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I. O0mume moJ10keHNst

1.1. Hactosimum [lonoskeHnem onpezaensercs MopsaoK MoxydeHus, 00paboTKu, XpaHEeHUs,
nepeaayn M Jr00TO JPYroro MCIOJIb30BaHUS MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, a TaKKe
BEJICHUs €ro JIMYHOI'O JeJla B COOTBETCTBHM C TPYAOBBIM 3aKOHOJIATEILCTBOM Poccuiickon
®denepauuu.

1.2. Hacrosimee Ilonoxkenue paspabotaHo B coorBerctBum ¢ Korcrturynueir PO,
TpynoBeiMm kogekcoM PO, denepanbubiM 3akoHOM OT 27.07.06 Ne 152-03 «O mepcoHaIbHbIX
naHHbIX», @DenepanbHbIM  3akoHOM 0T 27.07.06 Ne 149-®3 «0O06 wunpopmaru3anumy,
MH(POPMALIMOHHBIX TEXHOJIOTUSAX M O 3amuTe uHpopmauun», Ykazom [Ipesumenta PO or 6
mapta 1997 r. Ne 188 «O6 yrBepxkaenuu [lepeuns cBeneHuil KOHPHUISHIMATIBHOTO XapaKTepay,
Y UHBIMU HOPMAaTHBHBIMU aKTaMH, IEUCTBYIOIIUMU Ha TeppuTopun Pocculickon denepanuu.

1.3. B mnacrosimem Ilonmoxennn OyIdyT HCHOIB30BATHCSA CIEAYIONINE TEPMHHBI H
olpeseNeHus:

PaboTHHK — ¢pu3nUecKoe JIHII0, BCTYMUBIIEE B TPYIOBBIE OTHOIICHHUS C paboToaaTeneM.

[lepconanbHble naHHbIE pabOTHUKA — HH(POpMAaIWs, HeoOXoaumas paboToAaTeN0 B CBI3U
C TPYIOBBIMH OTHOIICHUSIMH M Kacalomascs KOHKPETHOro paboTHHKa (B TOM YHCIIE €ro
dbamunus, uMsi, OTYECTBO, TOJI, MECSII, 1aTa U MECTO POKACHHUSI, aJpec, CeMeHoe, 00pa3oBaHueE,
npodeccus, Ipyras HHPOpMaLus).

OOpaboTka  TEpCOHANBHBIX  JAaHHBIX  paOOTHUKA —  TIOJyYeHHE, XpaHEHHeE,
KOMOMHHMpOBAHHUE, Iepefaya WId J00€ Ipyroe HCIOJb30BAaHME  IE€PCOHAIBHBIX JAHHBIX
paboTHHKA.

3amuTa MepcoHaNbHBIX JAHHBIX Pa0OTHUKA — JAEATEIbHOCTh YHNOJHOMOYEHHBIX JIMI T10
00€eCcnevyeHr0 ¢ MOMOUIBIO JIOKAJIBHOTO PEryJIMpOBaHUs MOpsika 0O0paOOTKH MEpPCOHATbHBIX
JaHHBIX W OPraHU3alMOHHO-TEXHUYECKHX Mep KOHQUICHIMAIBHOCTH HHGpOpMalUu O
KOHKpPETHOM paOOTHHKE, MTOJIy4€HHOM paboTo/1aTeNeM B CBA3H C TPYAOBBIMU OTHOIICHUSMHU.

KonpuneHnuanbHOCTh NEPCOHANBHBIX JAHHBIX — 00s3aTeIbHOE JUISl COONIOCHUS JTUIIOM,
MOJIYYUBIIUM JIOCTYIl K TEPCOHAJIbHBIM JaHHBIM PAaOOTHHMKA, TpeOOBaHME HE JOMYCKATh HX
pacnpocTpaHeHusi 0e3 corylacusi CyObeKTa NEpCOHAIBHBIX JAaHHBIX WM HaJU4usg HHOIO

3aKOHHOI'O OCHOBAaHMHA.

Il. Coop, 00paGoTKka H 3a1IMTA NEPCOHATbHBIX JAHHBIX PA0OTHUKA

2.1. TlepcoHanbHbIe AaHHBIE PAOOTHUKA OTHOCSTCS K KOH(UIEHIMaIbHON HH(OpManuu,
TO €CTh TOPSIIOK PadOTHl ¢ HUMH PETIAMEHTHPOBAH JIEHCTBYIOMIMM 3aKOHOIATEIHCTBOM PD n
OCYIIECTBIISIETCS C COOJIOIGHUEM CTPOTO OIPEACIICHHBIX TpaBWi W yCIOBUM. JlaHHBIE
TpeOoBaHuUsl ycTaHOBIEeHBl cT. 86 TpymoBoro koaekca P® u He mnoanexar M3MEHEHHUIO,
UCKITFOUEHHIO, TaK KaK SBISIFOTCS 0053aTeIbHBIMHA ISl CTOPOH TPYIOBOTO OTHOIICHUSI.

2.2. B nensx oOecrieueHus mpaB M CBOOOJ YEIOBEKA M TpakJIaHWHA pabOTOJATENh U €ro
MPEACTaBUTENN TP 00pabOTKE TMEPCOHANBHBIX JTaHHBIX paOOTHUKA O00sS3aHBI COONIOJATH
ciemyromye oomue TpedoBaHus:

2.2.1. OO6paboTka TEPCOHATBHBIX [JAHHBIX pPAO0OTHHKA MOXET OCYIIECTBISITHCS

HCKIIFOYUTCIIBHO B LI CIAX obOecreyeHus CO6J'IIOI[€HI/IH 3aKOHOB W MHBIX HOPMATHUBHBIX ITPAaBOBBIX



aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHUM U TPOJBH)KEHUU IO CIyxOe,
oOecrieyeHUs JIMYHOM 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KadyecTBa
BBITOJIHSAEMON pabOTHl M 00ECIeYeHHs COXPAaHHOCTH MMYIIecTBa paboTomarens, pabOTHHKA U
TPETHUX JINIL;

2.2.2. Ilpu omnpeneneHnu oobeMa 1 coiepkaHust 00pabaThIBaeMBbIX EPCOHAIBHBIX JAHHBIX
paboTHUKa paboTomaTeNbh JODKEH pyKoBOACTBOBaThcs KoucTutymuein P®, TpynoBsim
KojekcoM P® 1 unbiMu erepaabHBIMU 3aKOHAMU;

2.2.3. Bce mepcoHanbHBIC JaHHBIE PAO0OTHHKA CIEAYeT MOJIydaTh JIMYHO y HEr0 CaMoro.
Ecnu nepconanbHble TaHHBIE paOOTHHKA BO3MOXXKHO HOJYYHUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJIYYEHO
NUCbMEHHOE coryacue. PaboTonaTens J0KEH COOOIUTh pAaOOTHHUKY O LIEJSIX, MPEANoIaraéMbIX
UCTOYHHKAX M croco0ax TONMy4eHUs TMEpCOHATIBHBIX JaHHBIX, XapakTepe IOISKAIINX
MOJYYCHUIO TIEPCOHAIBHBIX JAaHHBIX (Hampumep, OoQOpMIICHHE 3ampoca Ha IPEKHEE MECTO
paboThl pabOTHUKA B LEJISIX BBLICHEHHUS €ro mpoeCCHOHATIBHBIX KAadyecTB; 3ampoca B yueOHOe
3aBe/ICHUE O MOJJIMHHOCTH JOKyMeHTa o0 00pa3oBaHMM U T.I.) U IOCIEJACTBUSX OTKas3a
paboOTHUKA JaTh MHCbMEHHOE COrJIache Ha UX MOJyYEHUE;

2.2.4. PaboTonarenp He MMEET IpaBa IMOJydyaTh M 00padaThIBaTh NMEPCOHAIBHBIC JTaHHBIC
paboTHHKA O €ro MOJUTHYECKHX, PEUTHO3HBIX M HHBIX YOEXKIEHHSIX M YacTHOW >XKu3HU. B
CIIy4asiX, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLIEHH, B COOTBETCTBUU CO
cratbeil 24 Konctutyuun P® pabortonmarens BmpaBe moijiyyaTh M oOpaOaThiBaTh JAHHBIE O
YaCTHOM ’KM3HHU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHs;

2.2.5. PaGoTonaTens He MMEET MpaBa MoIy4aTb U 00pabaThiBaTh NEPCOHAJIbHbBIE JaHHbBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MpoQCcor03HON
JIEATEIbHOCTH, 3a UCKIIOYEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX TpynoBbIM KojaekcoM P® wim
UHBIMU (e/iepaTbHBIMHA 3aKOHAMU;

2.2.6. Ilpu npuHATHM pElLlIEHUH, 3aTparuBaroIMX UHTEpeChl pabOTHHKA, paboToaaTeNb HE
UMEeT TIpaBa OCHOBBIBAaTbCS HAa IEPCOHAIBHBIX JTAaHHBIX pPa0OTHHKA, MOJYYEHHBIX
UCKJIIIOYUTENIHO B pE3y/lbTaT€ WX aBTOMATU3UPOBAHHOM OOpaOOTKM WM 3IIEKTPOHHOIO
MOJIyYEHUSI.

2.3. Ilpu nocrymiieHnu Ha paboTy pabOTHUK MTPEIOCTABIISAET EePCOHANIbHBIE TaHHBIE O ce0e

B JOKYMEHTUPOBaHHOU popme. A UMEHHO:

- MacHopT WM UHOU JOKYMEHT, YAOCTOBEPSAIOIINHN JINYHOCTB;

- TPYAOBYIO KHUXKY, 32 MCKJIIOUEHHEM CIIy4aeB, KOrja TPYAOBOM JIOTOBOP 3aKJIIOYacTCs
BIIEPBBIE WM PAOOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSAX COBMECTUTENIbCTBA;

- CIpaBKa O HAIMYUU (OTCYTCTBUH) CYIUMOCTH;

- CTPAaX0OBOE CBUIETEIBCTBO I'OCYJaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHNS;

- JOKYMEHTBHI BOMHCKOTO y4eTa - JJIi BOCHHOOOS3aHHBIX U JIUI], MTOAJIEKAIINX IPU3bIBY Ha
BOEHHYIO CITYXOY;

- JOKYMEHT 00 00pa30BaHUH, O KBATU(HUKAIIMH WM HAIWYUU CIIEHUATBHBIX 3HAHUH -TIpU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIELUAIbHbBIX 3HAHUH WM CIIELUaIbHOM MOITOTOBKH;

- MEIUIIMHCKOE 3aKII0UEeHIE YCTaHOBICHHON (OPMBI.

2.4. 3anpemaercs TpeOOBaTh OT JIMIA, MMOCTYMAIOLIETO HAa PaboOTy, JOKYMEHTHl OMHUMO
PeIyCMOTPEHHBIX TpymoBeIM Kojekcom P®, uHbIMEH QenepalbHBIME 3aKOHAMH, YKa3aMH

IIpesunenra PO u nocranosnenusmu IIpasurenscrea PO.



2.5. Ilpu 3aKiIF04€HUH TPYAOBOIO JOTOBOPA, TaK M B X0JI€ TPYAOBOMN JEATEIBHOCTH MOYKET
BO3HUKHYTh HEOOXOJMMOCTh B MPEIOCTABICHIUH PAOOTHUKOM HMHBIX JOKYMEHTOB, COJAEPKAIINX
uHPOpPMALIMIO O HEM, C MOMEHTa NPEJOCTaBICHUS KOTOPBIX MOXKET OBITh CBS3aHO

MIPEIOCTABIICHUE JIOTIOJHUTEIILHBIX TAPAHTUN M KOMITCHCAIHH:
- 0 BO3pacTe JIETEN;

- 0 0EpPEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIMIHOCTH,

- 0 TOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JI0XO0JI€ C MPEIbIAYIIEr0 MecTa paboThl;

- 0 HEOOXOIMMOCTH yX0/1a 32 OOJILHBIM YWICHOM CEMbH,

- poymue.

2.6. Ilocne Toro, kak OyneT MPUHATO pelIeHHe O MpueMe paboTHHKA Ha paboTy, a Tak ke
BIIOCJICJICTBUU, B TIPOlLIECCE TPYAOBOW JEIATEIBHOCTH K JIOKYMEHTaM, COJACpIKalluM

NEPCOHATIBHBIC JAHHBIC pa60THI/IKa, TakK XK€ 6YZIYT OTHOCUTHCA:

- TPYZIOBOM JOTOBOP U MPHUKA3 O IpueMe Ha padoTy;

- MIPUKA3bI O OOMIPEHUSX U B3bICKAHUSIX;

- MpUKa3bl 00 K3BMEHEHUH YCJIIOBHUI TPYAOBOIO IOTOBOPA;

- KapTouka yHubuuupoBaHHoil  dopmbl  T-2,  yTBepkIeHHas  IOCTAHOBJICHHEM
I'ockomcrara Poccun ot 05.01.04 No 1.

- JIpyrue JOKYMEHTHI.

2.7. Ecnu mepcoHanbHbIE JaHHbIE PaOOTHHWKAa BO3MOXKHO TOJYYHUTH TOJIBKO Y TpPEThEl
CTOPOHBI, TO paOOTHHUK JIOJDKEH OBITh YBEOMIJIEH 00 3TOM HE MEHEe UeM 3a TpU pabouux AHs, U
OT HEro JJOJKHO OBITh MOJYYEHO MUCbMEHHOE corjacue (BKJItouasi MUCbMEHHBINA 0TKa3), KOTOpoe
pabOTHUK JIOJKEH J]aTh B TEYEHUE MSTH padOUYuX JHENH ¢ MOMEHTA MOJyuyeHus: OT paboTomarens
COOTBETCTBYIOILIETO YBEIOMIICHHUS.

B nuceMeHHOM yBeomileHnH padoToAaTesnb JOKEH MOCTaBUTh pAOOTHUKA B U3BECTHOCTh
0 TIOCJEICTBUAX OTKa3a B Jlaye UM corjlacHs Ha MOJy4YeHHE MEePCOHAIbHBIX JTAHHBIX, BKIIOYas
OTKa3B IIpHEeMe Ha padoTy.

2.8. Jluma, nmonyvaroiiye nepcoHalbHbIE JaHHbIE PA0OTHHKA, 00s3aHbBI COOIIOIATh PEKUM
cekpeTHOCTH (KoH(DuaeHIMaIbHOCTH). J[aHHOE TMOJOKEHHE HE PACHPOCTPAHSIETCS Ha OOMEH
NEPCOHAIBHBIMU JIaHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIMUA 3aKOHAMHU.

2.9. 3amuTa nepcoHa’IbHBIX JAaHHBIX PaOOTHUKA OT HEMPaBOMEPHOTO WX HCIIOJIb30BAHUS
WIM yTpaThl JOJDKHA OBITH oOecriedeHa paboToAaTeseM 3a CYeT €ro CpelCcTB B IOpSIKE,
ycTaHoBJIeHHOM TpynoBbIM kojiekcoM PD, nHbIMU (enepabHBIMU 3aKOHAMH.

2.10. PaGOTHHKM M HMX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMJICHBI TOJ PACIHCKY C
JOKYMEHTaMU OpraHM3alliy, YCTAaHABIMBAIOIIMMU MOPSAJOK 00pabOTKH MEPCOHAIBHBIX JAAHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JaCTH.

2.11. PaboTHUKM HE JOJDKHBI OTKAa3bIBaThCSl OT CBOMX IMpPaB Ha COXPAHEHHUE U 3alIUTY
taiiepl. Ecm B TpymoBoM noroBope Oyaer conaepxkaTbcsi HOpMa o0 OTkKaze paboTHHUKA OT
JAHHOTO TpaBa, TO B 3TOM YacCTH TPYJOBOU JOTrOBOP OyAET CUUTATHCS HEACHCTBUTEIHHBIM.

2.12. Paboronarenu, paOOTHUKHA U UX MPEACTABUTEIH JIOJDKHBI COBMECTHO BBIpaOAThIBAThH

MCPBI 3allIUThI IICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB.

I11. XpaHeHue nepcoHAJBLHBIX JAHHBIX PA0OTHUKA



3.1. CBenenus o paOOTHUKAX OpraHU3ALMHU XPAHATCS Ha OYMa)KHBIX HOCUTEISIX B KaOMHETE
3aenytouiero J10Y. Jlns 3Toro ucnonb3yoTess mKapbl U cerdbl.

3.2. KoHkpeTHbIE O0SI3aHHOCTH O XPAHEHHWIO JIMYHBIX JeJd pabOTHUKOB, 3alOJIHEHHIO,
XPAaHEHUIO U BbIJAau€ TPYAOBBIX KHUKEK (AyOJMKATOB TPYAOBBIX KHUXKEK), MHBIX JIOKYMEHTOB,
OTpaKaloIIMX [1EPCOHANIbHBIE IaHHbIE PAOOTHUKOB, BO3JIaraloTcs Ha 3asenytoero JOV.

3.3. B oTHOIIEHUH HEKOTOPBIX JOKYMEHTOB ACHCTBYIOLIUM 3aKOHOAATENbCTBOM PD MoryT
ObITh yCTAQHOBJICHBI HWHBIE TpeOOBaHMA XPAHEHUS, YEeM TNPEAYCMOTPEHO HACTOSIIUM
[Tonoxenuem (Hampumep, Ooyiee MOBBIIICHHBIE TPEOOBAHHS YCTAHOBIEHBI ISl TPYAOBBIX
kHWKeK B [loctanoBnenun I[lpaButenbcrBa PO ot 16.04.03 Ne 225 «O TpynoBBIX KHUXKKaX»;
YBEJIIMUEHHBIE CPOKHM XPAaHEHUS YCTAHOBJIEHBI JUIsl BTOPOIO AK3EMILUIIpa akTa O HECYACTHOM
Clly4ae Ha IIPOMU3BOJICTBE, KOTOPBIM BMECTE C MaTepHallaMU pacciae0BaHUs XPAHUTCS B TEUEHUE
45 ner mo mecty paboThl OCTPa/iaBIIEro HAa MOMEHT HECUacTHOro ciyuvas). B Takux cimyvasx,
ClIelyeT pyKOBOJICTBOBAThCS MPaBUIIAMU, YCTAHOBJIEHHBIMU COOTBETCTBYIOLIMM HOPMAaTHBHBIM
AKTOM.

3.3. CBenenust o pabOTHUKAX OpPraHU3alMM MOTYT TaK K€ XPAHUTbCA Ha 3JIEKTPOHHBIX
HOCHUTENSX, JOCTYI K KOTOPBIM OIpPaHUYEH MapOJIeM.

3.4. Paboromarenp obOecreunBaeT OTrpaHMUYCHHE JOCTYNa K TEPCOHAIBHBIM JaHHBIM
pabOTHHMKOB JMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JMOO paboTomareneM ajsl TOydeHHs
COOTBETCTBYIOLIUX CBEJICHUM.

3.5. Jloctyn K mnepcoHalbHBIM JAaHHBIM pPAa0OTHUKOB 0€3 CHEUAIBbHOTO pa3pelieHUs
UMEIOT Pa0OTHUKH, 3aHUMAIOIIME B OPraHU3AIUH CIEAYIOUINE TOJKHOCTH:

- 3aBEAYIOIIUN;

- [JIaBHBIN OyXxranrep;

- pabOTHUK, HA3HAYEHHBII NpuKa3oM 3asenytoero JJOV.

3.6. Ilpm momydeHHWH CBEICHWH, COCTABIIIONIMX IEPCOHAIBLHBIC TaHHbIE pPaOOTHHKA,
yKa3aHHbIE JIMLA JOHKHBI UMETh MPaBO MOJy4aTh TOJBKO T€ NEPCOHANIbHBIE JaHHbIE paOOTHHUKA,

KOTOpbI€ HEOOXOIUMBI [Tl BHITOJHEHUS! KOHKPETHBIX (DYHKIUH, 3a1aHUH.

IV. llepenaya nepcoHaJbLHBIX IaHHBIX PA0OTHHKA

4.1. Tlpu nepenaye NMepcOHAIBHBIX JTaHHBIX paOOTHUKA pabOTOAATENh TOJKEH COOJI0IaTh
ciemyromye TpeOOBaHMS:

4.1.1. He cooOmarb mnepcoHajdbHble JaHHbIE paOOTHUKA TpeTbel CTOpoHE Oe3
MUCHMEHHOTO COTJIacHsI paOOTHHKA, 32 UCKITFOYEHUEM CITydaeB, KOTJa 3TO HEOOXOAUMO B LIEISIX
IPEIYIPEXACHUST YIPO3bI )KU3HU M 3I0POBBIO paOOTHHKA, a TaKXkKe B CIIydasiX, YCTAHOBICHHBIX
dbenepalbHBIM 3aKOHOM (HampuMep, HECUACTHBIM CiIydail Ha TMPOM3BOJCTBE OOS3bIBACT
paboromarenss NP HEOOXOMUMOCTH  JIOCTaBUTh  IOCTPANABIIETO0 B YYPESKICHHE
3[IpaBOOXpaHEHHS, HEMEIJICHHO MTPOMH(POPMHUPOBATH POJCTBEHHUKOB MOCTPAIABIIETO, a TaK JKe
HAIPaBUTh COOOIIEHNE B OPraHbl U OpraHu3aluy, onpeaeneHHbie TpynoBeiM KogekcoM P (cr.
228 Tpynooro xkoaekca P®), wubiMu ¢denepalbHBIME 3aKOHAMH, O CJIy4dasx OCTPOTO
oTpaBjieHMs  paboroaarenb  COOOIIAET B COOTBETCTBYIOIIMW  OpraH  CaHHUTApHO-

SMUACMHOJIOTHYECKOTO HAI30pa).



VYuuteBas, uyro TpymoBon kogekc PP He omnpenenser KpuTepuu CHUTyalul,
MPECTABISIIONINX YIrPO3y KU3HU WM 3J0POBBIO pa0OTHHKA, pabOTONATENb B KAXKIOM
KOHKPETHOM CJIy4yae JEJAeT CaMOCTOSITENIbHYIO OLIEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU
Tako yrpo3el. Ecim e numo, odpatuBiieecs C 3ampocoM, HE YIOJIHOMOYEHO (eaepalbHbIM
3aKOHOM Ha TIOJYYEHHE MEPCOHAIBHBIX JaHHBIX PAa0OTHHUKA, JIMOO OTCYTCTBYET HMHCHMEHHOE
coryiacue pabOTHHMKa Ha IPEIOCTABICHUE €ro IEepPCOHANBHBIX CBEACHUH, JMOO MO MHEHHIO
paboTonaTenss OTCYTCTBYET Yrpo3a >KM3HH WIH 3JI0pOBBIO PabOTHHMKA, paboToiarens 00s3aH
OTKa3aTh B IIPEJIOCTABIICHUY [IEPCOHANBHBIX JAHHBIX JULy. JIKuily, oOpaTuBIIEMYCsl C 3alpOCOM,
BBIJIACTCS MUCHbMEHHOE YBEOMJICHHE 00 OTKa3e B MPEIOCTABICHUN IEPCOHANBHBIX JaHHBIX;

4.1.2. He coobmaTh mepcoHanbHbIC JaHHbIC PAOOTHHKA B KOMMEPYECKUX IEsx 0e3 ero
IIMCBbMEHHOTO COTJIacHs;

4.1.3. [lpenynpeauTs JUll, MOTYYaIOUUX MMEPCOHAIbHBIC JIaHHbIE PAOOTHHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITH HCIOJB30BAHBI JIMIIb B IEJAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUL HOATBEPKAECHUS TOIO, YTO 3TO MPABUIIO COOIIOAECHO;

4.1.4. OcyiecTBIATh Mepeaady MepCcoOHANbHBIX JAaHHBIX paOOTHUKA B Mpeaenax OJHOTO
paboToniaTenst B COOTBETCTBUU ¢ HacToAuM [lonoxxeHneM, ¢ KOTOpbIM pabOTHHUK JI0JKEH OBITh
03HAKOMJIEH I10]1 POCIIUCH;

4.1.5. Pa3zpemaTh IOCTYN K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CHEIUATBHO
YIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JHIA JOJKHBl UMETh MPABO MOJIy4aTh TOJIBKO
T€ MEpPCOHAIbHbIE JaHHbIE PAOOTHHKA, KOTOPble HEOOXOIUMBI ISl BBINOJIHEHMS] KOHKPETHBIX
dyHKuMi;

4.1.6. He 3ampammBaTh HHGOOPMAITUIO O COCTOSIHUU 370POBhs paOOTHHKA, 32 UCKITIOUCHUEM
T€X CBEJEHHUH, KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOYKHOCTH BBINOJHEHHUS PaOOTHUKOM
TpynoBOM (GyHKIHMHM (Hampumep, IOMYCTUMO oOparieHue 3a HHGOpMAIMEe O COCTOSHUU
3/10pOBbsl OEpEMEHHON KEHIIMHBI NPU pPElIeHUH BOIpoca O €€ MEepeBoJe Ha JAPYryro padory,
UCKJTIOYAIOIIYIO BO3/IEIICTBIE HEOIArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB);

4.1.7. TlepenaBarh NepCOHAJbHBIE JlaHHBIE PAOOTHUKA IPEACTABUTEISIM PAOOTHHUKOB B
MOpSAJIKE, YCTAaHOBJIEHHOM TpYIOBBIM KOJEKCOM U HWHBIMHU (peliepalibHbIMH 3aKOHaMHU, U
OTPaHUYUBATH ATy UH(OPMAIUIO TOJIBKO TEMU MEPCOHAIBHBIMU JaHHBIMU PAOOTHHKA, KOTOPHIE
HEOOXOIMMBI JIJIs1 BBITIOTHEHUS YKa3aHHBIMH MPEICTABUTEISIMH X (DYHKITHIA.

4.2. lannsie TpeboBaHUs ycTaHOBIEHHBI CT. 88 TpymoBoro komekca P® u He mommexar
U3MEHEHHUIO, HCKJIIOYEHHMIO, TaK Kak SBIAIOTCS O00S3aTeNbHBIMU JII CTOPOH TPYIOBBIX
OTHOUIIEHHUM.

V. O0s3aHHOCTH paboTHHKA U padoToaaTeis

5.1. B nensix obecriedeHus TOCTOBEPHOCTH NEPCOHANBHBIX JaHHbBIX, pAOOTHHUK 00s3aH:

5.1.1. Tlpu mpueme Ha pabOTy MPEAOCTaBUTHL PabOTOAATENIO TOJHBIE W JOCTOBEPHBIE
JIaHHbIE 0 cebe;

5.1.2. B cnyuyae u3mMeHeHUs CBEACHHUH, COCTABIISIFONINX TIEPCOHATBHBIC JaHHBIC pA0OTHHUKA,
He3aMeUIUTEIbHO MPEIOCTaBUTh JaHHYI0 HH(OpMaLHIo paboToAaTeNo.

5.2. Paboromarens 00s3aH:

5.2.1. OcymecTBISTh 3alTUTY NTEPCOHATBHBIX JAHHBIX pA0OTHUKA,



5.2.2. OGecnieunTh XpaHEHHE MEPBUYHON YYETHOH JOKYMEHTAlUU IO YYETy TPyAa U €ro
OIIaThl, K KOTOPOW, B YAaCTHOCTHU, OTHOCATCS OKYMEHTBHI IO y4YeTy KaJpOB, JOKYMEHTHI IO
y4eTy MCHOJb30BaHUsI paboyero BpeMEHH M PacdyeToB ¢ paOOTHHKAMHU IO OILUIaTe Tpyxa U Jp.
IIpu 3TOM mnepcoHanbHbIE JaHHBIE HE JOJDKHBI XPAHUTHCS JOJbIIE, YEM 3TO OIpPaBAAHO
BBINIOJIHEHUEM 3a/1a4, JUII KOTOPHIX OHM COOMpaliCh, WM JAOJbIIE, YeM 3TO TpeOyercs B
MHTEpEecax JIUL, 0 KOTOPbIX COOpaHbl JaHHBIE;

5.2.3. 3anonHeHHME OKYMEHTALMH, COJCpXalleil MNepCcoHaJbHBIC HaHHBIE pPAaOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBHM C YHU(UIMPOBAHHBIMUA (OpPMaMU TEPBUYHON YUETHOMH
JOKYMEHTAIlMU 110 YUYETy TPyZAa U €ro OIulaThl, yrBepkIeHHbIMU [locTanoBneHneM I'ockomcTara
Poccum ot 05.01.04 Neo 1;

5.2.4. Tlo nuCbMEHHOMY 3asIBIICHHUI0 pabOOTHUKA HE TIO3/IHEE TPEX MHEH CO JHS MOJa4Yu
ATOro 3asBJICHUS BblABaTh IOCIEAHEMY KONHU JOKYMEHTOB, CBSI3aHHBIX C PabOTON (KONIUU
nprKasa o TpueMe Ha paboTy, NMPUKAa30B O MEPEeBOAaX Ha Jpyrylo paboTy, Ipukaza o0
YBOJIbHEHUU € pabOThI; BBIMUCKHU U3 TPYIOBOM KHUKKHU; CIIPABKU O 3apabOTHOM IjIaTe, Mepuoie
pabotsl y nmaHHoro paboromarens u apyroe). Konmuu OKyMEHTOB, CBSI3aHHBIX C pabOTOM,
JIOJDKHBI OBITH 3aBEpEHBI HAIUIEKAIUM 00pa30oM U IPEAOCTABISATHCS paOOTHUKY 0€3BO3ME3/THO;

5.2.5. Bectn yuer mepenauyd NMEpCOHANBHBIX JaHHBIX PaOOTHUKA TPETHUM JIMIAM ITyTEM
BEJICHUSI COOTBETCTBYIOLIETO JKypHaia, OTPa)Xarollero CBEJEHUS O MOCTYIHBIIEM 3arpoce (KTo
SBIISICTCSA OTIPABUTENIEM 3ampoca, JaTa €ro IOCTYIUICHHS pPa0OoTONATeNio), IaTy OTBeTa Ha
3ampoc, Kakas HWMEHHO uH(popmanus Obula mepenaHa auO0 oOTMETKa 00 OTKase B ee
IPEIOCTaBIEHUU JIMOO OTPaHUYMBATHCA IMOMEIEHHUEM B JIMYHOE J1€]0 PaOOTHHMKA BBINHUCOK,
KONUI JOKYMEHTOB M T.II., OTPAXKAIOUINX CBEJIEHUS O MOCTYMHBIIEM 3alpOCEe U Pe3yJbTaTax ero
paccMOTpeHHUS;

5.2.6. B mensx oOecriedyeHHs] COXPAHHOCTU JIOKYMEHTOB IO JIMYHOMY COCTaBy
YBOJIbHSIEMBIX PAOOTHHUKOB B CiIy4ae PEOpraHu3allid U JIMKBUJALWU OpPraHu3aliM, a TaKKe
COLIMAJIbHOW 3allMIIEHHOCTH TpaXkJaH, BBIMOJHSIOMMX pPadOTy IO TPYJOBOMY JIOTOBODY,
BKJIIOUATh B CBOM YUPEIUTENIbHbBIE JTOKYMEHTHI IIpaBUia yueTa U COXPAHHOCTH JIOKYMEHTOB IO
JUYHOMY COCTaBy, a TaKXKe€ CBOEBPEMEHHOI Iepenauyu MX Ha rocyAapCTBEHHOE XpaHEHHE Npu
peoprainu3aiy Win JUKBUAaIMK opuandeckoro auna (Pacnopsbxenue IlpaBurensctBa PO ot
21.03.94 Ne 358-p «O6 obecrieueHUN COXPAHHOCTH JOKYMEHTOB 10 TUYHOMY COCTaBY»);

5.2.7. B cnydyae peopraHu3alMi WIM JIMKBUJIALWA OpPraHU3alld Y4YeT U COXPAHHOCTh
JOKYMEHTOB [0 JUYHOMY COCTaBY, MOPAJOK IepeAadyd HMX Ha TOCYJapCTBEHHOE XpaHEHUE
OCYIIECTBIISITh B COOTBETCTBUU C TMpaBUIaMH, MPEIYCMOTPEHHBIMH YUYPEIUTEIbHBIMU

JOKYMCHTaMM.

VI. IIpaBa paGoTHHKOB B LIeJISIX 3aIIIUTHI MEPCOHATBHBIX TaHHBIX
6.1. B nenax oOecnieueHus 3alUThI IEPCOHATIBHBIX JAHHBIX, XpaHALIUXCs y paboToaarens,
paOOTHHUKHK UMEIOT MPABO Ha:
6.1.1. ITonayro uadopmaruio 00 UX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE 3THX JaHHBIX, B
YaCTHOCTH PaOOTHHUK MMEET MPaBO 3HATh, KTO U B KAaKUX LEISIX HCIOJB3YET WM HMCIIOJIb30Ball

MH(OPMALIHIO O €TO NMEePCOHATBHBIX TaHHBIX;



6.1.2. CBOOOIHBIN OECTIIATHBIN JIOCTYI K CBOMM IEPCOHANBHBIM JIaHHBIM, BKJIIOYask IPaBO
Ha TIOJTy4YeHHE KONMMH 000 3amucH, colepikalledl NepcoHaJbHBIC JaHHbIE paOOTHUKA, 3a
UCKJTIOUECHHEM CIIy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

6.1.3. Onpenenennie CBOUX MPEACTABUTENEH JIJIsl 3aIIUTHI CBOMX MEPCOHAJIbHBIX JIAHHBIX;

6.1.4. Jloctyn K OTHOCALIMMCS K HUM MEAMLMHCKUM JaHHBIM C IIOMOULIbIO MEIULUHCKOTO
CHELHAINCTA 110 X BBIOODY;

6.1.5 TpeOoBanue 00 WCKIIOYCHUHM WM MCIPABICHUN HEBEPHBIX WJIM HEMOJIHBIX
NEPCOHANBHBIX JIAaHHBIX, a TaKXe JaHHbIX, 00paOOTaHHBIX C HapyIIEHHEM TpeOOBaHUI
TpynoBoro konekca P® u unbix denepanbHbIX 3aKk0HOB. [Ipu oTKaze paboTroaarens UCKIIOYUTh
WIA WCIPAaBUTh NMEPCOHANbHbIC JTaHHBbIE PAa0OTHHUKA OH MMEET MPaBO 3asBUTh B MHCbMEHHON
dopme paboTOmATENIO O CBOEM HECOTJAaCHH C COOTBETCTBYIOLUIMM OOOCHOBAaHHMEM TaKOTO
Hecornacus. [lepconanbHble JaHHBIE OLIEHOYHOTO XapaKTepa pabOTHUK UMEET MPaBO JONOJIHUTh
3as1BJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

6.1.6. TpeboBanue 00 wu3BelIEHUMU pabOTOAATENEM BCEX JIML, KOTOPBIM paHee ObUIM
COOOILlEHbl HEBEpPHbIE WJIM HEMOJHbIE IEPCOHANIbHbIE JaHHblE pabdOTHHKA, 000 BCeX
IIPOU3BEIEHHBIX B HUX UCKIIIOYEHUSX, UCIIPABICHUSIX WM JOMOIHEHUSIX;

6.1.7. OOxanoBaHue B Cya JIOOBIX HENPABOMEPHBIX JEHCTBUH WM Oe3neiHCTBUS

pabotoaaTens mpu 00padOTKE U 3aIIUTE €ro MePCOHAIBHBIX JTAHHBIX.

VIl. OTBeTcTBEHHOCTH 32 HapyILlIeHHe HOPM, PeryJIHPYIOIIUX MoJIy4YeHue, 00padoTKy
U 3aIIMTY NEePCOHAJIBHBIX IAaHHBIX PA00OTHHKA

7.1. Jluua, BUHOBHBIE B HApyLIEHUHW HOPM, PETYIUPYIOLIUX MOJIy4eHHE, 00paboOTKy M
3allUTy TEePCOHAIBHBIX JIaHHBIX paOOTHUKA, MPHUBJIEKAIOTCS K JUCHUIUIMHADHON U
MaTepUaJIbHOM OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBIECHHOM TpylnoBBIM KoJIekcoM P® wu
UHBIMU (eliepalibHbIMH 3aKOHAaMHU, a TaK € IPUBIEKAIOTCS K TIPaXKAaHCKO-TIPAaBOBOM,
aJMMUHHUCTPATUBHON U YTOJIOBHOIM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (eiepalbHBIMU
3aKOHAMHU.

7.2. HempaBomepHBIii OTKa3 paboTofaTesiss MCKIIOYUTh WM HCIPABUTH MEPCOHATBHBIC
JaHHble pabOTHUKA, a Takke Jo00e HWHOE HapylleHue IpaB pabOTHUKA Ha 3alIUTy
MEPCOHAIBHBIX JAaHHBIX BJIEYET BO3HUKHOBEHHE Yy pa0OTHHKa IMpaBa TpeOoBaTh YCTpaHEHUS

HapymecHHUs €ro IMpaB U KOMIICHCAIIUY TPUYUHCHHOI'O TAKMM HApPYIICHUEM MOPaJIbHOTO BpEaa.

VIII. 3akaountebHbIe MOJ0KEHUS

8.1. Hacrosmee [lonokeHne BCTynaeT B CHIIy ¢ MOMEHTA €0 YTBEP KICHUS 3aBENYOIINM
JOY.
8.2. Hacrosimmee [lonoxxenne qOBOAUTCS 0 CBEIEHUS BCEX PAOOTHUKOB MEPCOHATBHO TOJ

pocruck (ITpunoxxerune Ne 1 k Hactosimemy [lonoxxenuro).
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