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1. Obwwme nonoxeHus

L1. Hacrosmee [lonowenne o6 OBuwem cobpannn  paGortumkon Mynuuunanssoro
GIOAKETHOrO JI0MIKOIBLHOTO 00pasoBaTenbHOrO yupekaenns «erckuii can Ne 42y (nanee -
JOY) pa3spaGorano s COOTBETCTBHM ¢ DejiepaibHbIM 3aKOHOM ot 29.12.2012 Ne 273-®3 «06
obpasosanuy B Poccuiickoii Oenepaunny u PErIaMeHTHpyeT AeatensHocTs Obmero coOpauus

pabotruxos JIOV.

1.2. Obee cobpanue paboruuxos JIOY ssasercs KOMICIHAIBHBIM OPIraHOM YNpaB/icHHs
Aoy

1.3. B cBoeii zeateasnoctn Obuee cobpasne padotumkos JI0Y (nanee - O6uee cobpanue)
PyxoBoxctsyercs Kouctutyumeit Poceniickoii ®enepaunn, Kousenumeldi OOH o npasax
pebenka, deaepaibibiv 3aKOHOAATEALCTBOM, yetaBom MBJIOY u nacTosmmm | loaoxkeHuem.

1.4. B coctas O6mero coOpaHus BXomaT Bee COTPYAHHKH, Ui kotopeix JIOV sBasercs
OCHOBHBIM MeCTOM paboThb,

L5. Obuee cobpanne H30HpaeT u3 cBoero cocrasa fipeacenarens Obumero cobpanus u
cexpetaps OBuwero coGpanus cpokoM Ha oHu yuebuslii rox. [Ipeacenarens u cexperaps Obmero
COOpasHs BEITOIHAIOT CBOH 0013aHHOCTH Ha OBLIECTBEHHBIX Havasuax.

1.6. 3acenanns Obmero cobpanus gBIsI0TCH OTKPBITLIMH: Ha HUX MOTYT [PHCYTCTBOBATH
fpeactasurenn yupeantens JIOV. a Taxke 3QHHTEPECOBAHHBIC [IPEACTABHTENH OpraHon
MECTHOTO CaMOyTIPaB/ICHNMSA, OOLICCTBEHHbIX 00beMHEHMI.

1.7. Obuee cobpanne paboTaeT B TECHOM KOHTaKTE ¢ AIMHHHCTPAUHEH, KOMICTHATLHBIMH
Oprasamu ynpasiaenus JOV.

1.8. M3menenns u aononuenns s Hactosuee [onoxenue BHocsTCS PyKoBoanTenem JIOV.

1.9. Cpok aammoro IMonoxenus e orpannuen. Ilonoxenne neiicryer a0 NPHHATHSA
HOBOTO, N0C.Te Yero cTapoe aBTOMaTHYeCKH YTPAYHBACT CHITY H XPAHEHUIO HE MOTEIKHT.

2. Hean wsanaun Obuero cobpanns paborunxos JJOV

2.1. Lensio aestenpnocTy O6wero cobpanus JIOY spasercs obmee pykosoacreo JIOY s
COOTBETCTBHM C YUpPEAHTEIbHBIMH, MPOTPAMMHBIMHU JIOKYMEHTAMH H JIOKAIBHBIMH AKTAMH.

2.2. Jlesrenshocts OBmero cobpanus Hanpaenena na PELICHHE CACAYIOUIMX OCHOBHBIX
3anay:

- COACHCTBHE PACIUHPEHHIO KOMLIErHATbHBIX. ACMOKpaTiicckux popm ynpasiaenns 1OV,
PA3BHTHIO HHHLIMATHBBI TPYAOBOTO KO/LICKTHBA JA0Y;

= BRIpaboTKa o61MX N0aX0108 K paspaboTke u peaamzamnu CTparera 1okymenros JJOV:

" ONPEACICHHE NEPCTIeKTHBHBIX HANPABICHMIi B obnactu oxpamsl Tpyza, noxapHo#
GesonacHocTH, AHTHTEPPOPHCTHYECKONH  3amMIeHHOCTH, cobmonenns  caumurapho-
THTHCHHHECKHX HOPM M [IPaBH.I;

= Paspeltenne npobaeMHbix (KOH(AMKTHBIX) cuTyaumii ¢ YHaCTHHKaMH 00pa3oBaTeibHOro
fipotecca B npeaenax cBoei KoMIeTeH Iy,

3. Komnerenuust Odmero cobpanus

3.1. Onpenenser EPCHEKTHBHBIE HANPABICHUS (ynkunonnuposauns u passutus JIOV.

3.2, Tpunumaer PCLICHHE O HEOOXOAMMOCTH 3aKMoueHHs c AAMHHHCTpauuei  JIOY
KOAAEKTHBHOIO J10roBopa.

3.3. MNpunumaer Tekcr KOJVICKTHBHOTO 10rOBOpa, BHOCHT M3MEHEHHS W JONOJIHEHHS B
KOMICKTHBHBIN 10roBop,

3.4. 3acnymmsaer otver 3asenyowero IOV o peanusauun KoanekTHBHOro JI0roBopa.

3.5. BuocHt mpeanoxenus sasenyromemy JIOV o BHeceHuH H3MeHeHHii B TPYAOBhEIE
A0TOBOPLI ¢ paboTHHKAaMH,



3.6. [puHnMaeT NpaBniia BHYTPEHHErO TPYAOBONO pacnopasaka JIOY.

3.7. llpunumaer JOKaibHBIE HOpMaTHBHble akTel JIOV, KOHKpPETH3UpYyIOLIHEe M
ACTATHIUPYIOLIHE HOPMbI TPYIIOBOTO 3aKoHOAaTeNbeTBa Poceuiickoii Menepaunu.

3.8. Buocur npemtoxenns VYupeauremo JIOY  no BOMPOCAM  YAYYIUCHHS
(ynkunonnposanus JIOY, COBEPUICHCTBOBAHHA TPYIOBBIX OTHOWICHHH W YCIOBHIT  TpyJaa
PabOTHIKOB, B TOM YHCIE N0 BONPOCAM OXpaHbl H GE30MACHOCTH YCIOBHIT 06PA30BATENBHOIO
NPONECCa U TPYAOBOH NCATEAbHOCTH, OXPaHb! KH3HH U 310POBbS BOCTHTAHHMKOB H PAGOTHHKOB
JIOY.

3.9. Buocut npemnoxenns Yupeautemo JOY wu sasemyiomemy JOV no BOMpoOCaM,
CBA3AHHBIM ¢ 000PY/I0BAHMEM TPYIIN, HIPOBBIX KOMHAT. TEPPHTOPHH H HIPOBOI mitowaaku JIOY.

3.10. Co3znaet npH HEOOXOAMMOCTH BPEMEHHBIC H NOCTOSHHBIE KOMMCCHH 1118 peticHHA
BOTMPOCOB, OTHECCHHbIX HacTosmum [llonoxkennem Kk komnerenunn O6wero cobpanus, w
YCTAHABIMBACT HX 10JHOMOYHA.

3.11. Ocywecrsiser KOHTPONb 3a BBIIOJAHEHHEM peuieHnii  O6wero cobpanus,
#udopmupyer komiextis JIOY 06 uX BHINOAHEHHH, peanm3yer 3ameuaHus U MpeoKeHHs
paboruukos JJOY no cosepuiercTBOBaHMIO NesTensHocT JJOY.

3.12. 3acaywmsaer undopmaunio saseayiouiero JIOY, 0TBETCTBEHHbIX JIHIL O BHINOTHEHHH
pewiennit O6wero cobpanus.

3.13. Ocymectnnser obumecTBenubii KOHTPOL 3a paboToil arvuuuctpanun JIOY no
CO3aHHIO HEOOXONUMBIX YCIOBHIl /U1 OXPaHbI H YKPEIICHHs! 310POBLSA, OPraHH3alHH THTAHHS
pabotuukos JIOV, cosnanuio GezonacHsix ycaosmii Tpya.

3.14. Ocywectnaser obecTBeHHbIi KOHTPOIL 3a paboToil aavuuncTpaunn JIOY no
MATCPHATBHO-TEXHHYCCKOMY 0Oecrieqennio 00pasoBaTe/IbHON ACATENBHOCTH, 060PYAOBAHHIO
MOMELUCHHIT B COOTBETCTBHH € YCTAHOBICHHBIMU HOPMaMH W TpeGOBAHHAMH.

3.15. BacaymmBaer npejiceaatens OpakepakHON KOMHCCHH TIO BONPOCAM  CO3JIaHMA
HEOOXOAMMBIX YCAOBHH LISl OPraHu3aliy NHTaHHA BOCTHTAHHKKOB JIOY.

3.16. 3acaymmBaer otuetst 0 pabote 3aseayiomero J10Y. Apyrux pabotuukos JI0V.

3.17. PaccmarpuBaeT HTOrOBBIE AOKYMEHTBI KOHTPOJILHO-HA/I30PHLIX  OPraHoB O
PE3yNBTATAX  KOHTPO/ILHO-HAZ30PHLIX  MEPONPHATHIA, [POBOAUMBIX B  OTHOWEHHKH JIOVY:
Jacaymmsaet saseayioutero 10V o peannsanun KoMiiekea Mep no HCHOTHEHHIO TpeboBannii
APEANACAHMI, BBUIAHHBIX 110 Pe3Y/IbTATaM KOHTPOIbHO-HAL30PHBIX MEPOTIPHSTHIT

3.18. M3bupaer npeacrasuteneii pabotnkos JI0Y B KOMHCCHIO 10 TPYAOBBIM CIIOpaM.

3.19. Yreepxaaer tpeGoBanus, BeuaBaHyTEE paboTHukamu JIOY wiu NpPeICTABHTEIbHBIM
opraHom paboTHHKOB JIOY NpH KONIEKTHBHBIX TPYIOBIX criopax.

3.20. lNpunumaet pewerne 00 00BLABACHHUH 3a0ACTOBKH (B COOTBETCTBHH co cTathedi 410
Tpyaosoro kozexca Poceniickoit denepatii).

3.21. IlpunuMaeT Mepsl Mep N0 3alMTe YecTH, JOCTOMHCTBA W npodheccHoHANLHOM
penyrausn padotaikos 10V, no npeaynpexaeHHIo MPOTHBONPABHONO BMELIATEAbCTBA B HX
TPYAOBYIO ACATENBHOCTD

3.22. O6cykaaeT BONPOCH COCTOAHMSA TPYIOBOH AucHHnIumb B JIOY | MEpOIIPHATHS 110
€€ VEPCILICHMIO, paceMaTpuBaeT (pakTel HapyLICHHS TPYAOBOH AHCLHITHHBI paboraukamu JJOV.

4. Opranuzauns resireasnocru Ofuero cobpanus

4.1. OButee coGpanne MPOBOAMTCA MO Mepe HEOOXOAUMOCTH. HO He pexe 2 pa3 B roa.

4.2. MNpencenarens Obuero cobpanus:

- Oprasusyer aesreabHocTh OGLero cofpanus;

- HHGOpMHpYeT uneHoB OBwero cobpanis 0 NPeICTOALEM 3aCEAHUA He MeHee yem 3a 10
PabosmX JHelt 40 ero npoBeieHHs;

= OPraHM3yeT MOAroTOBKY H NPOBEACHHE 3aCC1aHMs;

- OnpeaenseT NOBECTKY JAH;

= KOHTPOJIHPYET BBITIOJIHEHHE PELUCHM.



4.3, NesrensHocts Ob6mero cobpanua JIOY ocyuiecTsiasiercs no NPUHATOMY Ha yueOHbIH
roj niaany.

4.4. Pemenne o nposenenuu BHEOUepeHoro Obutero cobpanus Bupase NPHHATD:

- 3aseayiommii JIOV:

- npodeotosnsiit komuter JJOY:

- HHHLHATHBHAS IPYINA, COCTOSALLAS HEe MEHEe YeM H3 OAHOMN TPeTH OT YHCIICHHOrO COCTaBa
pabotaukos JIOV.

4.5. Tlo TpeGoBanuio NpodCoOIO3HOrO KOMHTETA (HAM) yKasaHHBIX JHL npeacesares
O6mero cobpanus obs3an B cpok He Gonee 15 anedi cozsats Obiee cobpanue, co3aas s €ro
NPOBEACHHS HEOOXOINMBIE YCIOBHS,

4.6. INosectky aHs O6uiero cobpanus (opMHPYIOT OpraHbl HAH AHUA, NPHHSABIIHE pelenue
O ero cossise. llpu 5ToM apyrue oprambl MM IMua BHpaBe BHOCHTH B MOBECTKY IHA Aas
pacemotpenns OOuM cobpanneM Apyrue BOnpocs.

4.7. Oprans! (iua), cossisatowme Obuice coOpaHne, COBMECTHO ¢ npeacesarenem Obdiero
cobpanms onpenesior:

- Jaty, MecTo 1 Bpems nposeaeHus O6wmero cobpanus;

- HOpAI0K coobuIeHns paboTHHKaM o nposeaeHn O6mero codpanus;

- niepeyieHb HHOpMaLuK (MaTepHANIOB), NPeaCTABAREMOl paboOTHHKAM NPH MOATOTOBKE K
npoeeaeHio OGuiero cobpanus.

B cooBiuenun (06bssaeHnn) o nposenenun Obiuero colpaHus yKa3bIBaloTCs:

- aTa, MECTO U BpeMs nposeaeHus Obmero cobpanus;

- BOTIPOCKI, BRITIO4EHHbBIC B MOBeCTKY Aus OOutero cobpanus;

- MOPAAOK O3HAKOM/ICHHA PabOTHHKOB ¢ HH(OpMaiHel (MaTepHanami) K NOBECTKE IHS.

5. Opranmsanus nposeaenus Obwero cobpanus

5.1. Peructpauns ysactuukos O6mero coBpaHis POBOAMTCS ¢ LEIbIO J0CTOBEPHOTO YueTa
yaactankoB OBuwero cobpanus, noacyera ux obmero ynena. YCTAHOBNEHHS HATHYMS KBOpYMa
AUIA €10 NPOBEICHHA: HCKTIOUCHHS BOIMOKHOCTH yuacThs B OGitem codpanmn NOCTOPOHHMX JTHIL.

5.2. Perucrpaumio yuactHukos Obuwero COOpaHUs NPOBOJNT CeKpeTapb. KOTOpbIi
Aoxnaneiaer O6ueMy CoOPaHHIO 0 YHCACHHOM COCTaBe 3aperHCTPHPOBAHHLIX YYACTHHKOB,
HATHYHH HIH OTCYTCTBHH KBOpYMA.

3.3. Obmee cobpanne cunTaercs [IpaBOMOYHBIM, €CJIH B €r0 paboTe MPHHHMAIOT y4acTHE He
MeHee 2/3 OT CIIHCOYHOTO KOMHYECTBa pabOTHHKOB JIOY,

5.4. B uasnauennoe Bpems npeacenarens Obuiero coGpanue, o6bABAET €ro HAyano u
HAPEAOCTABIACT CIAOBO CEKPETApIO, NPOBOIMBILEMY PErHCTPALHIO YYACTHHKOB.

5.5. Eciu Ha MOMEHT OKOHYAHNS PErHCTpaLMK KBOPYM He coOpaH, o0naBaseTcs HHas aata
aposenaeHns ObGuwero coGpanus. Takoe O6mee coOpaHHe MPOBOAMTCS MO MOBECTKE IHS
HECOCTOABIICTOCH COOpaHHs, ee IMEHEHHE He IONYCKAeTCs.

5.6. Tlo npeanokenmio npexncenarens Obuee codpanue H3BHPaeT CYETHYIO KOMHCCHIO B
cocTase He MeHee 3 uenopek. [lpencesatens orkpbiBaer 3akpbiBact Obuee cobpanwme.
APEAOCTARAACT C/I0BO €r0 yuacTHHKaM, obecrieunBaeT cobmoAeH e pernamMenTa, KOHTPOJHpYeT
OOCTAaHOBKY, BBIHOCHT HA TOI0COBAHHE BOTPOCKI NOBECTKH JIHA, YTBEPKIAECHHA NPOTOKOJIOB
CHETHOH KOMHCCHH, NOANHUCHIBAET npoTokon Obuiero cobpanus.

5.7. TlpuusaTie pentenuii no BONPOCAM MOBECTKH AHS 1 YTBEpKACHHA T0KymeHToB O6uiero
COBPaHHs OCYUICCTBIAETCS NMYTEM OTKPHITOrO TONOCOBAHMA ero YYACTHHKOB  NPOCThIM
GonbumHCTBOM ronocos. Iepeaava TIpaBa ro0coBanua 0JHMM ydacTHukom Obuiero cobpanus
APYroMmy 3anpeuaercs.

5.8. Tlo TpeGoBanuio He MeHee 0HOI TpeTH ysacTHUKOB OGmiero cobpanns 1o oTaensHBIM
BOMPOCaM MOBECTKH [HS NPOBOAMTCS TAHHOE I'0JO0COBAHHE.

5.9. TpeGosanue o nposeaenuH TaHOro roJOCOBAHMUS NPEABABAAETCH B IHCHbMECHHOM BH/jIe
opraiusaropam Obmero coGpanus He MeHee YeM 3a 5 JHeil 10 Havana padoTbi.



5.10. Broanerens JUis TAHHOTO rOIOCOBAHUS CONCPHKUT CIICAYIOUME JIaHHbIE!

- nonHoe Haumenosanue JJOY:

= MeCTO M aaty nposesienus O6umero cobpanus;

- (OPMYIHPOBKY KaXJA0ro BONPOCA, NOCTABJICHHOIO Ha rONOCOBAHHE, BBIPAKEHHOE
GOpMYIHPOBKAMH «3a», «NPOTHB» M «Bo3zepikanca». [IpM noacuere ronocos mo uroram
TOJIOCOBAHMA, OCYLUECTBISEMOM NpPH MOMOINH OloNIeTeHel, YMHTHIBAIOTCS M 3aCUHTHIBAIOTCS
rOjIoca MO TeM BOINPOCam, MO KOTOPBIM FOJIOCYIOUIMM OTMEYEH TOJILKO OJMH H3 BO3MOKHBIX
BAPHAHTOB rojocosanns. Ecau GloineTeHb 3amo/iHen ¢ HApyLIeHHEM 3TOro TpeGoBaHHA, OH
NPH3HACTCA HEACHCTBHTEILHBIM, H I'0OJI0CA 110 COICPHKALIHMCS B HEM BONPOCAM HE YUHTHIBAIOTCS.
Ecan ke Gionnerenb s roJIOCOBaHHS COAEPIKHT HECKOJBKO BONPOCOB, MOCTABICHHBIX Ha
TOJ0COBAHHE, HECOOMOACHHE YKA3aHHOro Bbilie TpeOOBaHHS B OTHOWIEHHH OXHOIO MM
HECKONLKHX BOTIPOCOB HE Biev4eT 3a coboif npu3HaHUA G10/1/1eTeHs HeACHCTBUTENBHBIM B LIEJIOM.

3.11. To uroram ros0coBaHus CHETHAs KOMHCCHS COCTABASET MPOTOKOIL, TTOMMHUCHIBAEM blii
ee wienamu. [locae yreepxaenus npotokosa O6umuM cobpatnem GroN1eTeHH UIS FOJOCOBAHKS
ONEHATRIBAKOTCA W NPHOOHIAIOTCA K MaTepuasiam codbpanus, xpausumumes 8 IOV,

5.12. TlpoToko:1 00 uTorax roJ0coBaH s NOAIEKHT MPHOGIIEHHIO K IPOTOKOITY cobpaHus.

5.13. Hroru roaocosanus ornamaiorcs Ha OOumem coOpaHHH, B X04e KOTOPOro
NPOBOAHIOCH I'OZIOCOBAHMKE.

5.14. Pewenus OB1ero cobpaHus 10BOAATCS 10 CBEACHUS TPYA0BOro Kotextusa JIOY we
TO3AHEE, YeM B TCYCHHE 5 JIHel nocsie npoule/ero ace1anus.

6. Orsercrsennocts Obmero cobpanus

6.1. OBuiee cobpanne HeceT OTBETCTBEHHOCTD!

- 3a cobmoueHue B MIPOLECCe  OCYIIECTBICHHS AESTEIbHOCTH 3aKOHOUATE/NLCTBA
Poccniickoit Oeaepaunn:

- 38 COOTBETCTBHE NPHHATHIX PELICHHH ACHCTBYIOIEMY 3aKOHOAATENBCTBY H JOKAIbHBIM
HopMatHBHbM aktam OV

- 3@ KaueCTBEHHOE M CBOCBPCMEHHOC BHINOJIHEHME MIAHOB W pELICHHI. B TOM uHCIE
HanpasjIeHHLIX HAa COBEPLICHCTBOBaHHKE AesTenbHoCTH JIOV:

= 33 KOMIIETEHTHOCTH IIPHHHUMACMBIX PELICHMI.

7. Aeaonpoussoncrso Obmero cobpanus

7.1. 3acenanns Obutero cobpaHus 0HOPMIAAIOTCH NPOTOKOIOM.
7.2. llpotokon O6uero cobpanus COCTABISETCA HE NMo3aHee 3 aAnei nocie ero 3asepuicHns. B
APOTOKOZE VKa3bIBAIOTCA:

= Jara nposeieHus coOpaHus:;

- KOIHYECTBCHHOE MPHCYTCTBHE (OTCYTCTBHE) WICHOB TPYAOBOrO KOJICKTHBA:
- npuriaawenssie mua (PO, nomkHocTs);

- BOMIPOCH! MOBECTKH JHS;

- BBICTYTAIOIIHE JTH1A;

- X011 00CYKACHHS BOTIPOCOB;

- NPEUIOMKCHHS, PCKOMEH/IALMH H 3aMEHYAHHA YWICHOB TPY/IOBOTIO KOJLICKTHBA H
NPHITIAMCHHBIX JTHIL

- KOJIHYECTBO I0/I0COB, MOAAHHBIX «3a», «IPOTHB» H «BOIAEPKAINCH) 110 KAKIOMY
BOTPOCY. NOCTABJICHHOMY Ha r0JI0COBAHNE;

- petuenue.

7.3. Tlporokons! noAnucsBalOTCS npescesaresem u cekperapem OBbutero coGpanns.

7.4. B cayuae oGnapywenns ommboK, HETOUHOCTEH, HE0CTOBEPHOTO H3NOKeHNs (AKTOB B
npotokose Obuiero cobpauns, yyactuuk Ouiero cobpanns snpase TpeboBaTh 0T
npeacenaress ero usMeHeHus. B cBoio ouepens. npeaceaarens 06s3aH NPHHATE MEPHI 110
BHECEHHIO B IIPOTOKOJI COOTBETCTBYIOLUNX H3MEHEHHH ¥ YTOYHEHMI, & TaKXKe caenars



COOTBETCTBYIOLICE cooDIeH#e caeayromemy Obiero cobpanuio. BHECsS TaHHbI BONPOC B €10
MOBECTKY JIHA.

7.5. Hymepaums npoToKko/I0B BeeTcs OT Hayasia y4eGHOro roja.

7.6. Kunra nporoko:10s O6uiero coGpanius HyMepyercs 10CTPaHHYHO, IPOIIHYPOBBIBAETCH,
Cxpenaserca noanuckio 3asenyiouero A0V u neuarsto JJOY.

7.7. Kaura npotoko:ios OGiero coGpanus Xpanutes B aenax JIOY u nepesaercs mo akry
{pH CMEHE PYKOBOIHUTES, Nepe/iaye B ApXHB).
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