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”OJIO)K‘CHI/IC 0 NMePCOHAJILHBIX AAHHBbIX paﬁOTHHKOB

MBﬂ'Oy «Mauibimny ¢. Patunno

(HOBas penaxims)

1. O6mue nonoskenug

1. Hacrosiee [onoxenue o 3aAlLUUTE NEepCOHATbHBIX AAHHBIX paboTHHKOR MBJIOY «Manbiimy G
Parunno (rasee - [onoxenue) Pa3paboTano B cooTBeTCTEHY ¢ Denepanbipim 3aKOHOM No [149-3
or 27.07.2006 r «O6 HH(pOopManny, MH(pOPMAIONHBIX TEXHOJIOTHAX U 0 3amuTe HUH(pOpMaLnuy B
Pelakitnm or 18 mapra 2019 rona, depepanbubiM 3akonoy e 152-d3 or 27.07.2006 r «O
HCPCOHANBHBIX  JaHHBIXY B penakuuu or 3] JieKkabpst 2017r; Koncnnyuueﬁ Poccniickoii
Denepannn g Tpynosbim KOJIekcom  Poccwuiickoii Denepanun, Yerasom JAOLIKOJILHOTIO
obpasosaresLoro Yiapexnenus. Ilpu cocrapmenun yareno Ilonoxenne o6 0COOEHHOCTSIX
0bpaborku HCPCOHANLHBIX aHHBIX, OCYIIECTBIIsIEMO# Ge3 MCTIONL30BaHMs cpejieTy aBTOMAaTH3aIuy,
YTBEpRIchnoe Tlocranonnenmen IpaBurenscrea P Ne 687 or 15.09.2008r; TpeGosanus i
AT NEPCOHANBHBIX JanH bIx 1P ux oOpaborke B HH(POPMalHONH BIx CHCTEMAX 11epCOHABHBIX
JAHHBIX. yTBEpIIICHH bIE [ocranosnennenm IpaBurensersa Poccniickoi Gepepaunn No 1119 o
01.11.2012r, = .

1.2. JlanHoe lonoxncenue o nepconanorvix  Oannpry pPabomnuxos ﬂ_()y ONIPELEIISIET OCHOBHBIE
TpeboBanmus K 3almre, obpaborke, MOPSIAKY mosyuenus, XPaHeHHS, HCHOMb30BaHHS U repegayu
NEPCOHAILHBIX JlaHHbIX COTPYAHHUKOB JIeTCKOrO Caja, a TaKKe OTBETCTBEHHOCTY, 3a HapylleHue
HOPM,  perynupyiommx 00paboTky u 3allMTY  NepCoOHaNbHbIX J@HHBIX B JOMIKOIBbHOM
o0pasoBaresibHom YUPEXKJICHUH.

L3, Honoswkenme YCTAHABIIMBACT OCHOBHBIE MOHNTHS M COCTaB nepconanbipx JAQHHBIX pabOTHHKOR
B JIOV, periamentupyer (bopmupoanue u BE/ICHHE JIMYHBIX fej1, Onpenenser npapa u 00s13aHHOCTH
pabotHukoB o 3AUTE  MepCOHaNBbHBIX JMaHHBIX, a Taioke 00s13anHOCTH COTPYIHHKOB 110
odecneyenuio AOCTOBEPHOCTH NepcoHabHLIX JIaHHBIX,

L4, lleanio Hactosimero Ilonoxenus o 3alIMTE MEPCOHANBbHbBIX AQHHBIX pabOTHHKOB fBjisiercs
obecneuenne sammry p JOY npas u CBOOOJ Menaroruyueckux paboTHukoB 1 o0ciykuBaloero
fIcpconana nipu  o6padorike X T[IepCOHAIBHBIX AAHHBIX, B TOM yycje 3alIMTBl npaB Ha
HCIIPHKOCHOBEHHOCT YacTHOj KU3HH, JIN4HYIO Taiiny,

1.5 Ilpu onpenenennn oobema u COACPIKAHMS MEePCOHAILHBIX JA@HHBIX paboTHHKa AJIMUHHCTpALHS
J10Y PYKOBoOACTBYeTCS Konerurynmei Poccuiickoii Dejtepantim, Denepanbipivy 3aKOHAMH U
Hacrosimm Tonowenmnenm .



1.6. IlepcoHanpHbIE AaHHBIE OTHOCSTCS K Kareropuu KoH(UIACHIMAIbHOW HMH(popManuu. Pexxum
KOH(HICHINATbHOCTU TEPCOHATIBHBIX JaHHBIX CHUMAETCS B CIIy4asxX OO0€3JMYMBaHUS WU I10
HCTEYECHUH 75 JIET CpOKa XPAHEHHUs], €CIIU NHOE HE OIPEICIICHO 3aKOHOM.
1.7. Hacrosimee IlonoxeHnue sBISETCSs BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM akToMm JIOY,
00s13aTeNbHBIM JUISI WCIOJHEHUS BCEMU DPAOOTHHKAMM, MMEIOIIUMH JOCTYNl K HEPCOHAJIBHBIM
JTAHHBIM COTPYIHUKOB JIOIIKOJILHOTO 00pa30BaTeIbHOTO YUPEKICHUSI.

2. OcHOBHbIE NOHATHSA H COCTAB NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvuvie Oannvie - mobas wWHGOPMAIUS, OTHOCAIIASACA K OINPEACICHHOMY WIH
OTIpe/IeNIIEMOMY Ha OCHOBAHUU TaKoi MH(pOpMauu GU3NIECKOMY JIHILY, B TOM YHUCIIE ero (haMuius,
UMs, OTYECTBO, TOJl, MECALl, JaTa U MECTO POXKICHMsS, a TaKXkKe aJpec, CeMeiHoe, COLUaIbHOE,
UMYIIECTBEHHOE TMOJOXKEeHHe, oOpa3oBaHue, mpodeccus, AOXOAbl W Jpyras uH(poOpMaIus.
2.2. Ilepconanvuvie danuvle pabomuuka - 3To uHopmarus, HeoOxoaumas 3asenyromiemy [0V B
CBSI3U C TPYIOBBIMU OTHOIICHHMSIMH M Kacaromiasicss KOHKpeTHOro corpyanuka. [loxg madopmanueii o
paboOTHUKE TMOHUMAIOTCSA CBENEHUS O (paKTaxX, COOBITUSAX M OOCTOSATENbCTBAX KU3HU PaOOTHHKA,
MO3BOJISIOINME UACHTU(UIIMPOBATH €ro JMYHOCTh. [lepcoHanbHble TaHHBIE PAOOTHUKA COIEPIKATCS
B OCHOBHOM JIOKYMEHTE II€PCOHAIILHOTO Yy4yeTa pabOTHUKOB - JIMYHOM Jejie pabOTHHKA.
2.3. Obpabomka nepcoHaIbHbIX OAHHBIX— TO JICUCTBUS (ONEpalin) C TICPCOHATBLHBIME JTaHHBIMH,
BKJIIOYas cOOp, cCHCTeMaTH3alMi0 U HAaKOIUIEHWE, XpaHeHHe, YyTouHeHue (OOHOBIEHHE U
M3MEHEHHNE), UCIIOB30BAHNE U PACIIPOCTPaHEHHE (B TOM YHCIIE Tiepe/iada) NepCOHaIbHBIX TaHHBIX.
2.4. PacnpocmpaHenue nepcoHAlbHbIX OAHHLIX - JCUCTBHs, HampaBlieHHble Ha Mepeaavy
MEPCOHATIBLHBIX JAaHHBIX ONPENEICHHOMY KpyTry JHIl (Ieperada MepCOHANbHBIX JIaHHBIX) WM Ha
O3HAKOMJICHHE C T[I€PCOHAJIbHBIMU JaHHBIMU HEOTPAaHHMYEHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoJ0BaHNE TEPCOHANBHBIX AaHHBIX B CPEICTBaX MaccoBOW HH(OpManuu, pa3MelieHHe B
MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX MJIM MPEJOCTaBIEHUE JOCTYIA K EePCOHATbHBIM
TaHHBIM KaKUM-JINOO MHBIM CITIOCOOOM.
2.5. Hcnonv3zo6anue nepcoHanbHulx OanHbIX - NEACTBUS (OMEpaluu) ¢ MepCOHATbHBIMU JTAHHBIMU,
copepmiaemble  JIOY B 1menax MNpuHATUS pelIeHWH WIM COBEpIICHHUS] WHBIX JEWCTBUH,
MOPOXKIAIOUINX IOPUINYECKHE MOCIEICTBUS B OTHOILIEHUH paOOTHUKA WM JPYTUX JIUI] JINOO UHBIM
o0pa30M 3aTparuBaroluX MpaBa U CBOOOIbI pabOTHUKA WIN JPYTUX JIULL.
2.6. Obwedocmynnuvle nepconanbHvle OanHble - TIEPCOHAIBHBIE TaHHBIE, TOCTYI HEOTPaHUYEHHOIO
Kpyra JIAIl K KOTOPBIM TPEIOCTaBICH C COIIacusi paOOTHHWKA WM HAa KOTOPBIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMM HE pacnpocTpaHsercs TpeOoBaHUE cOOMIOAeHNsT KOH(UACHIUAIBHOCTH.
2.7. B cocraB nepcoHa bHBIX JaHHBIX padoTHHKA JJOY BXOIAT:
J aHKeTHbIe U Ouorpaduyeckue JaHHbIE,
o0pa3oBaHue;
CBEIICHHSI O TPYIOBOM M OOIIIEM CTaxe;
CBEIICHHSI O COCTaBE CEMBH;
NacIoOpTHHIE TaHHBIE;
CBEIICHHS O BOWHCKOM YUETE;
CBEIIEHHsI O 3apa0O0THOM IJIaTe COTPYIHUKA;
CBEIICHHSI O COIIMAIBHBIX JIBIOTaX;
CHELHaTbHOCTD;
3aHUMaeMasi J1I0JKHOCTb;
aJpec MecTa >KUTENIbCTBA U TeNe(OH;
MECTO pabOTHI MM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
coziep)KaHue TPYIOBOTO JOTOBOPA;
NOJJTMHHUKH U KOITMH MTPUKA30B;
JIMYHOE JIeJI0 U TPYAOBask KHIKKA COTPYIHUKA;
OCHOBaHUS K MPHKa3aM;
Marepuayibl 1O TOBBIIICHUIO KBaTU(PHUKAIMK U TEPErNoOAroTOBKE COTPYIHHUKA, €ro
arTecTaluu, CIy>KeOHBIM pacciael0BaHUIM.



2.8. JIuunoe neno pabotauka JJOY HaxoauTcs B TOKYMEHTALUU JETONPOU3BOIUTENS U COCTOUT U3
CIIETYIOUINX IOKYMEHTOB:

J aHKeTa;

. aBroomnorpadus;

. KOTIMH JIOKYMEHTOB 00 00pa30BaHHH;

. kapTouka ¢popmbl T-2;

o KOITWSI TIPUKa3a o mpuéme Ha padory;

o TPYAOBOW JJOTOBOP;

o JIOKYMEHTBI, CBS3aHHBIC C TIEPEBOJIOM M IEepeMelIeHHeM paOOTHHKA (KOIHHU IPHKA30B,
3asBJICHUS PaOOTHHKA U T.IL.);

o BBIMACKA (KOMHMH) W3 JOKYMEHTOB O TPHUCBOCHUW TOYETHBIX 3BaHHiA, YYCHOH CTEICHH,

HarpakJCHUU rOCYIapCTBEHHBIMU HATPAIaMH;
KOIIMU HarpaaHbIX JIUCTOB,

arTCCTAallMOHHBIC JINCTHI,

KOIIMHU IPUKA30B O MMOOIIPCHHUAX, B3bICKAHUAX

XapaKTEPUCTUKHU C MPEABIIYIIEr0 MecTa padoThl;

3asBIICHHE PAa0OTHHKA 00 yBOJIILHEHHH;

KOIIHs TPHKa3a 00 YBOJIbHEHHH;

3asBiieHHe paboTHHMKa 00 o3HaKoMieHWH ¢ JokymeHTamu JIOVY, ycraHaBiIMBaIOMIUMU
HOPSZIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB, & TAK)KE O €ro MpaBax M O0s3aHHOCTSX B
9TOM 00J1aCTH;

. JIpyrue JOKYMEHTBI, HAaxOXJICHHE KOTOPbIX B JIMYHOM Jejie Oyaer MpH3HAHO
11€J1eCO00pa3HbIM;
. B JIMYHOE JIeJI0 pabOTHHKA JIOIIKOJIBHOTO OOpa30BaTeNIbHOTO YUPEXKICHUS BKIIOYACTCS

TaK)Ke OMHChH BCEX JOKYMEHTOB, HAXOSIINXCS B JIEE.
2.9. Pa3memnienne Ha o¢unmMambHOM caiite ¢ororpaduil pabOTHUKOB, BHJEO C pPaOOTHUKAMU
COTPYAHUKH Pa3peIaloT MyTeM MPeJOCTaBICHUs CorTacus Ha 00paboTKy MepCOHAIBHBIX TaHHBIX, a
Take cortacHo npuHsaToMmy Ilonoxxenuto 06 opunmansaoM caiite J10Y.

2.10. Ilepconanbuble naHHble pabotHUKa JIOY sBnsioTcs KoH(UIEHIMAIbHON nHOpMaluei U He
MOTYT OBITh HCIOJB30BaHBl COTPYJIHHKAMU JOUIKOJIBHOTO OOpPa30BaTelbHOIO YUPEKICHUS B
JIMYHBIX TETISX.

3. llopsanok nmojy4eHus, 00padOTKHU U Nnepesavu NepCcoOHANbHbBIX JaHHBIX padoTHuKOB JOY
3.1. Iloxg 06paboTKoil mepcoHANBHBIX JaHHBIX padoTHUKa JIOY moHMMaeTcs nonydyeHue, XxpaHeHue,
KOMOMHHpOBaHHe, TMepefaya WiIM J00oe JApyroe HCIOIb30BaHUE MEPCOHAJIBHBIX JaHHBIX
COTPYIHUKA JOUIKOIHHOTO 00Pa30BaTEIbHOTO YUPEKACHHUS.

3.2. B nemnsix obecrieueHus mpaB U cBOOOJI YesloBeKa M IpakJaHUHA MPH 00pabOTKe NepCOHATbHBIX
JAHHBIX PaOOTHHKA 00s13aHBI COOIONATHCS CIAEAYIONNE 001IHre TPeOOBaAHUS:

3.2.1. Ilonydenue, XxpaHeHHe, KOMOMHHUPOBaHME, Mepenaya Wi J1000e APYroe HCHOIb30BAHUE
MEPCOHANBHBIX JaHHBIX paboTHuka JIOY MOXKET OCYIIECTBIATHCS HCKIIOUYUTENFHO B IIEJISIX
obecriedeHusi COONIONEHUS] 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COAEHCTBHS
pabOTHHKAM B TPYIOYCTPOMCTBE, OOYYCHHH W TPOABIKCHHH IO CIyX)0e, oOecreueHus: JIMIHON
0€30IaCHOCTH COTPYIHUKOB, KOHTPOJS KOJIMYECTBA W KauyecTBAa BBHIMOIHAEMONW paboThl U
o0ecrnieuyeHus: COXpaHHOCTH UMYILIECTBA.

3.2.2. llpu omnpexneneHun oObeMa M CoOAep)KaHUs, 00paldaThIBAEMBIX IMEPCOHATBHBIX JAHHBIX
pabotauka 3aBenytonuii  JIOY nmomken pykoBoacTtBoBathes KoHctutyrmeinn  Poccutickoit
®enepaunu, TpyaoBbIM KOIEKCOM U UHBIMU DenepanbHbIMU 3aKOHAMMU.

3.2.3. Bce nepcoHanbHbIE JaHHBIE paOOTHHKA MOJYYarOTCsl Y Hero camoro. Eciu mepcoHanbHBIC
nanHbple coTpyaHuka JJOY BO3MOXXHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH
OBITH yBeZOMJIEH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITh TOJY4€HO MTUCEMEHHOE COTIIaCHeE.

3.2.4. 3aBeyronuii TOMIKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHHEM JJOJKEH COOOIIUTh PAOOTHHUKY
0 LIEJSIX, IPEANOoIaraéMblX HICTOYHUKAX U CIOCO0aX MOJy4eHHs IIEPCOHANBHBIX JaHHBIX, a TAKXe O
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XapakTepe MOJJISKAIINX MOMyUYSHUIO IEPCOHANBHBIX JAaHHBIX M MOCIEICTBUSAX OTKa3a COTPYIHUKA
JaTh MMCbMEHHOE COTIache Ha UX MOTy4YEeHHUE.

3.2.5. He nmomyckaercsi monydeHue u oOpaboTKa MepCOHaNbHBIX JaHHBIX padorHuka JJOY o ero
MOJIMTUYECKUX, PEIMTHO3HBIX U MHBIX YOEXKIEHUSX M YaCTHOM >KU3HHU, a TaKXKe O €ro 4JieHCTBE B
OOIIECTBEHHBIX OOBEIMHEHHUAX WM €ro MpO(COI3HOM NeATENbHOCTH, 32 UCKIIOYCHUEM CIIydYacs,
MPEyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

3.2.6. Paboromarens HE HMEET NpPaBO MONydaTb M 0OpadarhiBaTh MEPCOHANBHBIC JaHHBIC
paboTHHUKA O €r0 WICHCTBE B 00IIECTBEHHBIX 00BEINHEHUSAX WK €ro MPO(COI3HOMN AeITeIbHOCTH,
3a UCKJIIOYCHUEM CITy4aeB, IPEAYCMOTPEHHBIX (pefeparbHBIMU 3aKOHAMH.

3.2.7. Ilpu NpUHATHH PEIICHHH OTHOCHTEIIbHO Pa0OTHMKAa HAa OCHOBAHHMHM €r0 TEPCOHAIbHBIX
JAaHHBIX HE JIOIIYCKAETCS MCIIOJIb30BAaHUE JAHHBIX, ITOJYYEHHBIX MCKIIIOYUTEIBHO B PE3YIbTaTe UX
aBTOMAaTHU3UPOBAaHHON 00PaOOTKHU HIIK AJIEKTPOHHOTO MOJIYYEHHUSI.

3.3. [Ipuniune! 00pabOTKH MepCOHATBHBIX JaHHBIX pa0oTHHKOB JJOVY:

. 3aKOHHOCTH IIeJIel U CI0cOO0B 00pabOTKU MEPCOHANBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

J COOTBETCTBHUS 1ieJiell 00pabOTKHU MEPCOHAIBHBIX JAaHHBIX LEJIAM, 3apaHee ONPEICICHHbIM U
3asBJIGHHBIM IpU CcOOpe NEepPCOHANbHBIX JaHHbIX, a TakKe I[IOJIHOMOYUSAM pabOTHHUKA,
OCYIIECTBIISIONIEro 00padOTKy MePCOHANBHBIX JaHHbIX;

. COOTBETCTBHS 00bEMa M XapakTepa 00padaThIBaeMbIX IEPCOHAIBHBIX JaHHBIX, CIOCOOOB
00pabOTKM MEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH MEPCOHANBHBIX JTaHHBIX;
. JIOCTOBEPHOCTH IEPCOHAJIBHBIX JAHHBIX, MX JIOCTaTOYHOCTH I Ienedl oOpalboTku,

HEJIOMYCTUMOCTH OOpabOTKM MEPCOHANBHBIX JAHHBIX, HU30BITOUYHBIX 10 OTHOLICHHUIO K LIEJSIM,
3asIBJIGHHBIM I1pU cOOpEe NEPCOHANBbHBIX JaHHBIX;

. HEJIOIYCTUMOCTH OOBEIMHEHUs CO3/IaHHBIX JUIsl HECOBMECTUMBIX MEXAy coOoi 1eneit 6a3
JAHHBIX UH()OPMAIIMOHHBIX CUCTEM IEPCOHANBHBIX JaHHBIX.

3.4. B ciuydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOMNPOCAMU TPYAOBBIX OTHOIIEHUH, B
cOOTBETCTBHH cO CT. 24 Konctutynuu Poccuiickoit denepaiiuil BO3MOXKHO MOJTydeHHe U 00paboTka
JAHHBIX O YACTHOW >KM3HHM pabOTHHKA JIOIIKOJIBLHOTO 00pa30BaTeIbHOIO YUPEXKACHUS TOJIBKO C €ro
MIMCBMEHHOTO COITIACHSI.

3.5. Ilpu 00pabGoTke W 3amMTe MEPCOHANBHBIX AaHHBIX padoTtHuka JIOY HeoO6XomumMo CTporo
cobmonare gaHHoe Ilonoxenue. K oOpaboTke, mepenadye M XpaHEHHIO NEPCOHAIBHBIX JAHHBIX
paboTHUKA MOTYT UMETh JIOCTYI COTPYAHUKH JOLIKOJILHOIO 00pa30BaTeIbHOIO YUPEKACHHUS.

3.6. Hcnonb3oBaHME INEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUHM C ILEJISIMH,
OTIpEeIETUBIIMMU UX TosyuyeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJB30BaHbl B IEJISAX
IIPUYMHEHUS UMYILIECTBEHHOTO U MOPAJIbHOTO Bpe/a rpakaaHaM, 3aTpyAHEHUs pealu3aluu Ipas u
cBoOon rpaxaan Poccuiickoit @enepannn. Orpannuenue npas rpaxaan Poccuiickoit denepanun
Ha OCHOBE HCIOJIb30BaHUs HH(pOpMALUU 00 MX COLHMAIBLHOM IPOUCXOXKIEHHH, O PAaCcOBOH,
HallMOHAJIbHOM, SA3BIKOBOM, PEIMTHO3HON U MAPTUHHOM MPUHAUIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBHUHM C 3aKOHOAATEIHCTBOM.

3.7. Ilepenaua mepcoHaNbHBIX AAHHBIX PAOOTHHKA JOUIKOJIHHOIO OOpPa30BaTENIbHOTO YUPEXKJIEHUS
BO3MOKHA TOJIBKO C corviacus pabOTHUKA B CIydasiX, IPsSMO MPEeTyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu mepenaue mepcoHANbHBIX JaHHBIX paboTHHKa 3aBenyromuit JIOY momkeH coOmonarh
cnenyrone TpeOoBaHUs:

. HE COoOoOIIaTh MepCOHANbHbIE JaHHBbIE PA0OTHHKA TpEeThbel CTOpOHE O0e3 MHCbMEHHOIO
coracusi pabOTHUKA, 332 UCKIIIOUEHHEM CIIy4aeB, KOTZa 3TO HEOOXOAUMO B LENAX MPeAyNpPeXICHHs
yrpo3bl *HU3HU U 310pOBbIO pabOTHUKA, a TaKKE B CllyyasX, YCTAaHOBJIEHHBIX (eaepanbHbIM
3aKOHOM;

) HE CoOO0maTh IepCOHAJIbHBIC [aHHbIE pPAaOOTHMKA B KOMMEPUYECKHX IIeNIIX Oe3 ero
MMMCHMEHHOT'O COTJIACHS;
. NpeAYNpPEaAUTh JIHI, IMOJyYarolluX IMEepPCOHAIbHBIE TaHHbIE PAa0OTHHKA, O TOM, YTO O3TH

JaHHBIE MOTYT OBITh MCIIOJI30BAHBI JIUIIb B IENSIX, U1 KOTOPBIX OHH COOOIICHBI, U TpeOOBaTh OT
ATUX JIUI] MIOATBEPKACHUS TOTO, YTO TO MPABUIIO coOmoneHo. Jluma, monyvaronme nepcoHaabHbIe



JaHHble pabOTHHKA, 00s3aHBI COONIONATh PEXUM CEKPeTHOCTH (KoH(puaeHuuanbHocTH). JlanHOE
MOJIOKEHUE HE PacIpoCTpaHseTcss Ha OOMEH MepCOHAIbHBIMU JTAaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (hefiepalibHbIMU 3aKOHAMH;
J paspemiatb JOCTYH K T[E€PCOHAJbHBIM JAHHBIM pPAOOTHUKOB TOJBKO CIIELHAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, ONIpeAeIeHHbIM NpukazoM 1o OV, npu 3TOM yKa3aHHBIE JIMLA JTOJIKHBI
HMMETh IPaBo IMOJIYy4aTh TOJIBKO T€ MEPCOHAJbHBIC TaHHBIE PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI IS
BBITOJIHEHHSI KOHKPETHBIX (DYHKIIUH;
J HE 3alpamvBaTh UHPOPMALUIO O COCTOSHUM 370POBbsi paOOTHHUKA, 32 HUCKIIIOUYEHUEM TeX
CBE/ICHUN, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTU BBIMIOJHEHUS] PAaOOTHUKOM TPYAOBOI
GbyHKIIY;
J nepeaaBarb MEepCOHANbHBIE JaHHbIE PaOOTHUKA MPEACTaBUTENSIM PaOOTHHKOB B TOpSIKE,
YCTaHOBJICHHOM TpylOBBIM KOAEKCOM, M OrpaHWYMBaTh dTy HH(OPMALUIO TOJIBKO TEMH
MEPCOHATLHBIMU JIaHHBIMH PAOOTHHKA, KOTOPHIE HEOOXOAMMBI JUIS BBITIOJHEHUS YKa3aHHBIMHU
MIPEICTABUTENSIMH UX (PYHKIIUH.
3.9. Ilpu nepenave mepcOHANBHBIX JTaHHBIX PaOOTHHUKA (B TOM YHCIIE M B KOMMEPUYECKUX IEIsX) 3a
npenensl JIOY 3aBeayromuil 1€TCKUM CaJoM HE JOJKEH COOOIaTh 3TU JAHHBIE TPEThEH CTOpPOHE
0e3 MICBbMEHHOTO coriacus pabOTHHKA, 32 HCKIIOUCHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAUMO B LENAX
MPEIyNPEeXIACHNUS Yrpo3bl >KU3HH M 3J0POBBI0 Pa0OTHHKA WJIM B CIIy4asiX, YCTAHOBIIEHHBIX
(denepanbHBIM 3aKOHOM.
3.10. Ilepemaya mnepcoHadbHBIX JaHHBIX paboTHHka B mpenenax JOY ocymectsiusercs B
COOTBETCTBHH C JIOKQJIBHBIMA HOPMATHBHBIMH aKTaMH YYPEKICHHS, 00pabdOTKa MEepPCOHAIBHBIX
JaHHBIX JIeTe ocyluecTBIseTcs comiacHo [lomoxkeHnio o 3amuTe MNEepPCOHANbHBIX JaHHBIX
BociuTaHHUKOB J1OY.
3.11. He nomyckaercst oTBe4aTh Ha BOIIPOCHI, CBI3aHHBIE C Nepeiadeii NepCoOHaIbHON HH(POPMAIIH
1o TesnieoHy uiH ¢akcy.
3.12. Bce Mepbl KOH(DUICHIMAIBHOCTH IIpU cOope, 00paboTKe M Iepeiaun MepCoOHATbHBIX JaHHBIX
COTPYIHUKA PAaCHpOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK U Ha JJIEKTPOHHbIE (ABTOMATU3UPOBAHHbIE)
HOCHUTENH UH(POPMAIUH.

4. ®opMupoBaHue U BeJleHHe JUYHBIX e padoTHukoB J1OY
4.1. JInanoe neno pabOTHHMKA JOLIKOJIBHOTO 00pa30BaTeIbHOIroO yUpexJIeHUs GopMupyeTcs IMocie
W3JaHus MpUKa3a o ero npuéme Ha padoty. 4.2. IlepBoHayanbHO B JIMYHOE €0 TPYIIUPYIOTCS
JOKYMEHTBI, COfIeprKalllie NMepcoHallbHbIe JaHHble paOOTHHKA, B MOPSIKE, OTPAXKAIOLIEM IMpoliece
npuéma Ha padoTy:
3asBJICHHE Pa0OTHHKA O MpHeMe Ha padoTy;
aHKeTa;
aBToOUoOrpadus;
XapaKTepUCTHUKA-PEKOMEHIAIHS;
KOITUS MpUKa3a o mpuéme Ha paboTy B JOLIKOJIIbHOE 00pa30BaTeIbHOE YUpexKICHHE;
pacniucka paboTHHKa 00 o3HakomjeHuH c npokymeHTamu JIOVY, ycraHaBmmBarommMu
MOPSIIOK 00pabOTKH MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAKKe 00 €ro MmpaBax U 00sS3aHHOCTSIX B
3TOH 00JaCTH;
J pacnicka pabOTHHMKAa OO0 O3HAKOMJIGHHH €ro C JIOKaJbHBIMH HOPMATHUBHBIMHU aKTaMHU
JOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHUS; BHYTPEHHSISI OITUCH.
4.3. Bce OOKYMEHTHI JIMYHOTO Jejia MOAIIMBAIOTCA B OOJOXKKY 00paslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00Pa30BaTeIbHOM YUPEKICHUH; Ha OOJOKKE JOJKHBI OBITh (PaMUIIHs, UMsI, OTIECTBO
COTPYIHUKA.
4.4. Jluaaomy Aenny MpHUCBAaMBAETCS HOMEP, KOTOPBIN (PUKCUPYETCS B KypHaJle yu€Ta JIMYHBIX JEI.
Homep nn4HOTO Nema coTpyaHUKa JETCKOTO cajia MPOCTABIAETCS B BEPXHEM JIEBOM YITy OOJIOKKU
nena.
4.5. K ankere B JMYHOM Jejie MpHUKiIenBaeTcs ¢ortorpadus paboTHHKa (6e3 rojgoBHOro ybopa)
dhopmara 3x4.
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4.6. B nmuunom nene pabornuka JJOY Benercs BHYTPEHHSS ONHUCH, KyAa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJIIMTHIX JOKYMEHTOB, JlaTa MX BKJIIOYEHHUS B JI€JI0, KOJIMYECTBO JIMCTOB, a TAKXKe Jara
U3BATUS JOKYMEHTa M3 Jejla C yKa3aHUEM JIMLA, U3bSBLIETO JOKYMEHT, U NPUYUHY U3bATUA. B
Cllyyae BPEMEHHOIO M3bATHS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JIUCT-3aMEHUTENb. M3bsaTue
JOKYMEHTOB U3 JIMYHOIO J€jla IPOU3BOJUTCS HCKIIOYUTEIBHO C pa3pelieHUs 3aBEIYIOLIEro
JOUIKOJIBHBIM ~ 00pa30BaTeiIbHbIM  YUpPEXKJICHHUEM. BHYTpeHHAs  ONHMCh  MOJIMCHIBAETCS
JIEJIONPOU3BOIUTENEM, C YKa3aHUEM JaThl COCTABIICHUS.

4.7. Bce TOKYMEHTBI, IOCTYMAOLIUE B IMYHOE JI€JI0, PACIIONIaraloTCsl B XPOHOJIOTMYECKOM HOPSI/IKE.
4.8. He nomyckaercst BKJIIOYATh B JINYHOE JIEJI0 JOKYMEHThI BTOPOCTENIEHHOI'O 3HAYEHU S, UMEIOLIIE
BpeMeHHbIe (10 10 J1eT) cpoku XpaHEHUs, HallpuMep, CIIPaBKU C MECTa JKUTEJIbCTBA, O COCTOSIHUU
310POBbSI, O CEMENHOM ITOJIOKEHUH H T.I1.

4.9. JIuctbl 1OKyMEHTOB, MOAIIMTHIX B JIMYHOE JIE0 PaOOTHHKA JOLIKOIBHOIO 00pa30BaTEILHOIO
YUpEXKJIEHUS, HyMEPYIOTCA.

4.10. AHKeTa sIBIII€TCSI OCHOBHBIM JJOKYMEHTOM JIMUHOTO JIeJ1a, IPEeACTaBIAIONUM co00 nepeyeHb
BOMIPOCOB O OMOrpadM4ecKux MaHHBIX COTPYIHUKA, €ro oOpa30BaHHUH, BBIOIHIEMOH padore ¢
HayaJla TPYJOBOH JesTeIbHOCTH, CEMEMHOM IOJIOKEHUH, MECTE MIPONUCKU WM MPOXKUBAHUA U T.IL
AHKeTa 3anonHseTcs paOOTHUKOM CaMOCTOSITENbHO Ipu odopmieHUMM npuéMa Ha padoTy B
JIOLIKOJIEHOE 00pa30BaTeIbHOE YUPEKICHHE.

4.11. Tlpu 3amoyHEHWW aHKEThl PAOOTHHK JOJDKEH 3alloNHATH Bce e€ rpadpl, Ha BCE BOMPOCHI
JlaBaTh MOJHBIC OTBETHI, HE JOIYCKaTh HCIPAaBICHUHM WU 3a4e€pKUBAaHUA, IPOUEPKOB, MIOMAPOK, B
CTPOI'OM COOTBETCTBUM C 3alMCSIMM, KOTOpPbIE COJEP)KATcsi B €ro JHUYHBIX JOKYMEHTaXx.
OtpunarenbHble OTBETHI B Tpadax aHKEThl 3aIIUCHIBAIOTCS 0€3 IOBTOPEHUS BOIIPOCA.

4.12. Ilpu 3anonmHennu rpadul «OOpa3zoBaHue) CIEAYeT MPUMEHATH Cleaylonme GOpMYITUPOBKU B
3aBHCUMOCTH OT TOT'0, KaKOH IOKYMEHT UMeeTcCsl y paOOTHHUKA!

° «BBICIIIEE);

° «HETIOJIHOE BBHICIIIEE»;

° «CpelHEE CrEeHUAIbHOEY;
° «HEIIOJIHOE CPEIHEE.

4.13. B rpade «bmmkaiiimume poacTBEHHUKI» NEPEUUCIIAIOTCS Bce WieHbl ceMbU paboTHHKa JJOY ¢
yKa3aHHEM CTENEeHH pojcTBa (OTel, MaTh, MYX, K€Ha, CbIH, J04b, POJHBIE OpaT U cecTpa), Aajiee
NEPEUUCIISIOTCs OIM3KUE POACTBEHHUKH, TPOXKUBAIOIINE COBMECTHO ¢ PAOOTHUKOM. YKa3bIBalOTCS
(dbamuust, UM, OTYECTBO U J1aTa POKICHUS KaKJIOTO YWIEHA CEMbH.

4.14. B rpade «BrimonHsemas paboTta ¢ Hauana TPyAOBOH JeSATEIbHOCTHY OTPAXKAIOTCSI CBEAECHUS O
paboTe B CTPOroM COOTBETCTBUHU C 3alUCAMU B TPYIOBOM KHUXKKE. B TpyaoByIO 1€ATEIBHOCTH HE
BKJIIOUAETCs BpeMsl yueObl B 0011e00pa3oBaTeIbHbIX MIKOJIaX, MPo(ecCHnOHaIbHO -TEXHUUECKUX U
JIpYTUX TPUPABHEHHBIX K HHUM YyuYeOHBIX 3aBelCHUAX. Bce 3amucu Npous3BOAATCS B
XPOHOJIOTUYECKOM IOPSIZIKE.

4.15. AHkeTa TOANMUCHIBACTCS JIMIIOM, TNPUHAMAEeMbIM Ha padoTy, W JAEIONPOU3BOIUTEIEM
JIOIIKOJIEHOTO 00pa30BaTeNbHOTO YUPEXKACHHUS TOCIIE CBEPKU CBEACHUM, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTaMU U 3aBEPSIETCS MeYaThlo.

4.16. Asmobuocpagus -  NOKYMEHT,  COAEpXKAIMA  ONMUCaHME B  XPOHOJOTUYECKOM
MIOCJIEZIOBATEIbHOCTH OCHOBHBIX ATAMOB XKU3HU U JIeATeNbHOCTH puHuMaemoro B JIOY pabGoTHuKa.
ABtoOHMOrpadgus cocTtaBiseTcss B NpPOU3BOJIbHONH (opme, 0Oe3 MOMapoK M HCHpPABICHUU.
4.17. OCHOBHBIE MOMEHTHI, KOTOPBIE TIOJKHBI OBITH OCBEIIEHBI B aBTOOMOTpadum:

° dbamunus, UM, OTIYECTBO;

° YHCJIO0, MECALL U TOJ] POXKIICHHUS;

° noiyueHHoe oOpa3oBaHue (rae, KOrga, B KaKUX YYEOHBIX 3aBEJCHUSAX, IO KaKou
CIICIIMATBLHOCTH);

° BpeMs HavaJsia TPYIOBOH JEATEIHHOCTH;

° MPUYHHBI TIEPEX0/Ia Ha APYroe MECTO PadbOTHI;

° OTHOIIIEHHE K BOMHCKOH 0053aHHOCTH, BOMHCKOE 3BaHHE;

° HaJU4Kie NPaBUTEIbCTBEHHBIX HArpaJl, MOOLIPEHHUIA;



J CBEJICHHS O CEMEHHOM TOJIOKEHUH U OM3KUX POACTBEHHUKAX;
J JaTa COCTaBJICHUS aBTOOMOrpaduu U JUYHAS TOAMKUCH COCTaBISIEMOTO.
4.18. ABtroOuorpadwusi, coctaBineHHas npu npueme B JIOY, He momiexxutr koppektupoBke. [lpu
HEOOXOIMMOCTH BHECEHUSI M3MEHEHHUI WM JIOTIOJIHEHUH, OHU (PUKCUPYIOTCS Ha OTACIHHOM JIHCTE,
MOJIMUCHIBAIOTCS] paOOTHUKOM C YKa3aHUEM JaThl U MPUOOIIAIOTCS K epBUYHOM aBTobuorpaduu. B
ciiyyae OONBIIMX WM3MEHEHHH Ouorpaduyecknx IaHHBIX pPaOOTHHKA OT HET0 MOXET OBITh
3arpeOoBaHa OOHOBJICHHAs aBTOOMOTpadwms.
4.19. ABroOuorpadus He 3aBepsieTCsl TOAMUCIME 3aBEAYIOMIEr0 JOUIKOIBHBIM 00pa30BaTeIbHBIM
YUpeKJIEHUEM WU [1e4aThIO.
4.20. Kormuu 10KyMeHTOB 00 00pa30BaHUM 3aBEPSAIOTCS JTMYHOW MOAMMCHIO JIEIOMPOU3BOAUTEIS
MIOCJI€ CBEPKU UX C MOAJIMHHUKAMU JTOKYMEHTOB.
4.21. JluyHoe neno BenéTcs Ha TPOTSHKEHUM BCEH TPYMOBOW jaesrenbHOoCcTH paborHuka J[OVY.
W3MeHeHus, BHOCHMbIE B JUYHOE [€70, JOJDKHBI OBITH MOATBEPXKACHBI COOTBETCTBYIOLIUMU
JOKYMEHTaMH.
4.22. Jlenonpou3BOAUTENb MPUHUMAET OT MPUHUMAEMOro Ha paboTy paOOTHHKA JOKYMEHTHI,
IIPOBEPSIET IMOJHOTY UX 3allOJIHEHUS M MPaBWJIBHOCTh YKa3bIBAEMBIX CBEJEHUIl B COOTBETCTBHH C
MPEIbSBICHHBIMU UM IOKyMEHTaMHU.

5. Y4er n XxpaHeHUe NePCOHAJIBHBIX JaHHBIX padoTHUKOB IOY
5.1. Jluunble nena, B KOTOPBIX XpaHATCS MEpCOHAIbHbIE NaHHbIe paboTHUKOB IOV, sBistoTcs
JNOKyMeHTaMH «JlJ11 BHYTPEHHET O TOJIb30BaHUSI.
5.2. JluuHOE NeN0 PEeTUCTPUPYETCS, O YeM BHOCHUTCS 3amuch B <«OKypHanm yuéra JTUYHBIX €.
XKypnan cogepxuT ciaenyrouiie rpadso:

L4 HOpH,I[KOBBIfI HOMCP JIMYHOI'O ACJIA,

L4 q)aMI/IJ'II/I}I, HnMs, OTYCCTBO pa6OTHI/IKa JOIIKOJIBHOI'O O6pa3OBaTeJIBHOFO YUpCKACHUS
L4 Jara MMOCTAHOBKU JI€JIa Ha Y4YCT,

° Jara CHATUA Jcjia C y4ceTa.

5.3. JInuHble Aena pacnoiararoTcs B MOPsIKE COMIAaCHO UX HOMepaM JIMOO0 B aja(aBUTHOM IMOPSJIKE.
5.4. Ilocne yBOIBHEHUST PAOOTHHUKA TOUMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKACHUS B JIMIHOE JEIIO0
BHOCSITCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBI€HUE O PACTOPIKEHUM TPYAOBOTO JIOrOBOpaA, KOMHUS
MPHUKa3a O pacCTOPKEHUHU TPYAOBOTO JIOTOBOPA), COCTABIISIETCS] OKOHYATEIIbHASI OITUCH, CAMO JIHYHOE
neno opopMisieTcs ¥ nepefaeTcs A XpaHeHusl.

5.5. Jluunble nena COTPYNHHMKOB, yBOJeHHbIX u3 JIOY, xpaHsATCA B apXuBe OIIKOJIHHOTO
00pa3oBaTebHOTO yupexkaeHus B anpaBUTHOM nopsake. 5.6. He nomyckaercs:

J co00111aTh NepCOHaIbHbIE JaHHbIE PAOOTHUKA TPEThEN CTOpPOHE 0€3 MUCHbMEHHOI'O COIIacus
paboTHHWKA, 32 UCKIIFOYCHUEM CITydaeB, KOTZA ATO HEOOXOMUMO B IEJISIX MPEAYIPEKICHUS YIPO3bI
KHU3HU M 3/0pOBbI0 PAaOOTHUKA, a TaKkKe B CIIydasX, YCTAaHOBJIEHHBIX 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu;

° c000IIaTh EPCOHANBHBIE JaHHBIE PA0OTHHUKA B KOMMEPUYECKUX IENsIX 0€3 ero MUChMEHHOTO
coracus;
° 3ampamuBaTth HWHOOPMAIMIO O COCTOSHUU 3JI0pPOBBS pabOTHHKA MAETCKOTO cajaa, 3a

UCKJIIOYEHHEM TeX CBEJCHUH, KOTOpble OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJHEHUS
pabOTHUKOM TPYIOBOH (PYHKITHH.

5.7. Jloctym K TepCOHANbHBIM JAaHHBIM paOOTHHUKOB pa3pemiaeTcss TONbKO —CHElHaIbHO
VIIOJIHOMOYEHHBIM JIMIaM, TIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI IMETh TPABO IOJydaTh TOJBKO TE
nepcoHangbHble JaHHble paboTHuka IOV, koTopple HEOOXOAMMBI JUIS BBIMOJHEHHS KOHKPETHBIX
GyHKIIHN.

5.8. Bce Mepbl KOHPUISHIIMATIBHOCTH MIPU YUYeTe U XPAaHCHUH MEPCOHANTBHBIX JaHHBIX COTPYIHHUKA
pacmpoCTpaHsIOTCS Kak Ha OyMaXkKHbIE, TaK M Ha SJIEKTPOHHBIC (aBTOMATH3MPOBAHHbIE) HOCHUTEIH
uH(pOpMaLUH.

5.9. XpaHeHue NepCOHATBHBIX MAHHBIX JIOJDKHO IPOHMCXOAWTH B TOPS/KE, HCKIIOYAIOMEM WX
yTpary Wi UX HEMPAaBOMEPHOE UCIIOIb30BaHUE.



6. locTyn K nepcoHaJIbHBIM JAHHBIM pa0oTHHKOB [IOY
6.1. Buympennuti  docmyn (IOCTyIl BHYTPU JOIIKOJIBHOTO OOpPa30BaTEIBLHOTO  YUPEKICHHS).
6.1.1. [IpaBo moctymna K NepcoHaIbHBIM TaHHBIM paboTHuKa JJOY umeroT:
6.1.2. IlepedeHp auIl, UMEIOLIUX JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAeNseTcs
MIPUKA30M 3aBEAYIOIIETO U MUCBMEHHOTO 00s3aTeIbCTBA O HEPA3IIAICHUH EPCOHANBHBIX JaHHbBIX
PaOOTHHKOB.
6.2. BrewHuti docmyn.
6.2.1. K wu4uciay MaccoBbIX TmOTpeOHUTENeld TIEPCOHANBHBIX JAHHBIX BHE JIOIIKOJIHLHOTO
00pa30BaTeIbHOTO YUPESKIACHUS MOXXHO OTHECTH TOCYIAapCTBEHHBIE M HETOCYIapCTBEHHBIE
(GyHKIHOHAJIbHBIE CTPYKTYPBHI.
6.2.2. Han30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K HMH(OpMamuu TOJIBKO B cdepe CBOECH
KOMITETEHITUH.
6.2.3. Opranuzanuy, B KOTOPBIE€ COTPYIHUK MOXKET OCYIIECTBIISITH MEPEUUCICHUS JIEHEKHBIX
CpeICTB (CTpaxoBble KOMIAHUHM, HErOCYIapCTBEHHbIE NMEHCHOHHBIE (DOHMBI, OIarOTBOPUTEIbHbBIE
OpraHM3allM, KPEAUTHbIE YYPEXKIEHHUS), MOTYT MOJYYUTb JOCTYH K IEPCOHAIbHBIM JAHHBIM
paboTHHUKA TOJIBKO B CITy4ae ero MUCbMEHHOTO pa3pelieHusl.
6.2.4. [lepenava nepcoHa bHBIX AJAaHHBIX cOTpynHuKa JJOY npyrum opraHu3anusim:
. CBEICHUA O pabOTaloIIeM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MpPEAOCTaBICHBI
Jpyroil opraHu3alyy TOJBKO C NMHCbMEHHOIO 3alpoca Ha OJIaHKe OpraHM3allM, C MPUIOKEHUEM
KOIHMH HOTApUAJIbHO 3aBEPEHHOI0 3asBJICHUS pAOOTHUKA;

. NepCOHANbHbIE JaHHble paOOTHUKA JETCKOrO caga MOTYT OBITh MpPedOCTaBICHBI
POJICTBEHHHKAM WJIM YJIEHAM €r0 CEMBbHU TOJIBKO C MUChbMEHHOTO Pa3peIIeHUs CaMOTO COTPYIHHUKA.
. B Cllydyae pa3Bofa ObIBIIAs cympyra (Cympyr) MMEIT MpaBO OOPATUTHCS B JOLIKOIBHOE

o0Opa3oBarenbHOE YUYPEKICHHE C NUCHBMEHHBIM 3alpocoM O pa3Mepe 3apa0OTHOM IiaThl
coTpyaHuka 6e3 ero cornacus (YK P®).

7. 3ammTa NepcoHaJbLHBIX JaHHBIX padoTHHKOB JIOY
7.1. Ilox yrpo30il UM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MMOHUMAETCS CIUHUYHOE WIIU
KOMITJIEKCHOE, pealbHOE WM TMOTEHIUaIbHOe, aKTUBHOE WJIM TIACCUBHOE TMPOSBICHUE
3JIOYMBITINICHHBIX BO3MOXXKHOCTEH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3bI CO3/1aBaTh
HEONMaronpusaTHeIE COOBITHS, OKa3bIBaTh JAeCTAaOUIM3UpPYIOLIEe BO3IACHCTBHE HA 3alllUIIAeMYIO
nH(pOpMaIHIO.
7.2. Puck yrpo3sl m0ObM WHGOPMAIIMOHHBIM pecypcaMm CO3MAal0T CTHUXUUHBIE OEICTBUS,
IKCTPEMATLHBIC CHTYAIHH, TEPPOPUCTUICCKUE NCHCTBUS, aBapUHA TEXHUYECKHUX CPEJCTB WM JIMHUN
CBSI3U, IpyrHe OOBEKTUBHBIE OOCTOSTENBCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHbBIE
B BO3HUKHOBEHUH YTIPO3bI JIUIIA.
7.3. 3ammMra TMepCcOHANbHBIX JAHHBIX TMPEACTABISET COOOW JKECTKO pPErIaMEHTHPOBAHHBIA U
JUHAMHYECKU-TEXHOJIOTMYECKUM  Tpollecc, Mpeaynpexaaoluil  HapylleHHe JOCTYMHOCTH,
[[EJTOCTHOCTH, JOCTOBEPHOCTH M KOH(HICHIIMATHHOCTH MEPCOHATBHBIX TaHHBIX U, B KOHEUHOM
cdere, O00ECIEUMBAIONIUN JOCTATOYHO HAJIEKHYIO O€30MacHOCTh WHGOpPMAlMK B TMPOIECCe
yIPaBICHUYECKOM ©  MPOU3ZBOJACTBEHHOW JAEATETLHOCTH  JOMIKOJBLHOTO  00pa3oBaTeiabHOro
YUpEXKIEHUS.
7.4. 3amuTa MepCOHAJBHBIX JTaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIONb30BAHUS WU
yTparel JoJDKHA OBbITh oOecrmedeHa 3aBenytomuM JIOY 3a cder CpeacTB  JIOMIKOIBLHOTO
00pa30BaTeIbHOTO  YUPESKICHUS B TOPSAIKE, YCTAHOBIEHHOM (enepalbHBIMH  3aKOHAMHU.
1.5. "Buympennss sawyuma".
7.5.1. OCHOBHBIM BUHOBHHKOM HECAHKI[MOHMPOBAHHOTO JOCTYNa K TIEPCOHAIbHBIM JaHHBIM
SBIISETCS, KaK TMpaBWiIO, IE€pCOHaj, paloTaromMii C JOKyMeHTaMu U 0Oa3aMH JaHHBIX.
Pernmamenrtanus nocTyna mepcoHana K KOH(HIECHIIMANIBHBIM CBEICHUSM, JOKYMEHTaM U 0Oa3am
JAHHBIX BXOOUT B YMCJIO OCHOBHBIX HANpaBJICHUN OpPraHM3allMOHHOW 3aluThl WH(OpMaluu U
MpelHa3HaYeHa NJIsl pasTpaHUUYCHUsS] MOJTHOMOYHMMA MEXIYy aaMUHUCTpAllMed W CHEeIUaIMCTaMu
JIOLIKOJILHOTO 00pa30BaTeIbHOTO YUPEKIACHHUS.



7.5.2. lnsa obecriedeHusi BHYTPEHHEH 3allUThl TEPCOHANBHBIX MJAaHHBIX paboTHHkoB JIOY
HEOOXOAMMO COOJIIONATh PSJT MEP:

. OTpaHMYEHUE W pErIAaMEHTalUsl COCTaBa pPaOOTHHUKOB, (DYHKIMOHAJIBHBIE OOS3aHHOCTH
KOTOPBIX TpeOyIOT KOH(HUICHINAIBHBIX 3HAHHH;

o cTporoe u3duparenbHOe M OOOCHOBAaHHOE paclpeelieHue IOKYMEHTOB M WH(pOpMaIuu
MEXy paOOTHUKaMH JETCKOTO CaJia;

J palMOHAIIFHOE Pa3MEIIeHHe PadouyuX MeCT pabOTHHKOB, IPH KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOJIBHOE UCIIOIB30BAaHKE 3alUIaeMOi HH(OpMaIn;

J 3HaHHE paOOTHUKOM  JOLIKOJIBHOTO  OOpa30oBaTENbHOTO  y4YpexkIeHUs TpeOoBaHUI
HOPMAaTUBHO-METOANYCCKHUX JOKYMCHTOB I10 3allIUTC I/IH(I)OpMaI_[I/II/I " COXpaHCHUU TaﬁHBI;

J HaJMYUe HEOOXOOMMBIX YCIOBHH B TOMEMIEHUH Ui PaldOThl C KOH(UACHIMAIbHBIMU
JIOKyMEHTaMH U 0a3aMM JaHHbIX;

J OTIpeJieNIeHUe W perfiaMEeHTaIUs COcTaBa pabOTHUKOB, MMEIOIIMX IMPAaBO JOCTyNa (BXOIa) B
IMOMCEIICHHUE, B KOTOPOM HAXOAHUTCS BBIYHUCIMUTCIIbHASA TCXHUKA,

J OpraHM3aLys MOpsAKa YHHUTOKEHUS HH(OPMAIHIH;

. CBOEBPEMEHHOE BBISIBIICHUE HapYyIICHHUsS TPEOOBAHUN pa3pelIUTENIbHON CHCTEMBI JOCTYIa
paboTHUKaMU;

J JMYHBIC JeJa MOTYT BBIJABaThCs JICJIIONPOU3BOAUTEINIO (CEKPETapio) TONBKO 3aBEIYIOIINM

JIOY u B MCKJIIOUUTENBHBIX CIIydasx, MO MHCbMEHHOMY pa3pelieHHI0 3aBEAYIOLIEr0 JETCKUM
CaJIoM, - PYKOBOAMTEIIO CTPYKTYPHOTO IMOApa3JelieHus (HalpuMmep, MPH MOJATOTOBKE MaTepHAIOB
JUTSL aTTeCTaIly pabOTHHUKA).

7.5.3. 3ammra TEPCOHANBHBIX JAaHHBIX COTPYAHHKA Ha 3JICKTPOHHBIX HOCUTENIX. Bce mamkw,
cofiepKalliie MepCcoHalbHbIE JaHHbIE COTPYIHUKA, TOJKHBI OBITh 3aIUIICHBI MapOJieM, KOTOPBIH
COOOMIaeTCsl PYKOBOJUTEIIO CIIYXObl VYIPABICHUS] TEPCOHAJIOM U PYKOBOIUTEIIO CIYXKOBI
MH(OPMAITMOHHBIX TEXHOJIOTHA.

7.6. "Buewnss zawyuma"”

7.6.1. Tlog MOCTOPOHHMM JHIIOM TOHHMMAETCs Jt000E IUI0, HE MUMEIOIIee HEMOCPEACTBEHHOTO
oTHOMIICHUs K jaesrensHocTH JIOY, moceturenu, paOOTHUKU APYTrUX OPTaHU3AMHMOHHBIX CTPYKTYP.
[TocTopoHHUE NUIAa HE TOJKHBI 3HATh paciipeneieHne QyHKIHM, pabodyre IpoIecCchl, TEXHOIOTHIO
cocTaBiieHus1, OhOpMIICHUS, BEICHUS M XPAHCHUS JOKYMEHTOB, JIMYHBIX JCT M pa00YNX MaTepHaiOB
y JeN0TIPOn3BOIUTENS (CeKpeTaps).

7.6.2. JIns obecrieueHusT BHEITHEH 3alUThI IEPCOHANTBHBIX JJTAHHBIX cOTpyaHUKOB JIOY HeoOxoammo
coOMoaaTh psia Mep:

J NOPSAJOK MpUeMa, yueTa U KOHTPOJIS 1eATeIbHOCTH TOCETUTENEH;

o MOPSAOK OXpaHbl TEPPUTOPUM, 3JAHUM M MOMEUIEHHH JOUIKOIBHOrO 00pa3oBaTeIbHOTO
YUPEKACHUS;

J TpeGoBaHUs K 3aIIUTe UH(OPMALIMU TP UHTEPBBIOMPOBAHUH U COOECETOBAHUSX.

7.7. Bce numa, cBsi3aHHBIE C TOJXy4YeHUEM, OOpaOOTKOW M 3alUTONl MEepPCOHAIBHBIX JaHHBIX,
00s13aHBI TTOJIHCATh 0053aTE€IBCTBO O HEPA3MIANICHUH IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB
JIOIIKOJIEHOTO 00pa30BaTeIbHOTO YUPEXKICHHS.
7.8. KpoMe Mep 3aIuThl IEPCOHATBHBIX TAaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
denepanuy, 3aBeAyIOMIUNA JONIKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM, a TAKKe COTPYIHUKU
MOTYT BBIpa0aThIBaTh COBMECTHBIE MEPHI 3aINTHI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

8. IIpaBa u o0s3anHOCTH padoTHUKOB JIOY 1m0 3ammTe HX NEPCOHAIBHBIX JAHHBIX

8.1. 3akperuieHue mnpaB paOOTHHKA, PErIAMEHTHUPYIOIIUX 3alIUTy €ro MepCOHAIbHBIX JAHHBIX,
o0ecreYnBaeT COXPaHHOCTb MOJIHON U TOYHON HH(POPMALIUHU O HEM.

8.2. PabOTHMKM [JOKHBI OBITh O3HAKOMIJIEHBI IO PACIUCKY C JOKYMEHTaMH JOLIKOJIbHOIO
00pa30BaTeIbHOTO YUPEKICHHS, YCTaHABINBAIOUIMMHU MOPAIOK 00pabOTKH MEePCOHAIBHBIX JaHHBIX
pabOTHHKOB, a Tak)ke 00 UX IIpaBax U 00SI3aHHOCTSAX B ATOW 00IaCTH.

8.3. Pa®oTHHMK JOWIKOJILHOTO OOpPa30BaTelIbHOTO YUPESKICHUS OOS3yeTcss TMPEelIoCTaBIsATh
NEePCOHAJIbHBIE JAHHBIE, COOTBETCTBYIOLINE AEHCTBUTEIBHOCTH.

8.4. PaboTHHMK MMeeT PaBo:



J Ha MOJIHYI0 HH(OPMALIMIO O CBOUX MEPCOHANIBHBIX TaHHBIX U 00pabOTKe ITHX JaHHBIX;

. cBOOOIHOrO OECIUIaTHOrO JOCTyHa K CBOMM IE€PCOHAJIbHBIM JaHHBIM, BKIIOYas MPaBO Ha
MOJlyYeHUEe KOMW Jt00O0M 3amucu, coaepikailell MepcoHalbHble JaHHble pabOTHUKA, 3a
HCKJIIOYEHUEM CIIYy4YaeB, PEYCMOTPEHHBIX 3aKOHOAATENICTBOM Poccuiickoit @eaepaunu;

J Ha OTIpe/IeJICHNE CBOMX IIPEACTaBUTENEH IS 3aIUTHI CBOUX MIEPCOHAIBHBIX JAHHBIX;

J JOCTyNa K OTHOCSAIIMMCS K HEMY MEIUIMHCKAM JaHHBIM C IOMOIIBIO MEAUIIMHCKOTO
CIIEIIMAJIICTA 110 CBOEMY BBIOODY;

J TpeOOBaTh MCKIIOYUTH WIIM MCIIPABUTH HEBEPHbIC WM HETIONHBIC NEPCOHAILHBIC TaHHbBIE, a
TaKXe JaHHbIe, 00pabOTaHHbIE C HAPYIICHUEM TPEOOBaHUIA;

J npu otkaze 3asemytomero JIOY HCKIIOYHTH WIM HMCHPAaBUTh IEPCOHAIBHBIC JaHHbBIC

pa6OTHI/IKa HMCCT IIpaBO 3as1BHUTL B MMMCHbMEHHOM (bOpMC 3aBCAYIOIIEMY O CBOEM HECOITIAaCHH C
COOTBCTCTBYHOIIIUM 000CHOBAaHHMEM TAKOI'O HECOITIacusi,

L4 MNEPCOHAJIBHBIC JaHHBIC OLICHOYHOI'O0 XapaKTCpa pa6OTHI/IK JACTCKOIro cala HUMCECT IIpaBO
AOHOJHHUTD 3asBJICHUECM, BbIpAKarOIUM €TI0 CO6CTBCHHYIO TOYKY 3PCHUSA,
L4 Tpe6OBaTb N3BCIICHUA 3aBCAYOIIHUM JAOCTCKHUM CaJOM BCCX JIUML, KOTOPbIM pPaHEC ObUIH

COOOIIICHBI HEBEPHBIE MITH HETIOJHBIC MIEPCOHAIBHBIC JaHHBIC PAa0OTHHKA, 000 BCEX MPOU3BEICHHBIX
B HUX MCKIIFOUEHUSIX, UCTIPABIICHUSIX WUJIU JIOTIOJTHCHUSIX

. o0OxayioBarh B cyle JitoOble HEMpaBOMEpHbIC ICHCTBHI WM O€31eWCTBUS 3aBEIYIOIIETO
JIOLIKOJIBHBIM O00Pa30BaTENbHBIM YUpPEXKICHUEM MpU 00paboTKe M 3allUTe €ro MepCOHATbHBIX
JTAHHBIX.

8.5. B niensx obecrneyeHus: J0CTOBEPHOCTH MEPCOHATBHBIX JTaHHBIX padoTHUKH JIOY 00s3aHbI:

. npu opopMIIEHUU Ha pabOTy MPENCTaBIATh JOCTOBEPHBIC CBEACHUS B IMOPSJIKE M 00BbEME,
MpeayCMOTPeHHOM HacTosiiuM [lonoxkeHueM o 3ammuTe MepcoHAIbHBIX JaHHBIX paboTHHKOB [JOY
(merckoro cafa) u 3akoHOAATENbCTBOM Poccuiickoii @enepanuu;

. B CJydae W3MEHEHHS CBOMX IE€PCOHANIBHBIX JIaHHBIX, COOOIIaTh 00 3TOM 3aBEAYIOLIEMY
IETCKUM cazoM B Teuenue 10 qHel.

8.6. PaborHuku craBsaT 3aBenyromero J1OY B u3BecTHOCTh 00 M3MEHEHHMU (paMHUIUU, UMEHH,
OTUECTBA, JaThl POXKIEHHWSA, YTO IMOJY4YaeT OTPAKEHHUE B TPYIOBOM KHIKKE HA OCHOBAaHHUH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipr HeoOXOmMUMOCTH HW3MEHSIOTCS JaHHble 00 00pa3oBaHHH,
npodeccuu, CenuaabHOCTH, TPUCBOCHUH HOBOTO pa3psija U Ip.

8.7. B mensx 3amMThl 4acTHOM JKU3HH, JTUYHONH M CEeMEWHON TalHBI PAOOTHUKH HE OJKHBI
OTKa3bIBaThCSl OT CBOErO IMpaBa Ha 0OpabOOTKY MEPCOHAIBHBIX JAHHBIX TOJIBKO C WX COIJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJI€Yb IPUYNHEHNE MOPAJILHOTO, MaTepUajIbHOTO Bpea.

9. OTBETCTBEHHOCTH 32 pasnIalieHHe KOH(pHACHUHAJIBbHOH HHEPOPMALUM, CBA3AHHON ¢
NMEePCOHAJIbHBIMY IaHHBIMH padoTHHKOB JIOY

9.1. Ilepconanvhas omeemcmeeHHOCMb - ONHO W3 TIABHBIX TPeOOBaHWN K OpraHu3anuu
(YHKIIMOHUPOBAHUS CUCTEMBI 3aIMTHl TEPCOHANBHON HH(OpPMAIMU U 00s3aTeNbHOE YCIOBUE
obecrmieueHust 3h(HEKTUBHOCTH ITOM CUCTEMBL.

9.2. 3ammra npaB pabOTHHUKA, YCTAHOBICHHBIX 3aKOHOATeNbCTBOM P®D 1 HacTosmm [Tonokennem
0 3aIUTe MEePCOHANBHBIX JAaHHBIX paOoTHUKOB J[OY, oCymecTBIsIETCS CyIOM B IENSIX MPeCceUeHUs
HEMPABOMEPHOTO  HCMOJBb30BaHHUS  NEPCOHAIBHBIX  JIaHHBIX  PaOOTHHMKA, BOCCTAHOBICHUS
HapyIIEHHBIX NMPaB U BO3MEIICHUS PUYUHEHHOTO yiiepba, B TOM YKciie MOPaJIbHOTO Bpea.

9.3. Kaxplii COTPYIHUK TOMIKOIEHOTO 00pa30BaTeIbHOTO YUPEKASHUS, MOTYJAOIINN U paboTh

KOH(UIEHITNATBHBIN JOKYMEHT, HECET €IUHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTEIIS
1 KOH(UIEHITUATBHOCTh NH(HOPMAITHH.
9.4. Jluma, BUHOBHBIE B HapyIIEHWW HOPM, PETYIHPYIONIUX TOJydeHHe, 0OpabOTKy M 3aIluTy
MEePCOHATBHBIX JAaHHBIX PAOOTHUKA, HECYT MUCIUIUIMHAPHYIO, aJIMHHUCTPATUBHYIO, TPaKIAHCKO-
MPaBOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (eIepaibHBIMH 3aKOHAMHU
Poccuiickon ®@enepanuu.

9.5. 3a HEUCNOJIIHEHNE WJIM HEHAJIeXKAIIee MCIIOJHEHUE PaOOTHUKOM I10 €ro BHHE BO3JIOKEHHBIX
Ha HEro O0sI3aHHOCTEW IO COOJIOJCHUIO YCTAHOBJICHHOTO TMOPsIKa pabOThl CO CBEICHUSMU



KOoH(UICHIMANBHOTO XapakTepa 3aseaytonmii JIOY BmpaBe NpUMEHSATh MNPEIYCMOTPEHHBIC
TpyroBEIM KOJEKCOM JUCLUILUIMHAPHBIE B3bICKaHUS.
9.6. JloiKHOCTHBIE JIMLIA, B OOS3aHHOCTH KOTOPBIX BXOAMUT BEJIEHUE IEPCOHAIBHBIX JAaHHBIX
COTPYAHHUKA, 00s3aHbl O00ECNEYUTh KaKJOMY BO3MOXHOCTb O3HAKOMJIEHUSI C JOKYMEHTaMH MU
MarepuajiaMy, HENOCPEICTBEHHO 3aTParvBalOlIMMU €ro IpaBa M CBOOONBI, €CIM HHOE HE
IPEeIyCMOTPEHO 3akoHOM. HempaBoMmepHbli OTKa3 B INPEJOCTaBICHUH COOpaHHBIX B
YCTQHOBJICHHOM TOPSJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTABICHUE TaKHX
JOKYMEHTOB WJIM HWHOW MHPOpPMAUMM B CiIydasx, MPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO
MPEOCTABICHUE HETONHOW WM 3aBEOMO JIOKHOW HWH(POpPMAIMM - BJIEYET HAJOXKECHUE Ha
JOJDKHOCTHBIX JIML[ aJMUHUCTpaTuBHOro mrpada B pasMmepe, onpexaensieMoMm Komexcom o006
aJIMMHHUCTPATHUBHBIX [IPAaBOHAPYIICHUSIX.
9.7. B coorBercTBUM ¢ Ipa’IaHCKUM KOIEKCOM JIMIA, HE3AKOHHBIMA METOAAMM IIOJIyYHBILINE
MH(POPMALINIO, COCTABISIONIYIO CIYKEOHYIO TaifHy, 00s3aHbI BO3MECTUTh NMPUYNHEHHBIE YOBITKH,
IIPUYEM TaKasi ke 00A3aHHOCTb BO3J1araeTcs U Ha pabOTHUKOB.
9.8. YronoBHasi OTBETCTBEHHOCTh 3a HapylEHUE HENPUKOCHOBEHHOCTH YACTHOM >KU3HHU (B TOM
quciae HE3aKOHHOE COoOMpaHHe WM pPAaCcHpOCTPAaHEHHE CBEJCHMM O YacTHOM JKM3HM JIuIa,
COCTABJISIOLLETO €ro JIMYHYIO WM CEMEWHYIO TaliHy, 0€3 ero coracus), HelpaBOMEpHbIN TOCTYI K
OXpaHseMOll 3aKOHOM KOMIIBIOTEpHOH HH(OpMAaIMM, HENpaBOMEPHBIH OTKa3 B IPEJOCTaBICHUU
COOpaHHBIX B YCTAHOBIICHHOM IOPSIKE JOKYMEHTOB M CBEACHUU (€CIM 3TH JCSHUS NPUIUHUIN
Bpe]l MpaBaM U 3aKOHHBIM MHTEpecaM I'pak[aH), COBEPILICHHbIE JHIIOM C UCIOJIb30BAaHUEM CBOETO
CIly’keOHOTO ~ TIOJIOKEHHWsST ~ HakasplBaeTcst mrTpadom, auOO JIMIICHWEM TIpaBa 3aHUMAaTh
OIpeieJIeHHbIE JIOJDKHOCTU WJIM 3aHMMAaTbCsl OIPEEeNIEHHOM JIesTeIbHOCThIO, JIMOO apecToM B
cootrBercTBuM ¢ YK Pocculickoit denepanumn.
9.9. HenmpaBoMepHOCTh J€SATEIBLHOCTH OPraHOB TOCYAAPCTBEHHOM BJIACTH M OpraHU3aIMii mo coopy
1 UCTIOJIb30BaHMIO MIEPCOHATIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CyA€OHOM MOPSJIKE.

10. 3akar04nTEIbHbIC MOJI0KEHUS
10.1. Hacrosimee [lonoxxenue o 3amuTe 1 00pabOTKe NEPCOHANBHBIX JaHHBIX PAOOTHUKOB SIBIISETCS
JOKaJbHBIM HOpMaTuBHBIM akToM JIOY, mnpunumaercs Ha OOmem coOpaHun paOOTHHUKOB,
coracoBbiBaeTcsi ¢ IIpodcoro3HbIM KOMHUTETOM U yTBepxkaaercs (1100 BBOOUTCS B JAEHCTBUE)
MIPUKA30M 3aBEIYIOLIETO JOMIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
10.2. Bce u3MmMeHeHHs M JAOINOJHEHHS, BHOCHMBbIE B Hacrodilee llomoxenue, opopmisitoTcss B
MUCEMEHHOM (hopMe B COOTBETCTBHUH JICHCTBYIOIMM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.
10.3. TlonoxeHue NpPUHUMAETCS HA HEONPENENIEHHBIM CpoK. VI3MeHeHMsT W JOMONHEHHUs K
ITonokeHuto NpUHUMAIOTCS B IOpsAAKeE, peaycmorpeHHoM 11.10.1. Hacrosamero [lonoxenns.
10.4. Ilocne npunsatus IlomoxxeHuss (MM W3MEHEHUHW U JIOMOJHEHWH OTIENbHBIX IMYHKTOB U
pa3aesioB) B HOBOM pelaKIuy NPEAbIAYINAsl PENAaKIMsI aBTOMAaTHUYECKH YTPAaUUBAET CUITY.
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