MYHUIMTIAJIBHOE JJOHIKOJILHOE OBPA3ZOBATEJLHOE YUPEXK/IEHUE
JIETCKHH CAJI Ne 8 <KKAPAMEJIBKA»
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JlomKHOCTHAS HHCTPYKIMSA TJIABHOTO 6yxra_nTCpa JIOY

JIOKYMEHT COCTABJIEH € Y4CTOM HOPMATHBHbIX NPABOBBIX AKTOB:
- lIpodeccnonasibHbie cTaH/1apThl, YTBEPKACHHbIC ITpUKa3oM MUHTpY/1a H
Couzanmrel PO.
- Deepanebii 3akod Ne 273-03 o1 29.12.2012 r. «O6 obpazoBanuu B Poccuiickoii
Menepauyn» B penakuuu ot 30 nexadps 2021 roja.
- Tpynosoii kojieke P®.
- CanlluH 1.2.3685-21 "' urnennyeckue HopMaTHBbI M TpeboBaHUs K 00eciieYeHHTO
Oe3onacHOCTH M (MM) 6e3BpeIHOCTH JJIsl YeioBeka GpakTopoB cpe/ibl o0uTaus'".

1. OdmuHe moJio:KeHHs
I.1. Ha jlosokHocTs rinaBHoro oyxranrepa JlOY Moxker ObITh NPUHATO JIULIO, KOTOPOE
COOTBCTCTBYET TpebOoBaHUAM HpodeccHonanbHOro cranaapra «08.002 byxearmep»,
YIBCPYJICHHOTO TpHKazoM M HHUCTCPCTBA TPY.1a U colManbHoi 3ammTel PO Ne 1031
o1 21 ¢espais 2019
1.2. Ia jao/mKBocTh raBHoro oyxrajirepa 10HIKOJABHOIO 001eodpa3oBare/ibHOro
YUPCIJIEHHS MOXKET HA3HAUATLCS JIKILO!

o Corpyauuka ot 18 ser, uMerollee Belciiiee 00pa3oBaHHe WK Cpe/lHee
1npoeccHoHaIbHOE 00Pa30BaHUE W JI0NOJHUTEIbHBIC TpodeccHoHallbHbIE
IIPOrpaMMBbI - [IPOrpaMMbl OBBILIIEHHS KBATM(PUKALIMH, TTPOTrPaMMbl
11po(hecCHOHAILHOM NepernoAroToBKH:

¢ HMCIOLIEE OIBIT NMpaKTHYeCKOH paboThl He MeHee MATH JIET U3 MOCJIC/IHUX CEMU
KaJleHIapHbIX JIeT paboThl, CBSI3aHHON ¢ BeleHHeM OyXrajaTepeKoro yuera,
cocTasjieHHeM Oyxranrepckoi ((pMHaHCOBOM) OTUETHOCTH JIMOO € ay/IMTOPCKOM
JEATEIILHOCTBLIO MTPH HAJIMUKK BbICHIEro 00pa30BaHUs - HE MEHEE TPEX JIET U3
HOCJIC/THHUX TIATH KaJleH 1apHbIX JIET.



1.3. T'maBubIii OyXxraiarep MPOXOAUT OOSI3aTENbHBIA MPEABAPUTEIBHBIN  (TIpU
MOCTYIUJIEHUH Ha paboTy) U MEPUOJAUYECKUM MEIULUUHCKUI ocMOTp (00ciaea0BaHus ),
a Tak)Ke BHEOYEpEeIHble MEAMIMHCKUE OCMOTphI (00CieNoBaHusl) B MOPSAKE,
YCTaHOBJIEHHOM 3akoHoAaTenbCcTBOM Poccuiickonn @enepanuu. [IpoxoauT BBOAHBIN
WHCTPYKTAX MO OXpaHe TpyJa U MOKapHOW OE30MaCHOCTH, a TaKKEe WHCTPYKTAXK Ha
pabouem mecrTe.

1.4. TmaBuplii Oyxraiarep OTHOCUTCS K aJMUHUCTPATUBHO-YIPABICHYECKON
KaTeropuu pabOTHUKOB.

1.5. T'maBupiii Oyxranarep HaxXOAUTCS B TOJYMHEHUU HEMOCPEACTBEHHO Y
3aBeaytomiero JJ0VY.

1.6. I'maBHBI OyxranTep Ha3HAYaeTCs Ha JOJDKHOCTbL U OCBOOOXKIAaeTcs OT Heé
npukazoMm 3asegyroniero JIOY B yCTaHOBIEHHOM JEHCTBYIOIIMM  TPYJIOBBIM
3aKoHOAaTeNbCTBOM Poccuiickoit denepanyu nopske.

1.7. Ha Bpemsi OTCYTCTBHS TJIaBHOTO OyXrajaTepa HCIIOJIHEHHE €ro OO0s3aHHOCTeH
BO3JIaraeTcs Ha Oyxrayirepa JOMIKOJIBHOTO 0011e00pazoBaTeabHOro yupexxaeHus. [lon
PYKOBOJCTBOM TJIaBHOTO OyXrayiTepa BBITIONHSIET CBOU JOJDKHOCTHBIE OOS3aHHOCTH
oyxranrep J10Y.

1.8. I'naBusIii Oyxranrep B JIOY noykeH 3HaTh:

o 3akoHoAaTenbcTBO Poccuiickoit denepaiin 06 OTBETCTBEHHOCTH 32
HENpEe/CTaBICHUE WU MPEACTaBIeHNE HEJOCTOBEPHOIN OTYETHOCTH; OTPACIIEBOE
3aKOHOJIaTEJIbCTBO U MPAKTUKY €ro MPUMEHEHUS;

e MEXIYyHapOJHBIE CTAHIAPTHI (PMHAHCOBOM OTYETHOCTHU WJIM MEXKyHAPOIHbIE
CTaHAapThl PUHAHCOBOW OTUYETHOCTH;

e BHYTPEHHHE OPTaHU3AIMOHHO-PACTIOPATUTENLHBIE JOKYMEHTHI JOUTKOIEHOTO
00111€00pa30BaTEILHOTO YUPEKICHUS;

e OCHOBBI 2KOHOMHUKH, TEXHOJIOTUH, OpTaHU3allUN MTPOU3BOICTBA U YIIPABJICHUS B
0011e00pa3oBaTEIHLHOM YUPEKACHHH,

e MeTO/bl (PMHAHCOBOTO aHAIHM3a M (PMHAHCOBBIX BHIYUCIICHUI;

o TEOPETUYECKUE OCHOBBI BHYTPEHHEr0 KOHTPOJIS BEACHUS OYXTalTEepPCKOro yyeTa U
COCTaBIICHHUs OyXTraiTepcKoi (PUHAHCOBOW) OTUETHOCTH, OTPACIICBOE
3aKOHOJIATENIBCTBO B c(hepe AeSITENIHHOCTH YIKOHOMUYECKOTO CyOBheKTa, MpaKkTUKa
MPUMEHEHHS YKa3aHHOTO 3aKOHO/IaTeNIbCTBRA;

e TIOpsAIOK OOMeHa nHpopMaIeil Mo TeIeKOMMYHHUKAITMOHHBIM KaHaJlaM CBS3H;

e COBPEMEHHbIE TEXHOJOTHH aBTOMATH3UPOBAHHON 00pabOTKH HHPOPMALIUHL;

o TpaBWJIa 3alIUTHI HHPOPMAIHH;

e TIOPSAJOK COCTABIICHUS CBOJHBIX YUETHBIX JOKYMEHTOB B LIEJISIX OCYIIIECTBICHUS
KOHTPOJIS ¥ YIIOPSIOYCHHS 00paOOTKH JaHHBIX O (DaKkTax X03sHCTBEHHOM KU3HU;

e OCHOBBI (JMHAHCOBOTO MEHEIKMEHTA, METOINYECKHE JOKYMEHTHI 110
(MHAHCOBOMY aHaJIU3y, METOANYECKUE JOKYMEHTHI 110 OIOPKETUPOBAHUIO U
YIPABJICHUIO ICHEKHBIMH MTOTOKAMU;

o cTpykTypy HOVY, nonoxeHuss 1 MHCTPYKIIMHU T10 TPOBEJCHUIO OyXydeTa B
o011eo0pa3zoBaTEIbHOM YUPEKACHHUH, ITpaBUila €ro BEACHMUS;



MOpsI0OK 0OPMIICHUS OTIepalliii U OPTaHU3AIUIO TOKYMEHTO000POTA MO OTIAEIaM
y4Jera;

NEepeoBOM OTEUECTBEHHBIN U 3apyOeKHbIN OMNBIT B chepe OpraHu3aluu 1
OCYIIECTBJICHHs] BHYTPEHHETO KOHTPOJISI BEJCHUS OYXTalTEepPCKOTo y4yeTa u
COCTaBIICHUs OyXTranTepckoi ((UHAHCOBOI) OTUETHOCTH;

HOBEHIINE CPeACTBA KOMIIBIOTEPHOU (BBIYMCIUTEIBHOM) TEXHUKHU U CIIOCOOBI UX
WCIIOJI30BAHUS JJIs1 BBITIOJIHEHUSI YUETHO-BBIUUCIUTENIBHBIX padOT U aHAIM3a
(buHAHCOBOI1 1eATENBHOCTH 0011E00Pa30BaATENBHOTO YUPEKACHHUS;

TPYIOBOE 3aKOHOAATENBCTBO;

MpaBWIa 1 HOPMBI OXPaHBI TPY/Ia, MTOKAPHOU 0€30MaCHOCTH, MOPSIOK JEeHCTBHUI
MIPY BOBHUKHOBEHUH Nokapa uiv nHor YC u aBaKyaruu.

1.9. T'naBusii Oyxranrep JJOY noikeH yMeTh:

OTpEENATh 00bEM YUETHBIX pabOT, CTPYKTYPY U YUCIEHHOCTh paOOTHUKOB
OyXrantepckoii ciyxObl, MOTPEOHOCTh B MaTePHAIbHO-TEXHUYECKUX,
(UHAHCOBBIX U UHBIX PECypcax;

pa3pabaTbiBaTh BHYTPEHHHE OPraHU3aIllMIOHHO-PACTIOPSIAUTEIbHBIE TOKYMEHTHI, B
TOM YHCJIE CTaHAAPTH OYXTaITEPCKOTO ydeTa 001eo0pa3oBaTeIbHOTO
YUPEXKICHUS;

onpenensTh (pa3pabdaThiBaTh) CIIOCOOBI BEICHHS OYXTaJITEpPCKOTO yueTa U
(hopMUPOBATH YUETHYIO TIOJIUTHKY OOIIE00pa30BaTEIHLHOTO YUPEIKICHNS,
pa3pabarbiBaTh (POPMBI IEPBUYHBIX YUETHBIX JOKYMEHTOB, PETUCTPOB
OyxranTepckoro yuyera, popmbl Oyxranrepckoi ((puHaAHCOBOM) OTUETHOCTH U
COCTaBIIATH IPpaUK JOKYMEHTOO00POTa;

OpPraHU30BBIBATh JACIOTPOU3BOJICTBO B OYXTaaTepCKO CIIyKOE;

BIIAJICTh METOJIaMU TIPOBEPKU KaueCTBA COCTABJICHHS PETUCTPOB OYXTalITEPCKOTO
yuera, Oyxranrepckoil (prHaHCOBO) OTYETHOCTH;

OpPraHU30BBIBATh U OCYIIECTBIIATh BHYTPEHHHN KOHTPOJIb COBEPIIAEMbIX
HKOHOMHUYECKHM CYOBEKTOM (PaKTOB XO35IHICTBEHHOM JKU3HU;

¢dbopMupOBaTH CIIPABOYHUKH TUIIOBBIX CIEIOK U (PaKTOB XO3IUCTBEHHON KU3HU
00111e00pa30BaTEIHHOTO YUPEKACHHS, OCYIIECTBIATh KOHTPOIb UX COOJIIO/ICHNUS,
UICHTUPUIIUPOBATh OOBEKTHI HATIOTOOOIO0KEHUS, UCUUCIISATH HAJIOr000IaraeMyro
0a3y, cymMMy Hajiora u coopa, a Tak’ke CyMMY B3HOCOB B I'OCY/JapCTBEHHbIE
BHEOIOKETHBIE (POH/IBI;

o0ecreynBaTh yCTAHOBIEHHBIE CPOKHU BBITIOTHEHUS PaOOT U MPECTaBICHHUS
HAJIOTOBOM OTYETHOCTH M OTYETHOCTH B TOCYAApCTBEHHBIEC BHEOIOIKETHBIC
bonb;

onpeaeniaTb 00beM padoT Mo PUHAHCOBOMY aHAJIM3Y, TOTPEOHOCTH B TPYAOBBIX,
(MHAHCOBBIX U MaTePHATIbLHO-TEXHUYECKUX PECYPCax;

pa3palaThiBaTh BHYTPEHHHE OpraHU3aIllMOHHO-PACTIOPSIIUTENbHbIE TOKYMEHTBI,
perfiaMeHTUPYIOIINE MOPSIOK MPOBEACHUS PadOT MO PUHAHCOBOMY aHAIN3Y;
TUTAHUPOBATH MIPOTPAMMBI U CPOKH MPOBEACHHS (PMHAHCOBOTO aHATU3a
HKOHOMHUYECKOTO CyOBEKTa M OCYIIECTBIIATH KOHTPOJIb UX COOTIOACHHUS,
OTIpeNeNATh COCTaB U (popMaT aHAIMTUYECKUX OTYETOB;

BbIpa0aThIBaTh COATAHCUPOBAHHBIE PEIICHUS 110 KOPPEKTUPOBKE CTPATETUU U
TaKTHKHU B 00JaCTH (PMHAHCOBOM MOJIMTUKHU OOIIE00Pa30BATEIBHOTO YUPEKICHHUS,;



e OMNpeAeniaTh 00beM padboT Mo OIHKETUPOBAHUIO M (PMHAHCOBOMY TUTAHHUPOBAHUIO
Y IOTPEOHOCTD B TPYJIOBBIX, (PMHAHCOBBIX U MAaTEPUATIbHO-TEXHUUECKUX
pecypcax;

e pa3zpabaThIBaTh BHYTPEHHUE OPTraHU3alMOHHO-PACTIOPAIUTENbHBIC JOKYMEHTHI, B
TOM YHCIIE PETIIAMEHTHPYIOLIUE TIOPSAIOK MPOBEeHUS pabOT B CUCTEME
OIOXKETUPOBAHUS U YIIPABICHUS JCHEKHBIMU TOTOKAMH;

o (GopMHPOBATH CTPYKTYPY OIOPKETOB JIEHEKHBIX CPEJICTB, a TAKXKE
NEPCIEKTUBHBIX, TEKYIIUX U ONEPATUBHBIX (DMHAHCOBBIX IIJIAHOB;

e IUIAHUPOBATH OOBEMBI, TOCIIEA0BATEIHHOCTh U CPOKH BBHITIOJTHEHHSI paboT 1Mo
COCTAaBIICHHUIO OIOJIKETOB JICHEKHBIX CPEICTB U (PUHAHCOBBIX IJIAHOB,
KOHTPOJUPOBATH UX COOMIOACHHUE;

e OCTaBIIATH MPOTHO3HBIE CMETHI U OIO/KETHI, IJIATEKHbIE KaJIEeHAApU
0011e00pa30BaTENBHOTO YUPEKICHUS;

o ompenenarh oouyto notpedHocts JJOVY B puHAHCOBBIX pecypcax;

e KOHTPOJHMPOBATH COOIIOIEHNE CPOKOB U KaueCTBA BHITIOJIHEHUS PaboT 10
dbopmupoBanuio nHpopmanuu B cucteme Oyxraiarepckoro yuera JJOVY;

e BJAJETh METOAAMH (PMHAHCOBOTO aHAIU3a UH(OpPMAIUH, COAEpKALIEICS B
Oyxrantepckoit ((GpMHAHCOBOM) OTYETHOCTH, YCTAaHABINBATh MPUYUMHHO-
CJIC/ICTBCHHBIE CBSI3M U3MEHEHUH, MPOU3OIICANINX 32 OTYETHBINA MTEPHO/I,
OLICHMBATh MOTEHUUAIbHBIE PUCKUA U BOBMOXXHOCTH B 0003pUMOM Oy TyIIEM;

o 00OCHOBBIBATH NMPUHATHIE IKOHOMUYECKUM CyOBEKTOM PELICHUSI PU MTPOBEICHUN
BHYTPEHHETO KOHTPOJISI, BHYTPEHHETO M BHEIIHETO ayJUTa, PEBU3HUI U UHBIX
IIPOBEPOK;

e TIOJIB30BAThCSI KOMIBIOTEPHBIMU MIPOTpaMMaMU JJI BEJIEHUS OyXTalITepCKOTO
ydeTa, "H(OOPMAIIMOHHBIMU U CIIPABOYHO-TIPABOBBIMHU CHCTEMAMHM, OPTTEXHHUKOA.

1.10. B cBoeil mnpodeccroHambHOM AesATeNbHOCTH riaBHBIM Oyxranrtep OV

pykoBoactByercsa Koncrurynueit Poccniickont ®enepannn, @enepaibHbiM 3aKOHOM

«0O6 obpa3oBaHun B Poccuvickon ®@epepaumny», 3akonom PO «O

byxranTepckomM y4ETey, ykazamu llpesunenra PO, pemenusmu [IpaBurenscrsa

Poccuiickoit ®enepanuu u [lenapraMeHTOB ynpaBiieHUs 00pa30BaHUs BCEX YpOBHEU

no BompocaM oOpa3oBaHusi U Oyxyd€ra, aJIMUHUCTPATHUBHBIM, TPYAOBBIM U

XO35IICTBEHHBIM 3aKOHOIATEIBCTBOM.

1.11. T'nmaBHBIA OyxTanTep MOIIKOJBHOTO OOIICOOPa30BATEIBHOTO YUPEIKICHHUS

JIOJKEH 3HaThb TpPeOOBAaHUS AHTUTEPPOPUCTHUUECKON 3alTUIICHHOCTH, IyTH

9BaKyallid, MPHU YIpo3e COBEPIICHUS WU COBEPIICHUU TEPPOPUCTUYECKOTO aAKTa,

WHOM KPHU3UCHOM CHUTyallMH, PacloOpsDKEHMsI 3aBEIyIOLIEr0 U OTBETCTBEHHBIX 32

MO’KAPHYI0 0€30MaCHOCTh, AaHTUTEPPOPUCTUYECKYIO 3AIUIIEHHOCTb.

2. N OJDKHOCTHbIEe 0D0A3aHHOCTH
I'maBubiit Oyxrantep JJOY wucnomusier cienyronme o0s13aHHOCTH:

2.1. B pamkax TpyAoBOW (YHKIIMM COCTaBJICHHUS OyxranTepckoil (PpuUHAHCOBON)
OTYETHOCTH:

e OCYIIECTBIISIET OpPraHU3ALNIO, IFITAHUPOBAHHUE, KOOPAUHALUIO U KOHTPOJIb
npotecca (GopMUpoBaHus HH(POPMAIMHU B CUCTEME OyXTaldTepCKOro yuera
JOLIKOJIBHOTO 00111€00pa30BaTEIbHOTO YUPEXKICHNUS;



o0ecreynBaeT COOTBETCTBUE OCYIIECTBISIEMbIX MAaTEPHATbHO-X03sIMCTBEHHBIX
onepauuil B JIOY 3akononmarensctBy Poccuiickoin denepanuu;

MIPOU3BOJIUT MPABUIIbHYIO 00pabOTKYy OAHKOBCKUX JIOKYMEHTOB, (PUKCUPYET B
KypHaJse oneparuu rmo 6aHKOBCKUM CUETaM;

obecrieunBaeT mpeAcTaBiIeHuEe OyXraaTepckol (huHancoBoi) otyeTHOCTH JJOY B
COOTBETCTBYIOIIME a/Ipeca B yCTAHOBIEHHBIE CPOKHU;

(bopMHpYyET YMCIOBBIE TOKA3ATEIN OTYETOB, BXOSIINX B COCTaB OyXraiaTepcKon
(¢pmHAHCOBOIT) OTUETHOCTH;

OCYILIECTBIISIET CYETHYIO U JIOTUYECKYIO ITPOBEPKY MPABUIBLHOCTH (POPMHUPOBAHHUS
YHCJIOBBIX MOKa3aTeliell 0TYETOB, BXOSAIINX B COCTaB OyXTalTEepPCKOM
(¢puHAHCOBOIT) OTUETHOCTH;

(bopMHpyeT NMOsACHEHU K OyXralaTepcKoMy OajlaHCy U OTYETY O (DMHAHCOBBIX
pe3ynbTarax;

oOecrneunBaeT noanucanue 3apeayromuM 1OV Oyxranrepckoii ((rHaHCOBOI)
OTUYETHOCTH;

oOecreunBaeT HeOOXOJUMBIMH TOKYMEHTaMU OyXTaJITEPCKOTO yuyeTa Npu
MIPOBEICHUN BHYTPEHHETO M BHEIIHETO ayauTa (PEeBU3HI, HAJIOTOBBIX U MHBIX
MIPOBEPOK), TOTOBUT COOTBETCTBYIOIINE TOKYMEHTHI O Pa3HOTIACHSIX T10
pe3ynbTraraM ayauTa (peBU3HIA, HAJIOTOBBIX U MHBIX MPOBEPOK);

2.2. B pamkax TpyAoBoi (yHKIHUU BHYTPEHHETO KOHTPOJS BEACHHS OyXraiaTepcKoro
y4eTa U COCTaBJICHUs OyXrantepckoi ((MHAHCOBOI) OTYETHOCTH:

OCYUIECTBIISIET OPTaHU3AlMI0 U BHYTPEHHUN KOHTPOJIb BEACHUS OyXTraaTepCcKoro
y4eTa, CBOEBPEMEHHOTO U NMPABUIBLHOTO COCTABIEHUS OYXTalTEPCKOi
(¢pmHAHCOBOIT) OTUETHOCTH 1O MATEPHATLHO-X03IMCTBEHHON e TETHHOCTH
JOUIKOJILHOTO 00111€00pa30BaTeIbHOT0 YUPEKICHHUS,

KOHTPOJIMPYET MPAaBUIILHOE PACXOI0BAHHE MATEPUAIBHBIX CPEACTB, IBUKEHUE
MMYLIECTBA, HAJUJIEKAIIEE UCITOJIHEHUE CMET PACXO0JI0B;

KOHTPOJIUPYET pacxofoBanue ¢oHaa 3apaboTHOI MIaThl;

KOOPAMHUPYET pa3paboTKy GUHAHCOBO-XO3SUCTBEHHON TOKyMEHTALUU U paboTy
koJuiektuBa JIOY 1o BompocaM MaTepHalibHO-X035MCTBEHHOMN A TEIbHOCTH;
KOPPEKTUPYET AOTOBOPA MO MATEPUATIbHO-X03UCTBEHHOM AesTenbHocTH JJOY
COTJIACHO U3MEHSIOIIEMYCS 3aKOHOIaTEIbCTBY;

poBepseT 000CHOBAaHHOCTh MEPBUYHBIX YUETHBIX JJOKYMEHTOB, KOTOPbIMU
odopmieHbI (HaKTHl XO3THCTBEHHOM KU3HH, TIOTUYECKYIO YBSA3KY OTACIbHBIX
MoKa3aresieil, Ka4eCTBO BEICHUS PETUCTPOB OYXTaaTePCKOTO y4eTa U COCTABICHHUS
oyxrantepckoit (punancosoit) oruernoctu OV,

KOHTPOJUPYET COOI0IEHUE POLEAYP BHYTPEHHETO0 KOHTPOJIS BEICHUS
OyXraiaTepckoro yuera u COCTaBJICHUsI OyXrantepckoi ((puHaAHCOBOM) OTUETHOCTH
HOV;

CBOEBPEMEHHO OCYIIECTBIISET CIIUCAHNE U3HOCUBILMXCS U MOPAJIbHO YCTAPEBIIMX
TOBAPHO-MaTEpPUAIbHBIX LICHHOCTEHN B TPYIIax, CIOPT3aJ€ U B MHBIX MOMEIICHUSIX
JIOY no npenocTaBIeHHBIM aKTaM 3aBX03a.

2.3. B pamkax TpyAoBOM (YHKIMHM BEIEHHS HAJOTOBOTO Y4ye€Ta M COCTaBJICHUS
HAJIOTOBOM OTYETHOCTH, HAJIOTOBOTO TUIAHUPOBAHUSI:



e OCYIIECTBIISIET OPIraHU3AIMIO BEIEHUSI HAJIOTOBOT'O yU€Ta U COCTABIICHUS
HaAJIOrOBOM OTYETHOCTH B JOUIKOJIBHOM 00111€00pa30BaATEILHOM YUPEKICHUY;

e KOOPIUMHUPYET NPOLECC BEJEHUS HAJIOTOBOIO YUETa;

o oOecrmeynBaeT HEOOXOIUMBIMHU JOKYMEHTAMU MPHU MPOBEJCHNUN BHYTPEHHETO U
BHEIITHETO ayauTa (PeBU3Wi, HAJIOTOBBIX M UHBIX MMPOBEPOK), OCYIIIECTBIISIET
MOJITOTOBKY COOTBETCTBYIOIIMX JOKYMEHTOB O Pa3HOMIACHUSIX IO pe3yjIbTaTam
aynuta (peBU3UH, HAJIOTOBBIX U UHBIX IIPOBEPOK);

e OCYIIECTBIISIET OPraHU3AIMIO HAJIOTOBOT'O TUIAHUPOBAHUS B JOUIKOJIEHOM
00111€00pa30BaTEILHOM YUPEXKICHUY;

o o0ecrneynBaeT 3aKOHHOE, CBOEBPEMEHHOE U IIPABUIIbHOE 0(OPMIIEHUE
JOKYMEHTOB, PacueThl 10 3apIuiaTe, MpaBUIbHBIA pacueT U OTIPABKY IJIaTEXKEH B
rocOIO/IKET, B3HOCOB Ha rOCYAapCTBEHHOE COLIMAIbHOE CTPaXOBaHUE,
po(COO3HBIX B3HOCOB, TUIATEXeH B OaHKU;

24. B pamkax TpynoBoil (yHKIMM TIpoBeneHHUS (UHAHCOBOTO aHAMU3a,

OIOXKETUPOBAHUS U YIIPABJICHUS JCHE)KHBIMU TTOTOKAMH:

e TUIAHHUPYET U OCYILIECTBISET pabOThI 0 aHanu3y ¢puHaHCcOBOTO coctosiHus IOV,
MaTepHaIbHON 0a3bl, MPaBUILHOCTU UCIIOJIb30BAHUS JICHEKHBIX U MaTEPHAIbHBIX
CPEIICTB;

e MaTEpHUAIBbHBIX LIEHHOCTEN C yyacTueM 3amecTuTels 3aBeayrouero no AXP,
JICHEXKHBIX CPEJICTB, PACYETOB M MJIATE)KHBIX 005S3aTEIHCTB;

e OCYIIECTBIISIET OPTaHU3AIMIO XPAHEHHUS JOKYMEHTOB 10 (PMHAHCOBOMY aHAJIH3Y;

e OCYUIECTBIISIET OPTaHU3AINIO OIOPKETUPOBAHUS U YIIPABICHUS JCHE)KHBIMU
MOTOKAMH B YUPEKICHUY;

e KOOPIWHUPYET U KOHTPOJIHMPYET BBHIMOJTHEHHE padOT B Mpoliecce
OrOKETUPOBAHUS U YIIPABICHUS JCHE)KHBIMU TToTokamu B JIOY;

o pa3zpabaThiBacT GPUHAHCOBYIO MOJUTHKY JOIIKOJIBHOTO 00111€00pa30BaTeIbLHOTO
YUPEKACHHUS, ONIPEETSET U OCYIIECTBIIAET MEPHI 10 0OECIICUEHHIO €T
(MHAHCOBOW YCTOWYNBOCTH;

o cocTaBisgeT (PMHAHCOBBIE IJIAHBI, OIOJKETHI M CMETHI 0011e00pa30BaTEIHHOTO
YUPEKIACHHUS;

o TpencTaBisieT GUHAHCOBBIC MJIAHBI, OIOKETH U CMETHI 3aBeaytomeMy JOY mis
YTBEPKJICHUS;

e COCTaBJIIET OTYETHI 00 UCIOJHEHUU OIOPKETOB JCHEXKHBIX CPEACTB, (PMHAHCOBBIX
TJTAHOB U OCYIIECTBIISIET KOHTPOJIb 1I€JIEBOTO UCIIOJIb30BAHUS CPE/CTB,
coOmroeHneM (UHAHCOBOM TUCIUTIIMHBI U CBOEBPEMEHHOCTHIO PACUETOB;

e OCYUIECTBIISIET OPTaHU3AIMIO XPAHEHHUS JJOKYMEHTOB 110 OIOKETUPOBAHUIO U
JIBUKEHUIO JEHEXKHBIX TIOTOKOB B JOIIKOJIHLHOM 00111€00pa30BaTeIbHOM
YUPEKACHUH.

2.5. YuyBCcTByeT B IUIAHMPOBAaHUU U TMPOBEACHUM MEPOIPUATUN HALEJICHHBIX Ha

coOmrofieHne (PMHAHCOBBIX AUCIUIUIMH U MPaBUILHOTO HCIIOJIB30BAaHUSI PECYpPCOB, B

MPOBEJACHUN 3KOHOMHYECKOIO aHaIM3a XO34MCTBEHHOW JnearenbHOcTH JJOY 10

JaHHBIM OyXydeTra M OTYETHOCTH, B pa3padOoTKe M NPUMEHEHUH B padore

IPOrPECCUBHBIX (OPM U METOJOB BEJIEHUSA OyXrajTepcKkoro ydera Ha OCHOBE

WCIOJIb30BAHUS BBIUUCIUTEILHON TEXHUKHU.



2.6. PazpabarpiBaeT HOpMAaTHBHBIE TpeOOBaHUS TIO BEICHHUIO OyXydera U
MaTepHaIbHO-XO03SIIICTBEHHOM JTOKYMEHTAlLMH, a TAK)KE MEPOIPUSTHUS, HAllpaBJICHHbIE
Ha coOmoeHue (UHAHCOBOM JMCUMIUIMHBI W PallMOHAJIBHOE MCIOJIb30BAHUE

peCypcoB.

2.7. IlpuHumaeT HEOOXOIUMBIE MEPHI JI1 HAKOIUICHUSI JICHEKHBIX CPEJICTB C EIbIO
oOecriedeHns: (UHAHCOBOM YCTOWYMBOCTHU JIOIIKOJBHOTO 00111€00pa30BaTeIHLHOTO
YVUIPEIKICHHUS.

2.8. Kontpomumpyer cBoeBpeMeHHOEe oOQopMiIeHHe TPUKA30B O HA3HAYCHHUH
OTBETCTBEHHBIX JIMI[ 32 COXPAHHOCTh MATEPHAIBHBIX IIEHHOCTEH W JIEHEKHBIX
CpPEIICTB.

2.9. PerynsipHO NOBBILIAET YPOBEHb CBOEH KBaMU(UKALIIH.

2.10. ITpoxonut npeaBapuTesbHble (IIPU MOCTYIJIEHUU HA pabOTy) U NEPUOJUUECKUE
MEAUIMHCKAE OCMOTPBI, MPOPECCUOHANBHYI0 TUTMEHUYECKYI0 TIOJrOTOBKY U
aTTectanmio (Ipu mpueme Ha paboTy M Jajiee ¢ IepUOANYHOCTHIO He peke 1 pasza B 2
roja), BaKIMWHALMIO B  COOTBETCTBHM C  HAIMOHAJIbHBIM  KaJeHAapeM
NpopUIAKTUUECKUX TPUBUBOK U HAIMOHAJIbHBIM KaJIEHJApEM MPUBHUBOK [0
AMUAEMHUOIOTUYECKUM MTOKa3aHUSIM.

2.13. BeinosiHsgeT Bce TpeOOBaHUSI HACTOSIICH JOJDKHOCTHOM MHCTPYKIMH, MpaBUiia
IO OXpaHe TpyAa, MOXapHOW O€30MacHOCTH U  AHTUTEPPOPUCTHUUECKOU
3alMIIEHHOCTH B IETCKOM Cajny.

3. NpaBa

I'naBubIit Oyxrantep JJOY umeet npaBo B mpenenax cBOe KOMIIETEHIIUU:

3.1. JaBaTh oOsi3aTenbHblE pacHopsbKeHUss MO OQOpMIIEHHIO OyXraiaTepcKou
JOKYMEHTAllUM W TPEJCTaBICHUI0 €€ B OTAeN OyXraiarepud BCEM MaTepUabHO-
oTBEeTCTBeHHBLIM JumaM JIOVY.

3.2. IlpexacTaBisiTh K JIUCHMIUIMHAPHOW OTBETCTBEHHOCTH 3aBeayromemy OV
MaTepHAIbHO-OTBETCTBEHHBIX ~ JIUI, HAPYIIMBIIMX WM HE BBHINOJHUBIIUX B
YCTaHOBJICHHBIN CPOK TpeOOBaHUS MO0 O(POPMIICHHIO OYXTaNTEPCKON TOKYMEHTAIIUU U
MIPE/ICTaBIICHUE €€ B OyXTalTEPHUIO.

3.3. YuacTBOBAaTh:

e B BEJICHUU IIEPETOBOPOB C MAPTHEPAMH JIOIIKOIBHOIO 00I11€00pa30BaTENLHOTO
YUYPEKIECHHS 10 MATEPUAIBHO-TEXHUYECKOMY OCHALICHUIO;

e B pa3paboTKe pa3InYHbIX YIPABICHUECKUX PEIICHUH 0 MaTepruaibHO-
XO3UCTBEHHBIM BOIIPOCAM;

3.4. YcranaBnuBath 0T UMeHH IOV nenoBble KOHTAKThI C JIMIIAMHA ¥ OPTaHU3ALUSIMU,

MMEIOIIMMHA BO3MOXHOCTh IOCIIOCOOCTBOBATh COBEPUIEHCTBOBAHUIO MaTepHUaIbHO-

TEXHUYECKOT0 OCHAIIECHUS JOIKOJIBHOTO 00pa30BaTeNbHOIO YUPEKICHHS.

3.5. IlpencraBiate wuHTEepechl JIOY B CTOPOHHMX OpraHM3aldsX IO BOIpoOcam,
OTHOCSIIIIMMCSL K JIEITEIbHOCTH IJIaBHOTO OyXranTepa.

3.6. BusupoBars HapaBHe ¢ 3aBeayromum J[OY ¢uHaHcOBbIE AOKyMEHTHI. be3
MOJMUCH TTIABHOTO OyXranrepa, JIeHEKHbIe U pacueTHbIe JOKYMEHTHI, ((MHAHCOBBIE U



KpCAUTHBIC 00s3aTENIbCTBA CUHMTAIOTCI HE ﬂGﬁCTBHT@HBHLIMH U HC MOIyT
MMPUHUMATHCA K UCITIOJIHCHUILO.

3.7. OcyuiecTBISTh MOBBIIIEHUE CBOCH KBATH(PUKALIUU.

4. OTBETCTBEHHOCTb
4.1. 3a HEUCTMOTHEHNE WM HapyllleHue 0e3 yBaXXUTEIbHBIX NMPUYHH Y cTaBa u [IpaBun
BHYTpPEHHEro TpynoBoro pacnopsaka 1OV, MOKHOCTHOW MHCTPYKUMH, 3aKOHHBIX
pacIopsKEHUM 3aBEAYIOLIETO M APYIUX JIOKAJbHBIX HOPMAaTHUBHBIX AKTOB, IJIABHBIN
Oyxrantep HeceT AMCLMIUIMHAPHYIO OTBETCTBEHHOCTh B MOPAJIKE, YCTAHOBICHHOM
TPYJOBBIM 3aKOHOJATEILCTBOM. 3a TpyOOe HapylleHHe TPYIOBBIX O0S3aHHOCTEH B
KauecTBE JUCITUTUIMHAPHOTO B3BICKAHUS MOXET ObITh PUMEHEHO YBOJbHEHHE.

4.2. 3a cocTaBlieHHE HEMPABWIBHOW OYXTalTEPCKOM OTYETHOCTH M HapyIlIeHHE
CPOKOB TpejcTaBieHus] GopM OyXTraJTepCKON OTUETHOCTH B Ha/JIeXKAIUe OPTaHbl U
BBIIIECTOSIIIIUE OPTaHU3AIMH — COTJIACHO 3aKOHOaTeNIbcTBY Poccuiickoit denepanni.

4.3. 3a HapylieHHE TMPaBWI TMPOTUBOIMOKAPHON OE30MMaCHOCTH, OXpaHbl TPYya,
CaHWUTApHO- TUTMEHUYECKUX HOPM M TPaBWJI OpraHuU3aluud MaTepuaIbHO-
XO3SUCTBEHHON  JESATEIBHOCTHM  TJABHBIM  OyXraiaTep  MpUBJIEKaeTcs K
aIMUHUCTPATUBHOM OTBETCTBEHHOCTH B TIOPSJIKE M B CIIy4asx, yCTaHOBJICHHBIX
aIMUHUCTPATUBHBIM 3aKOHOAATEILCTBOM Poccuiickon denepannm.

4.4. 3a BunoBHOe HaHeceHwme [IOY wimm ydacTHHMKaM 00pa30BaTEILHOTO IIpoliecca
MaTepHaIbHOTO yiepba B CBSA3M C HCIOJHEHHUEM (HEUCIIOJIHEHHE) CBOMX
JOJKHOCTHBIX OOSI3aHHOCTEW TJIaBHBIM OyXraiarep HECEeT MOJIHYI0 MaTepHAIbHYIO
OTBETCTBEHHOCTh B TMOPSJIKE U B IMpeAesiaX, YTBEPKICHHBIX TPYAOBbIM U (WJIN)
rpakIaHCKUM 3aKOHOAATenbCcTBOM Poccuiickon denepanuu.

4.5. 3a mnpaBoHapylLIEHMs, COBEpUIEHHbIE B IIpoliecce padoThl B Impenenax,
ONPENENECHHBIX JCUCTBYIOIIUM aJIMUHUCTPATUBHBIM, YTOJOBHBIM W TPaXXIaHCKUM
3aKkoHoarenbcTBOM Poccuiickon denepanun.

5. BsavnmooTHoLwweHusa. CBA3U NO A0JIDKHOCTHU
['maBHbI Oyxranrep:

5.1. Paboraer B peXuMmMe HOPMHPOBAHHOTO paboyero mHsA 1O Tpaduky,
cocTaBlieHHOMY wucxons u3 40-gacoBoii pabodeil HeAenu W YTBEPKIACHHOMY
3aBenyronuMm JJOV.

5.2. Ilmaaupyet cBOI pabOTy Ha KaKIbIH ()MHAHCOBBIM IO U OTACIBbHBIA OTYCTHBIN
nepuoa. Ilnan paGoTel mpeacTaBiseT i yTBepkaeHHS 3aBenyromemy JIOY He
MO3HEE MATH THEH ¢ Hadaja TUIAHUPYEeMOTo Meproia.

5.3. Ilomyudaer ot 3aBeayromero JOY wuHpOpManuio HOPMAaTUBHO-IPABOBOIO U
(VMHAHCOBO-XO34WCTBEHHOTO  XapaKTepa,  3HAKOMUTCA  TOJ  POCIHUCH  C
COOTBETCTBYIOIIUMHU JOKYMEHTAMHU.

5.4. TloamuceiBaer mpukasbl 3aBemaytomero JIOY mo (uHaHCOBOW NESITEIBHOCTH,
JIOTOBOPHI 110 BOITPOCAM XO3SIMCTBEHHOM JIESITEIIbHOCTH.

5.5. Hcnonuser o6s3anHoctu Oyxranrepa JOY Bo Bpemss ero BpPEeMEHHOTO
OTCYTCTBHS (OTITyCK, 0OJI€3Hb M T. 1.). VcronHeHne o0s3aHHOCTEH OCYIIECTBISETCS



COTJIACHO 3aKOHOJATENbCTBY O Tpyle U YctaBoMm JIOY Ha OCHOBaHMM TIIpUKa3a
3aBEYOLIETO.

6. MopAapoK yTBEpP>XAEHUA U U3MEHEHUA O,0JIDKHOCTHOM
MHCTPYKLUM
6.1. BHeceHne wu3MEHEHHWHA W JONOJHEHUH B JEHCTBYIOUIYIO JOJKHOCTHYIO
WHCTPYKIIMIO TPOU3BOJMTCS B TOM K€ TMOPSAKEe, B KOTOPOM MPUHUMAETCS
JOJDKHOCTHAS MHCTPYKIIUS WJIU TI0 MPUKA3Y 3aBEAYIOLIMNA O IPOIJICHUN HHCTPYKIIMH.

6.2. JIOJYKHOCTHAsE MHCTPYKIUSl BCTYMAET B CHUJy C MOMEHTa €€ YTBEpPKICHUSA H
JNEUCTBYET O 3aMEHBI €€ HOBOW JIOJDKHOCTHOW MHCTPYKIUEN.

6.3. ®akT O3HaKOMJIEHHS TJaBHOro OyxXraiaTepa C HACTOSIIEH JOKHOCTHOM
MHCTPYKIIMEH MOATBEPKAACTCS MOAMUCHIO B IK3EMILUIAPE JODKHOCTHOW MHCTPYKIIUH,
XpaHAleMcs y padoTofaTelis, a TakkKe B XKypHaie 03HAKOMIIEHHUS C JOJIKHOCTHBIMU
UHCTPYKLMSIMHU.



C 10JIKHOCTHO HHCTPYKIHEH 03HAKOMJICHBI:

No | DO JlomxHOCTB Jlata IToanuck







