1. O01He MoJI0KeHu s

1.1. Kozmeke 3TUKH U CITy>K€OHOT0 MOBeIeH!s] paOOTHUKOB MYHHUIIMIIAIbHOIO OI0/PKETHOIO
JIOUIKOJILHOI'O 00pa30oBaTeIbHOIo yupexaeHus Bsazpma-bpsnckom aerckom cany Bssemckoro
paiiona CMosieHCcKoOM 00uacTH, (anee coOOTBETCTBEHHO - Kozeke, yupexieHue) pa3paboTaH B
cooTBeTCcTBUM ¢ nostoxkeHusaMu Konerurynuu Poccuiickon @enepannn, GenepaibHOro 3akoHa
oT 25.12.2008 Ne 273-®3 «O npoTUBOAECHCTBUN KOPPYILIUUY, IPYTUX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, COJICPIKALINX OTPAaHUYEHUS, 3alIPEThI U 00S3aHHOCTH I JOJDKHOCTHBIX JIMI, OCHOBAaH Ha
0OLIeNPU3HAHHBIX HPABCTBEHHBIX IPUHIMIIAX U HOPMAX POCCUICKOro 00IECTBA U FOCYAAPCTBA.
1.2. Hensro npunstus HacTosero Kogekca siBisieTcss ycTaHOBIEHHE STUYECKUX HOPM U IPABUIT
CIIy’K€OHOT'0 TOBEAECHUS 7151 TOCTOMHOTO OCYIIECTBIEHUS pAOOTHUKAMU YUPEXKICHUS
npodecCHOHATIBLHOM 1eATeNbHOCTH, (POPMUPOBAHKE YCIOBUI /7S TOBBILIEHUS IPO3PAYHOCTH
JeSITebHOCTH YUPEXKACHUS, KOPIOPATUBHON KYJIbTYPBl M CUCTEMbI LIEHHOCTEH, a Takke
npopHIaKTUKA KOPPYILIMOHHBIX PUCKOB.

1.3. 3agauamu Hacrosimero Konekca siBistores:

1.3.1. IloBblmieHNE U pa3BUTHE €AUHON KOPIOPATUBHON KYJIBTYPhI B YUPEKIACHUU.

1.3.2. CobmiozieHre HOpM JETI0BOI STUKU paOOTHUKAMHU YUPEKICHHS.

1.3.3. IlpodunaxkTika KOppyHNLUHUOHHBIX PUCKOB, IPEAOTBPAILIEHUE U YPETYIUPOBAHNE
KOH(JIMKTA HHTEPECOB.

1.4. PaGOTHUMKM yupexXA€HUs, a TAKXKe IpaxkJaHe, IpUHUMaeMble Ha paboTy B yUpexXJIEHHE,
00s13aHbI 03HAKOMUTHCS € TIOJI0KEHUAMH HacTosAulero Kogekca u codaroaare UX B mpolecce
OCYILECTBIIEHUS TPO(HECCUOHAIBHOM JeSITEIbHOCTH.

1.5. 3nanue u cobmoeHre pabOTHIKAMU YIPEKACHHS ITOJIOKECHHI HacTosmero Komekca
ABJISIETCS OJTHUM U3 KPUTEPUEB OLIEHKU Ka4eCTBA UX MPOPECCUOHANBHOMN AEATEIbHOCTH U
CITY»K€OHOTO TIOBE/ICHHUSI.

1.6. Hecobmonenue TpedoBanuii Hactosuiero Koygexca Moxxer nosiieds 3a cOO0H MpUMEHEHNE
JUCLUIUIMHAPHBIX B3bICKAHUH, a TaK)Ke HHULIMUPOBAHUE OT UMEHH YUPEXKIEHUS MEp
IpaXkJJaHCKO-IIPaBOBOM, aIMUHUCTPATUBHOM U YTOJIOBHOW OTBETCTBEHHOCTH B MOPSIJIKE,
IIPEAYCMOTPEHHOM JIEHCTBYIOIIKUM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

1.7. B cmyyae BO3HUKHOBEHUS CIIOPHBIX M HEPETJIIAMEHTHPOBAHHBIX HacTosmuM Koznekcom
CUTYallUi, a TaKXkKe B LEJIAX COOOIEeHHUs HH(OPMAIMK O CTABIINX U3BECTHBIMU PAOOTHHUKY
(dakTax HapylIeHHUs 3aKOHOJIaTEIbCTBA U NoJI0KeHUH Hactosiero Konekca, emy cienyer
00paTUTHCS K CBOEMY HENOCPEJCTBEHHOMY PYKOBOJUTEINIO, B KOMUCCHUIO IO TPOTUBOACHCTBUIO
KOPPYIILHHU U YPETYIUPOBAHUIO KOH(QIIMKTA HHTEPECOB U (M) K JIUIY, OTBETCTBEHHOMY 3a
npoUIAKTUKY KOPPYILIMOHHBIX U UHBIX MPABOHAPYILIEHUHN B YUPEKICHUH.

1.8. ITony4yeHHass KOMUCCHEH MO MPOTHUBOJACHCTBUIO KOPPYILIMH U YPETYIMPOBAHUIO KOH(IINKTA
MHTEPECOB WM CTPYKTYPHBIM MOpa3/iesieHueM (JIMIIOM), OTBETCTBEHHBIM 3a MPO(PUIAKTUKY
KOPPYIIIMOHHBIX U MHBIX PAaBOHAPYLICHUH B YUpEXKJICHUH, HHPOPMALIUSA O HApYLICHUN
3aKOHOJIATEeNLCTBA U MOJI0XKeHUH HacTosmero Kogekca cuntaercs koHpuIeHIMaIbHOH. JInio,
COOO0IIKBIIIEE O HAPYIICHUH 3aKOHOAATEILCTBA U MOJIOKeHUH HacTosiero Konekca, numeer
IpaBo MoJIy4yaTh HH(GOPMAIIHMIO O XOJI€ PACCMOTPEHHSI €r0 00paIeHHUS.

2. [IpaBnia noBegeHus padOTHUKA NPH OCYLIECTBJICHUHU NPO¢ecCHOHATBHO
NAeATe1bHOCTH



2.1. PaGoTHHUKY yUpeKACHUS UCTIOJHSIIOT 00S3aHHOCTH, YCTaHOBJICHHBIC cTaThel 21 TpymoBoro
kogekca Poccniickoit denepanuy 1 MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTAMM.

2.2. PaOOTHUKY yUIpexACHHSI, CO3HABASI OTBETCTBEHHOCTH MEPE]l TOCYIapCTBOM, OOIIIECTBOM U
rpakJaHaMu, IPU3BaHbI:

2.2.1. UcxoauThb U3 TOTO, YTO MIPU3HAHUE, COOIIOICHUE U 3allUTa MPaB U CBOOOI YEIIOBEKA U
rpaXKIaHUHA SBISIOTCSA BaXKHOW COCTABIISIONIECH I€ATEIbHOCTH YUPEKACHUS U PAOOTHUKOB.
2.2.2. Cobmonate Koncrurymuto Poccuniickoit deneparuu, 3aKoOHOIATENBCTBO Poccuiickoit
®denepannn, He JOMYCKaTh UX HAPYILICHHUS.

2.2.3. UcnoaHsaTh CBOU JOKHOCTHBIE 00S3aHHOCTH TOOPOCOBECTHO U Ha BHICOKOM
po(hecCHOHATLHOM YPOBHE B IIEJIIX 00€CTIeUeHUsI BEICOKOH 3P(PEKTUBHOCTH IEATEITHHOCTH
YUPEKICHUS.

2.2.4. UciomHATh CBOM JOHKHOCTHBIC O0SI3aHHOCTH B COOTBETCTBUU C IIEIISIMU, 3a7]a9aMu 1
(GYHKIUSMHU COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3/ICIICHHUS.

2.2.5. Ilpu ucTIOJIHEHUU TOJKHOCTHBIX 00s13aHHOCTEH HE OKa3bIBaTh MPEANOUYTECHUS KaKUM-
1160 podeCcCHOHATBHBIM WM COIMAILHBIM PYIIaM U OpraHu3anusM, ObITh HE3aBUCUMBIMU
OT BIUSIHUS OTJENBHBIX IPaXKAaH, TPO(HeCCHOHATBHBIX WA COLIMATBHBIX TPYII U OPraHU3alHui.
2.2.6. Ucknrovath OeiCTBUS, MPENSATCTBYIONIUE 100POCOBECTHOMY UCTIOTHEHHUIO JOKHOCTHBIX
00s13aHHOCTEH B CBSI3U C JINYHOW, UMYIIECTBEHHON U MHON 3aMHTEPECOBAHHOCTHIO.

2.2.7. CobmogaTh O€CIIPUCTPACTHOCTH, HCKITFOYAIONTYI0 BO3MOXHOCTh BIIUSTHUS HA UCITOJIHEHUE
JIOJKHOCTHBIX 00sI3aHHOCTEH pelIeHU MOTUTHYECKUX MapTUi U 0OIIECTBEHHBIX O0BEAMHEHUI.
2.2.8. CobmoiaTh HOPMBI TPO(HECCUOHATLHOM STUKH U TIPABHJIA JISTIOBOTO TTOBEICHUS.

2.2.9. IlposiBASATH KOPPEKTHOCTh U BHUMATEILHOCTh B OOpAIIeHUH C TpaXkJ1aHaMu U
JOJKHOCTHBIMU JIMLIAMH.

2.2.10. IIposiBIATH TEPIUMOCTH M YBaXKEHHE K 00BbIYasIM U TpaJuLIUsaM HapoAoB Poccuiickoii
®Denepalyivl U JPYrUx roCyAapcTB, YYUTHIBATH KYJIbTYpHBIE U HHbIE OCOOCHHOCTH Pa3IMYHbIX
STHUYECKHX, COLMANBHBIX IPYIN U KOH(peccuit, criocoOCTBOBATh MEKHAIIMOHATILHOMY H
MEXKOH(ECCHOHAILHOMY COTJIACHIO.

2.2.11. Bo3nep:xuBaThCsl OT MOBEAEHUS, KOTOPOE MOIJIO ObI BbI3BaTh COMHEHHE B
J0OPOCOBECTHOM MCTIOTHEHUU PaOOTHUKAMU JOJIKHOCTHBIX 00s3aHHOCTEH, U30eraTh CUTyaluH,
CIIOCOOHBIX HaHECTH YIIepO /1€JI0BOM pernyTaluy yUpeKIeHUS.

2.2.12. YBaXXUTEIbHO OTHOCUTHCS K JI€ATEIIbHOCTH IPEICTABUTENIEH CPEACTB MaCCOBOM
uH(pOpMaIliHU, OKa3bIBaTh COICHCTBYE B TIONyYE€HUU JTOCTOBEpHOM nH(MOpManuu o paboTe
YUpEKICHUS.

2.2.13. CoOmronath 3aKkoHOAATENLCTBO Poccuiickoii deaepaiiu 0 mepcoHANbHBIX JaHHBIX.
2.2.14. He pa3zrnamath KOHQUACHINATbHYIO, UHYIO HH(POPMAIIMIO, COCTABIISIONIYIO
rOCYJapCTBEHHYIO, KOMMEPYECKYIO U MHYIO TallHY, OXPAaHIEMYIO B COOTBETCTBUU C
3aKkoHOoAaTenbcTBOM Poccuiickoit deneparuu, a Takxke HHOOPMAITUIO OTPAaHUYEHHOTO JOCTYyTIA.
2.3. PaGoTHMKY, HaJIeIeHHbIE OPraHU3alMOHHO-PACIIOPAIUTENBHBIMU MTOJTHOMOYHUSMU 1O
OTHONICHUIO K IPYTUM paOOTHUKAM, TPU3BAHBI:

2.3.1. IlpuHUMaTh MepbI MO MPEAYNPEXKACHUIO KOPPYILUA, MUHUMHU3ALIUN U JTUKBUIALIUN
MOCJIE/ICTBUM KOPPYNIIMOHHBIX MPABOHAPYILICHUM.

2.3.2. He momyckath ciy4aeB MPUHYKICHHUS pAOOTHUKOB YUPEKIECHUH K YUACTHIO B
JESATeTLHOCTH TOJUTUYECKUX TAPTHH, OOIIECTBEHHBIX 00bEIMHEHNN, PEITUTHO3ZHBIX
OpraHu3alum.



2.3.3. [IpuHUMaTh MEPHI IO MMPEJOTBPAIICHUIO M YPETYIHPOBAHUIO KOH(MDINKTa HHTEPECOB B
cjIydac, €CJId UM CTaJio U3BECTHO O BOBHUKHOBCHUHU Y pa6OTHI/IKa JINYHOH 3aMHTCPCCOBAHHOCTH,
KOTOpasi IPUBOJUT UM MOXKET MIPUBECTH K KOH(PIUKTY UHTEPECOB.

3. IIpoTuBoaeiicTBHE KOPPYNIIUU

3.1. PaGoTHuKH yupexaeHus 00s3aHbl He3aMeUIUTETbHO COOOIIAaTh O CTABIINX UM W3BECTHBIMHU
(axTax HapylIeHUs 3aKOHOAATENILCTBA M MOJIOKEHUH HacTosAmero Kojekca B KOMHCCHIO 110
POTHBOACHCTBUIO KOPPYIILIUU M YPET'YIUPOBAHUIO KOH(DIUKTA HHTEPECOB B YUPEKICHUH U
(WM ULy, OTBETCTBEHHOMY 32 NMPO(UIAKTUKY KOPPYIIIMOHHBIX U MHBIX IIPAaBOHAPYIICHUH B
yupexaenuu. [Ipu 3ToM pabOTHHKY TapaHTUPYeTCss KOH(PHIEHIIMATIbHOCTh TAKOTO 00paIeHHs,
HETIPEB35TOE U CIIPaBEUINBOE OTHOIICHHE.

3.2. B cnyuae oOparmieHus: paOOTHUKA YUPEKISHUS C [ETBI0 PACIPOCTPAHCHHSI 3aBEIOMO
J0XHON HH(OpMaIK JHO00 yCTaHOBICHUS (DaKTa COBEPUICHUS HAPYIICHUS CAMHUM 3asBUTEIIEM
OH MOKET OBITh IPUBJICYEH K OTBETCTBEHHOCTU B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM
Poccuiickoit denepaiumu.

3.3. B cinyuae nonyuieHust paOOTHUKOM JIMYHO WJIM B COCTAaBE TPYIIIIBI JTUI] HAPYIICHUS
noJyio’keHui Hactosuiero Koymekca cBoeBpeMeHHOe cooOlieHne paboTHUKA O TaHHOM (hakTe
MOJKET pacCMaTPUBAThCS KaK CMsTJaroliee 00CTOSATENbCTBO IPU MPUMEHEHUN AUCIUILIMHAPHBIX
Y UHBIX MEp OTBETCTBEHHOCTH.

3.4. Komuccus o mpoTUBOICHCTBHIO KOPPYIIIUH U YPETYTUPOBAHNUIO KOH(IINKTAa HHTEPECOB B
YUPEKACHUU PACCMAaTPUBAET BOIIPOCHI, CBSI3aHHBIE C COOIIIOICHHEM TpeOOBaHH 00
YperyJIMpoBaHUU KOH(IJIMKTA HHTEPECOB, MOJIOXKEeHUN HacTosmero Kogekca.

3.5. B cinyuae ycraHoBneHus (akra mpuuMHEHUS YOBITKOB YUPEKICHHUIO B Pe3yJIbTaTe
COBEpIICHHUS BBIIIIEYKa3aHHBIX JIeHCTBUH (0e3/1eHCTBUS) OpraHu3alys BIpaBe 0OpaTUTHCS B CY/I.
3.6. [Ipy BO3HUKHOBEHHH CITIOPHBIX BOMPOCOB U KOH(MIMKTHBIX CUTYaIHi paboTHUKaM
YUPEkKAECHUS HEOOXOIUMO 00paIaThCsl K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJAUTEINIO U (WJIH) B
KOMUCCHIO TIO TPOTUBOACUCTBUIO KOPPYIIIUH U YPETYIUPOBAHUIO KOH(MINKTA HHTEPECOB B
YUpEKICHUH, U (WIN) K JUILY, OTBETCTBEHHOMY 32 MTPOPUIAKTUKY KOPPYIIIMOHHBIX U UHBIX
IIPaBOHAPYILIEHUN B YyUPEKICHUU.

3.7. OCHOBBI U TIPUHIIHIIBI JESITETHHOCTH YUPEKACHUS 0 TPOPHIAKTHKE U TIPEIYIPEKICHUIO
KOPPYIIIUUA, MUHUMH3AIIMU U JTUKBUIAINH TTOCTIEACTBUI KOPPYIIIUOHHBIX TPABOHAPYIIICHUI
onpenensaoTcs HacToAmuM KoieKcoM U aHTUKOPPYNIIMOHHON MTOJIMTHKON YUPEKICHUS.

4. 3Jakar0YnTeIbHbIC MOJIOKEHU S

4.1. Hacrosmmii Kogexe, n3MeHeHUs U TOMOTHEHNS K HEMY YTBEP)KIAI0TCsl BHYTPEHHUM
PacHoOpsIANTEIBHBIM aKTOM YUPEXKICHMUS.

4.2. Hacrosmuit Kogekce BCTynaer B CUIIy ¢ MOMEHTA €r0 YTBEPKICHHUS.

4.3. PaboTHUKH yupexJeHHus 00s3aHbl 03HAKOMUThCS ¢ HacTosiuM Koaekcom nop pocnuck. He
pe’ke OJHOTO pa3a B roJi pabOTHUKH YUPEKIACHUS OATBEPIKIAIOT CBOE corjacue coomoaaTh
noJjoxeHus Hacrosero Koaekca nmyrem coctaBiieHust 00s13aTebCTBA MO (hOpME COTTACHO
IIPUJIOKEHUIO K HacTosmeMy Konekcey.

4.4. Kogekc aBnsieTcs OTKPHITHIM U O0IEAOCTYITHBIM JUIsl O3HAaKOMIIeHHsI. OpraHu3anus
pa3meriaet TekcT Kozgekca Ha cBoeM ouinaibHOM caifTe B HH(pOpMaIlMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTEepHETY.



4.5. 3a HapymeHue nojioxkeHnii Kogekca paOOTHUKH yUpeKIECHUS HECYT MOPATbHYIO
OTBCTCTBCHHOCTD, a TAKKC JUCHUIINIMHAPHYIO U UHYIO OTBCTCTBCHHOCTD, IPCAYCMOTPCHHYIO
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

4.6. CobmoneHune pabOTHUKOM YUpexkIeHUs HacTosmero Komekca yauTeIBaeTcst mpu
NPOBEICHUH aTTeCTallH, (POPMUPOBAHUU KAJAPOBOTO pe3epBa /Ui Ha3HAUYCHUS Ha
BBIIIECTOSIINE JOJDKHOCTH, IPU MPUMEHEHUH JUCIUIUIMHAPHBIX B3bICKAHHM.

4.7. PabOTHUKYU yUpeKICHHS UMEIOT IIPaBO HAIIPABJIATD MPEATIOKEHUS 110 BHECEHUIO U3MEHEHU I
B HacTosAuMi Konekc B KOMUCCHUIO IO MPOTUBOACHCTBUIO KOPPYIIIUHU U YPETYIUPOBAHUIO
KOH(JIMKTa HHTEPECOB B YUPEXKICHUU U (WJIH) JIUILY, OTBETCTBEHHOMY 3a MPOPUIAKTHKY
KOPPYILIMOHHBIX U UHBIX IPABOHAPYLIECHUN B YUPEKICHUU, KOTOPBIE IPEICTABISAIOT
COOTBETCTBYIOIIUN MPOEKT BHYTPEHHETO PACIOPSTUTEIILHOTO aKkTa 00 m3MeHeHusx B Kogekc Ha
pPaccMOTPEHUE U YTBEPKJICHUE PYKOBOIUTENIO YUPEKACHHUS.



Ipuioxxkenue

k Kozgekcy aTuku u ciy)xe0HOro OBEACHUS
PabOTHUKOB MYHHUIIUTIATHHOTO OFOKETHOTO
JIOLLIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKACHUS
Bssema-bpsiackoro gerckoro cana
Bsizemckoro paitona CMoJIeHCKOM 00macTu

dopma

OBSIBATEJBCTBO O COBJIFOJIEHUU
KOJEKCa ITUKHU U CJIYKeOHOro nmoBeaeHus pA00THUKOB MYHMIMIIAJIBHOIO OKOI?KETHOT0
AOUIKOJbHOr0 00pa30BaTe/IbHOr0 yupe:xkaenus Bs3pma-bpsinckoro gerckoro cajaa
«Couanbimko»Bsizemckoro paitona CmoJieHCKOH 001acTH

A,

(®.1.0. monHOCTHI0) 03HAKOMIIEH(a) C KOAEKCOM 3TUKU U CIY)KeOHOTO MOBECHHUS PAOOTHUKOB

(HanMeHoBaHue yupexaeHus) (naiee - Kogekc), B momHom oobeme.

S BeIpaXkaro cBoe coracue ¢ nojoxxeHussMu Kojekca n 6epy Ha cebdst 00s13aTebcTBa COOII0NATh
TpeOOBaHUS M OTPaHUICHHUS, YCTaHOBJICHHBIE KoIekcoM, pyKOBOJICTBOBATHCS MM ITPH
WCTIIOJTHEHUH JTIOJDKHOCTHBIX 00S3aHHOCTEH.

S 06s13y10CH CO001IaTH 000 BCEX HAPYIICHUSAX, COBEPIICHHBIX MHOKO JIMYHO HIJIA O KOTOPBIX MHE
CTaHET U3BECTHO, CBOEMY HEIIOCPEICTBEHHOMY PYKOBOIUTEIO M (MJIH) B KOMUCCHIO TIO
MIPOTUBOICUCTBUIO KOPPYIIIMH U YPETYITHPOBAHUIO KOH(IMKTA HHTEPECOB B YUPESIKICHUH, U
(unu) MUy, OTBETCTBEHHOMY 32 MPO(UIAKTUKY KOPPYMIIMOHHBIX M UHBIX TPABOHAPYIIICHH B
YUPEXKICHUU.

S Hecy MepCOHATLHYIO OTBETCTBEHHOCTH 3a HapyIlieHne MHOIO Kojiekca, 1eicTByromero
3akoHoaarenbcTBa Poccniickoit denepanuy U BHYTPEHHUX JOKYMEHTOB YUPEXKICHHH.
HacTosmmm noaTBepKaar0 CBOXO OCBEOMIEHHOCTh 0 MepaxX JUCIHUILTHHAPHOMH,
aIMHUHHUCTPATUBHOMN, TPAXXIaHCKO-TIPAaBOBOI M YTOJIOBHOI OTBETCTBEHHOCTH 32 HapyIlICHUE
MHOIO TpeOOBaHM 3akoHOAaTeNbCTBA Poccuiickoit deaepannn, Komekca n MHBIX JIOKATbHBIX
HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIOIIUX BOIPOCH! TIPOTHBOICHCTBUS KOPPYIIIIUN B
YUPEXKICHUH.

«__» 201 r.

(moamnucek, pacmndpoBKa)



