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1. OBIIME INIJIOKEHUA

1.1. ITonoxenue o paboTe ¢ NMEPCOHATBHBIMHU JaHHBIMU paboTHHKOB MBJIOY n/c Ne7 r.
Bszpmbl CMosieHCKO# 0011 pa3paboTaHo B cOOTBETCTBUU ¢ TpynoBsiM kojekcoMm PO, 3akonom
or 27 utona 2006 1. Ne 152-®3 u HOpPMAaTUBHO-NIPABOBBIMH aKTaMH, JICHCTBYIOIIUMH Ha
tepputopuu POD.

1.2. Hacrosmee IlomoxeHnue omnpeaenser mnopsaok pabotel (cOopa, 00pabOTKH,
UCIIONIb30BAaHUs, XPAHEHUS M T. 1.) C MEPCOHAIbHBIMU JAaHHBIMU PAOOTHHKOB W TapaHTUU
KOH(UICHIIMATLHOCTU CBEJCHHUM 0 paOOTHUKE, PEIOCTaBIEHHBIX paOOTHUKOM pabOTOAATEIIIO.

1.3. Lenpio Hacrosmero I[lomoxeHus sBIsSETCS HCIOJIHEHHE 3aKOHOJaTelbcTBa PD B
00J1aCTH 3aIUTHI IEPCOHATBHBIX TAHHBIX.

1.4. Hacrosmee IlonokeHue BCTymaeT B CHIYy C MOMEHTA €ro YTBEPKICHHS IMPHUKA30M
PYKOBOJUTENS YUpPEKICHUS U ACUCTBYET J10 IPHUHATUS HOBOTO.

2. IOHATHE U COCTAB IIEPCOHAJIBHBIX JTAHHbIX

2.1. Ilox nepcoHaJIbHBIMU AaHHBIMU PaOOTHUKOB IOHUMAeETCs HHPOpMaLus, HeoOXoauMast
paboTomarento B CBS3M C TPYIOBBIMH OTHOIICHUSIMH M KacCaroIIascsi KOHKPETHOTO pabOTHHUKA, a
TaKXe CBEJCHHS O (haKkTaxX, COOBITHUSX U OOCTOSATENHCTBAX KU3HU PAaOOTHHKA, MO3BOJISIONINE
UICHTU(PHUIMPOBATE €TO JTHYHOCTb.

2.2. CocTaB nepCcoOHAIbHBIX JAHHBIX pAOOTHHKA:

- aHKeTa;

- apToOuorpadus;

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOIIEM CTaXe;

- CBE/ICHUS O NPEIbIAYIIEM MecTe paboThl;

- CBEJICHUS O COCTaBE CEMBH;

- TACTIOPTHBIE JAHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBEJICHUS O 3apabOTHOM TUTaTe COTPYTHHUKA;

- CBE/ICHUS O COLMANIBHBIX JIB[OTAX;

- CHIeIMATIbHOCTb;

- 3aHUMaeMasi JI0JKHOCTb;

- pa3Mep 3apabOTHOI MIaThI;

- HAIM4YUE CyIUMOCTEN;

- aJIpeC MECTa KUTEIHCTBA;

- TOMaIIHu# TenedoH;

- COJIepKaHNe TPYIOBOTO JIOTOBOPA;

- CoJIepXKaHue JIeKIapaliuy, oJaBaeMoil B HAJTOTOBYIO HHCIEKIIHIO;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIeN1a U TPYIOBble KHUXKU COTPYIHUKOB;

- OCHOBaHMS K IIPHUKa3aM I0 JUYHOMY COCTaBY;

- Jlena, colepiKalide MaTepHalbl 10 TMOBBIIMICHUIO KBATU(GUKAIMA W TIEPETIOATOTOBKE
COTPY/ZHUKOB, X aTTECTAIlNH, CITY’)KEOHBIM pacciieIOBaHHSIM;

- KOIIMH OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTUKH;

- KOIIUU JTOKYMEHTOB 00 00pa3oBaHuUU;



- (hoTorpaduu 1 MHBIC CBEJCHHS, OTHOCSIIUECS K TIEPCOHALHBIM JJaHHBIM PAa0OOTHHKA,;

- PEKOMEHIaI[NH, XapaKTEePUCTUKH U T.II.

2.3. VkazaHHble B M. 2.2. CBEIEHUS SIBISIOTCS KOH(MDUICHIMAIBLHBIMA U HE TOJICKAT
pasrallieHUI0 HHAYE KaK [0 OCHOBAHMSIM, ITPETYCMOTPEHHBIM 3aKOHOIaTebCTBOM PD.

3. AI0CTVYII K IEPCOHAJIBHBIM JTAHHBIM COTPYIHUKA

3.1. BHyTpeHHu# g0cTYyn (MCMOIB30BaHKe HHPOPMAIIMKA PAOOTHUKAMHU Y UPEIKICHUS).

[TpaBo gocTyma Kk nepcoHaIbHbIM JaHHBIM paOOTHHUKA UMEIOT:

- PYKOBOJAMTEIb Y UPEKICHNUS,

- ZICTIOTIPOM3BOIUTED;

- COTPYIHUKH OyXTaJTEpHH, B TIpeIeax CBOCH KOMITETECHITUH;

- caM paOOTHHK.

3.2. BHemHuii 10CcTyI (TOCY1apCTBEHHBIC CTPYKTYPHI).

[lepconanbHble naHHbIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJBKO IO 3aMpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIIHNE MTOJIHOMOYUSI:

- (henepanpHas HamOroBas Ciyx0a;

- IPAaBOOXPAHUTEIILHBIC OPTaHbI;

- OpraHbl CTATHCTHKH;

- OI0pO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATBHI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IO/Ipa3/IeICHUs] MyHHUIIMITAILHBIX OPTaHOB yIIPaBJICHHUS.

3.3. pyrue opranuzainuu (TpeThH JIUIA).

Csenenust o pabOTHHKE (B TOM YHCIIE, YBOJICHHOM M3 JaHHBIX apXUBa) MPEAOCTABISIOTCS
TPETHHUM JIUIIaM Ha OCHOBAaHWY MTUCHMEHHOTO 3asiBJICHUS CAaMOT0 pabOTHUKA.

3.4. POICTBEHHUKH M YICHBI CEMCH.

[TepcoHanbHBIE JTaHHBIC PAOOTHUKA MPEIOCTABIISIOTCS POJCTBEHHUKAM HIU WICHAM €ro
CEMBH TOJBKO ¢ MUCBMEHHOTO pa3pelieHus paboTHHKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B uensx wucnoimHeHHs TpeOoBaHW 3akoHomaTenbcTBa P@® mpu oOpaboTke
NEPCOHAIbHBIX JaHHBIX, BCE PAOOTHUKU JIOJKHBI UCIIOJIHATD YCTAHOBJIEHHBIN MOPSA0K paObOTHI:

4.1.1. Pabora ¢ nepcoHaIbHBIMH JJaHHBIMH PaOOTHUKOB J0JKHA HE HapyllaTh TpeOOBaHUMA
3aKoHOAaTenbcTBAa P® U JOKaJbHBIX HOPMATHUBHBIX AaKTOB YUYPEKICHHs, M JOJDKHA OBITh
HENOCPEICTBEHHO CBSI3aHa C OCYIECTBICHHUEM UMHU CBOMX TPYAOBBIX (QYHKIIHH.

4.1.2. Ilpu cOope n 06paboTKe MEepCOHATBHBIX JAHHBIX pa0OTHUKA pabOTOAATENb JOJKEH
pykoBojcTBoBaThcsi Koncrutynueir P®, Tpynossim koxekcom P u uHbIMH (enepanbHbIMU
3aKOHAMH.

4.1.3. IlepcoHanbHble JaHHBbIE PAOOTHUKOB JOJDKHBI OBITH TOJNy4€HBl TOJIBKO
HEIOCPEICTBEHHO Yy Hero. Ecnu st 00paboTKu €ro MaHHBIX WM UX TOJyYCHHs TPUBJICKACTCS
TPETbU JIUMIA, TO PAOOTHUK JOJDKEH JaTh IpeABAPUTENIbHOE MHCHbMEHHOE COIJIache Ha 3To.
OnHOBpEeMEHHO PAaOOTHHK JOKEH OBITh YBEIOMJICH O HENsIX cOopa mHPOpMAIU, HCTOYHUKAX



€€ TIOJY4YCHHUS, a TAKXKE O MOCIIEICTBUAX OTKa3a OT MPEIOCTaBICHUS MMChbMEHHOTO COTJIacus Ha
cbop uHpopmanuu.

4.1.4. TlepcoHanbHbIe JAaHHBIE PA0OTHUKA O €r0 TOJUTHYECKHUX, PEIUTHO3HBIX M HHBIX
yOXKICHHUSIX, YACTHOM JKM3HHM, a TakKe 4YICHCTBE B OOMIECCTBEHHBIX M TMPOGCO3HBIX
OpraHu3alsaX He MOAJIekKaT cOOpY, €CIIM HHOE He MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3amuTa nepcoHaNbHBIX JaHHBIX PA0OTHUKA JOJDKHA 00ECIIEYMBATHCS TOJTHOCTHIO 32
cdeT padboToaaress.

4.1.6. Yupexaenue o0s3aHO MpU IpHeMe Ha paboTy, a TakXKe MPU JHOOBIX M3MEHEHHSX
npaBui pabOThl C MEPCOHATIBHBIMHU JaHHBIMUA O0SI3aHO NMHMCHMEHHO 3HAKOMHTH C HUMH BCEX
pabOTHUKOB YUPEXKACHHUS.

5. OBA3AHHOCTHU PABOTHHUKA

PaboTHHK 00s3aH:

5.1. Ilepemate paboromaTento Bce TEPCOHAIBHBIC JaHHBIC, YKa3aHHbIC B
COOTBETCTBYIOIIUX JOKYMEHTAX.

5.2. B ycTaHOBJICHHBIN MPaBUJIAMU CPOK COOOMIATh pabOTOAATENI0 00 M3MEHEHUU CBOUX
MEPCOHATBHBIX JaHHBIX.

6. IPABA PABOTHUKA

PaboTHuK uMeeT npago:

6.1. Ha mpocmoTp nepconanpHoii nHpopMannu, uMeronecs y padoromaress.

6.2. Ha cBoOonmHBIN OeCIUIaTHBIM W HEOTPAaHWYEHHBIH JOCTYN K CBOMM IE€PCOHAIBHBIM
JAHHBIM, B TOM YHCIIC NIPAaBO Ha IMOJYYEHHUE IOATBEPKIAIOIINX JOKYMEHTOB B BHJIE CIIPABOK,
KOIIMH MJIM B BHJIE HHOTO IPYroro O(UIMaIbHOTO JOKYMEHTA.

6.3. TpeboBaTh BHECTH W3MEHEHHWS WM YAAJIUTH MEPCOHATBHYIO HWH(POPMAIHIO,
NOJy4eHHYI0 paboTomareneM B HapyIIEHWE HACTOANIMX NpaBwiI. M3MeHeHusB BHOCSATCS Ha
OCHOBAHHY NIMCbMEHHOTO 3asBJICHUS pa0OTHHKA.

6.4. [TorpeboBaTh OT paboTOmATENsT M3BECTUTH BCEX JIUI], pPaHEe MOJYYHBIIUX IO BHHE
paboToaTesisi HeMOJIHbIE WM HEBEpHBIE MIEPCOHANIbHBIE JJaHHbIE O paOOTHUKE.

6.5. OOxanoBaTh B CyneOHOM TMOpsAIKE JOObIE HENpaBOMEpHbIE JEHCTBUS WIH
6e3nelicTBre paboTonaTens Mpu 00pabOTKe U 3alUTe NEePCOHANBHBIX JaHHBIX paOOTHHKA.

7. CBOP, OBPABOTKA U XPAHEHUE INIEPCOHAJIBHBIX TAHHBIX

7.1. O6paboTKa MepcoOHANBHBIX JAHHBIX Pa0OTHHKA — B 3TO MOJy4YeHHE MH(YOpPMALNH U3
Pa3IMYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a TakKe J000€e IPyroe UCIoIb30BaHUE.

7.2. TlepcoHanpHble NaHHBIE MPEAOCTABISIOTCS CaMUM PAOOTHUKOM IyTEM 3alOJTHEHUS
aHKEThl YCTaHOBJICHHOW ¢opMmbl. Paboromarens o00s3aH NpU HX TOJYYEHUH MPOBEPUTH
3asIBJICHHBIE TAHHBIC MTPEIbIBICHHBIM MOITBEPKIAIOITIM IOKYMEHTAM.

7.2.1. AHKeTa cOAEepPKUT BOMPOCHI O MEPCOHATBHBIX JAHHBIX PAaOOTHHKA.

7.2.2. Ankera noykHa OBITH 3aloHEHa PaOOTHUKOM JIMYHO. Bce mosist aHKeThl TOJDKHBI
OBITh 3aITOJTHEHBI, & TIPH OTCYTCTBUU MH(POPMAITUU B COOTBETCTBYIOIIEH TTOJIE JTOJKEH CTAaBUTHCS
npodepk. CokparieHus Py 3aMOJITHEHUN aHKETHI He JIOMMYCKAIOTCS, TAK)Ke KaK M MCIPABICHUS U
3auepkuBaHus. B 3TOM ciiydae pabOoTHHK 00s3aH 3aIOJTHUTE aHKETY 3aHOBO.



7.2.3. AHkera paOOTHHUKA XPAHUTCS B JJUYHOM JI€JI€ Y OTBETCTBEHHOTO JIMIla paboTomaress
BMECTE C MPEIOCTABICHHBIMU JOKYMEHTAaMH.

7.2.4. JInunoe neno paboTHHKa oopMisieTcss B JeHb BCTYIUICHHUS TPYAOBOTO AOrOBOpa B
CUILY.

7.2.5. JIuyHOE NEeN0 XpaHUTCA B IAIKAX «JIEJ0» YCTAaHOBJICHHOTO 00pasia, Ha KOTOpOi
yKa3biBatoTcss Homep nena u @.1.0. paboTHHKA.

7.2.6. Bce DOKYMEHTBI JIMYHOTO JIeJIa XPAHATCS CTPOro B XPOHOJIOTMYECKOM MOPSJIKE, C
MIPOCTaBJICHUEM JaThl UX MOJIYUYEHHs, a TAK)KEe HyMepaIuu.

7.2.7. JIuuHOE 1ero mocie MpeKpalleHus: TpyA0BOT0 0roBOpa ¢ COTPYIHUKOM IepeaeTcs
B ApPXUB, U XPAaHUTCS YCTAHOBJIEHHBIE 3aKOHO/1aTEIbCTBOM CPOKH.

7.3. Bce monydYeHHBIE TEPCOHAIBHBIC JaHHBIC [OJDKHBI XpPAaHUTBCS B  MECTE,
MCKJIIOYAIOIIEM HECAaHKLIMOHUPOBAHHBIX JOCTYI TPEThUX JIULI.

7.4. DNEeKTPOHHBIE HOCUTEIU uH(popMaIuy, IOJDKHBI OBITH 3aIUIICHEI
KpUNTOrpapuuecKuMu CpeCTBAMH 3aIIUTH HHPOPMAIIUH.

8. IEPEJJAYA IIEPCOHAJIbBHBIX TAHHBIX

8.1. B paMmkax peanu3anuyl IMyHKTOB HacTosmero I1ojoxeHus o 3amuTe NepCOHaTbHBIX
JAHHBIX pPa0OTHHUKOB, PYKOBOAMTENb YUYPEXKACHUS H3MaeT MpHKa3 O HA3HAYCHWH JIMIIA,
OTBETCTBEHHOTO 3a COOIIO/IEHUE TOpsiIKa pabOTHI ¢ MEPCOHATBLHBIMU JAaHHBIMH pAaOOTHHUKOB, Ha
KOTOPOM JIeXKaT BCE OOS3aHHOCTH IO OOECTIEYCHHI0 KOH(MUICHIMAIBHOCTH MOJIYUYECHHBIX
JIAHHBIX, a TAK)Ke OPraHU3aH PAdOTHI C HUMHU.

8.2. [Ipu ocymiecTBIeHUN Mepeaayd NepCOHATbHBIX JaHHBIX PAOOTHUKOB TPETHHM JIUIIAM
paboToaaTenb 00s3aH:

- He cooOmarh NepCOHAJbHBIC JaHHBIE 0€3 TOJYYSeHHOTO INHUCHbMEHHOIO COTJIacus
pabOTHHKA, KPOME CITy4aeB, KOrja Takue 00sS3aHHOCTH YCTaHOBJICHBI 3aKOHOIaTEIILCTBOM;

- HE TepeiaBaTh NePCOHANbHbIE TaHHbIE PA0OTHUKA JUTS MCTIOIH30BAHUSI B KOMMEPUYECKHIX
EIISX;

- TpeOOBaTh OT TPETHUX JIUI] COOJIIOJICHUS MTPABHI paOOTHI C IEPCOHATBHBIMU JTAaHHBIMH, a
TaKXe MPEIOCTaBICHUS ITMCbMEHHOTO TIOATBEP)KICHHS NCTIOJIh30BAHUS TIEPCOHAIBHBIX TaHHBIX
B TIOPSIZIKE, IPEAYCMOTPEHHBIX HACTOSAIIMM MOJ0KEHUEM O 3alUTE ePCOHAIBHBIX IaHHBIX;

- 1aBaTh JIOCTYI K NMEPCOHAIBHBIM JTAHHBIM TOJIBKO JIMIIaM, UMEIOIUM COOTBETCTBYIOIUI
JIOIMYCK U UCTIOJB3YIOMIMX MX TOJIBKO JJIS BBITOJHEHNUS KOHKPETHBIX TOJIHOMOYNH;

- He ucTpeboBaTh MHGOPMALIMIO O COCTOSHUH 3]I0pOBbsI PAOOTHHUKA, 33 HCKIIOUCHHEM
JAHHBIX, KOTOpbIE MOTYT TIOBIUSATh HAa HWCIOJIHEHHWE pPAOOTHHUKOM CBOMX TPYIOBBIX
00513aHHOCTEI.

8.3. Ilepenaya mHpOpPMANIUK TPOUCXOANUT TOJBKO B MUCBMEHHOM BHJE. 3ampoc JOJKEH
OBITh clleNlaH B MUCHbMEHHOM BHUJE C YKa3aHHEM BCEX PEKBU3WTOB JIMIA, 3alPAITUBAIOIICTO
uHpopmanuio. OTBEeT JOKEH ObITh cenaH Ha (PMPMEHHOM OJIaHKE YUpEeXJEeHUS U OTIpaBJICH
1100 KypbepcKoH CIy>KO0H, MO0 3aKa3HBIM THCHMOM.

9. UCITOJIb30BAHHME INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. IlepcoHanbHBIC JaHHBIE pPAOOTHUKA WCIIONB3YIOTCA JUISA IIeJieH, CBSI3aHHBIX C
BBIMIOJTHEHHEM PaOOTHUKOM TPYIOBBIX (YHKIIHI.



9.2. Paboronarenb HCIONB3YEeT MEPCOHAJBHBIC JaHHBIC, B YAaCTHOCTH, JUIS PEIICHUS
BOIIPOCOB TMPOJBMKECHHS PabOTHUKA MO CIyKOE, OYEepPETHOCTH MPEIOCTABICHUS €XKETOTHOTO
OTITyCKa,

YCTaHOBJICHHS pa3Mmepa 3apruiaTel. Ha oCHOBaHWMH NEPCOHATBHBIX JTAHHBIX PAOOTHUKA peIraeTcs
BOIIPOC O JOMYCKE €ro K MH(pOpMaIiK, COCTaBIISAIONICH CITY)KEOHYIO MIIM KOMMEPUYECKYIO TailHy.

9.3. Ilpu NpUHATUU PEIICHHIA, 3aTParuBalONIMX MHTEPEChl paOOTHHKA, PadOTONATENh HE
UMEeT TIpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JIAHHBIX PA0OTHHKA, MOJYYCHHBIX
UCKJIFOUUTENIFHO B pPE3yJIbTaTeé WX AaBTOMATH3MPOBAHHOW O0OpaOOTKH WM AJIEKTPOHHOTO
noctyruieHus. Paboromarens Takke He BIpaBe MPUHUMAThH PELICHHUs, 3aTParuBaloie HHTEPECH
pabOTHHKA, OCHOBBIBASICh HA JTAHHBIX, JOMYCKAIOLINX BOSKOE TOJKOBaHWE. B cimyuae eciau Ha
OCHOBAaHHHU IICPCOHAJIBHBIX IOaHHBIX pa6OTHI/IKa HCBO3MOXHO AOCTOBCPHO YCTAHOBUTH KaKou-
6o ¢akt, paboToaarens npeayiaract paboTHUKY MPEACTABUTh MMChMEHHBIC PA3bsICHCHHUS.

10. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE WH®OPMAILIMA, CBSI3AHHOM C
IHEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. JIuua, mpu3HaHHBIE BUHOBHBIMH B HapYIICHHUH MOJ0XKEHUI HacTosmero [lonoxenus
0 3allUTe TMEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOM TMPHUBIEKAIOTCA K JUCHUIUIMHAPHOM,
aIMUHUCTPATUBHOM, TPAXKJAHCKO-IPAaBOBOM M YIOJIOBHOM OTBETCTBEHHOCTH, B MOPSIKE
MPEAYCMOTPEHHOM 3aKOHOAATENCTBOM P®D U TIOKAIbHBIMU HOPMATUBHBIMHU aKTaMHU.



C «llonoxenunem o paboTe C MePCOHATBLHBIMU JAHHBIMUY) O3HAKOMJICHBI:

n/m

IOJDKHOCTH
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