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1OJIOKEHHUE
0 GopMHPOBAHHH, BEICHHH, XpaHeHHH H NPOBepKe JHTHBIX €1 BOCIHTAHHHUKOB
MyHHIHNATBEHOTO 010KETHOTO JOIKOJALHOT0 00pa3oBaTeaILHOTO yupexkaenus «llenTp
pasBHTUSA pebenKa-1eTCKuii ca «PoccusiHKa»

1. O6mue 1moJoKeHus

1.1. Hacrosiuiee nojoKeHne OnpeeaeT TpeGoBaus 110 0POPMIEHHIO, 3aIIOJIHEHHIO
(BEJICHHIO) M XPaHEHHIO THUHBIX 71e7 BOCIIUTAHHHUKOB MBJI0Y «LIPP - n/c «PoccHsTHKa)
(nanee — JIOY) u onpenesieT NopsaioK neiicTBuid B paDOTHHKOB JIOY, yyacTBYIOLIHX B paborte ¢
JIMYHBIMH JIeJIaM¥ BOCTHTAaHHHKOB.

1.2. Hacrosuee [Tonoxenue pazpadboTaHo B COOTBETCTBHH C:

.  (denepaibHBIM 3aKOHOM 0T 29. 12.2012 Ne 273-®3 «06 o6pa3oBaHui B Poccuiickoit
degepalluny;

« (enepaibHbIM 3aKOHOM OT 97.07.2006 No 152-®3 «O nepCoHAILHBIX TaHHBIX?,

e mpukazoM MHUHIIPOCBELICHHUA Poccu ot 31.07.2020 Ne 373 «O0 yTBEpKACHHH
Tlopsi/Ika OPraHU3alKi i OCYLUSCTBICHIA 06pazoBatebHOM AeATeBHOCTH 110 OCHOBHBIM
ob1e06pa3oBaTeIbHbIM IPOrpaMMaM — 06pa3zoBaTeNbHBIM IIPOrpaMMaM JIOLIKOJIBHOTO
00pa3oBaHusm»;

o mpukazoM Munnpocsemenus Poccun 0T 15.05.2020 No 236 «O6 yTBEpXKICHHH MOPAIKA
npuema Ha 00yuenue 110 00pazoBaTebHEM IporpaMmam J0IKOJIBHOro 00pa3zoBaHUAY;

e  npukazom MunoOpHayku Poccuu OT 78.12.2015 Ne 1527 «O0 yTBEepKIACHUH [Topsinka
yCIIOBHI OCYIIECTBIICHHS MEPEBOAA 00yUarOLKMXCs 3 O/IHOH OpraHn3alit,
ocymecTBIsIONIEH 00pa3oBaTe/bHYyIO JeSITENBHOCTD 110 00pa3oBaTeIbHBIM MPOTpaMMaM
JOIIKOJIBHOrO 00pa3oBaHusi, B APYTHe OpraHu3aiii, OCYLIECTBJISIONIHE
06pa3oBaTeIbHYIO ASATENBHOCTD 110 06pa3zoBaTe/IbHBIM IIPOrpaMMam COOTBETCTBYIOIIErO
YpOBHSI H HATIPaBJICHHOCTH;

« npasuiamu npuema B JI0Y .

1.3. JIMuHOE [eJ10 BOCIIUTAHHHKA IPE/ICTABIIACT coboil MHAWBULYAJIbHYIO MAIKY (paitn),
B KOTOpPOil HAXOJATCS JOKYMEHTbI JIH HX KOTIHH.

1 4. JlnuHOe AeJI0 BEeJAETCs Ha KaKI0T0 BOCIUTAHHUKA JIOY ¢ MOMEHTa 3a4HCIICHUs B oy
¥ 10 OTYMCIICHUS BOCIIMTAHHUKA U3 JTOY B cBsA3H ¢ IPeKpalCHAEM OTHOIICHUH MEXKTY
JIOY u popuTensMy (3aKOHHBIMH TIpeICTABUTENSAMH ).

I1. [opsaok GopMHPOBAHMS JIHYHOIO €12 TIPH 3a4YHC/JIEHHH BOCITHTAHHUKA

2.1. JInunoe Aeno GOPMUPYETCs P 3a4KCICHHH BOCTUTAHHIKA B JIOY pabOTHHKOM,
OTBETCTBEHHBIM 3a BEICHHE JTMYHBIX 18]l BOCIHTAHHUKOB, SB/IAIOIIIMCH TAKOBEIM B CHIIy CBOMX
JIOJKHOCTHBIX 00S3aHHOCTEH WM MPUKa3a 3aBCIYIOUICIO JOVY.

72 B nu4HOE JEN0 BOCIHTAHHAKA BK/IIOYAKOTCS JOKYMEHTEI M HX KOTIHH, HeOOX0IUMBIE IS
npuema B JIOY, B COOTBETCTBHH C [IYHKTOM 9 [Topsaka rpruema Ha 00yUCHHE 110 obpazosareib-

HBIM [IPOrpaMMam JAOLIKOJILHOTO 00pa3oBaHusi, yTBEPKICHHBIM PHKA30M MHMHIIPOCBEIIEHU
Poceuu ot 15.05.2020 Ne 236.

2.3. B nuunHoe Ae10 BOCITUTAHHMKA TAKIKE BKIIIOYAIOTCH.

- nanpasnerne B JIOY, BbLIaHHOE YIIPABICHUA obiiero oOpa3oBaHus aMUHHCTPALMHA TOPOJL
OOHMHCKA;

- coryiacue poMTeNel (3aKOHHEIX MPE/ICTABATENEH) BOCIUTAHHIKA Ha 00paboTKy X




epcoHANbHBIX JaHHbIX, H [epCOHAIBHBIX JIAHHBIX BOCIIHTAHHMKA,

- corjiacie pojauTenei (3aKOHHBIX npecTaBUTENEH) HA obyyeHHe BOCTIUTAHHAKA IO
aJanTHpPOBaHHOH o6pa3zoBaTeIbHOM NPOrpaMMe JONIKOJIBHOTO 00pa3oBaHMs Ha OCHOBAHIH
3AKJIIOUEHHS [CHXOJIOr0O-Me/IMKO-TIelarornieckoi KOMUCCHH — IIpH HaJIMYHH, IS IeTel ¢
OrpaHHYEeHHBIMH BO3MOKHOCTAMH snopoBbst (OB3);

- jorosop 00 0Opa3oBaHKH 110 06pa3zoBaTesbHBIM POrpaMMaM JIOIIKONIBHOT0 00pa3oBaHus
mexay JJOY 1 pouTe/IAMH (3aKOHHBIMH [Ipe/ICTABUTEIAMH) BOCIHTAHHUKA,

- MHbIE JIOKYMEHTBL, IPE/ICTABIICHHbIE POJUTEIAMA (3aKOHHBIMH IIpe/ICTABHTEISAMH)
BOCIMTAHHKMKA IO COOCTBEHHOH MHUIIMATHBC. TlepeueHb TAKMX JOKYMEHTOB BHOCHTCA
POJUTENAMH (3AKOHHBIMH [pencTaBiTeNIMK) COOCTBEHHOPYHO B sasipnenue o npueme B JIOV.
7.4, PojiTe | TIPEAOCTABIAIOT OPUTHHABI IOKYMEHTOB JUTsl CHATHA Komui. Eciii OHM Ha
MHOCTPAHHOM S3BIKE — TO BMECTE C HOTApUAILHO 3aBePEHHBIM [1EPEBOMIOM.

2.5. Tlpu HEOOXOMMOCTH KOIHH JOKYMCHTOB 3aBEPAIOTCS TIOIMHCHIO 3aBE/IYIOMIETO | NevaThio
JOVY.

I11. [lopsiaok BexeHNs JTHIHBIX €1

3.1. JIuyHble fe/1a BOCIHTAHHUKOB BEIYTCA paGOTHUKOM, OTBETCTBEHHBIM 32 BeJIeHHE JIMYHBIX
7ea BOCTIMTAHHMKOB.

3.2. JIuunoe AeJ10 BOCIUTaHHHUKA J0JDKHO HMCTh o opMIeHHbIH TUTYIbHBIH JIUCT C HOMEPOM,
COOTBETCTBYIOIIMM HOMEPY B KHHIE yueTa JBHKCHHA BOCITMTAHHMKOB (IpuIoxkeHnue 1)

¥ BHYTPEHHIOIO OMHChH JOKYMCHTOB (mpusoXKeHue 2).

3.3. 3anucH B JIMYHOM jieie He0OX0MMO BECTH HETKO, aKKypaTHO, GHOoNeTOBOH (cunei)
acTOH.

3.4, OGmue CBeJICHHUS O BOCTMTAHHHKE KOPPEKTHPYIOTCA [10 Mepe U3MEHEeHHs JTaHHbBIX
paGOTHUKOM, OTBETCTBEHHBIM 32 BEICHHE TMYHBIX JleJ1 BOCIMTaHHUKOB. B TeueHue

yuyeGHOTO rojia B IMYHOC JE10 BOCIIATAHHMKA MOTYT JOOABIAOTCS NOKYMEHTBI MIIA HX KOTIMH,
KOTOpBIE CBA3AHEI C IPEOBIBAHMEM pocrnurannuka B JIOV.

3.5, JluHble Je/1a BOCIHTAHHHKOB Kax 0k IpyIibl (OpMHPYIOTCS B OJIHY HAIIKY. B manky
BKJIA/BIBAETCS CITACOK TPYIIbI B a1)aBUTHOM MOPIKE € yKa3aHHeM HOMepa JIMIHOTO

nena. JIMUHbIE JleNla pacroaraloTes B Mamke B andaBuTHOM MOPSJIKE.

IV. [HopsiaoK BbIIAYH H XpAHECHHS JIMYHBIX JeJ1

4.1. JlnuHOe MeJI0 BOCTIUTAHMKA BBIJACTCA €0 POAUTEIAM (3aKOHHBIM Mpe/ICTaBUTENIAM) B
cirydae:

- OTYMCJIEHHS BOMMUTAHHUKA;

- B OpSIKE [IepeBo/ia B APYTYIO OpraHu3aluio, pean3yIoNyto 00pa3oBaTebHbIC MpOrpaMMBbl
JOIIKOJIBHOTO 00pa3oBaHusi, B COOTBETCTBHH € TTopsiKOM M YCTIOBHSIMHU OCYIICCTBIICHHA
nepeBo/ia 00y4aromuxcs 13 OJIHOM OpraHu3alui, ocylecTBIsIONeH 00pa3oBaTeIbHYIO
JesTebHOCTD 110 00pa3oBaTeIbHLIM IIPOrpaMMamM JIOLIKONBHOTO 00pa3oBaHus, B IPyrue
OpraHu3aliy, OCYLIECTBIAIOmME 06pa3oBaTe/bHyI0 AeSTeIbHOCTD 110 oOpa3oBaTebHbIM
NporpaMMaM COOTBETCTBYIOUIMX YPOBH: 1 HAIPABJICHHOCTH, YTBEPKICHHBIM IIPUKA3OM
Muno6prayku Poccuu ot 28.12.2015 Ne 1527.

4.2. JinuHOe /(€10 BOCIIMTAHHKMKA BBIIACTCS B ICHD obparenus poauTes (3aKOHHOTO
[pe/ICTABUTEIIs) BOCIMTAHHHMKA, HO HE paHee U3/IaHHA npukasa 00 OTUHCIICHHH BOCIUTAHHHKA,
paGOTHUKOM, OTBETCTBEHHBIM 32 BEJCHHE JIMIHBIX AC]I BOCITMTAHHUKOB, C OTTHUCHIO
COZlepKAIHXCA B JIAYHOM J€Jie JOKYMEHTOB.

43. PomuTenn (3aKOHHBIH MPEICTABUTEND) TUYHON MOANUCEHIO B KHUI'€ y4ueTa IBHKCHHA JeTer
MOTBEPYK/IAET 0JTyYeHHE INIHOTO eNia BOCIHTAHHIKA ¢ OMKCHIO COJEPIKALIMXCS B HEM
JIOKYMEHTOB.




4.4, Tlpu BbLIAYE JIMUHOTO Jie/1d paGOTHHMK, OTBETCTBEHHBIN 33 BEICHNE JIMYHBIX JeT
BOCIIHTAHHMKOB JIEJIAET OTMETKY O BbIJAUe JITYHOTO AcIa B KHHUTE y4eTa [ABIKEHUs ACTCH 1
KOHTPOJHPYET MOTy4YeHHE OAMHCH POAUTEIA (3aKOHHOTO TpeICTaBUTES), TOITBEPIKIALOLIEH
[10JTy4eHMe JTHYHOrO JIeNa ¢ OMHUCEI0 coJiepIKaIiXCsA B HEM JIOKYMEHTOB.

4.5. Tlpu OTUMCIIEHHH BOCIIATAHHUKA JULA rosy4eHus 00pasoBaHus B Gopme ceMeHHOT0
oGpa3oBaHms THYHOE JIEJI0 HE BBIIACTCH, & mepenaeTcs Ha XpaHeHHe B apXuB.

4.6 JIyuHbIle fea BOCIMTAHHUKOB XPaHATCH B xaGuuere 3aeyromero J10VY.

4.7. JInuHbIe J€71a BOCIUTAHHMKOB, OCTaBIINECH MIOCTIC OTYHCJICHHS BOCITUTAHHUKOB Ha
xpanenun B JJOVY, nepejaroTes B apXus, TAC XpaHATCS B TEYEHHE TPEX JIET CO JHA OTYHCIIEHHS
pocnuranHuka u3 JIOY.

V. Iopsaok nNpoBepKH JHYHBIX 1€J1

5.1. KoHTpO/b COCTOSHHEM JTH1HBIX J1€]1 OCYIECTBIIAETCS 3aBEYOLINM JIOY, KoTOpBIH
npoBepsAeT JIMUHBIC JIefa B aBrycTe—CeHTA0pe Kak10ro roja. B HeoOXOAUMBIX CITy4asX
NpoBepKa OCYIIECTBIAETCS BHCIIAHOBO.

5.2. Llenn u 00BEKT KOHTPOJIA — [IPABHILHOCTD o(OpMIICHHS JTMUHBIX J1eJ1 BOCITHTAHHUKOB
J0VY.

53. Tlo wroram IPOBEPKH COCTABJIACTCS CIPaBKa ¢ yKasaHHeM 3aMedaHuil Ipy HX HATHYHH.
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