MyHuuunajabHoe 010I:KeTHOe 00pa3oBaTe/ibHOE YUpeKIeHne
aerckmii caa Ne 12 r.Bsizsbmbl CMoJ1eHCKOI 001acTH

Ot 01.03.2023 Ne 11/5-0
ITPUKA3

O HegonmylIeHMH COCTABJICHUS] HeO(PUUMAIBHOMI
OTYETHOCTH M UCIOJIb30BAHMS MOJAeJIbHBIX T0KYyMeHTOB B JJOY

Bo ucnonnenus crateu 13.3 ®DepepanibHoro 3akoHa ot 25.12.2008 r. Ne 273-®3 «O
IIPOTUBOAECUCTBUN KOppynuuu», Yka3a [Ipesuaenra Poccuiickoit ®enepanuun or 19.05.2008 r. Ne
460 «O wMepax 1O MNPOTUBOACHCTBUIO KOPPYILHHM», B LEISAX HEIONYIIEHHUS COCTaBJICHUS
HEOPHUIMATLHON OTYCTHOCTH U UCTIOJIB30BaHUS TOICIIBHBIX JOKYMEHTOB B JJOY

ITPMKA3BIBAIO:

1. Bcem coTpyaHUKaM MYyHHUIMIIAIBHOTO OIOKETHOTO JIOIIKOJILHOTO  00pa30BaTeIbHOTO
yupexaenus: aerckuii cax Nel2 r. Bszpmbl CMoIeHCKOM 001acTH B YAaCTH CBOMX MOJTHOMOYMIA HE
JIOTYCKaTh COCTAaBJICHUE HEO(PHUIINATHLHON OTYETHOCTH U UCTIOIb30BAHKUE MOEIBHBIX JOKYMEHTOB.
CpoK: HEMEeJIEHHO, TOCTOSIHHO.

2. YCTaHOBUTb IIEPCOHAIBHYIO OTBETCTBEHHOCTh coTpyaHukoB JIOY 3a cocraBieHue
HeO(UIINAILHOW OTYETHOCTH W HWCIOJIB30BAHUS TOJJICTBHBIX JOKYMEHTOB, B YbH JOJDKHOCTHBIC
0053aHHOCTH BXOJUT MOJTrOTOBKA, COCTaBJICHME, IMPEICTaBICHUE, HAlpaBIE€HUE OTYETHOCTH HU
UHBIX 10KyMeHTOB JIOY.

Cpok: HeMeIIIEHHO, IOCTOSIHHO

3. KoHTponp ucnosHeHHs NpHUKa3a OCTaBIISIO 3a COOOM.

3aBeayromuit C.B. T'onmomrymoBa



YTBEPXJEHO
npukazoM Ne 11/5-0 ot 01.03.2023 roga
3aBenyromui C.B. I'ononrymoBa

IToJi0:keHHE 0 Mepax HeAONMYLEHU COCTABJICHUS HEOPUIUATIBLHON OTYETHOCTH
U UCNOJIb30BAHUS MOAAEJIbHBIX JOKYMEHTOB
B MBJIOY n/c Ne 12 r.BazbMbl CMoJIeHCKOT 00/1acTH

Hacrosimee Ilonokenue pa3zpaboTaHo B HEIAX HEJIOMYIIEHUS] COCTaBJICHHUS
HeO(UIIMAITBPHOW OTUYETHOCTH W MCIOJIB30BaHUS MOAACIBbHBIX T0KyMeHTOB B MBJIOY n/c Ne
12 r.Bsi3pMbr CMoOJIEHCKOM obmactu  (fanee - YUpekIeHue), B COOTBETCTBUM O cTaThei 13.3
®denepanbHoro 3akoHa or 25 nmekabps 2008 roma Ne 273-03 «O mpoTHBOACHCTBHH
KOPPYIILIHM.

B cnydae m3menenus 3akoHonmarensctBa Poccniickon denepannn, peryaInpyroniero
conepkanue Hactosmero [lonoxenus, B [TonoxeHne HeMeIJICHHO JTOJKHBI OBITh BHECCHBI
COOTBETCTBYIOIIHE MOMPABKU U JOTOTHEHUS.

1. O0uIMe MoJI0KEeHUS

1.1. OTtyeT — 3TO NMMCHMEHHOE WJIM YCTHOE COOOIIEHHE MO0 KOHKPETHOMY BOIIPOCY,
KOTOPOE€ OCHOBAHO Ha JIOKYMEHTAJIbHBIX JAHHBIX.

1.2. «JloKyMEHT»-JIOKyMEHT, CO3JIaHHBIi TOCYIApCTBEHHBIM OpPraHOM, OpPraHOM
MECTHOTO CaMOYIPABJICHUS, IOPUAMYECKUM WU (U3UYECKUM JHUIIOM, O(QOPMIICHHBIN B
YCTaHOBJIEHHOM IOPSIIKE U BKJIIOYEHHBIN B TOKyMeHTooO0opoT JJOVY;

1.3.«/lokymeHnTUpoBanue» -(ukcanus UHPOpMAIMK Ha MaTepUalbHBIX HOCHUTENSAX B
YCTaHOBJIEHHOM IOPSIJIKE;

1.4. TlonMMHHOCTDh JOKYMEHTOB YCTAHABIMBAETCS MYTEM NPOBEPKU MOUIMHHOCTHU
MOJNUCEN JOHKHOCTHBIX JIUL M COOTBETCTBUS COCTABJICHMS IOKYMEHTOB JaTaM OTPayKEHUs
B HUX omepanuii , undpopmanuu, GakToB U.T.1I.

2. lopsinok AeiicTBUi NPH O0OHAPYKEHUH HUCIO0JIb30BAHMS MOAAEJIbHBIX JIOKYMEHTOB H
COCTAaBJICHUA HeO(PUIUAIBHOM OTYETHOCTH

2.1.I1pu oOHapyXKEHUU COCTABJICHUS HEODUIIMATHHOM OTYETHOCTH JTOJDKHOCTHBIC JIMIIA, B
YbU TIOJIHOMOUHUS B COOTBETCTBUHU C JTOJDKHOCTHBIMU OOSI3aHHOCTSIMH  BXOJUT TOJITOTOBKA,
COCTaBJIEHUE, TMPEJICTABICHUE W HAINpPABICHUE OTYETHOCTH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ COCTaBJIecHHE HEO(PUIIMAIBHOW OTYETHOCTH M HCIIOJIH30BAHUS
MOAJICIIBHBIX IOKYMEHTOB,



2.2 JIO)KHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a COCTAaBJIEHHE JOKYMEHTOB IO CBOEMY
HAIPaBJICHUIO JESATEIbHOCTH, HEOOXOIMMO BECTHM HENOCPEACTBEHHBIM KOHTPOJIb U
PETYISPHO OCYIIECTBIISATH MPOBEAECHUE IPOBEPOK HA MPEAMET MOJIMHHOCTH JOKYMEHTOB,
00pa3ylomuxcsi y CHEHUATUCTOB (PAaOOTHHUKOB) YUpeXIACHUS, HAXOISAIIUXCS y HETO B
MPSIMOM TIOTYUHEHUU.
23.IIpu mpoBeneHUM  MPOBEPOK  YUMUTHIBATh, YTO  TMOMJIUHHOCTH  JIOKYMEHTOB
YCTAHABIIUBACTCS MYTEM TMPOBEPKH PEAJBHOCTH HMEIONIMXCS B HUX MOANUCEH
JOJDKHOCTHBIX JIMII M COOTBETCTBUS COCTABJICHHUS JOKYMEHTOB JaTaM OTPaKEHHUS B HHX
omepanuii, Hpopmanuu, GakToB U T.1.
[Ipu yTeHUH NOKYMEHTOB, MOCJIE€ YCTAHOBJICHUS UX MOMJIMHHOCTH, MPOBEPSTH JOKYMEHTHI
MO CYIIECTBY, TO €CTh C TOYKM 3PEHUSI JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHX
XO34MCTBEHHBIX ONepanuii, nHpopmanuu, Gakrax u T. 1.
2.4. JlocToBEpHOCTD ONepaluii, 3a)MKCUPOBAHHBIX B JOKYMEHTaX, IPOBEPSIETCS U3yUYEHUEM
ATUX U B3aUMOCBS3aHHBIX C HUMU JJOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX JOJKHOCTHBIX
JUL, OCMOTPOM OOBEKTOB B Harype M T.J. 3aKOHHOCTb OTPA)XEHHBIX B JIOKyMEHTax
orepanuil  yCTaHABIMUBAETCS MYTEM TMPOBEPKHM UX COOTBETCTBUS JEHCTBYIOIIEMY
3aKOHOJIATENbCTBY.
2.5. Ilpm BBISIBIICHUH  (DaKTOB HUCIIOJIb30BaHUS HOAACIbHBIX JIOKyMEHTOB
HE3aMeIUTUTeNIbHO HMH(POPMHUPOBATh JUPEKTOpa YUPEXKACHUS, a TakkKe MPUHATH
COOTBETCTBYIOIIME MEPHI IO HEAOMYILIEHNUIO COCTAaBJICHUS HEOPUIUATBLHOW OTYETHOCTH U
WCIIOJIb30BaHUS MOIENIbHBIX IOKYMEHTOB.

3. 3ak/II04UTeIbHAS YACTh

3.1. H3meHenms m gomnoiHeHHs K [lojokeHMIO 0 Mepax HEOMYIIEHHUS COCTaBICHUS
HEO(UIIMAIIPHOW OTYETHOCTH M HCIOJB30BAHUSA TOJCIBHBIX JOKYMEHTOB B 0Y
YTBEPKAAIOTCS MPUKA30M TI0 YUPEIKICHHUIO.

3.2. Cpoxk aerictBus naHHOTO [Tono)keHuss He OrpaHUYEH.

3.3. Hacrosmee IlonmoskeHne MOKET OBITh OTMEHEHO TOJIBKO PElIEHUEM 3aBEIYIOIIETO.

3.4. Hacrosmee IlomoxxeHue BCTylmaeT B CHJIy C MOMEHTA €r0 YTBEP)KICHHUS U JEHCTBYET
0eccpodHo.

3.5. C texkcrom Hactoswmero IlomoxkeHuss paOOTHUKM YUpeXJIEeHUS, HEMOCPEACTBEHHO
OCYILECTRIISIFOIIUE JIEITEIIBHOCTh M0 COCTABJICHHUIO IOKYMEHTAIINH , & TAKXKE JIOJDKHOCTHBIC
JUIa  OTBEYAIOLIME 3a  TOJATOTOBKY, COCTAaBJIEHUE, HaIpaBlIE€HHWE  OTYETHOCTHU
JOJDKHBI OBITh 03HAKOMJICHBI TTOJT ITOINCH.



