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HHOTOKEHHE
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! ObHMT TIOJRKEHAS

L1 Homwwenue o nopamse PE3paloian 1 IpHIH HE ROKANLHRIX AKTOR {14108 -
Maznosenme) MYITHOHURILAOTO  GRBKCTIMIG  ADLLEQ. 1sHIN O obpaIC AL YUPNULHNE
wpdgrernii ¢az Nod «Orondien ropoaa Caponore Cuiienckoil ofinact (waize ¥ 4pukacnch
Pa:padoTae B COOTIZIL IBKH €O C 1l 30 Menepaiskoro sakona o 29,12.2012 r, Ne 273-t3
CCHY QOPAZORARKK kR PoccHiicsaii Dencpmpie:. Tpyiosore kowekea PO. Tpu#Iaesni o kagexken
P, Vetaea Yupamuewns, ¢ w0 PALUPAHHISIAA  LILCMONKIE,  ONpRIencnun mops,ika
ACHCTOINA, W IANPUMICHD T WideRaline HIpY IO KOUCTPYKEHEHRIX JIOPM, HOPM ‘I Py 10 ROND
HICOHOIRTCULCTRY, SAKOUUNATCALST R OF OBPEEIHLHIN 3 Hihix IPAE [ CIOTHEY FPAAS, 1aH.

L2 LIonowesue onipeiengeT ofingie Tpedoranus x HOPRARY  PUipafOTION ek TOD
SORLILILIY AK1EHE, OCHOBHRIC TpelFHTBﬂ.le{ﬂ K CRJCPREQNHIO IR ILILIX AR, .'lOpﬂ,lK}' ORHNAT A3
YRAZOHHRIN SKTOL, U HKWC BUECCHUC B IME WHIOTHEHRHH W 13MEITeR Hil.

Lenamu v 3aaasomy Lloaaowenns an1akyron:

T ANANAE CAHLOR M Lo IACOBAHHON CHETE MR IOKENLIINY ASTOD:

¢ atiecneyerine FIPUDILIE L SAROLIIOC ' B HOPMS rBDPUCTROT e re ILHDCTH,

" COUEPHICHETBOMAIHE MPOICLL IOIMOTOK, QCDOPMICHMS, MTPHUNT 1 W PEaMsaIMM
-IOKANLILIX LICTOR;

* EPRCAGTEPSINCURS AYDIMPOBLHIN PRIEIHPOEIRHA 05 UICETROIILL H VBPATONA S WX
UTHOICIERT.

130 JIOnosme HHC 51 IHETC S0 IHLIM a1 om MYUHEHILILIOT §K1, #STHOTO
ARMUROILIONT QGPAWHTSILNOTY ¥ IDCATSHIS fedleTeinin can Nod «ONoméicn 1oL Cajnosn
CvuneHekod 0fmae 1 pkoMICs B aviicrnye LPHERRN Jaue yiusro MLITOY,

2. HOUATHE JOKATTBHOLU'O AR A

2.1, TIQHATHE JOKA L0101 wicry,

Mon  JokwrnIME  SKTAMH 8 cMuicne HACTOMIEIO  HOAOMWCHYS  NOHNMIOTeH
PAIPUOATIIDASK HIC 11 NIPHEMMACMIE B YUPEAGIEHHA D COOTRSTCTEAN © oro KOMIETCIIUb L,
QupEIeIeni ASHCTIYKIIMM IOHIIATZ N 1RO 3 Ve 404 MBEIDY. snyTpennmne Aok weHTH,
YETAUARIVASIOIIIN HOPMLD (IPRH 1A} adineo XAPAKILPR, FPERULIHAICHHLIC IR PCTV. I[N IRIHHA



peryiaupoBaHus  MPOU3BOJACTBEHHOM,  yIpaBieHUYeCKOW, (HUHAHCOBOH,  KaJpOBOH,
00pa3oBaTeNbHON U MHOM (DYHKIIMOHAIBHON AEATEIbHOCTH BHYTPU Y UpEXKACHUS.

JlokanbHble  aKThl ~ YUpexXACHUS  JCUCTBYIOT TOJBKO B  IIpeAelax  JaHHOHU
00111€00pa30BaTEIbHON OpraHn3alui U HE MOT'YT PErYJIMPOBATh €€ OTHOILEHUS BHE €€.

2.2. JlokanbHbBIE aKThl, PEryIUpYIOIIHEe 00pa3oBaTelbHBI Npolecc B YUpeKICHUH
KOHKPETU3UPYET IIPpaBa U 00s13aHHOCTH YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHHH.

2.3. JIoKanbHbIE aKThl, PErYJIUPYIOUIHE TPYJOBbIE OTHOIICHHUS B YUPEKICHUN COCTABIISIOT
0coOyr0 00JIacTh OTHOIICHHH MEXIy paboTojareneM M paOOTHUKAMH, pa3padaThIBAIOTCSA IS
peanu3alyu NpaB pabOTHUKOB, MCIOIHEHUS MMHU OOS3aHHOCTEH, MOIJIEp)KaHHUsS JUCHUIUIMHBI B
TPYZAOBOM KOJUIEKTUBE.

Hopwmbl JOKadbHBIX aKTOB, YXYALIAIOIIME TMOJOXKEHHE PAOOTHUKOB IO CPABHEHUIO C
YCTaHOBJICHHBIM TPYIOBBIM 3aKOHOAATEIbCTBOM W HMHBIMH HOPMATHBHBIMHU IIPAaBOBBIMU aKTaMH,
COJIEpKalllUMM HOPMbI TPYJIOBOro IpaBa, KoJIJIEKTUBHBIM OrOBOPOM, COTJIAILIEHUSIMHU, a TAKXKE
JIOKaJIbHBIE AKThl, MPUHATHIE 0e3 coOuo/ieHus, ycTaHoBieHHoro cT. 372 TpynoBoro koaekca PO
NOpsJIKa yyeTa MHEHHUS [IPEICTaBUTEIBHOIO OpraHa pabOTHUKOB, HE MOJIEXKAT IPUMEHEHUIO.

JlokanbHble aKThl yTBEp)KAalOTcid paboromareneM  (3aBeAyOLIMM) B Ipenesiax
KOMIIETEHIIMM B COOTBETCTBUU C TPYJOBBIM 3aKOHOJATEIBCTBOM U MHBIMH HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMM, COJEP’KallMMM HOPMBI TPYJOBOro IpaBa, KOJUIEKTHBHBIM J1OTOBOpPOM,
cornamenusivMu (4. 1 ct. § TK PO®).

2.4, YuupuuupoBaHHbIX (OpM s NPUHATHA JIOKAJIBHBIX AaKTOB YUpPEXIECHUS He
ycraHaBiuBaeTcs. VckiroueHneM cocTaBisiioT mTatHoe pacnucanue (dopma Ne T-3), rpadux
oriiyckoB (dopma NeT-7) u  (opmbl JIOKaJbHBIX HOPMATUBHBIX AaKTOB, YTBEP)KICHHBIE
[TocranoBnennem ['ockomcratra Poccum ot  05.01.2004 1. Ne 1 «OO6 yTBepkIaeHHH
yHUDUIUPOBAHHBIX (POPM MEPBUUHON YUETHOH JOKYMEHTALMH 110 YUYETy TPYy/Aa U €ro OIjiaThi».

@OopMBbI OCTAIBHBIX JJOKAJIBHBIX aKTOB, 3aBEAYIOLINNA ONPEIEIAET CAMOCTOSTEIBHO.

3. BUbI JJIOKAJIbHBIX AKTOB

3.1. B coorBercTBHM C YCTaBOM JAEATENBHOCTb YUPESKICHUS pPETIIAMEHTUPYETCS
CIENYIOIIMMH BHJAaMHU JIOKQJIBHBIX AaKTOB: TIOJIOKEHUS, IIOCTAHOBJICHUS, DPELIEHUS, IPHUKa3bI,
pacnopsiKeHHs, HHCTPYKLWHU, JOJDKHOCTHBIE WHCTPYKLMH, IpaBuia, nopsaku. [IpencraBieHHbIN
NIEPEYEHb BUOB JOKAJIBHBIX aKTOB HE ABJIAECTCS NCUEPIIBIBAIOILNM.

3.2. JlokanmpHBIE aKTHl MOTYT OBITH KJIACCHU(HUIIMPOBAHBI:

a)  HaTpYNIbl B COOTBETCTBUM C KOMIIETCHIIUEH YUpexIeHUs:

* JIOKaJIbHbIE aKThl OPraHU3aLMOHHO - PACHOPSAUTEIHLHOTO XapaKTepa;

* JIOKQJIbHBIE aKTbl, DPErJIAMEHTUPYIOIIME BOIPOCHl OpraHU3alu 00pa30BaTEIBLHOIO
polecca;

* JIOKaJbHBIE AKThl, PETVIAMEHTUPYIOIIME OTHOLIEHHs padoTomarens ¢ pabOTHUKAMH U
OpraHU3aIHI0 y4eOHO-METOINYECKON PabOTHI:

* JIOKQJIbHBIE AKThI, PETJIAMEHTUPYIOIINE AESITEIbHOCTh OPraHOB CAMOYIIPaBJICHMUS:

* JIOKaJlbHBI€ aKTbl, pErjJaMEHTHUPYIOIIHE aJIMUHUCTPATUBHYI0O M  (UHAHCOBO-
XO3SICTBEHHYIO JESTEIIBHOCTD;

* JIOKaJIbHBIE aKThl, 00€CIIeYNBAIOIIIE BEIEHUE JI€JI0NPOU3BOJICTBA.

0) 1o KpUTepusM:

* IO KpYTy JHI]: pacCIpOCTPaHSAIOIINECS Ha BCEX paOOTHUKOB U HE PacHpOCTPAHSIOLIUECS
Ha BceX paOOTHUKOB OpraHU3allu;

* 10 crnoco0y MPUHATHS: PUHUMAEMble PYKOBOJIUTEIEM €IUHOIUYHO U MPUHUMAaEeMBbIE C
Y4E€TOM MHEHUS MpPEICTaBUTEIBHOTO OpraHa Y4YaCTHMKOB OO0pa30oBaTelIbHBIX OTHOLICHUH WM
opranoB camoynpasienus (Ilpunoxenue 1);



* 110 CPOKY JEHCTBHUS: IIOCTOSHHOIO JEHUCTBHUS, C OIIPENEICHHBIM CPOKOM JECHCTBHS;
* II0 CPOKY XPaHEHUS: IOCTOSIHHOTO XPaHEHUSI U BPEMEHHOI'O XPaHCHHUS

4. CTPYKTYPA U COAEP)XKAHMUE JIOKAJIBHBIX AKTOB

4.1. CrpyKkTypa M COJAEp)KaHHE JIOKAJbHBIX AaKTOB 3aBHCAT OT Kpyra BOIIPOCOB, B
OTHOILIEHHH KOTOPBIX HEOOXOAUMO MPUHATHE TAKUX aKTOB.

4.1.1. [IpumepHasi CTpYKTypa MOJIOKECHHS (TIOPSAIKA):

* o0mme mnojoxeHus (mpeamOyna) - B HEHl yKa3bIBae€TCS LEIM M MOTUBBI TPUHATHA
HOPMAaTHBHOT'O IPABOBOT'O aKTa, OPSJOK NPUHSITHS U CPOK JEHCTBHS, IIOHATUHHBII anmapar;

* coJepXkarelbHas YacTh - COACPKUT OOs3aTeNbHBIC pa3/eNbl; Ha3BaHHUS pa3zeiioB
oopmitOTCST B BHIE IYHKTOB, KOTOpBIE HYMEPYIOTCS apaOCKuMU muppaMu C TOYKOH H
BBIJICJIAIOTCS JKUPHBIM IIPU(TOM HIM CTPOYHBIMH OyKBaMu (TEKCT BHYTPU pa3esioB OOBIYHO
JIETTUTCS Ha IMTyHKTHI U TOITYHKTHI, KOTOPbIE MOT'YT HMETh OyKBEHHYIO, IIM(DPOBYIO WM MapKEPHYIO
HyMEpaIuIio).

4.1.2. TlpumepHas CTpYKTypa JOIKHOCTHON MHCTPYKIIUHU:

* 00IIKE TTOJOKCHHUS;

* IOJDKHOCTHBIE O0SI3aHHOCTH

* TIpaBa;

* OTBETCTBEHHOCTb.

4.1.3. Ilpumepnas crpykrypa KosiekTuBHOro moroBopa ompeiensieTcs CTOPOHAMH, HO B
OCHOBHOM COCTOHT M3 HECKOJIBKHX Pa3/eiioB U MPUIIOKCHUN:

* BCTYNHUTENbHAs 4YacTb (B Hel (OPMYIHPYIOTCS OCHOBHBIC HAIPABICHHS DPa3BUTHUS
OpraHu3aIim);

* IpaBa 1 00S3aHHOCTH aIMUHHUCTPALINH, pab0OTOAATEIIS;

* IpaBa ¥ 0053aHHOCTH PaOOTHUKOB U MX MPEJCTABUTEIBHBIX OPIaHOB.

4.1.4.Tlpumepnas ctpykTypa [IpaBui BHyTpeHHETO TPYJOBOIO paclopsiika:

* 00IIIME TTOJIOKEHHS;

* TIOPSIIOK TpHieMa M YBOJIbHEHUST PaOOTHHUKOB,

* OCHOBHBIE TPaBa, 00513aHHOCTH U OTBETCTBEHHOCTh PabOTOATES;

* TIpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh PAaOOTHHUKOB;

* peXHUM pabOTHI U BpeMs OTAbIXA;

* oIUIaTa TPy/a;

* Mephbl OOIIPEHUS U B3bICKAHUS;

* 3aKJIFOYMTENIbHBIC TIOJI0KEHUSI.

4.1.5. TpynoBoii noroBop (3p¢EeKTUBHBIH KOHTPAKT) HE MOXET COJepXaTb HOPMBI,
YXYIIIAIONINE TOJIOKEHUSI PAOOTHUKOB TIO CpPaBHEHHWIO C TPYAOBBIM 3aKOHOJATEIBCTBOM,
KosekTUBHBIM  10TOBOpPOM, corjameHusiMu. [IpumepHas CTpykTypa TpYyZOBOIO JOTOBOpa
(3¢ pexTuBHOrO KOHTpAKTA):

* ipeamOya;

* 00IIHE TONOKEHHUS;

* IpaBa 1 00s13aHHOCTH PaOOTHHKA,

* TIpaBa U 00S3aHHOCTH pabOTOIATENS;

* oIUIaTa Tpyna;

* pabouee BpeMs U BpeMsl OT/bIXa;

* colMaJbHOE CTpaxOBaHME€ U  Mepbl COLMAIBHOM MOJJAEPKKH  pabOTHHKA,
IPEIYCMOTPEHHBIE 3aKOHOJIATEIILCTBOM, OTPACIEBBIM COTJIANICHHEM, KOJUICKTHBHBIM JOTOBOPOM,
HACTOSIILIUM TPYAOBBIM JJOTOBOPOM;

* MHBIE YCIOBHS TPYIOBOTO JOTOBOPA;



* OTBETCTBEHHOCTb CTOPOH TPYJOBOI'O JOTOBOPA;

* UI3MEHEHUE U NPEKPAILEHUE TPYIOBOIO JOTOBOPA;

* 3aKJIFOYUTEIIbHBIE [T0JI0KEHHUS;

* PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 00Opa3oBaHMM 3aKJIIOYAETCS B MPOCTOW MUCBMEHHOW (opMe MEeXIy
YupexxneHueM U pPOAUTENsIMU (3aKOHHBIMH TIPEJCTaBUTENSMU) BOCHUTAaHHUKOB. I[Ipumepnas
CTPYKTYpa AOroBopa 00pa3oBaHMS:

* IpeamOya;

* IpEIMET J1I0T0BOPA;

* 00s13aHHOCTH U IIpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* IOTIOJIHUTENbHBIE YCIOBHS;

* PEKBU3UTHI CTOPOH.

4.2. TekcT JOKaIbHOTO aKTa COCTaBiseTcs Ha pycckoM s3bike  (m.  3.20.
«YHUPHUIMPOBAHHONW CUCTEMBI JTOKyMEHTAlMW. YHHU(DUIUPOBAHHAS CHUCTEMa OPTraHU3ALUOHHO -
pacrnopsiAuTeabHOW JoKyMeHTauuud. TpeboBanus k odopmieHuto nokymentoB. ['OCT P 6.30-
2003»). Jlns mydinero BOCHPHSITHS TEKCT MOXET OBITh pa3lielicH Ha OT/ACIbHBIC YacTH (pasJensl,
MOJIpa3ielibl, MyHKTHl U T. 1.). Kaxaoi 4acTu ciieyeT IpUCBOUTH 3arojOBOK, KOTOPBIM JOJKEH
nepeaBaTh €€ KpaTkoe coJiepiKaHue.

4.3. Ilpu HeoOXOaUMOCTHU AJISl TOJHOTHI U3JIOKEHHUS BOMPOCA B JIOKAJIBHBIX aKTaX MOTYT
BOCIIPOU3BOJUTHCS OTAEIIbHBIE MTOJIOKEHUSI HOPMAaTUBHBIX akTOB Poccuiickoin denepaium, KOTopbie
JOJI’KHBI UMETh CCBHUIKM Ha 3TH aKThl M Ha O(UIIUAIbHBIN HCTOYHUK UX OITyOJIMKOBAHUSI.

4.4. FEcnu B JOKaTBHOM aKTe MPHUBOIATCS TaOIHUIBI, TpadUKH, KAPTHI, CXEMbI, TO OHU
JOJKHBI OOPMIISITHCSI B BUJE MPUIIOKEHHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJDKHBI UMETh
CCBUIKHM Ha 3TH NMPUIIOKEHUS.

4.5. JlokyMeHTBl - TPWIOKEHUS JOHKHBI HMMETh COOTBETCTBYIOUIYIHO OTMETKY,
YKa3bIBAIOIIYI0 HA UX CBSI3b C OCHOBHBIM JOKYMEHTOM. DTa OTMETKAa CTaBUTCS B MPABOM BEPXHEM
yray AOKYMEHTa - MPUJIOKEHHS U BKIoyaeT: cioBo «lIpunoxkeHue», mpu HEOOXOIUMOCTU €ro
HoMmep (0e3 3Haka Ne), HaMMEHOBaHHE, ATy WU HOMEP OCHOBHOTO JOKyMeHTa. JIOKambHBIM aKkT
JOJKEH UMETh CKBO3HYIO HYMEpPAIUIO CTPaHULL.

5. PABPABOTKA JIOKAJIBHBIX AKTOB

5.1. MaunmaTopoM noJAroTOBKY JOKAIBbHBIX aKTOB MOT'YT OBITh:

*  yUpeauTenb;

* oprasbl YHOpaBleHUs 00pa30BaHUEM;

*  QIMUHHUCTpALMS YUPEXKIACHUS B JIUIIE 3aBEAYIOLIETO;

* Oprasbl TOCYJapCTBEHHO - OOIIECTBEHHOTO YIIPaBICHUS Y UpPEKICHUS;

*  YYaCTHHKHU 00pa30BaTEIIbHBIX OTHOIICHUH.

OcHoBaHUeM [Jii MOJATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKKe€ SBISTHCS HW3MEHEHHUS B
3akoHozaarenbcTBe PO (BHECEHNE U3MEHEHU, N3/TaHUE HOBBIX JIOKAJIbHBIX aKTOB).

5.2. TIpoekT mnOKalmbHOrO akTa TOTOBUTCS OTIAENbHBIM PAOOTHUKOM WU TPYMIOH
PaOOTHUKOB TIO TIOPYYCHHUIO 3aBEAYIOIIETO, & TAKXKE€ OpPraHOM CaMOYIIpaBIEHUS YUpPEKICHUS,
KOTOPBIN BCTYITUJI C COOTBETCTBYIOLLIEH HHULIUATUBOM.

5.3. TloaroToBka JIOKaIHHOTO aKTa BKIIOYACT B CeOSI M3YUCHHE 3aKOHOMATEIHHBIX H WHBIX
HOPMAaTHUBHBIX aKTOB, JIOKAJIbHBIX AKTOB YUPEKJICHHUS, PETJIAMEHTUPYIOLIUX T€ BOMPOCHI, KOTOPBIE
MIPEANOJaraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, M HA TOW OCHOBE BHIOODP €r0 BHJIA, COJACPIKAHMS
U TIPEJICTaBIICHUE €T0 B MICHbMEHHOH (opMe.



5.4. TlonroroBka  HaunOoJiee BaXKHBIX JIOKATBHBIX aKTOB (MPOEKTOB peIICHUH COOpaHuii,
IIE/ICOBETOB, OPraHOB CAMOYIPABICHMS, IPUKA30B, IOJIOKEHUM, NpaBUi, HOPSAKOB) JOJDKHA
OCHOBBIBaThCSl HA PE3yJIbTaTaX aHAJIM3a OCHOBHBIX CTOPOH JIEATEIbHOCTU Y UpPEXKICHNUS, TEHICHIINN
€€ pPa3BUTHs U CIOKUBLIEHCSA CUTYaLlUH.

5.5. Tlo Bompocam mpmema Ha pabOTy, NEPEBOAOB, YBOIBHCHHIA, MPEIOCTABICHUSI
OTIIYCKOB, IIOOLIPEHUN WM IPUBJICYCHHE COTPYAHHMKOB K IHUCLHUIUIMHAPHOW WJIM MaTepHAIBHOU
OTBETCTBEHHOCTH U3/1AI0TCS MPUKa3bl, B cO0TBeTCTBUU ¢ TK PO.

5.6. IIpoexT JOKaJbHOrO aKTa MOAJEKUT 00s3aTeIbHOM IPOBEpPKE Ha JIMTEPATYpPHYIO
IPaMOTHOCTb, KOTOPasi POBOJUTCS YUPEKIEHHUSI CaMOCTOSTENBHO.

6. COT'JTACOBAHMUE JIOKAJIBHOI'O AKTA

6.1. ITpu He0OXOIUMOCTH JTOKAIBHBIN aKT TPOXOJUT MPOIETYPY COTITACOBAHHMS.

6.2. B mporecce cornacoBaHus TOKYMEHT MepeiaéTcs OT JIHII, 3aHUMAIOIINX HIKECTOSIINE
JOJIKHOCTH, JIML[AM, 3aHUMAIOIIUM BbIIIECTOSIINE JOHKHOCTH.

6.3. CornacoBanue jokaabHOro akta ogopmisitoT pekBuzutoM «COI'JIACOBAHO». OtoT
PEKBU3HUT BKIJIIOYACT MOAMHCH M JOJDKHOCTh BU3HUPYIOMIETO JTOKYMEHTa, pacmu(pOBKY IMOAMUCH
(uHMLKANBL, GAMUIINIO) U AATY MOAMUCAHUS, HAIPUMED:

[Ipencenarens mpoCOrO3HON OpraHU3alun

noanuch JI.A JlappuoHeHkoBa

00.00.2000

6.4. Tlocne cormacoBaHus MPOEKT MEpeNacTcs Ha yTBEpkKACHUE 3aBenyroniemy. Ecou mis
OPUHATHS JIOKQIBHOTO aKTa HEOOXOAMMO YYUTHIBATH MHEHHE IPEICTAaBUTEIBHOIO OpraHa
paboTHUKOB (mpodcoro3a), To 10 YTBEpKACHHs padoTofaTeneM MPOoeKT JOKyMEHTa U 000CHOBaHUE
10 HEMY JOJIKHBI OBITh HalpaBiieHbl B 3TOT opraH. Takoil nopsanok npeaxycmorped cr. 372 TK PD
(ITpunoxxenwue 2, 3).

6.5. TIpoekT JOKaTbHOTO aKTa MOMKET OBITh MpeACTaBIeH Ha oOcyxaeHue. DopMer
MPEJICTaBICHUS JJIsi OOCYXKAEHHUS MOTYT OBITh Pa3IMYHBIMM, HAPUMEP, pa3MeElIeHHE MPOEKTa
JIOKQJIbHOTO aKTa Ha MH(OPMALlMOHHOM CTEHJIE BMECTE, JOCTYITHOM JJIsi BCeoOIIero o003peHus, Ha
opUIATIEHOM caiiTe YupekJIeHHUs, HallpaBIeHUEe MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, TIPOBEACHHE
COOTBETCTBYIOILIETO COOpaHMs C KOJUIEKTUBHBIM O0CYKJ€HHEM MPOEKTa JIOKAIBHOIO aKTa U T. 1.

7. IPUHATUE JIOKAJIBHBIX AKTOB

7.1. JlokanpHble aKThl NPUHUMAIOTCS B COOTBETCTBMM ¢ PDenepaibHbIM 3aKOHOM U
YcraBoM YupekIeHus:

7.1.1. O0uuM cobpanreM paObOTHUKOB - JIOKAJBHBIE aKThI, COJEPKAIINE HOPMBI TPYAOBOTO
npasa (yactb 4 cratbu 8 TpynoBoro koaekca PO, crates 372).

7.1.2. Tlemarorn4eckuM COBETOM - JIOKAJIBbHBIE aKThI, COJIEPIKAIIE HOPMBI PETYITHPYIOIIHIE
oOpa3oBatenbHble OTHOMIEHUs (cTaThst 30 denepanbHoro 3akoHa «O0 obpazoBanuu B Poccuiickoit
denepanyn).

7.1.3. Ilpu UOpPUHATHH JIOKAIBHBIX aKTOB, 3aTParvBalOUIMX IpaBa BOCIHUTaHHUKOB,
yunthiBaetcss MHeHuMe CoBera poauTenedl (3aKOHHBIX —IpEJCTaBUTENeH) BOCHUTAHHUKOB
YupexneHus.

7.2. B mpemycMOTpeHHBIX 3aKOHOJATEIHCTBOM CIIyYasX 3aBEAYIOUIMHA IO YTBEPIKICHHS
JIOKQJIBHOTO aKTa HaIpaBIISIET €T0 IPOEKT B COOTBETCTBYIOLIUI OpraH caMOyIIPaBJIEHUs, KOTOPBIA B
CPOK HE TO3/JHee Tpex paboyux JHEH C MOMEHTa IOJNy4yeHUs JOKYMEHTOB HaIlpaBIIseT
3aBeyIOLIEMY CBO€ MOTHBHPOBAaHHOE MHEHHME B NUCbMEHHOH (opme. Ecin cooTBeTcTBYIOLIMIA
OpraH CaMOYIpaBJI€HUS HE COIJIaceH C IMPOEKTOM JIOKAJIbHOIO aKTa WJIM XOYeT BHECTH



IPEUIOKEHHS TI0 €ro YIy4IIECHHIO, 3aBEAYIOIUI 0053aH B TEUCHHE TPEX JHEW IMocie MOTy4eHUs
MOTHUBHPOBAHHOTO MHEHHUS MPOBECTU JOINOJIHUTENIbHBIE KOHCYJIbTAllUM C MpeacefaTessiMU
COOTBETCTBYIOIIIMX OPraHOB caMOyIpaBieHHsA. Bce pasHormacusi oQOpMIISIOTCS TPOTOKOJIOM.
ToJibKO mocye 3TOro 3aBeAyIIIHi BIpaBe NIPUHATH JIOKAJIBHBIN aKT.

7.3. 3aBenyromuil YupexaeHUs IPUHUMACT JIOKAJIbHBIE aKThI CISIYIOIMMH CIIOCOOAMHU:

* YTBEpXKIACT;

* U37aeT NpuKa3 00 yTBEPKACHUH JIOKABHOTO aKTa.

7.4. JlokanbHBIM aKT BCTyMaeT B CUJIY C MOMEHTa, YKa3aHHOTO B HeM, Ju0o, B cllyyae
OTCYTCTBHUSI TAKOT'O YKa3aHUs, C MOMEHTA UX YTBEPKICHUS.

7.5. JlaToifi mOpUHATHSA JIOKAJIbHOTO aKTa, TPeOYIOIIEro YTBEPKICHHUS 3aBEIYIOIIUM,
ABJIIETCS 1aTa TAKOTO YTBEP)KICHUS.

7.6. Ilpu yTBepKIEHUU JIOKAIbHBIX AKTOB 3aBEAYIOLIUN PYKOBOACTBYETCS HOpPMaMH
«YHUPHUIMPOBAHHOW CUCTEMbI JOKyMEHTAllMU. YHHU(DUIUPOBAHHAS CUCTEMa OPIraHU3ALUOHHO -
pacnopsiauTenbHON JokyMeHTauu. TpeboBanus k opopmiienuto qokymenToB 'OCT 6.30 - 2003».

VYTBepkaas JOKAIbHBIN aKT. 3aBEAYIOLIUN JOJKEH MOCTaBUTh IOJIMUCh B PEKBU3HUTE «
I'pud yrBepxkaeHUs OOKYMEHTa». OJTOT PEKBU3UT pacrlojaraloT B IPaBOM BEPXHEM YTy
nokymenTa. [Tomumo nommucu rpud gomkeH cocrosth u3 cioBa Y TBEPXKJIAKO (6e3 kaBbIuek),
HAUMEHOBAHME JIOJDKHOCTH JIMIIA, YTBEP)KIAIOUIETO JOKYMEHT, €ro MHUIMAIOB, (DaMUIUU U ATk
HOJIUCAHUS, HAIpUMED:

YTBEPXIAIO
3apenytromuiit MBJIOY n/c Ne4
myHas noxnuck H.M.bornanosa
0.00.0000

[Ipu yTBepkIE€HHM JIOKYMEHTAa HECKOJBKHMH JIOJDKHOCTHBIMU JIMIAMH HX MOANHCH
pacrosararoT Ha OJJHOM YPOBHE.

7.7. Ilpu pUHITHM JOKATBHOTO aKTa IyTeM U3IaHUs MPUKa3a, HEOOXOAUMO OTPa3UTh:

* J1aTy BBEICHUSI JIOKAJIBHOI'O aKTa B IEWCTBHUE;

* yKa3aHue 00 03HaKOMJICHMH Pa0OTHUKOB C JIOKAIbHBIM aKTOM U CPOKH ISl 3TOT0;

* (haMWIMU U JOJKHOCTH JIUL]. OTBETCTBEHHBIX 3a COOJIIO/IEHUE JIOKATBHOTO aKTa;

* IpyTUE YCIOBHUS.

[Ipn yTBepkI€HUU JIOKAJIBHOTO aKTa MPUKA30M, 3aBEAYIOIEMY HEOOXOAMMO 3alOJHHUTh
pexBu3uT «I'pud yTBEpKACHUS JOKYMEHTa». DTOT PEKBU3UT PACIOAraloT B IPABOM BEPXHEM YTy
nokansHOTO akTa. ['pud cocrout u3 cnosa YTBEPXKJIEH (YTBEPXIEHA, YTBEPXJIEHBI nnu
YTBEPX/IEHO), HauMeHOBaHUs YTBEPXKIAIOLIETO TOKYMEHTa B TBOPUTEILHOM MaJIeXkKe, €ro JAaThl,
HOMeEpa, HallpuMep:

YTBEPXIEHO
[Tpukazom 3aBenytomero MBJIOY n/c No4
Ot 0.00.0000 Ne 00

8. BBOJI B JIEMCTBUE JIOKAJIbHBIX AKTOB
8.1. IlpuHATHIC JIOKAIBbHBIC aKTBl BBOJAITCS B JICHCTBHE IPHKA30M 3aBEAYIOIIECTO
YupexaeHusi C MOMEHTA UX YTBEPKICHHUS, €CIIM HHOE HE MPEYCMOTPEHO IPUKA30M.

9. O3HAKOMIJIEHUE YYACTHUKOB OBPA30OBATEJILHBIX OTHOIIIEHHUI C
JIOKAJIbBHBIMU AKTAMMU

9.1. PaGorHuku Yupexnaenus (dactb 2 crateu 22 TK P®D) B o0s3arenbHOM TOpSKE
JOJDKHBI  OBITh  O3HAKOMJIEHBI TIOJ] JIMYHYIO TMIOANUCH CO BCEMHU JIOKAIbHBIMH aKTaMH,
NPUHUMAEMBbIMH B OpraHU3allid U HEMOCPEJACTBEHHO CBSI3aHHBIMU C UX TPYJOBOH JEATEIbHOCTHIO.



Ecnu nokanbHbIN akT KacaeTcsi BOCIUTAHHUKOB, UX POAMUTENICH (3aKOHHBIX MPEACTaBUTEINECH), OH
IIOJI’KEH OBITH JIOBEAEH IO UX CBEICHMA.

9.2. Pomutenu (3aKOHHBIE TMPEICTABUTENH) BOCIUTAHHUKOB 3HAKOMSTCS C JIOKAJbHBIMU
aKTaMd TPy TOCTYIUIEHUH B YUpexkJeHHe B COOTBETCTBHM C «llopgaakoM O3HAKOMIIEHHUS C
JOKyMEHTaMH MYHHIIUIAIBFHOTO OIOKETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«lerckuit cam Ned «Orouék» ropoma CadoHoBo CMONIEHCKOH o00iacTh», B TOM YHCIIE
MOCTYIAIOIINX B HEE JIUL.

9.3. JlokanpHbIC aKThl pa3MEMIAlOTCAd Ha O(UIMANbHOM caldTe YUpexJACHUS B CETH
«HTepHeTY.

9.4. TloarBepxkaenue ¢akTa O3HAKOMIJICHHS pPAOOTHUKOB C JIOKAIBHBIMH aKTaMH
OCYIIECTBIISICTCS CIISAYIOIUM 00pa3oMm:

. MOAMKCHIO JIUIIA Ha JIMCTE 03HAKOMIICHHS C YKa3aHueM (pamMiiiy, UMEHH, OTYECTBA U
JIaThl O3HAKOMJICHUS. JIMCT 03HAKOMIICHHSI IPUIIATACTCS K KAXKIOMY JIOKAJIbHOMY aKTY;

. MOJIMUCHIO JIMIIA B ClIEUANIbHOM «OKypHaie 03HaKOMJICHHS] pAOOTHUKOB C
JIOKAJIbHBIMU aKTaMU.

9.5. He o3HakomiieHHE pPaOOTHHKOB C JIOKAJbHBIMH aKTaMH OpraHU3allMH SBISICTCS
HapyIIeHWEM 3aKOHOATENIbCTBA O TPY/Ie U 00 OXpaHe TPY/Ja U MOXKET MOBJICUb aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTBH IS 3aBeaytouiero 1o crarse 5.27 KOAII PO.

10. UISMEHEHMWE JIOKAJIBHBIX AKTOB

10.1. MyHununaibHOOE OFO/DKETHOE JONIKOJILHOE O00pa3oBaTeIbHOE YUPEKICHUE
«derckuit cag Ned «Orouék» ropona CadonoBo CMOIEHCKONW 00MacTu» B JUIE 3aBEIYIOIIETO
BIIPaB€ BHOCUTH M3MEHEHHUS B JIOKAJIbHBIE aKThl. [IpemioikeHrne O BHECEHWHM M3MEHEHHI MOXKET
HUCXOJIUTHh OT JIFOOOr0 OpraHa, KOTOPBIM BIpaBe IMOCTaBUTh BOIPOC O pa3pabOTKe M NPHHSATHU
JIAaHHOTI'O JIOKAJIBHOT'O aKTa.

10.2. JlokanbHbIE aKThI MOTYT OBITH U3MEHEHBI IyTEM BHECEHHsSI B HUX JOIMOJHUTEIbHBIX
HOPM, TIPU3HAHUS YTPATUBIIUMH CHJIY OTIEIBHBIX HOPM, YTBEPKICHHUS HOBOW peIaKIIU
CYILECTBYIOIINX HOPM:

* B CBSI3W CO BCTYIUICHHEM B CHJIy H3MEHEHHUS 3aKOHA WJIM JPYyroro HOPMAaTHBHOTO
MIPaBOBOTO aKTa, COJIEPAKAIIET0 HOPMBI TPYAOBOTO Mpasa, KoJJIeKTUBHOTO 10r0BOpa, COTIAIICHHUS;

* 10 COOCTBEHHOMY yCMOTpeHHI0. B 3TOM ciiyyae mpuHHMaeMmble JIOKAJIbHBIE aKThl HE
MOTYT YXYALIATh TIOJOXKEHUS Pa0OTHUKOB, BOCIHUTAHHUKOB, HX pPOAHUTENEH (3aKOHHBIX
MPEACTaBUTENCH) 10 CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM, 3aKOHOAATEIILCTBOM 00
oOpa3oBanuu, KomiekTHBHBIM JOTOBOPaM, COTJIAIICHUSIMU;

* U3MEHEHHS BHOCATCSI B TOM K€ TOPSIKE, B KOTOPOM JIOKAJIbHBIN aKT pa3padaThIBacTCs U
YTBEPKIAETCS TNEpPBOHAYAIBHO. 3aBEIYIOLIMN BIpaBE B OJHOCTOPOHHEM IMOPSAKE HM3MEHUTH
YCJIOBHS JIOTOBOpPA C paOOTHUKOM B CIIy4ae OPraHU3AIMOHHBIX WM TE€XHOJOTUYECKUX W3MEHEHUH
ycnoBuit Tpyna. [Ipu aToM HeoOXoAuMo coOoIaTh MpoLenypy, onpenencHHyo B cratbe 74 TK
P®. Ecnu nokanpHBIC aKThl IPUHUMATh C YIE€TOM MHEHUS MPEICTABUTEIHLHOTO OpraHa pabOTHHUKOB,

HU3MCHCHUA MOT'YT 6BITL BHCCCHBI TOJIBKO ITpH CO6J'IIO,Z[CHI/II/I MnopsJika yud€ta MHCHHUA 3TOTO OpraHa
(ct. 372 TK PO).

11. OTMEHA JIOKAJIbHBIX AKTOB

11.1. OcHoBaHUSIMH A1 OTMEHBI JOKAJIbHBIX aKTOB SIBIISIFOTCS:

* UCTEYEHHUE CPOKa JCHCTBUS JIOKAIBHOTO aKTa (eCiH MpHU pa3padOoTKe JTOKAIBHOTO aKTa
OBLT OTpe/IeIeH TIEPUO]T] €TO ACHUCTBUA);

* BCTYIUIGHHE B CHJIy 3aKOHa WJIA APYroro IMpaBOBOTO aKTa, COJAEPKAIIEr0 HOPMBbI
TPYIOBOTO TMpaBa, KoJIEKTHBHOTO TOTOBOPA, COTJIAIICHHMS], KOT/Ia YKa3aHHbBIE aKThl YCTAaHABJIMBAIOT



Oosiee BBICOKMH YpPOBEHb TapaHTHl PaOOTHHUKAM MO CPAaBHEHHUIO C JACHUCTBYIOIIMM JIOKAJIbHBIM
aKTOM.

11.2. OrmeHa JOKaJbHOTO aKTa B CBSI3W C YTPAaTOW CHIIBI MPOU3BOAUTCS IPHKA30M
3aBEJYIOLIETO 10 OCHOBHOM JEATEIHOCTU YUPEXKIEHUS C 03HAKOMJIEHHEM paOOTHUKOB C
COJIEP’KaHUEM IIPUKA3a IO/ IOIIHUCH.



