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1.001mue mnoJioKeHus

1.1.Hactosimiee IlonoskeHue o mopsJiKe pacCMOTPEHUsI OOpallleHU rpaxiaaH B aj-
MHUHHUCTpAIMi0  MYHUIIMIIATIBHOTO JOMIKOJIBHOTO 00pa3oBaTEIbHOIO yupexaeHus Yy-
daposckuii nerckuii can «Ckazka» (manee -JIOY) paspabortano B cootBeTcTBUU ¢ De-
nepaiibHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mnopsjke paccMOTpeHus oOparieHui
rpaxaan Poccuiickont ®Denepanum.

[TonoxxeHnEM pETyIUPYIOTCS IMPABOOTHOIIECHUS, CBA3AHHBIE C peajau3aluend rpa-
xknannHoM P® 3akperienHoro 3a HuM KoncTtutyrueint PO npaBa oOpaiieHust B opra-
Hbl MECTHOTO CaMOYIpPAaBJICHHUS, YCTAaHABIUBACTCA IMOPSAOK PACCMOTPEHHs oOpaiiie-
HUW TpaxaaH B aamuHuctpauuio J[OVY.

1.2. Opranuzanus paboThl C oOpameHusIMU Tpaxaad B aamuauctpanuio JJOY Be-
nercsi B coorBercTBHM ¢ Koncturynuen PO, « ®enepanbubiM 3akoHOM OT 02.02.06 T.
No 56-@3 «O mnopsanke paccMoTpeHust oOpamieHuil rpaxiaad PO», Yerasom IOV u
HacTosimuM [lonoxxeHnuem.

1.3. YcranoBneHHbIlt HacTosmmM [lojokeHHeM MOPSI0K paccCMOTpeHHs oOpariie-
HUW TpaXkJlaH paclpoCTpaHsAeTCs Ha Bce OOpallleHHs TPpak/laH, 32 UCKIIOUEHHEM 00pa-
IIEHUM, KOTOpBIE MOJIeKAT PACCMOTPEHHUIO B MHOM MOPSJKE, YCTaHOBJICHHOM (dene-
paTbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U UHBIMU (eiepaibHBIMU 3aKOHAMU, a TaK-
KE TIMCEM, HCIIOJIHEHHBIX Ha O(UIMATBHBIX OJIaHKaX YUYPEKIECHUU, OpraHu3alluid,
MPEANPUATANA, TMOANUCAHHBIX UX PYKOBOAUTEISIMU, YIOJIHOMOYEHHBIMH Ha TO JIMIA-
MU, KOTOpBIE PACCMATPUBAIOTCS B MOPSAKE, YCTAaHOBIEHHOM IS OOIIEH KOpPpPEeCHoH-
JEHLNH.

1.4. YcranoBieHHbIN HactosmuM [looxkeHneM MOPSI0K pacCMOTPEeHHUsT oOparie-
HUM TpaXKJjaH paclpoCTpaHsIeTCs] HAa MPABOOTHOIICHHUS, CBSI3aHHBIE C PACCMOTPEHHUEM
oOpalieH’ii MHOCTPAaHHBIX TPaXKJaH M JUL 03 rpaKJaHCTBA, 3a MCKIIOUYEHHUEM CIIy-
4aeB, YCTAHOBJICHHBIX MEXAYHApOAHbIM JoroBopom Poccuiickont ®enepaunu unu
(dhenepaabHBIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpalieHusi He TOMYCKaeTcsl pasriallieHue CBEASHHUH, Co-
JepKalmxcsi B oOpalieHnu, a TakKe CBEICHUH, KacalolMXCs YacTHOM KU3HU Tpakaa-
HUHa, 0e3 ero cornacus. He saBisieTcst pa3riaiieHueM CBEIEHUH, coaepx anmxcs B 00-
palieHny, HarpaBjeHUE MUCHhbMEHHOTO OOpallleHHs B TOCYNAapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYyTPaBJICHUS WX JIOJXKHOCTHOMY JIUILY, B KOMIIETECHIIUIO KOTOPBIX BXOJAUT
pEIIeHe MOCTaBICHHBIX B 00paIlieHne BOMIPOCOB.

1.6.Anmunuctparnus JJOY cucremarndeckn aHaau3upyer W o0oOmaer oOparie-
HUS TpaXkJaH, COJIepXkKaluecs B HUX KPUTUUECKHME 3aMEyaHus, C ILIeJIbI0 CBOEBpe-
MEHHOTO BBISBJICHUS WM YCTPAHEHUS NMPUYWH, MOPOXKIAIOUIUX HApPYIIEHUE MpaB U OX-
pPaHSAEMBbIX 3aKOHOM HWHTEPECOB I'PaKJIaH.

2. IlpaBo rpa:xkaaH Ha oOpaieHue

2.1. I'paxxgane MMEIOT IpaBo oOpamiaThCs JHWYHO, B yCTaHOBJIEHHOW (opme, a
TaK)K€ HaIpapisaTh MHAUBHUAYyalbHbIE U KOJUICKTUBHbIE NHCHbMEHHbIE OOpallleHus B
agmuauctpanuio JOY, mnbo AOMKHOCTHBIM JIMIIAM.

2.2. 'paxnane peanu3yroT NpaBoO Ha oOOpaleHrue CBOOOAHO U JA0OPOBOJBHO, HE



Hapymiasi MmpaB ¥ CBOOOJBI APYTUX JIUII.

2.3. ®opma oOpariieHus Tpak1aHaMu BBIOUPAETCA CaMOCTOSITENBHO.

2.4. PaccMoTpenue oOpalieHuii rpaXkaaH OCYIIECTBIACTCS OECIIaTHO.

2.5. [Ipu paccmotpenun obOpaiieHus B agmuauctpanuio JJOY rpaxnanuH umeet
paBo:

- [IpencTaBnsaTh OMOJHUTENBHBIE JOKYMEHTHI U MaTepHalibl, TM00 0OpaIaThCs C
npock0oii 00 uX UCTPeOOBAHUH.

- 3HaKOMUTBCS C JOKYMEHTaMU W MaTepHajaMH, KacaloLUMMUCS PacCMOTPEHMS
oOpallleHus, €Cau 3TO HE 3aTpParuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI IPYIHX
JMII, €CIM B YKa3aHHBIX JOKYMEHTaX M MaTepuajax He cojaepkKarcs CBEACHHUs, CO-
CTaBJIAIOIINE TOCYJApPCTBEHHYI0 WM HMHYIO OXpaHsAeMyl (eaepalbHbIM  3aKOHOM
TanHY.

- [TosmyyaTp NUCBMEHHBIH OTBET IO CYIIECTBY IIOCTABJIEHHBIX B OOpalleHHE BO-
IPOCOB, 34 HCKJIIOYECHHEM CIIy4aeB, yKa3aHHbIX B ILILS.4, 5.8 Hacrosmero [lomoxe-
HUS, YBEIOMJICHHE O TMepeajpecaliil MHUCHhbMEHHOTO OOpalieHusl B roCyJapCTBEHHBIC
OpraHbl, OpraH MECTHOTO CaMOYIPAaBIICHUS WIH JODKHOCTHOMY JIMITY, B KOMIIETCH-
[IUI0 KOTOPBIX BXOJUT PEIICHHE MOCTABICHHBIX B OOPAIIEHUH BOIPOCOB.

- OOpamaTecsl € )KaJo00l Ha MPUHATOE MO OOPAIICHHIO PEUIEHUE WU JEHCTBUE
(Oe3neiicTBUE), a TaKXKE C 3adBJICHHEM O MPEKPAIICHUH PACCMOTPEHUs OOpalieHusl.

3. TpeGoBaHusi K MUCbMEHHOMY OOpAaIllEHUIO

3.1. B nucbMeHHOM OOpallleHuu TpaxaaH B 00s13aTE€ILHOM TOPSAKE YKa3bIBACTCS
HAaWMEHOBAHME AIMUHUCTpAIMHU, JUO0 pammins, HUMsl, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIAa WM €ro JOHKHOCTh B aamuuuctparuu JIOY, a Takke CBOIO
dbaMuuio, HUMs, OTYECTBO, TOYTOBBIM aapec, MO KOTOPOMY JOJKEH ObITh HAlpaBlICH
OTBET, YBEJAOMJICHHE Tiepeaapecaniud oOpalleHMs, W3JIaraeT CyTh IPEIIOKCHHS, 3a-
SIBJICHHSI WJIW KQJIOOBI, CTaBUT JIMYHYIO TIOJIHCH U JaTy.

3.2. B cmydae HEOOXOIUMOCTH B MOATBEP)KICHUE CBOWX JOBOJOB TPaKAaHUH IO
MMACBMEHHOMY OOpAaIllCHWI0 TIpWjaraeT JOKYMEHThI M MaTepuajbl JHO0 WX KOTHH,
KHWKKU 1 OPUTHHAIIBI WHBIX JIOKYMEHTOB, IPUJIOKEHHBIC K OOpaIeHusIM, BO3Bpala-
IOTCSl 3asIBUTEIISAIM 10 UX TIPOCHOE.

3.3. O6paienue, nocrynusiiee B agmuuuctpaiuio JOY no uHbopMalMOHHBIM
CUCTEMaM OOIIEero MOJIb30BAHUS, MOIJICKUT PACCMOTPECHUIO B MOPSIKE, YCTAHOBIICH-
HOM HactosmuMm llonoxenuem.

3.4. 'paxxgannH HaAMpaBJsieT CBOE MHUCHMEHHOE OOpallleHne HEeTOCPEICTBEHHO
Ha uMmsa 3aBenytomieit JIOY wnn ero 3amectuteneil, B KOMIETEHIIMH KOTOPBIX BXOJHUT
pEIIeHNe TMOCTABIEHHBIX B 0OpaIlieHuH BOTPOCOB.

3.5. [lucemenHoe oOpareHne MOJUICKUT OO0S3aTEIBHOW PETUCTpAIMN B TCUCHHE
TpEeX JHEH ¢ MOMEHTa ITOCTYTUICHHUS.

Bce mocrynaronue B agmuHucTpanuio JJOY nmuceMeHHbIE OOpaimieHHus TpakIaH
MPUHUMAIOTCS, YYUTBHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanmoHHBI HHIEKC o0pa-
HMIEHUS] TpaXJaH YKa3blBAETCS B MUCbMEHHOM OOpAIllEHUU, KOTOPBIM CTaBUTCS B
HUKHEM TMPABOM YTy MEPBOTO JIKCTA.

3.6. Ilucbma rpaxkaaH C MOMETKOW «JIMYHO» TMOCJe MPOYTEHHs aJpecaToM, B
cily4yae, €ClIM B HUX CTaBSITCSA BONPOCHI, TpeOyromue o(UIMaTbHBIX OTBETOB, MeEpe-
JAIOTCS HA PETUCTPAIMIO B YCTAHOBIICHHOM TOPSJIKE.

3.7. Tluckmennoe oOpareHue, conaepkKaliee BOMPOCHI, PEIIEHWE KOTOPHIX HE



BXOJIUT B KoMmmeTeHuuto amMuHuctpaiuuu JOY, NoaieXuT mnepechUike B TEUCHHE
CeMH JHEW CO JHA PErucTpalvd B COOTBETCTBYIOLIMN OpraH WM COOTBETCTBYIOIIIE-
My JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOpPOTO BXOJHUT pEUICHHE IMOCTaBJICH-
HBIX B OOpAaIllEHUU BOMPOCOB, C YBEIAOMJICHHEM TpaKAaHMHA O IMepeajipecalii €ero
oOpallleHHs], 32 UCKIIIOYEHUEM Ciydas, yka3zaHHoro B 1.0. 5.4, 5.8 Hacrosmero Ilo-
JIOKEHHUS.

3.8. 3ampernaerca HampaBiSITh KAJIOOBI TpaXKJIaH Ha PACCMOTPEHHE TEM JIOJIK-
HOCTHBIM JinliaM aamuuuctpanuu 10V, pemenne wim aeiicteue (6e31eiicTBUE) KOTO-
PBIX OOXaTyeTcs.

4. PaccmoTpeHnue oOpalleHuii rpaskaaH, MIOAr0OTOBKAa OTBETOB

4.1. Obpamenne, noctynuBiiee 3aBenyromei JIOY, MomIekuT o00sS3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yuet, peructparus, XOJ PacCMOTPEHHS OOpalleHus TPpaxKaaH OCYIIECTBIIS-
IOTCS 3aBEYIONIEH ¢ 3aHECEHUEM B KYpPHAJl U KapTOUYKY JJUYHOTO MpUEMA.

4.3. 3aBenyromas J[OVY:

- o0ecrieunBaeT OOBEKTMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PaCCMOTPEHHE
oOpailleHus, B Cliyda€ HEOOXOJIMMOCTH — M C y4acTHEM Tpa)KJaHWHA, HAIPABUBIIETO
oOpailieHue;

- 3ampaliuBaeT HEOOXOJUMBIE NJIi PACCMOTPEHHUS OOpaIlleHUs JOKYMEHTHI U Ma-
TepUalibl B APYrUX OpraHax M y APYruxX MPEINpUATHI U OpraHu3aluil ropojaa, 3a Hc-
KJIIFOYEHUEM CYJIOB, OPraHOB JO3HAHHS M OPraHOB IPEABAPUTEIBLHOIO CIEICTBHUS;

- IPUHUMAET MEPbI, HANPABJICHHbIE HA BOCCTAHOBJIICHUE WJIU 3alUTYy HapYIICH-
HBIX TIpaB, CBOOOJ W 3aKOHHBIX HMHTEPECOB TPAKITAHHHA;

- TJa€T THChMEHHBIE OTBETHI IO CYIIECTBY MTOCTABICHHBIX B 00OpaIIEeHUU BOTIPOCOB;

- YBEJAOMJISIET TpakJaHWHA O HAIMpPaBJICHUHM €ro OOpallleHUs HAa PAacCMOTPEHHE B
JIpyrol opraH WM APYyrue NPEANpUsITHS W OpPraHu3alUd Topojia B COOTBETCTBUH C
X KOMIICTCHIMEM.

4.4, YapexxaeHuss U OpraHU3alliy MOCEIKa MO0 HAIMpPaBJIEHHOMY B YCTaHOBJIECHHOM
nopsiake 3amnpocy 3aBenyromeit I0Y, paccmarpuBaroiiero ooOpaiiieHue, 00s3aHbI B
TeueHue |5 mHeW mpeaocTaBisATh JNOKYMEHThI W MaTepUalibl, HEOOXOJIUMBIC JII pac-
CMOTpEHHUs OOpalleHus 3a HMCKIIOUYEHHEM JIOKYMEHTOB M MaTepHaJIOB, B KOTOPBHIX CO-
JIEp>KaTCs CBENICHWSA, COCTABJISIONINE TOCYJAapCTBEHHYI0 WM OXpaHsieMyio dese-
paTbHBIM 3aKOHOM TalHy, U JJII KOTOPBIX YCTAaHOBJIEH OCOOBIA TMOPSAOK TPEIOCTaB-
JICHUS.

4.5. OtBeThl Ha OoOpaIeHus rpakJaH, MpuciIaHHbie Ha UM 3aBenytomiei [0V, ro-
TOBATCS Ha OJIAaHKE YUpEeXIACHUS 3a MoANUCchio 3aBeayromei JJOY u peructpupyrorcs B
KypHaie.

7.6. OTBeTHl JOJHKHBI COAECPXKATh KOHKPETHYIO M YETKYI0 MH(OPMAIMIO [0 BCEM
BOIIpOCaM, IOCTABJICHHBIM B oOpalleHuu rpaxiaH. Eciu 3asButento 1aH OTBET B YCT-
HOM (opme, TO B MaTepuanax, MPUIOKEHHBIX K OOpalieHuto0, TOJDKHO OBITh 3TO
ykazaHo. Ecnm naercs mpoOMeEKyTOUHBIM OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEIb-
HOTO peUIeHUs] MOCTaBJIIEHHOIO BOIpPOCA.

OTBeTbl, MOArOTOBJICHHBIE HA OCHOBAHMM IPABOBBIX JIOKYMEHTOB, JOJDKHBI CO-
JEp’KaTh PEKBU3UTHI ATUX JTOKYMEHTOB C yKa3aHUEM JaThl M HAMMEHOBAHUSI.

OTBeT Ha KOJJICKTMBHOE OOpalleHue OTMPABISICTCS HAa WMS TEPBOTO IIOJITH-
CaBIILIETO €rOo JIMIA, €CIY B MUCbME HE OTOBOPEHO KOHKPETHOE JIUIIO, KOMY HaJJIEKHUT



JaTh OTBET.

OTtBeT Ha obOpamieHue, noctynupiiee B anMuuucTpanuo J1OY no undopmaimoH-
HbIM CHCT€MaM OOLIEro MOJb30BAHMS, HANpPaBISETCS IO IMOYTOBOMY aJIpecy, yKa-
3aHHOMY B OOpallleHuH.

4.7. OOpamieHusl TpakJaH MOCIE HUX PACCMOTPEHMS HCIOJHHUTEIIMH BO3Bpalla-
IOTCSI CO BCEMH OTHOCSIIMMHCS K HUM MaTtepuaiamu 3aBenyronieit J{OY, koropsrii
dbopMupyeT aena, B TOM YHCIIE C OTBETOM 3asBUTENIO B CIy4ae, €CIU JaBajoCh MOPY-
4yeHHe NH()OPMUPOBATh PYKOBOACTBO O pe3yjibTaTax pPacCMOTPEHMUS.

4.8. [lopsanok BU3UPOBAaHUS MOJATOTOBJIEHHBIX OTBETOB Ha OOpallleHUs TpaKaaH
3a moanuchbio 3aBeayrouien JIOY u ero 3amectureneid yCTaHaBIUBACTCS CICTYIOIIMI:

Ha BTOPOM 3K3EMIUIAPE OTBETA 3asBUTEIIO B JIEBOM HIKHEM YIUy yKa3bIBaeTcs (a-
MWINS U TOJIUCh UCIIOJHUTENS, HOMEP €ro cily:)keOHoro TenedoHa, a TaKKe MPOCTaB-
JSIIOTCS. BU3bl PYKOBOAMTENEH, yUaCTBOBABIIMX B IOJTOTOBKE OTBETA, C PacIIn(PpPOBKOIL
baMunuii.

4.9. Ha xaxxqoM oOpallieHnH MOCiie OKOHYATEIbHOTO PEIICHHUS U €r0 HUCIOJHEHUS
J0JKHA OBITh OTMETKa 00 McronHeHun «B neno», mara u nuyHas HOJANUCH JTOJKHO-
CTHOIO JIMIIa, TPHUHSIBLIErO 3TO peuieHue. [Ipeanoxkenus, 3asBICHUS U Kano0bl, KOTUU
OTBETOB Ha TpaxaaH (POPMUPYIOTCA B JI€JIO B COOTBETCTBUM C YTBEPKAECHHON HOMEHK-
JaTypou Jell.

5. [lopsaaok paccMOTpeHUusI OTIAEJbHBIX OOpamieHui

5.1. O6pamenus rpaxaad, nocrynupime 3aBenytomieit JJOY u3 cpencts macco-
BOM MH(OpMAIlUM, PACCMATPUBAIOTCS B TMOPSIIKE M CPOKH, MPEAYCMOTPEHHBIC Ha-
crosiuM [losmoxxenuem.

5.2. B cnyyae ecnu B MUCbMEHHOM OOpAIllEeHUU HE yKa3aHa (pammims TpaskIaHu-
Ha, HAPaBUBIIIETO OOpAIllEHUE U MOYTOBBIA ajapec, M0 KOTOPOMY JOJKEH OBITh HaIlpaB-
JIEH OTBET, OTBET Ha oOpalieHue He naercs 3apeayromiei JJOY, npuHumMaercs pemeHue o
CIIMCAHUU JaHHOTO oOpaiienus «B nemnoy.

5.3. Eciin B yka3zaHHOM OOpalieHu COACP)KATCS CBEICHUS O TIOJArOTaBJIMBac-
MOM, COBEpIIAEMOM WJIM COBEPIICHHOM MPOTUBOMPABHOM JCSHUM, a TAKXKE O JIUIIE,
€ro TMOJrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpalleHue MojJie-
KUT HaAIpaBJIEHUIO B OpraH B COOTBETCTBUU C €0 KOMIIETCHIIUEH.

5.4. OOpamienre, B KOTOpOM OOKamyeTcsl CyIAeOHOE peIIeHue, BO3BpAIlaeTCs
TPOXJAHUHY C Pa3bICHCHHEM IMOpsAKa O0XKAJTOBAHMS JAHHOTO Cy/leOHOTO PEIICHUS.

5.5. [Ipn monydyeHun NHUCHBMEHHOTO OOpAIeHUs, B KOTOPOM COACPIKATCS HEICH-
3ypHBIC, OCKOPOWTENbHbIE BBIPAKECHHS, YIPO3bl JKWU3HH, 37J0POBBI0 WM HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKKe UICHOB €r0 CEMbH 3aBEAYIOIIasi BIPABE OCTAaBUTHh 00-
parieHre 0e3 OTBeTa MO CYIMIECTBY IOCTaBICHHBIX B HEM BOMPOCOB U COOOIIUTH TPak-
JAHVHY, HallpaBUBIIEMY oOOpalleHue, O HEAOMYCTUMOCTH 3JI0YMOTPEOICHUS MPABOM.

Pemenue o cniricanuu gaHHOTO oOpareHus «B aeno» u HanmpaBiIeHUH COOOIICHUS
3asBUTENII0 O HEJAOMYCTUMOCTH 3JIOYyMOTPEOICHUS TPaBOM MNPUHUMAETCS U TMOIIHUCHI-
BaeTcd 3apeayrouent JIOY uim 3amecturenem.

5.6. B ciiyyae ecnu TEKCT MUCBMEHHOTO OOpalleHHs He MOAJaeTcs NpoyTe-
HUIO, OOpallleHHe HE MOJICKUT HAMPABICHUIO HA PACCMOTPEHHE W OTBET Ha HEro He
naetcs. 3asBUTEN0 00 3TOM cooOliaercs, eciu ero ¢GaMuius W MOYTOBBIA ajpec
MO/IAl0TCS TpoUTeHuto. PemieHue o cmucanuu gaHHOTO oOpamieHust «B memo» u co-
OOIIIEHUN 3asBUTENI0 TMPUHUMAIOTCS U TMOIMUCHIBAIOTCS 3aBEAYIONMICH WM TEPBBIM



3aMECTHUTEIIEM.

5.7. OOpaienusi rpakiaH, MOCTYMUBIIUE OT OJHOTO U TOTO K€ JTUIAa 0 OAHOMY
U TOMY K€ BOIPOCY, €CIIH CO BPEMEHH IOJIaud TIEPBOTO OOpaIeHUsI HCTEK YCTAaHOB-
JeHHbI HacTosmuM [lonokeHrneM CpoK pPacCMOTPEHUS WIIM 3asBUTENb HE COTJIACEeH
C IPUHATHIM MO €ro OOpaIllEHUIO PEIICHUEM, CUUTAIOTCS MOBTOPHBIMH.

[Ipu paboTe C MOBTOPHBIMU OOpAIICHUSIMH ACIONPOU3BOAUTENH (HOPMHUPYET Je-
JI0 C YK€ UMEIOLIUMHUCS JOKYMEHTAMH MO0 OOpAallleHUsIM JTAHHOTO 3asiBUTEIS.

He cunTarotcst noBTOpHBIMU 0OpalieHusi OAHOTO U TOTO e 3asBUTENS, HO TI0 pa3-
HbIM BOITPOCaM, a Tak’K€ MHOTOKPATHBIE — I10 OAHOMY U TOMY K€ BOIIPOCY B CiIy4ae,
€CJIM IPUYUHBI, 10 KOTOPHIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpallleHUH BO-
IPOCOB HE MOT OBbITh JJaH, B MOCJEIYIOUIEM ObUIM YCTPAaHEHbl, TpakIaHUH BIIPaBe
BHOBbL HaIlpaBUTh oOparieHue 3aBeayomieid [0V,

5.8. B cnyuae eciiv B MUCbMEHHOM OOpaIllEHUU TPakJIaHUHA COJIEPHKUTCS BOIIPOC,
Ha KOTOPBII €éMy MHOTOKPATHO JIaBaJINCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C
paHee HalpaBJICHHBIMU OOpaIllEHUSIMH, U TIPU 3TOM B OOpallleHUU HE MPUBOJIATCS HO-
BbI€ JIOBOJbI MJIM OOCTOSITENhCTBA 3aBeaytomas JlOY Bhnpase npuHsThH pelieHue o 0e3-
OCHOBATEJILHOCTH OYEPEIHOT0 OOpalleHUs U MPEeKpalleHUd TEPENUuCKu C TpakJIaHU-
HOM. O TaHHOM pENICHUU YBEIOMJISICTCS] TpakAaHWH, HAlIPABUBIIUN OOpallleHUE.

5.9. B cimydae ecnu OTBET IO CYIIECTBY IMOCTABJICHHOTO BOMPOCca B OOpaIleHUH HE
MOXET OBbITh JlaH 0€3 pasrJallleHusl CBEICHUI, COCTABIIAIONIMX OXpaHsIeMyro (eaepaib-
HBIM 3aKOHOM TaiiHy, Tpa)XJIaHUHY, HAMpaBHUBIIEMY OOpalleHHe, COOOIIAeTCs O HEBO3-
MOHOCTHU JaTh OTBET IO CYHIECTBY B CBSI3M C HEAOMYCTHUMOCTBIO pa3rJIallleHUus] YyKa-
3aHHBIX CBEICHUM.

6. Cpoku paccMoTpeHusi oOpallleHHil U yBeJdOMJIeHUE 3asiBUTeJieil

6.1. OGpamennsi, moctynuBiue 3aBeayromieit JIOY, paccMarpuBaroTcss B CPOK 10
OJTHOTO MECSIla CO JHS WX PETHUCTPAIMH, €CIIM WHOW CPOK (MEHBIINI) HE YCTAHOBJICH
pykoBoauTenieM Jnbo ero 3amecturenieM. OOpailieHusi, He TPeOyoUUe AOMOTHUTEIBHO-
ro M3y4YeHHUs W MPOBEPKH, paccMaTpuBaroTcsi Oe3zoTmaratenbHo. O pesynbrarax pac-
CMOTPCHHUS YBEIOMIISFOTCSI 3asBUTECIIH.

6.2. B UCKITIOYNTENBHBIX CIydasX PYKOBOJWTEINb BIIPaBe MPOIJIUTH CPOK pac-
cMoTpeHus oOpaiienus He 6osee yem 3a 30 mHel, yBeJOMUB O MPOJUICHUH CPOKa €ro
pacCMOTpEHHUs TpakIaHWHA, HampaBuBiiero ooOpamenue. [Ipogienne cpoka odopmiis-
€TCSl UCIOJIHUTENISIMA HE MEHEE YeM 3a IMSATh THEW 110 UCTEUCHUS CPOKa PacCMOTPEHUS
oOparieHus.

7. Opranu3auusi padoThbl MO JUYHOMY NPHEMY TIPAXKIaH

7.1. I'pacduk u nopsinok uyHOro npuema rpaxiaad B JIOY ycranaBiauBaercs py-
KOBOJIUTEJIEM.

7.2. llpy AUYHOM TIpUEMe TPaKIAHUH TMPEIBSIBISIET JOKYMEHT, YIOCTOBEPSIO-
A €ro JIMYHOCTD.

7.3. I[lo Bompocam, He BXOASAIIMM B KoMmmeTeHIHio 3aBenyromeit JIOY, 3asBute-
JSIM PEKOMEHAYETCS OOpaTUTHCS B COOTBETCTBYIOIIME OpPraHbl, YUPEKJCHHS, Opra-
HHU3aI1H.

7.4. Bo Bpemsi 3amucu Ha MNPUEM 3aBEAylOLIas 3aMoOJHAET KapTOUKy JIMYHOTO
npuema rpaxaanuHa (hopma mpuiaraeTcs), B KOTOPYH 3aHOCUTCS COJIepKaHhe o00Opa-



HIEHUS TPaKJAaHWHA HAa JMYHOM IMPUEME, a TAKKE PE3OJIOLUS BEIYIIEro MpHEM, C
MOPYYEHUEM JIOJDKHOCTHOMY JHIy. IIpy HE0oOXOOMMOCTH TpakIaHaMm MpeaiaracTcs
U3JIOKUTH CYyTh BOIPOCAa B MUCbMEHHOM BH€. [luceMeHHOE oOpaleHre B 3TOM Ciiydae
PETHCTPUPYETCS U pACCMATPUBAETCSI B YCTAHOBJIEHHOM IOPSIKE, a B KAPTOUKE JEIAeT-
cs oTMeTKa «OCTaBIIEHO 3a4BJIICHHE» W J1aTa PErUCTpalyu.

B ciydae ecnu u3nokeHHBIE B YCTHOM OOpamieHHH (akTbl U OOCTOATEIHCTBA
ABIISIIOTCS OYEBUAHBIMH M HE TpPEOYIOT JOMOJHUTENIHLHON MpPOBEPKH, OTBET Ha oOpa-
IIEHUE C COrJIachs rpaKJaHMHA MOXKET OBITh JIaH YCTHO B XOJ€ JIMYHOIO IIPHEMA, O YEM
JIeJIaeTCsl 3allCh B KapTOUKE JIMYHOIO MpUeMa rpakJjaHuHa. B ocTanpHBIX ciydasx ja-
€TCsl NMHMCHbMEHHBIN OTBET I10 CYIIECTBY IIOCTABJIEHHBIX B OOpalIEeHUH BOIPOCOB.

7.5. Ilpy mOBTOPHBIX OOpaIlEeHUSIX NOAOUPAIOTCS HMEIOIIMECS MaTepUasbl 1o Je-
Ty 3asiBUTEJIS.

7.6. B xozne nuyHOro npuema rpakJlaHuHy MOXET ObITh OTKa3aHO B JaJIbHEHIIEM
pPacCMOTPEHHH OOpalleHMs], €CIIM €My paHee ObLI IaH OTBET IO CYIIECTBY IOCTaBIECH-
HBIX B 00paIlleHUH BOIIPOCOB.

8. Pabora ¢ o0paleHusIMH, OCTABJIEHHBIMH HA KOHTPOJIb

8.1. O6pamieHusi, B KOTOPBIX COJEPXKATCS BOMPOCHI, WMEIOLIHE OO0bIIoe 00-
IIECTBEHHOE 3HAYEHUE, COOOIIAETCS O KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX MpaB U
MHTEPECOB rpaxaaH, kak npaBuiio ctaBiarcss Ha KOHTPOJIb.

8.2. Ha «xontposbHbiXx oOpamenusix craBstcsa nometku «KOHTPOJIb» wu
«JTOMJIEXXUT BO3BPATVY».

8.3. JIOJKHOCTHOE JIUIIO — UCIIOJIHUTENh B YCTAHOBJICHHBIE CPOKH paccMaTpu-
BacT KOHTpOJIbHOE oOpamieHne, HHOOPMHUPYET O pe3ylbratax 3aBeayromryio JJOY
1100 3aMecTuTeNs 3aBeayrolieii mo YBP, rotoBut oTBeT 3asBUTENIO.

8.4. Ecin B oOpalieHusIX TOCyIapCTBEHHBIX OPTaHOB COJEPXkATCs MPOCHOBI TPO-
MHPOPMHUPOBATh HX O pe3yjbTaTax PACCMOTPEHUS] TpaxaaH, TO HCIOJHUTENIb TOTO-
BUT OTBET U UM. Kak mpaBuio, 3TH OTBETHI MOANUCHIBAIOTCA 3aBeayroment JJ0Y. 3ase-
aytomas JIOY BnpaBe npeasioxKUTh UCTIONHUTENIO NPOAOKUTE padOTy ¢ MPOBEACHU-
€M JIOTIOJHUTEIBHBIX MPOBEPOK WM MOCE TMOJMNUCAHUs OTBETa CIHCATh MaTEpPHUAJIbI
Mo pe3ynbTaTaM paccMOTpeHus oOpaiieHus «B nemo».

8.5. OOpateHue cuvTaeTCs HMCIOJHEHHBIM W CHHUMAETCS C KOHTPOJIS, €CIU pac-
CMOTPEHBI BCE IOCTaBJICHHBIE B HEM BOIIPOCHI, MPUHATHI HEOOXOIUMBIC MEPHI, 3asi-
BUTEJISIM J1aH OTBET.

8.6. Ilucrmennbie oOpalieHusi, Ha KOTOPBIE JAIOTCS MPOMEXKYTOUYHBIE OTBETHI,
C KOHTpPOJIA He cHUMaroTcsi. KOHTpoJib 3aBeplIaeTcs TOJIBKO MOCJIE BBIHECEHUS U
MPUHSTHUS UCUEPTIBIBAIOIINX MEp MO PA3PEIICHUIO TPEATIOKECHUSI, 3asBICHUS, KaJIOOBI.
Pemiennie o cHSITUU ¢ KOHTpOJISI NpuHUMaeT 3aBeayromas J[OVY.

8.7. KoHTposbHble 00palieHusi JTOJKHBI COAEPkKATh KOHKPETHYIO M YETKYH0 WH-
dbopmaruo 1o BCEM BOMPOCaM, MOCTABICHHBIM B OOpAIICHUSIX TPaXKIaH:

- €CJIM CPOKHM PACCMOTPEHHSI MPOJJICHBI, TO JOJKHBI OBITh YKa3aHbl MPUYUHBI U
OKOHYAaTeNbHAs JaTa PaCCMOTPEHHUS, IO UCTEUEHUH KOTOPOH OyAeT AOMOIHUTEIBHO CO-
0011IeHO 0 MpoJIeJIaHHOM paboTe;

- B OTBETE JIOJDKHO OBITh YKA3aHO O TOM, 4YTO 3asBUTEIb B TOW WM MHOU (dopme
NPOUH(OPMHUPOBAH O PE3YNHTATAX PACCMOTPEHUS;

- OTBET 3aBUTENIO MOIMUCHIBAECTCS PYKOBOJIUTEINIEM,

- K OTBETY TPUKIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIlleHns TPaKIaHWHA,



ecnu Ha HeM crtout mrami «[IOJIEXKT BO3BPATY».
9. KoHTpoJib 3a c00JII0leHHeM MNOPSAIKAa PacCMOTPeHMs o0pamieHuii

9.1. JomKHOCTHOE JHIIO B MpeaesiaX CBOEH KOMIETEHLIMH OCYIIECTBISICT KOH-
TPOJIb 3a COOJIOJEHUEM MOPSIKA PACCMOTPEHHUs OOpAILlEHUN, aHAJU3UPYET COJEpKa-
HUE, MOCTynaroumx obpamennii u uHbopmupyet 3aBeayrouryo JIOY o HapymeHusx
UCIIOJIHATEIIbCKON JUCIUIUIVHBI.

9.2. 3aBenyromas JJOY npuHMMaeT Mepbl IO CBOEBPEMEHHOMY BBISBICHUIO U
YCTPaHEHUIO NMPUYMH HApYLIEHUs paB, CBOOO/ U 3aKOHHBIX MHTEPECOB IPAKIaH.

9.3. Jluua, BUHOBaThle B HAPYLIEHUU IMOPSAJIKA PACCMOTPEHHUs OOpAILEHUI Ipax-
JlaH, W3JI0)KEHHOTO B HacTosAwmeM llookeHnn, HeCcyT OTBETCTBEHHOCTb, IIPELYCMOT-
PEHHYIO 3aKOHOHATEILCTBOM PO.

10. XpaHeHne MaTepHAJIOB MO OOpAllEHUSIM TPaKAaH

10.1. 3aBemyromas JIOY ocymecTBiIsIeT XpaHEHUE W UCIIOJIB30BAaHUE B CITPABOYHBIX
Y MHBIX IEJSIX NPEIJIOKEHUN, 3asdBICHUN U %Kano0 rpaxaaH.

10.2. BHecTn B HOMEHKJIATYPY KYpHAJ PETUCTPALIMU 110 OOPAIIEHUSIM TPaKIaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB MO OOpaIEeHUSM TpakIaH
Bo3jaraercs Ha 3asenyromryto JJOVY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUs MPEAJIOKEHUM, 3asBICHUH, Xajlo0 TIpax-
JIaH U JOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHUEM U pasperieHueM — 5 netT. B HeoO-
XOJUMBIX CIIydasX OHKCIEPTHON KOMHCCHEW MOXKET ObITh MPUHATO pelieHHe 00 yBemu-
YEeHUH CPOKA XPaHEHUS WIH O MOCTOSHHOM XpaHEHMHM HaubOoJiee HEHHBIX MPeI0KEeHUN
rpa)<i1aH.

10.5. [lo wmcTedyeHWH YCTAHOBJIEHHBIX CPOKOB XpaHEHHUS JOKYMEHTBHI IO MPEasio-
KEHUSM 3asBJICHUSM U kKano0aM TpakKJaH MOJJIEKAaT YHUUYTOKEHHUIO B COOTBETCTBUU C
yTBepxkaeHHbIM DenepanbHoi apxuBHOM ciryxk00i Poccun 06.10.2000 r. Ilepeunem Ttu-
MOBBIX YIPABIECHYECKUX JOKYMEHTOB, OOpa3yIOLIUXCS B JESITEILHOCTU OpraHu3allui,
C YKa3aHHUEM CPOKOB XpaHEHHUS.

10.6. Xpanenue fen y HCIIOJTHUTENICH 3amperiaeTcs.

10.7. OOGpaienust rpaxkJaH MOTYT HalpaBlsThbCA B apXUB 0€3 pacCMOTPEHMs, ec-
JM B HUX COJEPKATCS PACCYXKICHHS IO M3BECTHBIM MpoOJIeMaM WM MOAHUMAIOTCS
y’K€ pelleHHbIE BOMPOCH], HE TPeOYIoIIKUe IOMOJHUTEIBLHOIO PACCMOTPEHHUS, a TAKXKe
O€CCMBICIIEHHBIE TIO COJIEPKAHMUIO.

10.8. Pemienue o crnucaHuM yKa3aHHBIX OOpalIeHW MPUHUMAET 3aBEAYIOIas
HOY.



[MPUJIOXKEHUE
K [lonokeHuto o mopsiiKE paCCMOTPEHHUS
oOpalieHus TpPaKIaH B aJIMUHUCTPAIIHIO
MJIOY UYydaposckuii nerckuii can «Cka3ka»
KAPTOYKA JIMYHOI'O MPUEMA TPAXJIAH

3aBeylouled JeTCKUM CaaoM

Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl
JlomamHuii agpec
Tenedon
Copepxanue yCTHOTO oOparieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA
1.Komy oTnpaBiieHo (pe30trorus)

2.JlaTta UCTIOJTHEHUS
3.JlonoMHUTENBHBIN KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pesynbrar

6.JlaTa, TOTKHOCTH MCHOJHUTEIIS

7.0T TpaxkiaHuHA MPUHATO MUCbMeHHoe 3asBienue ([Ipunaraercs)

Bx.Ne ot « » 20 T




KAPTOYKA JIMYHOI'O MPUEMA T'PAXKJIAH

3aBeaylouled JeTCKUM CaaoM

Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl

Jomannuii anpec

Tenedon

Copepxanue yCTHOro oOpalieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA
1.Komy oTnpaBiieHo (pe30trorus)

2.JlaTta UCTIOJTHEHUS

3./lononHUTENBHBINA KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pesynbrar

6.JlaTa, TOTKHOCTH MCHOJTHUTEIIS

7.0T TpaxkIaHuHA IPUHATO MUCbMeHHoe 3asBienue ([Ipunaraercs)

Bx.Ne ot « » 20 1.




