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1. Baszuaya



1. OBIIME IIVIOKEHU A

1.1. TTonoxxenue o paboTe ¢ MEPCOHANBHBIME JaHHBIMU paboTHUKOB MBJIOY nerckoro cama Ne 1
r. Bsaspmbl CMonieHCKOH pa3paboTaHo B coOOTBeTCTBUU ¢ TpynoBbiM kojekcoM P®, 3akonom ot 27 urois
2006 r. Ne 152-®3 1 HOpMAaTUBHO-TIPABOBBIMHU aKTaMH, ICHCTBYIOIIMMHU Ha TeppuTopun PO.

1.2. Hacrosimee IlomoskeHue ompenenseT Mopsaok paboTsl (cOopa, 0OpaOOTKH, HCIIONIB30BaHUS,
XpaHEHUs U T. [I.) C IEPCOHAIbHBIMU JAHHBIMU Pa0OTHUKOB U rapaHTUU KOH(PUACHIIUAILHOCTH CBEICHHIM
0 paboTHHKE, MPEOCTAaBICHHBIX pAOOTHUKOM pabOTOAATENIO.

1.3. Lenbto nHacrosimero I[lonoxeHus sBisieTcs MCHOMHEHHE 3aKOoHoJarenscTtBa PO B obiactu
3alIUTHI IEPCOHATBHBIX JJAHHBIX.

1.4. Hacrosee [lonoxeHnue BCTynaeT B CUIy ¢ MOMEHTA €TI0 YTBEPKICHUS.

2. IOHATUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Tlom mnepcoHANbHBIMH JaHHBIMH PAa0OTHUKOB TMMOHUMAETCs WHGOpMAIUs, HEoOXxoauMas
paboToaaTeNi0 B CBSA3HM C TPYJAOBBIMH OTHOIICHUSMH M Kacaromlasicss KOHKPETHOTO pabOTHHKA, a TakKe
cBelmeHUss O  (akTaxX, COOBITHMSAX UM OOCTOSTENIbCTBAX KU3HU  PAaOOTHUKA, IO3BOJISIOIIUE
UJIEHTU(DUIIMPOBATH €r0 JTUYHOCTD.

2.2. CocTtaB nepcoHaNbHBIX TaHHBIX PA0OTHHUKA:

- QHKETA;

- aBToOHOrpadus;

- o0paszoBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKE;

- CBEJICHUS O MPEAbAYIIEM MecTe paboThI;

- CBEJIEHUS O COCTaBE CEMbU,

- IACMOPTHBIE JaHHBIE;

- CBE/ICHUSI O BOUHCKOM YYET€;

- CBEJICHUS 0 3apabOTHOM I1aTe COTPYAHUKA;

- CBEJICHHS O COIMAJILHBIX JIBIOTax;

- CIIEIUAJIBHOCTE;

- 3aHUMaeMast JJOJKHOCTE;

- pa3Mep 3apabOTHOM MIIATHI;

- HaJIM4ue CyAMMOCTEN;

- aJIpec MeCTa )KUTEIIbCTBA;

- ToMalrHui TenedoH;

- COZIep’KaHKe TPYIOBOTO JIOTOBOPA;

- COJIEpKaHMe JIEKJIapallii, M0/1aBaéMOU B HAJIOTOBYIO MHCTIEKIIHIO;

- MIOJYTMHHUKH U KOIIUU MPUKA30B TI0 JIUYHOMY COCTaRBY;

- JINYHBIE JIeJIa ¥ TPYAOBbIE KHIKKU COTPYIHUKOB;

- OCHOBaHHUS K TIPUKa3aM 10 JUYHOMY COCTaBY;

- J1ef1a, cojiepKallie MaTepHalbl MO MOBBIIICHUIO KBATU(UKAIIUK U TIEPETOATOTOBKE COTPYIHUKOB,
WX aTTeCTAIlNH, CIYKEOHBIM PacCiIeIOBaHUIM;

- KOITUU OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKH;

- KOIUU JOKYMEHTOB 00 00pa3oBaHuu;

- ¢poTorpadguu U MHBIE CBEICHUSI, OTHOCSIIINECS K IEPCOHAIILHBIM JaHHBIM paOOTHHUKA;

- PEeKOMEHIallNH, XapaKTEPUCTUKU U T.II.

2.3. YkazaHHbIe B 1. 2.2. CBEJIEHUS SBISIOTCS KOH(DHUICHIIMATLHBIMU U HE TIOJIJIEKAT Pa3TIIalllEHUTO
WHa4e KaK 10 OCHOBAHUSM, ITPETYCMOTPEHHBIM 3aKOHO1aTeNbCTBOM PD.



3. A0CTYII K HEPCOHAJIBHBIM JJAHHBIM COTPYIHUKA

3.1. BayTpennuii noctymn (MCHoib30BaHre HHPOPMAITUN paOOTHUKAMU Y UPEKICHUS).

[IpaBo nocTyma K mepcoOHANBHBIM JaHHBIM PAOOTHHKA HMEIOT:

- PYKOBOAMTEIb Y UPEKICHHUS;

- 3aMeCTUTENb 3aBEAYIOIIEro 0 BOCIUTATEIbHO-METOIUYECKOM padoTe;

-3aMeCTUTENb 3aBenyromlero mo AXY;

- MEJICEeCTpa;

- Oyxranrepus;

- caM pabOTHUK.

3.2. Buemnuit noctyn (rocyaapcTBeHHbIE CTPYKTYPHI).

[lepconanbHbIe JaHHBIE PAOOTHHKOB MOTYT MPEAOCTABISTHCS TOJIBKO MO 3aIPOCy KOMITETEHTHBIX
OpPraHOB, UMEIOIINX COOTBETCTBYIOIINE TTOTHOMOYHS:

- (enepanpHas HaOTOBAs CITYX0a;

- IPaBOOXPAHUTENbHBIE OPTraHbl;

- Oprasbl CTaTUCTUKH;

- OIOPO KPEIUTHBIX UCTOPUIL;

- BOGHKOMATBHI;

- OpraHbl CONMAILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- MO/Ipa3/ICIICHUS] MYHHUIIMITAIbHBIX OPTAHOB YIIPABJICHHUS.

3.3. pyrue opraHu3aiyu (TPEThH JUIA).

Ceenenusi 0 pabOTHHKE (B TOM YHCII€ YBOJICHHOM M3 JaHHBIX apXHBa) MPEAOCTABISIIOTCS TPETHUM
JUI[aM Ha OCHOBAHUU MUCHMEHHOTO 3asIBJICHUS CaMOT0 paOOTHUKA.

3.4. POICTBEHHUKH U YWIEHBI CEMEIA.

[lepconanbHble NaHHbIE PaOOTHUKA MPEIOCTABISIOTCS POJACTBEHHHKAM WM YJIE€HAM €ro CeMbHU
TOJIBKO C TMCHMEHHOTO Pa3pelieHus pabOTHUKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B uensax ucrnosHeHusi TpeOoBaHMil 3akoHonatesnbcTBa PD mpu o0paboTke mepcoHaNbHBIX
JAHHBIX, BCe PAOOTHUKH JIOJKHBI UCIIOJHATH YCTAaHOBJICHHBIHN MOPSAI0K paOOTHI:

4.1.1. PaboTta ¢ mnepcoHaJbHBIMU JaHHBIMM paOOTHHMKOB JOJDKHA HE Hapylmarbh TpeOOoBaHMN
3akoHojaTenbcTBa P® M JIOKAIbHBIX HOPMATHUBHBIX aKTOB YUPEXKICHUS, U JIOJDKHA OBITh
HEMOCPEJCTBEHHO CBSA3aHA C OCYIIECTBICHUEM MU CBOUX TPYAOBBIX (YHKIIUH.

4.1.2. Tlpu cbope u 00pabOTKE NEPCOHAIBHBIX JaHHBIX paOOTHHUKA paboToJaTeNbh JOJIKEH
pykoBozctBoBatbest Koncrtutynueit PO, TpynossiM kogekcoMm P® u uHbIMU (efiepanbHbIMU 3aKOHAMHU.

4.1.3. TlepconanbHbIe JaHHBIC PAOOTHUKOB JOJDKHBI OBITH MOJNYYEHBI TOJBKO HETIOCPEICTBEHHO Y
Hero. Ecnu 1 06paboTku ero JaHHBIX WM UX MOJIY4YEHHs MPHUBIIEKAETCS TPEThU JHUIA, TO pabOTHUK
JIOJKEH JaTh MpeIBapuTeIbHOE MHUCbMEHHOE corjacue Ha 3T0. OTHOBPEMEHHO paOOTHUK JOJIKEH OBITh
YBEJIOMJIEH O 1IesiX cOopa MH(opMaIy, HCTOYHUKAX €€ MMOJIyUYeHHs, a TAaKXKe O TOCIEICTBUAX 0TKa3a OT
MPEOCTaBIEHUS MUCbMEHHOTO corjacus Ha cOop HH(OpMAIHH.

4.1.4. llepcoHanbHble JaHHbIE pPA0OTHHUKA O €ro TIOJUTHYECKUX, PEIUTHO3HBIX M HMHBIX
yOeXXIEHHSIX, YACTHOM >KM3HU, a TaK)XK€ WICHCTBE B OOIECTBEHHBIX M MPO(COIO3HBIX OPraHU3aIUAX HE
MOAJIEXKAT COOPY, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

4.1.5. 3amuTa MepCcOHAIBHBIX JAaHHBIX PaOOTHUKA JODKHA OOECIeYMBATHCS TOJHOCTHIO 3a CUET
paboTomaTens.



4.1.6. Yupexxnenue o0s3aHO IpU MpHeMe Ha padoTy, a Takke MpH JIOOBIX M3MEHEHHSX MpaBUII
paboThl C TEpPCOHANbHBIMU JAHHBIMH OO0S3aHO MHUCHBMEHHO 3HAKOMHUTH C HUMH BCeX paOOTHUKOB
YUPEKIACHUS.

5. OBSI3BAHHOCTHU PABOTHUKA
PaGotHuK 00s13aH:
5.1. Tlepemath paboTomaTe 0 BCE IEPCOHAIBHBIC JTaHHBIC, YKa3aHHBIE B COOTBETCTBYIOIIHMX
JOKYMEHTaX.
5.2. B ycTaHOBJIICHHBIH @paBWJIaMH CPOK COOOIIATh pabdOTOAATEa0 00 HW3MEHEHHH CBOUX
MEePCOHAITBHBIX JTaHHBIX.

6. IPABA PABOTHHUKA

PaGoTHuK nMeeT mpaBo:

6.1. Ha mpocMoTp nepcoHanbHOM MHPOPMAILIUK, UMEIOIICHCS y paboToaaTes.

6.2. Ha cBOOOIHBIN OeCIUTaTHBIA M HEOTPAaHUYEHHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM, B
TOM YHCIIe TPaBO HA MOJyYEHHUE MOATBEPKAAIOIINX TOKYMEHTOB B BHJIE€ CIPABOK, KOMHIA WM B BUIEC
WHOTO JIPYroro o(pUIIMalIbHOTO JOKYMEHTA.

6.3. TpeOoBaTh BHECTH W3MCHCHHS WJIH YIAIUTh TEPCOHAIBHYIO WH(OPMAIUIO, IMOJIYYCHHYIO
paboTomaTesieM B HApYIICHWE HACTOSIIMX TpaBuil. VI3MEHEHUsS BHOCSTCS HAa OCHOBAaHHWH MHUCHMEHHOTO
3asiBJIEHUs paOOTHHKA.

6.4. IlorpeboBarte OT paboTomaTensi H3BECTUTh BCEX JIMI, paHee NOJYYMBIIUX IO BHHE
paboToaaTelnsi HETOJIHbIC HIIM HEBEPHBIE MIEPCOHAIbHBIC IAaHHBIE O PA0OOTHHKE.

6.5. OGxanoBaTh B CyaeOHOM TMOpSAIKE JIOObIE HENpaBOMEpPHBbIC ACHCTBUS WM Oe3[eicTBHE
paboTtonaTess mpu 00pabOTKE U 3alIUTe NEPCOHATBHBIX JAHHBIX PaOOTHHKA.

7. CbOP, OBPABOTKA U XPAHEHHUE NEPCOHAJIBHBIX JAHHBIX

7.1. OOpaboTka NEpCOHAIBHBIX JaHHBIX paOOTHMKA — B  3TO MOJy4eHHE HH(OpMaLUKU U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a Takke JF000€e APYroe UCIoIb30BaHNUE.

7.2. TlepcoHanbHBIE AaHHBIE MPEIOCTABISIFOTCS CAMHUM PAOOTHUKOM ITYyTEM 3allOJIHEHHUS aHKETHI
ycTaHOBJIeHHON (opMbl. PaboTtonatens 00s3aH MpU MX MOJIYUYEHUU TPOBEPUTH 3asBICHHBIC JaHHBIC
MPeIbBICHHBIM MOITBEPKIAIOIINM IOKYMEHTAM.

7.2.1. AHKeTa coAepKUT BOIPOCHI O IEPCOHANBHBIX JAHHBIX PAaOOTHHKA.

7.2.2. AHKeTa NOJDKHA OBITH 3amojiHeHa PaOOTHUKOM JIMYHO. Bce Moy aHKeThl JOJKHBI OBITh
3alOJTHEHBI, a MPU OTCYTCTBHHM HH(OPMAIMH B COOTBETCTBYIOIIEH MOJNE JOMKEH CTaBUTHCS MPOYEPK.
CoxpalieHus pu 3aroIHEHUN aHKEThI HE JIOMYCKAIOTCs, TAKXKe KaK M MCIPABICHUS M 3a4epKuBaHus. B
ATOM cllydae paOOTHHUK 00sI3aH 3aMOJHUTH AHKETY 3aHOBO.

7.2.3. Aukera pabOTHHKA XPAaHUTCS B JJUYHOM JIeJI€ Y OTBETCTBEHHOIO JIMIAa pabOTOAATENsI BMECTE
C MPEeNOCTABICHHBIMU JOKYMEHTAMH.

7.2.4. JInuHoe ieno paboTHHKA 0pOopMIIeTCsT B I€Hb BCTYIUIEHUS TPYAOBOTO JIOTOBOPA B CHUITY.

7.2.5. JluyHoe Jeno XpaHWTCA B TMANKaxX <«IeNo» YCTaHOBIEHHOro o0pasla, Ha KOTOpOH
ykasbiBatoTcst Homep aena u @.1.0. paboTHuKa.

7.2.6. Bce MOKYMEHTBl JIMYHOTO Jeja XpaHATCS CTPOTO B XPOHOJOIMYECKOM IMOPSIKE, C
MIPOCTABIICHUEM JIaThI UX TTOJYYCHHUS, a TAK)KE HyMEPaIlHH.

7.2.7. JlmaHoe Aenmo ToOCJe MpEeKpalleHus TPYJOBOTO JIOTOBOpPA C COTPYAHHUKOM TIepelaeTcs B
apX¥B, U XPAHUTCS YCTaHOBIICHHBIE 3aKOHO/IATEILCTBOM CPOKH.

7.3. Bce monydeHHBIE TEpCOHATBHBIE NAaHHBIE JOJDKHBI XPAHUTHCS B MECTE, HCKIIOYAIOIIEM
HECaHKIIMOHUPOBAHHBIN JOCTYI TPETHUX JIUII.



7.4. DnexTpoHHbIE HOCHTEIM WH(OPMAIMM JOJDKHBI OBITh 3alMINEHBI KPHUNTOrpaduyecKuMu
CpeAcTBaMU 3aIUThl HHPOPMALIUH.

8. IEPEJJAYA IIEPCOHAJIbHBIX JIAHHBIX

8.1. B pamkax peanu3anuu ITyHKTOB HacTtosmiero [lomoxeHus: o 3alIuTe MepCOHANBHBIX JaHHBIX
pPabOTHHUKOB, PYKOBOAMTENb YYPEKACHHUS H3JaeT NPHKa3 O HAa3HAUYEHHWM JIMIA, OTBETCTBEHHOTO 3a
coOmroieHre TOpsAaKa padoThl C MEPCOHAIBHBIMH JaHHBIMH PA0OTHHKOB, Ha KOTOPOM JIEXKAaT BCe
00SI3aHHOCTH TI0 00ECHEYEHUIO0 KOH(UACHIIMATBHOCTH IIOJNYYCHHBIX TaHHBIX, a TAaKKe OpraHHU3aIiH
pabOTHI C HUMH.

8.2. Ilpm ocymiecTBICHUH TMepefaydl MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB TPETHUM JIAILAM
paboTomatenb 00s3aH:

- He coo0waTh NepCOHANbHbIC JaHHBIE 0€3 IMOJYYeHHOrO MHUChMEHHOTO CcOoryiacusi pabOTHUKA,
KpOMe CITy4JaeB, KOTla TaKhe 0053aHHOCTH YCTaHOBIJICHBI 3aKOHOIATEIILCTBOM;

- HE IIepe/iaBaTh NepCOHANIbHbBIE JaHHbIC pa0OTHHKA JJIS HCIOIb30BAaHUA B KOMMEPUECKHX IIETISIX;

- TpeOOoBaTh OT TPETHUX JIUI] COOJIIOJICHUS MTPABIUII PAOOTHI C MEPCOHATBHBIMU JJAHHBIMU, a TaKKe
NPEJIOCTABICHHS NMMCHbMEHHOTO ITOATBEPKICHHUS HCIIOJIB30BAHUS TEPCOHAIBHBIX JAHHBIX B HOPSIKE,
IPEAYCMOTPEHHBIX HACTOSALIMM ITOJIOKCHUEM O 3alUTE MIEPCOHANBHBIX JAHHBIX;

- TaBaTh JOCTYIl K MEPCOHAIBHBIM JJAaHHBIM TOJBKO JIMIIaM, HMEIOIINM COOTBETCTBYIOIIUI JIOITYCK U
MCTIOJB3YIOUINX MX TOJBKO JJISl BBITOJHEHUS KOHKPETHBIX ITOJIHOMOYHNH;

- He UCTpebOBaTh MH(POPMAIUIO O COCTOSHHUH 370POBBS Pa0OTHHUKA, 32 MCKIIOYCHHEM JaHHBIX,
KOTOPBIE MOTYT MOBJIUATH HA UCIIOJIHEHHE PAOOTHUKOM CBOHX TPYJOBBIX 00S3aHHOCTEH.

8.3. Ilepenaya mHpOpPMAIMK TPOUCXOJUT TOJBKO B HMHCBMEHHOM BHJE. 3alpoc JOJDKEH OBITh
cllelaH B MUCBMEHHOM BHJIE C yKa3aHHUEM BCEX PEKBU3UTOB JIMIA, 3alPallIMBAIONIEr0 HH(POPMAIHIO.
OtBer nmOMKEH OBITH clenaH Ha (UPMEHHOM OJIaHKE YUYPEXICHHS W OTHpaBlIeH JIMOO KypbepcKOu
ciryk0011, 1100 3aKa3HBIM TUCHMOM.

9. UCITOJIb30BAHHME INEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. IlepcoHanpHbIC NaHHBIC PAOOTHUKA HCIIOJB3YIOTCS JUISl IEJIeH, CBS3aHHBIX C BBIMOJHCHUEM
PabOTHUKOM TPYIOBBIX (PYHKIIHH.

9.2. PaboTonarenb HCHONb3yeT MEPCOHAIbHBIE JaHHbIE, B YAaCTHOCTHU, JUISl PELICHHUsS BOIPOCOB
NPOABIKEHHUsI PAaOOTHUKA IO CIy)X0e, OYepeqHOCTH MPEJOCTaBICHUS €XEeroJHOr0  OTIYCKa,
yCTaHOBJICHHs pa3Mepa 3apriiaTel. Ha OCHOBaHMM MEpCOHATIBHBIX JAHHBIX paOOTHHMKA PELIaeTcsi BOIPOC
0 JIONyCKe ero K MH(OpMAaIIH, COCTABISIONIEH CTy)KeOHYI0 MIIM KOMMEPUYECKYIO TalfHY.

9.3. Ilpy npUHATHM pELIeHUH, 3aTparuBalOLMX HHTEpechl pabOTHHKa, paboToiarenb HE MUMEET
IIpaBa OCHOBBIBAThCSI HA IEPCOHAIBHBIX JaHHBIX paOOTHHKA, MMOTYYEHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe
UX aBTOMaTU3MPOBAHHON 0OpaOOTKHM WJIM 3JIEKTPOHHOIO MocTymuieHusl. Paboronarens Takke HE BIpaBe
IIPUHUMATh PEIICHHUs, 3aTparuBarollie UHTEepechl pa0OTHHKA, OCHOBBIBASCh HAa JAHHBIX, JOIYCKAIOIIUX
JIBOSIKOE TOJIKOBaHME. B cilydae ecnu Ha OCHOBAaHUM NMEPCOHAIBHBIX JaHHBIX PAOOTHUKA HEBO3MOKHO
JOCTOBEPHO YCTAaHOBUTh KakoH-mubo ¢akt, paboTomarens mnpeangaraer pabOTHHUKY NpPEICTaBUTh
[IMCbMEHHBIE PA3BSICHEHHUS.

10. OTBETCTBEHHOCTbD 3A PA3TJIAIEHUE UH®OPMAIIUU, CBSI3AHHOM C
HHEPCOHAJIBHBIMU JAHHBIMHA PABOTHHUKA
10.1. Jluma, mpu3HAHHBIE BHHOBHBIMH B HApYIICHWH TOJNOKEHUH Hactosimero [lomoskeHus o
3alUTe MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOM MPUBIEKAIOTCA K JUCHUILUIMHAPHOMN, aJMUHUCTPATUBHOM,
IPAXKJAHCKO-IIPAaBOBOM M YIOJOBHOM  OTBETCTBEHHOCTH, B  IOPSJAKE  MNPEIyCMOTPEHHOM
3aK0HOAaTeNnbCTBOM PO U JTOKaJIbHBIMA HOPMATUBHBIMU aKTAMH.



