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MYHUIUNAJIbHOE GI0J)KeTHOe JOLIKO/IbHOEe 06pa3oBaTe/IbHOe
yupexaeHue JeTckuii cas Ne4 r. BasbMmbl CMOJIeHCKOH o6J1acTH

(MBJIOY aetckuii cag Ne4 r. BasbMbl CMOJ/IEHCKOM 06/1aCTH)

[IpunsTo Y TBEp)KIEHO

- peuIcHue I[IpHUKa3oM

rneaaroru4eckoro CoBe€ra
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MNOJOXEHUE

0 3aLMTE MEePCOHATLHBIX JAHHBIX MYHHIUNIAJILHOI0 0I0HKETHOI O
JOLIKOJBbHOr0 00pa3oBaTe/IbHOTO yupe:kaeHus a/c Ne 4




1. O01mue moJ1oKeHus

1.1. Hacrosimee [lonoxkenue o 3ammTe MEpCOHANBHBIX JAHHBIX PaOOTHUKOB (manee -
[Tonoxxenue) pazpaboOTaHO € LETBIO 3aIIUTHI UHGOPMAIIUU, OTHOCSIICHCS K JTUYHOCTH U
JUYHOM  KM3HM  paOOTHUKOB ~ MyHUIUMAIBHOTO  OIOJKETHOTO  JIOIIKOJIBHOIO
oOpazoBaTenpHOro yupexjaeHuss «Jlerckuit cag Nedy (manee VYupexiaenus), B
coorBeTcTBUM cO0 cratbel 24 Koucrurynnu Poccuniickont ®enepaunu, TpynoBbM
konekcoM Poccuiickorn @enepaiuu u @enepanbHbiMu 3akoHaMu OT 27.07.2006r. Ne 149-
®3 «O6 nndopmannu, THOOPMALIMOHHBIX TEXHOJIOTUSAX U O 3alIUTe HHPOpMAIUN», OT 27
utosst 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JAHHBIX).

1.2. TlonoxkeHue O 3alIMTE MEPCOHANBHBIX JTAHHBIX PA0OOTHUKOB YCTAHABIMBAET MOPSIOK
MOJIy4eHHsI, y4yeTa, OoOpabOTKH, HAKOIUICHMS] M XpaHEHHUS JIOKYMEHTOB, COJEp KaIluX
CBEJICHUSI, OTHECEHHbIE K TIEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB  YUPEKICHHUS.
PaGoTHMKaMu cuuTaroTcs auIa, pabOTAIOIIUE B YUPEKIACHUH 110 TPYJOBOMY JOTOBODPY.
1.3. Lenpto HaAcTosmiero IlomoxkeHus sBIsSETCS HCHOJIHCHHE 3aKOHOAATelbcTBa P® B
00J1aCTH 3alIUThI IEPCOHATIBHBIX JAHHBIX.

1.4. Hacrosiiee 1lonoxkeHnne o 3amuTe NMEpCOHAIBHBIX JAHHBIX YTBEPKIAECTCS MPUKA30M
3aBEYIOLIETO YUPEKICHUS.

2. IlonsaTue u cocTraB NMEPCOHAJBbHBIX JAHHBIX

2.1. Tlom mepcoHadbHHIMH JAHHBIMH PAaOOTHUKOB TOHUMAETCs  WHpOpMAIus,
HeoOXoaumasi paboTogaTeNNto B CBSI3M C TPYIAOBBIMH OTHOIICHUSIMH U Kacaromiascs
KOHKPETHOTO pa0OTHWKA, a TakXke CBeIeHHUS O (pakTaX, COOBITHUSX U OOCTOSTEIBCTBAX
KUZHH paboTHUKa, MO3BOJISIONTNE UJACHTUDUIIUPOBATH ero JUYHOCTb.
2.2. CocTaB nepcoHaIbHBIX JaHHBIX PAOOTHHUKA:
® aHKETa,
e aproOuorpadus;
oOpa3oBaHue;
CBEJICHUS O TPYJIOBOM U OOIIEM CTaXkKe;
CBEICHUSA O MPEABIAYIIEM MecTe PadOTHI;
CBEICHHS O COCTaBE CEMbH;
NaCTIOPTHBIC TaHHBIC;
CBEICHMSI O BOMHCKOM YyUeTe;
CBEZCHUS O 3apabOTHOM MIIaTe COTPYAHHKA;
CBEJICHUS O COIMATIBHBIX JIbIOTaX;
CICTIMAITLHOCTB;
3aHUMaeMast JOJKHOCTD;
pazmep 3apabOTHOM MIIATHI;
HaJIMYNE CYANMOCTEH;
aZipec MecTa KHUTEIIbCTBA;
JIOMAIITHANA TenedoH;
CoJIep>KaHue TPYIOBOTO IOTOBOPA;



MOJTMHHUKH M KOTIMH MTPUKA30B I10 JUYHOMY COCTaBY;

JIMYHBIC JIeJ1a U TPYAOBbIE KHUKKHU COTPYHUKOB;

OCHOBAHUS K IIPUKa3aM I10 JUYHOMY COCTaBY;

Jiera, coJiepKaliue MaTepuasbl 10 MOBBIICHUIO KBATM(PUKAIIMK U TTEPETOTOTOBKE

COTPYJHUKOB, UX aTTECTAIlMHU, CIy>KEOHBIM pacclieIOBaHHIM;

KOIUHU OTYETOB, HAIIPaBJISIEMbIEC B OpPTraHbl CTATUCTUKH,

® KONUU JOKYMEHTOB 00 00pa3oBaHuU;

® pe3yibTaThl  MEIUIIMHCKOTO  OOCJeOBaHWMS  HA  IpeAMET  TOJHOCTH K
OCYIIIECTBIICHUIO TPYIOBBIX 0053aHHOCTEH;

e (¢ororpadun W HHBIC CBEJICHHS, OTHOCAIIUECS K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKA;

® PEKOMEHJAIINH, XapAKTEPUCTUKH U T.II.

2.3. YkazanHbie B 1.2.2. CBEICHUS SIBISIIOTCS KOH(UIICHIIMATHHBIMU U HE TOJUIeXKAT

pasrialieHui0 MHA4Y€ KaK IO OCHOBAHUSIM, MPEIyCMOTPEHHBIM 3aKOHOJIATE€IbCTBOM

P®. Pexxum 3anuThl MEPCOHATBHBIX TAHHBIX MOXKET OBITh CHAT IO UCTEYEHUU 75 JIeT,

eciau OOJNBIIMKA CPOK HE MPEayCMOTPEH 3aKOHOJIATEIbCTBOM WJIM COTJIAIICHUEM C

PabOTHUKOM.

3. O6s13aHHOCTH padoToaaTesi

3.1. B memax wucnogHeHus TpeOOBaHUM 3aKkoHoAaTenbcTBA P® mpm oOpaboTke
NEPCOHANBHBIX JAHHBIX, BCE PpAOOTHUKU YUPEKACHHSI JIOJDKHBI — HCIIOJHSTH
YCTaHOBJICHHBIN MOPSAAOK PaOOTHI:

e paboTa C TMEpPCOHAIbHBIMU JAHHBIMU PAOOTHUKOB JOJKHA HE HapyllaTh
TpeOOBaHUN 3aKoHOJaTeIbCTBA P® U JIOKaJIbHBIX HOPMATUBHBIX aKTOB
OpraHu3alliM, U JIOJKHA OBITh HEMOCPEICTBEHHO CBSI3aHA C OCYUIECTBICHUEM
UMU CBOUX TPYIOBBIX (PYHKIUH;

e 1pu cObope U 00pabOTKE MEPCOHANTBHBIX IaHHBIX pabOTHHKA pPabOTOMATEIH
NoJKeH pykoBoncTBoBaThCa Koncturynuen PO, Tpynoseim koaexkcom PO u
UHBIMH (eiepaTbHBIMHU 3aKOHAMU;

® [IEpCOHAJIbHBIC JaHHbIE PAOOTHUKOB JOJDKHBI OBITH TMOJYYEHBI TOJBKO
HENOCPEJICTBEHHO Y HETO;

® [IepCOHAJIbHBIE JaHHbIE PAOOTHUKA O €ro MOJUTUYECKHUX, PEIMTHO3HBIX U UHBIX
yOXKIEHUSAX, YaCTHOM JKU3HU, a TaKKe WICHCTBE B OOIIECTBEHHBIX U
po(COI03HBIX OpraHU3alUgX HE MOAJIekKAT cOOpY YUPEKIECHUEM, €CIId MHOE HE
PEAYCMOTPEHO 3aKOHOAATEIBCTBOM;

® 3ammMTa TEePCOHANBHBIX JIAHHBIX pa0OTHHKA JIODKHA  OOCCIICYMBATHCS
MOJIHOCTBIO 3a CUeT paboTomaTeNs;

® yupexaeHue 00s13aHO MpH MpUeMe Ha padoTy, a TAKKe MPHU JTIOObIX U3MEHEHUSX
npaBusl pabOThl ¢ MEPCOHAIBHBIMU JIAHHBIMH MHUCHbMEHHO 3HAKOMUTH C HUMH
BCEX paOOTHUKOB YUPEKICHHUS;

® yuUpexJACHHE HE UMEET MPaBO MPHUHYKIATh PAOOTHUKOB K OTKa3y OT CBOUX IpaB
HAa 3aIHUTY IePCOHATIbHBIX TAHHBIX.



4. O0s13aHHOCTH PA0OTHHKA

PaboTHuk 00s13aH:

4.1. Ilepematpb paboTomaTenqrd BCE€ TMEPCOHAIBHBIC JIaHHBIC, YKa3aHHbIE B
COOTBETCTBYIOIINX JOKYMEHTAX.

4.2. B yCTaHOBJICHHBIA MpaBWJIAMU CPOK COOOIIATh paboOTomaTeNt0 00 M3MEHE CBOUX
NIEPCOHAIBHBIX JaHHBIX.

5. IIpaBa paboTHUKA

PabGoTHuK nMeeT mpaso:
5.1. Ha mnpocMoTp mepcoHalbHOW WH(POpMAIMK, HMEIOMIECHCS K padoToaaTelnto.
5.2. Ha cBoOGoaHBIM OecriaTHBIH MU HEOTPAHMYCHHBIM JOCTYN K CBOMM IE€PCOHATHHBIM
JAHHBIM, B TOM 4YHUCJI€ IPAaBO Ha MOJYYECHHE MOATBEPKAAIOIINX TOKYMEHTOB B BHUJIE
CIIPABOK, KOMUH WJIM B BUJIE MHOTO JPYToro O(PUIIMaIBHOTO TOKYMEHTA.
5.3. Ha gocTyn K MEIUUMHCKUM JaHHBIM C MOMOILIBI0 MEIUIMHCKOIO CIEIUaINCTa MO
CBOEMY BBIOODY.
5.4. TpeboBaTh BHECTHM HM3MEHEHHS WIH YIAIUTh MEPCOHAIBHYI HH(OpMaLUIO,
NOJIyYEHHYIO paboToaTeseM B HapylIEeHUE HACTOAIIMX MpaBuil. VI3MeHeHus: BHOCSTCS Ha
OCHOBAHHMH MHCbMEHHOTO 3asBJICHUS pA0OOTHHKA.
5.5. IloTrpeboBath OT pabOTOAATENS U3BECTUTH BCEX JIMIL], paHEE MOJIYYHBIINX 1O BUHE
paboToaaTesns HEMOJIHbIE WM HEBEPHbBIE IEPCOHAILHBIE IAHHBIE O PAOOTHUKE.
5.6. O6xanoBaTh B CyJIeOHOM TIOPsIAKE JTI0ObIE HEITPABOMEPHbIC JEHCTBUS WU
6e3eiicTBre paboTonarens mpu 0OpabOTKe U 3alIUTE EPCOHANBHBIX JAHHBIX PaOOTHHUKA.

6. Coop, 00padoTKa U XpaHEeHHNE MEPCOHATbHBIX JAHHbBIX

6.1. OO6paboTKka MEepCOHANBHBIX JAHHBIX PaOOTHHKA - 3TO MOJIy4YeHHUE HHPOpPMAIUU W3
pa3jMuYHbIX HCTOYHUKOB, €€ XpaHeHue, o0paboTka, a Takxke Jo0oe Jpyroe
UCIIOJIb30BAHUE.

6.2. [lepcoHanbHbIe AaHHBIC MPEJOCTABISIOTCS CaMUM PAaOOTHHUKOM ITyTEM 3arOIHEHHS
AHKEThl yCTaHOBJIEHHOW (QopMbl. Paboromartens o0s3aH MpU UX MOJYYEHUH MPOBEPUTH
3as1BJICHHBIEC JAaHHBIE MPEIbSIBICHHBIM MOATBEPKAAIOIINM TIOKYMEHTaM.

7. Ilepenaya nmepcoHAJAbHbIX JAHHBIX

7.1. Ilpu ocyliecTBI€HUH NIEPEeNaYu NEPCOHANBHBIX TaHHBIX PAOOTHUKOB TPETHUM JIMLIAM
paboTonarenb 00s3aH:

e HE cOOO0IIaTh NMEPCOHAIbHBIE JaHHblE 0€3 IMOJyYEHHOrO NMHCbMEHHOIO COIVIacus
pabOTHMKA, KpOME CIyyaeB, KOIJla Takhe OO0S3aHHOCTH  YCTaHOBJICHBI
3aKOHOJIaTEIbCTBOM;

e He TMepeAaBaThb NEPCOHAIbHBIE JaHHbIE paOOTHHKA Ui MCHOJIb30BAaHUS B
KOMMEPUYECKHUX LIEIIAX;

e TpeOOBaTh OT TPEThUX JUI[ COOJIOJEHUS MpaBui paboThl C MNEPCOHATbHBIMU
JAHHBIMH, a TaAKXKe MPEAOCTABICHUS MUCbMEHHOTO MOATBEPKACHUS UCTIOIb30BAHUS



MIEPCOHANBHBIX JTaHHBIX B MOPSJIKE, IPEyCMOTPEHHBIX HACTOSIIUM IOJIOKEHUEM O
3alUTe EPCOHATIbHBIX JIAHHBIX;

e JaBaTh JOCTyH K TEPCOHAJIbHBIM JaHHBIM TOJBKO JIUIAM, HMEIOIIUM
COOTBETCTBYIOIIMNA JOMYCK © HCIOJB3YIOIUX HMX TOJNBKO [UIsl BBINOJIHEHUS
KOHKPETHBIX IMOJIHOMOYHH;

e He ucTpeOoBaTh UHPOPMALIUIO O COCTOSTHUU 3/10POBbsl paOOTHHUKA, 33 UCKIIIOUEHUEM
JTAHHBIX, KOTOPbIE MOTYT TMOBJIHATh Ha MCIIOTHEHHE PAOOTHUKOM CBOHMX TPYIOBBIX
00s13aHHOCTEH.

8. locTyn K NepCOHANBbHBIM JAHHBIM COTPYAHUKA

8.1. BuyTpennuit noctyn (ucrnoyib3oBaHue HHGPOPMAIMK PAOOTHUKAMH YUPEKICHUS).
[IpaBo moctyna K mepcoHaILHBIM JIAaHHBIM Pa0OTHUKA UMEIOT:

e 3aBENYIOLIUN YUPEKICHHUE,

® 3aMEeCTUTENb 3aBEIYIOLIETO M0 O€30MacCHOCTH;

® CTapiIuil BOCIIUTATEb;

® MEIUIMHCKAs CECTPa;

® JICJIONPOU3BOJIUTED;

® caM paOOTHUK.
8.2. Buemnuii noctyn (rocygapcTBeHHbIE CTPYKTYPHI).
[lepconanbHbie AaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3ampocy
KOMITETEHTHBIX OPTraHOB, UMEIOIUX COOTBETCTBYIOIINE MTOJTHOMOYHS:
denepanbHas HaJIOTOBas CIy>kK0a;
MIPaBOOXPAHUTENILHBIC OPraHbl;
OpraHbl CTATUCTUKH;
OIOPO KPEAUTHBIX UCTOPHI;
BOCHKOMATHI;
OpraHbl COIIMATBLHOTO CTPAXOBaHUS,
MIEHCUOHHBIE (POHIBI;
MOAPA3AEIECHUS MYHULIMTIATbHBIX OPTaHOB YIPABJICHUSI.
8.3. JIpyrue opranuzanuu (TpeThH JIULA).
Ceenenust 0 paboTHUKE (B TOM YHCIIC YBOJICHHOM W3 JIAHHBIX apXHBa) MPETOCTABIISIFOTCS
TPETbUM JIMI]JaM Ha OCHOBAaHMM MHCHbMEHHOTO 3asBIEHUS CaMOro pabOTHHKA.
8.4. POJICTBEHHUKH U YIEHBI CEMEM.
[lepconanbHble JaHHBIE PaOOTHHKA MPEAOCTABISIOTCS POJICTBEHHUKAM HWJIM YICHAM €ro
CEMbH TOJILKO C MMCbMEHHOTO pa3pelieHus paboTHUKA.

9. 3amuTa NepCcOHAIBLHBIX JAHHBIX PA0OTHUKOB

9.1. B pamkax peanu3auuy MyHKTOB HactosAmero [lomoxkeHus o 3aluTe MepCOHATbHBIX
JAHHBIX PAOOTHHUKOB, 3aBEAYIOIIAs YUPEXKICHHUS HW3/laeT MpPUKa3 O HAa3HAYCHUM JIMIIA,
OTBETCTBEHHOTO 3a COOJIOJIEHHE TMOpsiAKa padoThl C MEPCOHAIbHBIMU JIaHHBIMU
pabOTHUKOB, Ha  KOTOpPOM  JIeaT BCE  OOS3aHHOCTH 1O  OOECIEUEHHUIO
KOH(MUICHIIUATFHOCTH TOJIYYCHHBIX JaHHBIX, @ TaKKe OpraHu3alud paboThl ¢ HUMH.
9.2. Tloctrynmaromue 3amnpochl OT TPETbUX JHI[ HAa MPEJOCTaBIECHHUE NEPCOHAIbHOMN
uH(popMaIu 0 pabOTHUKE JOJKHBI BUSHUPOBATHCS C PE30OTIONMENH O BO3MOKHOCTH OTBETA
¥ TIOJTHOTE MPEIOCTABISIEMON HH(POPMAIIHH.



9.3. [lepenaua mHdopMaIUU MPOUCXOTUT TOJIHKO B MUCHbMEHHOM BHJE. 3aMpoC JTOJKEH
OBITh c/IelaH B MMCbMEHHOM BHJIE C YKa3aHUEM BCEX PEKBU3UTOB JIUIIA, 3aMIPAIINBAIOIIETO
uHpopmarmto. OTBET MODKEH OBITH clenaH Ha (UPMEHHOM OJIaHKE KOMIIAHUU U
OTIIpaBIICH OO0 KyphePCKOU ciTy>k00#, TNOO0 3aKa3HBIM MHUCHMOM.

9.4. Bce mnonydeHHbIE TEpPCOHANBbHBIC MJaHHBIC JOJKHBI XPAaHUTHCS B MECTE,
UCKJTIOUYAIOIIEM HECAaHKITMOHUPOBAHHBIX IOCTYT TPETHUX JIHII.

9.5. DnexTtpoHHBIE  HOCHUTENW  WHGOPMAIMH,  JODKHBI  OBITh  3alIUIICHBI
KpUTOTpahUISCKUMHU CPEICTBAMH 3aIUTH HHGOPMAIIHH.

10. OTBeTCTBEHHOCTH 32 pasriaumeHue uHGopmManmu,
CBSI3AHHOM € MEePCOHAJTbHBIMU JAHHBIMU PAa0OTHHKA

10.1. JIuna, npu3HaHHbIE BUHOBHBIMHU B HAPYUIEHUH MOJ0KEHUN HacTosero [lonoxenus
O 3alllUTe TNEPCOHAIBHBIX JAHHBIX PAOOTHUKOM TMPUBJIEKAIOTCS K JIUCHUILTHHAPHOM,
aIMUHUCTPATUBHOW, T'PAXKIAAHCKO-NIPABOBOM M YI'OJIOBHOW OTBETCTBEHHOCTH, B IOPSJIKE
IIPEIYCMOTPEHHOM 3aKOHOIAaTeNbCTBOM P® U JIOKaIbHBIMU HOPMAaTUBHBIMHU AKTaMH.



