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I. O0mue moJ10keHNst

1.1. Hactosium [lonoskeHneM onpezaensercs MopsaoK MoIydeHus, 00paboTKu, XpaHEHUs,
nepeaayn M Jr00TO JPYroro MCIOJIb30BaHUS MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, a TaKKe
BEJICHUs €ro JIMYHOI'O JeJla B COOTBETCTBHM C TPYAOBBIM 3aKOHOJIATEILCTBOM Poccuiickon
®denepauuu.

1.2. Hacrosimee Ilonoxkenue paspaboraHo B coorBerctBum ¢ Korcturynueir PO,
TpynoBeiMm kogekcoM PO, ®denepanbubiM 3akoHOM OT 27.07.06 Ne 152-03 «O mepcoHambHbIX
naHHbIX», @DenepanbHbIM  3akoHOM oT 27.07.06 Ne 149-®3 «0O06 wuHpopmaruzanumy,
UH(POPMALIMOHHBIX TEXHOJIOTHSAX M O 3amuTe mHpopmauum», Ykazom [Ipesunenta PO or 6
mapta 1997 r. Ne 188 «O6 yrBepxkaenuu [lepeuns cBeneHuil KOHPHUICHINATIBHOTO XapaKTepay,
Y UHBIMU HOPMAaTHBHBIMU aKTaMH, IEUCTBYIOIUMU Ha TeppuTopun Poccuiickon denepanuu.

1.3. B mnacrosimem Ilonmoxenun OyIayT HCHOIB30BATBCSA CIEAYIONINE TEPMHHBI H
olpeseNeHus:

PaboTHHK — ¢pu3nUecKoe JHII0, BCTYMUBIIEE B TPYIOBbIE OTHOLICHHUS C paboToaaTeneM.

[lepconanbHble naHHBIE pabOTHUKA — HH(POpMAaIWs, HeoOXoaumas paboToIaTeN0 B CBSI3U
C TPYIOBBIMH OTHOIICHUSIMH M Kacalomascs KOHKPETHOro paboTHHKa (B TOM YHCIIE €ro
dbamMumnus, uMsi, OTYECTBO, TOJI, MECAII, 1aTa U MECTO POKACHHUSI, aipec, CeMeHoe, 00pa3oBaHue,
npodeccus, Ipyras HHPOpMaLus).

OO0paboTka  TEpCOHANBHBIX  JAaHHBIX  paOOTHUKA —  TOJyYeHHE, XpaHEHHeE,
KOMOMHHMpOBAHHUE, Iepeaaya WId J00€ Ipyroe HCIOJb30BaHME  IE€PCOHAIBHBIX JAHHBIX
paboTHHKA.

3amyTa MepcoHANBHBIX JaHHBIX PA0OTHHKA — JAEATENILHOCTh YIIOJIHOMOYEHHBIX JIHII I10
00ECIIEYeHNI0 C TIOMOUIBIO JIOKAJIILHOTO PETYJIMPOBAHUS TOPSIKa 0OpaOOTKH MEePCOHATBHBIX
JaHHBIX ¥ OPraHU3alMOHHO-TEXHUYECKUX Mep KOHQUICHIMAIBHOCTH HHGpOpMalUu O
KOHKpPETHOM paOOTHHKE, MMOJIy4€HHOM paboTo1aTeNeM B CBA3H C TPYAOBBIMU OTHOIICHUSMHU.

KonpuneHnuanbHOCTh NEPCOHANBHBIX JAAHHBIX — 00s3aTeIbHOE JUUIsl COOMIOCHUS JTUIIOM,
MOJIYYUBIIUM JIOCTYIl K TEpPCOHAJIbHBIM JaHHBIM PAaOOTHHMKA, TpeOOBaHME HE NOMYCKATh WX
pacnpocTpaHeHusi 0e3 corylacusi CyObeKTa NEepCOHAIBHBIX JAaHHBIX WM HaJU4usg HHOIO

3aKOHHOI'O OCHOBAaHMHA.

I1. Coop, 00paboTka U 3a1IUTA NEPCOHAIBHBIX JAHHBIX PA00OTHUKA

2.1. TlepcoHanbHbIe AaHHBIE pAOOTHUKA OTHOCSTCS K KOH(UIEHIMaIbHON HH(OpManuu,
TO €CTh TOPSIIOK PadOTHl ¢ HUMH PETIaMEHTHPOBAH JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM PD n
OCYIIECTBIISIETCS C COOJIOIGHUEM CTPOTO OIPEACIICHHBIX TpaBWiI W yCIOBUM. JlaHHBIE
TpeOoBaHUsl ycTaHOBIEeHBl cT. 86 TpymoBoro koaekca P® u He mnoanexar M3MEHEHHUIO,
UCKITFOUEHHIO, TaK KaK SBISIFOTCS 0053aTeIbHBIMHA ISl CTOPOH TPYIOBOTO OTHOIICHUSI.

2.2. B nensx obecrieueHus mpaB U CBOOOJ YEIOBEKA M TpakJIaHWHA pabOTOJATENh U €ro
NpEeJICTaBUTENIN TMpU 00pabOTKE MEPCOHAIBHBIX JaHHBIX paboTHHKA 0O0s3aHbl COOIIOIAThH

ciemyromye oomue TpedoBaHus:



2.2.1. OO0pabGoTka TEpCOHANIBHBIX JAHHBIX PpAOOTHHKA MOXET OCYLIECTBISATHCS
UCKJTIOUUTENFHO B LIEJSIX 0oOecreueHus: COOMI0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJCHCTBUSI PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHHH W TPOJABH)KEHUU IO CIyxOe,
oOecrieyeHus JIMYHON 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITIOJIHSAEMON pabOTHl M O00ECIIeYeHHs COXPAaHHOCTH MMYIIecTBa padoTomarens, pabOTHHKA U
TPETHUX JINIL;

2.2.2. Ilpu onpeneneHnn oobeMa 1 coiepKaHust 00pabaThIBaeMBbIX MEPCOHAIBHBIX JAHHBIX
paboTHUKa paboTomaTeNb JODKEH pyKoBOACTBOBaThcs KoucTutymuein P®, TpynoBsim
KojekcoM P® 1 unbiMu (erepaabHBIMU 3aKOHAMU;

2.2.3. Bce mepcoHanbHBIC JaHHBIC PA0OTHHKA CIEAYeT MOJIydaTh JIMYHO y HEr0 CaMoro.
Ecnu nepcoHanbHble JaHHBIE paOOTHUKA BO3MOXKHO IOJIYYUTH TOJIBKO Y TPETbEM CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IMOJYYEHO
NUCbMEHHOE coryacue. PaboTomaTens J0KeH COOOIUTh paOOTHHUKY O LEJSIX, MPEAoIaraeéMbIX
UCTOYHHKAX M croco0ax TOMy4eHUs TMEepCOHATBHBIX JaHHBIX, XapakTepe IOAISKAIINX
MOJIYYCHUIO TIEPCOHAIBHBIX JAaHHBIX (Hampumep, oQOpMIICHHE 3ampoca Ha IPEKHEE MECTO
paboThl pabOTHUKA B LEJISX BBLICHEHHUS €ro mMpoeCCHOHATBHBIX KAauyecTB; 3ampoca B yueOHOe
3aBe/ICHUE O MOJJIMHHOCTH JOKyMeHTa o0 o00pa3oBaHMM U T.I.) U IOCIEACTBUSX OTKas3a
paboOTHUKA JaTh MHCbMEHHOE COrJIache Ha UX MOJyYEHHE;

2.2.4. PaboTonarenp He MMEET IpaBa IMOJydyaTh M 00padaThBaTh NEPCOHANBHBIC JTaHHBIC
pabOTHUKA O €ro MOJUTHYECKUX, PEJIMTHO3HBIX U MHBIX YOEKIEHMSIX M 4YacTHOW >KU3HU. B
CIIy4asiX, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLIEHH, B COOTBETCTBUU CO
cratbeit 24 Konctutyuun P® pabortonartens BrnpaBe mojydyaTb U oOpalaThiBaTh JAaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOI'O COTJIacHs;

2.2.5. PaGoTonaTens He MMEET MpaBa MoIy4aTb U 00pabaThiBaTh NEPCOHAJIbHbBIE JaHHbBIE
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MNpoQCor03HON
JIEATEIbHOCTH, 3a UCKIIOUYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX TpynoBbIM KojaekcoM P® wim
UHBIMU (e/iepaTbHBIMHA 3aKOHAMU;

2.2.6. Ilpu npuHATUM pElLlIEHUH, 3aTparuBaroIMX UHTEpeCchl pabOTHHKA, paboToaaTeNb HE
MMEEeT TIpaBa OCHOBBIBATbCS HA IMEPCOHAIBHBIX JaHHBIX pabOOTHUKA, MOJYyYEHHBIX
UCKJIIIOYUTENILHO B pE3y/lbTaT€ WX aBTOMAaTU3UPOBAHHOM OOpabOTKM MM 3IIEKTPOHHOIO
MOJIyYEHUSI.

2.3. Ilpu noctymiieHuu Ha paboTy pabOTHUK MTPEIOCTABIISAET IEPCOHANIbHBIE JTaHHBIE O ce0e

B JOKYMEHTHUPOBaHHOU popme. A UMEHHO:

- MacHopT WM UHOU JOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTS;

- TPYAOBYIO KHUXKY, 32 UCKIIOYEHHEM CIIydaeB, KOrja TPYAOBOM JOTOBOP 3aKIHOYacTCs
BIIEPBBIE WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBUSAX COBMECTUTENIbCTBA;

- CIpaBKa O HAIMYUU (OTCYTCTBUH) CYIUMOCTH;

- CTPaxoBO€ CBUIETEIHCTBO IOCYIapPCTBEHHOI'O IEHCUOHHOTO CTPAaXOBaHUS;

- JOKYMEHTBI BOWHCKOTO Y4eTa - JJIsi BOCHHOOOS3aHHBIX U JIUI], MTOAJIEKAIINX IPU3bIBY Ha
BOEHHYIO CITYXOY;

- JOKYMEHT 00 00pa30BaHuH, O KBATHU(PHUKAIMN WIA HATMYUH CIICUATIBHBIX 3HAHUN - TIpU
MOCTYIJIEHUHU Ha paboTy, TpeOyIOIIYIO CIIEIMaIbHBIX 3HAHUN WIIN CHEUaIbHOM MOATOTOBKH;



- MEIUIIMHCKOE 3aKII0UEHIE YCTaHOBICHHON (OPMBI.

2.4. 3anpemaercs TpeOOBaTh OT JIMIA, MMOCTYMAIOLIET0 HAa paboOTy, JOKYMEHTHl OMHUMO
npeaycMOTpeHHBIX TpynoBbIM KojekcoM P®, uHbIMH (enepalbHBIMH 3aKOHAMH, YKa3aMu
IIpesunenra PO n nocranosnenusmu IIpasurenscrea PO.

2.5. Ilpu 3aKiIt0u€HUH TPYAOBOIO OTOBOPA, TaK U B X0JI€ TPYAOBOM JIEATEIBHOCTH MOYKET
BO3HUKHYTh HEOOXOJMMOCTh B MPEIOCTABICHNH PAOOTHUKOM HMHBIX JIOKYMEHTOB, COJAEPIKAIINX
uHPOpPMALIMI0O O HEM, C MOMEHTa NPEJOCTaBICHUS KOTOPBIX MOXKET OBITh CBS3aHO

MPEIOCTABIICHUE JIOTIOJHUTEIIBHBIX TAPAHTUI H KOMITCHCAITHH:
- 0 BO3pacTe JIETEH;

- 0 0EpEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIUIHOCTH,

- 0 TOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JI0X0JI€ C MPEIbIAYIIEr0 MecTa paboThl;

- 0 HEOOXOIMMOCTH yX0/1a 32 O0JIbHBIM YJICHOM CEMbH;

- poyue.

2.6. Ilocne Toro, Kak OyAeT MPUHATO pElIeHUE O MprueMe paboTHUKA Ha padoTy, a TaK ke
BIIOCJICJICTBUM, B TIPOIECCE TPYMOBOW JEATEIHHOCTH K JIOKYMEHTaM, COJICPKaIlIIM

NEPCOHATIbHBIC JAHHBIC pa60THI/IKa, TakK XK€ 6YZIYT OTHOCUTHCA:

- TPYIOBOM JOTOBOP U MPHUKA3 O IpueMe Ha padoTy;

- MIPUKA3bI O TOOMIPEHUSX U B3bICKAHUSIX;

- MpUKa3bl 00 K3BMEHEHUH YCJIIOBHUI TPYAOBOIO IOTOBOPA;

- KapTouka yHubuuupoBaHHoii dopmel  T-2,  yTBepkIeHHas  IOCTAHOBJICHHEM
I'ockomcrara Poccun ot 05.01.04 No 1.

- JIpyrue JOKYMEHTHI.

2.7. Ecnu mepcoHanbHbIE JaHHbIE paOOTHHKAa BO3MOXKHO IMOJYYHTH TOJBKO Y TPEThEi
CTOpPOHBI, TO paOOTHHUK JIOJDKEH OBITH YBEOMJICH 00 3TOM HE MEHEe YeM 3a TpU padbouux JHs, U
OT HEro JJOJKHO OBITh MOJYYEHO MUCbMEHHOE corjacue (BKJtouasi MUCbMEHHBIA 0TKa3), KOTOpoe
pabOTHUK JIOJIKEH J]aTh B TEYEHUE MSITH padOyuX JHEW ¢ MOMEHTA MOIY4YeHUs OT paboToiaTelns
COOTBETCTBYIOILIETO YBEIOMIICHHUS.

B nucbMeHHOM yBeoMiIeHnH paboToAaTeNb JOKEH MOCTaBUTh pAOOTHUKA B U3BECTHOCTh
0 TIOCJIEICTBUAX OTKAa3a B Jlaye UM CorjlacHs Ha MOJy4YeHHE MEePCOHAIbHBIX JAHHBIX, BKIIOYAs
OTKa3 B IpUeMe Ha padoTy.

2.8. Jluma, morydaronye mepcoHaabHbIC JaHHBIE paOOTHUKA, 00S3aHBI COOJIIOIATh PEKIM
cekpeTHOCTH (KoH(pumeHIMaIbHOCTH). J[aHHOE TOJOKEHHE HE PACHPOCTPAHSIETCS Ha OOMEH
NEPCOHAIBHBIMU JIaHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIMU 3aKOHAMHU.

2.9. 3amuTa NepcoHaIbHBIX JTAHHBIX PaOOTHUKA OT HEMPaBOMEPHOTO UX HCIOJIb30BaHUS
WIM yTpaThl JODKHA OBITH oOecrieyeHa paboToAaTeseM 3a CYeT €ro CpelCcTB B TMOpSIKE,
ycTaHoBJIeHHOM TpynoBbIM kojiekcoM PD, nHbIMU (enepabHbIMU 3aKOHAMH.

2.10. PaGOTHUKM M HMX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMJICHBI IOJ] PACIHCKY C
JIOKyMEHTaMHU OpraHMU3aliH, YCTAHABIMBAIOIIMMHU MOPSAJOK 00pabOTKH MEPCOHATBHBIX AAHHBIX

PabOTHHUKOB, a TaKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JaCTH.



2.11. PaGoTHHKM HE AOIKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXpPAaHEHHE M 3aIIUTY
Taiiupl. Ecnu B TpymoBoM noroBope OyneT coiepxarbcs HOpMa o0 OTKa3ze pabOTHUKA OT
JTAHHOTO TIpaBa, TO B 3TOM YacTU TPYAOBOM JOTOBOp OYJET CUUTATHCS HEACHCTBUTEIbHBIM.

2.12. PaGoronarenu, paOOTHUKU M UX MPEACTABUTEIN JOJHKHBI COBMECTHO BBHIPAOATHIBATh

MCPbI 3allIUThI ICPCOHAJIIBHBIX JaHHBIX paGOTHI/IKOB.

I11. XpaneHnue nepcoHaIbHBIX JAHHBIX PA0OTHHKA

3.1. CBenenus o paOOTHUKAX OPraHU3ALNHU XPAHATCS Ha OYMa)KHBIX HOCHTEISIX B KaOMHETE
3aeqytouiero J10Y. Jlis 3Toro ucnonp3yroTess mKadsl U celdbl.

3.2. KoHkpeTHbIE O0S3aHHOCTH O XPAHEHHUIO JIMYHBIX /€71 PabOTHUKOB, 3aIOJHEHUIO,
XPAaHEHUIO U BbIJAa4€ TPYAOBBIX KHUKEK (AyOJMKATOB TPYAOBBIX KHUXKEK), MHBIX JIOKYMEHTOB,
OTpaKaroIlMX EPCOHAIBHBIE JJaHHbIE paOOTHUKOB, BO3JararTcs Ha 3aseaytomiero [0V,

3.3. B oTHOIIEHUH HEKOTOPBIX JOKYMEHTOB JEUCTBYIOLINM 3aKOHO1aTeNbcTBOM P® MoryT
OBITh YCTAHOBJIEHbl HHbIE TpeOOBaHUS XpaHEHHs, 4YEM MPEAYCMOTPEHO HACTOSALIUM
[Tonoxennem (Hanmpumep, Ooyiee TOBBINICHHBIE TPEOOBAHMS YCTAHOBIEHBI ISl TPYHOBBIX
kHwkek B [loctanoBnenuu I[lpaButenbctBa PO ot 16.04.03 Ne 225 «O TpynOBBIX KHHXKKaX»;
YBEJIMUEHHBIE CPOKU XPAHEHHUS YCTAHOBJIEHBI JUIsl BTOPOIO ASK3EMILUIApa aKTa O HECYACTHOM
Cllydae Ha POMU3BOJICTBE, KOTOPBIM BMECTE C MaTepHallaMu paccieOBaHUs XPAaHUTCS B TEUEHUE
45 ner no mecty paboThl OCTPa/laBIIEr0 HAa MOMEHT HECUacTHOro ciy4vas). B takux ciydasx,
CllelyeT pyKOBOJICTBOBAThCS MPaBUIAMM, YCTAHOBJIEHHBIMH COOTBETCTBYIOIIMM HOPMAaTUBHBIM
AKTOM.

3.3. CBenenust o pabOTHUKAX OpraHU3alMM MOTYT TaK K€ XPAHUTbCA Ha 3JIEKTPOHHBIX
HOCHUTEJNSIX, JOCTYI K KOTOPBIM OIPaHUYEH [apOJIeM.

3.4. PabGotonatenp oOecreyrBaeT OrpaHUYEHHE JOCTyNa K IEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB JIMIIaM, HE YHOJHOMOYEHHBIM 3aKOHOM JHOO paboroaareneM [Uisl MOIY4EHHUS
COOTBETCTBYIOIIUX CBEJICHUM.

3.5. Jloctyn K mnepcoHalbHBIM JaHHBIM PAa0OTHUKOB 0€3 CHEUAIbHOTO pa3perieHUs
UMEIOT Pa0OTHUKH, 3aHMMAIOIIE B OPraHU3AIMH CIENYIOIINE JOJIKHOCTH:

- 3aBEAYIOLIUN;

- [JIaBHBIN OyXxranrep;

- pabOTHHK, HA3HAYEHHBIN NpHUKa3oM 3aBeayromiero JOY.

3.6. Ilpm momydeHHWH CBEICHWH, COCTABIIIONIMX IEPCOHAIBLHBIC TaHHbIE pPaOOTHHKA,
yKa3aHHbIE JIMLA JOHKHBI UMETh IPaBO MOJy4aTh TOJBKO T€ NEPCOHAJIbHBIE TaHHbIE pA0OTHUKA,

KOTOpbI€ HEOOXOIUMBI U1 BHIIOJTHEHUS! KOHKPETHBIX (QYHKIUH, 3a1aHUH.

IV. Ilepenaya nepcoHAJBLHBIX JAHHBIX PA0OTHUKA

4.1. Tlpu nepenaye NMepcOHAIBHBIX JTaHHBIX paOOTHUKA pabOTOAATENh TOJKEH COOJI0IaTh
ciemyromye TpeOOBaHMS:

4.1.1. He coobmare mnepcoHaIbHbIE aHHBbIE pPaOOTHHWKA TPETbEe CTOpoHE 0e3

INHUCBMCHHOT'O COrjiaCuda pa60THI/IKa, 3a UCKIIIOUCHUEM CJIYy4YacB, KOorjga 3To HGO6XO,HI/IMO B IICIIAX



IpEIYIpEexICHUS YTPO3bl )KU3HU H 3/I0pPOBbIO paOOTHUKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX
denepaabHBIM 3aKOHOM (HampuUMep, HECYACTHBIH ciay4aid Ha TPOU3BOJACTBE OOS3BIBACT
paboromarenss NpH  HEOOXOTUMOCTH  JOCTaBUTh  IOCTPAJABIIErO B  YUYPEKICHHE
3/IpaBOOXPaHEHHsI, HEMEIJICHHO MPOMH(GOPMHUPOBATH POJICTBEHHUKOB ITOCTPAJIABIIIETO, a TaK K
HAIPAaBHUTh COOOIIEHNE B OPTraHbl U OpraHU3aIuy, onpeaencHabie TpynoBeiM KojgekcoM PO (cr.
228 TpynoBoro koaekca P®), uHbIMH (enepanbHBIMU 3aKOHAMH; O CIydasiX OCTPOTo
oTpaBiieHHsI ~ paboromarenb  cooOIIaeT B COOTBETCTBYIOUIMI ~ OpraH  CaHUTapHO-
AMUJEMHUOJIOTHYECKOTO HAA30pA).

VYuuteiBasg, 4ro TpymoBon kogekc PO® He omnpenenser KpUTEPUU CHUTyaluH,
OPEICTABISIOMINX YTPO3Yy JKM3HM WM 3[0pOBbI0 pabOTHHKA, paboTofarens B KaXKAOM
KOHKPETHOM CJIy4yae JEJAaeT CaMOCTOSITENIbHYIO OLIEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU
TaKko yrpo3el. Eciu e numo, odpatuBiieecs C 3ampocoM, He YIOJIHOMOYEHO (eaepalbHbIM
3aKOHOM Ha IOJly4Y€HHUE IEPCOHAIbHBIX JaHHBIX PaOOTHHKA, JMOO OTCYTCTBYET HMUCHbMEHHOE
coriacue pabOTHUKA Ha MPEAOCTaBICHHE €ro NEPCOHAIbHBIX CBEIEHUH, JHO0 MO MHEHMIO
paboTomaTenst OTCYTCTBYET YIrpo3a >KH3HHM WM 3JI0pOBBIO pabOTHHKa, paboTomarens 00s3aH
0TKa3aTh B IIPEJIOCTABIICHUH MEPCOHANBHBIX JaHHBIX JULy. JIuily, oOpaTUBIIEMYCS C 3alpOCOM,
BbI/IA€TCS MUCbMEHHOE YBEJIOMIIEHHE 00 OTKa3€ B MPEJOCTaBICHUH IIEPCOHAIbHBIX TAHHBIX;

4.1.2. He coobmarh nepcoHayibHbIC JaHHbIE pa0OTHUKA B KOMMEPYECKUX IeNax 0e3 ero
IIMCBbMEHHOTO COTJIacHs;

4.1.3. [lpexynpeauTs JUIl, MOTYYaAIOUUX MMEPCOHAIbHBIC TaHHbIE PA0OOTHHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITH HCHOJB30BAHBI JIMIIb B IEJAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUL HOATBEPKAECHUS TOIO, YTO 3TO MPABUIIO COOIIOAECHO;

4.1.4. OcyiecTBIATh Mepeaady MepCcoOHANbHBIX JAaHHBIX paOOTHUKA B Mpeeiaax OJHOTO
paboToniaTenst B COOTBETCTBUU ¢ HacToAuM [lonoxxeHneM, ¢ KOTOpbIM pabOTHHUK JI0JKEH OBITh
03HAKOMJIEH I10]1 POCIIUCH;

4.1.5. Pa3pemaTh IOCTYN K IMEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO CHEIUATBHO
YIIOJTHOMOYEHHBIM JIMIAM, NIPU 3TOM YKa3aHHbBIE JIMIIA JOJIKHBI UMETh MPaBO MOJIY4aTh TOJBKO
T€ MEepPCOHAIbHbIE JaHHbIE PAOOTHHKA, KOTOPbIe HEOOXOIUMBI ISl BBIMOJIHEHMS] KOHKPETHBIX
dyHKuMi;

4.1.6. He 3ampammBaTh HHGOPMAIUIO O COCTOSIHUU 370POBhs paOOTHHKA, 32 UCKITIOUCHUEM
T€X CBEJEHHUI, KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBIMOJIHEHHUS PaOOTHUKOM
TpynoBOM (GyHKIHMHM (Hampumep, IOIMYCTUMO oOpareHue 3a HHPOpMAIMEH O COCTOSHUU
3/10pOBbsl OEpEMEHHON KEHIIMHBI NPU pPElIeHUH BOIpoca O €€ MEepeBoJe Ha JAPYryro padory,
MCKJTIOYAIOIIYIO BO3/IeIiCTBIE HEOIArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB);

4.1.7. TlepenaBaTh NepcOHAJbHBIE JaHHBIE PAOOTHUKA IMPEACTABUTEISIM PAOOTHHUKOB B
MOpSAJKE, YCTAaHOBJIEHHOM TpYIOBBIM KOJEKCOM U HWHBIMU (peiepalibHbIMH 3aKOHAMHU, U
OTpaHUYMBAThH 3Ty HH(OPMALIUIO TOJILKO TEMU NEPCOHATBHBIMU JaHHBIMU PAOOTHUKA, KOTOPbHIE

HeO6XOJII/IMI)I AJI BBITIOJIHEHUA YKa3aHHBIMU IMPEACTAaBUTCIAMUA UX Q)YHKHI/II\/'I



4.2. Nannele TpeOoBaHUs ycrtaHoBieHbI cT. 88 TpynoBoro kozekca PO u He moanexar
U3MEHEHMIO, HCKIIOUYEHHIO, TaK KakK SBISIIOTCA O0O0S3aTeNbHBIMU IS CTOPOH TPYAOBBIX

OTHOIIEHU.

V. O0s13anHOCTH pa0oTHHKA H padoToaaTeJis

5.1. B mensx obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX, pAOOTHHUK 00s3aH:

5.1.1. Ilpu mpueme Ha pabOTy NPEIOCTaBUTH PabOTOAATENIO IMOJHBIE U JIOCTOBEPHBIC
JlaHHbIE 0 cebe;

5.1.2. B ciyyae u3MEHEHUs CBEACHUH, COCTABISIONIMX IIEPCOHANBHbIEC TaHHBIE pAaOOTHHKA,
HE3aMeUTUTEIHHO MPEIOCTABUTH JaHHYIO HHPOPMAIIHIO padOTOIaTENIO.

5.2. PaboTtonarens 00s3aH:

5.2.1. OcyuiecTBIATh 3aLIUTY MEPCOHATBHBIX TAHHBIX PA0OOTHHUKA;

5.2.2. OGecrieunTh XpaHEHHE MEPBUYHON YYETHOH JOKYMEHTAIMU IO YYeTy TPYyAa U €ro
OIJIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JOKYMEHTHI IO Y4Y€Ty KaJpOB, JTOKYMEHTHI IO
y4eTy MCHOJb30BaHUs paboyero BpeMEHH M PacdyeToB ¢ paOOTHHKAMHM IO OILIaTe TpyHxa W Jp.
[Ipu STOM mNEpcoHaNbHBIE JaHHBIE HE JOJDKHBI XPAaHUTHCS JIOJBIIE, YEM O5TO ONpPaBIAHO
BBINTOJIHEHUEM 3a/1a4, JUII KOTOPHIX OHHM COOMpaliCh, WM JAOJBIIE, YeM 3TO TpedyeTcs B
MHTEpEecax JIUII, O KOTOPBIX COOpaHbI JaHHEIC,

5.2.3. 3anonHeHue JOOKYMEHTAllMH, COJEpKallell IepcoHalIbHbIE JaHHble pPaOOTHHKA,
OCYIIECTBIISITh B COOTBETCTBHHM C YHU(MUIMPOBAHHBIMA (OpPMaMU TEPBUYHOH YUETHOMH
JOKYMEHTAIUH 110 yYeTy TpyJa M €ro OIIaThl, yTBepxkaeHHbIMU [locTanoBnennem ['ockomcraTta
Poccum ot 05.01.04 Ne 1;

5.2.4. Tlo nmucbMEHHOMY 3asiBICHHIO paOOTHUKA HE IO3JIHEE TpeX JHEH CO ITHS MOojadu
ATOTO 3asBJICHHS BBIJABATH ITOCIEAHEMY KOIHMH JTOKYMEHTOB, CBS3aHHBIX ¢ paboToil (Komuu
npukasa o TIpuemMe Ha paboTy, MPHUKA30B O MEpeBOJax Ha ApYyryrw pabory, mpukaza o0
YBOJIbHEHUU € paOOThI; BBIMUCKHU U3 TPYIOBOW KHUKKHU; CIIPAaBKHU O 3apabOTHOM IjIaTe, Mepuojie
pabotel y nmaHHoro paboromarens u apyroe). Komuu TOKyMEHTOB, CBSI3aHHBIX C PabOTOM,
JIOJDKHBI OBITH 3aBEpEHBI HAIUIEKAIUM 00pa30oM 1 IPEAOCTABISATHCS paOOTHUKY 0€3BO3ME3THO;

5.2.5. BecTn yder nepenayd MEpPCOHAIbHBIX JIAHHBIX PaOOTHHKA TPETbUM JIUIAM ITyTEM
BEJICHUSI COOTBETCTBYIOIIETO KYpHaIa, OTPAKAIOIIETO CBEIEHUS O IMOCTYIHBILIEM 3arpoce (KTO
SBIISIETCS OTIPABUTENIEM 3ampoca, JaTa €ro IMOCTYIUIEHUS padoToNaTelNio), JaTy OTBETa Ha
3ampoc, Kakas WMEHHO WHopmarus Oblla TepenaHa Jubd0 OTMETKa 00 OTkaze B ee
NPEJOCTABICHNH JTHOO OTPaHWYMBATHCS TIOMEIICHHWEM B JIMYHOE JEJ0 Pa0OTHUKA BBITHUCOK,
KOTIMIA TOKyMEHTOB U T.II., OTPAKAIOIINX CBEJCHUS O TIOCTYIHBIIEM 3allpOCe M Pe3ysIbTaTax ero
pPacCMOTPEHHS;

5.2.6. B mensx oOecre4eHUs] COXPAHHOCTH JIOKYMEHTOB TII0 JIMYHOMY COCTaBYy
YBOJIBHSIEMBIX PAaOOTHHKOB B CIy4dae PEOPraHM3allMU W JIMKBHIAIMKA OpTaHW3allH, a TaKXkKe
COLMABHONW 3alUIIEHHOCTH TPaXkJIaH, BBIMOIHAIONMX pPadOTy MO TPYAOBOMY JIOTOBODY,
BKITIOYATh B CBOM YUpEIUTEIbHBIC JOKYMEHTHI MPaBHiIa Y4e€Ta M COXPAHHOCTH JOKYMEHTOB TI0

JIMYHOMY COCTaBYy, a TaK¥XKC CBOGBpeMeHHOﬁ nepeaadn nux Ha rocyaapCTBEHHOC XpaHCHUC IIPU



peopranu3anuy Wiy JIMKBUAALNK opuandeckoro auna (Pacnopskenue IlpaBurenscra PO or
21.03.94 Ne 358-p «O0 obecriedeHUH COXPAHHOCTH JJOKYMEHTOB TI0 JINYHOMY COCTaBY»);

5.2.7. B cinyuyae peopraHu3aluy WM JIMKBUAALMKA OPraHU3allUd y4yeT U COXPaHHOCTh
JOKYMEHTOB II0 JIMYHOMY COCTaBy, IOPSAOK IEepeladyd HMX Ha TOCYJapCTBEHHOE XpaHEHUE
OCYIIECTBJISAIT B COOTBETCTBUM C MpaBUIaMM, MPEIYCMOTPEHHBIMH YUYPEIUTEIbHBIMU

JIOKYMEHTaMH.

V1. IlpaBa paGOTHUKOB B LeJISIX 3aIIMTHI MEPCOHATBHBIX JaAHHbBIX

6.1. B memsax o0ecriedeHns 3alIUThl IEPCOHANBHBIX TaHHBIX, XpaHAIIUXCs y padoToaaresns,
pabOTHUKM UMEIOT NPABO HA:

6.1.1. IMonayro uHPOpMAIIIO 00 UX IEPCOHAIBHBIX JaHHBIX U 00pab0OTKe ITUX JAHHBIX, B
YaCTHOCTH PAaOOTHHMK MMEET MPaBO 3HATh, KTO U B KAKHUX IENAX MCIOIB3YET WM HCIOIb30BAT
UH(POPMALIHIO O €ro MEePCOHAIBHBIX TAHHBIX;

6.1.2. CBoOOAHBIN OecryiaTHBINA TOCTYI K CBOMM NEPCOHAIIbHBIM JaHHBIM, BKIIIOYasl MPaBO
Ha TOJy4yeHHWEe KONUH Jt00O0M 3amucu, cojepiKalled MepcoHalIbHbIE TaHHbIE pabOTHHKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

6.1.3. Onpenenenne CBOUX MPEACTABUTENCH JIJIsl 3alIUTHI CBOMX MEPCOHAIIbHBIX JIAaHHBIX;

6.1.4. loctyn K OTHOCAUIMMCS K HUM MEIUIIMHCKUAM JIAHHBIM C TIOMOIIBIO MEAUIIMHCKOTO
CHEIHAJINCTA 110 UX BBIOOPY;

6.1.5 TpeOoBanue 00 UCKIOYEHUM WM UCHPABICHUM HEBEPHBIX MWJIM HEMOJIHBIX
NEPCOHANBHBIX JIaHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HapyIIEHHEM TpeOOBaHUI
TpynoBoro konekca P® u unbx denepanbHbIX 3aKk0HOB. [Ipu oTKaze paboTroaaresns UCKIIOYUTh
WIA WCIPABUTh NEPCOHANBHBIC JaHHBbIE Pa0OTHUKA OH MMEET MPABO 3asBUTh B NMHCHMEHHOMN
dbopme paboTomaTeNlo O CBOEM HECOTJAaCHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO
Hecornacus. [lepcoHanbHbIe TaHHBIE OLEHOYHOTO XapaKkTepa pabOTHUK UMEET MPABO JIOTIOTHUTH
3asBJICHHEM, BBIPAYKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

6.1.6. TpeboBanune 00 u3BELIEHUWH pabOTOAATENEM BCEX JIML, KOTOPBIM paHee ObUIM
COOOIICHBI HEBEpHBIC WM HEMNOJHBIE I[EPCOHATbHBIE JaHHBIE pabOTHHKA, 000 BCEX
MPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABIICHHUSIX FITH JTOTIOTHEHUSX

6.1.7. OOxanoBaHue B CyA JIOOBIX HENpPaBOMEPHBIX JEUCTBUN WM Oe3aeicTBUs

pabotoaaTens mpu 00padOTKE U 3aIIUTE €ro MePCOHAIBHBIX JTAHHBIX.

VIl. OTBeTcTBEHHOCTH 32 HapyLIeHHe HOPM, PeryJIUPYIOILIUX oJdy4YeHue, 00padoTKy
Y 3a1UTY NEPCOHAJBHBIX JAHHBIX PA0OTHHKA

7.1. Jluua, BUHOBHBIE B HApyILIEHUH HOPM, PETYIUPYIOLIUX MOJIy4eHHe, 00paboTKy M
3alIUTy TEpPCOHAJIBHBIX JAHHBIX paOOTHHKA, MPHUBIEKAIOTCS K JAUCHUIUIMHAPHOM U
MaTepUalIbHOM OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBIECHHOM TpynoOBBIM KoOJeKcoM P wu
UHBIMHU (eliepalibHbIMH 3aKOHAMH, a TaK € MPHUBJIEKAIOTCS K TIpakJaHCKO-TIPaBOBOM,
aJMMUHHUCTPATUBHON U YTOJIOBHOI OTBETCTBEHHOCTHU B MOPSAKE, YCTAHOBIEHHOM (eiepabHBIMU

3aKOHaMH.



7.2. HenpaBoMepHbIil OTKa3 paboTojmaTenss UCKIIOYUTH WM HUCIPABUTH MEPCOHAIBHBIC
NaHHble pabOTHHMKA, a TakXke Jo00e WHOE HapylIeHHe IpaB pa0OTHUKA Ha 3aIIUTy
NEPCOHANBHBIX JAaHHBIX BJICYET BO3HMKHOBEHHE y paOOTHHMKA MpaBa TpeOOBaTh yCTpaHEHUS

HapymcHus €ro ImpaB U KOMIICHCAIIUK NPUYUHCHHOI'O TAKMUM HAPYIICHUCM MOPAJIbHOTO BpEaa.

VIl 3akiaounTebHbIe MOJI0KEHUS

8.1. Hactosimiee Ilono)keHne BCTymaeT B CUIIy C MOMEHTA €r0 YTBEPXKICHHSI 3aBEYIOLIHM
J0V.

8.2. Hactosimiee Ilonosxenue q0BOANTCS A0 CBEJACHUS BCEX PAOOTHUKOB MEPCOHATIBHO IMOJ

pocnuck (IIpunoxenue Ne 1 k HacTosiemy [lonoxenuro).



ITpunoxxenue 1
K [loo’keHnto 0 mepcoHaIbHbIX
JTAHHBIX

CIIUCOK
padoTHUKOB, 03HAKOMJIEHHBIX ¢ [los10:kKeHHEM

0 3a11UTe, XPaHEeHNH, 00PadoTKe U Mepeaayve MePCOHATbHBIX TaHHBIX COTPYIHUKOB
MBAOY «JI/C Nedy

@®.1.0. corpynHuka JLoJKHOCTB Hara ITognuce
COTPY/AHHUKA O3HAKOMJICHHSl | COTPYAHMKA




