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ANYTBepxXgar:
Mpukas Ne 95. 10 ansapa 2019r
3asegytoumin MBAOY -neTckuit cag Ne 28 «Enouka»

CaBeHOK

N

[Nono)keHwne
06 apxuBe AeTCKOro caja

I. O6wwme NONoXKeHUS

1 MonoxeHne 06 apxuse MBAOY -aeTcKuii cag Ne 28 «Enouka» r.KauHubl  paspaboTaHo B
COOTBETCTBMM C MPUMEPHbLIM NOMOXEHNEM 00 apxXuBe opraHusauuu, YTBEPXKAEHHbIM NPUKa3oM
Pocapxuea ot 11.04.2018 Ne 42.

2. Apxus MBAOY - petckuit cag Ne 28 «Enouka» r.KAWHUbLI  BbICTYNaeT MCTOUYHUKOM

KOMMNNEKTOBAHMSA TOCY[APCTBEHHbIX, MYHULMNANbHBIX apXMUBOB (fanee - ApXUB LETCKOro caja).

3. Apx1B [eTCKOro caja co3faeTcs Ha npaBax CTPYKTYPHOT0 MOAPa3feneHus, OCYLLECTBNSIOLLETO
XpaHeHue, KOMMNIEKTOBAHME, YYET U UCNO/b30BaHNEe LOKYMEHTOB APXMBHOTO (hoHAa Poccuiickoi
depfepaunn, AOKYMEHTOB BPeMEHHbIX (CBbllwe 10 NeT) CPOKOB XPaHEHWs, B TOM 4ucfie no
NIMYHOMY cOcTaBy, 06pa30BaBLUMXCA B [AeATENbHOCTW OpraHu3auuMm, a TakXe MoAroTOBKY
LOKYMEHTOB K nepefaye Ha MOCTOSIHHOE XpaHeHWe B TrOCY[apCTBEHHbIA (MyHWLMNANbHbIN)

apxXmB, NCTOYHNKOM KOMMN/IEKTOBaHNA KOTOPOro BbICTyNnaeT ,quCKI/II‘/JI caf.

4. ApxuB [eTCKOro caja B CBOeW [eATeNlbHOCTM PYyKOBOACTBYeTCA degepasbHbIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHOM fJene B Poccuiickoin ®defepaymm», 3akoHamu,
HOpMaTMBHbIMX MpaBOBbIMKW akTamu Poccuiickoli  Pegepaymn, cy6bLeKTOB Poccuiickoi
depnepaumun B chepe apxXnUBHOTO fena v Aeflonpon3BOACTBa, NpaBuaaMmn opraHu3aLnumn XpaHeHus,
KOMMNNEKTOBaHUA, YydyeTa W MCMONb30BaHUA [OKYMEHTOB ApPXMBHOro (oHga Poccuitckoi
depepaymn N Jpyrux apxuBHbIX LOKYMEHTOB B FOCYJAapCTBEHHbLIX OpraHax, opraHax MecTHOro
caMmoyrnpaBs/ieHMa 1 opraHn3aunsx.
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I1. CocTaB 10KyMeHTOB ApPXHUBa JIETCKOI0 caaa

5. ApXuB JETCKOTO cajja XpaHUT:

a) JIOKYMEHTBI IIOCTOSIHHOTO M BpeMEHHBIX (cBblie 10 J1eT) CPOKOB XpaHEHHUS, B TOM UHUCIE
JIOKYMEHTHI TI0 JJMYHOMY COCTaBy, 0Opa3oBaBiuecs B nesareabHoctd MB/]OY —oemckuti cao Ne
28 «Enouxay 2. Knunywi

0) JOKYMEHTHI IIOCTOSHHOTO XpaHEHHUs W JOKYMEHTHl 10 JUYHOMY cocTaBy (oHnma(oB)
OpraHu3alU-IPEAIIECTBEHHUKOB (IIPH UX HAIUYHH);

B) apXHUBHBIC (DOHJIBI IMYHOTO IPOUCXOXKICHUS (TTPH UX HATUYIHNH);

r) houa monp3oBaHus (apxuBa) (MIPU HATUIHH);

J1) CIIPaBOYHO-IIOMCKOBBIE CPEJCTBA K JIOKYMEHTAM U YYETHbIE JIOKYMEHTbI ApXUBa JETCKOIO

caza.

II1. 3agaun ApxuBa 1eTCKOro cajaa

6. K 3amauam ApxuBa Je€TCKOro caja OTHOCSTCS:

6.1. Opranuzanus XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH IYHKTOM 35
Hacrosiuiero Ionoxenus.

6.2. KommekroBanue ApxuBa AETCKOIO €a/ia JOKYMEHTaMH, 00pa30BaBLIMMHUCS B JESATEIILHOCTH
MEJIOY —0emckuii cad Ne 28 «Enoukay 2. Knunywl

6.3. Y4er JoOKyMEHTOB, HAXOIALINXCA HAa XpaHEHUH B APXUBE JETCKOTO caja.

6.4. Vcnonb30oBaHue JOKYMEHTOB, HAXOIAIIUXCS HA XPaHEHUH B APXUBE JIETCKOTO Caja.

6.5. IlonroroBka m CBOEBpEeMEHHasl Tepenavya JOKyMEeHTOB ApxuBHOro (onma Poccuiickoit
®denepaliii Ha MOCTOSHHOE XpaHEHHUE B TOCYJApCTBEHHBIN (MyHUIIUIAIbHBINA) apXUB.

6.6. MeTtoanueckoe pyKOBOJCTBO M KOHTPOJIb (POPMUPOBAHUS 1 OPOPMIICHHUS 1€ B CTPYKTYPHBIX

MOJIpa3/ieNIeHUsIX OpraHu3allii U CBOEBPEMEHHOM Nepeadeil ux B ApXHB JIETCKOTO cajia.

IV. ®yukuuun ApxuBa 1eTCKOro caja

7. ApXHUB JETCKOTO cajia OCYIIECTBIISIET CIEAYIONINE QYHKIIUU:

7.1. OpraHusyeT NpueM JIOKYMEHTOB IOCTOSIHHOIO M BpeMeHHbIX (cBbimie 10 JieT) cpokoB
XpaHeHMs, B TOM 4YHCIE M0 JIMYHOMY COCTaBy, oOpa3oBaBIIMXCs B JesrenbHocTh MBAOY —
demckuti cad Ne 28 «Enouxa» v KIuHITE B COOTBETCTBHH C yTBEPKIEHHBIM IPadhHUKOM.

7.2. Benet yuet TOKyMEeHTOB U ()OHJIOB, HAXOIALINXCSA HA XpPaHEHUH B ApXUBE JE€TCKOr0 caja.
7.3. IlpencraBisieT B roCyAapCTBEHHbIN (MyHUIIUNAIbHBIN) apXUB yUEeTHBIE CBEIEHUS 00 00beMe
U COCTaBE XpaHAIMIMXCS B ApXHBE JIETCKOIO cajia JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoi
®denepalii ¥ APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSIAKOM TOCYAapCTBEHHOTO
yuera J10KyMeHToB ApxuBHoro ¢onaa Poccuiickoit deneparuu.

7.4. CucreMaTu3upyeT U pa3MellaeT JOKYMEHTBI, IIOCTYIAIOINE Ha XpaHEHHE B ApXUB JIE€TCKOTO
cazia, 00pa30BaBILUECS B XOJI€ OCYIIECTBICHUS IEATEIILHOCTH JIETCKOTO Cajia.

7.5. Ocy1ecTBiIseT MOATOTOBKY U IIPEICTaBIISIET:

a) Ha PacCMOTPEHHME M COIJIACOBAaHUE HKCIIEPTHOW KOMMCCHUHU JIE€TCKOTO cajia OMHCH el

MOCTOAHHOI'O XpaHCHUS, BPCMCHHBIX (CBBIH_IC 10 J'ICT) CPOKOB XpaHCHUA, B TOM YUCJIC 110 INYHOMY



COCTaBY, a TAKXKE aKThl O BBIJCICHUU K YHUYTOKECHUIO apXUBHBIX JOKYMEHTOB, HE IOJIEKAIINX
XPaHEHMIO, aKThl 00 yTpaTre NOKYMEHTOB, aKThl O HEUCIPaBUMBIX MOBPEKACHUSAX apXHMBHBIX
JIOKYMEHTOB;

0) Ha yTBEpXKICHHE HKCHEPTHO-IPOBEPOUYHONW KOMHUCCHUU (hefepalbHOTO TOCyIapCTBEHHOTO
apxyBa WIM YHNOJHOMOYEHHOI'O OpraHa MCIOJHUTENbHOW BIIACTH CcyObekTa Poccuiickoit
®enepanun B chepe apxuBHoro nena (nanee — OIIK apXMBHOro ydpexiaeHus) ONMUCH Jiell
IIOCTOSIHHOT'O XpaHEHNUS;

B) Ha coriacoBanue DIIK apXMBHOTo y4peKJeHHs HIM TOCYAapCTBEHHOTO apXuBa CyObEKTa
Poccuiickoit  ®enepanuu  (MyHUIMIAJIBHOTO  apXWBa) B Cclydae  HaJCICHUS  €ro
COOTBETCTBYIOIIMMU IIOJHOMOYMSIMH OIIUCH JIe] 110 JINYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apXuWBHOrO ydpexJIeHHS WM TOCYIapCTBEHHOTO apXuBa CyObeKTa
Poccuiickoit  ®enepauuy  (MyHMLMIIAJBHOTO  apXMBa) B Cllyda€  HAJEIEHUS  €ro
COOTBETCTBYIOLIMMH IIOJTHOMOYMSMHU aKThl 00 yTpaTe IOKYMEHTOB, aKThl O HEHMCIIPaBUMBIX
MOBPEXACHUAX aPXUBHBIX JTOKYMEHTOB;

J1) Ha YTBEP)KJEHUE 3aBEIYIOIIEMY JAETCKHM CaJloM OMMCH JIeJ MOCTOSIHHOI'O XPaHEHUs, OIHUCU
BpeMeHHbIX (cBbllIe 10 JI€T) CPOKOB XpaHEHHUS, B TOM YHUCIIE ONHUCH JI€] MO JUYHOMY COCTaBy,
aKThI O BBIIEICHUM K YHUYTOXKCHUIO aPXUBHBIX TOKYMEHTOB, HE MOAJIEKAILNUX XPAHEHUIO, aKThI
00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX IOBPEXKIEHUSIX AapXHUBHBIX JIOKYMEHTOB,
yTBepxkAeHHbIE (cornacoBaHHble) DIIK mim rocynapcTBeHHBIM apXxUBOM cyObekTa Poccuiickoit
@enepan  (MyHMLMIIAJIBHBIM apXHWBOM) B Cllydyae HAJAEJIEHUS €ro COOTBETCTBYIOLIMMU
IIOJIHOMOYHSIMHU.

7.6. Opranuszyer mnepenady AoKyMeHTOB ApxuBHoro (onaa Poccuiickoit denepanuu Ha
MOCTOSIHHOE XpaHEHUE B TOCYJapCTBEHHBIN (MyHUIIMIAIBHBIN) apXuB

7.7. Opranu3yer U NPOBOJUT SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMEHHbIX (cBbliie 10 Jer)
CPOKOB XpaHEHHs, HaXOAAIIMXCS Ha XpaHEHHMM B ApXHUBE JETCKOro caja, B LEIAX O0TOOpa
JIOKYMEHTOB JUIsl BKJIIOUEHHsI B cocTaB ApxuBHoro ¢onna Poccuiickoit denepanuu, a Takxke
BBISIBJICHUSI JOKYMEHTOB, HE MOAJIEXKAIIUX JalbHEUIIEMY XpaHEHHUIO.

7.8. IIpoBoAUT MEpONPHUATUS TIO OOECIICUCHUIO COXPAHHOCTH JIOKYMEHTOB, HAXOMSIIMXCS Ha
XpaHEHUU B ApXUBE JIETCKOro caja.

7.9. Opranusyer MH()OPMHUPOBAaHHE PYKOBOJACTBA M PAOOTHMKOB OpraHM3allud O COCTaBe U
COJIep’)KaHUU JOKYMEHTOB ApXHBa JE€TCKOrO caja.

7.10. UudopmupyeT moap3oBatesield mo BOIpocaM MECTOHAXOXKICHUSI apXUBHBIX TOKYMEHTOB.
7.11. Opranusyer BblJjauy JOKYMEHTOB U JIe] Ul pabOThl B YMTAIBHOM (IPOCMOTPOBOM) 3alie
WIM BO BPEMEHHOE M0JIb30BaHUE.

7.12. VcionHseT 3ampochl MOJIb30BATENEH, BBIAAET APXUBHBIE KOIMU JOKYMEHTOB, APXWUBHBIE
BBIMICKHU 1 apXUBHbBIE CIIPABKH.

7.13. Bener yder uCnop30BaHus JOKYMEHTOB ApXHBa JETCKOTO Ccaja.

7.14. Coznaet (hoHJ1 MOIBb30BaHUS ApXHBa AETCKOTO €a/1a ¥ OPraHU3yeT ero UCIOIb30BaHHUE.
7.15. Ocy1iecTBiseT BEACHUE CIPAaBOYHO-TIOUCKOBBIX CPEACTB K TIOKyMEHTaM ApXuBa JETCKOTO

caa.



7.16. YaactByeT B pa3paboTKe JTOKYMEHTOB JIETCKOTO caja IO BOMpPOCaM apXUBHOTO Jena U
JIEJIONPOU3BO/ICTBA.

7.17. Oka3bIBa€T METOANYECKYIO IOMOIIIb:

a) cIy>K0€ JIeIONpPOU3BOJICTBA AETCKOTO CaJla B COCTaBICHIMH HOMEHKIIATYPHI [T, YOpMUPOBAHUU
1 0OpMIICHUH JIET,

0) CTPYKTYpHBIM MOJAPA3JCICHUsIM U paOOTHUKAM JETCKOrO cajia B MOATOTOBKE JOKYMEHTOB K

nepenaye B ApXuB JI€TCKOrO caza.

V. IIpaBa ApxuBa 1eTCKOro cajaa

8. ApXuB JAETCKOI0 cajJia UMEET MPaBo:

a) MpPEJICTaBISITh 3aBEAYIOIIEMY JETCKUM CaJlOoM IPEAJIOKEHUS [0 COBEPLICHCTBOBAHUIO
OpraHu3alMi XPaHEHHs, KOMIUIEKTOBAHMs, ydeTa M HCIOJIb30BAHUSA APXUBHBIX JIOKYMEHTOB B
ApxuBe 1eTCKOro caja;

0) 3ampammBaTh B CTPYKTYPHBIX TOJPA3ACICHUSX JETCKOTO caaa CBEICHUsS, HEOOXOIUMBIC IS
paboTsl ApXHBa JIETCKOTO Caja;

B) JaBaTb PEKOMEHJAIMM CTPYKTYpHBIM [OApa3ACICHUsIM OpraHu3alMd I0 BOIpPOCAM,
OTHOCSIIMMCS K KOMIETEHIIUM APXHUBA JIETCKOIO CaJia;

r) “HQOPMHUPOBATH CTPYKTYPHBIE TMOpAa3IeNieHHs] AETCKOTO caia 0 HEOOXOAMMOCTHU Tepeadn
JIOKYMEHTOB B ApXUB JETCKOI'O CaJia B COOTBETCTBUHU C YTBEPKJIEHHBIM I'papukoM;

1) MPUHHUMATh ydacTHe B 3acelaHusax LIeHTpanbHON 3KCIEepPTHO-NPOBEPOYHON KOMUCCHUM IIPH

®enepanbHoM apxuBHOM areHTcTBe, DK apxuBHOTO yupexaeHus.



