MONMUTUKA 3ALLNTBI U OBPABOTKU NEPCOHAJIbHbBIX OAHHbLIX
000 MK «CUM»

1. O6wue nonoxeHus
1.1. Hactosiwasa [lMonutuka B OTHOLEHWM 0OpaboTKM MepcoHanbHbIX AaHHbIX (danee — [lonuTuka)
COCTaBfneHa B COOTBETCTBUM C NyHKTOM 2 cTtaTbu 18.1 ®depepanbHoro 3akoHa «O nepcoHanbHbIX
AaHHbIX» Ne 152-®3 ot 27 mona 2006 r., a Takke MHbIMM HOPMaTUBHO-NPAaBOBLIMU akTaMmu Poccuinckon
depepaummn B obnactu 3awmTtbl U 0OpaboOTKM NEPCOHanNbHbIX AaHHbIX U OENCTBYET B OTHOLLEHWMU BCEX
nepcoHanbHbIX OaHHbIX (ganee — [aHHble), koTopble OpraHusauus (ganee — Onepatop, O6LecTBO)
MOXET MoMy4nuTb OT CyObeKkTa NepcoHanbHbIX OaHHbIX, SABMASHOWLErocsl CTOPOHOM MO IPaXAaHCKO-
NpaBoOBOMY [OrOBOPY, @ Takke OT CyObeKkTa NnepcoHanbHbIX AaHHbIX, cocToswero ¢ OnepaTopom B
OTHOLLIEHUAX, PEryNUpyeMbIX TPYAOBbIM 3aKoHOAATENbCTBOM (ganee — PaboTHumK).
1.2. Onepatop ofbecneuvBaetr 3awuty obpabaTbiBaeMbiXx  NEPCOHamnbHbIX  AaHHbIX  OT
HEeCaHKLUMOHUPOBAHHOIO A0CTyNa M pasrnalleHusi, HenpaBOMEpPHOro WCMONb30BaHWUA WnuM yTpaTbl B
COOTBETCTBMU C TpeboBaHusAMN PeaepanbHOro 3akoHa ot 27 utons 2006 r. Ne 152-d3 «O nepcoHanbHbIX
OaHHbIX».
1.3. 'ameHeHue MNonuTtukm
1.3.1. Onepatop MMeeT NpaBoO BHOCUTb U3MEHEHUS B HacTosLwyto MNonutuky. Npu BHECEHUN U3MEHEHUI
B 3aronoBke [lonuTukn ykasbiBaeTca pAarta nocrnegHero obHoBnewus pepakumn. Hoeas pepakuusi
MonuTuKM BCTynaeT B CUNYy C MOMEHTa ee pa3MeLLieHUs Ha canTe, ecnu MHOe He NpeayCMOTPEHO HOBOW
pegakumen MNonutuku.

2. TepMUHbI N NPUHATBLIE COKPaLLEHNS
MepcoHanbHble AaHHble ([10) — nobas wuHpopMaums, OTHOCAWAACA K MPAMO WU KOCBEHHO
onpeaeneHHoMy Unu onpeaensemMomy usndeckomy nuuy (CybbekTy nepcoHarnbHbIX AaHHbIX).
O6paboTka nepcoHanbHbIX AaHHbIX — noboe AencTBue (onepauust) UM COBOKYMHOCTb AEeWCTBUN
(onepauuin), coBeplUaeMbiX C UCMOMb30BaHNEM CPeaCTB aBToMaTU3aumm unm 6e3 Ncnonb3oBaHUa Takux
CpeactB C nepcoHarnbHbiIMWM  AaHHbIMK, BKAoYas cbop, 3anucb, cucTemaTmM3aumio, HakomnrneHwue,
XpaHeHne, yToyHeHne (oBHOBMEHMe, W3MEHEHUE), W3BMEYEeHMe, WCMOMb30oBaHWE, nepenavy
(pacnpocTpaHeHue, npepocTaBneHnMe, AocTyn), obeanuumBaHue, 6GnokupoBaHue,  yganeHue,
YHUUTOXEHNE NepCoHarbHbIX JaHHbIX.
ABTOMaTM3npoBaHHas ob6paboTka nepcoHarnbHbIX OaHHbIX — 06paboTka MnepcoHanbHbIX AaHHbIX C
MOMOLL LI CPEACTB BbIYUCTIUTENbHON TEXHUKN.
MHdbopmaumoHHasa cuctema nepcoHanbHbix gaHHbix (UCI) — coBOKYMHOCTL copepxalwmxcsa B H6asax
OaHHbIX NepcoHanbHbIX AaHHbIX K obecrneunBaronMx Mx o06paboTKy MHAOPMALMOHHBIX TEXHONOMMN ”
TEXHUYECKUX CPEeacTB.
MepcoHanbHble OaHHble, cAenaHHble OOLLEedOoCTYNHbIMU CYyOBHEKTOM MNepcoHanbHbIX AdaHHbiX, — (10,
OOCTYN HeorpaHWYeHHOro Kpyra fvL K KOTOpbIM npedocTaBrnieH CybbekToM nepcoHanbHbIX AaHHbIX Moo
no ero npocwobe.
BrnokvpoBaHne nepcoHanbHbIX AaHHbIX — BPEeMEHHOe npekpaleHne obpaboTkM nepcoHanbHbIX AaHHbIX
(3a ncknoyeHnem criyvaes, ecnv o6paboTka Heobxoanma ans yToYHEHUS NepPCoHanbHbIX AaHHbIX).
YHUYTOXEHME MEepCOoHanbHbIX OaHHbIX — AEWCTBUS, B pe3ynbTaTe KOTOPbIX CTAHOBUTCH HEBO3MOXHbIM
BOCCT@HOBUTb COAEPXKaHWE MEepPCOHanbHbIX AaHHbIX B MH(OPMALWOHHOW CUCTEME MEPCOHarbHbIX
OaHHbIX M (UnNn) B pesynbTaTe KOTOPbIX YHUYTOXaKTCA MaTepuasibHble HOCUTENU MNepCOHarnbHbIX
OaHHbIX.
Onepatop — opraHu3auusi, CamOCTOSITENIbHO WM COBMECTHO C APYIUMU fuUaMy OpraHusytoLas
06paboTKy nepcoHanbHbIX AaHHbIX, @ Takke onpedensowas uenu obpaboTkn nepcoHanbHbIX OAHHBIX,
noanexawmux obpaboTtke, pgencTeua (onepauuu), COBEpLUaeMble C MNEepCOHarbHbIMU  OaHHBIMU.
OnepaTtopom siBNsieTcst 00WECTBO C OrpaHNYeHHON oTBETCTBEHHOCTLIO MK® «CUM», pacnonoxxeHHoe rno
agpecy: 125414, Mocksa, yn. ®ectuBanbHas, 44.

3. O6bpaboTka nepcoHanbHbIX aHHbIX
3.1. Nonyyexwne MNA.
3.1.1. Bce N4 cneagyet nonyyatb oT camoro cyobekta. Ecnu M cybbekta MOXHO NONy4mTb TOMBKO Y
TpeTbeN CTOPOHBI, TO CyOBbEKT AOMmMKEH ObiTb yBeAOMMEH 06 3TOM WM OT HEro AOMKHO ObiTb NONy4YEHO
cornacue.
3.1.2. Onepatop AOMKEH COOOWNTbL CYyObLEKTY O Uenax, npeanoriaraeMbiX WCTOYHMKaxX W crnocobax
nonyyeHuns MMM, xapakrepe nognexawmx nonyyeHuo MM, nepeyHe gencteuin ¢ N, cpoke, B TeyeHne
KOTOpOro AEeWCTBYET cornacue, U nopsigke ero oT3biBa, a Takke O MOCNEeACTBUSIX OTka3a cybbekTa aatb
NMMCbMEHHOE COrfiacme Ha ux nony4veHue.
3.1.3. JokymeHThI, cogepxaiume N, cosgaroTes nyTem:
— KOMMPOBaHWS OPUIMHaNoB AOKYMEHTOB (MacrnopT, AOKyMeHT 06 obpasoBaHuu, ceBupgeTensctso WHH,
NMEHCMOHHOE CBUAETENLCTBO U Ap.);



— BHECEHMWS CBELAEHUN B YYETHbIE (POPMBI;

— MOMyYeHNsi OPUIMHAINOB HEOOXOAMMBIX AOKYMEHTOB (TPyAoOBas KHWDKKA, MEOWULMHCKOE 3akIioveHue,
XapakTtepucTtuka n ap.).

3.2. Obpabotka MNA.

3.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBIAETCS:

— c cornacus cybbekTa nepcoHarnbHbIX f4aHHbIX Ha 006paboTKy ero nepcoHarbHbIX OaHHbIX;

— B cny4asx, korga obpaboTtka nepcoHarnbHbIX AaHHbIX HEOOX0AMMa A4S OCYLLECTBNEHUS N BbIMNONTHEHUS
BO3JTOXXEHHbIX 3aKOHOA4aTENbCTBOM P® dhyHKLMIA, NONMHOMOYMI 1 00A3aHHOCTEN;

— B Cryyasix, korga ocyLiecTBnseTcs obpaboTka nepcoHanbHbIX AaHHbIX, 4OCTYMN HEOrPaHUYEHHOTO Kpyra
MY K KOTOpbIM MpenocTaBreH CyObLEKTOM MepcoHarnbHbIX AaHHbIX NGO no ero npocbbe (panee —
nepcoHanbHble faHHble, caenaHHble 00LWEeaOCTYMHbIMU CYObEKTOM NEePCOHAarNbHbLIX AAHHbIX).

3.2.2. Llenn 06paboTku nepcoHanbHbIX AaHHbIX:

— OCYLLECTBMEHME TPYAOBbIX OTHOLLEHWIA;

— OCYLLECTBIEHME IPaXK4aHCKO-NPaBOBbIX OTHOLLEHWIA.

3.2.3. Kateropum cybbekToB NepcoHarnbHbIX AaHHbIX.

O6pabartkiBatotca ML, cnepytowmnx cyobvekTor MA:

— domanyeckme nuua, cocrosime ¢ OOLWECTBOM B TPYAOBbIX OTHOLLIEHUSIX;

— dmanyeckme nuua, ysonmveumnecst n3 O6LLEeCTBa;

— dmanyeckme nuua, SBNSLLMNECs KaHaMaaTaMmm Ha paboTy;

— domanyeckme nuua, cocrosityme ¢ OBLLECTBOM B rpaXaaHCKO-NPaBOBLIX OTHOLLEHUSIX.

3.2.4. 1, obpabaTbiBaemblie OnepaTtopom:

— AaHHble, NOMyYeHHbIe MPU OCYLLECTBNEHNN TPYOO0BbIX OTHOLLEHWIA;

— AaHHble, NofyYeHHble ANS OCyLecTBNeHns oTbopa kaHaMaaToB Ha paboTy;

— OaHHble, NoJly4YeHHble Npn OCyLEeCTBNEHNN rpaXXaaHCKO-NMpaBOBbIX OTHOLLIEHUI.

3.2.5. ObpaboTka nepcoHarnbHbIX AaHHbIX BEOETCS:

— C UCnonb3oBaHMEM CpeAcTB aBToMaTU3auuu;

— 6e3 ucnornb3oBaHKsA cpeacTB aBToMaTU3aLun.

3.3. XpaHeHwue [,

3.3.1. T} cybbekToB MOryT ObITb MOMyYeHbl, MPOXOANTL AanbHenLwy obpaboTky U nepegaBaTbCsa Ha
XpaHEeHMe Kak Ha ByMaXHbIX HOCUTENSX, Tak N B SNIEKTPOHHOM BuAe.

3.3.2. N[, 3admkcmpoBaHHble Ha GyMaXKHbIX HOCUTEMSAX, XPaHATCA B 3anupaemblx LwWkadax nmbo B
3anMpaemblX MOMELLLEHMSAX C OFPaHNYEHHbIM NpaBoM JocTyna.

3.3.3. N[ cybbekToB, obpabaTtbiBaeMbie C NCMOMb30BaHMEM CPEACTB aBTOMAaTM3aUun B pasHbIX Liensx,
XPaHATCH B pa3HblX narnkax.

3.3.4. He ponyckaeTca XpaHeHMe n pasMelleHne AOKYMeHTOB, cogepxawmx [, B OTKpbITbIX
3NEKTPOHHbIX kaTanorax (gannoobmeHHukax) B ICIMM.

3.3.5. XpaHeHue M B hopme, nossonstowlien onpegenuts cybbvekTa N, ocylecTBNsSeTCs He aonblue,
yemM 3TOro TPebylT uenn Mx ob6paboTkM, U OHM NOANEXaT YHUUTOXEHUIO MO OOCTMDKEHUWN Lenen
00paboTkn nnn B cnyyae ytpatbl HEOOXOAMMOCTU B MX AOCTVKEHUMN.

3.4. YHnuytoxenwue MNA.

3.4.1. YHWJYTOXEHNE [OOKYMEHTOB (HocuTenen), cogepxawmx [, npom3Boautcs MNyTEM COXKEHMUS,
apobreHus (M3MenbYeHUs1), XUMUYECKOTO PasfoXeHus, npeBpalleHnsi B 6echopMeHHY0 Maccy unum
nopoLok. [Ns yHUUTOXEHNst BYMaxKHbIX LOKYMEHTOB AOMYyCKaeTCs NPUMEHEHNE LIpeaepa.

3.4.2. 1N Ha 3neKTPOHHbIX HOCUTENAX YHUUTOXAKTCA NYTEM CTUPaHUSA UNU opmMaTpoBaHNS HOCUTENS.
3.4.3. dakT yHuuToxXeHus M noaTeepxgaeTcs 4OKYMEHTarnbHO akToM 00 YHUYTOXEHWUN HOCUTENEN.

3.5. MNepepava NA.

3.5.1. Onepatop nepegaeT N[ TpeTbum NuuUaM B CriegyroWmx cnyyasx:

— CyOBEKT BbIpa3nn CBOE Corfacue Ha Takne ENCTBUS;

— nepejaya npegycMOTpeHa POCCUMCKUM MIM UHBIM MPUMEHUMbIM 3aKOHOAATENbCTBOM B paMKax
YyCTaHOBMNEHHOW 3aKOHOA4ATENbCTBOM NPOLIEAYPbI.

3.5.2. lNepeyeHb nuu, koTopbiM nepegatotea M.

TpeTbu Nuua, KoTopbiM nepegatotca MNM:

— [NeHcnoHHbIN dhoHa PP ans yyeTa (Ha 3aKOHHBIX OCHOBaHUSIX);

— HanoroBble opraHbl PO (Ha 3aKOHHbLIX OCHOBaHWUSIX);

— ®oHA coumnaneHoro cTpaxoBaHns PO (Ha 3akOHHbIX OCHOBaHUSAX);

— TeppuTopurarnbHbIn hoH 0653aTENBHOO MEOMLMHCKOTO CTPaxoBaHUSA (Ha 3aKOHHBIX OCHOBaHUSX);

— CTpaxoBble MEeOWUMHCKME OpraHu3aumMn no obs3aTtenbHOMy W [OOPOBONBHOMY MEAULMHCKOMY
CTPaxoBaHWUIO (Ha 3aKOHHbIX OCHOBaHUSAX);

— OaHKv Onst Ha4ucneHust 3apaboTHONM NnaTbl (HAa OCHOBaHUKM AOroBOpPaA);

— opraHbl MB[] Poccun B cnydasx, yCTaHOBEHHbIX 3aKOHOAaTeNbLCTBOM.

4. 3aumTa nepcoHanbHbIX AaHHbIX



4.1. B cooTBeTCTBUM C TpeboBaHMAMW HOpMaTMBHbIX AoKymeHToB OnepaTopoMm co3gaHa cuctema
3aWmMTbl nepcoHanbHbIX AaHHbiX (C3IMQ), cocTosAwas u3 NOACUCTEM NPAaBOBOM, OPraHU3auMOHHOW WU
TEXHUYECKOW 3aLUUThbI.

4.2. MNoacnctema nNpaBOBOM 3alWTbl NpeacTaBnseT cobon KOMMIEKC NpaBOBbIX, OpraHWM3aLWOHHO-
pacnopsaauTenbHbiX U HOPMAaTMBHBLIX AOKYMEHTOB, obecneumBaroLlux cosgaHue, pyHKUMOHMPOBaHUe U
coBepLueHcTBoBaHue C3r1.

4.3. Moacucrtema opraHW3auMOHHON 3alUuWTbl BKMOYaeT B cebsi opraHuMsaumio CTPYKTYpbl yrnpaBrneHus
C3MNM, paspelunTernbHON CUCTEMbI, 3aLluUTbl MHGOPMaLMK Npu paboTe ¢ COTpyAHMKaMK, napTHepamu 1
CTOPOHHUMMW UL AMW.

4.4. TMoacnctema TeXHWYECKOW 3awuTbl BKMOYaeT B cebsi KOMMNMEKC TEXHUYECKMX, MPOrpamMHbIX,
nporpammHo-annapaTtHbiX cpeacTB, obecnevmsatowmnx 3awmty MA.

4.4. OcHoBHbIMK Mepamu 3awuTbl M, ncnonssyembimMn OnepaTopoMm, ABMAIOTCS:

4.5.1. HasHayeHMe nuua, OTBETCTBEHHOro 3a 00paboTky [, KOTOpPOe OCYLUECTBMASET OpraHn3auuto
06paboTku MM, oby4yeHne U MHCTPYKTaX, BHYTPEHHUIA KOHTPOMb 3a COOMIOAEHUEM YyUYpeXOeHWEM U ero
paboTHukammn TpeboBaHun k 3awmTe MM,

4.5.2. Onpegenexne akTyanbHbIX yrpo3 6esonacHocTtu M npu nx obpadotke B UCI 1 paspaboTka mep
1 meponpusaTuin no 3awute MM,

4.5.3. PaspaboTka NONUTUKN B OTHOLLEHUN 06paboTKy NEPCOHarbHbIX AaHHbIX.

4.5.4. YcraHoBneHne npasBun pgoctyna k [, obpabatbiBaembim B UCIIO, a Takke obGecneveHve
perncrtpaumm n yyeTa Bcex OencTBuin, cosepuaemsix ¢ 4 8 UCTM.

4.5.5. YcTaHoBneHne nHanesuayanbHbIX naponen ocTyna COTPYOHUKOB B MHAPOPMALIMOHHYIO CUCTEMY B
COOTBETCTBUM C MX NPOU3BOACTBEHHLIMU 06A3aHHOCTSIMM.

4.5.6. MpumeHeHWe NpoLleaLMX B YCTaHOBNEHHOM MOPsiAKE MPOLEAYPY OLEHKM COOTBETCTBUS CPEACTB
3alnTbl MHOPMaLUK.

4.5.7. CepTuhnumnpoBaHHOE aHTMBUPYCHOE NporpammMHoe obecneyeHne ¢ perynapHo OOHOBMSiEMbIMU
6asamu.

4.5.8. CobntogeHne  ycnosui, obecneyvnBalWnX  COXPAHHOCTb na w WCKIoYatoLLmMx
HeCaHKLMOHUPOBAHHbIA K HUM OOCTYn.

4.5.9. O6HapyxeHne ¢akToB HECaHKLMOHMPOBAHHOIO AOCTyMNa K NMepcoHanbHbIM AaHHbIM U NPUHATHE
mep.

4.5.10. BoccTtaHoBReHue no, MOOMULMPOBAHHbBIX unm YHUYTOXEHHbIX BCreacTeune
HeCaHKLMOHUPOBAHHOMO A0CTYNa K HUM.

4.511. OG6yuyeHne paboTtHukoB Onepartopa, HEMNOCPEACTBEHHO OCyLlecTBAAWMX 00paboTKy
nepcoHanbHbIX AaHHbIX, MOMOXEHUAM 3akoHogaTensctBa PP O nepcoHanbHbIX AaHHbIX, B TOM 4ucrne
TpeboBaHMAM K 3aLiuTe NepcoHanbHbIX AaHHbIX, JOKYMEHTaMm, onpegenstowmm nonutuky Onepatopa B
OTHOWWEHMM 06paboTkM MNepcoHanbHbIX AaHHbIX, JlIOKanbHbIM akTam Mo Bornpocam 06paboTku
nepcoHanbHbIX JaHHbIX.

4.5.12. OcyLecTBNeHNe BHYTPEHHENO KOHTPOMA 1 ayauTa.

5. OcHoBHble NpaBa cybbekTa N n 0bsasaHHocTn Onepatopa
5.1. OcHoBHble npaBa cyobekTa M.
CybbekT MeeT NpaBo Ha AOCTYM K ero nepcoHanbHbIM AaHHBIM U CIEAYIOLWNM CBEAEHUSM:
— noaTBepxaeHne dakta obpaboTkm N OnepaTtopom;
— NpaBoOBble OCHOBaHMWSA U Lenu obpaboTkm MNL;
— uenu n npumeHsieMble OnepaTtopom cnocobbl obpadoTkm MNL;
— HaMMeHoBaHVe 1 MecTo HaxoxaeHust Onepartopa, CBeAeHUs O nuuax (3a MckrnyYeHem paboTHMKOB
Onepatopa), kotopble umetoT goctyn K MO wnn koTopbiM MOryT GbiTb packpbiTel 1 Ha ocHoBaHuM
gorosopa ¢ OnepaTtopoM UM Ha OCHOBaHWUU hefepanbHOro 3aKoHa;
— CpoKu 06paboTKn NepcoHanbHbIX AaHHbIX, B TOM YACIE CPOKU UX XPaHEHWS;
— MopsiaoK ocyuwecTBreHus cybobektom [ npaB, NpegycMOTpeHHbIX HacToswum PenepanbHbIM
3aKOHOM,;
— HaMMeHOoBaHue unu amMmunus, ums, oTYECTBO M adpec nuua, ocyllecTernsowero obpadotky MO no
nopydenuto Onepatopa, ecnm obpaboTka nopyyeHa unm byaet nopyyeHa TakoMy nuuy;
— obpaleHune k OnepaTopy v HanpaBrneHWe emy 3anpocoB;
— obxanoBaHue gencteun unu desgenctensa Onepartopa.
5.2. O6si3aHHOCTN Oneparopa.
OnepaTtop 0b43aH:
— npu cbope N npegoctaBntb MHOpMauuo 06 obpadoTke MNM;
— B cniyyasx ecnv N[ 6binv nonyyeHsl He OT cyobekTa N[, yBeaoMnTb CyobekTa;
— npu oTkase B npegoctasneHum M cyObekTy pasbsCHAIOTCS NOCNEACTBMS Takoro 0Tkasa;
— onybnukoBaTtb uNU UWHbIM o0b6pa3om obecneuntTb HEOrPaHWYEHHbIM [OCTYN K  OOKYMEHTY,
onpegensiiowleMy ero nonuTuky B OTHOWeHun obpaboTtkm T, K cBegeHWsiM O peanuayemblx
TpeboBaHusax K 3awmte ML;



— MpUHMMaTb HeobXxoauMble NPaBOBbIE, OPraHN3aLMOHHBLIE N TEXHUYECKME Mepbl UM obecneynBaTb UX
npuHaTMe Ana 3awutbl [ OT HenpaBOMEpHOro WNU CnydamHoOro AOCTyna K HUM, YHUUTOXEHUS,
N3MeHeHNsi, BNOKMPOBaHNsI, KOMMPOBaHWSA, NpeaocTaBrieHnsi, pacnpoctpaHenust M, a Takke OT WHbIX
HenpaBOMEpPHbIX AEACTBUA B oTHOLWEHUM M1;

— [aBaTb OTBETHI Ha 3anpockl U obpalleHus cybwektoB ML, nx npeacraBuUTenen U ynoriHOMOYEHHOToO
opraHa no sawute npae cybbekros M.



