUE Pe3yyibTaTa MPEJOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;
- MOJIy4€HUE CBEJICHUI O X0JI€ BBIMIOJIHEHUS 3ampoca.
[Ipu HampaBJIeHUH 3aMpOca UCIOIB3YETCS MPOCTAasl DJIEKTPOHHAS TOANUCH, TPU
YCJIOBUH, YTO JINYHOCTH 3asIBUTEIISI YCTAHOBIICHA IIPU aKTUBAUN YYETHOMN
3aIUCH.

2.14.4. Ycnyru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U 00s3aTEIbHBIMU IS
MPEAOCTABIECHNS MYHHUIIUIIAIbHON YCIIYTH:
- MOJTYYEHUE 3aKJIFOUYECHHUS TI0 00CIIEIOBAaHUIO TEXHUYECKOTO COCTOSIHUSA 0ObEKTA.

Pasznen |ll. Cocras, nociieoBaTeIbHOCTH U CPOKH BbINOJHEHUS
aIMUHUCTPATUBHBIX MPOLETYP

3.1. IlepeuyeHb BAPHAHTOB MPeIOCTABIEHUA MYHUIIUNIAILHOMH YCIYTH,
BKJIIOYAKOLIHMIA B TOM YMCJIe BADHAHTHI NPeI0CTABJIEHU MYHHMIMIIAJbHOMI
YCJIyTd, He00X0AUMbIe VIl UCTIPABJICHNUS IOMYIIEHHBIX ONEYaTOK U OIIMOOK
B BBIIAHHBIX B pe3yJbTaTe NPeJ0CTABICHUSI MyHUIIUNIAJTbHOM YCJIYTH
JOKYMEHTAX M CO3JaHHBIX PEEeCTPOBBIX 3aANMCAX U IS BbIIa4H Ay0aMKaTa
JOKYMEHTA, BBIIAHHOI0 110 pe3y/bTaTaM Mpea0CTABJICHU MyHHUIMIIAIbHON
yeayru (mpu Heo0X0AMMOCTH), a TAKKe MOPSIOK OCTABJIEHHUS 3aMpoca
3asiBUTEJIS O MPEAOCTABJICHMH MYHHIIMIIAIBHOM YCJIYIH 0e3 paccCMOTpeHus
(mpu HEOOXOTUMOCTH)

3.1.1. BapuaHTbl ipe1oCTaBICHUS MyHULIMTIAIBHON YCIIYTH:

3.1.1.1. mpu3HaHKE CaIOBOIrO A0MA KHUJIBIM IOMOM;

3.1.1.2. npu3HaHue KUJIOr0 JOMa CAJOBBIM JJOMOM.

3.1.2. McuepnbiBarolnii NepevyeHb AAMUHUCTPATUBHBIX MPOLEAYP IS
BApUAHTA OKA3aHMs yCIYTH, yCTaHOBJIEHHOTO MMyHKTOM 3.1.1.1. HacTosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA:

1) mpuem u peructpaliys 3asBJICHUS U JOKYMEHTOB Ha MPEJOCTaBICHHUE
MYHULUITAIIBHOMN YCIIYTH;

2) hopMupoBaHKE 1 HAIPaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl
(opranu3anum), y4aCTBYIOLIME B IPEIOCTABICHUN MYHUIIMNAIBHON yCIyTH (IIPU
HEO0OXOMMOCTH);

3) npuHATHE PELICHUs O IPU3HAHUU CaZ0BOT0 IOMA KHIIBIM JOMOM;

4) Brl1aya (HapaBJE€HUE) JOKYMEHTOB 110 pe3yJbTaTaM MPEeI0CTaBICHUS
MYHHIUITATBHON YCIYTH.
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biok-cxema npeaocTaBieHUs] MyHUIIMIAIBHOW YCIIyTH NPEACTaBIeHA B
[Tpunoxxenuu Ne 1 x HacToseMy aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.3. HcuepnsiBaroniuil nepeyeHb aAIMUHUCTPATUBHBIX IPOLIEYD IS
BapUaHTa OKa3aHMsl YCIYTH, YCTAHOBIEHHOT0 MyHKTOM 3.1.1.2. HacTosmiero
aJIMUHUCTPATUBHOTO PEIVIAMEHTA:

1) mpuem u perucTpanus 3asBJICHUS U TOKYMEHTOB Ha MPEJOCTABICHUE
MYHHUIUIIATIBHOW YCIIYTH;

2) (hopMupoBaHHE U HAIIPABIICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpTaHbl
(opranu3zanum), y4aCTBYIOUIUE B IPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH (ITPU
HEOOXOJIMMOCTH);

3) npuHATHE PELICHHS O TPU3HAHUU KUJIOTO JOMa CaJI0BBIM JOMOM;

4) Bbljaya (HampaBieHUE) JOKYMEHTOB IO pe3yJbTaTaM IPeI0CTaBIECHUS
MYHHIUITATBHON YCIYTH.
biok-cxema npe1ocTaBiIeHUs] MyHUIIMIIAIBHON YCIIYTH IIPEACTaBICHA B
[Tpunoxenuu Ne 1 k HacrosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.
BapuaHThl npeocTaBieHuss MyHUIIMIAIBHON yciiyTH «McripaBienue
JIOTIYIIEHHBIX OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTAaTE IPEIOCTABICHUS
MYHUIIUIIATIBHON YCIYTH TOKyMEHTax» U «Bpinaya 1y0nukaTa J0KyMEHTa,
BBIJIAHHOTO I10 pe3yJIbTaTaM MPEAOCTABICHNS] MyHULIUIIAJIILHON YCIyTU» HE
IIPELYCMaTPUBAIOTCS.

3.1.4. Ilopsnok ocTaBieHUs 3apoca 3asiBUTEIS O IPEAOCTABICHUN
MYHUIUNATBHON yCIIyTH 0€3 pacCMOTPEHUS HE MPETyCMOTPEH.

3.1.5. AnMuHUCTpaTUBHBIE NPOUEAYPHI (AeiCTBUSA), BbINOIHAeMble ML,
ONMCBIBAIOTCS B Cornamenuu (pu HaJIUYUN).

3.2. Onucanue aAMUHUCTPATUBHOM NPoOUEAYPbI NPOPUINPOBAHUA
3asiBUTEJIS

3.2.1. Onucanue afMUHUCTPATUBHOMN MPOIEAYPhl MPODUITUPOBAHUS 3aSBUTEIS
OMpENIENAETCS B COOTBETCTBUM C BAPUAHTOM IPEAOCTABICHUS MyHULIMTIATBHOMN

YCIYTH.
B cnyuae ucnonb3oBanus EIII'Y 3asButento npemyiaraeTcs BApUaHT yCIIyTH,
o100paHHBIN MOJ1 3asIBUTEJIS, C TIEPEUHEM HEOOXOIUMBIX

JIOKYMEHTOB, CPOKaMU MIPEAOCTABICHUS YCIYTU U pe3yJbTaToM. s aToro
3asBUTEJIb JIOJHKEH 3aMOJHUTD BCE pa3fieibl JuuHoro kabunera Ha EINTY.

dopMupoBaHUE 3aMpoca OCYIIECTBISETCS MOCPEICTBOM 3aMOTHEHUS
aeKTpoHHOM (hopmbl 3asBieHust Ha EIITY 6e3 HeoOX0AMMOCTH AOTOTHUTEIbHON
nojavu B HHOM opme.

3.3. Hoapasaeibl, coAep:Kalnue ONUCAHNE BADUAHTOB NMPEI0CTABICHUSA
MYHUIUNIAJIBbHON yCayTH

3.3.1. /liist BapuaHTa NpPeI0CTABJIEHHS MOAYCIYTH «IIPU3HAHUE CAI0BOI0
JA0MA KWJIBIM IOMOM)»:



3.3.1.1. [Ipuem u peructpanus 3asBj€HUS U JOKYMEHTOB Ha MPEI0CTABICHUE
MYHULIMTATBHON YCIyTH B hopMe IEKTPOHHBIX TOKyMeHTOB dyepe3 EINTY.
[Ipu HanpaBieHun 3asBIEHUS B JJICKTpOHHOM (opme (NpU HATUYUU
TEXHUYECKOM BO3MOXXHOCTH) 3asBUTENI0 HeoOxoaumo 3amojHuTh Ha EIT'Y
ANEKTPOHHYIO (hOpMy 3ampoca Ha MPEIOCTaBICHUE MYHUIIMITAIILHOM YCIyTH,
NPUKPENUTH K 3asBJICHUIO B DJICKTPOHHOM BHUJE JOKYMEHTHI, HEOOXOIUMBbIE JJIs
MPEAOCTABICHNS MYHHUIUIIAJBbHON YCIIYTH.
Ha EIIT'Y pa3memniaercst oOpasel 3arnoaHeHUs] SJIEKTPOHHOU (DOPMBI 3asBICHUS
(3ampoca).
dopmaTHO-JIIOTHYECKasE TPOBEpKa CHOPMHUPOBAHHOTO 3asiBICHUs (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKH II0CIE 3aIllOJHEHUs 3asBUTENIEM KaXKJIOI0 M3
noJied  3NeKTpOoHHOM (¢opmbl 3ampoca. [Ipu  BBIIBIEHUHM  HEKOPPEKTHO
3aIOJHEHHOr0 MOJIsl AJNEKTPOHHOM (hOpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O
XapaKTepe BBISBJICHHOW OIIMOKM M TIOPSJIKE €€ YCTPaHEHHS IOCPEICTBOM
MH(OPMAITMOHHOTO COOOIIEHUS] HEMOCPEJICTBEHHO B DJJIEKTPOHHOU ¢opme
3ampoca.
Cnenuanuct, OTBETCTBEHHBI 3a TMpPUEM H BblAA4y JOKYMEHTOB, IpHU
MOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B AJIEKTPOHHOM BHJIE:
MIPOBEPSET IJICKTPOHHBIE O0pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB M UCKaXKEHHOM HH(OpMaInu;
PETUCTPUPYET JOKYMEHTHI B CHCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpOTa
YIIOJJTHOMOYEHHOTO OpraHa, B JKypHAJIE PErUCTpalMU, B CIIy4a€ OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA;
dbopMUpYET U HAMPABIISIET 3asBUTEIIIO AJIEKTPOHHOE yBenomiieHue uepe3 EIIY o
MOJYYEHUM U PErucTpalud OT 3asBUTENS 3asgBjieHUs (3ampoca) U KOMUU
JOKYMEHTOB, B  CJIyda€  OTCYTCTBUSI ~ TEXHUYECKOM  BO3MOXKHOCTH
aBTOMATHUYECKOIr0 yBEIOMIICHUS 3asBuTens uepes EINY;
HalpaBJisIET  MOCTYNUBIIMKA  MaKeT JOKYMEHTOB  JIOJDKHOCTHOMY  JIUILY
YIOJIHOMOYEHHOTO OpraHa JJjisi pacCMOTPEHUsS M Ha3HA4YE€HUsI OTBETCTBEHHOIO
VCIIOJTHUTETIS.
MaxkcumanbHbIi CPOK BBINOJHEHUS AIMUHUCTPATUBHOM MTPOLEYPHI IO IPUEMY U
perucTpany 3asBJIICHUS W TPWIOKEHHBIX K HEMY JIOKYMEHTOB B (dopme
AJIEKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouwnii JeHb ¢ MOMEHTA MOJTy4YeHUs
JIOKYMEHTOB.
Kputepuii npuHATHA pelieHus: TOCTYIUICHUE 3asiBJICHUS U MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.
Pe3ynpraToM agMUHUCTPATUBHON MPOLICAYPHI SIBISECTCS MPUEM, PErucTparus
3asBJICHUSI M TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.1.2 Ilpu HampaBlicHUM 3aABUTEJIEM 3asiBJICHUA M JOKYMEHTOB B
YIOJHOMOYCHHBI OpraH TOCPEJCTBOM JUYHOTO OOpaleHue WU TMOYTOBOU
CBSI3M CHEUHAIMCT YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPUEM U
BbIJIaYy JIOKYMEHTOB:
MIPOBEPSIET MPABWIBHOCTH AIPECHOCTH KOoppecmnoHAeHIU. OmuboyHo (HE TO
aZpecy) MpHUCIaHHbIC MUChbMa BO3BPAILAIOTCS B OPTraHU3alMI0 MOYTOBOUM CBS3U
HEBCKPBIThIMU;
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BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIMYME B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb 10 MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEJIS;
MPOBEPSET, YTO 3asBJICHUE HAMUCaHO pa300puuBO, (haMUIIMK, UMEHA, OTYECTBA
(mpy  HaNM4YMM), HAUMEHOBAaHUE, aJpec MecTa JKUTENbCTBA,  aJpec
MECTOHAXO0XACHHS, HAMMCAHBI MTOJIHOCTHIO;
MPOBOJUT TMEPBUYHYIO MPOBEPKY MPEJCTABICHHBIX KOMHUM JOKYMEHTOB, HX
COOTBETCTBHE JICUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXe IPOBEPSAET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOJIaTEIBLCTBOM HOPSJIKE;
IIPOBEPSET, YTO KOMUHU JOKYMEHTOB HE UMEIOT MOBPEXKICHUN, HAIIMYNE KOTOPBIX
HE TO3BOJSIET OJIHO3HAYHO MCTOJKOBATh HX COJAEPKAHUE, OTCYTCTBYIOT
MOIYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABJICHHUS.
MakcuMalbHbIN CPOK BBIMOJHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI [10 IPUEMY U
perucTpaluuy 3asBJIEHUS O IMEPEBOJE MOMEIICHUS M TNPUIIOKEHHBIX K HEMY
JOKYMEHTOB, TIOCTYNMBIIMX IIOCPEACTBOM IIOYTOBOM CBSI3M, COCTaBiseT |
paboumii 1eHb C MOMEHTA MOIY4YEHUSI JOKYMEHTOB.
Kputepuit npuHATHS pellieHus: MOCTYIUICHUE 3asBJICHUS U MIPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.
Pe3ynpTaToM agMUHUCTPATHUBHON TPOLEAYpHI SBISETCS MPUEM U PErucTpaius
3asIBJICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.
Uudopmaruss o mpuemMe 3asBiCHHS M TNPUIOKEHHBIX K HEMY JOKYMEHTOB
(UKCUpYETCS B CUCTEME AJIEKTPOHHOI'O JTOKYMEHTOOOOpPOTa YHOJIHOMOUYEHHOTO
opraHa, B KypHaJle pEerucTpallH, B CIIy4ae OTCYTCTBHUS CUCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.
B neHp peructpauuu 3asBICHUS M TPUIOKEHHBIX K HEMY JIOKYMEHTOB,
CHEIUAINCT, OTBETCTBEHHBIA 3a MPHEM JOKYMEHTOB, MEpeAaeT MOCTYNUBILIUE
JOKYMEHTBI JOJKHOCTHOMY JIMILYy YIOJHOMOYEHHOI'O OpraHa AJii pacCMOTPEHHUS
Y Ha3HAYEHUSI OTBETCTBEHHOI'O MCIIOJIHUTETIS.

3.3.1.3. OcyuiecTBiieHHE MpUE€Ma OPraHOM HCHOJHUTEIBHOW BIIACTH WJIU
MO®I] 3ampoca u JOKyMEHTOB U (Wiu) HH(POpMAIMK, HEOOXOIUMBIX ISt
IIPENOCTABIICHUS TOCYTapPCTBEHHOM YCIYTM O NMPU3HAHUM CaJOBOTO JOMaA KHUJIBIM
JIOMOM, IO BBIOOPY 3asiBUTENSI HE3aBUCUMO OT €r0 MECTa >KUTEIbCTBA MM MECTa
npeObiBanust (it QU3MYECKMX — JIMI,  BKJIOYAs — WHAWBUAYaJIbHBIX
peAnpuHUMaTesneil) 1Moo MecTa HaX0XKICHUs (ISl FOPUANYSCKHUX JIUIT).

3.3.1.4. ®@opMupoBaHHWE€ M HAMNPABICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B
opranbl (OpraHu3aiu), y4acTBYIOLME B TMPEAOCTABICHUHA MYHUIIMMIAIbHON
yciIyrH (Mpy He0OXOAUMOCTH).
OcHoBaHuMeM i1  Hayajla  aJAMUHUCTPATHUBHOM  MpOLEAYypbl  SIBISETCA
HEIPEe/ICTaBICHNE 3asiBUTEIIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX
OYHKTOM 2.6.1.3. HacTosIEero aAMUHUCTPATUBHOTO pPErIaMeHTa.
JIOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO OpraHa IpW MOJIyYEHWH 3asBJICHUS U
INPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYAET CHELUAINCTY COOTBETCTBYIOLIETO
OTJIe]a MPOU3BECTH UX ITPOBEPKY.
B cnyuae, ecnu ciennaaucTOM COOTBETCTBYIOIIETO OT/ena OyAET BBIABICHO, UTO
B IIEPEYHE MPEACTABICHHBIX 3aSBUTEIEM JOKYMEHTOB OTCYTCTBYIOT TOKYMEHTHI,
npeIyCMOTpeHHble  myHKToMm 2.6.1.3.  Hacrosimero  aAMHUHHCTPATHBHOTO




perilamMeHTa, NPUHUMAETCS pEIICHHE O HalpaBJICHUH COOTBETCTBYIOIIMX
MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

MeXBETOMCTBEHHBIE 3aIIPOCHl HAIPABJISAIOTCA B CPOK, HE IpPEBBIAIONIUN 3
pabouux JAHEW CcO JHS PETrUCTpaluu 3asBJICHUS M MPWIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEIISL.

Hampasnenue MeXBEAOMCTBEHHBIX 3allpOCOB OCYILECTBISIETCS B JJIEKTPOHHOU
(dopMe ¢ UCTIOIB30BAHUEM €IMHOM CUCTEMBI MEXBEIOMCTBEHHOT'O JIEKTPOHHOIO
B3aMMOJCMCTBUS W  NOAKIIOYEHHOW K HEM  PETrHOHAJIBbHOM  CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJCHCTBHS.

CrnenramucT COOTBETCTBYIOLIEIO OT/AENA, OTBETCTBEHHBIM 3a MOATOTOBKY
JOKYMEHTOB, 00s3aH NPHUHATH HEOOXOAHMMBIE MEpHI I MOJYYEHUs OTBETa Ha
MEKBETOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

Kpurepnii IIPUHATUSA pelIeHus: HENPEACTaBIICHUE JOKYMEHTOB,
OpEeIyCMOTPEHHbIX  OYHKTOM 2.6.1.3.  Hacrosmiero  aaMUHHCTPATUBHOTO
periameHra.

Pe3ynbraToM agMUHHUCTPATHUBHON MPOLEAYPHI SBISIETCS IOJYYEHUE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJICHCTBUS JOKYMEHTOB (HMX KOIHUN
WIN CBEACHUM, COJEp)KAIUXCS B HUX), HEOOXOJMMBIX HJis TMPEIOCTaBICHUS
MYHUIIUTIATBHOM ~ yCIyTU  3asgBUTENIO, JUOO mojdydeHue uHGOpMAIHH,
CBUJIETEBCTBYIONIEH 00 OTCYTCTBUU B PACHOPSDKEHUM OPraHoB (OpraHU3alnii),
YY4aCTBYIOIIUX B MPEAOCTABICHUM MYHULMNAIBHOW YCIyTd, JOKYMEHTOB (MX
KONMUM WM  CBEACHUM, COJACpPKAIIUXCA B HHUX), HEOOXOIUMBIX ISt
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.
@dukcanusi pe3yibTaTa BBIITOJIHECHUS AJIMUHUCTPATUBHOM TMPOLEAYpPHl HE
MIPOU3BOIUTCS.

3.3.1.5 IIpuHsTue peuieHus: 0 IPU3HAHUU CATOBOTO JOMA KUJIBIM JIOMOM.
OcHoBaHMEM /JII Hayaja aAMUHUCTPATUBHON MPOUEAYPHI SBIAECTCS MOJyYCHUE
YIOJHOMOYEHHBIM  OpPraHOM  JIOKYMEHTOB, YyKa3aHHbIX B  IyHKTe 2.6.1
HACTOSILET0 AaJAMUHUCTPATUBHOTO PErIAMEHTa, B TOM UHCIE 10 KaHajaM
MEXBEJIOMCTBEHHOTO WH(OPMAITMOHHOTO B3aUMOJIEHCTBUA, MO0 MHMOpMAIUH,
CBUJIETEIBCTBYIOIIEH 00 OTCYTCTBUU B PACMOPSDKEHUM OPraHOB (OpraHU3aIlnii),
YYAaCTBYIOIIUX B MPEAOCTABICHWM MYHULMNAIBHOW YCIYTd, AOKYMEHTOB (MX
KOMMA WU  COJIEPKAIMXCSA B HHUX CBEICHUI), HEOOXOMAUMBIX IS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCITYTH.
OTBETCTBEHHBIM 32 BBINOJIHEHUE AJIMUHHUCTPATUBHOM TMPOLEAYPHI SBISIETCA
JIOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa.
Cnernuanuct  OTAena/ynmoJIHOMOYEHHasi  KOMHMCCHSL — MPOBOJUT  aHAJIM3
MPEJICTABICHHBIX JOKYMEHTOB Ha HAJIMYUE OCHOBAHUH VISl IPUHSATHUS PEIICHUS, U
MOJATOTABIUBAET MPOEKT PEUICHUS O MPU3HAHUU CAJOBOTO JOMA >KUJIBIM TOMOM
nmo d¢opme B coorBeTcTBUU C [lpumoxkenwmem Ne 4 K  HaACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.
[Ipu mocTyIIeHNM B yIOJTHOMOYEHHBIM OpPraH OTBETa OpraHa rocyJapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIPaBIEHUS JUOO TMOABEIOMCTBEHHON OpraHy
rOCyAapCTBEHHOM BJIACTH WJIM OPraHy MECTHOIO CAMOYINPABJICHHS OpraHU3aLNU
HAa MEXBEIOMCTBEHHBIN 3alpoC, CBHUACTEIbCTBYIONMIETO 00 OTCYTCTBUU




JOKYMEHTa U (Uiau) HHPOpMAIH, HEOOXOAUMBIX AJI OKa3aHUs MyHHUIIMIIAIbHON
YCIYIM B COOTBETCTBHMM C HOYHKTOM 2.6.1 HacTosimiero aaMUHUCTPATHUBHOTO
periaMeHTa, U €Cciii COOTBETCTBYIOIIUM JOKYMEHT HE MPEJICTABJICH 3asBUTEIEM
M0 COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYEHHBIM OpraH moclie MOoIy4YeHus
YKa3aHHOTO OTBETa YBEIOMIIAECT 3asBUTENSL O IOJYYEHUM TaKOro OTBETa, U
npeajiaraeT 3agBUTENIO MPEACTaBUTh JOKYMEHT U (Wid) UHpOpMaIuIo,
HEOOXOAUMBIC ISl OKa3aHWs MYHHUIIMIAIbHOW YCIYTM B COOTBETCTBUU C
NyHKTOM 2.6.1 Hacrosimiero aJAMUHUCTPATHUBHOIO pErJIaMEeHTa, B TEYEHHE
MATHAIUATH padOYMX JHEH CO JHS HAIPaBJICHUS YBEIOMIICHUS.
[Ipy HenmpencTaBleHUM  3adABUTEIEM  JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHNS MYHULUNAIBHOW YCIYTM, B YKa3aHHOM ClIy4ae, CHEHUAAIUCT
COOTBETCTBYIOILIETO OT/AEJIa MOJArOTABIMBAET IMPOEKT peleHus o0 OTKaze B
NPU3HAHUU CAJOBOr0 JIOMa >KWJIBIM JIOMOM B COOTBETCTBHUU C TpEOOBaHUSIMU
IIyHKTA 2.8. HACTOAILEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.
Pemenne 00 oTka3ze OOJKHO coAepXkaTb OCHOBAaHUS OTKaza C 00sA3aTeIbHOU
CCBUIKOW Ha HapyLICHUS.
Pemenne o0 mNpu3HaHMM C€aJOBOrO JIOMa JKWJIBIM JIOMOM IIOJIKCHIBAETCS
JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOI'O OpraHa B JBYX OJK3EMILUIIpax M
IIepeaeTCs CIEeUaIucTy, OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JTOKYMEHTOB.
B cinydae npencraBineHus 3asBICHUS O NPHU3HAHUM CAZOBOrO JIOMA KUJIBIM
nomMoM 4depes MOPL[ AOKyMEHT, NOATBEPKAAKOMMNA NPUHATHE PELICHUS,
HampaBisiercs B MOL[, ecnu wuHOW cHoco0d €ro NOJYy4YEHHS HE YKa3aH
3asIBUTEJIEM.
MakcuMmanbHbId CPOK BBIIIOJIHEHHS] aIMAHUCTPATUBHON MNPOLEAYpPhl MPUHATHUSA
pelmeHns O NPU3HAHMM CaJOBOTO JIOMAa JKWIBIM JIOMOM HE MOXET IMPEBBIIATH
CPOKa ITATH THEW CO IHA MPEICTABICHUS B YIIOJTHOMOYEHHBIN OpraH JOKYMEHTOB,
00513aHHOCTh IO MPEJICTaBICHUIO KOTOPHIX B COOTBETCTBMM C HyHKTOM 2.6.1
HACTOSIIIET0 aIMUHUCTPATUBHOIO PErVIAMEHTA BO3JIOKEHA HA 3asBUTEIIS.
Kpurtepuil npuHATHA pellieHHs: Hamuuue (OTCYTCTBUE) OCHOBAHMUM JJig OTKasza B
[IPEIOCTABIIEHUN MYHUIMIAIBHON yCIyrd, MPeayCMOTPEHHbIX 2.8. HACTOSLIEro
aJIMUHUCTPATUBHOTO PErVIAMEHTA.
Pe3ynpTaToM aAMUHUCTPATHUBHOW MPOLEAYPHI SBISETCS MOCTYIUIEHHE K
CIELUAJIMCTY, OTBETCTBEHHOMY 3a IIpUEM-BblAady JOKYMEHTOB, PEILICHHS O
MIPU3HAHUU CaJIOBOTO IOMA KUJIBIM JOMOM.
Pe3ynbpTaT BBINOJHEHUS aIMUHUCTPATUBHOM IIpOLEeypbl GUKCUPYETCSl B CUCTEME
AJIIEKTPOHHOTO  JOKYMEHTOOOOpOTa  yIHOJHOMOYEHHOIO OpraHa, >KypHale
perucTpanuu.

3.3.1.6. Bblgaua  (HampaBieHHE)  JIOKYMEHTOB IO  pe3yjibTaTam
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.
OcHoBaHMEM I Hayaja MpOLENYpbl BbIJAYM JOKYMEHTOB SIBJIIETCS HAJIU4YHE
Cc(OPMUPOBAHHBIX JOKYMEHTOB, SBJISIIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.
Jnst mosydeHHsl pe3yJbTaTOB NPENOCTABICHUS MYHULMIIAIBHOM YCIYyTrd B
OyMa>XHOM BHUJ€ W (WJIM) JJIsI CBEPKU DJIEKTPOHHBIX OOpa3oB JOKYMEHTOB C
OopuruHaiamMu (Mpy HANpaBIEHWU 3ampoca Ha MPEJOCTABICHHE YCIYTH 4epe3




EIII'Y (Oopy HalIWYMKU TEXHUYECKOM BO3MOXHOCTH) 3asBUTEIb MIPEAbIBISACT
CJIEIYIOIINE JOKYMEHTHI:

1) TOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD 3asIBUTEJIS;

2) TOKYMEHT, MOJTBEPKAAONINI MOJIHOMOYMS MPEACTABUTENS Ha MOTyYEHUE
JIOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENIS JCHCTBYET MPECTaBUTEND);

3) pacnucka B MOJYYEHUHU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTEIIS).
CnenuanucTt, OTBETCTBEHHBINM 3a MPUEM U BbIIAYY JOKYMEHTOB, MPU BBIIAYE
pe3ysbTara NPeJOCTABICHHS YCIYyTru Ha OYMa)KHOM HOCHTEJIE:

1) ycTaHaBnMBaeT JMYHOCTD 3asIBUTEINS JINOO €ro MpeCTaBUTENS;

2) OpoBepsIeT IPaBOMOYMS IPEACTABUTEIIS 3aABUTENS JCHCTBOBAaThH OT UMEHU
3asIBUTENIA IPU MOJYYEHUU JOKYMEHTOB;

3) BBIAAET IOKYMEHTHI;

4) peructpupyeT (akT BbIJIaud JOKYMEHTOB B CHCTEME AJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOT'O OpPTraHa U B )KypHaJie perucTpaliy;

5) oTka3blBaeT B BbIJAa4Y€ peE3yJibTaTa MPEIOCTABICHUS MYHHUIIUITAIBHON
YCIIYTHU B CIIy4asix:

- 32 BbIJJa4ei TOKYMEHTOB 00paTUIIOCH JIUII0, HE SIBJISIONIEECS 3asiBUTEIEM (€ro
MIPEICTaBUTEIIEM);

- oOpatuBILIeecs JMIIO0 OTKA3aJOCh MPEAbSIBUTH JOKYMEHT, yJIOCTOBEPSIIOUIUI
€ro JINYHOCT.
B cimydae momaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE IOCPEACTBOM
EIT'Y u ykazaHuu B 3aI1pOoCe O TMOJYYCHUHU PE3ybTaTa MPEIOCTABIECHUS YCIYyTU
B DJICKTPOHHOM BHJIE, CHEUUAINCT, OTBETCTBCHHBIM 3a MOpPUEM M BbLAAUYY
JIOKYMEHTOB:

1) ycTaHaBAMBAET TUYHOCTD 3asBUTEJISI JIMOO €ro MpeICTaBUTENS;

2) mpoBepsieT MTPaBOMOYMS TPEACTABUTEIIS 3asABUTENS JEHCTBOBAaTh OT UMEHU
3asBUTEIIA IPU MOJIYYEHUU JOKYMEHTOB;

3) cBepsieT DIEKTPOHHBIE O00pa3bl JTOKYMEHTOB C OpUrHHaiamu (mpu
HaMpaBJICHUH 3a1poca U JOKYMEHTOB Ha npeaocTasiieHue yciuyru yepes ENTY;

4) yBeAOMIIAET 3asgBUTENSI O TOM, 4YTO PE3yJbTaT MPEAOCTaBICHUS
MYHUILIMIIAJIBHOW YCIyrd OyJeT HampaBiieH B JuuHbI kaOuner Ha EIIIY B
dbopme PIEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBIEHHHM PACXOXACHUN JJICKTPOHHBIX O00pa30B JOKYMEHTOB,
HaIlpaBJI€HHBIX B  DJJIGKTPOHHOM (dopme, C OpUTHHANIAMH, PpE3yJbTar
MPENOCTABJIEHUST YCIYTH 3aABUTEN0 HE Hampasisiercs udepe3 EIIIY, o yem
COCTABJISICTCS AKT.

B cnydae, ecnu npUHATO pELIEHUE O NMPU3HAHUU CAJOBOTO JAOMA KUJIBIM JIOMOM,
JJAaHHOE pelieHrne CKaHUPYETCs U HampariseTcs 3asputento yepe3 EIY mmbo
HarpasisieTcss B popMe 3JIEKTPOHHOIO JIOKYMEHTA, MOANUCAHHOTO DJIEKTPOHHOM
IOJANKUCHIO B IMYHBIN KaOuHeTt 3asBuTens Ha EIII'Y. JlanHoe pemnieHne BBIIACTCS
WM HAIPABJSIETCS 3asIBUTENIO HE TO3/JHEE YeM Yepe3 Tpu padouux JTHS CO JTHS
MIPUHATHUS TAKOTO PEMICHUS U MOKET OBITh 00KAJIOBAHO 3asBUTEJIEM B Cy€OHOM
MOPSIKE.
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MakcuManbHbId CPOK BBINIOJHEHUs] JAHHOW AJIMWHUCTPATUBHOU IPOLELYPHI
cocTaBisieT 3 pabo4ux JHS CO JHS MPHUHSATUSA PEIICHUS O MPU3HAHUU CAJIOBOTO
JIOMa KHUJIBIM JIOMOM.
Kputepunii npuHATHS pELICHUS: IPUHITUE PEIIEHUS O MPU3HAHUK CaJOBOTO JI0Ma
YKUJIBIM JJOMOM.
Pe3ynbraToM  aAMUHHUCTPATHBHOM  MpPOLEAYpPHl  SBISIETCS  BblJaya  WIIU
HaIpaBJICHUE O aJipecy, YKa3aHHOMY B 3asBjieHUHU, Ju00 uyepes M®II, EIIT'Y
3asBUTEIIIO JOKYMEHTA, TOATBEPKAAIOIIET0 IPUHATHE TAKOTO PEIICHUS.
Pe3ynpTaT BBINOJIHEHN aIMUHUCTPATUBHOM IPOLETYpPbl (PUKCUPYETCSI B CUCTEME
AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIMOJHOMOYEHHOTO OpraHa U B JKypHaie
perucTpanuu.

3.3.1.7 IIpenycmaTpuBaeTcs BO3MOXKHOCTh MPEAOCTABICHUS OPraHOM
WCHIOJIHUTENbHOW Biactu win MOIL[ pesynbraTa rocymapCTBEHHOM YCIYTHM O
IPU3HAHUM CaJI0OBOTO JI0Ma >KMJIBIM JIOMOM I10 BBIOOpPY 3asiBUTENS HE3aBUCUMO OT
€ro MecTa >KUTEJIbCTBA WJIM MecTa NnpeObiBaHus (s (U3UYECKUX JUI, BKIIOYas
WHIUBUIYAIbHBIX — TpearnpuHuMarenei) maubo Mecta HaxoxaeHus (s
IOPUIMYECKUX JIULT).

3.3.2. Ilnss BapuaHTa NMPeIOCTABJICHUS MO YCJIYIH «IPU3HAHUE KUJIOTO
JA0Ma CaJ0BBIM IOMOM)»:

3.3.2.1. Ilpuem u peructpanus 3asBJICHUS U JOKYMEHTOB HA MPEJIOCTABICHUE
MYHUIUNIATBHOU YCIYTH B (POpME SJEKTPOHHBIX JOKYMEHTOB yepe3 EINY.
[Ipn HampaBieHUW 3asBICHUS B DJJICKTPOHHOM (Qopme (MpU HATUUUU
TEXHUUYECKOW BO3MOXHOCTH) 3asiBUTENI0 HeoOxonumo 3anojuuth Ha EINT'Y
ANEKTPOHHYIO (hOpMy 3ampoca Ha MPEIOCTaBICHUE MYHUIIMIIAIILHOM YCIyTH,
MPUKPETUTh K 3a8BJICHUIO B JICKTPOHHOM BHJI€ IOKYMEHTBI, HCOOXOAUMBIC JIJIsi
IIPEIOCTABJIEHUS] MYHULIUITAJIBHON YCIIYTH.
Ha EIIT'Y pa3memaercs oOpasell 3amoJHEHUs JIEKTPOHHON (OpMBI 3asBICHUS
(3ampoca).
dopMmaTHo-JIoTHYecKasi TpoBepka cHopMUpPOBaAaHHOTO 3asiBIieHUs (3ampoca)
OCYILIECTBISIETCS aBTOMATHUYECKH IIOCIIEC 3alOJIHEHUS 3asBUTEIEM KaXI0Tro W3
moJiel  ANeKTpOoHHOW ¢Gopmbl  3ampoca. [Ipu  BEISIBIEHUHM  HEKOPPEKTHO
3aIOJTHEHHOTO TOJISL AJIEKTPOHHON (hOPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISBJICHHOW OIIMOKKA W TOPSJIKE €€ YCTPAHEHHUS IOCPEICTBOM
WH(POPMAITMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B AJIEKTPOHHOU (opme
3amnpoca.
Cneuuanucrt, OTBETCTBEHHBIM 3a TMPHEM U BbIJAYy JOKYMEHTOB, IpHU
MOCTYIJICHUU 3asiBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJIE:
MPOBEPSICT AJIEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB M UCKAXKECHHOU MH(POpMAInu;
pPEerucTpUpyeT JOKYMEHTBI B CHCTEME JJEKTPOHHOTO JIOKyMEHTO00OpOoTa
YIIOJJTHOMOYEHHOTO OpraHa, B JKypHaJIE PErUCTpalvd, B CIIy4ae OTCYTCTBUS
CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;
dbopMHpYET U HAIMPaBISET 3aBUTENIO dIEKTPOHHOE yBenomiieHue yepes EINY o
MOJYYEHUH W PErucTpalud OT 3asBUTENs 3adBjieHUs (3ampoca) U KOMUU
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JOKYMEHTOB, B  ClIyda€  OTCYTCTBUSI  TEXHHYECKOM  BO3MOKHOCTHU
aBTOMATHUYECKOI'0 yBeJIOMIICHUS 3asBuTels uepes EINY;
HalpaBJSIET  MOCTYNUBIIMKA  MAaKeT JOKYMEHTOB  JIOJDKHOCTHOMY  JIHILY
YIOJIHOMOYEHHOTO OpraHa JJjisi PacCMOTPEHHS W Ha3HAUYEHUS OTBETCTBEHHOIO
VCTIOJTHUTETIS.
MakcuMalibHbI CPOK BBIMOJHEHHS aAMUHACTPATUBHOMN NPOLIEAYPHI IO IPUEMY U
perucTpallui 3asBJICHUS M NPWIOKEHHBIX K HEMY JOKYMEHTOB B ¢dopme
ANIEKTPOHHBIX JOKYMEHTOB COCTaBiisIeT 1 paOouuii IeHh C MOMEHTa MOJy4YEeHUS
JIOKYMEHTOB.
Kputepuil npuHATUSA pelIeHUs: TOCTYTUICHUE 3asIBJICHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.
Pe3ynbTaToM agMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS MPUEM, pErucTpaius
3asIBJICHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.2.2. Ilpu HampaBJCHUU 3aASIBUTEIIEM 3asBJICHUS W JIOKYMEHTOB B
YIOJHOMOYEHHBI OpraH MOCPEACTBOM JIMYHOTO OOpalieHuss WK IMOYTOBOU
CBSI3U CIIEHHAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IPUEM U
BbIJ]aYy JIOKYMEHTOB:
MPOBEPSET MPABHIBHOCTh aJ[PECHOCTH KoppecnoHaeHuu. OmuboyHo (HE 1o
aJipecy) MpUCIaHHbIE MUChMa BO3BPAIAIOTCS B OPraHU3AIMIO MOYTOBOM CBSI3U
HEBCKPBIThIMU;
BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIMUME B HHUX 3aiBJICHUS M JOKYMEHTOB,
00s13aHHOCTH MO MPETOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;
MPOBEPSICT, YTO 3asBJIICHUE HAMUCAHO pa3dOpuuBO, (haMuIMKM, UMEHA, OTYECTBA
(mpy  HaNMWYKMM), HAMMEHOBAHHWE, aJpPeC  MeCTa  KUTEIhCTBa,  aJpec
MECTOHAXO0XJAEHHUSI, HAITUCAHBI TTIOJTHOCTHIO;
MPOBOAUT TIEPBUYHYIO MPOBEPKY TMPEJICTABICHHBIX KOMUUA JTOKYMEHTOB, HX
COOTBETCTBHE JCHUCTBYIOLIEMY 3aKOHOJATEIBCTBY, a TAaKX€ IPOBEPSAET, 4YTO
YKa3aHHbIE€ KO 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM MOPSIKE;
MPOBEPSIET, UTO KOMUU JOKYMEHTOB HE UMEIOT MOBPEXKICHUHN, HATMUUE KOTOPBIX
HE TIO3BOJISIET OJHO3HAYHO MCTOJKOBaTb WX COAEPKAHHUE, OTCYTCTBYIOT
MOAYKMCTKHU, IPUITUCKHU, 3a4€PKHYTHIE CJIOBA, UCTIPABJICHUSI.
MaxkcumanbHbIi CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MTPOLEYPHI IO IPUEMY U
perucTpanuy 3asBJICHUS O IEPEBOJIC NMOMEUIEHUS M MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB, TOCTYNMBIIMX MOCPEACTBOM IIOYTOBOM CBSI3M, cOCTaBisier |
pabouuii 1eHb C MOMEHTA MOJYyYEeHHS JOKYMEHTOB.
Kputepuii npuHATHS pelieHus: TOCTYIUICHUE 3asiBJICHUS U MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.
Pe3ynbpraToM aIMUHHCTPATUBHON MPOLEAYpPHI SIBISETCS MPUEM M PErucTparus
3asBJICHUS U TIPUJIOKEHHBIX K HEMY TJOKYMEHTOB.
Nudopmarus o mpueme 3asBICHHS W TNPUIOKEHHBIX K HEMY JOKYMEHTOB
(GUKCUpPYETCS B CHUCTEME DJIEKTPOHHOTO JTOKYMEHTOOOOpPOTa YHOJIHOMOYEHHOTO
OpraHa, B XypHAJI€ PETUCTPALUH, B CIIy4a€ OTCYTCTBUSI CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTOO00O0pOTA.
B nenp peructpanuu 3asBICHUS U TNPUIOKEHHBIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, NEPENAET IMOCTYIHUBLINE



JOKYMEHTBI JOJKHOCTHOMY JIMIYy YIOJHOMOYEHHOI'O OpraHa JJisi pacCMOTPEHHUS
Y Ha3HAYEHUsI OTBETCTBEHHOT'O MCIIOJIHUTETIS.

3.3.2.3. OcymiecTBieHUE MpUEMa OPraHOM HCIHOJHUTEIBLHON BIACTH WU
M®II 3anpoca W AOKyMEHTOB W (Wiu) HHOOpPMALUM, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH O MPU3HAHUU KUJIOTO JJOMa CaJOBbIM
JIOMOM, TI0 BBIOOPY 3asiBUTEINS] HE3aBUCUMO OT €r0 MECTa >KUTENIbCTBA MM MecTa
npeObiBanus (Uit QU3MYECKMX  JIMI,  BKJIOYAas — MHAMBUAYaJIbHBIX
MpeAnpuHUMATENeH ) TM00 MecTa HaXOXKICHUS (sl FOPUIUMYECKIX JIHIT).

3.3.2.4 ®opMupoBaHME W HaIPaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B
opranbl (OpraHu3aluu), y4YacTBYIOIIME B IMPEAOCTABICHUHA MYHHUIHMIAIBHON
yCIIyTH (Ipy HEOOXOIUMOCTH).
OcHoBaHuMeM g  HayaJa  aAMUHUCTPATHUBHOM  MpoOLEAypbl  SIBISETCA
HEIPEICTABICHUE 3asiBUTEIEM JOKYMEHTOB, MPETYCMOTPEHHBIX
OYHKTOM 2.6.1.3. HacTosIIero aMUHUCTPATUBHOTO pErIaMeHTa.
JIOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa MpU IOJYYEHUU 3asBIICHUS U
IPWIOKEHHBIX K HEMY JOKYMEHTOB, IIOPYYAET CIEHUAINCTY COOTBETCTBYIOIETO
OTJieJa MPOU3BECTH UX ITPOBEPKY.
B ciyuae, ecnu ciennaaucToM COOTBETCTBYIOILIETO OT/ena OyAET BBIABICHO, UTO
B IIEPEYHE IIPEACTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
OpeIyCMOTpEeHHble  nyHKToMm 2.6.1.3.  Hacrosimiero  agAMHUHHCTPATUBHOTO
perjiaMeHTa, MNPUHUMAETCS PEIIEHHWE O HaIlpaBJIC€HUU COOTBETCTBYIOLIUX
MEXBEJIOMCTBEHHBIX 3alPOCOB.
MeKBETOMCTBEHHBIE 3aIllpOChl HANPABJISAIOTCS B CPOK, HE MPEBBILAOMMN 3
pabouyux JHEW €O [HS PErucTpalMM 3asBJICHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEJISL.
HampaBnenue MeXBEAOMCTBEHHBIX 3allPOCOB OCYILECTBISAECTCS B 3JEKTPOHHOU
dbopMe ¢ UCTIOIB30BAHUEM €IMHOM CUCTEMbI MEXBEIOMCTBEHHOT'O JIEKTPOHHOTO
B3aUMOJCUCTBUS M  NOAKIIOYEHHOW K HEM  PErHOHAJIBbHOW  CUCTEMBI
MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOICHCTBHSI.
CrienMamucT COOTBETCTBYIOLEIO OTAENA, OTBETCTBEHHBIM 3a IOATOTOBKY
JOKYMEHTOB, 0053aH MPHUHATH HEOOXOAMMBIE MEpbI JJI MOJYy4YEeHHUsS OTBETa Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

Kpurepuii MPUHATHS pelIeHus: HETPEICTABIICHHE JIOKYMEHTOB,
NPEAyCMOTPEHHBIX ~ NyHKTOM 2.6.1.3.  HacTosimero  aaMUHHCTPATHUBHOIO
periiamMeHra.

Pe3ynbraToM agMUHHCTPATHUBHOM MPOLEAYPHI SBISIETCSA IOJYYEHUE B paMKaX
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJEHCTBUS JOKYMEHTOB (HMX KOIHUMN
WIN CBEACHHH, coAepKaluxcsi B HUX), HEOOXOAUMBIX IJisi TpPeIOCTaBICHUS
MYHUIMOATBHOM  yCIyTW  3asgBUTENIO, JUOO mMojdydyeHue HUHPOpMAIIHH,
CBUCTEILCTBYIONIEH 00 OTCYTCTBHHM B PAaCHOPSIKEHHUHM OPraHOB (OpraHU3auil),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHULMUIAJIBHON YCIYI'H, JOKYMEHTOB (UX
KONUI WM CBEACHMN, COACpXKAIIMXCS B HHUX), HEOOXOAUMBIX MJIs
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

@ukcanus pe3yJbTara BBHIIOJHEHWS AJMUHHCTPATUBHOM IIPOLEAYpPHl HE
IIPOU3BOJIUTCS.



3.3.2.5. IlpunsTre pemieHust 0 MPU3HAHUM JKUAJIOTO I0Ma CaJ0BbIM JOMOM.
OcHoBaHueEM JJIsI Hayaja aAMUHUCTPATUBHOM MPOUEAYPHI SBIAECTCS MOJIyYEHUE
YIOJHOMOYEHHBIM  OpPraHOM  JIOKYMEHTOB, YyKa3aHHbIX B  IyHKTe 2.6.1
HACTOSILETO AAMUHUCTPATUBHOTO PEMVIAMEHTA, B TOM YHCIE MO KaHAJIaM
MEXBEJJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOACUCTBUS, MO0 UHGOPMALINH,
CBUJIETEJIBCTBYIONIEH 00 OTCYTCTBUU B PACHOPSIKEHUM OpPraHoB (OpraHU3aluii),
YYacTBYIOIIMX B MPEJOCTABICHUM MYHHUIMIAIBLHON YCIYTH, JOKYMEHTOB (UX
KOIIMA WM  COJAEpXKAIIMXCA B HHUX CBEICHUW), HEOOXOAUMBIX JJIA
MPEIOCTABICHUS MyHUIMIIATBHOU YCIIYTH.
OTBETCTBEHHBIM 32 BBIIOJHEHHE AJMUHUCTPATHUBHOM MPOLIEAYpPHI SBISETCS
JOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa.
Crneuramuct  OTHAENAa/yIOJHOMOYEHHAass  KOMHMCCHSL  IPOBOJUT  aHAJIM3
MPEICTABICHHBIX IOKYMEHTOB Ha HAJIMYKWE OCHOBAHUM ISl IPUHATHS PELICHUS, U
IOATOTABIMBAET ITPOEKT PEIICHUS] O MPU3HAHUU XKUJIOTO JIOMa CaJO0BBIM JOMOM
no ¢opme B coorBercTBUM ¢ Ilpunmokenmem Ne 4 k  HacTosIEeMy
aAMUHHUCTPATUBHOMY PETJIAMEHTY.
IIpu mocTyIIeHuM B YIIOJIHOMOYEHHBIM OpraH OTBETa OpraHa IoCyAapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOyNpaBieHUs JHUOO IMOABEIOMCTBEHHOW OpraHy
rOCYAapCTBEHHOW BJIACTH WJIM OPraHy MECTHOI'O CaMOYINPABJICHUs OpraHU3alun
Ha MEXBEJIOMCTBEHHBIH 3alpoC, CBHJETENbCTBYIOLUIETO 00 OTCYTCTBUHU
JOKyMeHTa U (1K) uHpopMairu, HeOOXOIUMBIX JIJI1 OKa3aHUs MyHUIIUMATIbLHON
YCIYTM B COOTBETCTBMM C IYHKTOM 2.6.1 HacTosiiero aJiMUHUCTPATUBHOTO
perjlaMeHTa, U €CJIM COOTBETCTBYIOIIUNA JOKYMEHT HE MPEACTABICH 3asiBUTEIIEM
0 COOCTBEHHOW WHULIMATHBE, YMOJHOMOYEHHBIM OpraH mocie MOoay4YeHus
YKa3aHHOTO OTBETa YBEIOMJISIET 3asBUTENS] O IOJYYEHHWHU TaKOro OTBETa, U
npeajiaraeT 3asBUTENI0 MPEACTaBUTh JOKYMEHT U (WiM) HHPOpPMALHUIO,
HEOOXOJUMbIE U1 OKa3aHWsd MYHHUIUNAIbHOM YCIyrM B COOTBETCTBHM C
NyHKTOM 2.6.1 HacToOsSIIero aJIMHHUCTPATUBHOIO pErjJaMEHTa, B TEUYEHUE
MSATHAIIATH pa0OUMX JHEH CO JTHS HAMIPaBJICHUS YBEIOMIICHUS.
[Ipu HempencTaBieHWH  3asBUTENEM  JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYTHM, B YKa3aHHOM Ciy4yae, CHEHUAIUCT
COOTBETCTBYIOILIETO OTJeNia MOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
OPU3HAHUM KUJIOTO JIOMa CaJOBBIM JOMOM B COOTBETCTBMU C TpPEOOBAHUAMU
MyHKTA 2.8. HACTOSIETO aAMUHUCTPATUBHOT'O PETJIAMEHTA.
Pemenune 00 oTKaze JOKHO colep:KaThb OCHOBaHHUSI OTKa3a € 00s3aTENbHOU
CCBUIKOW Ha HapyILICHUS.
Pemienne o0 mpU3HAHMM KUJIOTO JOMa CaJlOBBIM JIOMOM MOJMUCHIBAETCS
JOJDKHOCTHBIM ~ JIUIIOM  YIIOJIHOMOYEHHOTO OpraHa B JIBYX OJK3eMIUIApax H
nepeaaeTcs CrelualucTy, OTBETCTBEHHOMY 3a MPUEM-Bblauy JOKYMEHTOB.
B cinydae npencraBineHus 3asBICHUS O NPHU3HAHUM HKWIOTO JIOMa CaJOBBIM
nomMoM  4depes MOIL[ nOKyMEeHT, NOATBEPKAAKOLMNA NPUHATHE PELICHUs,
HampaBisiercss B ML, ecnmu wHOW cmoco0® ero TOJNy4eHHS HE YKa3aH
3asIBUTEJIEM.
MakcuManbHbId CPOK BBITIOTHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI MPUHSITHUS
pElIeHNs] O MPU3HAHUU JKUIJIOTO JI0Ma CaJOBBIM JIOMOM HE MOXET IPEBBIIIATH




CPOKa ITATH THEU CO IHA MPEICTABICHUS B YIIOJTHOMOYEHHBIM OpraH JOKYMEHTOB,
00513aHHOCTbh IO MPEICTABICHUIO KOTOPHIX B COOTBETCTBUM C HYHKTOM 2.6.1
HACTOSIIETO aIMUHUCTPATUBHOIO PErVIAMEHTA BO3JIOKEHA HA 3asBUTEIIS.
Kputepuii npunatus peuieHus: Haauuue (OTCYTCTBHUE) OCHOBAHUM NI OTKas3a B
IPEIOCTABJICHUN MYHUIMNAIBHON yCIyrd, NMPeayCMOTPEHHBIX 2.8. HACTOSLIETO
aJIMUHUCTPATHUBHOTO PEIVIAMEHTA.

Pe3ynpraToM aAMHUHUCTPATHBHOW IPOLEAYPBI SABISIETCS IOCTYIUIEHHE K
CIEHHUAINCTY, OTBETCTBEHHOMY 3a IIpUEM-BblAa4y JOKYMEHTOB, PELICHHS O
IIPU3HAHUU KUJIOTO JOMa CaJOBBIM JJOMOM.

Pe3ynpTaT BBINOJHEHNS aIMUHUCTPATUBHOM IPOLEAYPbl (PUKCUPYETCS B CUCTEME
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  YMOJHOMOYEHHOTO OpraHa, JKypHaie
pErucTpanuu.

3.3.2.6. Bpimaua  (HampaBieHHE) ~ JOKYMEHTOB 1O  pe3yJibTaTaM
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

OcHoBaHMeM U1 Hayaja IpOLEIypbl BbIJAYM JOKYMEHTOB SBISETCS HAIAYNE
C()OPMUPOBAHHBIX JOKYMEHTOB, SBJSIIOIIMXCS PE3YJbTATOM IPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

JInst mosydeHHsl pe3yJbTaTOB IPENOCTABICHUS MYHULMIIAIBHOM YCIYyTrd B
OyMa)XHOM BHJE U (WIM) A CBEPKU BJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C
OpUTMHajaMH (TIpU HaNpaBlIEHUM 3alpoca Ha IPEIOCTABICHUE YCIYTH 4Yepes
EIII'Y (npu HalIW4Md TEXHUYECKOM BO3MOXHOCTH) 3asBUTEIb MPEAbIBISCT
CJIEAYIOIIHNE JOKYMEHTHI:

1) TOKyMEHT, yA0CTOBEPSAIOIINNA TUYHOCTD 3asIBUTENS;

2) JOKYMEHT, MOATBEPKIAOIINN TOJTHOMOYUS TPEICTABUTEINS HA MOJyYCHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS ACHCTBYET NMPEACTAaBUTEND);

3) pacrnucka B MOJYYEHUHU JOKYMEHTOB (IIpU €€ HAJTUYUU y 3asIBUTES).
CriennamucTt, OTBETCTBEHHBIM 3a IPUEM M BbIJIAYy JIOKYMEHTOB, IIPU Bbllaye
pe3yJbTaTa NpeAoCTaBICHHs! YCIyTH Ha OyMaXKHOM HOCHUTEJIE:

1) ycraHaBIMBaEeT JIMYHOCTD 3aBUTEIS JIMOO €ro MpeCTaBUTENs;

2) mpoBepsieT MPaBOMOYMSI MPEICTABUTENS 3asiBUTENS JAEUCTBOBATh OT UMEHU
3asIBUTENS MPHU MTOITYYEHUHU JOKYMEHTOB;

3) BBIOAET TOKYMEHTHI;

4) peructpupyeT (HakT BBIJAYM JOKYMEHTOB B CHUCTEME AIIEKTPOHHOIO
JIOKyMEHTOO00pOTa YITOJIHOMOYEHHOTO OPraHa U B )KypHaJie perucTpaluy;

5) oTka3bIBaeT B BblAaue pe3yJbTaTa MpPeJOCTABICHUS] MyHUIIUNIATBHOW yCIyTu
B CIIy4asiX:

- 32 BbIJa4eil TOKYMEHTOB 00paTUIIOCh JIUIIO, HE SBJISIOIIEECS 3asBUTENEM (€ro
MIPEJCTABUTEIIEM);

- oOpatuBILeecs JMIO0 OTKA3aJOCh MPEAbSIBUTH JOKYMEHT, yJIOCTOBEPSIIOLINI
€r0 JUYHOCTD.

B ciyyae nmogauu 3agBuTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE TOCPEACTBOM
EIIT'Y u ykazaHuu B 3alpoce O MOJYYEHHUH PEe3yJIbTaTa MPEAOCTaBICHUs YCIyTH
B DJIGKTPOHHOM BHUJE, CIEHHAIUCT, OTBETCTBEHHBIA 3a IPUEM M BbIIAYY
JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3aBUTENIS TNOO €ro MpeCTaBUTEeNs;
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2) mpoBepsieT MPaBOMOYMS MPEACTABUTEINS 3asBUTEIIS AEHCTBOBATh OT UMEHU
3asIBUTEIIS IIPU MTOJTYYEHUHN JOKYMEHTOB;

3) cBepseT DJNEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpuUrMHajgamu (Ipu
HaIlpaBJICHUH 3aIlpoca U JOKYMEHTOB Ha MpeaocTaBiicHue ycayru uepes EINTY;

4) yBemomisieT 3agBUTENS O TOM, UTO pe3yJbTaT MPeIoCTaBICHUS
MYHULIMIATBHON ycayru OyaeT HampaBieH B JIMYHbIA kabuHeT Ha EIIY B
dbopme PIEKTPOHHOTO TOKYMEHTA.
[Ipy ycTaHOBJIEHUU PACXOXKICHUM BIEKTPOHHBIX O00pa3oB JOKYMEHTOB,
HalpaBJICHHBIX B  DJJIGKTPOHHOW  (GopMe, C OpUTHHAIAMH, pE3yJbTar
MPEIOCTABJICHUS] YCIYTH 3asBUTEN0 He Hampasisierca 4depe3 EIY, o dem
COCTaBJISICTCS AKT.
B ciyuae, ecny npUHSTO pelIeHUE O MPU3HAHUU KUJIOTO JOMa CaJOBBIM JIOMOM,
JJAaHHOE pelIeHUe HampaBisieTcss B (QopMe DJIEKTPOHHOTO  JOKYMEHTA,
IMOAITMCAHHOT'O DJIEKTPOHHON NOANUCEHIO B JIMYHBINA KaOuHeT 3aasurensa Ha EIITY.
JlaHHO€E pereHne BIAAETCs UM HAIIPABIIETCS 3asIBUTEIIO HE TIO3/IHEE YEM Uepe3
TpHU paboYMX JHS CO JIHS MPUHSITHUS TAKOTO PEUICHUS U MOXKET ObITh 005KaIOBAHO
3asiBUTEJIEM B CyJ1IeOHOM MOPSIKE.
MakcumasnbHblii CPOK BBINOJHEHUS JAaHHOW AaJMUHHUCTPATUBHOM ITPOLEIYPHI
COCTaBJISIET 3 paboOuyuX JHS CO JIHS MPUHSTHS PEIICHUS O MPU3HAHUM >KUIIOTO
JIOMa CaJi0OBbIM IOMOM.
Kputepuii npuHATHS pELICHUS: TPUHITUE PEIICHUS O NPU3HAHUM KUJIOTO JI0Ma
CaJIOBBIM JIOMOM.
Pe3ynpTatoM  aIMUHHUCTPATMBHOM  MNPOLEAYpPHl  ABJISETCS  BblAa4a WA
HaIlpaBJeHUE MO aJpecy, YKa3aHHOMY B 3asiBiieHuH, 1100 uepe3 MOLI, EI'Y
3asIBUTEIIO JOKYMEHTA, MTOATBEPKAAIOIIETO MPUHATHE TAKOTO PEIICHUS.
Pe3ynbTaT BBIMOJHEHUSI aIMUHUCTPATUBHON MPOLEAYPhl (DUKCUPYETCS B CUCTEME
AJIIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa M B JKypHaJe
perucTpanuu.

3.3.1.7 IIpenycmaTpuBaeTcss BO3MOKHOCTh MPEJAOCTABICHUS OPraHoOM
HMCTIOTHUTENBbHON BiactTu uian MOIl pesynpraTta rocyJapCTBEHHOW YCIYTd O
MPU3HAHUU KWJIOTO JIOMa CaJl0OBBIM JJOMOM TIO BBIOODPY 3asBUTEISI HE3aBHCHMO
OT €ro MecCTa JKHUTEIbCTBA WJIM MecTa NpeObBaHus (s (PU3MUECKUX JIUII,
BKJTIOYAs] WHIUBUIYAbHBIX TPEANpPUHUMATENCH) 100 MecTa HaXOXKIAeHUs (st
IOPUNYECKUX JIULL).

Paznea |IV. ®@opmbl KOHTPOJIS 32 UCHOJHEHHEM AAMUHHUCTPATHBHOIO
perjiaMeHTa

4.1. llopsaaok ocyniecTBIeHUs TEKYLIEro KOHTPOJIS 32 co0JII0ieHueM 1
HCIOJIHEHHEM OTBETCTBEHHBIMHM IO/LUKHOCTHBIMM JIMIAMH  MOJIOKEHHMH
perjaMeHTa M HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIOIIMX
TPeOOBaHMA K TMPEAOCTABJICHHI) MYHMUMIAJBHON YCIYyrH, a TaKikKe
NPUHATHEM MMM pelleHuii
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4.1.1. Texymmii KOHTPOIb 32 COOMIOACHUEM U HCIIOTHEHUEM JOKHOCTHBIMU
JUIAMH  YNOJHOMOYEHHOTO  OpraHa  ydera  IOJIOKEHUH  JTaHHOTO
aJIMUHUCTPATUBHOTO PErJlaMEHTa M HWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBAHUS K MPEJOCTABICHUI0 MYHUIIMITAIILHON YCIYyTH, a
TaK)Ke€ MPUHITHEM UMHU pEelIeHU# (Janee - TeKYIIUHA KOHTPOJIb JIESITEIbHOCTH)
OCYHIECTBIISIET TOKHOCTHOE JIMIIO YITOTHOMOYEHHOTO OpraHa.

4.1.2. Texkymuid KOHTPOJb OCYILIECTBISETCA IyTEM IPOBEACHUS MPOBEPOK
COOJIIOICHUSI W UCIOJIHEHUS JOJKHOCTHBIMU JIMIIAMHU W COTPYAHUKAMU
MOJIOKEHUM  HACTOAIIEr0  aJMUHUCTPATUBHOTO  perjaMeHTa MW HMHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB, YCTAHABIMBAIONIMX  TpeOOBaHUSI K
MPEAOCTaBICHUIO MyHUIIUTTAIIBHON YCITYTH.

4.2. Tlopsaok W NEPUOAUYHOCTH OCYIIECTBJEHHUS IUIAHOBBIX H
BHEILUIAHOBBIX MPOBEPOK TMOJHOTHI M  Ka4ecTBa IMPeAOCTABJICHHUS
MYHUIHMIAJBHOH YCJIYTrH, B TOM 4YHCJIe NMOPAIOK U (PpOPMBI KOHTPOJIA 3a
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCIIYT'H

4.2.1. KoHTpoJib 3a HOJIHOTOM M KAYECTBOM MPEAOCTABICHUS MYHHUIIMIIATBLHON
yCIyTd BKJIIOYAaeT B ceOs NPOBEACHHE IPOBEPOK, BBISIBICHHWE M YCTpaHEHHE
HapylIeHUH NpaB 3asBUTEICH, IPUHATUE PEIICHUN U IMOJTOTOBKY OTBETOB HAa UX
oOpaltieHusl, cofiepKaniue xaao0bl Ha AeicTBUs (0€3/1eliCTBUE) COTPYIHUKOB.
[IpoBepkr MOMHOTHI M KadyecTBa MPEJOCTABICHHUS MYHUIUIAIBHOW YCIyru
OCYUIECTBJISIIOTCS HA OCHOBAaHUU PACTIOPSKEHUH YITOJTHOMOYEHHOTO OpraHa.

4.2.2. TlpoBepkdu MOTYyT OBITH IJIAHOBBIMM M BHEIUIaHOBBIMU. llopsamok u
NEPUOJIMYHOCTh  IJIAHOBBIX IMPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTENIEM
YIOJHOMOYEHHOTrO opraHa. IIpu mpoBepke paccMaTpuBarOTCs BCE BONPOCHI,
CBSA3aHHBIE C TMPEJAOCTABICHUEM MYHHUIIMNAIBHOW YCIYyrd (KOMIUIEKCHBIC
MIPOBEPKH ), WU OTJIEIHHBIE BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH).

4.2.3. BHemnaHOBBIEC TTPOBEPKU MPOBOJSATCS ISl IPOBEPKH (PaKkTa yCTpaHECHUS
paHee BBISBIICHHBIX HapyIIEHUH, a TaKKe B Ciy4yae TMOJIyYCHHS Kajlo0 Ha
nevictBus (6e3aeiicTBue) COTpyAHUKOB. I[IpoBepku Takke MPOBOIATCA TIO
KOHKPETHOMY OOpaIeHUIO 3asBUTEISL.

4.2.4. IlepruoauYHOCTh OCYIIIECTBICHUS ILIAHOBBIX ITPOBEPOK - HE PEIKE OJTHOTO
pasa B KBapTaJl.

4.3. OTBEeTCTBEHHOCTh J0/KHOCTHBIX JIMI OPraHa, MpeACTaBJISIIOUIEro
MYHUIMIAJIBHOIO YCJIYIry, 3a pelieHus Hu JAelicTBusi (0e3aeiicTBHe),
NpUHUMAaeMble  (OCylLIeCTBJsAEeMble) HMHM B  XOAe IPeAOCTABJICHHUS
MYHHMIIUNIAJIbHON YCJIYTH.

4.3.1. Tlo pe3yapraraMm MpPOBEPOK B Clydyae BBISBICHUA HapyLICHUN
MOJIO)KEHUH  HACTOALIETO  aJAMMHHUCTPATUBHOTO  pEerjaMeHTa U HHBIX
HOPMATUBHBIX  MPABOBBIX  AKTOB, YCTAHABIMBAIOIIMX  TpeOOBaHHUS K
NPEIOCTABICHUIO MYHMIIMIIAJBHOW  YCIIyTH, BUHOBHBIE COTPYIHUKH U



JOJDKHOCTHBIE ~ JIMIJa  HECYT  OTBETCTBEHHOCTh B COOTBETCTBUU  C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPHUEM 3asBICHUNA M JOKYMEHTOB, HECYT
MEPCOHANIHYIO OTBETCTBEHHOCTh 32 COOIOZCHUE CPOKOB M IMOpPsAKa IpHemMa U
perucTpanuu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 32 IOATOTOBKY JOKYMEHTOB, HECYT NIEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHUE CPOKOB U MOPsAKA OPOPMIICHUS JOKYMEHTOB.
CoTpyaHUKH, OTBETCTBEHHBIE 32 BbIJauy (HAINpaBJIEHUE) JTOKYMEHTOB, HECYT
MEPCOHANBHYI0  OTBETCTBEHHOCTh 32  COONIOACHHE  TOpSAJIKA  BBIAAYU
(HampaBJieHUsI) TOKYMEHTOB.

4.3.2. JIomKHOCTHOE JIHIIO, MOJIMHUCABIIEe JOKYMEHT, C(HOPMHUPOBAHHBIN IO
pe3yabTataM NPEeAOCTaBICHUS MYHUIMNAIBHON YCIyrd, HECET MEePCOHATIbHYIO
OTBETCTBEHHOCTh 3@ IMPABOMEPHOCTh NPUHSATOIO PEIICHHS W  BbIAAUY
(HampaBJIeHWE) TaKOro JOKYMEHTA JIMIly, MPEACTaBUBIIEMY (HAIpPaBUBIIEMY)
3asIBJICHHUE.

4.3.3. IlepcoHanbHass OTBETCTBEHHOCTb COTPYAHUKOB M JOJKHOCTHBIX JIUI
3aKperUIsieTcss B HUX  JOJDKHOCTHBIX MHCTPYKIHMSIX B COOTBETCTBUU C
TpeOOBaHMSIMU 3aKOHOaTeNbcTBa Poccuiickoit deneparum.

4.4. Iloso:xkeHus, XapakTepusyluige TpPe0OBaHUA K TMOPSAAKY H
(opMaM KOHTpOJISI 32 MPeNOCTABJIEHHMEM MYHHUIIUNAJILHON YCJIYrH, B TOM
4Hcie CO CTOPOHBI TPAXKIAAH, UX 00beIMHEHNH U OPraHU3aluIil.

4.4.1. KoHTpOab 32 WCIIOJHEHHEM JAHHOTIO aJMHUHUCTPATUBHOTO PErJIAMEHTA
CO CTOPOHBI TpaxJaH, HUX OObBEIUHEHHA W OpraHu3aluid  sBJIsSETCA
CaMOCTOATENbHON (OPMON KOHTPOJIE U OCYILECTBIISAECTCS MMYTEM HaIpaBlEHUs
oOpalieHuii B yIOJIHOMOYECHHBIN OpraH, a TakyKe MyTeM 00KaloBaHUs JACUCTBUMN
(Oe3meiicTBuUSs) M pelIeHUM, OCYIIECTBISIEMBIX (IPUHSATHIX) B XOAE HCTIOTHEHUS
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.42. I'paxnaHe, ux OOBEIMHEHUS W OpraHU3alliyd BIIpaBE HAINpPaBIAThH
3aMEYaHHUsI W MPENIOKEHUS MO0 YIYYIICHHIO KadecTBa M JIOCTYNHOCTH
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

Paznen V. J[ocyaeOHblii (BHeCyaeOHbIM) NOPAAOK 00KAJOBAHMS
pemiennid u jgeicTBuii  (0e3meilicTBMSI) OpraHa MNpPeAOCTABJAIILETO
MYHUIHMTAJBHYI0 YCJIYTY , MHOTO()YHKIIMOHAIBHOIO LEHTPA, OPraHu3aIuii,
OCYHIeCTBJAIIUX (PYHKIIUM 10 MPEI0CTABIEHUI0O MYHUIIUNAIBHBIX YCJIYT, a
TaKKe UX JO0JLKHOCTHBIX JIMI, MYHHIIUNAJIBHBIX CJIYKAIMX, PA0OTHUKOB

Nudpopmanus 1is 3asiBUTEJIA 0 €r0 MPpaBe MOJaTh KaJ100y HA pellleHne u
(nm) nerlcTBUS (0e3neiicTBHE) oprasa, NMpeaoCcTaBJIAIOLIEro
MYHUIUNAJIBHYK YCIYIy, a TaKKe [JIO0JOKHOCTHOIO JIMIA OpPraHa,
MPeIOCTABJIAIIECI0 MYHUIUNAJIBHYH YCJIyry Ju00 MYHMIHMIAJIbHOTO
ciyxamero, M®PIL], padornuka M®PL, a Takxke opraHu3anui,



OCYHIECTBJIAIINX (PYHKIUM [0 MNPEJ0CTABICHUI0 TOCYJAPCTBEHHBIX U
MYHUIUNAJIBHBIX YCJIYT, WIN UX PA00THUKOB

5.1. 3agBUTENIb MOXKET OOPATUTHCS C Kano0O0i, B TOM 4YHCIIE B CIEAYIOIUX
CIIyqasix:

1) HapymieHue cpoka perucTpaiuud 3ampoca O  PeAOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, 3ampoca, yka3anHoro B cratbe 15.1 denepasibHOTO
3akoHa oT 27.07.2010 Ne210-D3;

2) Hapylwl€HHE CpOKa IPENOCTaBICHUS MYHHMIMNAIbHOW ycinyru. B
yKa3aHHOM cllydae JocyneOHoe (BHecylaeOHoe) oOKaJoBaHUE 3asBUTEIIEM
pemienuid u geictBuil (0e3aeiicTBus)M®I], pabornuka M®I[ Bo3MOXKHO B
ciydae, eciu Ha MODII, pemenus u  gaeiictBus (0e3nelcTBUE) KOTOPOTO
00XalylTCsl, BO3JI0OKE€HAa (PYHKIHMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMIAJIBHBIX YCIYT B IOJTHOM 00bEME B MOPSIJIKE, ONPENEICHHOM 4acThio 1.3
cratbu 16 @enepanbuoro 3akoHa ot 27.07.2010 Ne210-D3;

3) TtpeOGoBaHue Yy 3asBUTENs JOKYMEHTOB WM UWHpOpMAIMK MO0
OCYLIECTBJICHHUS JEHUCTBHI, NPEICTABICHUE M OCYLIECTBICHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMHU IIPaBOBBIMH akTamu Poccuiickoit Penepanuu,
HOPMATUBHBIMH TIPABOBBIMH akTamMu OpeHOyprckoi 001acTi, MyHUITUTIATbHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIYTH;

4) oTka3 B MpUEMe JTOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTamMu Pocculickoit ®Denepannn, HOPMATUBHBIMU
npaBoBbIMU akTaMu OpeHOyprckoi 00JacTH, MYyHUIUIAIBHBIMU PABOBBIMU
aKTaMHM ISl IPEOCTaBICHUS! MyHUIIMTIAIBHON YCIIYTH, Y 3aSBUTEII;

5) oTKa3 B IpeIOCTaBICHUN MYHUIIMIAIbHON YCIIYTH, €CJIM OCHOBaHMUS OTKa3a
HE MPEeAyCMOTPEHBI (eAepaIbHBIMU 3aKOHAMU U MPUHSTHIMA B COOTBETCTBUU C
HUMHU HHBIMM HOPMAaTUBHBIMHM IIpaBOBBIMM akTaMu Poccuiickoir denepauuu,
3aKOHAMM M WHBIMA HOPMATHBHBIMH TPaBOBbIMU akTamMu OpeHOyprckoi
00JaCTH, MYHUIIMIAIGHBIMU TIPABOBBIMH aKTaMH. B  ykazaHHOM ciy4ae
nocynebHoe (BHecyneOHOE) oOKajloBaHWE 3asBUTENIEM pPEIICHUHW W JICHCTBHIMA
(6e3meiictBusi) M®DII, paborauka M®I[ Bo3moxHO B ciydae, ecnu Ha MOII,
pemeHuss u neWctBus (Oe3MeHCTBHE) KOTOPOTO OOXKaNyOTCS, BO3JIOKEHA
GYHKIMS O TPEIOCTaBICHUIO COOTBETCTBYIOUICH MYHMIIMIAIBLHOW YCIYrH B
MOJIHOM 00beME B MOPSJKE, ONpeesIeHHOM YacThio 1.3 crateu 16 denepanbHOro
3akoHa oT 27.07.2010 Ne210-D3;

6) 3aTpeboBaHKE C 3asABUTENS MPU MPEIOCTABICHUN MYHULIMNAIBHON yCIyTH
1aThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMHU NPABOBBIMU akTaMu Poccuiickoi
denepauvyd, HOPMATHUBHBIMM TpaBOBbIMM akTamMu OpeHOyprckoi o06iactu,
MYHULIUTATHHBIMU TPABOBBIMU aKTaAMU;

7) OTKa3 opraHa MECTHOIO CaMOYIPaBJEHUS, JOJDKHOCTHOIO JIMIA OpraHa
MecTHOro camoynpasieHus, MO®IL], pabGorauka MOILl, opranuzanmii,
peaycMOTpeHHbIX YacTbio 1.1 cratbu 16 @eaepanbHoro 3akona ot 27.07.2010
Ne210-®3, unu ux paOOTHUKOB B MCIPABICHUM JOMYIIEHHBIX UMHU ONEYATOK U
OMOOK B BBIAAHHBIX B PE3yJIbTAaTe MPEAOCTaBICHUS MYHUIUIAIbHON YCIyTU
JIOKYMEHTaxX JIMOO HapyllIeHHWE yCTaHOBJIEHHOTO CpPOKa TaKUX HcIpaBieHuil. B



yKa3aHHOM cllydae JocyneOHoe (BHecyneOHoe) oOKaJoBaHUE 3asBUTEIIEM
pemennii u aevctBuit (Oe3geiictBusi) MO®I], paborHuka M®PIL] BO3MOXHO B
cnydae, eciu Ha MOILI, pemenus u jgeiictBus (0e3aelcTBHE) KOTOPOTO
00XaTyloTCsl, BO3JIOK€HAa (PYHKIUS IO MPEJAOCTaBICHUIO COOTBETCTBYIOIIEH
MYHUIIUTIATBHOM YCIIYyTH B MOJHOM 00beMe B MOPSAJKE, ONPEEICHHOM YacThIO
1.3 crarbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

8) HapyllleHHe CpOKa WJIM MOpsKa BbIAA4YM JOKYMEHTOB IO PE3yJbTaTam
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

9) mnpuocTaHOBICHUE TMPEIOCTABICHUS MYHUIUMAIBHOU YCIYyTH, €CIU
OCHOBAHWsI TIPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (heaepalbHBIMUA 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, 3aKOHaMU ¥ HWHBIMHU HOPMAaTUBHBIMU IPaBOBBIMU
aktamu OpeHOyprckoil 00J1acTH, MyHULMOAJIBHBIMU TPABOBBIMU aKTamu. B
yKa3aHHOM cllydae Jocy/eOHoe (BHecyleOHOoe) oOKajJoBaHUE 3asBUTEIIEM
pemenuit u geiictBuii (6e3aeiictBusi) M®II, pabornuka M®I[ BO3MOXKHO B
cnydae, eciu Ha MOILI, pemenus u jgeicTtBus (0e3aelicTBHE) KOTOPOTO
00XaTyloTCsl, BO3JIO)KEHA (YHKIUS M0 MPEJAOCTABICHUIO COOTBETCTBYIOIIEH
MYHUITUTIATBHOM YCIIYyTH B MOJHOM O00ObeMe B MOPSJIKE, OMPEEICHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTEIN MPU MPEIOCTABICHUU MYHHUIIMIAIBHONU YCIYTH
JIOKYMEHTOB WJIM WH(OpMaIK, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAJIUCh TMPU T[EPBOHAYAIILHOM OTKa3e B TIpUEME JOKYMEHTOB,
HEOOXOJUMBIX [l TMPEJOCTABICHUS MYHULMMNAIBHON yCiIyru, Jubo B
NpPEAOCTaBICHUA MYHUUMNAIBHOM  YyCIAYyTrd, 3a HCKIIOUYEHHEM  CIIy4aes,
IIPEAYCMOTPEHHBIX NYHKTOM 4 wactu | crareum 7 PenepajbHOrO 3aKoHa OT
27.07.2010 Ne 210-®3. B yka3zaHHOM ciydae jocyjeOHoe (BHecyaeOHOe)
o0XkajoBaHWE  3asBUTENEM  pelmieHuid W jAercTBuil  (Oe3neicTBUA)
MHOTO(YHKIIMOHAILHOTO IIEHTPa, padOTHHKAa MHOTO(MYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €ClId Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTP, PEIICHUS |
nevctBus (0e3/IeHCTBUE) KOTOPOTO OOKamyrOTCS, BO3JOKEHA (YHKIUS TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYJIapPCTBEHHBIX WA MYHHUIIMIAIbHBIX
yCIIyT B TOJHOM 0OBEeME B TOpPSAKE, OmpeneleHHOM dYacThio 1.3 crtathu 16
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

IIpeamer xan00b1

5.2. Ilpenmerom kanoObl SIBISIETCS HaApYILIEHUE MOpsAKA MPEeIoCTaBICHUS
MYHUIMNIATBHOM yCIyTHU, BBIpA3UBLIEECS B HEMPABOMEPHBIX PEIICHUSX U
nercTBusx (0e31eicTBUN) opraHa MeCTHOTO CaMOYTIPABJICHUS U €T0 JTOJKHOCTHBIX
JIL, MYHULMNAJIBHBIX CIIY)KAalllMX OpraHa MECTHOro camoympasieHus, MOILI,
pabotHuka M®L], a Takke OpraHu3aluii, OCYIIECTBISIOMUX (YHKIUU IO
IPENOCTABIECHUIO TOCYJAPCTBEHHBIX M MYHULHIAIBHBIX ycayr OpeHOyprckoit
o0nacTu, Ipy NPeIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH.

5.3. ’Kanoba nomxkHa cogepx aTh:



1) HauMeHOBaHWE OpraHa, MNPEJOCTABISIONIEIT0 MYHUIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeJOoCTABIISIONIEr0 MyHUIIUIAIBHYIO YCIYTy, JTU00
MyHULUNAIBHOTO ciayxkamero, M®Il, padotauka MO®ILI, a Takkxe opraHuzaiui,
OCYHICCTBIISIONUX  (PYHKIUU TIO TMPEJOCTABICHUIO TOCYAApPCTBEHHBIX H
MYHUIIUNAIBHBIX ~ yCIyT, pelieHuss u JedctBus (Oe3neicTBUE) KOTOPBIX
00XKaTyIOTCS;

2) bamuauio, UMsI, OTYECTBO (MOCIICIHEE - MPU HAJMYUHU), CBEJEHUS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3MYECKOTrO JUIAa JUOO HAWMMEHOBAHUE, CBEICHUS O
MECTOHAXOXKJACHUU 3asiBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TeledoHa (KOHTAKTHBIX TelaedOHOB), anapec (aapeca) IIeKTPOHHON
no4uThl (IPU HAJIMYKMK) U TTOYTOBBIM aJipec, M0 KOTOPHIM JOJIKEH OBITh HAMpaBJICH
OTBET 3asBUTEIIIO;

3)cBeaeHus 00 00kKaTyeMbIX PEIICHUSX U JeUCTBUAX (0e34eiCcTBUM) OpraHa,
MPEAOCTABISIONIET0 TOCYIAPCTBEHHYIO YCIYTy, OpraHa, MpegoCTaBISIOMIErO
MYHULIMUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JHMIA OpraHa, IpeaoCTaBIISIOLIErO
rOCYJapCTBEHHYIO YCIYTy, WM OpraHa, MNpPeIOCTaBISIONIETO MYHULHIAIbHYIO
yciyry, Ju00  TOCYJIapCTBEHHOTO WM  MYHHUIIMIIAIBHOTO  CIY’XKallero,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3aluid, NpPeAyCMOTPEeHHbIX 4acTeto 1.1 crarem 16  HacTosmero
denepaabHOTO 3aKOHA, UX PAOOTHHUKOB,;

4) moBOJBI, HA OCHOBAaHUU KOTOPBIX 3asABUTEIb HE COIJIACEH C PEIICHUEM U
nerucTBUSAMM  (0€31eHCTBUEM) oOpraHa, MpeJAOoCTaBISIONIEr0 MYHHULHUIIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABISIIONIEr0 MYHULHUIAIbHYIO
yCIyry, au60 MyHununaibHoro ciyxamiero, M®Il, pabotauka M®I], a Taxxke
OpraHu3allui, OCYIIECTBIISIFOLIAX byHKIIIH 1o MPE0CTaBICHUIO
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3asBUTEIEM MOTYT OBITh TIPEICTABICHBI JIOKYMEHTHI (MPU HAIUYUHN),
MOATBEPKIAIOIIME JOBOJIBI 3asIBUTEIIS, JIMOO X KOIUU.

OpraHbl MECTHOT0 CAMOYIIPAaBJICHNSI, TOCY/IapPCTBEHHbIE BJIACTH,
OPraHM3anuu yNOJHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JOJTKHOCTHbIE
JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAaJ100a

5.4. Kanmoba paccMmaTpuBaeTcss OpPraHOM  MECTHOTO  CaMOYIpPaBJICHMUS,
MIPEIOCTABIISIONIMM MYHUIIUTIATBHYIO YCIYTY, TTOPSIOK MPEJOCTAaBICHHUS KOTOPOi
Obu1 HapymieH. JKamoObl Ha pelIeHUs, TPHUHATHIE PYKOBOIWTEIEM OpraHa,
MIPEIOCTABIISAIONIEIO0 MYHHUIMITATFHYIO YCIYTY, MOJA0TCS B BBIIIECTOSIIIANA OpraH
(mpu ero Haiuyuu) JUOO B CiIy4ae €ro OTCYTCTBHS PacCMaTpUBAIOTCS
HETMIOCPEICTBEHHO PYKOBOJAUTEJIEM OpTaHa, MPEJ0CTaBISIONIET0 MYyHHUIUITATBHYIO
ycayry. JKamoOwsl Ha pemieHus u aeuctBus (OesneiictBue) paborHuka MOI]
nomaroTcss pykoomutento storo MOII. JKanoObl Ha pemieHus uW IEUCTBUS
(6e3meiictBue) M®I] nomatorcst yupenutento M®PI[ wnm qomKHOCTHOMY JUILY,
YIOJHOMOYEHHOMY HOPMATHBHBIM TIPABOBBIM akToM OpeHOyprckod o00JacTy.
KanoObr Ha pemenuss u nerctBust (Oe3aeiicTBHE) pPabOOTHUKOB OpraHU3aIlUMN,



npeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3,
MOJIAIOTCSl PYKOBOJUTENSIM 3THX OpTraHU3alHi.

B ciyyasx, yctaHOBJIEHHBIX MyHKTOM 3.2 ctathu 11.2 deaepanbHOro 3akoHa
No 210-®3, xanob6a MOKET OBITh 1MOJJaHa B AHTUMOHOTIOJIBHBIM OpraH B MOPSJIKE,
YCTaHOBJICHHOM AHTUMOHOTIOIBHBIM 3aKOHOJIaTE€JILCTBOM Poccuiickoii
denepannm.

Iopsiaok nmoxauym U paccCMOTPEHUs KAJI00bI

5.5. Kanoba momaercs B mUCbMEHHON (hopMe Ha OyMa)kKHOM HOCHUTENE IO
noure, dyepe3 MO®II, ¢ ucnons3oBanuem cetu MHTEpHET, OdUIMANTHHOTO caiTa
opraHa, IpeIoCTaBJISIOIEr0 MYyHHMIMNAIbHYIO yciyry, [loprana, ¢enepanbHoii
rocyJapCTBEHHOM WH(OPMAIMOHHONW CHCTEMBI, OOECHEUYMBAIOLIMNA MPOLECcC
nocyneOHoro (BHeCy1eOHOT0) 00KaoBaHUs PEIICHUN U AeHCTBUM (0e31eCcTBYS)
COBEPIIEHHBIX MPU NPEIOCTABICHUU TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX yCIIyT
(manee — cucreMa J0Cy1eOHOr0 00XaloBaHUs), OpraHU3aluil, MPeayCMOTPEHHbBIX
yacTtbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-d3, a Takxke MOXKET ObITh
IPUHATA IPU JUIHOM IIPUEME 3asIBUTENS B OpraHE MECTHOTO CAMOYIIPABJICHHUS.

XKanoba Ha pemieHus u nercTBus (6e3aeiicTBUE) opraHa, IPeJoCTaBISIOIETO
MYHUIUNAIBHYIO YCIYyTy, JAOJDKHOCTHOIO JIMLA OpraHa, IpeaoCTaBISIOIIEro
MYHUIUOAIBHYIO YCIIYTY, MyHUIUIIAIBHOTO CIYXallero, PyKOBOJIUTENS OpraHa,
MPEIOCTABISAIONIEr0 MYHULIMITAJIBHYIO YCIYTY, MOXET OBbITh HAIpaBJI€Ha MO MOYTE,
yepe3 MHOTO(QYHKUIMOHANbHBIA WEHTP, C HCIOJIb30BAHUEM HWH()OPMAMOHHO-
TeJIEeKOMMYHUKalMOHHON cetn "WHTepHer", oduumanpbHoro caiita oprasa,
MPEI0CTABIISIONIETO MYHUIUTATbHYIO YCIIyTY, €IMHOTO noprana
rOCYAapCTBEHHBIX M MYHUUMUIAJIBHBIX YCIyr JHOO PETrMOHAIBHOrO MOpTaja
rOCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, @ TAaKXKE€ MOXKET ObITh MPUHATA MPH
JMYHOM [IPUEME 3aIBUTEIIS.

Kanoba na pemeHuss u neuctTBus (Oe3nericTBrEe) MHOTO(YHKIIMOHATBEHOTO
IEeHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOXKET OBITh HAIpaBjeHa 10
[oYTe, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON —CeTu
"Untepuer", oduIMambHOrO caiiTa MHOTO(PYHKIIMOHAIBHOTO IIEHTPA, €IUHOTO
nopTraja TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr JHOO pPErHOHAIBHOTO
nopraja TOCYJApCTBEHHBIX M MYHUIIMNAIBHBIX YCIYr, a TakXke MOXET ObITh
MPUHSATA IPU JTUYHOM [IPUEME 3asIBUTEIIS.

Kanoba wHa pemenus u  aedcTBua  (Oe3meiicTBHE) — OpraHU3alUi,
npeaycMoTpeHHbIX 4dacTbio 1.1 crateu 16 ®denepanpHoro 3akona Ne 210-D3, a
TaK)Ke MX paOOTHUKOB MOKET OBbITh HaIlpaBieHa IO IMOYTE, C MCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  "MHTepHer", oduUMaIbHBIX
CalTOB  3TUX  OpraHu3aluid, €AMHOrO0 IOpTajJla  TOCYJAPCTBEHHBIX H
MYHULIUIIAJIBHBIX YCIYyT JIMOO PETMOHATBHOTO TMOpTala TOCYJApPCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT, a TaKKe€ MOXKET OBITh MPHUHITA MPU JUYHOM IMpPUEME
3asIBUTENS.

5.6. B cnyuae ecnu sxano0a moaeTcs uepe3 npeCcTaBUTENs 3asiBUTENIS, TaKKe
NPEACTABIIAECTCS AOKYMEHT, MMOATBEPKIAIOIIMI MOJHOMOYHS HAa OCYLIECTBICHHUE
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JEUCTBUM OT MMEHM 3asBUTENsl. B KauecTBe JOKYMEHTAa, MOATBEPKIAIOLIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE JCUCTBUN OT UMEHHU 3asABUTENS, MOXKET OBITh
MpPEACTABIICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATENhCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (151 GU3UIECKUX JIUIT);

2) odopmiieHHas B COOTBETCTBHM C 3aKOHOJATENhCTBOM Poccuiickoi
®denepand JOBEPEHHOCTb, 3aBEpPEHHas IMEYAThiO 3asBUTENS (MpU HATUYUH
MeYaTy) U MOJNMCAHHAS PYKOBOJIUTEIEM 3asBUTENS UM YIOJHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JTULOM (IJ1s FOPUANUYECKUX JIUIT);

3) xomus pemieHWs O Ha3Ha4YeHWH Wik 00 wu30paHmm OO TMpHUKaza o
Ha3HauYCHUU (U3HUECKOTO JINIA Ha TOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢u3nueckoe aMIO OO0JaJaeT NPaBOM JACHCTBOBATb OT MMEHW 3asBUTENA 0€3
JIOBEPEHHOCTH

5.7. Tlpuem xano0® B MHUCbMEHHOW (oOpMEe OCYIIECTBISETCI B MeECTe
MPENOCTABIICHUS MYHMIIMNAIBHOW YCIyru (B MecTe, TJe 3asBUTENb T0JaBajl
3al0poCc Ha MOJYy4YEeHUE MYHUIUNAIBHOW YCIyTH, HapylleHUue MopsKa
MPEIOCTABICHUSI KOTOPOl 0OXKallyeTcsi, TMOO B MECTE, /i€ 3asiBUTEIEM IOIy4YeH
pe3ynbTaT YKa3aHHON MYHHUIIMTIAIBHON YCIIYTH).

Bpems npuema xano0 JOHKHO COBIAJATh CO BPEMEHEM MPEOCTaBICHUS
MYHULUNAIBHON YCITyTH.

Kanoba B mucbMeHHOM PopMeE MOXKET TaKKe ObITh HalPaBJIEHA IO TIOYTE.

5.8. B ciyyae nogauu ajnoObl IpU JIMYHOM MPUEME 3asBUTEIb MPEICTABISET
JIOKYMEHT, YAOCTOBEPSIONINMI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM
Poccuiickon ®@enepanumu.

5.9. B anekTpoHHOM BujE kajgo0a MOXKET ObITh MoJaHa 3asBUTENIEM uepes
ouIIUaNIbHBINA CAalT OopraHa MecTHOTO camoymnpasieHus win [loptan. [Ipu mogaue
Kano0bl B DJEKTPOHHOM BHJI€ JOKYMEHTBHI MOTYT OBITh MpEICTaBIEHBI B (opMme
ANEKTPOHHBIX JTOKYMEHTOB, MOJANUCAHHBIX AJIEKTPOHHON MOANUCKHIO0, BUA KOTOPOH
MPEYCMOTPEH  3aKOHOAATENbCTBOM  Poccumiickoii  @enepanuu, 0Opu  3TOM
JIOKYMEHT, YA0CTOBEPSIOIINI TUYHOCTD 3asIBUTEIS, HE TpeOyeTcs.

3asgBUTENI0 OOECIEUYMBAETCS BO3MOXKHOCTh HANpaBlieHUs >KamoObl Ha
perieHus, NeUCTBUS WM Oe3leicTBUE opraHa (OpraHM3alvu), JOHKHOCTHOTO
JuIia opraHa (OpraHu3arii) JU00 TOCYJapCTBEHHOTO WWJIM MYHUITUIIAIBLHOTO
CIIy’Kalllero B COOTBETCTBUU CO ctaThell 11.2. DenepanbHOro 3akoHa OT 27 HIOJA
2010 roma ®enepanpHoro 3akoHa Ne 210-O3 «O0 opranuzanuu npeaoCcTaBICHUs
rOCYJapCTBEHHBIX W MYHMIIUIIAIBHBIX YCIYT» M B TMOPSIKE, YCTaHOBJICHHOM
noctaHoBienueMm [IpaBurensctBa Poccuiickoii @epepauun ot 20 HOs6ps 2012
roga Ne 1198 «O denepanbHON rocyaapcTBEHHOM WH(POPMAIIMOHHOW CHCTEME,
obOecrieunBaroIIeii mpoliiecc A0Cyae0HO0T0, (BHECY1e0HOT0) 00KaIOBaHUS PEIIeHUN
U JIEUCTBUM (Oe3meiicTBus), COBEPLICHHBIX pu MIPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT».

Kanmoba wa pemenus wu (wnm) gecTBus (Oe3mEWCTBUE) OPTraHOB,
MNPEAOCTABISIONINX MYHULUNAIbHBIE YCIYTH, JAOJKHOCTHBIX JIMI[ OpraHoB,
MPEIOCTABIISIONINX MYHUITUIIATBHBIC YCIYyTH, JUOO0 MYHHUIIMITAIBHBIX CITYKAIIUX
MpU OCYIIECTBJICHUA B OTHOIICHUM IOPUIMYECKUX JHI W HWHIAUBUIAYAIbHBIX


consultantplus://offline/ref=8188C12DC598D1A95CF4C4C51F21BB449C84A87B0DDDB862A2860BFDEDF7A21B91AAC52410qBB1N

MpEeANPUHAMATENICH, SBISIOMNUXCSA CYOBEKTAaMU TPAIOCTPOUTEIHHBIX OTHOIIECHUH,
NpoLenyp, BKIIOUEHHBIX B HCYEPIIbIBAIOIIME TMEpeYyHr Mpoueayp B chepax
CTPOUTENBCTBA, YTBEpkIAcHHbIE IIpaBurensctBOM Poccuiickorn ®Denepanuu B
COOTBETCTBHM C 4acThi0 2 ctathbu 6 I'pamocTpoutenbHOro kojnekca Poccuiickoi
denepanyy, MOXKET OBITh MOJAHA TAKUMHU JIMIIAMH B TOPSIKE, YCTaHOBICHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PErJIAMEHTOM, JIMOO B MOPSIAKE, YCTAHOBIECHHOM
AHTUMOHOITIOJIbHBIM 3aKOHOJIaTEIbCTBOM Poccutickon Oenepanun, B
AHTUMOHOITOJIBbHBIA OPTaH.

5.10. B ciyyae yCTaHOBIJIEHHs B XOJ€ WIM IO pE3yJbTaTaM PacCMOTPEHUs
KanoObl ~ TPHW3HAKOB  COCTaBa  AJMUHUCTPATHUBHBIX  TPABOHAPYIICHUMA,
npenycMoTpeHHbIX cratbeil  5.63 Kopekca Poccuiickoit ®epeparuu 00
aIMUHUCTPATUBHBIX MPABOHAPYUICHUSIX, WM MPU3HAKOB COCTaBa MPECTYIUICHUA
JOJDKHOCTHOE ~ JIMLO,  YHOOJHOMOYEHHOE  Ha  pPAacCMOTpPEHUE  Kajoo,
HE3aMEJINTEIbHO HANpPaBIIET COOTBETCTBYIOLIME MATEpUAIBl B OPTaHbI

MIPOKYpaTypHI.
Cpoxu paccMoTpeHns Kaa100bl

5.11. Xanoba NOMIEKUT PETUCTpAllMd HE TNO3AHEEe pabodyero JHs,
CJICAYIOLIETO 3a JHEM €€ NTOCTYIUICHUS.

KanobGa, mnocrtynuBmias B OpraH, MNPEAOCTABIAIONIMN MyHULIUIIAIbHYIO
ycayry, MOII, yupenurento M®PILI, B opranuzanuu, npeaycMOTPEHHBIE YACThIO
1.1 cratbu 16 ®enepanbroro 3akoHa Ne 210-®3, 0o BbIIeCTOALMN Oprad (Mpu
€ro HAJIWYUM), MOMJEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HaJEeJICHHBIM
MOJIHOMOYHSIMH IO PACCMOTPEHHUIO Kano0, B TeueHue 15 pabouux qHEH co IHSA ee
perucrpauuy, a B cliydae oO’KajJoBaHUS OTKa3a OpraHa, MNpPeJOCTaBISIOLIErO
MYHULUNAIBHYIO YCIYyTy, JAOJDKHOCTHOIO JIMLA OpraHa, IpeaoCTaBISIOIIEro
MyHULMNANbHYO yciyry, M®IL, opranuzanuii, npeaIycMOTPEHHbIX 4dacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-®3, B nprueMe JOKYMEHTOB Y 3asBUTENS
a100 B UCIHpPABICHUU JOMYIIEHHBIX OMNEYaTOK U OIIMOOK WM B CIyyae
00KaJIoBaHUSI HAPYILIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABJICHUN B TEUCHUE
5 paGouux aHEN co JHS ee perucTpalui.

Pe3yabTaT paccMoTpeHus Kaa00bI

5.12. Tlo pesynabratram paccMOTpPEHHUs KajdoObl MPUHUMAETCS OJIHO U3
CIEIYIOLINUX PEIIECHUM:

1) >xanoba yaoBIETBOpSiETCS, B TOM 4Hcie B (OpME OTMEHBI MPHUHATOrO
peleHusi, UCHpPABJICHMS JONYIICHHBIX ONEYaTOK W OIIMOOK B BbIJAHHBIX B
pe3ynbTare NpPEeNOCTaBICHUS TOCYJAPCTBEHHOM WIM MYHUIMNAIBHOW YCIYTH
JIOKyMEHTaX, BO3Bpara 3asBHUTENIO JIEHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®depepauuu,
HOPMATUBHBIMU MPaBOBBIMU akTaMu OpeHOyprckoii 00aacTH.

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.
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Iopsinox nHGpOpMHUPOBAHNS 3aIBUTEJIS O Pe3yJIbTATAX PACCMOTPEHUS
KATO0BI

5.13. MoTuBHpOBaHHBIII OTBET O pe3yJibTaTaXx pPACCMOTPEHHUS >KaJOObI
HaIpaBJIsIeTCsl 3asBUTENI0 B MUCHBMEHHOW (GopMe M MO JKEJIaHWIO0 3asBHUTEINS B
AIIEKTPOHHOM (opMe He MO3HEee AHS, CIASAYIOIIETo 3a JHEM MPUHATHS pEUICHUS,
YKa3aHHOTO B ITyHKTE 5.1 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

5.14. B cimydae npu3HaHMS Ka00bl MOJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, B COOTBETCTBHM C MYHKTOM 5.13 AIMHHHCTPAaTMBHOIO PErJIaMEHTa,
JaeTcs uHpopMaIus 0 NENCTBUSX, OCYULIECTBIISIEMBIX OpraHoM,
MPEAOCTABIISAIONIUM MYHHUIIUNANBHYIO yciyry, M®Il, mmbo opranmsaiuei,
npeaycMoTpeHHon 4dacteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B
LEIAX HE3aMEIJIUTEIbHOr0 YCTPAHEHHS BBISIBJICHHBIX HAPYIICHUA MPU OKAa3aHUU
MYHULIUNAIBHON YCIYTdM, a TakKe€ IPUHOCATCA W3BUHEHHS 3a JOCTaBJICHHBIE
HEy/I0OCTBa W yKa3bIBaeTcss MHGOpMANMS O JadbHEHIIMX JEHCTBUAX, KOTOpHIC
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEJISAX MOMYyUCHUS] MYHULIUIIAILHON YCIYTH.

5.15.B cayuyae mnpusHaHMs >KaJOObl HE TMOJJIEXKAIIEed YIOBJIETBOPEHUIO B
OTBETE 3asBUTENII0, B COOTBETCTBUM C IYyHKTOM 5.13 AJIMHHUCTPaTUBHOTO
perinamMeHTa, JarTcsl apryMEHTHPOBAHHBIE Pa3bsICHEHHS! O MPUYMHAX MPUHSATOIO
pelieHus, a Takxke HHPOPMAIIHs O TTOPSJIKE 00KATOBAHUS IPUHATOTO PEIICHUS.

5.16. B caywae ecnm jxamoba Obuta HampaBiieHA ITOCPEICTBOM CHCTEMBI
JOCYIeOHOro O00XaJIOBAHMS, OTBET 3asBUTEIIO0 HAIpPABISETCA IOCPEICTBOM
JTAHHOM CHUCTEMBI.

IHopsizok 00:xa10BaHMs pelICHUS 110 KaJ100€e

5.17. 3asgButenp BIpaBe O00XKalOBaTh NPHUHATOE IO JKalobe pelieHue B
MOPSJIKE, YCTAaHOBJIIGHHOM IyHKTamMu 5.15 Hacrosimero AJIMUHUCTPATUBHOTO
periiaMeHTa.

IIpaBo 3asiBUTe/IA HA NOJIyYeHre MHGOPMALNH U JOKYMEHTOB,
HEeO0XO0AMMBIX /1JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

5.18. 3asBuUTENb MMEET MPABO HA MOJy4YyeHHWE HHPOpPMALMU U JTOKYMEHTOB,
HEOOXOJUMBIX 11 OOOCHOBAaHUSI W PACCMOTPEHHUS KajloObl, €CIU HHOE He
IIPEyCMOTPEHO 3aKkoHOoAaTenbcTBOM Poccurickon denepanuu.

Cnoco0bl uH(pOPMUPOBaHMS 3asIBUTEJISI 0 MOPSIKE MOJIAYU U PACCMOTPEHUS
KATO0BI

5.19. UndopmupoBanue 3asBUTENEH O MOPAIKE MOAAYM M PACCMOTPEHUS
Ka00bI OCYIIECTBIISIETCS CICTYIONTMMHU CIIOCO0aMHU:
1) myTeM HENOCPEICTBEHHOTO OOIICHUS 3asBUTENS (IIPH JIUIHOM OOpaIeHUU
anbo mo TenedoHy) cO CheuualrucTaMy, OTBETCTBEHHBIMHU 3a PAcCCMOTpPEHHE
JKaJI00BI;



2) myTeM B3auMOJEHCTBUS CIELIMAIMCTOB, OTBETCTBEHHBIX 32 PACCMOTPEHUE
KaNoObI, C 3asiBUTENIEM (€ro MpeACTaBUTEIeM) 0 MoYTe, MO AIEKTPOHHON MOUTE;

3) mocpencTBOM MHPOPMALMOHHBIX MaTE€pUAIOB, KOTOPbIE pa3MEIaloTCs Ha
ouIMaTbHOM CalTe.

Nudopmanus 1/ 3aUHTEPECOBAHHBIX JIMIL 00 UX NMpaBe HA A0Cy1e0Hoe
(BHecyneOHOE) oO:xajioBaHue aeiicTBUM (0e3MeicTBUNA) M (MJIM) pPelIeHUN,
NPUHATHIX (OCYLIECTBJIEHHBIX) B XO/Je MNPeIOCTABJIEHUS] MYHHIUNAJIbLHOI
YCIYTH

5.20. B cmydae, ecnm 3aiBUTENb CUYUTACT, YTO B XOJE€ IPEAOCTABICHUS
MYHULUNAIBHON YCIyTM pemieHussMu U (uiau) aerctBusimMu  (0e3nericTBueM)
OpPraHOB, MPEAOCTABIISIONINX MYHUIIUNAJIBHBIC YCIYTH, WIH UX JOJTKHOCTHBIMHU
JUIAMU HapyUIEHBI €ro IMpaBa, OH MOXET 00KajoBaTh YKa3aHHOE pEIIEHUE U
(wm) pevictBue (Oe3meiicTBUE) B AocyneOHOM (BHECYIeOHOM) TMOPSIKE B
COOTBETCTBHHM C 3aKOHOJATEINBCTBOM Poccurickont denepanuu.

IlepeyeHb HOPMATHUBHBIX MPABOBBLIX AKTOB, PErYJHPYIOUIUX MOPSA0K
aocyae0HoOro (BHeCYy1e0HOTr0) 00:KaJI0BAaHUSI PellieHUH U aeiicTBUi
(0e3neiicTBHsI) OpraHa MeCTHOTO CAMOYNIPABJIEHHS, a TAKKE €ro
TOJZKHOCTHBIX JIHIT

5.21 ®enepanbubiii 3akoH oT 27.07.2010 roga Ne 210-®3 «O6 opranuzanuu
MPEA0CTaBICHUS I'OCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT»;

ITocranosnenue IIpaBurensctBa PO ot 16.08. 2012 Ne 840 «O mopsiaxe
nojay W pacCMOTpPEHUs] kajno0 Ha pemeHus u jAehcTBus (Oe3neicTBre)
dbenepalbHBIX OPraHoOB MCHOJHUTEIBLHOM BIACTHU W WX JOJKHOCTHBIX JIHII,
dbenepabHbIX roCyJapCTBEHHBIX CITy’KallluX, JOJKHOCTHBIX ALY
rOCYJ1IapCTBEHHBIX BHEOOKETHBIX dhoHI0B Poccuiickoi denepanuu,
rOCyJAapCTBEHHBIX KOPIHOpaIMid, HaJEJICHHBIX B COOTBETCTBUU C (eAepaibHBIMU
3aKOHAMH TIOJIHOMOYHUSAMH IO TMPEJOCTABICHUIO TOCYJapCTBEHHBIX YCIYyr B
YCTaHOBJICHHOW c(epe MesTeTbHOCTH, U WX JOJDKHOCTHBIX JIHI], OPTaHHU3allnH,
MPETyCMOTPEeHHBIX 4acThto 1.1 cratbm 16 @DepepanbHoro 3akoHa «OO0
OpraHu3alliy MPEeIOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT», U UX
pabOTHUKOB, a TaKkXe€ MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT U UX PAOOTHUKOBY.

Nudopmarusi, ykazanHas B nmyHkrtax 5.1,5.4,5.19,5.21 agMuHUCTpaTUBHOIO
periaMeHTa MoKt pazmenienuto Ha [lopraie.
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[Tpunoxenue N 1

K aJIMUHUCTPATHUBHOMY periamMeHTy
PEe0CTaBICHNUS MYHHUITUTIATLHON YCIIYTH
"[Ipu3Hanue cajoBOro J0Ma KUJIBIM JJOMOM
U JKAJIOTO JIOMa CaJ0BBIM JJOMOM"

BJok-cxema
npeaocTaBjeHuss MyHUIMNAJAbHOU ycayru "' Ilpusnanue cagoBoro roma
JKIJIBIM JOMOM H JKHJIOT0 I0OMA CaAJ0BBLIM JOMOM '

3agaBUTEID

\

[Tpuem u peructpaiius 3asBICHHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULIMIIATIBHON ycayru 1 pabounii AeHb

v

[IpunsiTHE pelIeHUs O MPU3HAHUU CAI0BOTO JIOMA KWJIBIM JOMOM U KWAJIOTO I0Ma
CaJIOBBIM JIOMOM 45 nHen

\

Brinaua (HanpaBieHue) JOKYMEHTOB [0 pe3ysibTaTaM IpeoCTaBICHUS
MYHULUNATBHON yCIyr 3 paboumnx JHs

\

3asiBUTEID




[Tpunoxenne N 2

K aIMHHUCTPATUBHOMY PErJIAMEHTY
IPEIOCTaBICHUS MyHUITUTIATBHOW YCITYTH

" [Ipu3HaHKE CaJI0BOTO JOMA KUJIBIM JIOMOM H
SKJIOrO J0Ma CaJOBBIM JOMOM"

IIpaBoBbIe OCHOBAHUS MPEIOCTABJICHUS MYHUIIUNIAJIBLHOM yeayrn "
IIpu3HaHmne caioBOr0 J0MA KHJIBIM JOMOM H KIJIOTO 10Ma CAJ0BbIM JJOMOM
" (majiee - MyHMUIMIIAJIbHASA YCJIyra)

[IpenocraBiieHre MyHUIMIIATIBHOM YCIIYTH OCYIIECTBIISIETCS. B COOTBETCTBUH C:

- XKuwmmmsaeiv Koaekcom Poccuiickon ®denepanuu;

- I'panoctpoutensubiM Koaekcom Poccuiickoit deaepaninu;

- 3emenbHBIM Konexkcom Poccuiickoit denepannu;

- benepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3 "OO6 opranu3anuu
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT'";

- penepanbHbIM 3aK0HOM OT 6.10.2023 Ne 131-D3 «O06 o01uXx mMpUHITUIIAX
OpraHu3allid MECTHOTO caMoyIipasiieHus B Poccuiickoit denepanumny;

- penepanbHbIM 3aKk0HOM OT 25.06.2002 Ne 73-D3 «O06 00beKTax KyJIbTYpPHOTO
Hacienus (MaMsTHUKaX UCTOPUU U KYJIBbTYpbl) Hapo0oB Poccuiickoi
denepanny;

- penepanbHbIM 3aKk0HOM OT 6.04.2011 Ne 63-D3 «O06 251€KTPOHHOM MOMTUCHY;
- penepanbHbIM 3aK0HOM OT 26.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX);
- nocraHoBieHueM IIpaButenscTBa Poccuiickoit @enepanuu ot 22 nekadbps
2012 r. Ne 1376 "OG6 ytBepxkaenuu [IpaBui opranuszanuu AesTEIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U
MYHULHUNAIBHBIX YCIIYT";

- nocra"oBieHueM [IpaButenscTBa Poccuiickoit denepanum ot 27 ceHTAOPS
2011 r. Ne 797 "O B3auMOJeiCTBUM MEXIY MHOTO(DYHKIIMOHATbHBIMU IIECHTPAMU
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT U (pefepabHbIMU
OpraHaM¥ UCIOJIHUTEIBHOUN BJIACTH, OpTaHaMH IOCYAapCTBEHHbBIX
BHEOIO/IPKETHBIX (DOHII0B, OpraHaMu roCyJapCTBEHHOM BIACTH CYOBEKTOB
Poccniickoit @enepanuu, opraHaMu MECTHOTO CaMOYIIPABJICHUS'";

- nocra”oBieHueM [IpaBurenscTBa Poccuiickoit denepannn ot 25 ssHBaps

2013 r. Ne 33 "O06 ucnoAb30BaHUM MPOCTON 3IEKTPOHHON MOANUCH MTPU
OKa3aHUM rOCYJapPCTBEHHBIX U MyHUIIUTNIATBHBIX yCIyT";

- nocra”oBieHueM [IpaBurenscTBa Poccuiickoit @enepannu ot 18 mapra 2015 r.
Ne 250 "OG6 yTBepkaeHun TpeOOBaHUN K COCTABIICHUIO U BBIJIA4€ 3asBUTEIISIM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE, TOATBEPKIAIOIINX COAEPKaHNE
AJIEKTPOHHBIX TOKYMEHTOB, HAIIPaBJICHHBIX B MHOTO(YHKIIMOHATBHBIN IIEHTP
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT IO pe3ybTaTaM
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT OpraHaMH,
NPENOCTABISAIOIIMMH FOCYJaPCTBEHHBIE YCIYTH, U1 OPTaHAMH,
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MIPEIOCTABIISIONIUMI MYHUIIATIAIBHBIE YCIYTH, M K BbIa4e 3asBUTEIISIM Ha
OCHOBAaHHMH MH(POPMALIUU U3 UHPOPMALIMOHHBIX CHCTEM OPTaHOB,
MPEIOCTABIISIONIUX TOCYIAPCTBEHHbBIE YCIYTH, U OPraHOB, MPEJOCTABIISIIOITIX
MYHUIIUTIATBHBIEC YCIYTH, B TOM YHUCJIE C UCIIOIb30BaHUEM UH(DOPMAIIMOHHO-
TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHON UHPPACTPYKTYpPbl, JOKYMEHTOB,
BKJIIOYAsi COCTaBIIEHHE HA OYMa)KHOM HOCHTEJIE U 3aBEPEHUE BBIITUCOK U3
yKa3aHHBIX UH()OPMAIIMOHHBIX CUCTEM;

- nocra"oByieHueM [IpaButensctBa Poccuiickoit denepanuu ot 26 mapta 2016 r.
Ne 236 "O TpeboBaHMSIX K MPEOCTABICHUIO B JIEKTPOHHOU (hopme
TOCYJIapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYyT";

- nocra”osnenueM [IpaBurenscTBa Poccuiickont denepannu ot 28 stHBaps

2006 r. Ne 47 "O06 yrBepxacauu [lomoskeHus 0 TPU3HAHUN TTOMEIICHUS JKHITBIM
MOMEIIEHUEM, JKUJIOTO MOMEIIICHHS HEMTPUTOIHBIM JIJIsl TPOKUBAHUS,
MHOTOKBapTHUPHOTO JJOMa aBapUMHBIM U TIOJIICKAIIUM CHOCY WU
PEKOHCTPYKIMH, CaJJOBOTO JJOMA KUJIbIM JIOMOM U JKUJIOTO JJOMa CaJOBbIM
nomoM" (nanee - [lonoxxenue);

- pacniopsbkenriem I[IpaButennscTBa Poccuiickoit ®eneparnuu ot 17 mexadbps

2009 r. Ne 1993-p "OO6 yTBEpKI€HUH CBOJTHOTO TIEPEUHS MEPBOOUEPETHBIX
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, MPEIOCTABISEMBIX B 3JIEKTPOHHOM
Buje'";

- UHBIMU HOPMAaTUBHBIMU aKTaMHU OPTaHOB MECTHOT'O CaMOYIIPABJICHUS, Ha
TEPPUTOPUH KOTOPHIX MPEIOCTABISIETCS MyHULIMIATbHAS YCITyTa.



https://internet.garant.ru/#/document/71362988/entry/0
https://internet.garant.ru/#/document/12144695/entry/0
http://mobileonline.garant.ru/document/redirect/12171809/0




[Tpunoxenne N 3
K a/IMUHUCTPATUBHOMY PEIVIAMEHTY
PEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH
" [Ipu3HaHue caIoBOTO AOMA KUJIBIM IOMOM
U YKWJIOTO JIOMa CaJ0BBIM JOMOM '

Komy oT
(bamuust, UMs1, OTYECTBO (TIPH HATHMYUH )
zasisurtensi, O PHUII (nns pusmyeckoro nuiia,
3apErUCTPUPOBAHHOTO B KAUE€CTBE MHIUBHUIYATHHOTO
MPEANPUHAMATENIA) - 11 (PU3UIECKOTO JINIIA, TIOTHOE
HanMeHoBaHue 3acTpouniuka, MHH*, OI'PH -
TUTSL FOPUAMYECKOTO JINTIA

MOYTOBBIN MHACKC U ajipec, TeaedoH, aapec
AJICKTPOHHOM TOYTHI 3asIBUTEIIS)
3asiBJIeHHE

HpOIIIy IIPU3HATh: CaHOBBIﬁ JAOM, paCHOHO)I(GHHBIﬁ I10 aIpeCy
ZKHNJIBIM JOMOM,

(ampec, kafacTpoBbI HOMEP 00BEKTA M 3eMEJIBHOTO YUacTKa)

YKUJION JI0M, PACIIOJIOKEHHBIN MO ajipecy:
CaJI0OBBIM JIOMOM;

(ampec, kafacTpoOBbIi HOMEP 00BEKTA M 3eMEJIBHOTO YUacTKa)

B co0TBeTCTBUU C [lon0KeHEM 0 MPU3HAHUYU TTOMEIIEHUS KUIILIM TTOMEIICHHUEM,
YKUJIOTO TTOMEIIEHUS] HEMPUTOIHBIM ISl IPOKUBAHUSA U MHOTOKBAPTUPHOTO I0Ma
aBapUUHBIM U MOJJICKAIIUM CHOCY WIH PEKOHCTPYKIMHU, CaJOBOTO JIOMa KUJIbIM
JIOMOM U KHUJIOTO JIOMAa CaJ0BBIM IOMOM, YTBEPAKIAECHHBIM [TOCTAHOBICHHUEM
[TpaButenscTBa Poccuiickoit @enepanun ot 28.01.2006 Ne 47.0uennBaemoe
noMenieHue (KMo 10M, CaJIOBbIM JOM) HAXOJUTCS Y MEHSI B TIOJIb30BAHUU
(COOCTBEHHOCTH) HA  OCHOBAaHHH
Jlaro cBOE corjlacue Ha MPOBEPKY YKa3aHHbBIX B 3asBJICHUM CBEJICHHUI U Ha 3a1pOC
JIOKYMEHTOB, HEOOXOAUMBIX JIJI PACCMOTPEHUS 3asIBJICHHUSL.

[IpenynpexaeH o ToM, 4TO B CJIydae BBISBJICHUS CBEICHUH, HE
COOTBETCTBYIOIIMX YKa3aHHBIM B 3asIBJICHUU, 3a MPE/ICTABICHUE HEIOCTOBEPHOM
nH(popMalu, 3aBe0MO JIOXKHBIX CBEICHUN MHE (HaMm) OyJeT OTKa3aHo B
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

Mecto nonyueHust pe3ysibTaTa IpeA0CTaBICHUS MyHUIIMTIATBLHON YCITyTH:

JIMYHO B OpraHe, MPeJoCTaBISAIONIEM MyHUIIUTIAIBHYIO YCIIYTY;

B MO®II, mmunom kabunere Ha EIN['Y; mocpencTBoM mo4ToBOM CBSI3M Ha

ajapec:
K 3asBneHuIo npuiararoTcs:

(®.1.0. 3asBuTeNs) (momuce) (mara)



[TpunoxenueNe 4

K aJIMUHUCTPATUBHOMY pErIaMEHTY

MPEOCTaBICHUS] MYHHUIUIIAJILHOW  YCIyTH
" O mpu3HaAHUM CaJOBOIO JI0Ma KUJIbIM
JIOMOM U KHJIOTO JIOMa CaJOBBIM JOMOM "'

Pemenue o NMPU3HAHUU CAT0BOI'0 A0MAa KNUJIbIM T0MOM "
JAKIJI0T0 J0Ma CaaA0BbBIM 1OMOM

Hara, HOomep

B cBsi3u ¢ obpanieHuemM

(®.1.0. dpuzugeckoro mia, HAUMEHOBaHUE IOPUIMYECKOTO JIMLA — 3asSBUTEII)

0 HAMCPCHUU IIPU3HATDH CaHOBBIfI J0OM KHUJIBIM ,Z[OMOM/)KHJIOP'I J0M CadOBbBIM
JOMOM, (HEHY)XHOE 3a4EePKHYTb)

PACTOJIOKEHHBIH 110 aJpecy:

(KamacTpOBBI HOMEP 3eMENBHOTO Y4acTKa)

Ha OCHOBAHHNH

(HaI/IMeHOBaHI/Ie 1 pEKBU3UTEI IPABOYCTaHABJIMBAIOIICTO Z[OKyMeHTa)

10 pe3yJIbTaTaM PaCCMOTPEHUS MPEICTABICHHBIX JOKYMEHTOB IPUHSTO
peuieHue:
[Ipu3HaTh

(Cal[OBBIﬁ JIOM XHJIBIM I[OMOM/)KHHOﬁ JI0OM CalOBBIM IOMOM — HY>KHO€ yKa33.TI>)

(®.1.0.10mKHOCTHOTO JIMIIA OPTraHa MECTHOTO CaMOYIIpaBieHHs1) (TIOAMICH TOHDKHOCTHOTO JIMIIa OpTraHa MECTHOTO

caMOyIpaBJICHHSA)
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