ZZOKAR TORN

COI'JIACOBAHO Romientansa\  YTBEPKIAIO

MOJIOKEHUE
0 3a1MTe NePCOHANBHBIX TaHHbIX PA0OTHUKOB
MYHUIMIIaJIbHOTO O10/PKeTHOI0 JI01IKOJIbHOr0 06pa3oBaTebHOI0
yupexaeHus - aetckui cag Ne3 «Kosmob6ok»
r. Knuuub! BpsiHcko#t o61acTu

I. O6mue monoKeHus.

1.1. Hacrosiee Ilonokenne no o6paboTke M 3amiMTe MNEPCOHANBHBIX AAHHBIX (j1anee —
[Tonoxenne) MJIOY — nerckmii cam Ne3 «KomoGok» (namee - MJIOY) paspaGorano B
coorBerctBuu ¢ Koncruryumeit Poccmiickoit  ®exepaunu, ®enepaibHbiM  3ak0HOM  «O
MEPCOHAILHBIX JIaHHbIX» OT 27.07.2006 Ne 152, mocranosnenuem [lpaBurtenscrBa Poccuiickoit
®epepannn ot 17.11.2007 Ne 781 "O6 yrBepiaenuu [lonoxenns 06 oGecrneueHnn 6e30MaCHOCTH
NEPCOHAILHBIX JIaHHBIX MpH MX 00paboTke B MHMOPMALMOHHBIX CHCTEMaX MEPCOHAILHBIX
nAannbixy, TpynoBbiM kogekcom Poccuiickoit Mejepaltni, WHBIMH HOPMATHBHBIMH TIPABOBBLIMH
aKTamH. JeHCTBYIOUMMH Ha TeppuTopun Poccuiickoi Denepaumn.

1.2. Hems paspaborkun [lonoxenus - onpezneneHue nopsiaka 00paGOTKH MEpPCOHATBHBIX
naannbix (ganee - I1/ln) B MJIOY: oGecriedenue 3amuTel npaB U cBo6oj cyObekToB [TaH npu
00paboTKe MX JIdHHBIX, @ TAK)KE YCTAHOBICHHE OTBETCTBEHHOCTH JMOJUKHOCTHBIX JIHL, HMEIOLIHMX
poctyn k ITJIH, 3a HeBpIMONHEHHE TPeOOBAHUH HOPM, PEryIHpYIOWUX 00paboTKy M 3ammTy [1nu.

1.3. Ilopsiaok BBosia B AeiicTBue U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [Ilonokenne BeTymaeT B CHIy C MOMEHTA* €ro  yTBEpPIKACHHS
pykosoautenem MJIOY u aeiictByer GeccpodHo, 10 3ameHbl ero HoBbIM [TonoxkenneMm.

1.3.2. Bee usmenenus B [TofokeHne BHOCATCS IPHKA30M.

1.4. Bee pabotaukn MJIOY nomkHb! ObITh 03HaKOMIICHBI ¢ HacTosmmM [Tonoxkennem noja
POCITHCh.

1.5. Pesxxum konduaenumanbioctu 110 B OTHOWEHHN MEPCOHATBHBIX AaHHBIX PaGOTHHKOB
OpraHu3alMu CHUMAETCs B CAydasx HMX O00e3IMuMBaHMS M [0 HMCTEUYCHHMM 75 JieT cpoka MX
XPaHEHHs, WM [POJIEBAETCS HA OCHOBAHMM 3aK/TIOYEHHS IKCHEPTHOH KOMHCCHH YIpaBlIeHus,
€CJIM MHOE HE ONPEJIEICHO 3aKOHOM.

1.6. Kontposib 3a cobmoaennem Hactosiero [1onoxenns 0cymecTsIsieT KOHTPOIUPYIOLHM
aunom 3a saumty MCI1/u (naznavaercs npukasom no MJIOY).

I1. OcHOBHBIC NOHSITHSI H COCTAB NEPCOHAJIbHLIX JaHHbIX.

Jina uneneit nacrosmero IlonokeHHs HCNONB3YIOTCS ClEAYIOLINE OCHOBHBIE MMOHATHA U
OINpEaC/ICHHUSA

«IepCOHaNbHbIE JaHHbIE» - J100as MHOOPMALMsA, OTHOCIIIAACS K ONPEACNeHHOMY MHIIH
ONpeJIeIIeMOMY Ha OCHOBAHMH Takoil uHBOpMaunu Gpuzudeckomy Juiy (CyObEKTY MepCoOHaNbHbIX
JIQHHBIX), B TOM 'HCIe ero (GaMmiIns, M, OTHECTBO, FO/l, MECSLL, J1aTa H MECTO POKACHHS, aapec,
ceMeifHoe, colManbHOE, UMYLIECTBEHHOE 10JI0KeHHe, 00pa3zoBanue, npo(eccus, 10X0/bl, Apyras
uHpopMmanus; : N




1.06wue nonoxkeHunsa

1.1. TTonoxeHue o 3aIuTe MEPCOHANBHBIX AJaHHBIX paboTHUKOB JIOY pazpaboraHo
B cootBeTcTBUU ¢ KoHcTuTynuen Poccuiickoit denepannu, Tpy1oBbIM KOJIEKCOM
P®, ®enepanbubiM 3akoHOM «O0 MHpOpMaIUK, HHPOPMAITMOHHBIX TEXHOJIOTHAX
U 0 3anure nHGopMaluu», IpyruMu GpeaepaibHbIMU 3aKOHAMH 1 HOPMAaTHUBHBIMU
MIPAaBOBBIMH AKTAMMU.

1.2. [Tonoxenue SABJISIETCS JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM,
pErJaMeHTUPYIOIUM TOPSAJOK OOeCTeueHus] 3alUThl MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB NpU UX 00pabOTKe B 0Opa30BAaTEIBHOM YUPEKICHUHM, B TOM YHUCIIE
3alUTBl  OT  HECAHKIIMOHMPOBAHHOTO  JOCTYNa,  HEINPABOMEPHOIO  HX
UCIIOJIb30BaHUsl WM YTPAThl U yTBEpXKAAeTCs paboToAareseM ¢ y4eTOM MHEHUS
BBIOOPHOT'0 OpraHa nepBUYHON NPO(COO3HON OpraHU3aluu.

1.3.  Hactosamum [lonoxxennem onpezensercs MopsAa0K NodydeHus, 00paboTKH,
XpaHeHus, Tepeladdl U JI00ro IPYroro MCHOIb30BAaHUS MEPCOHATBHBIX JTaHHBIX
paboTHUKA, TpaBa W OOS3aHHOCTH PAOOTHUKOB U PYKOBOJUTENS, a TaKXKe
OTBETCTBEHHOCTb JIUI], UMEIOIIUX JOCTYI K MEePCOHATBHBIM JaHHBIM PaOOTHUKOB,
3a HEBBINOJIHEHHE IIPABOBBIX HOPM, PErYIUPYIOIIMX OOpabOTKy U 3alluTy
MIEPCOHAIBHBIM TaHHBIM PAOOTHUKOB.

1.4. TlepcoHanbHble  JaHHBIE PAOOTHHUKOB  OTHOCSTCS K  KaTeropuu
KOH(DUIeHIaTbHON MHGOPMAIIIH.

2. CocTaB nepcoHAJbHBIX IaHHBIX PA00OTHUKOB

2.1. K mnepcoHanbHBIM JaHHBIM pPaOOTHUKA, TOJIy4YaeMbIX paboTojaTeieM H
NOJUIeKALIUM  XpaHEHUI0 Yy paboronarenss B MOpsSAKEe, IPEeTyCMOTPEHHOM
3aKOHOJATeNbCTBOM Poccuiickoin @enepanuu u  HactosmuMm  [lonoxkenuewm,
OTHOCATCSA CIEAYIOIINE TOKYMEHTHI:

e KOIuUd nacrnopTa (MacnopTHbIEC JaHHbIE pAOOTHHUKA);

® KONUS CTPaXxOBOI'O CBHJIETEIBCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO
CTPaxOBaHUS;

® KOmUsS JOKyMEHTAa BOWHCKOTO YyueTa (i1 BOEHHOOOS3aHHBIX U JIHII,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

e Komus JIOKyMeHTa 00 o00pa3oBaHMM, KBadu(UKALUK WM HAJIAYUU
CIEIUANIBHBIX 3HAaHWN (MpU TOCTYIUIEHUM Ha paboTry, TpeOyrolIyio
CTICIIMATLHBIX 3HAHUH WIIN CICIHATLHON MOATOTOBKH);

® AHKCTHBIC JJAHHBIC, 3aMIOJIHCHHBIE PAOOTHUKOM IMPH MOCTYIICHUU Ha paboTy
WIM B TMporecce paboThl (B TOM uwucie aBToOMOorpadusi, CBEICHHS O
CEMEHHOM TOJIOKEHUU pabOTHHKA, TIepeMeHe (PpamMuiIny, HAIMYUU NEeTeH |
WOKJIUBEHIICB);

® TPYIOBOM AOroBOp (COTJIAlIEHUS O BHECEHUH U3MEHEHUW W JIOTIOJIHEHHUH B
HEr0);



® KONMWM TIPUKA30B O TpHUEME, TNEPeBOAAX, YBOJIbHEHUHU, TOBBIIICHUU
3apabOTHOM TIIaTHI, MPEMUPOBAHUH, IOOIIPEHUSX U B3bICKAHUSX;

e JMyHas kapTouka o gopme T-2;

® 3asBJICHUS, OOBSICHUTEIBHBIC U CITY)KEOHBIC 3aITUCKH PAOOTHHKA;

® JIOKyMEHTHI O TPOXOXKJICHWU pPAaOOTHUKOM aTTEeCTalHMH, coOecemOBaHUsA,
TIOBBIIIICHYSI KBTI (PUKAIUY;

2.2. JIOKyMEeHTHI, cojep)Kallie NMepCOHATbHBIC NaHHbIC PaOOTHHKA, CO3MAI0TCSA
MyTeM:

" KOMHPOBAHUS OPUTHUHAJIOB;

" BHECCHWsI CBEJICHUH B YUCTHBIC ()OPMBI,

"  TIOJIYYCHHS OPUTHHAIOB HEOOXOAMMBIX JTOKYMEHTOB.

3. OcHoOBHbIE YC/I0BHS TPOBeIeHNs 00Pa00TKH NMEePCOHATbHBIX JAHHBIX
COTPYAHMKOB

3.1. [Ipu ompenenenun odbeMa M coaepKaHUsT 00pabATHIBAEMBIX MEPCOHAIBHBIX
JAHHBIX pa0OTHHKA pabdoTojaTeNb JOJKEH pYyKOBOACTBOBaThcs KoHcTHTylmen
P®, TK P® u unbiMu peaepanbHbIMU 3aKOHAMH.
3.2. OOpaboTka MEpPCOHANBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISITHCS
UCKIIFOUUTEIBHO B LENSIX COACHCTBUA PAaOOTHHUKY B TPYAOYCTPOMCTBE, 00yUYEHUH,
IPOJBWKEHUH MO Cly)k0e, oOecrnedeHus: JUYHOW O€30MacHOCTH pabOTHHKA,
KOHTPOJISI KAauecTBAa BBIIIOJHIEMOM pabOThl M O00ECHEeYEeHHUs] COXPaHHOCTH
UMYILIECTBA.
3.3. IlepconanbHbie JaHHBIE CIIEAYET MOIYy4YaTh y CaMOro pabOTHHUKA.
3.4. Paboromarens He MMeEET TpaBa MOJy4aTh U 00pabaThiBaTh MEPCOHAIBHbBIC
JaHHBIE PA0OTHHUKA O €ro TOJUTUYECKUX, PEIUTHO3HBIX YOSKICHMSIX, YaCTHOU
XU3HU, O €ro YJEHCTBE B OOLIECTBEHHBIX OOBEAMHEHHUSX, €ro MPOQPCOIO3HON
JESATENPHOCTH, 3a UCKIIFOYEHUEM CIIydaeB, npeaycMOTpeHHbIX TK PO unu unbimMu
dbenepaabHBIMU 3aKOHAMH.
3.5. O6paboTKa mepcoHaTBHBIX JAaHHBIX paboTomaTeraeM 0e3 cormacus pabOTHHKA
BO3MOYKHA TOJIBKO B CIEAYIOIIMNX CIyYasx:
o NIEPCOHAJIbHBIE IaHHbIE PA0OTHUKA SBIIAIOTCS OOLIEAOCTYTHBIMH;
0 NEPCOHANIbHBIE JaHHbIE pA0OTHUKA OTHOCSITCS K COCTOSIHUIO 3/10POBbS
paboTHUKA M UX 00paboTKa HeOOXoauMa JJIsl 3alUThl €r0 KU3HH, 3I0POBbS
WJIM UHBIX )KU3HEHHO BaXXHBIX HHTEPECOB PAOOTHUKA,
0 10 TPEOOBAHUIO MOJTHOMOYHBIX TOCYIaPCTBEHHBIX OPTaHOB B CIy4asX,
PeTyCMOTPEHHBIX (heJiepaabHbIM 3aKOHOM.

4. XpaHeHMe U nepeaayva nepcoHAIbHBIX JAHHbIX PA00OTHHUKOB.

4.1. TlepconanapHbIC NaHHBIC PaOOTHUKA XPAHATCS Ha OyMa)KHBIX U DJICKTPOHHBIX
HOCHTEIISX.

4.2. B mporecce XpaHEHHsS TEPCOHAIBHBIX JaHHBIX PAaOOTHHKA HEOOXOIUMO
00eCIeUnTh:



* TpeOOBaHMA 3aKOHOJATENbCTBA, YCTAaHABIMBAIOIIME TpaBUiIa XpaHEHUS
KOH(UIECHIMATIBHBIX CBEICHUN;
" COXPAaHHOCTb MMEIOLIMXCS [JAHHBIX, OTPAaHUYECHHUE JOCTYIIa K HHM B
COOTBETCTBMH C 3aKOHOAATeNbCTBOM P® u HacTosimmm [lonoxennewm;
" KOHTPOJIb 3a JOCTOBEPHOCTBIO M IOJHOTOM IEPCOHAIBHBIX JAHHBIX, UX
peryisipHoe  OOHOBJIEHME UM  BHECEHHME IO Mepe HEOOXOAMMOCTH
COOTBETCTBYIOIINX U3MECHEHU.
4.3. IIpaBo BHYTPEHHETO JOCTYyNa K MEPCOHATBHBIM JaHHBIM PAOOTHUKA UMEIOT:
e pykoBoaurens 10V
® paOOTHHK, YbU TIEPCOHAIILHBIC JJAHHBIE TIOJIeKAT 00paboTKe;
® pa0OTHUK, YIOJIHOMOUYEHHBIM Ha MOJYYEHUE U JIOCTYI K IMEPCOHAIbHBIM
JAHHBIM
® paOOTHUKOB.
4.4. TlonyuarensaMu MEepCOHANBHBIX AaHHBIX paOoTHUKa BHE JJOY Ha 3aKOHHOM
OCHOBAHMHM SIBJIAIOTCSI OpPTraHbl MEHCHOHHOTO O0OECIeYeHus, OPraHbl COLUAIBLHOIO
CTpaxOBaHUs, MIPOKYPATypbl U APYrUe MPABOOXPAHUTEILHBIE OpraHbl, HaJOTOBbIE
oprassl, (efepajibHasg WHCIEKIUS TpyAd, NPOPECCHOHAIBHBIE COIO3bI, a TaKKe
MHbIE OpraHbl U OPraHU3aluU B COOTBETCTBUH C (peIepaTbHBIM 3aKOHOM.
4.5. PykoBoautens JIOY He MoxeT cooOuaTh nepcoHajIbHbIE 1aHHbIE paOOTHHUKA
TpPETbe CTOpOHE 0€3 NUCHBMEHHOrO corjiacus pabOTHUKA, 3a HCKIOYEHHEM
CllydaeB, KOIJa 3TO HEOOXOJUMO B LESAX MNPEAYHNPEKICHHS] YIpo3bl KU3HU U
3I0pPOBBIO0 paOOTHUKA, a TAKXKE B JIPYIUX ciayyasx, npeaycMorpeHHbIx TK PO nmun
UHBIMU (heZiepaaIbHbIMU 3aKOHAMU.
4.6. 3ammTa TMEpPCOHAJIBHBIX JAaHHBIX pPaOOTHUKOB OT HEMPaBOMEPHOTO WX
WCIIOJIb30BAaHUsI WM yTpaThl obecrneunBaercs pykooautenem JIOY B mopsiake,
YCTaHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

5. IIpaBa u 00s13aHHOCTH PA0OOTHUKOB B LeJIIX O0eCleYeHUs 3alUThI
NMEePCOHAIBHBIX IAHHBIX U X I0CTOBEPHOCTH.

5.1. PaboTHUKHN UMEIOT MPaBO Ha:
e OecrulaTHOE TMOJY4YEHUE MOJHOW HMH(POpPMAalUU O CBOUX MEPCOHABHBIX
JAHHBIX U 00pa0OTKE ATUX JAHHBIX;
® OCTyH K OTHOCAIIMMCS K HUM MEIUIMHCKHM JaHHBIM C IOMOUIBIO
MEUITUHCKOTO CIICIUATIUCTA TI0 UX BBIOODY;
e 00’xaoBaHUE B CYJ JIOOBIX HEMPABOMEPHBIX JNEHCTBUN WK O€3/eHCTBUS
PYKOBOJUTENIS MPU 00pabOTKE U 3alUTE €r0 MEPCOHAIBHBIX JaHHBIX.
5.2. PaGOTHUKM HE MOJKHBI OTKAa3bIBaThCS OT CBOMX IIPpaB Ha COXpaHEHUE U
3alATY TalHbI.
5.3. B nensx oOecredeHus] JOCTOBEPHOCTU TEPCOHATBHBIX JTAHHBIX PaOOTHUKHU
00s13aHbI:
o npu npueme Ha padoty B IOV mpencraBisath o cebe TOCTOBEPHBIE
CBEJICHHUS B TIOPSIAKE
o u o0BeMe, IPEeTyCMOTPEHHOM 3aKOHOIATENHCTBOM PD;



o B Cly4a€ W3MEHEHHS TMEPCOHAIBHBIX JAHHBIX COOOIMATh 00 3TOM
PYKOBOJMTEIIIO.

6. 3akiounTeIbHbIE M0JI0KEHNS.

6.1. U3smenenus u gomnosiHeHus B HacTosuiee [lonoxeHne BHOCSATCS B MOPSJKE,
ycTaHOBIIEHHOM CT. 372 TK P® 1151 npuHATHS JIOKAIBHBIX HOPMATUBHBIX aKTOB.
6.2. PykoBonuTenb 00s3aH 03HaKOMUTH paOOTHUKOB C [lonoxkeHueM, a Takxke C
BHECEHHMEM B HETO U3MEHEHHUI U JOTIOJHEHU M.



