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YTBEPXIAIO

3aBenyIOLIMI MyHULIUIIAIBHBIM
JIOUIKOJIbHBIM 00pa30BaTeIbHbIM
yupexjeHueM JerckuM caaoMm Ne 113

[Mpukas Ne01-01/25 ot 30.11.2016 .
MMOJIO’KEHUE

00 00paboTKe 1 3alUTe NEPCOHATBHBIX JaHHBIX PAOOTHUKOB

1. O61mue moJioxKeHU

1.1. Henbto nannoro IlonoxxeHus sBiseTCs 3allMTa MEPCOHATIBHBIX JAaHHBIX PAOOTHHUKOB
MYHUILIMIIAJIBHOTO JIOIIKOJIBHOIO 00pa30BaTEIbHOTO yupexkaeHus nerckoro caaa Ne 113 (manee
VYupexaeHue) oT HECAaHKIIMOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOTO MX HCIOIB30BaHUS WU
yTpaThl.

1.2. Hacrosimee Ilonoxkenue paspabotano Ha ocHoBanuu ctareii Koncrutyuuu PO,
TpynoBoro xkomekca P®, Komekca P® 00 aIMUHHCTPaTHBHBIX TNPAaBOHAPYIICHUSX,
I'paxxnanckoro xoaekca P®, YronoBHoro komekca P®D, a taxke deaepanbHoro 3akona "OO0
uHpopManuu, vHHOpMATH3ANHN U 3a1UTe HHPOpManuu'".

1.3. IlepcoHanbHble JAaHHBIE OTHOCATCA K KaTeropuu KOH(PUACHIHATHLHOW WHGOpMaIUU.
PexynM KOHOUACHIIMAIFHOCTH TMEPCOHAIBHBIX JaHHBIX CHUMAETCsS B CIydasx OOe3TMYMBAHUS
WJIM 10 UCTEYEHUU 75 JIET CpOKa XpaHEHUs, €CIIM UHOE HE ONPEEICHO 3aKOHOM.

1.4. Hacrosimee [lonoxkeHne yTBepKAaeTCss W SBISETCS OOSI3aTCIIEHBIM TSI MCTIOTHEHUS
BCEMU pPAOOTHHKAMH, HMEIOIIUMHU JOCTYNl K T[EpPCOHAIbHBIM JAaHHBIM COTPYIAHHKOB
Yupexnenus.

2. [loHsATHE M COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. TlepcoHanbHble JaHHBIE paOOTHUKA - MH(pOpMaIMs, HeoOXoauMas paboTojareno B
CBSI3M C TPYAOBBIMU OTHOILIEHUSIMU U Kacarouirecst KOHKpeTHOro padotuuka. [lon napopmanueit
0 paOOTHHKAaxX TOHMMAIOTCS CBeJIEHHs O (aKTaX, COOBITHSAX U OOCTOSTEIbCTBAX JKU3HU
paboTHUKA, TO3BOJISAIOLINE UIEHTU(UIUPOBATE €0 JINYHOCTb.

2.2. B cocraB nepcoHaIbHBIX JaHHBIX paOOTHUKA BXOMT:

- aHKeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpazoBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXKeE;

- CBEJIEHUS O COCTABE CEMBU;

- TaCMIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJIEHUs 0 3apabOTHOI MIaTe COTPYAHUKA;

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUATbHOCTB;

- 3aHMMaeMast JOJKHOCTB;

- HAJINYUE CyIUMOCTEN;

- aJJpec MEeCTa JKUTENbCTBA;

- TenedoH;

- MeCTO paboTHI WM Y4eObl YWICHOB CEMbU;
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- cojiep KaHKe TPYAOBOTO JOrOBOPA;

- COCTaB JICKJIApUPYEMBIX CBEACHUIN O HAIMYUU MaTEepUATIbHBIX [IEHHOCTEH;

- cojiep KaHMe JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO MHCIIEKIUIO;

- MOJYIMHHUKU U KOIHUU MPUKA30B 0 JINYHOMY COCTaBY;

- TUYHBIE JIea U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

- OCHOBAHUS K IIPHUKA3aM M0 JUYHOMY COCTaBY;

-ena, coJepiKaliie MaTepuajbl 1O TOBBIIICHUIO KBAIM(UKAIMK U IEpPernoaroTOBKe
COTPYIHUKOB, UX aTTECTAIIUHU, CITY’)KEOHBIM PacCIICOBAHUSIM.

2.3. JlokyMeHThl, yKa3zaHHble B 1. 2.2. Hacrosmero IlonoxkeHus, sBISIIOTCS
KOH(UICHIIMATLHBIMH, XOTS, YIUTHIBAs UX MAaCCOBOCTh M €JIMHOE MECTO 0OPa0OTKH M XPaHEHHS
- COOTBETCTBYIOIIMIA rpu( orpaHNYEHUS HA HUX HE CTAaBUTCA.

3. O0padoTKa NEepCOHANBHBIX JAHHBIX

3.1.1lon 00paboTKOW TEepPCOHAIBHBIX MAaHHBIX pPAOOTHHKA IIOHMMAETCS IOJIyuYeHHE,
XpaHeHHe, KOMOMHUpPOBaHME, Iepejada WIM JiIo00e Jpyroe HUCIOIb30BaHUE IEPCOHAIbHBIX
JTAHHBIX paOOTHHKA.

3.2.B nensax obecnieyeHus mpaB U cBOOOJ 4YelIOBEKa U IpakAaHuWHA paboToNaTeNb U €ro
IpeACTaBUTENIM TpU 00pabOTKE MEepPCOHATBHBIX JAaHHBIX pabOTHHMKA 00s3aHBI COOIIOAATH
cnenyoue ooue TpeboBaHus:

3.2.1.00paboTka TEpCOHANBHBIX MJAaHHBIX paOOTHHKA MOMET  OCYIIECTBISTHCS
UCKJIFOUUTENIFHO B LIESAX o0ecreyeHus: COOM0eHNs 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4EeHHH W TPOJBM)KEHUU IO CIyx0e,
oOecrieyeHHs JIMYHOM 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M  KadyecTBa
BBITIOJIHSIEMOM pabOTHI U 00ECIIEUEHUsI COXPAHHOCTH UMYIIIECTBA.

3.2.2.11pu onpeneneHuu o0beMa U coaepx aHus, 00padaTbIBa€MbIX IEPCOHATIBHBIX JaHHBIX
paboTHHKa paboToAaTeNb T0JKEH pyKoBoACcTBOBaThCs Koncturynuei Poccuiickoit @enepanun,
Tpy0BBIM KOJIEKCOM U MHBIMHU (heZiepaIbHbIMU 3aKOHAMHU.

3.2.3.IlomyuyeHne NEpPCOHANbHBIX JAHHBIX MOXXET OCYLIECTBISTHCS Kak IyTeM
IpPECTaBICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTeM IOJIY4YEHHs UX U3 UHBIX MCTOUHHKOB.

3.2.4.TlepcoHanbHbIe JaHHBIE CJIEIYET MOIY4YaTh Y HETO CaMOro, C MUCbMEHHOTO COTJIACHs
Ha 00pabOTKy MepCOHANbHBIX JaHHBIX paOOTHHUKA.

Ecmu mepconanbHbIe JaHHBIE PAOOTHHKA BO3MOXKHO TIOJIYYHTH MOIbKO y mpembvell
cmopoHul, TO pabOTHUK JOJKEH OBbITh YBEAOMIIEH 00 3TOM 3apaHee, U om He2o O0JIMHCHO ObiMb
NOIYYeHo nucbMeHHoe coenacue. PaboTtomarenb HOKEH COOOIUTH pabOTHHUKY O IEJsX,
OperoiaraéMblX HCTOYHMKAX M CHoco0ax MOMyueHHUs NEepCOHANbHBIX NaHHBIX, a TaKXke O
XapakTepe TOJUICKANINX TIOTYYEHUIO TIEPCOHANBHBIX JaHHBIX W TOCIENCTBHSX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHE.

3.2.5. PabGoronarens He MMeeT MpaBa IMoJy4aTh U oOpabaThiBaTh NEPCOHAIBHbIE JAHHbBIE
pabOTHUKA O €20 NOAUMUYECKUX, PEeNUSUOZHLIX U UHLIX YOeHCOeHUsX U HYacmHOU JHCU3HU. B
cyuasx, HenoCpeoCmBeHHO CEA3AHHBIX C B0NPOCAMU MPYOOGbIX OMHOWEHUL, OaHHblE O
YACMHOU JHCU3HU pabomuuxa (ungopmayus o JicusHeOessmelbHOCMU 8 cghepe CeMelHbIX
ObIMOBBIX, NUYHBIX OMHOWEHUL) MO2ym Oblmb NONYYeHbl U 0Opabomansvl pabomooamenem
MOJNILKO € €20 NUCbMEHHO20 CO2NACUS.

3.2.6. PabGoronarens HEe MMeeT MpaBoO MOIy4daTh U 00pabaThIBaTh NEPCOHAIBHbBIE JAHHbBIE
pabOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WIU €ero Mmnpodcor3Hon
NeSITeTbHOCTH, 33 HCKITFOYCHUEM CITyJaeB, MPEeyCMOTPEHHBIX (eIepaibHBIMU 3aKOHAMH.

3.3. K o6paboTke, nepenaue U XpaHEHUIO MEPCOHATBHBIX JaHHBIX PaOOTHUKA MOTYT UMETh
JOCTYTI COTPYIHUKU:

—  3aBenyIoLIUil TeTCKUM CaJoM
— 3aMecTHTeNb 3aBeayromero no AXP
— TJIaBHBIN Oyxranrep
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— Oyxranrep

— CEKpeTapb

— CTapLIMi BOCIIUTATEIb
— CcTapuiasi MeJIcecTpa
— MexacecTpa

3.4. Mcnionb3oBaHUE NEPCOHATIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHM C LIEIISIMH,
ONPEACIUBIIMMU UX IOJIYYCHHE.

3.4.1.1lepcoHanpHble JaHHBIE HE MOTYT OBITH HCIIOJIb30BAaHBl B LEISIX NPUYNHEHHS
UMYIIECTBEHHOI'O U MOPAJbHOTO Bpela I'pakJaHaM, 3aTpYAHEHUs peaau3aliy 1paB U cBOOOX
rpaxnaan Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaal Poccuiickoit denepanun Ha
OCHOBE HCIIOJIb30BaHUSI HHpOpMaLUUd 00 MX COLMAIBHOM IIPOMCXOXKJIEHUH, O pacoBOH,
HalMOHAJIbHOM, A3BIKOBOM, PEIIMTHO3HON U MAPTUMHOM PUHAJICKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIBCTBOM.

3.5.Ilepenaua mepCcOHANBHBIX JAHHBIX paOOTHUKA BO3MOXKHA TOJBKO C cCo2nacus
pabomuuka B CIy4asx, NpsIMO MPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1.I1pu nepenaye mepCcOHATBHBIX JAHHBIX paOOTHUKA PadOTOAATENh JODKEH COOII0IATh
cileAyronme TpeOoBaHus:

— HE coo0IaTh MEpPCOHAJbHBIC TaHHBIE PAOOTHHKA TPEThEW CTOpOHE 0e3 MUChMEHHOTO
cornacusi pabOTHHKA, 3a HMCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOIMMO B IEJSIX
OPEIYNpexIeHUsT yrpo3bl KU3HM M 370pPOBbIO pAabOTHMKA, a TaKkKe B Cly4asx,
YCTAHOBJIIEHHBIX (hefepabHBIM 3aKOHOM;

— He cooluarb MepcoHaJIbHbIC JaHHBbIE PAaOOTHMKAa B KOMMEpPYECKMX ILensix 0e3 ero
IIMCBMEHHOTO COTJIacHs;

— OpeayNnpeauTh JIHL, MOJYy4YaIOUIUX MEPCOHAIbHbIE JaHHbIE PA0OTHHKA, O TOM, YTO 3TH
JTaHHbIE MOTYT OBITh HCIOJB30BaHbl JIMIIb B LENSAX, JUISI KOTOPBIX OHM COOOUIEHBI, U
TpeOOBaTh OT ATHX JIMI HOATBEPXKJIEHHUs TOro, YTO 3TO HpaBuiIo cobimroaeHo. Jluna,
MOJIyYalOl[Me TEPCOHANIbHbIE JaHHble paOOTHHMKA, O00s3aHbl COOJIOJATh PEXKUM
CEKpPETHOCTH (KOH(UICHIMAIBHOCTU) (npunodcerue Ne JlaHHOE TIONOXKEHHE HE
pacnpocTpaHsieTcsi Ha OOMEH MEepCOHANbHBIMU JaHHBIMH DPAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

— pa3pemiaTb JOCTYNl K HEPCOHAJIBHBIM JaHHBIM pAaOOTHUKOB TOJIBKO CHEIHAIBHO
YIIOJHOMOYEHHBIM JIMLIAM, OIpEAENEeHHbIM IPUKAa30M [0 OpraHu3alli{, MpPU 3TOM
YKa3aHHBIE JIMIA AOJDKHBI MMETh MPAaBO IOJYy4YaThb TOJIBKO TE€ NEPCOHAIBHBIE JaHHBIE
paboTHUKA, KOTOPbIE HEOOXOUMBI JJIs1 BHITIOJHEHHS] KOHKPETHBIX ()YHKIUIA;

— HE 3ampamuBaTh HHPOPMAIIUIO O COCTOSHUM 37I0pOBbsl paOOTHHKA, 32 UCKIIOUEHUEM TE€X
CBE/IEHUIl, KOTOpPBIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBITIOJIHEHHUS PaOOTHUKOM
TPYAOBOH (QYHKIUU;

— IepelaBaTh EPCOHAIBHBIC JaHHBIE PAOOTHUKA MPEACTABUTENSAM PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynOBBIM KOJEKCOM, U OTPAHUYUBAThH 3Ty UH(POPMALIUIO TOIBKO TEMU
NEPCOHANIBHBIMM JAaHHBIMU pabOTHHMKA, KOTOpble HEOOXOJUMBI [UIS BBIOJHEHUS
YKa3aHHBIMH NPEACTaBUTEIAMU UX (QYHKIUH.

3.5.2.Ilepenaua mnepcOHalbHBIX JAHHBIX OT JEp)KaTesld WM €ro INpPeACTaBUTENEH
BHEIIHEMY IMOTPEOUTENI0 MOXKET JOMYCKaThCSd B MUHUMAIbHBIX 00BEMaxX M TOJBKO B IIEJNISAX
BBITTOJIHEHUS 3a]1a4, COOTBETCTBYIOIIMX O0BbEKTUBHOM MpUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nepenaue nepcoOHANbHBIX JIaHHBIX paOOTHUKA NOTPEOUTESIM (B TOM UYHMCIE U B
KOMMEpUYECKUX IIeJIsX) 3a Mpelesibl OpraHu3aluu padoTojaTenb He JOJDKEH coo0laTh 3TH
JaHHbIE TpeThel CTOpOHE 0e3 MUCHhMEHHOTro coriacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yaes,
KOTJ]a 3TO HEOOXOJMMO B LEJIAX MPEAYNPEKACHHUS YIPO3bl AKHU3HHU U 310pPOBbI0 PAOOTHUKA MU B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.
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3.6.Bce mMepnl KOH(UICHIIMATILHOCTH TIpU cOope, 00paboTKe M XpaHEHHH MEPCOHATBHBIX
JAHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMaxkHble, TaK ¥ Ha DJJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTEIU MH(OPMAITUH.

3.7.He pomyckaercst OTBe4aTh Ha BOIPOCHI, CBS3aHHBIE C MepeAayeil MepcoOHAIbHON
nHpopmanuu 1o tenedony win daxcy.

3.8. XpaHeHue MepcoHaNbHBIX JTAaHHBIX JOJDKHO MPOUCXOUThH B TOPSAKE, HCKITFOUAIOIIEM
UX yTpaTy WK UX HENPaBOMEPHOE HCIIOJIb30BaHHE.

3.9.1lpu mpUHATHU PEIICHUH, 3aTParvBarONINX HHTEPECHl pabOTHUKA, paboTomaTeinbh He
UMEeT TIpaBa OCHOBBIBAaTbCS HAa [EPCOHAIBHBIX JAHHBIX pPa0OTHHKA, MOJYYCHHBIX
UCKITIOYUTEIILHO B pE3y/lIbTaTe WX aBTOMATU3HPOBAHHOW OOpaOOTKH WM DJIEKTPOHHOTO
noiydeHus. PaboTonarenp y4uThIBaeT JIMYHBIC KavyecTBa PAaOOTHHKA, €ro JOOPOCOBECTHBIH U

3 PEKTUBHBIN TPYA.

4. locTyn K NEePCOHATbHBIM JaHHBIM
4.1. BHyTpeHHUH A0CcTyN (IOCTYN BHYTPU OpraHU3aIum ).
4.1.1. IIpaBo gocTymna K NepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:
— 3aBeNyIONIUN AETCKUM CaJIOM
— 3amecTuTelNb 3aBeayrouiero no AXP
— TJaBHBIA Oyxrantep
— Oyxranrep
— CeKpeTapb
—  CTapIIHi BOCIIUTATEIb
— CcTapuiasi MeJIcecTpa

4.2. BHeHU{ AOCTYTI.

4.2.1. K uuciny MaccoBbIX OTpeOUTENCH MEPCOHATBHBIX JAHHBIX BHE OPraHU3alld MOXKHO
OTHECTH TOCYJITaPCTBEHHBIE i HETOCYIapCTBEHHBIC (DYHKIIMOHAIBHBIC CTPYKTYPHI.

4.2.2. Hag3opHO - KOHTPOJbHBIE OpraHbl UMEIOT JOCTYN K MH(GOpMallUU TOJIBKO B chepe
CBOEH KOMIIETCHIUH.

4.2.3.0pranuzanuy, B KOTOPbIE COTPYAHHUK MOXKET OCYIIECTBISATh TMEepEeYHCICHUs
JICHEXKHBIX CpPEICTB (CTpaxoBble KOMITAHWW, HETOCYIapCTBCHHBIC IICHCHOHHBIC (OH/IBI,
OJ1laroTBOpUTEIbHBIC OpPTaHMU3AIMH, KPEAUTHBIE YUYPEKACHHS), MOTYT IMOJYYUTh JOCTYN K
NEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO pa3pelleHHts..

4.2.4. Jlpyrue opraHu3anyi.

Caenenust 0 paboTaroIieM COTPYIHUKE WU YK€ YBOJIEHHOM MOTYT OBITh NPEAOCTaBIECHbI
JIPYTroi OpraHU3aIui TOJIBKO C MUCHbMEHHOTO 3alpoca Ha OJIaHKe OpraHu3alliy, C TPHIOKEHUEM
KOIIMU HOTapUaJbHO 3aBEPEHHOIO 3asBJICHUs paOOTHHKA.

[lepconanbHble aHHBIE COTPYJHUKAa MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM WIIH
YIEHaM €0 CEMbH TOJIBKO ¢ MTUCHbMEHHOIO Pa3pelIeHs] CaMOro COTPYIHUKA.

B cnydae pa3zBojna ObiBIIIas cympyra (Cynpyr) UMEIOT IPaBO 0OpaTUTHCS B OPTaHU3ALUIO C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyaHUKa 0e3 ero cornacus (YK PO).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Ilom yrpo3od WM OMACHOCTBIO YTpaThl MEPCOHAIBHBIX JIAHHBIX TTOHHUMAETCA
€IMHUYHOE WM KOMIUIEKCHOE, pealbHO€ WM TOTCHIIMAIbHOE, AKTUBHOE WJIM TACCHBHOE
MPOSIBJICHUE 3JIOYMBIIIUIEHHBIX BO3MOYKHOCTE BHEUIHUX WJIM BHYTPEHHHMX MCTOYHHKOB YIPO3bI
co37aBaTh HEOJAarompUsITHBIC COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEEe BO3JEHCTBUE Ha
3aMUIaeMyto HHHOPMAIIUIO.

5.2. Puck yrpo3bl 100bIM WH()OPMAIMOHHBIM pecypcaM CO3/Ial0T CTUXUHHBIE O€CTBUS,
AKCTpEMaJbHbIE CUTYyallUd, TEPPOPUCTHYECKUE IEHCTBUS, aBapUM TEXHUYECKUX CPEACTB U
JUHUW CBSI3M, JApyrHe OOBEKTHUBHBIE OOCTOATENbCTBA, a TakKe 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.
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5.3. 3amuTa nepcOHANBHBIX TaHHBIX MPEICTABIIAECT COOOM KECTKO PErIaMeHTHPOBAHHBIN U
JTUHAMUYECKU-TEXHOJIOTHUECKUI Tpolece, NPeAyNpeXIAIoNIMi HapylIeHHe JIOCTYITHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTU U KOH(UICHIIMATHLHOCTU MEPCOHATIBHBIX JaHHBIX U, B KOHEYHOM
cuere, 00OECIEUYMBAIOIIMIA JIOCTATOYHO HAACKHYIO O€30MacHOCTh HMH(OpPMAIMK B MPOIECcCe
YIPaBJICHUYECKON U MPOU3BOACTBEHHOM AesTenbHocTr [JOY.

5.4. 3amuTa NEpCOHANBHBIX JAaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO MX HCIOJIb30BaHHUS
WIK yTpaThl JOJDKHA OBITh oOecredyeHa paboTofaTresieM 3a CUeT €ro CpeiCcTB B IOpPSIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH.

5.5. "BHyTpeHHss 3anmTa.

5.5.1.0CHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTyMa K HEPCOHAIbHBIM
JaHHBIM SIBJISIETCS, KaK MPaBUJIO, MEpCOHAN, paboTaromuii ¢ JOKYMEHTaMu U 0a3aMH JaHHbBIX.
Pernamenranus gocTyna nepcoHana K KOH(HIESHIHMAIbHBIM CBEICHHUSIM, TOKyMEHTaM M 0azam
JAHHBIX BXOJUT B YHMCIIO OCHOBHBIX HalpaBlEHUI OpraHU3alMOHHON 3alluThl MHPOPMAIUU U
npeHa3HaueHa AJIsl pa3rpaHUueHUs MMOJTHOMOYUH MEXIy PYKOBOJUTEISIMH U CIICHUAINCTAMH
OpraHH3aIiH.

5.5.2. Jlna oOecrieyeHUs BHYTPEHHEH 3alIUThl MEPCOHAIbHBIX JAHHBIX pPaOOTHUKOB
HEO0OXOAMMO COOJIFOAATh ST MEP:

— OrpaHUYEHUE U perjlaMeHTallUsl cocTaBa PaOOTHUKOB, (PyHKLIMOHAJIbHbIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UACHINAIBHBIX 3HAHUH;

— cTporoe u3buparenbHOe U 00OCHOBAaHHOE pacHpe/esieHne JTOKYMEHTOB U MH(OpMaIiu
MEXy paOOTHUKAMU;

— pauMoHAJIbHOE pa3MElIeHHE pabovnXx MECT pabOTHHKOB, MPH KOTOPOM HCKIIOYATIOCH OB
0OECKOHTPOJILHOE MCIIOJIb30BAaHHE 3alIUIAeMOI HH(OPMAIIHH;

— 3HaHWe pabOTHUKOM TpeOOBAHUN HOPMATHBHO-METOAMYECKHMX IJOKYMEHTOB MO 3alllUTe
UH(POPMALIUU ¥ COXPAHEHUH TaiHBI,

— Hajgu4ue HEeOOXOJMMBIX YCIOBUN B MOMEIIEHUU Ui padOThl ¢ KOH(UICHIIMATIbHBIMU
JTOKyMEHTaMu U 0a3aMu JaHHBIX;

— OIpeneNeHue U PeriiaMeHTalusl CoOcTaBa paOOTHUKOB, MMEIOLIHNX MPAaBO AOCTyMa (BX0/a)
B TIOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

— OpraHu3zaiys NopsAaKa yHUUTOKEHHs HHPOpMAaLUH;

— CBOEBPEMEHHOE BBISIBIIEHUE HAPYIIEHUS TPEOOBAaHUM pa3pelIuTeIbHON CUCTEMBI JOCTYIA
pabOTHUKAaMU MO/Ipa3eIeHuUs;

— JIMYHBIE Jejla MOTYT BBIAaBaThCS Ha paboune MecTa TOJNBKO 3aBeaymoluM (yKa3arh
HaNMEHOBaHKE) pabOTHHKAM OT/AeJa NEepCOHaNa M B HMCKIIOYHTENBHBIX CIyYasx, MO

NUCbMEHHOMY  pa3pelieHHI0  PYKOBOJUTENS  YUPEXKICHHsS, -  PYKOBOAMTEINIO
CTPYKTYPHOTO TTOJIpa3/ieieHus (HarpuMep, Py MOArOTOBKE MaTePHAaJIOB IS aTTeCTAIlN
pabOTHHUKA).

5.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYAHHKA Ha 3JIEKTPOHHBIX HOCUTEISX.

Bce manku, conepxaliye nepcoHajgbHble TaHHBIE COTPYIHUKA, TOJDKHBI OBITh 3aIUIICHBI
nmapoJsieM, KOTOpPBIH COOOIIAeTCsl PYKOBOJUTETIO CIY)KObI ~YIpPaBIEHHsS TIEPCOHAIOM U
PYKOBOJUTEIIO CITYKObl MH()OPMAIIMOHHBIX TEXHOJIOTHIA.

5.6. "Buenrnsis 3ammra”.

5.6.2.Ilon TOCTOPOHHUM  JIMIIOM T[OHMMaeTcs Jro0oe  JMIo, HE HMEIolIee
HETIOCPEJCTBEHHOTO OTHOIICHHS K JICATEIIFHOCTH KOMITAHHWH, TTOCETUTENN, PAOOTHUKU JPYTHX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHME MuIa HE TOJKHBI 3HATh pachpeneneHue QyHKIHM,
paboune TPOIECChl, TEXHOJOTHUIO COCTAaBICHHs, OGOPMIICHUS, BEACHUS W XPaHCHHS
JIOKYMEHTOB, JIe]l 1 pabounX MaTepuaoB B OT/EJe epCcoHaa.

5.6.3.Jln1 oOecnedyeHrs BHEUIHEW 3alllUThl MEPCOHAIbHBIX JIAHHBIX COTPYIHHKOB
HEO00XO0IUMO COOII0ATh PS Mep:

- IOPSZIOK TIpHUeMa, ydeTa U KOHTPOJIS eI TETFHOCTH MTOCETUTENEH;

- IOPSAZOK OXPaHbl TEPPUTOPUH, 3/1aHHH, TOMEIIEHU;
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- TpeOoBaHUs K 3aIUTe HHPOPMAIIMH ITPYU HHTEPBLIOMPOBAHUH U COOCCETOBAHMSIX.

5.7.Bce nuua, cBA3aHHBIE C MOJTyYeHHEM, 00paOOTKOM U 3alUTON MEePCOHATBHBIX JaHHBIX,
00s13aHbI OJITUCATh 0053aTEIBCTBO O HEPA3TIAIICHUN IEPCOHANBHBIX TAaHHBIX PAOOTHUKOB.

5.8.I1o BO3MOKHOCTH MEPCOHATBHBIC TAHHBIC 003 THUYNBAIOTCS.

5.9.Kpome mep 3amuThl NMEPCOHATIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEIHCTBOM,
paboronarenu, paOOTHUKM W WX NPEACTABUTENM MOTYT BbIpadaThiBaTh COBMECTHBIC MEPHI
3aIUTHI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa n 00513aHHOCTH PA0OTHUKA

6.1.3akperuienne mpaB pabOTHHKA, PETIAMEHTHPYIOUIMX 3alIMTy €ro MEepCOHAIbHBIX
JIAaHHBIX, 00€CTICYNBACT COXPAHHOCTD IMOJTHOM U TOYHON WH(MOPMAITUU O HEM.

6.2.Pab0OTHUKM W WX MPEICTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI TIOJl PACIHUCKY C
JIOKYMEHTaMH OpraHU3alliy, YCTaHABIMBAIOIIUMHU MOPSA0K 00pabOTKH MEPCOHATBHBIX JAaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00IACTH.

6.3.B memsix 3amuThl MEPCOHANBHBIX JTaHHBIX, XpaHANMXCS y paboTomarens, paOOTHHUK
MMeeT IPaBo:

— TpebOoBaTh UCKIFOYCHUS WM UCIIPABJICHUS HEBEPHBIX MJIM HEMOJIHBIX MEPCOHAIBHBIX
JIaHHBIX;

— Ha cBOOOAHBIM OECIUIATHBIA TOCTYN K CBOUM IIE€PCOHAJIBHBIM JaHHBIM, BKIIFOYAst
MpaBo Ha MOJyYEeHUE KOMHM JIF0O0H 3arucH, coAeprKaiieii mepcoHaabHbIC IaHHbIC;

— TMEpCOHAIbHBIE JaHHBIE OILIEHOYHOI'O  XapakTepa JIONMOJIHUTHb  3asBJICHUEM,
BBIPXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHUS;

— ONpeNemsiTh CBOMX MPEICTABUTEINICH JUIsl 3alIUTHI CBOUX MIEPCOHATIBHBIX JTAHHBIX;

Ha COXPAHEHHUE U 3AIUTY CBOEH JINYHON U CEMEIHOM TalHBbI.

6.4. Pa60THHK 00s13aH:

— 1mepeaaBaTh pPabOTOAATENI0O WM €ro MPEeACTaBUTENI0 KOMILUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
TpynossiM kogekcoMm PO;

— CBOEBPEMEHHO co00mary paboTomarento 00 HM3MEHEHMH CBOUX TMEPCOHAIBHBIX
JIAHHBIX.

6.5. PaboTHuku craBAT paboTonaTens B M3BECTHOCTh 00 M3MEHEHUH (aMIIUU, WUMEHH,
OTYECTBa, JAThl POXKIACHHUS, YTO TOJYYaeT OTPaXEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HE0OXOIMMOCTH W3MEHSAIOTCS TaHHbIE 00 0Opa3oBaHUW,
npodeccuu, CIeIUaTbHOCTH, TPUCBOEHUH HOBOTO pa3psija U Ip.

6.6. B 1emsix 3amuThl YaCTHOW >KU3HU, JTMYHON M CeMEWHON TailHbl paOOTHUKHU HE JOTKHBI
OTKa3bIBaThCSl OT CBOETO TpaBa Ha 00paOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOET MOBJI€Yb IPUUUHEHHE MOPAIBHOTO, MATEPUATILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasriialieHue KOHQUACHIUATbHOI
HH(POPMALMHU, CBA3AHHOMH C MEPCOHAJbHBIMYU IaHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TJAaBHBIX TPeOOBAaHUM K OpraHu3aluu
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aLUTHl NEPCOHAIBHON MH(OpMalMKU U 00S3aTENbHOE YCIOBUE
oOecnieueHus 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpunuuecknie u (U3MYECKHE JIMIA, B COOTBETCTBHH CO CBOMMH TOJTHOMOYHUSIMH
BIaJCIOMKe HMHPOpPMaLMe o TrpaxkaaHaxX, MOJIYYalolMe W UCIOJNb3YIOIIHE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu 3a HapylIeHHE
pekuMa 3aluThl, 00paboTKH U MOPSIIKA UCTIONIb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBoautTenb, paspemammuili JOCTYNl COTPYAHHKA K KOH(QHUACHUUATHLHOMY
JIOKYMEHTY, HECET IEPCOHAIIbHYIO OTBETCTBEHHOCTD 33 JAaHHOE Pa3peLICHUE.
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7.4. Kaxaplii COTpYIHUK OpTaHHW3AIlMH, MOJIYJaronuid sl paboThl KOH(PUICHITUATBHBINA
JOKYMEHT, HECeT €IUHOJIMYHYI0 OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HOCHUTENS U
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

7.5. Jluna, BUHOBHBIE B HApYyUICHWH HOPM, PETYIHMPYIOIUX MOJy4eHHEe, 00paboTKy u
3alIUTy IEPCOHANbHBIX [aHHbIX PAaOOTHHKA, HECYT AUCLUUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMH.

7.5.1. 3a HeWUCIIOJIHEHHE WM HEHAJUIeKallee HCIOJHEHUE PabOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH 10 COOJIOACHUIO YCTAHOBJIEHHOIO MOpsAIKa paboThl CO
CBEICHUSMH  KOHOQUWAEHIMAIBHOTO  Xapakrepa  paboTomaTelb  BIOpaBe  MPHUMEHSTh
pelycMOTpeHHbIe Tpy10BBIM KOAEKCOM JUCLUILUINHAPHBIC B3BICKAHUS.

7.5.2. JIOMKHOCTHBIE JIMLA, B OOS3aHHOCTb KOTOPBIX BXOAMUT BEAECHUE IE€PCOHATIBHBIX
JAHHBIX COTPYJHHMKA, O0s3aHbl 00€CHEUUTh KaXIOMy BO3MOXKHOCTb O3HAaKOMJIEHHS C
JOKYMEHTaMH M MaTepuaiaMy, HEOCPEICTBEHHO 3aTParuBaloIMMU €r0 IpaBa U CBOOOIbI, €CITU
MHOE HE NpeayCMOTpeHO 3akoHOM. HempaBomepHbIN OTKa3 B NpelOCTaBICHUHM COOPAaHHBIX B
YCTAaHOBJIEHHOM IIOpSAJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPEJOCTABIECHUE TaKHUX
JOKYMEHTOB WJIM HWHOM HMHPOpPMALUMU B CIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTABIICHNE HETOJHOW WM 3aBEJOMO JIOKHOH WH(pOpMaNWU - BIEYET HAJOXKCHHUE Ha
JOJDKHOCTHBIX JIMLL aJJMMHUCTpaTHUBHOrO mrpada B pasmepe, ompenensiemoM Konexcom 06
aJMUHHUCTPATUBHBIX PAaBOHAPYILIEHUSX.

7.5.3. B coorBerctBUM ¢ ['pakgaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMH METOJAaMH
NOJIyYUBIIME UH(POPMALIMIO, COCTABIAIOIIYI0 CIYXEOHYI0 TaliHy, OO0S3aHbl BO3MECTUTh
IPUYMHEHHBIE YOBITKH, IPUUYEM TaKasl ke 0053aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHUE HEIMPUKOCHOBEHHOCTH YaCTHOW KU3HU
(B TOM 4HcIe HE3aKOHHOE COOMpaHMe UM PACIPOCTPAHEHUE CBEACHUH O YaCTHOM KU3HU JIMLA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CEeMEiHYyl TaliHy, 0e3 ero coriacus), HEIpaBOMEpPHBII
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIbIOTEPHOH HH(pOpMalMK, HENPaBOMEpPHBIH OTKa3 B
IIPEIOCTABJIEHUU COOPAHHBIX B YCTAaHOBJICHHOM IOPSJIKE JOKYMEHTOB M CBEIECHUN (€CiIu ITH
JIeSIHUS NPUYMHWIM BpeJ IpaBaM M 3aKOHHBIM MHTEpecaM Ipaxk/laH), COBEPILICHHbIE JHUILIOM C
HCIIOJIb30BAaHUEM CBOETO CIIYKEOHOTO MOJIOKEHHS HakKa3bIBaeTcsl IITpadom, JuOO JUIICHHEM
IIpaBa 3aHUMaTh ONPEIEIICHHBIE NOJDKHOCTU WIM 3aHMMAThCSA ONPENECIIEHHOW NEATEIBHOCTBIO,
160 apecTtoM B cooTBeTcTBHH ¢ YK PO.

7.6. HenmpaBOMEPHOCTH JEATEIBHOCTH OPTaHOB IOCYIapCTBEHHON BJIACTH M OpraHU3alui
1o cOOpy W HCIOJNb30BAaHUIO NEPCOHAIBHBIX JAHHBIX MOXET ObITh YCTAaHOBJIEHA B CyAE€OHOM
HOpSJIKE.
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YTBEPXIAIO

3aBelyIOMN MyHUIIUTATbHBIM
JOIITKOJIBHBIM 00pa30BaTeIbHBIM
yupexaeHueM aerckum caaom Ne 113
JLYO. Cun-da
[Tpuka3 Ne oT 20 T

IHOJIO’KEHHUE

0 pa60Te C HepCOHaJIbeIMI/I JAHHBIMU BOCIIMTAHHHUKOB U UX pOIIHTCJICfI
1. O0mme moJ10KeHus

1.1. Hacrosimee Ilonoxkenue o pabore ¢ NEPCOHATBHBIMU JIAHHBIMM BOCIIUTAaHHUKOB U HX
ponutenei (manee - cyobektol OIl) (manmee - [lonokeHne) MYHUIIUMIAIBHOTO TOUIKOJIHHOTO
o0pa3oBaTesnbHOT0 yupexaeHus aerckoro caga Ne 113 (manee YupexxneHue) pazpaboTaHo B
cootBercTBuM ¢ Koncturyuueit Poccuiickoii denepanuu, ['paxknanckum kojaekcom Poccuiickoit
Oeneparun, DenepanbHbM 3akoHOM «OO0 oOpazoBanmm», PenepanbHbIM 3aKkoHOM «OO0
uH(popMalii, UHQOPMAIIMOHHBIX TEXHOJIOTUAX M O 3ammure uHbopManuny», DenepalbHbBIM
3akOHOM «O TIepCOHAJBHBIX MaHHBIX», [lpaBUlaMH BHYTPEHHErO0 TPYAOBOIO paCHOpPsAKA
Yupexaenusi, Y CTaBOM.

1.2. Lens pa3paborku Ilonoxenus - onpeneneHue nopsijaka o0padOTKA MEPCOHAIBHBIX JTaHHBIX
cyonrekToB OII; oOecnedyeHue 3amuThl WX MpaB U CBOOOJ mpu 00pabOTKe MX MEPCOHATBHBIX
JAHHBIX, @ TaKXE€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH [OJDKHOCTHBIX JIMI[, UMEIOIIMX JOCTYH K
MEepPCOHANBHBIM JaHHBIM cyObekToB OIl, 3a HeBbINIONHEHHE TPEOOBAHUN HOPM, PETrYIHPYIOIINX
00paboTKy U 3aIUTY IEPCOHATBHBIX JIAHHBIX.

1.3. Ilopsaiok BBosa B AelicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosiiee [losnoxeHnue BCTymaeT B CHJIy C MOMEHTA €r0 YTBEPKACHUS  3aBEAYIOLINM
VYupexaenus u AeicTByeT 6ecCpodHO, 10 3aMeHBI ero HOBbIM [lonoxeHneM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCSTCS TPUKA30M 3aBEIYIOIIETO.

2. OCHOBHbIE MOHATHS H COCTAB MEPCOHATBbHBIX JAHHBIX
2.1. Ins ueneit Hacrosimero [1onoXeHNs UCTIONB3YIOTCS CIEIYIONINE OCHOBHBIE MTOHSATHUS:

— TINEPCOHAJIBHBIC JAHHBLIC - Jmr00ast I/IHq)OpMaHI/ISI, OTHOCAIIAasACA K OMNPCACIICHHOMY HIIN
ONpesieNiIeMOMY Ha OCHOBAaHMM TakoW HH(OpPMalUU 4YEIOBEKY, B TOM YHUCIE €ro
dbamunus, uUMs, OTYECTBO, TOJ, MECSII], JaTa U MECTO POXKACHHUA, aapec, CeMenHoe,
COIMATILHOE, UMYIIECTBEHHOE MOJIOKEeHHE, oOpa3oBaHue, mpodeccrs, JOXOJbI, IpyTras
uHpopMalvsa, HeoOXoaumas YUpPexJACHUIO JUISS  OCYIIECTBIICGHUS  yCTaBHOM
JeSITEIIBHOCTH;

— 00paboTka MEepCOHANBHBIX TaHHBIX - COOp, CHUCTeMaTu3alus, HaKOIUIEHUE, XpaHEHHE,
yToyHeHune (0OHOBIIEHUE, U3MEHEHHE), UCIIOIh30BAHKE, PACIIPOCTPAHEHHE (B TOM UYHUCIE
nepeaada), o0e3MWYMBaHUE, OJIOKMPOBAHHME, YHHYTOXEHHUE TIEPCOHATBHBIX JaHHBIX
cyonexToB OIT;

— KOH(MUIEHIIMATHLHOCTh TMEPCOHAIBHBIX JaHHBIX - 00s3aTelbHOE JUIA COOJIOICHUS
HAa3HAYCHHBIX OTBCTCTBCHHBIX JIUI], IMOJYYHMBIIUX IOOCTYII K HNEPCOHAIIBHBIM JaHHBIM,
TpeOoBaHUE HE JOIMYyCKaTh UX pacHpocTpaHeHus Oe3 coryacus CyObeKTa WIM MHOTO
3aKOHHOTO OCHOBAHWSI;
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— pacnhpocTpaHEHHE IEpPCOHAJIbHBIX JAHHBIX - JCHCTBHs, HAmpaBlIEHHbIE Ha Iepeaavy
NEepPCOHANBHBIX JaHHBIX cyobekToB OIl ompenenenHoMmy kpyry Jjaui (mepenaya
NEPCOHAIbHBIX JaHHBIX) WM HAa O3HAKOMJIEHME C IE€PCOHAIBHBIMH JIaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JUI, B TOM 4YHUCJIE€ OOHApOJOBAaHUE NEPCOHAIBHBIX JaHHBIX
cyosektoB OII B cpeacTBax MaccoBoil MH(OpMAIuy, pa3MemieHne B HHPOPMAUOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX CETSIX WM TNPEJOCTaBICHHE JOCTyNa K MepCOHAIbHBIM
JAHHBIM pa0OTHUKOB KaKUM-TTHOO UHBIM CIIOCOOOM;

— HCIIOJIb30BAHME TMEPCOHANbHBIX JAHHBIX - JCHCTBHs (Omepaluu) C MNEepCOHATBHBIMU
JTaHHBIMH, COBEpIIAEMbIC JOJKHOCTHBIM JIULIOM YUpexXACHHUs B LEISAX MPUHATUS
PELIEHUI UM COBEPILICHUS UHBIX JIEUCTBUN, HOPOKIAAIOMINX IOPUINYECKUE MTOCIEACTBUS
B oTHOHIeHHH cyObekToB OIl 1160 uHbIM 00pa30oM 3aTparuBaroUINX UX MpaBa U CBOOOIbI
WIM IIpaBa U CBOOO/IbI JPYTUX JIULL;

— OJIOKMpOBaHME TIEPCOHAIBHBIX JIaHHBIX - BpEMEHHOE IMpekpaiieHue cOopa,
CUCTeMAaTH3allMK, HAKOIUICHHUS, WCIONb30BAHMS, PACIPOCTPAHEHUS] IEPCOHATBHBIX
naHHbIX cyobekToB OIl, B TOM ymciie UX mepenavn;

— YHHUYTOXKEHHE MEPCOHATbHBIX JAHHBIX - JEUCTBUA, B PE3YNIbTAaTE KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUThH COJIEpP)KAaHHE IEPCOHANBHBIX JaHHBIX B HMH()OPMAIIMOHHON CHCTEME
MEPCOHANBHBIX JaHHBIX cyObekToB OIl mnm B pe3ynbTaTe KOTOPBIX YHHUTOXKAIOTCA
MaTepuaibHble HOCUTEIH MIEPCOHANBHBIX JaHHBIX cyObekTOB OIl;

— 00e3nMMYuBaHue NEPCOHANBHBIX JaHHBIX - IEUCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIpeAeUTh MPUHAJICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY;

— 0oOmIeOCTYIIHBIE  TEPCOHAIBHBIC JaHHBIE - TEPCOHAIBHBIC JaHHBIE, JOCTYIl
HEOTPAaHMYEHHOTO Kpyra JIMI[ K KOTOPBIM TPEIOCTABICH C COrjlacus CyObhEeKTa WM Ha
KOTOpBIE B COOTBETCTBHH C (eIepabHBIMU 3aKOHAMHU HE paclpocTpaHsieTcs TpeOoBaHue
coOuroIeHHs KOH(UACHIINATLHOCTH;

— wuHbopmarus - cBeneHHs (COOOIICHMS, JaHHBIC) HE3aBUCHUMO OT (opMbl HX
MPEJICTaBICHHUS,

— JOKYMEHTHUpOBaHHas WHQopManus - 3a(uKCHpOBaHHAas Ha MaTEepUAIBHOM HOCHTENE
NyTeM JOKYMEHTHpPOBaHUS MHGOpPMAIUs C PEKBU3UTAMHU, MO3BOJISIOLIMMHU ONPEIEIUTh
TaKyto HH(OPMAIHMIO UM €€ MaTepUalbHbII HOCUTEb.

2.2. B cocraB mepcoHadbHBIX JaHHBIX CyOBekTOB OIl  BXOAAT MOKYMEHTHI, COJAEpIKaIlue
uHpopmanro 00 oO0pa3oBaHHM, CEMEHHOM IMOJIOKEHUM, MECTe >KUTENbCTBA, KOHTAKTHBIX
TeneoHax, MaTepUaIbHOM MOJIO0KEHUH U JKUJIUIIHBIX YCIOBUSIX, COCTOSHUU 3/I0POBBS U APYyrue
JTaHHbIE HEOOXOAUMBIE JJISl OCYLIECTBICHHS YCTaBHOM JESITEIbHOCTH Y UPEIKICHHUS.

2.3. Kommiekc JOKYMEHTOB, COMPOBOKIAIOIINIM MTpoliecc oopmiieHns: peOeHKa B Y UpexIeHUH.
2.3.1. Wudopmanus, npencrabisieMas poauTeraeM (3aKOHHBIM IpEJICTaBUTENEM) IpHU
opopmiieHUH pebeHKa B YupexJIeHHe, J0JDKHAa HMETh JIOKyMEHTalubHylo ¢opmy. s
3ayiClIeHHs B YUPEKJCHUE POAUTENN (3aKOHHBIE MPEJCTABUTENN) MPECTABISAIOT CIEAYIOLINE
JIOKYMEHTBI:

— IIYTEBKA;

— MEIULUHCKAas CIIpaBKa U MEIMIIMHCKasl KapTa O COCTOSHUU 310pOBbS peOEHKa;

— 3asBJICHME POAUTENEH (3aKOHHBIX Mpe/ICTaBUTENeH);

— CBHJIETENIBCTBO O POXKACHUH peOEHKa,

— MacmopT WJIK HHOW JOKYMEHT yJOCTOBEPSIOIIHNMI TUYHOCTh POIUTEIS;

— CTpPaxoBOM MEAMIIMHCKHAN ITOJHC.

2.3.2. Ilpu odopmieHuH BOCIHMTAaHHUKA B YupexzaeHue odopmisercs «Jluunoe pneno
BOCIIMTAHHUKA», B KOTOPOH, B TOM YHCJIE, OTPaXarOTCs CIEAYIOLIUE TaHHBIE O POAUTENAX !

- ®.N.0.

— JlaTta poxaeHus

— OobpazoBanue
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— MecTto paboThl
— Mecro xurenbpcTBa
— CewMeliHOE MOJIOXKEHUE

3. Coop, 00padoTKa U 3aIMTA NEPCOHATbHBIX JAHHBIX
3.1. [lopsiok mosydeHus: MepCOHAIbHBIX JTAHHBIX.
O0paboTka epCcoOHATBHBIX AaHHBIX CyObekTOoB OIl BO3MOXKHA TOJBKO C MX coryiacus Jubo 6e3
UX COTJIacHsl B CIEAYIOLIUX CIydasix:
- IEPCOHAJIbHBIE JAaHHBIE SABIISIOTCS OOIIETOCTYITHBIMH;
-IEPCOHANIbHBIC JITaHHBIE OTHOCSTCSA K COCTOSHHIO 37I0pOBbs peOeHKa W HX 00paboTka
HeoOXouMa Uil 3alIUThl €T0 KU3HU, 3/I0POBbs HJIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
KHU3HH, 3J0POBbS WM MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB APYIHX JIHUIl M MOJYYESHUE COTIIACUS
poauTenei (3aKOHHBIX MPEACTABUTENCH ) HEBO3ZMOXKHO;
- 0 TpeOOBAaHHIO IMOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIIydasiX, HPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.
3.1.3. Vupexnaenue BmpaBe oOpabaThIBaTh MEPCOHAIBHBIC AaHHBIE PAOOTHUKOB TOJBKO C HUX
MUCHbMEHHOTO COTJIacHsl.
3.1.4. IluceMenHOE coriacue cyObekTa Ha 0O0pabOTKy CBOMX MEPCOHANBHBIX TAHHBIX JOJDKHO
BKJIIOUYATh B ce0s:
- (haMmIInIO, MM, OTYECTBO, a/IpeC CyOBEKTa MEPCOHATBHBIX JaHHBIX;
- HauMeHoBaHue ((daMuiIMio, UMs, OTYECTBO) U aJpec OIeparopa, MOJy4arollero corjacue
CyObeKTa epCOHANBHBIX JTaHHBIX;
- LIeJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX;
- TIepeYeHb JICHCTBUN C IEPCOHAIBHBIMH JaHHBIMHU, HA COBEPIICHUE KOTOPBIX AAETCS COTJIAcHe,
oOl1ee OMUCaHKe UCIIOJIb3YEMBIX ONEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX JAHHBIX;
- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COrjacue, a TAKXKe MOPSI0K €ro OT3bIBA.
3.1.5. Cornacue cyObekTa He TpeOyeTCs B CIEAYIOMINX CIydasK:
1) 0OpaboTka mepcoHaTBHBIX JTaHHBIX OCYIIECTBIISIETCS HA OCHOBAaHWMHU (heAepabHOTO 3aKOHa,
YCTaHaBJIMBAIOLIETO €€ IIeJlb, YCIOBUS MOIYYEHUs NMEePCOHAIBHBIX JAAHHBIX U KPYr CyOBEKTOB,
NepCOHANbHBIE JJAHHBIE KOTOPHIX MOJUIekKAT 00padOTKe, a TaKKe ONMPENEISIONIETO MTOJTHOMOYHS
paboTtonarens;
2) oOpaboTka TEpPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS [JIi CTAaTUCTUYECKUX WJIM WHBIX
HaYYHBIX IIeJiell TP ycIoBUM 0053aTeIbHOTO 00€3IMYUBaHNS IEPCOHATIBHBIX JAHHBIX;
3) oOpaboTka MEepCOHATBHBIX JAHHBIX HEOOXOJMMa MJis 3alIUTHI JKU3HU, 30OPOBbSI MM WHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB CyObEKTa, €CIIH MOJIy4YeHHE €ro COrjaacus HEBO3MOXKHO.
3.2. [lopsinok oOpaOOTKH, epeaayn U XpaHEHUsI IEPCOHATbHBIX TaHHBIX.
3.2.2. B nensax obecrieueHus mpaB M cBOOOJ uesioBeKa U rpakaannHa 3aseayromuid I0Y u ero
NPEJICTaBUTENIN TpU 00pabOTKE MEpPCOHANbHBIX MJAHHBIX CYOBEKTOB JOJDKHBI COOJIOJATh
cieayromnme odmue TpeboBaHMs:
3.2.2.1. OGpaboTKa MEepCOHAIBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS WMCKIIOUUTEIBHO B LEJSX
oOecrieyeHHs COOJIIOJICHHUS] 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJAEHCTBHS B
0o0y4eHHH, BOCIIUTAHUU M O3[OPOBJIEHHUHU, OOECIEeUeHUs JIMYHOW Oe30MacHOCTH CYyOBEKTOB,
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA CyObEKTa.
3.2.2.2. Tlpu ompeneneHnn oObeMa W COAEpKaHUsI, 00padaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX
HeoOxonuMo pykoBojacTBoBaTbess Koncturynueit Poccuiickoit ®denepannu, 3akoHom PO «O6
00pa30BaHUM» ¥ UHBIMHU (eIepaTbHBIMU 3aKOHAMHU.

4. Tlepenaya u XpaHeHHEe MEPCOHAIBHBIX JAHHBIX
4.1. Tlpu mepenade nepcoOHAIbHBIX JAHHBIX PaOOTHHKA HEOOXOAMMO COOJIOAATH CIEAYIOIINE
TpeOoBaHUS:
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4.1.1. He coo0marh nepcoHabHbIC JaHHBIE CYOBEKTa TPETheH CTOpOHE 0€3 ero MUCHhMEHHOTO
coriacus, 3a UCKIIOYCHHEM CITy4aeB, KOT/Ia 3T0 HE0OXOUMO B HENSIX MPEAYIPEKIACHHS YTPO3bI
JKU3HU U 37J0POBBIO, a TAKXKE B CIIydasix, yCTAHOBJIEHHBIX (eepabHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs I, MOJYYUBIIUX IMEPCOHATBHBIC IaHHBIE CYOBEKTa, O TOM, YTO 3THU
JAHHbIE MOTYT OBITH UCIIOJI30BAHbI JIUIIb B LENSIX, 5 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JHI TOATBEPXKICHHS TOrO, YTO 3TO NpaBWiIO cobmogeHo. Jluma, momydyuBIINE
MePCOHANIbHBIC JTaHHBIC, O00s3aHBI COOJIIOJIaTh PEKHUM CEKPETHOCTH (KOH(MUICHIIMAILHOCTH).
4.1.3. Pazpemarp JOOCTYIl K TEpPCOHANBHBIM JIaHHBIM CYOBEKTOB TOJIBKO CIIEUAIBHO
YIIOJTHOMOYEHHBIM JIUIAM, TPU 3TOM YyKa3aHHbIE JIMILA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ TMEPCOHAIbHBIE MAaHHBIE CYyOBEKTa, KOTOPbIE HEOOXOMUMBI MJIsS BBITIOJHEHUS KOHKPETHOU
GyHKIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NIEPCOHAIBHBIX JaHHBIX CYOBEKTOB:

4.2.1. IlepcoHanbHble naHHbIE CYOBEKTOB 0OpabaThIBAIOTCS M XpaHITCS B CIEHUATbHO
OTBEJICHHBIX TTOMEIICHHUSIX.

4.2.2. TlepcoHallbHBIC TaHHBIC MOTYT OBITHh IOJYYEHBI, TPOXOAUTH JAIBHEHIIYI0O 00pabOTKy U
nepeaBaThCsl HAa XpaHEHWE, KaKk Ha OYMaXHBIX HOCHUTEISAX, TaK U B DJICKTPOHHOM BHJIC -
JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMITBIOTEPHOM MpOorpaMMme.

5. JlocTyn K NepCOHAIBHBIM JaHHBIM Cy0bEeKTOB
5.1. IlpaBo pocTyma K mepCoOHAIBHBIM IAHHBIM HMEIOT:
- 3aBEAYIOLIUH;
- 3aMmectuTelb 10 AXP;
- CTapIIUi BOCIIUTATENb;
- CeKpeTaphb;
- cTapiias MEAMIIMHCKAsT CecTpa;
- BOCTIUTATEIIb;
5.2. CyObeKT nepcoHaIbHBIX JAHHBIX YUpPexJACHUS UMEET MPaBo:
5.2.1. IlomyyaTh TOCTYN K CBOMM IE€PCOHAIBHBIM AAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOUYAs
npaBo Ha 0e3BO3ME3/IHOE TMOJy4YeHHe KOMHUil Jt000# 3amucu, cojepxaileld MepcoHaNIbHbIE
JTAHHEIE.
5.2.2. TpebGoBaTh YTOUHEHUS, WCKIIOUEHUS WU WCIPABICHHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WJIM HE SBISIONIMXCS HEOOXOIMMBIMU
TUTSE Y UpekACHUSI IEPCOHATBHBIMU JTaHHBIMH.
5.2.3. Ilony4ats OT YupexaeHus:
- CBEJICHUS O JIUIIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAJIBHBIM JIaHHBIM HJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JIOCTYTI;
- iepeueHb 00pabaThIBAEMBIX MEPCOHATBHBIX TaHHBIX U HCTOYHHUK UX TIOTYYCHHUS;
- CPOKHM 00pabOTKH MEPCOHABHBIX JIAHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHHUS,
- CBEJICHMA O TOM, Kakue IOpUIUYECKHEe MOCIEACTBHS JUIsl CyOBbEKTa MEePCOHANbHBIX IaHHBIX
MO>KET MOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX TaHHBIX.
5.2.3.  TpeboBaTh U3BEIICHUS YUPEKICHHUS BCEX JIUI, KOTOPbIM paHee ObUIM COOOIIEHbI
HEBEpHBIC WJIM HENOJHBIE TEPCOHAJBHBIE JaHHbIE, 000 BCEX MPOM3BEICHHBIX B HHUX
UCKITIOYCHHSIX, UCTIPABIICHHUSX WM JOTIOJTHEHUSX.
OO0>xatoBaTh B YIOJHOMOYEHHBIH OpTaH IO 3allUTe MpaB CYOBEKTOB MEPCOHATBHBIX TAHHBIX
WIK B CyJeOHOM TOpsJIKE HENpaBOMEpHbIE AEHCTBHS WM Oe3ecTBUS YUpexaAeHUs IpH
00paboTKe U 3alIHUTe ero NePCOHATbHBIX JaHHbIX.
5.3. KonupoBaTh U jAenaTh BBIMUCKU MEPCOHAIBHBIX JAHHBIX pa3pelaeTcs HCKIIOYUTEIbHO B
CITy’K€OHBIX LEJSIX C MMCbMEHHOTO Pa3pelIeHns 3aBeIyIOIIETO0.
5.4. Ilepenaya uHpOpPMALIUU TPETbEel CTOPOHE BO3MOXKHA TOJBKO MPHU NMUCBMEHHOM COTJIACHUHU
cyOBeKTa TaHHBIX.
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6. OTBETCTBEHHOCTH 32 HaApyIlIeHHEe HOPM, PeryJTUPYIOIIMX 00padoTKY U 3alUTy

NMEePCOHATbHBIX TaHHBIX

6.1. PaGoTHuku YupexkIeHus, BUHOBHbIE B HAapYyUICHHUH HOPM, PETYIHUPYIOMIUX MOJIyYeHUE,

00paboOTKy M 3alUTy NMEPCOHANBHBIX JTaHHBIX, HECYT AMCIMUILIMHAPHYIO, aIMUHUCTPATUBHYIO,

Ipa)KAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU

3aKOHAMHU.

6.2. 3aBeAyrolMid JETCKUM CaJOM 32 HApyIIEHUE HOPM, PETryJIUPYIOIUX IOJIyYEHHUE,

00paboOTKy W 3alIUTy NEPCOHANBHBIX JAaHHBIX HECET AJAMHHHCTPATHBHYIO OTBETCTBEHHOCTH

cornmacHo cT. 5.27 u 5.39 Konekca 00 aaMHHUCTPATHBHBIX IpaBOHApyIIeHUsx Poccuiickoi

Oenepanyiv, a TaKKe BO3MEINACT ymIepd, MPUYMHEHHBIM HEMPAaBOMEPHBIM HCIOIb30BAHUEM

uH(pOopMalnu, cofepxKalleld NepcoHalIbHbIE JaHHbIE CYOBEKTA.



