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[Moaomenne o nacrasunuecIse
1. O01me noj1oKenus

I.1. Hacrosmee Ilonoxenue o HacraBHuuectse (nanee — llonokenne) onpeaensier nopsiok
OpraHH3aUMy W NPOBCACHHUA padoThl MO HACTABHHYECTBY B MYHHUMIIAIBHOM OKOKESTHOM
AOWIKOTBHOM oOpazoBatensHOM  yupekaeHun MBJOV  «Jlerexkmii cax Neldnn (aaiee
OpraHm3aims), npasa # 00A3aHHOCTH HACTABHHKOB H CTAKEPOB.

1.2. OCHOBHBIC TEPMHHBI H HOHATHA, TPHMEHAEMbIC B HacToseM [lonoseHnn.

HacraBuuuectBo — opma anantaumu. npakTHHYECKOro O00YUEHHS M BOCHMTAHNSA HOBLIX 11111
MeHee OIBITHBIX PAabOTHHKOB OPraHH3auMH B HEAAX ObICTPCHILICIO OBILICHHA [PY. 10BLIMH
HABBIKAMH, NPHOOPCTCHHS HEOOXOAMMON KOMICTCHLUMH, NPUOOIIEHHA K KOPIHOPATHBHOI

KYJALTYPE OPraHn3auuH.,

HacraBuuk — Gonee onwiThbiii paboTHHK Opranm3amii, npuHUMaomii Ha cebs GyHKUNN 10
00YYEHHIO HOBBIX HIIH MEHEE OlbITHLIX PabOTHHKOB.

Craxep — HOBbIIT pabOTHHK OpraHU3aLHH, NPHKPEILIAEMbII K HACTABHUKY.

o

. uC.'IH H 3QJ1a41 HAaCTaBHH4YCCTBA

o

1. Lenamu HacTaBHHYECTBA ABIAKOTCH ajantauia CTamepoB K pa60're B OpraHusaiuH Ha
OCHOBC €IHMHOH CHCTCMbI nepeaavun  onblta U BOCIIHTAHUA. [MOBBLILIEHHE KBIL'IH(l)HKaIlIHI
11e71aroros. odecneyeHne ONTHMAIBHOTO HCIIOIb30BaHMS BPCMCHH H peCcypcos 114 cxopel“nucm
AOCTHIKECHHSA CTaKepamu HCOOXOAMMBIX PE3YALTATOB, CHH/KCHHC TCKYYCCTH KaapoB ¢
MOTHBHPOBAHHA HOBBIX pa60'runxoa K TTOCTHIKEHHIO 11e1eil OpPraHH3anHH.

2.2. OCHOBHBIMH 3a7a4aMH HACTABHHYECTBA ABISIOTCH:

— OKa3dHHE NMOMOLUH CTAXKEPY B OCBOCHHH HEOOXOIMMBIX KOMMIETEHUHH 3a CUel O3HAKOMUICHHS ¢
COBPEMCHHBIMH METO/IAMH H lIpHEMaMH pa60Tm. ncepeiaavd HACTABHHKOM JTHYHOIO OnbITa:

~ 00yueHHe CTAKEPa B MHHHMATBHBIC CPOKH HCOOXOANMOMY MPOdeccHOHATBHOMY MACTEPCTRY.
codmoIe IO TPeGOBAHMIT HOPMATHBHBIX JIOKYMEHTOB, B TOM 4HCIIE N0 OXpaHe TPy1d;

— COACHCTBHE JOCTHIKEHHIO CTAKEPOM BBICOKOIr0O Ka4eCTBa Tpy/ia;

~ BXOKICHHE CTa)Kepa B TPY/I0BOIi KOJUICKTHB. OCBOCHHE HM KOPIIOPATHBHOM KY/LTYPbI:



~ BOCHOHTaHHE y CTAKEpPAa 4yBCTBA JIMYHOH OTBETCTBEHHOCTH 3d  PE3Y/bTaThi  CBOCIH
JEATEILHOCTH.

3. OpraHu3auHOHHbBIE OCHOBLI HACTABHHYECTBA

3.1. HactaBHH4eCTBO B OpraHn3aliy BBOANTCA HA OCHOBAHHM IIPHKA3a AMPEKTOPA.
3.2, Or6op KaHAHAATYP HACTABHHKOB OCYIUIECTBISETCH 110 CIC/YIOWNM KPHTEPHSAM:
~ BBICOKHH YPOBeHb NPO(ECCHOHATBHOIN 0IrOTOBKH:

~ HTH9HE OOUICTIPH3HAHHBIX THYHBIX 10CTHKCHUI H Pe3y/IbTaTOB;

~ Pa3BHTHIC KOMMYHHKATHBHBIC HABBIKH H ITHOKOCTDL B 00ILCHNH;

= CHOCOOHOCTD H TOTOBHOCTL ACTHTBCA MPOGECCHOHATLHBIM ONBITOM:

~ CTak NPO(ECCHOHATBHOM JCATENLHOCTH B OPraHH3aIlii He MCHEe ABYX JIET.

3.3. PaGoTHHK HA3HAYAETCS HACTABHHUKOM C €r0 MHCHMEHHOIO COIACHS.

3.4. 3a 0/lHUM HACTABHHKOM 3aKPEILIETCA OIHOBPEMEHHO He Gollee JBYX CTAKEPOB.
3.5. HaCTaBHHYECTBO OCYHIECTRISETCS B TCYEHHE BCEIO NEePHOJA, HAZHAYCHHOIO CTAKEPY .
4. [Ipasa u 06s3aHHOCTH HaCTABHHKA

4.1. Hacrasuuk numeet npaso:

(o Tp¢608&Tb OT CTaxkepa BblUIOIHCHUS VKa3aHud 110 BOMpoOCaM, CBA3AHHBIM ¢ ¢Io
ACATCIBHOCTHIO,

~ NPHHHMATL y4acTHe B OOCYHKICHHM BOTIPOCOB, CBA3AHHLIX ¢ PabOTOM CTaKepa. BHOCHTH
MPETOKCHUSA B NPOPCOIOIHBIC OPraHbl, HEMOCPEACTBEHHOMY PYKOBOAMTETIO. BBILIECTOSIIEM)

PYKOBOTHTCIO O MOOWPEHHH  CTakepa,  NPHMEHEHHH  MCDP  BOCHHTATCABHOIO I
JMCHHILTHHAPHOIO BO3/ICHICTRHA:

T Y4acTBOBATH B OOCYKACHHH NPOPECCHOHAILHON Kapbepbl CTakepa M NAAHHPOBAHHH CTO
Janbueiieii paboTel B Oprannsaiiy.

4.2. Hacrasuuxk oOs3au:
~ O3HAKOMHTE CTAKEPa ¢ OCHOBAMH KOPIIOPATHBHOI KY./IbTYPbl OPIraHH3aLMm;

— H3YYHTb HPO(I)CCCHOHEUIBHLIC H HPABCTBEHHBIC KayecTBa Cramepa, ¢ro OTHOIUEHHE K p'd()UIC.
KOJUICKTHBY, YBJICHCHHA, HAK/IOHHOCTH,

— OKasath CTAKEPY HHAMBHAYAILHYIO MOMOWL NPAKTHYCCKUMH HPHEMAMH M CHOCOOAMH
Ka4eCTBCHHOIO BBIUIONHEHHA O0A3aHHOCTCH W MOPYUCHMIL. BBISBISTL H COBMCCTHO VCTPAHATL
JAONYUIEHHBIC OLIHOKH:

~ pa3padoTaTh HHAMBHIYATBHYIO POIPAMMY HACTABHMUCCTBA JUIS cramepa:
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— JMYHBLIM TIPUMEPOM Pa3BHTh TOJIOKHTEIBHBIC KAUCCTRA cTakepa. KOPPEeKTHpOBaTL €ro
poseleHde Ha paboTte, NpUBieKaTh K YHaCTHIO B OOLIECTBEHHON JKM3HH  KOTCKTHBA.
dopMupoBath 3710poBbIi 00pa3 KH3HH. OOUICCTBEHHO 3HAYHMBIC HHTEPECHL. COACHCTBOBATE
Pa3BUTHIO KY/ILTYPHOTO H npohecCHOHAILHOIO KPYro3opa:

— wnOPMHPOBATH CTAkKEpa O UETAX. 3ajadax H pesyibTarax TeKyllei AeATeAbHOCTH
OprasH3alny;

= PpasBHTb Y cTakepa CTpEM/ICHHE K BbIIIOJTHEHHIO CIOKHOH H OTBCTCTBCHHON p'd()Olbl.
OCBOCHHIO HOBOM TCXHHKH H COBPEMCHHBIX TEXHOI0T Hil:

— CHOCOBCTBOBATH PAIBHTHIO TMOCTOAHHOIO HMHTEpEca K HHHOBAIMOHHOMY TBOPUCCTBY.
BHEPEHMIO COBPEMEHHBIX CTAHAAPTOB KAUCCTRA oOpazoBaHns.

— ¢ Y4ETOM /E/IOBBIX M MOPATBHO-TICHXOIOTHHECKHX KAYECTB CTAKEpa COJACHCTBOBATL €10
IPOdECCHOHATLHOMY POCTY. JIOCTHKCHHIO  BLICOKOTO npodeccHOHATMIMA.  YHACTBOBAIL B
(hopMHPOBAHHH H PA3BHTHI Kapbepbl:

~ COCTABHTDL XAPaKTEPHCTHKY HA CTAKCPA:

— 3AIOHATE AHKEThI 110 HTOraM OTHETHBIX EPHOAOB (NPHAOKCHIC 1).

4.3, OTBEeTCTBEHHOCTh HACTABHHKA!

—  HACTABHHK HeCeT [MEPCOHAILHYIO OTBETCTBEHHOCTH 3@ KauecTBO M CBOEBPEMEHHOCTH

BRIMONHEHHS  (PYHKUHOHATBHbBIX OBs3aHHOCTEH,  BO3JIOKCHHBIX HAa  HEI0  HACTOALIAM
TTos10KEHHEM,

— [pH OTKase OT TMPOAOTIAKCH M CTAXKUPOBKH JBYXN CTakepos NoaApsii HACTABHMK THIHACTCH
craryca HacTaBHHKA.

5. Ipasa n 0083aHHOCTH CTAKEPA

3.1. Craxkep HMeeT NpaBo YHaCIBOBAIL B PA3PAOOTRE 11POF PAMMbL HUC LABHIHECTEY 3 BHOCHITD
NPETOKCHHUA O €€ HIMEHEHHH, YHACTBOBATE B O0CYAICHIH PE3NVILTATOR CTUKIPORKY

5.2. Ctakep 00s3aH:

— O3HAKOMHTBLCS MO MOAMACH € BBIMHCKON M3 MPHKa3a O HAZHAUCHMM HACTABHMKA B 1CHERIE
Tpex AHeil ¢ MOMEHTA H3/1aHus [IPHKasd:

= BbIMOJIHATD 00S3aHHOCTH. BOZJIOKCHHBIC HA HCIO TPY0BBIM JOroBOpoOM  H | Ipammamu
TPYA0BOIO pacnopsjika;

~ NPOXOAMTH KOHTPO/ILHBIC MEPOTIPHATHA COTIACHO HPOrPaMME HACTABHHYECTBA, B TOM 4MCIe
3anOMHATH AHKEThI 10 HTOraM OTHETHBIX NEPHOI0B (MPHIOKCHHE 2).

6. Anazaus paboTbl cTamepa
6.1. TlpeaBaputenbHblil aHaTn3 paboThl CTAKCPA OCYIMECTRIAACTCH N0 HCTEUSHHH MEpPBOIO M

BTOPOTO MECALA ero ajlantaludi B OpraHu3aliy, NpH KOTOPOM PacCMaTPHBAKOTCH CIC/LYIOLLHE
} BOINPOCHI:




— aHajaus npouecca azarnraimn pa()onmxa B Oprafisaunm;

—  BHLINOJMHEHME HA JAHHBIL NEpHol  HHAMBHAYAIBHOIO  [liakd paboT 1o Nporpamve
HACTABHHYECTBA!

— 0G03HAUCHHE CHIIBHBIX # C1a0bIX CTOPOH PabOTHHKA!

— 0BCykKEHHE TOTO, 4TO HEOOXOANMO YLy HUIHTh:

— HeoOX0INMAA TTOMOIILL CO CTOPOHbI OPraHu3aLty.

6.2. Hacrasuuk npH  HCOOXOAMMOCTH 110 pesyibraram  [peisapiicibioro AHA N 5
KOPPEKTHPYET MPOrpamMMy HACTABHHUCCTBA. A0NOHHTCILHO pazpadarbiBact W NpHHMMAC
HCOOXOAMMBIC MCPBbI /L1 JTHKBH/IALHH BhIsE. ICHHBIX 30PN, CICHHET 1 Wi ron B oppusiece
aZlanTauun cTaxepa.

6.3. Ecii mo WTOraM KOHTPOIBHBIX MEPONPHATHIL BbIABHTCH HCOOXOAMMOCTL B [IPOAOIKCHIN

HACTABHMYCCTBA, 10 HACTABHHK € y4ac THEM  CTamepa pa ipd()d IbiBdACT H PCAiInsyYCl
JONOHUTEINLHBIE MCPOTIPHATHA, Harpap.ICHHLIC HaA azanTanmir CTakepa.
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[Ipuaoxenne No |

AHKeTa /U151 HACTABHHKA
YBaxaemslii neaaror!

JTa aHKeTa HCOOXOUMA JUTA TOr0, YTOOBI YAIYUIINTE IPOLECe ATANTALMH H HACTABHHICCTBA
HOBBIX PabOTHHKOB B HaLel OpraH3amm,

K Bam npukpenien craskep. Otsetbre, nokanyiicra, kak CTPOMTCS BALLC B3AMMOACHCTBHE U KaK
Bl onieHnBaete pesynbrar.

Bonpoc Ouenka (110 wkane ot | 10

5) |

1. Jloctatouno m GbL10 Bpemeny, nposeaennoro Bamu co ’

CTKCPOM, JUIS HOJIVYECHHS HM HEOOXOAMMBIX 3HAHHIT 1
HABBLIKOB?

2. Hackonbko TouHO ciaeno8an Baimm PEKOMEH1aLMAM
craxep?

3. B KaKoii cTeneHH 3aTpateHHOE HA HACTABHUYECTBO BpeMsi |
ObLI0 NOCBALEHO NPOPAGOTKE TEOPCTHUECKHUX 3HAHMIT?

4. B kakoii cTencHu 3aTpayeHHoe Ha HACTABHHYECTRO BpeMs
ObL10 IOCBALIEHO MPOPabOTKE MPAKTHYECKHX HABLIKOB?

5. Hackoabko, no Bamemy Muennio. CTaXkep roToB K
CaAMOCTOSATC/IBHOMY HCTTOTHEHHIO JIODKHOCTHBIX 00S3aHHOCT el
Oaarofaps npoiaeHHOMY HacTaBHHUECTRY?

6. KakoB Ha jtaHHbIi MOMeHT. na Baw s3ras, YPOBEHL
npogeccHonaTH3IMa cTakepa’

7. Kakoii u3 acnexros azantaunu. na Baw B3IJIs1, ABJISACTCH 1
HanboJlee BAKHBIM JUIS CTaXKepa npy NPOXOAKACHHH
HacTasBunyectsa? Paccrasbre Gamint 01 1 710 5 418 KakA0r0 13
napameTpoB:

— NOMOLUL NPH BXOKACHHH B KOJJICKTHB. 3HAKOMCTBO €
NPHHATBIMH [IPABHIAMH NOBEACHHUS

— OCBOCHHE NPAKTHYECKHX HABBIKOB PaboThi;

— H3YMCHHE TCOPHH, BbISBICHHE IPOOEIOB B 3HAHMSAX,

~ OCBOCHHE AAMHHHCTPATHBHBIX MPOLEYP H IIPHHATBIX TIPABHII
J€10TIPOH3BOACTRA

| 8. Kakoit u3 ucnonssyemix Bamu Mero/108 00yyenns Bui
| cuuTacTe Hanbonee pdekTurbiM? Pacctasbre 6aminl ot | 10 3
A1 K&KI0I'0 U3 METOJ0B!

~ CAMOCTOATC/ILHOC H3YHCHHE CTAKEPOM MATCPHUAIOB I
BhINOTHCHHE 3a/1aHMil, OTBETHI HACTABHMUKA HA BOIHHKAIONIHE
BOTIPOCHI 110 IEKTPOHHON NoYTeE;

= B OCHOBHOM CaMOCTOSTE IbHO H3YYCHHE mxepou
L MATECPHAIIOB H BLIMTONMHEHHE TANAHMIT OrTREOTI 1196 Bt o s |




— JIYHBIC KOHCYIBTAUMH B 3apaHee ONpeieeHHOE BPeMs:

= JIHYHbIC KOHCYILTALMH 110 MePe BO3HHKHOBEHMS
HEOOXO0MMOCTH;

— [OITANHBIA COBMECTHBII pazbop NPAKTHYECKHX 3a1aHHil

Bawm npe/uiokenns no oprannsaums npouecca HacTaBHIUECTBA 06PA30BATETLHO
OpraMu3ainm:

NPEUIOKCHHI HeT,




[puaoxenne Ne 2

AHKeTa IS CTakepa
Vpakaemsblii nezaror!

Jra aHKETa HEOOXOAHMA JUIS TOFO, YTOObI YAYHLIHTL B HALIEH OPIAHWIALIMN @1ANTAIHIO HOBHIN
paboTHHKOB.

Jlns GbICTPOro M AErKOro MOrPyKCHHA B paGounit mpouece Bawm OBl HATHAHMCH HUCTABHUK,
OtrserbTe Ha BONPOCHL. KaK CTPOHIOCH Baiie B3aMMOICHCTBHC ¢ HUCTABHIROAM. Bradepitie
HAHGO/ICE NOAXOARLIAI OTBET MK YKOKUTE CBOH BapHaHT oTBETA.

1. Kax MOKeTe OXapaKTepu3osBaTb MEpHOIHYHOCTD obmenns ¢ Hactasiukom? OTmerbie
[10/IXOASILHIt BADHAHT WJIH HAMULIMTE CBOH:

~ Ka/blil ICHb,

— OJIMH pa3 B HEACIIO!

—2-3 pasa B MECHLL

— BoOOIIIE HE BCTPEUYAINCD.

2. Kakoe BpeMs B Cpe/lHeM B HCACHIO Y Bac yxoau10 Ha oduieH#e ¢ HACTABHHKOM?
~ 3.5-2.5 yaca B HEJCIO,

—2-1.5 yaca B HEC/IO!

— oJMaca B HEJIeo:

3. Kak crpowiock Bame obmenne ¢ nactapuukoMm? OUEHUTE B MPOUECHTHOM COOTHOMICHHH.
Kor:1a Bbl GbiM HHHLHATOPOM OGIIEHHS H KOI/1a OH, M0 EXeME «Bbl — HACTABHHKY!

— 30-70 npoUCHTOB:
— 6040 npOUEHTOB,
~ 7030 MpOLCHTOB;
— 80-20 npoLEHTOB.
4. Beer 1 /1 HACTABHHK MOT 1aTh 0TBeThI Ha Baun Bonpocsi?

— Jla. BCerua.
— HET. HE BCEraa,
— HET, HHKOIAa.

5. Jlasan an Bam HacTaBHUK 0OpaTHYIO CBA3b 1O pesyabTaTaM paboThi, FOBOPHIL O TOM. HTO Bl
enaeTe NPaBrIbHO, HENPAaBUABHO, HTO MOKHO VAYHUINHTS!

— 7a. KaXK/1blit pas noce OKOHYaHUsA 3a71aHH3A;
— 714, pa3 B HEJEIIIO BHE 3aBHCHMOCTH OT OKOHUAHHA Ja/1aHMA 0/1BOIHI HTOT:
— J1a, pa3 B MecsIL:

— HET.
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