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O 3AII[UTE MEPCOHAJIbHBIX
HAHHbBIX PABOTHHKOB M/[OY
«TETCKHH CAJ Ne§
«KAPAMEJIBKA»
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O0mne noToMeHA N

1.1. Hensio panHoro [HonomeHna ABIgeTCd 3alIHTa MEPCORANBHBIN AaHHEIX
pabOTHHKOB OT HECAHKIIHOHHPOBAHHOI0 NOCTYIIA, HENPABOMEPHOI0 HX
HCNONBIOBAHNA MIH YTPAaThl.

1.2. Hactosuee [Tonomenne pa3paboTano Ha ocHOBaHHM cTaTel KOHCTHTYHHH
PO, Tpynosoro Konexca PO, Kojekca 06 aIMHHHCTPaTHBHBIX NPABOHAPYILIEHHUAX
P®, I'pampanckoro Konexca P®, Yronossoro Konexca P@, a taxxe
Pegepansroro 3akoHa «00 wHboOpManKHH, HARGOPMATHIALNH H 3allHTe
HH(OPMALHH»
1.3. [epcoHanbHEIE AaHHEIE OTHOCATCH K KATETOPHH KOHQHIEHIHAIBHOH
undopManuu. Pexxum KoHQUISHIMATEHOCTH TEPCOHANBHEIX JaHHLIX CHHMACTCH B
cnyyasx obeMUMBAHKS HIH N0 HCTEYEHHMH 75 NIeT CPpOKa XpaHeHHs, eCIIH HHOE He
onpeneneHo 3aKOHOM.
1.4. Hactosniee Ilonoxkenne yTBEpKIAeTCA H BBOJHTCA B AEHCTEHE TIPHKA30M
3aBeYIONIEro MeTCKOTO cala | ABndercs o0A3aTeNbHEIM A1 HCNOTHEHHA BCEMH
pabOoTHHKAMH, HMEIOIIHMH AOCTYI K HePCOHATBHBIM JaHHEIM COTPYAHHKOB.

2. llousiTHe H COCTABR NEPCOHAILHBIX TAHHBIX
2.1. IlepcoHanensie naHHele paboTHHKa — HHOpMalHg, HeobXonHMan
paoTOMATENH) B CBA3H ¢ TPYAOBEIMH OTHOLICHHAME H KacalolLIHeca KOHKPETHOrO
paboruuka. [Ton uabopmanrei o paboTHHIKAX MOHHMAIOTCA CBEJIEHN!A 0 (aKTax,
cobriTHaX ¥ o6CTOATENBCTBAX KH3HA pabOTHHKA, MO3BOJIAIOIIHE
HIeHTHOUIHPOBATE ero THYHOCTE.
2.2. B cocTag nepcoHANBHBIX IaHHBX paDOTHHKA BXOAAT:
- aHKeTHBIe M OMorpadu9ecke NaHHEIE;
- obpasoBanue;
- CBEICHHA O TPYAOBOM H 0DLIEM CTaxke;
- cBeJIeHHA O COCTaBe CeMbH;
- IACTIOPTHBIE TAHHAIE,

= CBEACHHA O BOHHCEOM YYCTE,

- cBeNleHns 0 3apaboTHOH MIaTe coTpyIHHKA;




- CBEJIEHHA O COLMATBHBIX JIBrOTax;

= CMIeHATBEHOCTE,

- 3aHUMaeMas JIOJDKHOCTE;

- HATHYHE cyauMocTell;,

- a7Ipec MeCTa JKHTENBCTBA;

- IOMAIIHKH TenedoH;

- MecTo paboThl MK y4eObl YIeHOB CeMbH H POJICTBEHHHKOB;

- XapaxTep B3aHMOOTHOIIEHHH B CEMbE;

- COfIEPIKAHHE TPYMAOBOTO AOrOBOPA;

- COCTAB JeK/TapHpPYeMBIX CBEIeHUH 0 HAMHYHHE MATEPHATLHBIX LIEHHOCTE!H;
- cofepXaHie NeKIapaliu, oJaBaeMo B HAJIOTOBYIO HHCTIEKIIHIO;
- TIO[UTHHHHKH M KOIIMH [IPHKA30B TI0 JIMIHOMY COCTABY;

- THYHBIE JIEa ¥ TPYIOBbIE KHHKH COTPYIHHKOB;

- OCHOBAHHA K TIPHKA3aM 110 TUYHOMY COCTaBY;

- Jend, COIEpXHallHe MATEPHAMIB! MO MOBBILIEHHD R'BE.FIH{IJHK'&HHH H
NEPENOATOTOBKE COTPYIHHKOR, HX aTTeCcTallHH, GJI}"}IEE:EHLIM paccneJOBAHHAM,

= KOTIHH OTHETOE, HAlIPpABIIACMEIC B Oprafbl CTATHCTHEH.

2.3. JJanHele TOKyMEHTEI SBNSHOTCH KOHQHUIEeHIIHANBHEIMH, XOTH, YYHThRIBAA HX
MAaCCOBOCTE M eJHHOE MecTO 00paboTKH H XpaHEHHA - COOTBETCTBYIOIIHH rprd
OrpaHHYeHHs Ha HHX Heé CTABHTCA.

3. ObpabdoTka nepcoHa/IbHLIX JAHHBIX
3.1. ITon obpaboTkoii NepcoHANBHEIX AAHHBIX PA0OTHHKA TOHHMAETCA MONYUEHHE,

XpaHeHHe, KDMﬁHHHPﬂB&HHE, nepenaqya MM ntoboe Opyroe HCMONbB30BaAHHE
NEpCOHANEHBIX TAHHBIX pﬂﬁUTHHKa.



3.2. B nensx obecneyeHns mpae U ceoboj yenoBeka ¥ rpaxiaHHHa paboToaaTensb
H €70 MpeIcTaBHTeNH IpH 00paboTke nepcoHanbHBIX JaHHBIX paboTHHKA 00A3aHEI
cobmojare cneayromne obupe Tpebopanms:

3.2.1. ObpaboTka nepcoHaMbHBIX JAHHEIX pabOTHHKA MOXKET OCYIIECTBIATECH
HCKITIOYHATENEHO B HensaX obecnedeHus coDNIOIeHHS 3aKOHOB H HHBIX
HOpPMAaTHBHBIX NPaBOBEIX aKTOB, codeficTBHA pabOTHHKAM B TPYIOYCTPOHCTBE,
oDYYeHHH H npnnﬂn}yzcﬂm{ no cay:xkbe, obecrneyeHna MHYHOH De3onacHOCTH
pabOTHHKOB, KOHTPOJIA KOIMYECTBA M Ka4eCTBA BHINOMHAEMOH paboTsl B
obecrneyeHHs COXPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenenny obbeMa H cofepianns 00pabaTbIBaeMEIX NEPCOHATBHEIX
NaHHEIX paboTHHKa paboTonarenk J0KeH PyKOBOACTBOBaThCA KoHcTHTYIIHEH

Poccuiickoit @enepanun, TpynossiM Koflekcom ¥ HHBIMH delepalbHBIME
3aKOHAMH.

3.2.3. [lony4enne nepcoHaNBHEIX JAHHEIX MOXKET OCYLIECTBIATHCA KaK ITyTeM
MpeNCTABASHHS HX caMuM paboTHHKOM, TAK U ITYTeM MOMyYeHHA HX H3 HHEIX
HCTOYHHKOB.

3.2.4. IlepcoHansHble JaHHBIE ClleyeT NOMY4aThk ¥ Hero camoro. Ecnu
nepcoHanbHEle TaHHble pabOTHHKA BO3MOMKHO MOMYYHTH TONBKO Y TpeThed
CTOPOHBI, TO pabOTHHK J0MXKeH OBITh YBeloMIeH 00 3TOM 3apaHee H OT HEro
J0JKHO OBITE TIONYYeHO NMHCceMeHHOe cornacke. PaboTonarens gomkeH coobIMTE
paDOTHHKY 0 LieNsAX, IpejnonaraeMeIX HCTOYHHKAX H crnocobax monyyeHus
MEePCOHANBLHBIX AAHHBIX, & TAK JKE 0 XapaKTepe NMOoAJeKallux TOIyYeHHI0

MEPCOHANIEHBIX NAHHBIX H NMOCHCACTBHAX OTKa3a PH.'EDTHHKEI ATk MTHCEMEHHOE
COornmacHe Ha Mx I[IoIy4eHHE.

3.2.5. PaboTonaTens He UMeeT NnpaBa noJy4ars  06pabaTeiBaTh MEPCOHANBHELS
maHHble pabOTHHKA O ero MOJNHTHYECKHX, PENTHIHO3HBIX H HHBEIX YOeKIeHH X H
YaCTHOM XH3HH. B cmyyasx, HenocpeICTBEHHO CBA3AHHLIX C BOIIPOCaMH
TPYHOBLIX OTHOLIEHHH OaHHBIE O YaCTHOH XH3HH paboTHHKa (MHQOpMaLHa 0
AKHU3HEIEATENBHOCTH B cepe ceMeHHBIX OLITOBRIX, IHUHBIX OTHOLIEHHH) MOTYT

OuITE NomydeHs! H obpaboTtaHsl paboTogaTeeM TOIBKO € €ro MHCEMEHHOTO
cornacHs.

3.2.6. PaboTojjaTens He HMeeT NpaBo Nojy4yars H 06pabaTrIBaTh NEPCOHATBHEIE
IaHHEIe paboTHHKA O eTo YIeHCTEE B 00UIECTBeHHEIX 00beIHHEHHAX HIH ero
npodcolo3HOH NesTeNbHOCTH, 38 HCKIIIOYeHHEM Cly4aeB, MpeIycMOTPEHHEIX
(pelepanbHEIM 3aKOHOM.

3.3. K obpabortke, nepegade U XpaHeHHIO NepCcOHANBHEIX AaHHBIX pabOTHHKA
MOTYT HMETB JIOCTYII COTPY IHHKH:



- DyxXrantepHH;
- COTPYIHHUKH Cyx05I YIIpaBleHns [IePCOHANIOM;
= COTPYAHHEH KOMITBIOTEPHEIX OTIENOB.

3.4. Henone3opaHHe NepcoHANBHEIX JaHHBIX BOIMOMKHO TONEKO B COOTBETCTBHH ¢
LHEJAMH, ONMPpEeIcTHBIIHMH HX TMTOTYUYCHHC.

3.4.1. [epcoHansHEIe TaHHEBIE HE MOTYT OBITE HCIIONL30BAHEI B HENAX pHUHHEHAA
HMYILUECTBEHHOIO H MOPAlIBHOIO Bpella rpaiiaHaM, 3aTpyIHeHH pean3aliH
npas # ceobox rpaxaaH Poccuiickoil @enepaunn. OrpasHyieHne Npas rpakian
Poccuiickoi Meepaui Ha OCHOBE HCIONB30BaHUS HHOpMaIHK 00 Hx
COLHAMBHOM MPOHCXOXISHHH, O PACOBOH, HAIIHOHANBHOM, A3LIKOBOH,
PeNUTrHO3HOH H MapTHHHOH MPHHAAIEKHOCTH 3a0pelleHo H KapaeTcs B
COOTBETCTEHMH C 3dKOHOOATENBCTBOM.

3.5. Ilepenada nepcoHanbHEX JaHHEIX paboTHHKA BOIMOMKHA TOJIBKO C COTNTACHA
paboTHHKA HIH B CIyYasx, IpAMO OpelyCMOTPEHHEIX 3aKOHOJAaTEIbCTBOM.

3.5.1. T1pu nepenaye nepcoHalbHLIX JaHHEIX paboTHHKa paboTonarens HomkeH
cobmopaTs cnenyomnue TpeboBaHA:

- He coODMIATE NTepcOHANEHEIE NaHHEIe paboTHHKA TpeTheil cTopore Ges
MHCEMEHHOTO COrmacHA paﬁﬂTHHKﬂ, 34 HCKIMIOYeHHeM ClTydaen, KoTrJa 3ToO
HEeoOXOIMMO B LIeNAX NpeIyNpekaeHNs YIPo3kbl H3HH H 310poBbi0 paboTHHKA, a
TAKOKE B CNYHasX, YCTAHOBIEHHBIX (PeepanbHbBIM 3aKOHOM,;

- He coo0IaTh MepCoHAbHEIE faHHble paboTHHKA B KOMMepUecKHX Lesx Oes ero
MHCEMEHHOID COrMTACHSA; )

- IpeJyTPeIHTE JTHLI, TOIYYal0IHX NepcoHalbHEIe faHHBIe paDOTHHKE, 0 TOM, 4TO
3TH JaHHEIE MOTYT OBITH HCIIONB30BAHMI JIHIIL B LENAX, 114 KOTOPBIX OHH
coo01IeHbl, 4 TPeBOBATE OT ITHX JIHL| MOATBEPKIEHHS TOTO, YTO ITO NPABHIO
cobmogero. JIuua, momyqaone nepcoHankHele JaHHbie paboTHHKA, 0093aHEl
coDmoJaTh peKuM ceKpeTHOCTH (KoHbHaeHuHanbHocTH). [laHHOE MonoXkeHHe He
pacIpocTpaHseTcs Ha 00MeH NepcoHalbHBIMK JaHHBIMU PabOTHHKOB B MOPAIKE,
YCTaHOBIICHHOM (peiepanbHEIMH 3aKOHAMH;

- paspelaTh JOCTYIN K [epcOHaNbHBIM JaHHBM pabOoTHHKOB TONBKO CTielHANbHO
YIOJTHOMO4YEHHBIM JIHLIAM, UTlPﬁ,ﬂEﬂﬂHHbIM HPHKEI.‘]DM no OpraHd3alibig, HPH ATOM
YEA3dHHEIS JTHLA JOKHEl HMETE [IPAB0 MONYYATE TONBKO Te MMepCOHAIEHELE
JaHHBIE pEGﬂTHHE&, KOTOPEIE HﬂDﬁXDﬂHMLI AJ1A BEIMMOAHCHHA KOHKPETHELX
(pyHKLHI;



- He 3aMpaiMBaTh HHGOPMALIHIO 0 COCTOAHHH 30pOBbA paboTHHKa, 34
HCKTIOYEHHMEM TeX CBEJIeHHH, KOTOPBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH
BBINOJIHEHHS PaDOTHHKOM TPYIOBOH QyHKINH;

- NepeaBaTh NepcoHalbHbIE JaHHbBIe paboTHHKA PeACTaBUTENM paboTHHKOB B
niopsfke, ycraHoBNeHHOM Tpynoseiv KofilekcoM, H OrpaHHYMBATh 3TY
HHQOPMALIHIO TOABKO TEMH NePCOHANBHEIMH TaHHEIMH paboTHHKA, KOTOpEIE
HeoDX0AHMEI AN BRIIONHEHHA YKa3aHHBIMHA MPeICTABHTENAMH HX BYHKIHIA.

3.5.2. [lepenada nepcoHaNBHEIX JAHHBIX OT JIEIKATENA HIIH €ro NpeacTaBHTeNnel
BHEIIHEeMY MoTpeOUTeN0 MOXKeT JOMYCKAaThCA B MHHHMANBEHEIX 00BeMax | TONBKO

B IIeJIAX BEINOTHEHHS 3a/1a4, COOTBETCTRYONMX 00beKTHBHOH npuyuHe cbopa
ITHX JaHHEBIX.

3.5.3. Ilpu nepenaye nepcoHaNBLHEIX JaHHEIX paboTHUKA MoTpebuTeniM (B ToM
HHCIE H B KOMMEPYECKHX l],EJ].‘EK] 34 TIpenenst OpraHi3al A paﬁumnarena He
OO EH co00IIATE 3TH JaHHBIS TpETLEﬁ CTOpOHE 0e3 MHCEMEHHOTO COTacHA
paboTHHKa, 33 HCKIIOYEHHEM CITydaeB, KOTa 3To Heob6X0QuMOo B Leisix
NpenyIpeiIeHHs YIPO3kl JKH3HH H 310POBLI0 paDOTHHKA HIH B cay4asx,
yCTaHOBJIEHHBIX (he/iepabHBIM 3aKOHOM.

3.6. Bece Mephl KoHQHIEHLUHANEHOCTH NIpH cbope, 0OpaboTke H XpaHeHHH
NEePCOHANBHEIX JIAHHLIX COTPY/IHHKA PAaCOpOCTPAHATCS Kak Ha DyMakHBIe, TaK U
Ha 3JIEKTPOHHBIE (ABTOMATH3HPOBAHHBIE) HOCHTETH HH(OOPMAITHH.

3.7.He AOIYCKACTCA OTBEYATE HA BOTIPOCE], CEBAZAHHEIE C nepe;[atlei‘i
nepcoHanbHON nHGOpMalHK no TenedoHy WM dakcy.

3.8. XpaHeHHe NepcoHaNbHBIX JaHHBIX JODKHO TIPOMCXOAHTE B TIOPATKE,
HCEMOYAKOITEM HX VTPATY HITH HX HEMMPABOMEDHOE HCIIONB30BAHHE,

3.9. Ilpy nmpuHATHH pelleH i, 3aTparHBaloIIHX HHTepeckl paboTHHKA,
paloToaTens He HMEET NPaBa OCHOBEIBATECH HA TIEPCOHANBHEIX JAHHBIX
paboTHHKA, MONyYeHHBIX HCKMIOUYHTENEHO B Pe3y/IETaTe HX aBTOMATHIMPOBAHHOM
00paboTKH WK 3MIEKTPOHHOTO nonyueHus. PaGoTonaTens yuuTEIBAET THYHEIE
KadecTea paboTHHKA, ero JobpocopecTHBIH H 2¢ideKTHBHEIR TPy .

4. HocTyn K NepcoHaIbHBIM JAHHBIM
4.1. BHyTpeHHHH 00CTYI (J0CTYI BHYTPH OPraHH3alHK).

4.1.1. IIpaBo noctyna K nepcoHaNbHEIM JaHHBEIM COTPYIHHKA HMEHOT:

- 3apeytomui JOV ;



- PYKOBOOHTENH CTPYKTYPHBIX Nogpasienenut (rnasHell Oyxranrep, crapinas
MejicecTpa, 3aMecTHTeNL 3apeyromei no BP 1o
HANPABJIEHHIO IesTeNBHOCTH (I0CTYI K THYHEIM JaHHBIM TOIBKO COTPYIHHKOB
CBOErO MoApa3eneHu);

- MY NepeBoJie U3 OJHOND CTPYKTYPHOTO NopasieNeH:ua B ApYroe, J0CTyI K
MepeoHANbHBIM JAHHBIM COTPYAHHKA MOKET HMETh PYKOBOIHTENE HOBOTO
HoapasieeHHs;

= CAM IJHGGTHHK, HOCHTEb JaHHBIX.

- ,E[p}-’l"lrIE EDTIJ}'RHHKH UPI‘HHHEEH_{HH HPH BEITONHeHHMH MMM CBOHX CJ’E}WEEESH!:IK
obA3aHHOCTEH.

4.1.2. TlepedeHs ML, HMEIOIIMX JOCTYI K NEPCOHANBLHBIM JaHHBIM PaOOTHHKOB,
onpenenfeTcsa NpHKazoM 3asepyromero JOY,

4.2. BremHuii nocTyn.

4.2.1. K gucny mMaccossix notpebuTenei nepcoHalpHeiX JAHHEIX BHe OpraHH3aIluK
MOWHO OTHECTH IOCY/IAPCTBEHHBIE H HEMOCY 1apCTBEHHBIE (YHKIHOHA/IBHEIE

CTPYKTYPBI:

- HANMOIrOBLIE HHCTISKITHE,

= [IPAERQOXPAHHTENEHEIC OPTAHEL,
= OPTAHEI CTATHCTHEHM,

- CTPaxXOBEIC aICHTCTRA,

- BOGHKOMATE;

- Opra#bl COIMAIBHOTO CTPAXOBAHMS;

- IIeHCHOHHEIE porgsl;

- [OpasieNeHHs MYHHIHIIAIBHEIX OPraHOB YIIpaBIeHHS,

4.2.2. HagzopHo-KOHTpOJBLHEIE OPTaHEl HMEIOT JOCTYI K HHQOPMALIHK TONBKO B.
cdepe CBOCH KOMITETEHITHH. )
4.2.3. OpraHn3aliy, B KOTOPEIE COTPYIHHK MOYKeT OCYLIECTBAATE NepeyHCleH s
NEHEHHBIX CPENCTB (CTPaxoBhle KOMNAHHH, HEroCy 1apCTBeHHEBIE NTEHCHOHHRBIE
oHAB, BNATOTBOPUTENbHEIE OPTAHW3ALIMH, KPEIUTHBIE YYPEekKIeHHH ), MOTYT



MOMYYHTh JOCTYI K ePCOHANBHEIM JaHHEIM pabOTHHKa TONBKO B CITy4ae ero
MHCEMEHHOTO paspelleH s,

4.2.4. JlIpyrie opraHH3allyH.

Ceenenus o paboralomeM cOTpyIHAKE HIH y#ie YBOIEHHOM MOTYT OBITE
MpeIoCTaBIeHE! PYTroH OpraHH3allHK TOIBKO ¢ MHCbMEHHOTO 3arpoca Ha 61aHke
OpraHH3alliy, ¢ NPUI0KEHHEM KOMHH HOTAPHANEHO 3aBepeHHOr0 3adBIeHHA
paboTHHKa.

HﬂpCﬂHMLHHE JAHHEIC COTPYJHHKA MOTYT OBITE NpeIoCTaBIEHE! POOCTBEHHHEAM
HITH 4lIeHaM €ro CEMBH TONBKO C MHCEMEHHOID PAIPCIUEHHA CAMOTO COTRPYIHHEA,

B ciyyae passoja OuiBIIas cynpyra (Cynpyr) HMEHT [IpaBo 0OpaTHTRECH B -
OpraHH3alHIio ¢ MHCEMEHHBIM 3alpocoM O pasMepe 3apaboTHOl MIaTsl
coTpyaHuKa Oe3s ero cornacud. (YK P®).

5. 3amHTa NePCOHAILHBIX JAHHBIX

5.1. Ilox yrpo30# WIH ONACHOCTRIO YTPATH MEPCOHANBHBIX JAHHBIX NOHMMAETCH
eHHHYHOE HIIH KOMIUIEKCHOE, pea/lbHOe WIH NOTEHIHANEHOS, AKTHBHOE HITH
NAacCHBHOE MPOABIEHHE 3T0YMEILITEHHBIX BO3MOKHOCTEH BHEIIHHX HIIH
BHYTPEHHHX HCTOYHHKOB YTPO3kHL CO30aBaTh HeDNaronpHATHbIE CODBITHS,
OKa3BIBATH HMecTabuIu3Mpytollee Bo3/elicTBHE Ha 3alHIIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3s! moOsIM HHPOPMALIMOHHBIM PeCcypcaM CO3JIAl0T CTHXHHHBIE
OencTBuA, IKCTPEMAIIBHBIE CHTYALIHH, TEPPOPHCTHYECKHE NEHCTBHA, ABADUH
TeXHUYECKHX CPeICTB H THHHI CBA3H, IpYTHe 00BbEeKTHBHBIE ODCTOATENLCTHA, &
TaKke 3aHHTepecOBaHHbIe H He3aHHTepecoBaHHbIe B BOZHHKHOBEHHH YIPO3E
THIIA.

5.3. 3amuTa NepcoOHANBLHBIX JaHHEIX MpeacTaBnseT cobol KecTko
perjiaMeHTHPOBAHHEIH W THHAMHYECKH TEXHOIOIHYECKHH Tpoliece,
npeaynpeiIaionHi HapyIIeHHe JOCTYITHOCTH, LENOCTHOCTH, JOCTOBEPHOCTH H
KOH(HIEHIIHANTBHOCTH EPCOHANBHBIX JAHHEIX W, B KOHEYHOM cYeTe,
obecneyMBaOLHIA JOCTATOYHO HafeKHYI0 DesonacHoCTh HHOPMALIHH B
npolecce ynpapleHYecko # MpoH3BOACTBEHHON AeATENbHOCTH KOMITAHHH.

5.4. 3ampTa NepcoHANBHEIX JaHHEIX paOoTHHKA OT HeNpaBOMEPHOIo HX
HCMOIB30BAaHAA HIIH YTPaThl JomiHa OBITE oOecniedeHa paboTogaTeneM 3a c4eT
€ro CpelICTB B NOPSAKE, YCTAHOBIEHHOM (elepaibHbIM 3AKOHOM.

5.5. « BHyTpeHHAA 3a1[HTaY.



5.5.1. OcHOBHEIM BHHOBHHKOM HECAHKLHOHHPOBAHHOIO JOCTYNA K
MEePCOHANTBHBIM JAHHBIM ABIAETCH, KaK IPaBMiIo, NepcoHan, paboTaromui ¢
DoKyMeHTaMHu ¥ OazaMu naHEBIX. PernmaMeHTanus focTyna nepconana K
KDH@HEEHHHMLHHM CBEeIeHHAM, JOKYMEHTaM H DazaM JAHHBIX BXOOHT B 4HCJIO
OCHOBHEIX HANpaBIeHHH OPraHH3allHOHHOMN 3a0IHTE HHOOPMALHH H
npejiHa3sHa4YeHa /1A Pa3srpaHHYeHHA OTHOMOYHH MEXIY PYKOBOJUTENAMH H
CTIelHAIHCTaMH OpPTraHH3alHHy.

5.5.2. JIna obecnedeHHH BHYTPeHHEH 3al{MThI NEPCOHANBHBIX HaHHBIX
pabOTHHKOB HeobXoaHMO CoDIIOAaTh PAM Mep:

- OrpaHH4YeHHe H pernaMeHTanua coctasa paboTHHKOB, YHKIIHOHATBHEIE
00A3aHHOCTH KOTOPEIX TpebyioT KOH(HAeHIHAIEHEIX 3HAHHH;

- cTporoe H3OHpaTelbHoe H 0OOCHOBaHHOE paclpeaeieHHe TOKYMEHTOB H
HHQOPMAIMH Mek Ty pabOTHHKAMH;

- paLHOHAIBHOE pa3sMeleHHe pabounx MecT pabOTHHKOB, IPH KOTOPOM
HCKIIOYAnock Okl DECKOHTPOIBHOE HCMOIB30BAHHE 3AMHAINASMON HHHOPMALIHH;

- 3HaHHe paboTHHKOM TpeboBaHIi HOPMATHBHO — MeTOHYECKUX JOKYMEHTOR Mo
3aliATe HHYOPMALMK U COXPaHeHHH TaliHbl;

- HanH4Me HeoOXOMUMEBIX YCIOBHIH B moMeneHu# g paboTsl ¢
KOHOHOeHIHATLHEIMH JOKYMEHTaMH H DazaMH JaHHBIX;

- OTIpeieNieHHE W pPerinaMeHTalus cocrapa pabOTHHKOB, MMEIOLIMX NPaBO JOCTYA
(Bxomna) B NOMeILeHHe, B KOTOPOM HAXOIUTCA BRIUHCIMTEIbHASL TEXHHUKA;

- OpPTaHH3aIMA TOPAIKa YHHUTOXNEHHS HHQOpMaLIHy;

- CBOEBpEMEHHOE BEIABICHHE HAapyLIeHHA TpeOoBaHWH paspellIuTelsHOH CHCTEME
JaocTyna paboTHHKaMK NoJpasieleHHs;

- BOCIIMTATENbHAS H PA3bACHUTENbHAS paboTa ¢ COTPYIHUKAMH NOApa3neleHHs 110
NpenynpexIeHHI0 YTPAThl LIeHHBIX cBeeHui npy paboTe ¢ KOH(QHISHIIHATEHEIMHA
IOKYMEHTAMH;

- HE JOMYycKaeTcs Bblaayua JHYHEIX JeN cOTPYIHHKOB Ha paboyne MecTa
pykosonuTeneil. JIuuHble Aena XpaHATcA H MOTYT BeIJaBaThcs Ha paboune MecTa
TONBKO, pa0OTHHKAM OT/IeNla NepcOHAIa H B HCKIFOYHTENBHBIX ClIyqanx, 1o
MHCEMEHHOMY pa3pellieHHI0 3aseayromero JIOVY, pyKoBOAMTENO CTPYKTYPHOIO
nofipasfeneHua. (HanpumMep, cTapieMy BOCITHTATENIO MPH NMOATOTOBKE
MaTepHAJIOB IS aTTecTallK paboTHHKA),



5.5.3. 3almTa NMepcoHANBHEIX JaHHEIX COTPYAHHKA Ha eKTPOHHBIX HOCHTE/IAX.

Bce manks, conepixaniie nepcoHanbHEe JaHHbIE COTPYIHHKA, HTOIKHEl OBITE
3alIMIeHE! TApoJeM, KOTOPBIM BlaneeT 3apenyiommi J10OY u oTBeTCTBEHHOE
JTALIO 3a 3anMTy HHpopMaph, obpabateiaemoii [I19BM.

5.6. «BHellIHAA 3alHTa.

5.6.1. Jlna 3anmTsl KoHQHOEHUHATBHOH HHOOPMALIHH CO30al0TCA
lie/leHanpaBieHHble HeONaronpHATHEIE YCIOBHS H TPYXHONIPEONOIHMBIe
TIPeNATCTBHA J/1f JIHLA, NBITAIOMErocs COBEpIIHTE HECAHKIIHOHHPOBAHHEIH
A0CTYN H oBnaneHxe uapopmaunei., Llensio u pesynsraTom
HEeCaHKIIHOHHPOBAHHOTO JOCTYNa K HH(POPMaIlMOHHBIM pecypcaM MOoxeT OBITh He
TONBKO OBNAJEHHE [IEHHBIMH CBEIEHHAMH H HX HCIOB30BaHHE, HO M HX -
BHIOH3MeHeHHe, YHHYTOKeHHe, BHeCEeHHe BHpYCa, ToIMeHa, danscHduKalms
coepaHHA PeKBH3IHTOB JOKYMEHTA H JIp.

5.6.2. [log nocTOpOHHMM JTHIIOM MOHHUMASTCA T000e MHLO, He HMEIOlIIee
HENMOCPEeNCTEBEHHOTO OTHOMIEHHS K NeATeIEHOCTH KOMITAHWH, ITOCETHTEIH,
pabOTHHKH OpYIHX OpraHH3alMOHHBIX CTPYKTYD. [locTopoHnNe MHIIa He JOMAKHEL

3HaTH paclipeeneHHe QyHKUHH, pabodHe MpoLeccsl, TEXHOJIOIHIO COCTABNIEHHA,

odopMieHHs, BEJEHHA H XpaHEHHA JOKYMEHTOB, fel H paboyHx MaTepHanos B
OTHENE MMEPCOHANa.

5.6.3. lIng obecneyenns BHELIHEH 3alIHTHI IEPCOHANLHBIX JaHHBIX COTPYIHHKOB
HeobxomumMo cobimonate paa Mep:

- IOpAOOK HpHEME, YUETd H KOHTPONA OEATENIEHOCTH HDEE‘[‘HTE-JIEﬁ;

- MPOIYCKHOH PEXHM OpraHH3alHH,

- yYeT H MOPAIOK BEIIAYH YIOCTOBEPEHHH;

- TEXHHYECKHE CPe/ICTBa OXPaHbl, CHIHATH3AIHH;

- NOPANOK OXpaHbl TEPPHTOPHH, 3MAHHH, NOMEeLIeHHH, TPaHCMOPTHBIX CPEACTE;

- TpeboBaHHA K 3allpTe HHGOPMALIHK IPH HHTEPBEIOHPOBAHHH H cobeceoBaHHAX.
5.7. Bee nuia, cBs3aHHEIe ¢ onydeHHeM, 00paboTkol H 3alHTOH NepcoHanbBHEIX
HaHHBIX, 00A3aHEI HoOmnmHCcaTE 00A3aTEIRCTRO O HEPasrfallcHHH NEPCOHAIBHBIX

HNAaHHBIX pabOTHHKOB.

5.8. Ilo BO3MOKHOCTH NEpPCOHANBHBIE JaHHBIE 00e31HYHBAIOTCA.



5.9. Kpome Mep 3alMTEl NePCOHANIBHEIX JaHHBIX, YCTAHOBIEHHBIX
3aKOHOJATEeNbCTBOM, paboTosarend, pabOTHHKH H MX NIPeACTABHTEIH MOTYT
BEIpabaTHIBATE COBMECTHRIE MEPbI 3a1IHThI MEPCOHANBHBIX JAHHBIX PADOTHHKOB.

6. llpaBa 1 06s3aHHOCTH paboTHHAKA

6.1. 3akpenneHue npas paboTHHKA, perNaMeHTHPYIOWIHX 3aLIUTY ero
NEpCOHANBHBIX AaHHEIX, oDecrnevyuBaeT cOXpaHHOCTE MONHOH U TOYHOR
HHOPMALIHH O HeM.

6.2. PaOOTHHKH M HX NPEINCTABHTENH [J0GKHEI OBITh 03HAKOMIIEHBI TIOZ PACIIMCKY C
NOKYMEHTAMH OpraHH3alHH, YCTaHABIHBAKIIHMH Nopaaok obpaboTku
NePCOHANBHBIX JaHHBIX paDOTHHKOB, 4 Taroke o0 HX MpaBax H 00A3aHHOCTAX

aT0# 0brnacTy. :

6.3. B nensx sauMThl NepCOHANBHBIX JaHHBIX, XPAHAIIHXCA ¥ pabotoaarensd,
pabOTHHK HMeeT NpaBo:

- TPE“EDBHTL HCEKITHYEHHA HITH HCTTPaB/IEHHA HEBCPHEBIX HJIH HEIIOMHEIX
[epcOHaNbHBIX NAHHBIX.

- Ha cBOOOAHBINA OecrmaTHEE A0CTYN K CBOMM NEPCOHATBHLIM JAHHEIM, BKIIOYAs
NpaBo Ha NoIydeHN’e Komnuil o000 3anucH, cojlepxalueil nepcoHalsHEIE TaHHEIE,

- IEPCOHANBHEIE JaHHBIE OLEHOYHOr0 XapakTepa JONOMHHTE 3adBlIeHHEM,
BBIPAXAIOIIHM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

- OnpefenATh CBOHX MpeJICTABHTEIeH 1A 3all[HThI CBOMX MEPCOHATBHBIX TaHHEIX;
- Ha COXpaHeHHe H 3alMTY CBOEH JIHYHOH H CEMEHHOH TaHHEL.

6.4. PaGoTHuK 0bsA3au:

- DEpEOaBaATE p&ﬁDTD,I[aTEHIO HITH ET0 MpeICTaBHTeND KOMITIIEKC ﬂDCTUBepHI:]X,
NOKYMEHTHPOBAHHBIX [€PCOHANBHBIX JAHHEIX, COCTAB KOTOPEIX YCTAaHORBIEH
TpynoeeM konexkcoMm PO,

- CBOEBpeMeHHO coobiuate paboronaremo of H3MEeHEeHHH CBOMX NepPCOHANLHEIX
OaHHBIX

6.5. Pabotnuku craBaT paboTomatens B H3BECTHOCTE 00 H3MeHEHHH (aMHIHH,
HMEHH, OT4eCTBa, aThl POXKICHHA, YTO NOIy4YaeT OTpaXKeHHe B TPYA0BOH KHIKKe
HAa OCHOBAHHH MpeACTaBIeHHBIX JoKYMeHToR. [Tpi HeoOXoaHMOCTH HIMEHAIOTCA
naHHbie 06 obpazoBaHuH, IpodecCHH, CIENHATEHOCTH, TPHCBOEHHH HOBOIO

paspaja H mp.



6.6. B nensx 3an@Thl 9acTHOM H3HH, THYHOH H ceMeliHo# TaliHel paboTHHKH He
JOMAHBI OTKA3BIBATECA OT CBOEIO IIpaBa HA 00paboTKy NepcOHANBHBIX JaHHEIX
TONBKO C HX COTJIACHS, IIOCKONIBKY 3TO MOXKET NMOBNeYs NpHYHHEHHE MOPAIBHOTO,
MaTepHANBHOIO Bpe/ia.

7. OTBeTCTBEeHHOCTD 3a pa3jrjamenHe KOHGHIeHIHAILHOM
BHQopMaLHH, CBAAHHOMN ¢ NEPCORANbHBIMH IaHHLIMH

7.1. IlepconantHas OTBETCTBEHHOCTE — OHO U3 IMaBHEIX TpeboBaHuii K
OpraHu3alHH (yHKIHOHHPOBAHHA CHCTEMBI 3allHThI IEPCOHATbHOR HHOpMAaLIHH
u obq3arencHOe yenosue obecneueHUA 3 PeKTHBHOCTH 3TOH CHCTEMEI,

7.2. KOpupngeckue 1 hU3HYecKHe NHIA, B COOTBETCTBHH CO CBOMMM
MOMHOMOYHAMY Blagetolne HHdGopMaliel o rpakaanax, MOMyJaroiHe 0
HCIIOMMBIVIOLITHE €€, HECYT OTBETCTBEHHOCTE B COOTBETCTEHH C 3aK0HOIATENRCTBOM
Poccuiickoiit @enepauny 3a HapyllleHHe peXXHMa 3alHTEL, 00paboTkH K nopanka
HCIIONB30BAHHA 3TOH HHMOPMALIHH,

1.3. PykoeoauTels, paspeiialouiHi JOCTYI COTPYAHHEKA K KOH(DH ASHIIHATEHOMY
JOKYMEHTY, HECET INEepPCOHANEHYID OTBETCTBEHHOCTE 34 JAHHOE pajpellieHHe.

7.4. Kaxnplil coTpyIHMK OpraHM3alliy, NoNy4Yarolnuii 1is paboTsl
KOH(HIEHIHAIBHEL JOKYMEHT, HeceT elHHOIHYHYIO OTBETCTEEHHOCTE 34
COXpaHHOCTh HOCHTEN H KOHQHISHITHATEHOCTE HH(pOPMAITHH.

7.5. Jlnua, BHHOBHEIE B HApYIIEHHH HOPM, Pery/IHPYIOLIMX Nony4eHHe, obpaboTky
H 3aLIMTY NePCOHAIbHBIX TAHHBIX pabOTHHKA, HECYT AHCIHILUTHHAPHYIO,
aIMHHHCTPAaTHBHYIO, IPaKIaHCKO-TIPABOBYIO HIH YIOMOBHYK) OTBETCTBEHHOCTD B
COOTBETCTBHH C (enepanbHEIMH 3aKOHAMH.

7.5.1. 3a HeMcnoNMHeHHe HITH HeHANNEKAIee HCTOIHEeHHe pabOTHHKOM [0 ero
BHHE BO3NOMKEHHBIX Ha Hero oba3aHHocTei no colMoNeHKD YCTaAHOBIEHHOTO
nopAaka paboTel cO CBeIeHHAMH KOH(QHIEHIIHANBHOTO XapakTepa paborogaTes
BIIpaBe [IPUMEHATE NIpeaycmoTpenHele TpynoseM KogekcoM JuciUnmMHapHsie
B3LICKAHHA.

7.5.2. lomxHOCTHBIE NMHLA, B 0093aHHOCTE KOTOPEIX BXOJHT Be/leHHe
NMepCoOHAIbHBIX JaHHBIX COTPYAHHKA, 0043aHb! 00ecIeunTs KaXKIoMY
BOIMOWKHOCTE O3HAKOMJIEHHA ¢ NOKYMEHTaMH H MaTepHalaMH, HEMOCpeACTBEHHO
3aTPAarMBarOIIHMH €ro IIpaBsa v cBODOIEL, eClIH HHOE He NPeIyCMOTPEHO 3aKOHOM.
HenpasomepHbIi 0TKa3 B NpefocTaBIeHHH cOOPAHHEIX B YCTAHOBIEHHOM NIOpATKE
AOKYMEHTOR, THDO HecBoeBpeMeHHOe NMpeJocTaBleHHe TaKkuX JOKYMEHTOB WK
HHOI HHOOpPMAIIHH B CIIy49asx, IpeIyCMOTPEHHEIX 3aK0OHOM, THOO
NpeaecTaRIeHAe HEMOIHOH HIIH 3aBe10MO JIOMHOH HHpOPMAIIMK — BIEYET




HaJIOKEHHE Ha JOKHOCTHBIX JIMI] AfMHHHCTPAaTHBHOrO WiTpada B pasmepe,
onpenenseMom Konexcom o aAMHUHHCTPATUBHBIX IPABOHAPYLIEHHSAX.

7.5.3. B cootBercTBHH ¢ ['paxanckuM KogekcoM KA, He3aKOHHEIME METOIaMH
MOTYy4HBIIHE HHOOPMAIIHIO, COCTABNAIOIIYIO clnyxebHYI0 Taliny, o0a3aHE]
BO3MECTHTh MPHYHHEHHbIE YOBITKH, TPHUEM Takas ke 00A3aHHOCTE BO3JIATAETCH H
Ha paboTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 33 HapylIeHHE HENPHKOCHOBEHHOCTH 4aCTHOMH
JKH3HH ( B TOM YHClIe He3akOHHOoe coDHpaHue WM pacnpocTpaHeH e CBeIeH i o
YacTHOMH JH3HHU JIMlla, COCTABIAIONUIETO ero THYHYIO HIH ceMelHylo Taliny, Oes ero
cornacks), HempaBOMEPHBIH JOCTYN K OXPAHAEMOH 3aKOHOM KOMIIBIOTEPHO
HH(OpMallHH, HeNMpaBOMEPHEIH OTKa3 B NpeflocTABIEHHH cOOPaHHBIX B
YCTAHOBJIEHHOM MOPAIKE JOKYMEHTOB H CBEJEHHH (eciu 3TH JeSHHS NPHYHHHIH
BpeJl TipaBaM H 3aKOHHBIM HHTEpecaM IpajlaH), CoBeplIeHHbIe THIIOM C
HCII0JIb30BaHHEM CBOETO CITyKeOHOTo NMoNoAKeHHs HakassiBaeTcs wrpadom, mubo
JHIIEHHEM TIpaBa 3aHUMATE ONpee/ieHHbIe TODKHOCTH HITH 3aHHMATECH
olpefeneHHOH OeaTeNsHOCTEIO, THDOo apecToM B cooTBeTcTBHH ¢ YK PO,

7.6. HempaBoMepHOCTE JeATeIBHOCTH OPraHOB NOCYIAPCTBEHHOMH BIACTH H
opraHH3anyi 1o cOopy H HCMOIBE30BaHHID NEPCOHANBHBIX IaHHBIX MOKET OBITE
yCTaHOBJEHA B cyaeOHOM mopanke




