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Mooxenne no paGoTe ¢ MEPCOHATLHBIMH AAHHBIMH PAGOTHHKOB
1. OBbupe nonokeHus

1.1. Hacrosuee [Tonoxenue 0 paboTe ¢ nepcoHaibHbIMU JAHHBIMH PaOOTHHKOB AETCKOTO caaa
pa3spaboraHo B cootsetcTsim ¢ Koncturyumeii PO, Tpyaossim konekcom PO, DenepanbHbiv
3aK0HOM 0T 27.07.2006 Ne 152 — @3 «O nepcoHaNBHBIX JaHHBIX», U HHBIMH HOPMATHBHBIMH
aKTaMH, ACHCTBYIOLMMH Ha TeppuTopus Poccuiickoit @eneparmn.

1.2. Hactosmm IMonoxenuem onpenensieTcs NopsaoK nonydeHus, 0opaboTki, XpaHeHHs,
nepefayu u nodoro Apyroro HCMOIL30BAHHS EPCOHANBHbIX NaHHBIX PabOTHHKA, a TAIOKE
BEJICHHA €10 JIMYHOTO JIeNa (B C/TydYae, KOTZia OHO BEAETCS ) B COOTBETCTBUM C TPYIOBBIM
3aKoHOnaTenbCcTBOM Poccuiickoit Menepatiy.

1.3. lens HacTosnero ITonoxeHns — 3a1MHTa NEPCOHATBHBIX JIAHHBIX PaBOTHUKOR ETCKOrO
Caja OT HECAHKLIHOHMUPOBAHHOIO AOCTYIIA U Pa3r/IAICHHS.

1.4. Hacrosimiee [lonoskenue BCTyIaeT B CHILY C MOMEHTA €T0 YTBEPKAECHHS PYKOBOIHTEIEM
OpraHmsaumu u neicTyer 6eccpodHo, 10 3amenbl ero HoBsIM [Monoxkennem. Bee nameHenns B
[Tonoxenue BHOCATCS MPHKA30M.

1.5. Bee paboTHHKM OpranH3aniy I0/DKHbI ObITh 03HAKOMIIEHBI ¢ HacTosmM TTonokeHuem mox
POCIHCh.

2. Cbop, obpaboTka u 3alATa NEPCOHANBHBIX JAHHBIX PabOTHHUKA

2.1. llepconaneHeie JanHbIE PabOTHHKA OTHOCATCA K KOHPUACHIHATLHONK HHDOPMALHH, TO €CTH
NopsaoK paboThi C HUMH PErJIaMEHTHPOBAH JCHCTBYIOLIAM 3aKOHOIATEILCTBOM PO H
OCYLICCTBIIAETCA C COOJIOAEHUEM CTPOTO ONMPEAENICHHBIX PABHII U YCIIOBHIA.

2.2. Obmue TpeboBanns 00paboTKH MEPCOHANBHBIX TAHHBIX PabOTHHKA:

2.2.1. O6paboTka nepcoHaNbHbIX JaHHbIX PAOOTHHKA MOKET OCYLICCTBAATECA HCKITIOUHTE/IBHO
B LeAX obecneyeHns COOMONEHUS 3aKOHOB W UHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
cozeiicTBus pabOTHUKAM B TPYAOYCTPOHCTBE, 00yIEHHH H MPOABWKEHHH 110 CITyxkbe,
obecrnieuyenns muuHOI Oe30macHOCTH pabOTHHKOB, KOHTPOJIS KOIHMYECTBA M KA4eCTBa
BBITIOJIHAEMOM paboThl 1 00ECTIEYEeHUs COXPAHHOCTH MMYIIECTBA paboToaareis, paboTHHKA 1
TPETHUX JIHIL,

2.2.2. Tlpu onpesienienuy 06bema u coepianns 00pabaThIBAEMBIX MEPCOHANBHEIX A3HHBIX
paboTHHKa paboTonaTenb No/bkeH pykoBoacTBOBaThes Konctatymmei P®, Tpyaosbim
koznexcom P® n nupiMu QenepaibHbIME 3aKOHAMH,




2.2.3. Bee nepconasbubie Aannbie pabOTHHKA CIEayeT NONyyaTh THIHO y paboTtuka. Ecim
TNEPCOHATIbHEIC IaHHbIE PabOTHUKA BO3MOXHO MOJYYHTh TOJIBKO Y TPEThell CTOPOHBI, TO
paboTHHUK 10/oKEH ObITh YBEIOMITEH 06 3TOM 3apaHee M OT Hero A0DKHO GbITh HOIY4EHO
MACEMEHHOE cornacke. Pabotozarens n0mkeH cooOmmTh paboTHHKY O LIEIAX, TPEANOIaraeMbix
HCTOYHHKAX M CIOCOGaX MoMyYeH s MEPCOHABHBIX TaHHbIX, XaPAKTEPE TOUICKAIIAX
HOJTy4CHHIO MEPCOHATIBHBIX IAHHBIX W MOCE/ICTBUSIX 0TKa3a pabOTHHKA AaTh MUCHMEHHOE
COTJIACHE HA MX TIOJyYEHHE,

2.2.4. PaboroniaTens HE HMEET Npasa Moy 4aTs U 06padaThiBaTh MEPCOHATBHBIE NAHHBIE
paboOTHHKA O ero NOMMTHYECKHX, PETUIHO3HBIX H HHBIX YOSHKACHHUAX 1 YaCTHOM Xu3HK, B
CiTy4asx, HEMOCPEACTBEHHO CBA3aHHBIX ¢ BOMPOCAMU TPYIOBLIX OTHOLICHHH, B COOTBETCTBHH CO
cratbeit 24 Koncrutyuun PO paboroaatesns Bupase nomysats # 06pabaTeiBaTh JaHHBIE O
HACTHOM H3HH PabOTHHKA TOJBKO C €70 MHCHMEHHOTO COTJIACHS,

2.2.5. PaboTonatens He MMEET MpaBa M0Iy4aTh H 06paGaThIBATH EPCOHAIBHBIC JAHHBIE
PabOTHHKA O €r0 4ICHCTBE B 0OIECTBEHHBIX 00BEIMHEHHUSIX WIH Ero NPO()COIO3HOM
ACATENLHOCTH, 32 UCKITIOYEHHUEM CITYYaeB, IPEAYCMOTPEHHBIX (heAepaibHBIM 3aKOHOM;

2.2.6. Ilpy NpUHATHM PELICHMH, 3aTPArHBAIOLIMX MHTEPECk PaboTHYKA, paboToaTENs He UMeeT
TpaBa OCHOBLIBATHCS HA EPCOHANBHBIX TAHHBIX PAOOTHHKA, MOMYYEHHBIX JIEKTPOHHO HITH B
pesyabTaTe MX aBTOMaTH3HPOBaHHOM 00paboTKw.

2.3. Mudopmarps, conepxaiias nepcoHabHbIe JaHHbe pabOTHHKOB, HCMOTb3YSTCH
OpraHu3alMeH, B YaCTHOCTH, B LIC/IAX BBIMIOJIHEHMA TPeOOBaHMA:

= TPYZIOBOI'0 3aKOHOAATEILCTBA HHBIX AKTOB, COACPIKALNX HOPMBI TPYAOBOTO MpaBa, Py
NpHEME Ha padoTy, NPH NPEROCTABICHHH FAPAHTHI M KOMIICHCALMI M ap.;

= HAJIOTOBOT' 0 3aKOHOAATEbCTBA, B YACTHOCTH, B CBA3H C HCYHCJ/ICHHEM H ynnaroﬁ Hajiora Ha
OOXO0IEBl (1]?[31*1‘&80[0!}( JIMLL, a TAKKE €AMHOrO COIHAJILHOI'O HaJlora,

- IEHCHMOHHOTO 3aKOHO/IATENbCTBA MPU (POPMUPOBAHMH U NIPEAOCTABICHHH
NEPCOHU(PUUMPOBAHHBIX NAHHBIX O KAKIOM ITOTyYaTeNe J0X0A0B, YIUTHIBAEMBIX MTPH
HAYUC/ICHHH CTPaXOBbIX B3HOCOB HAa 00s3aTENbHOE MEHCHOHHOE CTPAXOBAHKUE;,

- 3aMOJIHEHHUE MEPBHYHON YYETHON NOKYMEHTAIWU B COOTBETCTBUH C MOCTAHOBJICHHEM
I'ockomcrata PO ot 5 ausapsa 2004 r. Nel «O6 yrBepkacHnu yHAGHUMPOBaHHBIX HOPM
NEPBUYHON YYETHOM JOKYMEHTALMM 110 YHETY KaJPOB M €ro OIiaTey.

2.4, Jlnua, nomy4aronye NepCoHaIbHBIC JaHHbIC paboTHHKA, 00A3aHb1 COOMONATL PeXKHUM
CEKPETHOCTH (KOHMUACHIHAIBHOCTH). JJaHHOE M0JI0KEHKE HE pacnpoCTpaHsieTcs Ha oOMeH
NEPCOHAJILHBIME JaHHBIMU PaOOTHUKOB B NOPS/IKE, YCTAHOBJIEHHOM (De/iepaibHbIMHA 3aKOHAMH.

2.5. 3ammTa NepCOHATLHBIX JaHHBIX PAGOTHHKA OT HENPABOMEPHOTO MX MCTIOIB30BAHAS HITH
yTpatsl 0/KHA ObITh 0becnieueHa paboTonartenem 3a CYET €ro CPEZCTB B MOPALIKE,
yctaHoBieHHOM TpynoBsiM Konxekcom PD, uabivu denepanbHsiMu 3aK0HaMK.

2.6. PaboTHHKH M HX NPEACTABATENH JOIDKHBI OBITh O3HAKOMJICHBI 110/ PACIIHCKY C
AOKYMEHTaMH OPraHH3alMK, YCTAHABIMBAIOIIMMY NOPAIOK 06paboTky NepCOHATHHBIX JaHHBIX
pabOTHUKOB, a TAKKE OCBEOMIJICHBI 00 MX npaBax u 00S3aHHOCTAX B 3TOH 00nacTy.




2.7. PaboTHNKM HE NOIKHBI OTKA3BIBATECA OT CBOHX I1PaB HA COXPAHEHHE M 3AIIHTY TaHHBI.
Ecmi B TpynoBoM 10roBope GyneT coepkathes HopMa 06 oTkase pabOTHHKA OT JAHHOTO npasa,
TO B ITOH YaCTH TPYAOBOM J0roBOp OYET CUMTATHLCH HENACHCTBHTETBHBIM.

2.8. Paboronatemu, paGOTHUKYM M MX IIPEACTABUTEIH J10JKHBI COBMECTHO BbIpabaTeIBaThL MEPbI
3aLMTHI NIEPCOHAJIBHBIX NAHHBIX PAGOTHHKOB.

3. Jlnanoe neno paborauka

3.1. Ilpu nocrynienny Ha paboTy pabOTHHK NPEAOCTABIIACT EPCOHANBHBIC JIAHHbIE O ce0e B
JAOKYMEHTHPOBAaHHOH popMe. A HMEHHO:

- NaCMOPT HJIH HHOH NOKYMEHT, YAOCTOBEPAOLWIMH THIHOCTS,

- TPYAOBYIO KHHKKY, 32 HCKIIFOUCHHEM CITy4aeB, KOr/ia TPyA0BO# JOroBOp 3aKIiovacTcs
BIICPBBIC UIIH PAbOTHHK MOCTYNACT HA PabOTy Ha YCIIOBUAX COBMECTHTEILCTBA;

- CTPaxoBO€ CBUICTE/ILCTBO rOCY/1apCTBEHHOIO NEHCHOHHOIO CTPaXOBaHHA,

= IOKYMEHTBI BOMHCKOTO Y4eTa - U1l BOCHHOOOA3aHHBIX M JIHL, MOAIC/KAIIMX MPU3bIBY HA
BOEHHYIO CTyK0Y;

- JoKyMeHT 06 06pasoBanmH, 0 KBATHOHKALMH HIIH HATHYHN CTICLAATLHBIX 3HAHAH TIPH
NOCTYIUICHHH Ha paboTy, Tpebyrontyio CrielManbHbIX 3HAHKIH WM CTIeIMaTbHOM OTOTOBKH;

- CIIPaBKy O HAIMYKMK (OTCYTCTBHM) CYIUMOCTH M (M) (aKTa yroioBHOIrO NpecienoBaHus iubo
0 NPEKPALICHHH YTOJIOBHOIO MMPEC/ICA0BAHMSA 110 peabHINTHPYIOLIUM OCHOBAHMSAM, BbIIAHHYIO

B MOpsifike 1 110 (hopme, KOTOPBIE YCTAHABIIMBAIOTCS (DeEPATBHBIM OPraHOM UCTIOIHHTENBHOM
BJIACTH, OCYIICCTBIIAIOLIMAM (YHKIHE 10 BBIPaGOTKE M PEaTM3aLMK roCy1apCTBEHHOM TTOIMTHKH
H HOPMaTHBHO-IIPABOBOMY PETY/IMPOBAHKIO B chepe BHYTPEHHMX JEJ, - IIPH MOCTYIJIEHHH Ha
paborty, CBA3AHHYIO ¢ ACATEIBHOCTBIO, K OCYLIECTBJICHHIO KOTOPOi B COOTBETCTBHH C
HacToswmM KoekcoM, HHbIM (e/iepabHbIM 3aKOHOM He AONYCKAKTCH JIHIA, MMEIOLINE W
HMEBIIHE CYIHMOCTS, NIOABEPTalOIMECS HITH TOABEPraBiIHecs YroJI0BHOMY NPECISA0BAHUIO,

= B OT/IC/IbHBIX CIy4YasX ¢ y4eToM cneuu(puxu paboThl AEHCTBYIOUIMM 3aKOHOATENLCTBOM PD
MOKET MPe/lycMaTpPHBaTLCA HEOOXOAMMOCTD MIPEABABICHHS TPH 3AKITIOYCHHA TPYAOBOTO
AOrOBOpa AOTIOMHUTEIBHBIX IOKYMEHTOB.

3.2. Ipw 3aK04eHHA TPYAOBOrO JOTOBOPA U B XO/I€ TPYAOBOI JEATEILHOCTH MOKET
BO3HUKHYTh HEOOXOIHMOCTH B MPEIOCTABICHAH PA0OTHIKOM OKYMEHTOB:

= 0 BO3pacTe AeTeii;

- 0 GepeMEHHOCTH JKEHITUHBI,
- 06 MHBaMAHOCTH;

- 0 JIOHOPCTBE;

- O COCTaBe CEMbH,

- 0 JIOXOJIE C NMpe/ibIAymero MecTa paboTsi,




- 0 HEOOXOIMMOCTH yX0/a 3a OOJIBHBIM WICHOM CEMbH;

- Ipo4He

3.3. Tlocne Toro, kak Gynet npusHsTO pelieHne o npuemMe paboTHmka Ha paboTy, a TaKike
SHOCICACTBAM B MPOLIECCE TPYNOBOH JCATENBHOCTH K IOKYMEHTAM, COACPIALINM
FAIEPCOHAITbHBIE TaHHbIE PabOTHHKa, TaKoke OYAyT OTHOCHTHCS:

a) TPyNOBOi 10roBOp;

0) npuKassl 10 IHYHOMY COCTABY;

B) NPHUKAa3bl O MOOLIPEHHAX U B3bICKAHHSAX;

T') JIACTKH HETPYIOCNOCOOHOCTH:

1) KapTouka yHupUuMposaHHoi Gopmsr T-2:

€) KYPHAIIbI y4eTa NPUKA30B IO OTITYCKAM, JHIHOMY COCTaBY, KOMaHAMPOBKAX, MOOUIPEHUSX 1
B3BICKAHUSAX;

) APYTHE NOKYMEHTHI.
3.4. Tlocne 3nanus npyukasa o npueme Ha paboty (opMupyeTcs IHYHOE AeT0 paGOTHHKOB.
3.5. Jlndnoe 1eno BENETCA Ha IPOTSHKESHHM BCeil TPY/I0BO# NESTEIbHOCTH PabOTHHKOB.
H3menenus, BHOCHMBIE B IMYHOE €10, AOMKHEL BbITH MMOATBEPIKACHBI COOTBETCTBYFOLLIMMH
JOKYMEHTaMH.
4. Xpanenue nepcoHaIbHBIX TaHHBIX PabOTHHKA
4.1. Cezenus 0 paGOTHHKAX OPraHU3AIIH XPAHATCS HA OyMasCHBIX HOCHTEJIAX B
AnMuHECTPaLH. Jl/151 9TOr0 HCHOJB3YIOTCSH CHIEIHMATHHO o06opynoBanHbie WKaQb U ceiibi,
KOTOPBIC 3aMHParOTCA M ONeHaThIBalOTCs. CBeIeHUs 0 PaGOTHUKAX PACTIONArakTCs B

HTHOM nopsike. Kimou o1 uikados 1 ceiios, B KOTOPBIX XPaHATCS CBEACHUS O

PabOTHHKAX OPraHuU3aluK, HAXOIMTCS Y CHCLHAMCTA TI0 IEPCOHALY, & [IPH €10 OTCYTCTBHH - Y
Oyxranrepa AIMUHHCTpaLHA.

4.2. ByMakHBIe HOCHTENH NEPCOHATBHBIX JAHHBIX:
- TPYAOBas KHIKKA,

= &YPHAJ yueTa TPYNOBbIX KHIKEK;

= JYPHAI y94eTa KOMaHIHPOBOK,

= JICTKH HETPYAOCTIOCOOHOCTH;

= MATepHaIsl 10 yYeTy pabouero BpeMeHu;

- AMYHAas Kaprouka T-2;




- MIPHKA3bI 110 JIHYHOMY COCTaBY;

- BXOJSIIAS W UCXONSLIAA KOPPECTIOHACHIMS BOSHKOMATA, CTPaX0BOi KOMITAHHH, CTyKObI
Cy/AeOHBIX NPHCTABOB;

- IMYHBIE e,

4.3. Tlpn Habope cneNMANHCTOB JOKYMEHTBI, HAXOAAIIMECH B PabOTe, MOIYT HAXOAUTHCS HA
pabouKX CToNAaX WM B CTIEHATBHEIX MANKax TONbKO B TeueHne pabouero ans. [1o OkOHYaHMIO
paboyero /Hs faHHbIe JOKYMEHTbI A0/DKHBI YOMPATHCS B 3aNUPAIOLIHECS mKagsl.

4.4. Ceenenus 0 pabOTHUKAX OPraHKU3aLIME MOTYT TAKKE XPAHHTHCS HA INEKTPOHHbBIX
HOCHTE/IAX, AOCTYM K KOTOPAIM OrPAHUYEH NapoeM.

4.5. Paboroaarens 00ecneynBacT OrpaHUNEHHE AOCTYNA K IEPCOHATLHBIM JAHHBIM PaGOTHHKOB
AHLAM, HE YIIOJHOMOYEHHBIM 3aKOHOM JI0O0 padoToaaTeneM /i/ist NONYHeHHS COOTBETCTBYIOMINX
CBCIACHMH.

4.6. JlocTyn K MEpCOHANLHBIM TAHHBIM PAOOTHHKOB 63 CMELHATEHOTO Pa3PEIICHH HMEKOT
paboTHHKH, 3aHUMAIOILHE B OPraHU3aLMH CACAYIOINE JODKHOCTH:

- PYKOBOJIMTE/TH OPraHu3aliHH;

- paborHuku Gyxrantepun;

- paboTHUKH KaPOBOIi CITyHKOBI,

= HHBIE COTPY/AHHKHM, HMEIOLIHE NOMYCK K MMEPCOHAIBHBIM JaHHbIM PabOTHHKOB IETCKOrO Caja.

4.7. llpu nosTy9eHnH CBEICHHIA, COCTAB/IAIOMINX MIEPCOHATBHbIE NaHHbIE PaOOTHHKA, YKa3aHHbBIE
AHLIA JOJDKHBI HMETh NPABO MOJTyYaTh TOIBKO T MEPCOHANBHbIE JaHHbIe pabOTHHKA, KOTOPLIE
HEOOXOIMMBI 117151 BHITIONTHEHWUS KOHKPETHBIX (yHKIMI, 3a1aHmii.

5. Ilepenava nepcoHaNbHBIX JaHHBIX paboTHUKA

5.1 Ilpu nepenave nepcoHabHbIX AaHHbIX paboTHHKA paboTonaTens N0DKeH cobmonaTh
caeayoume TpedoBaHns:

5.1.1. He cooOmare mepconaibHbIe aHHbIe paboTHHKA TPeThel CTOpPOHE 6€3 MMChMEHHOro
coracus paboTHUKA, 32 MCKTIOYEHHEM CITyuaeB, KOrIa 3T0 HEOOXOIMMO B [ENsX
HPEAVIIPEXKAEHUS YTPO3BI JKH3HHA B 3/I0pPOBBI0 PabOTHHKA, a TAKKE B CIIy4asiX, YCTAHOBJICHHBIX
@eaepabHbIM 3aKOHOM (HAIPUMED, HECYACTHBIN Ciy4ait Ha MPOU3BOACTBE 00A3bIBACT
pabotozarens mpu HE0GX0AMMOCTH JOCTABHTH NOCTPAABIIErO B YUPESKICHHE
SAPABOOXPAHCHHS, HEMEICHHO MTPOUH(YOPMHPOBATE POACTBEHHHKOB MTOCTPAAABLIETO, & TAKKE
HanpaBMTh COODLICHNE B OPraHbl M OpraHu3aliy, onpeaeieHusie TpyaossiM kogekcom PD (cr.
228 TK P®), unbiMu (eieparbHBIMA 3aKOHAMH; O CITy4asX OCTPOro OTpaBleHHs paboTonaTes
©000IIaeT B COOTBETCTRYIONIHIT OPraH CaHHTAPHO-31TH/IEMHOJIOTMYECKOr0 HA/l30pa).

5.1.2. He coobmats nepcoHasbHbIe JaHHbIe paboTHHKA B KOMMEPIECKHX Lessix 6e3 ero
AMCHMEHHOTO COTJIACHS,
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5.1.3. TpegynpeuTs AL, MOMYHAIOIIMX IEPCOHAIBHBIE JAHHBIC paboTHUKA, O TOM, 4TO ITH
AZHHBIC MOTYT OBITh HCTIONB30BAHBI A B LENAX, JUTS KOTOPBIX OHH coo011eHbl, ¥ TpeGoBaTh
OT 3THX JIMIL NOATBEKACHUS TOTO, YTO 3TO MPABWIO COBMONECHO,

5.1.4. OcymiecTATh NEpeaaty NEPCOHATBHBIX JAHHBIX PAGOTHUKA B Tpeesax OaHOro
paboTonares B COOTBETCTBHM ¢ HacTosImAM [Tonoxkenuem:;

5.1.5. Paspemats J0CTYN K NEPCOHABHBIM JaHHBIM pabOTHUKOB TOJTBKO CHIEIHAIBHO
YTOIHOMOYCHHBIM JIHLAM, MPH ITOM YKa3aHHbIE JTHLA O/DKHBI KMETH [PABO MOJIYYATh TOILKO
€ NEPCOHAIbHbIE TaHHbIE PAOOTHHKA, KOTOPHIE HEOOXOAMMBI TSt BHITIOIHEHHSA KOHKPETHBIX

SyHKIHiT,

3.1.6. TlorpebuTensmu nepcoHaTbHbIX AaHHBIX PaGOTHHKOB BHE OPraHU3ALMN MOTyT ObITh
CACAYIOUIME rOCYIaPCTBEHHBIE M HErOCY1aPCTBEHHBIE CTPYKTYPBI:

~ HAJIOrOBbIC HHCITCKLMH,

~ OPaBOOXPAHHTEJILHBIC OPraHbl;

- OpraHbl CTATUCTUKH,

- BOCHKOMATbl;

- Opratbl COLHATBHOTO CTPAXOBAHMUA;

- ICHCHOHHBIE (POHMbI,

= MYHHUMIIATGHBIE OPraHbl BIACTH W YIIPAB/JICHHA,
- CTPaxoBbi€ OPraHU3aluy,

- ApyTHE.

5.1.7. He sanpammusate HuGOpPMALAIO 0 COCTOSHMM 310POBbS PAGOTHMKA, 32 MCKIIOUEHHEM TeX
EBCACHHH, KOTOPBIE OTHOCATCS K BOTIPOCY O BOIMOXKHOCTH BBINIONHEHUS PABOTHUKOM TPYA0BO

‘SyHKumK;

3.1.8. [epenasats nepconansubie JaHHbIE PaGOTHIKA NIPEACTABUTENIM PAGOTHHKOB B NOPAZKE
’t:nnonnen:ﬂou Tpynoseim konexkcom 1 HacTosM [To0KEHHEM, H OrPAHHYABATH ITY
HHQOPMALIHIO TOJIBKO TEMH NEPCOHATEHBIMU IaHHBIMU PabOTHUKA, KOTOPhIE HEOOXOIMMBI J11s
BRINOIHCHNS YKA3aHHBIMH NPENCTABATENSAMHU HX (PYHKLIMIA.

O6ssannocty paborauka u paboronarens B 061aCTH NEPCOHANBHBIX IAHHBIX

1. B neasx obecneuenns 10CTOBEPHOCTH NEPCOHANBHBIX JaHHbIX PaGOTHAK 06s3aH:

6.1.1. Tlpu npueme Ha paboTy NPeIOCTABATHL PABOTOAATEIO TIOHBIE U JOCTOBEPHBIE AAHHBIE O

12 B Cay4ac H3MCHEHHS CBEICHHH, COCTABJIAIOMMX MEPCOHATBHBIC IlaHHbIe PAOOTHHKA,
SCIAMEILTHTENIBHO NIPSAOCTaBUTh JaHHYI0 HHPOPMALHI0 paboToaaTesio.




6.2 Paboronarens obsizan:
6.2.1. OcyumiecTBnATS 3a1IHTY MEPCOHATBHBIX J1aHHBIX PAGOTHHKA;

622 ObecneunTh XpaHEHHE NEPBHYHON YHCTHOMN ZOKYMESHTALIHH 110 y4eTy Tpyaa u ero
OILIATHL, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JOKyMEHTSI I10 YUETY KaAPOB, JOKYMEHTI [0
 YHETY HCTIONh30BaHNS PaboUero BpEeMEHH U PacueToB ¢ PaGOTHHKAMH 110 OTLIaTe TPy/Ia M Ap.
Tlp# 3TOM NEPCOHANbHbIE JAHHBIE HE JOJDKHBI XPAHHTHCS AOJBLLE, YEM 3TO OIIPaBIaHO
 BRINOJHEHUEM 3a/1at, U1 KOTOPIX OHH COOMPANHACH, MK J10JIBIIE, YeM 3TO TpebyeTcs B
MHTEpECax JIMil, 0 KOTOPBIX coOpaHsl HaHHbBIE,

623, 3anonHenne 10KyMEHTALH, CONEPIKALLICH ePCOHATBHBIE JAHHBIC paboTHuKa
(OCYISCTBIATS B COOTBETCTBHH C YHHQHIIMPOBAHHAIMH (hOPMaMHU TIEPBHYHOMN Y4ETHOI

il CHTALIHH 110 Y4CTY TPYZa H €r0 OIUIaThl, YTBEPKACHHBIMHU JCHCTBYIOLIAM
i SAKOHOIATENCTBOM

824 Tlo nuceMeHHOMY 3asBIeHA0 PabOTHUKA HE MO3HEE TPEX AHEH CO AHS MOAAYH ITOr0

SESBJCHUS BBUIABATS N10C/IEHEMY KOTHH JOKYMEHTOB, CBA3AHHBIX ¢ paboToil (konum npukasa o
eMe Ha paboTy, NPUKA30B O MEPEBOJAX HA APYTYIO paboTy, MpUKa3a 06 YBOILHEHUHM ¢

PEBOTHL, BHITMCKY U3 TPYIOBON KHIDKKH; CripaBku 0 3apaboTHOM nuiate, nepuozie paborsi y

‘Zasmoro paboTonatens u Apyroe). Konuu J0KyMEHTOB, CBA3AHHBIX ¢ paboTOH, 0IDKHBI OBITH
SBEPeHbl HALISKANMM 00PasoM H NPEOCTAaBIATHCS PaGOTHHKY GE3B0O3ME3THO;

2.5, Becty yueT nepe/ian NepCOHANBHBIX AaHHBIX PABOTHHKA TPCTHAM JULAM MYTEM BEICHHUS

BETCTBYIOIICTO JKyPHaJIa, OTPaXKalOLIEro CBEICHUS O MOCTYIHBINEM 3anpoce (KTO SBIsSeTcs
=JIEM 3arpOca, JaTa ero NnoCcTYIVIEHHs pabOTOAaTe0), JaTy OTBETA HA 3aMpoC, KaKas
50 HHEQopMaLms Obiia nepenaHa G0 0TMETKY 06 0TKase B ee NPeAOCTABIEHMHN, TG0
HESHBATHCH MOMEIICHACM B JIMYHOE J1€J10 pabOTHHKA BBIMTUCOK, KOIKH HOKYMEHTOB H T.I1.,
DELEAOIMX CBEICHNS O MOCTYIMBLIEM 3aIPOCE U PE3yNIbTATAX €r0 PACCMOTPEHUS,

-

126 B ueasx obecriederust COXPAHHOCTH TOKYMEHTOB 10 IHYHOMY COCTABY YBOTSHACMbIX
BOTHMKOB B C/Ty4ae PCOPraHH3aLNHA ¥ TMKBHAALN OPraHU3aliiH, @ TAKKE COLHATBHOM
SENCHHOCTH PAXKIAH, BBITIOIHAIOLIMX paboTy 110 TPYAOBOMY I0r0BOPY, BKIIOYATH B CBOH
HBIE IOKYMEHTHI NPABUIIA YH4ETa H COXPAHHOCTH JOKYMEHTOB 110 IM9HOMY COCTABY,
DEBPEMECHHOMN Nepenayy HX Ha rOCYAapCTBeHHOE XPAHEHHE TIPH PEOPraHU3aLHH WK
HOpHAMYECKOro mua (pacniopsskenne [Tpasurenscrea PO ot 21.03.94 Ne 358-p
ESCHUM COXPaHHOCTH JIOKYMEHTOB 110 JITYHOMY COCTABY»);

SySac DEOPraHM3ALMK WK [TMKBH/IALIMYM OPTaHH3ALIMH YUeT H COXPAHHOCTH

AMYHOMY COCTaBY, MOPSIOK MEPENAYN HX HA FOCYAAPCTBEHHOE XPAHCHHE

ST5 B COOTBETCTBHH C NMPABHIIAMH, IPEAYCMOTPEHHBIMH YYPEAMUTEILHIMH

 Benex ofecneucHNS 3AMTSI TEPCORATHHBIX JAHHBIX, XPAHAIMXCS y paGoTtonarensi,

Tloasyso ssdopMainio 06 HX NEPCOHATHAIX JAHHBIX # 06PaBOTKE STHX AAHHBIX, B
BETHOCTH PaGOTHMK HMSCT IPABO 3HATH, KTO M B KAKHX LENAX HCTIONb3YeT HiIH HCTOTb30BAI




Caoboansiii GecnnaTHbIi A0CTYIT K CBOMM MEPCOHANBHBIM JAHHBIM, BKITHOYas NPaBo Ha
ie Konuii M00oii 3anucu, conepkaiei nepcoHaIbHBIEC AaHHbIC pabOTHIKA, 32
HUEM CJIy4aeB, NPEyCMOTPEHHBIX (peepanbHbIM 3aKOHOM,

3 OnpenenieHue NPeICTABATENEH I 3ALIATE CBOMX IEPCOHAIBHBIX IaHHBIX;
|
4 JlocTyn K OTHOCAIIMMCSA K HUM MEIMIMHCKHM JIaHHBIM;

[pefoBanye 00 UCKITIOUEHHN MITH HCTIPABIICHMH HEBEPHBIX MITH HETIOIHBIX EPCOHATBHBIX
a TaKoKe JaHHBIX, 00paboTaHHbIX ¢ HapyIneHHeM TpeboBannii HacTosiero [lonoxenus.
13e paboTomaTens HCKITIOYUTH WA HCTIPABATh NEPCOHAIIBHBIC TaHHbIE PabOTHUK HMeeT
 3a9BMTH B MUCBMEHHOH (hopMme paboTonaTeN o 0 CBOEM HECOTIACHH C COOTBETCTBYIOIIAM
AHHEM TaKoro Hecorsacus. [lepcoHaibHbIE AAHHBIE OLEHOYHOro Xapakrepa paboTHUK
MpaBo JAOMOJIHUTH 3asBICHHEM, BHIPAXKAIOLINAM €ro COOCTBEHHYIO TOUKY 3PEHMUS;

‘pebosatue 00 u3BeueHun paboTonareneM Beex Jil, KOTOPbIM paree ObutH coob1eHs!
€ WM HEMOJIHbIC NIEPCOHANIBHBIC JaHHbIC PaboTHHKA, 000 BCEX NPOH3BEACHHBIX B HUX
HHAX, HCITPABJICHHAX HIIH JOTIOJIHCHHAX,

IAANOBAHME B Y/ TOOBIX HENMPABOMEPHBIX JACHCTBHH i besnielicTaus paboToaatens
DADOTKE M 3aLATE Cro NEPCOHAIBHBIX JaHHBIX.

A, BHHOBHbIC B HAPYLICHUH HOPM, PErYIHPYIOLIMX Noayyenue, 0bpaborky u 3ammTy
LHBIX IaHHBIX padOTHHKA, TPUBJICKAIOTCA K JUCHUIUTHHAPHON M MaTepAAIBHOH
OCTH B [TOPSZIKE, YCTAHOBIECHHOM TpynoBeiM KoaeKCOM PD U HHBIMA
MH 3aKOHAMH, 8 TAKXKE MPUBJIEKAIOTCH K rpa/IaHCKO-TIpaBoBoii,
HBHOM M YIOJIOBHOH OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBJICHHOM (he1epaibHbIMM

BOMEPHBIH 0TKa3 padoToAaTeNs UCKIKYHTh WIH UCIIPABUTh NEPCOHAIBHbIE aHHbBIE

a TaKoKe oboe MHOE HapyLUCHHE Npas pabOTHHKA HA 3allMTY [EPCOHATBHBIX

YeT BO3HUKHOBEHHE y paboTHMKA npaBa TpeDoBaTL YCTPAHEHHUSs HAPYLICHUS €I

IMIICHCALIMH IPHYMHEHHOrO TAKHM HaPYIIEHHEM MOPATbHOIO Bpeaa.

1paBsa ¥ 3aKOHHbIE HHTepechl paboTHUKA ObLIM HapYIICHbI B CBA3H C pasriallcHAEM

COASPIKALIEH €ro NMEPCOHANLHEIE TAHHBIE, HIIW HHBIM HEMPABOMEPHBIM

TaKoi nH(popMaiK, OH BOpaBe 00PaTUTHCA B YCTAHOBJICHHOM TOPAAKE 32

IMTOH CBOMX MIPaB, B TOM YMCIIE C NICKOM O BO3MELIEHHH YOBITKOB, KOMIIEHCALIMH
)eAa, 3aUIHTE YeCTH, JOCTOHHCTBA U JICJIOBOH pernyTatku.
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