MPNHAT
Ha obwem cobpann TpyaoBOro KoiekTnsa
MpoTtokon Ne 1 ot 18.01.2023 T.

[NMonoXkeHne
0 3aLLI,I/ITe I'IepCOHaﬂbeIX ,anHbIX pa60THI/IKOB
MAOOY petckuin cag «Konocok»

1. O6ume NonoXxeHNs

1.1. Hactosuwee [lonoxeHve 0 3awuTe MNEpPCOHaIbHbIX AaHHbIX PabOTHUKOB
MOOY petckuii cap  «Konocok» (panee - TlonoxeHue) paspaboTaHO B
cooTBeTcTBMM C PefepasibHbiM 3aKOHOM Ne 149-®3 ot 27.07.2006 r «O6
MH(OpMaLUKN, WMHPOPMALMOHHBIX TEXHOMOMMAX M 0 3awuTe WMHpopmMauuun» B
pefakumm ot 2 pekabps 2019 ropa, PepepasbHbIM 3aKOHOM No 152-®3 ot
27.07.2006 r «O nepcoHa/bHbIX AaHHbIX» B pegakuum ot 31 gekabpsa 2017r;
KoHcTutyumein Poccuitickoin depepaumm n TpyaoBbiM KoAeKcoM Poccuiickoi
defepaumm, YCTaBOM [OLUKONbHOTO 06pas3oBaTefibHOro yuypexaeHus. [lpu
cocTaBfieHUn yuteHo [lonoxeHne 06 0COBGEHHOCTAX 06pPabOTKM MEPCOHaNbHbIX
[aHHbIX, ocyullecTBnsemon 6e3  MCMNo/b30BaHMSA  CPeACcTB  aBTOMaTtu3auum,
yTBepXxaeHHoe [locTtaHoBneHuem [1paButensctea P® Ne 687 ot 15.09.2008r;
TpeboBaHMs K 3aWMTe MNEepCOHasbHbIX fAaHHbIX Npu WX 00paboTke B
MHPOPMALMOHHbLIX ~ CMUCTEMAxX  MepPCOHa/IbHbIX  [JaHHbIX,  YTBEPXAEHHble
MocTaHoBNeHNemM [MpaBuTenbcTBa Poccuiickoi  depepaumyn  Ne 1119 ot
01.11.2012r.

1.2. [aHHoe TlonoXkeHWe O MePCOHabHbLIX [AaHHbIX paboTHMkoB MAOY
onpeensieT OCHOBHble TpeboBaHMA K 3awmTte, 06paboTKe, NOPAAKY MOMy4YeHus,
XpaHeHus, WCNoNb30BaHMA W nepefavyn MNepCOHaNbHbIX [AaHHbIX COTPYAHUKOB
[ETCKOro cafa, a TakXe OTBETCTBEHHOCTb 3a HapyLUeHMe HOpPM, PerynvpyroLmx
06paboTKy W 3aWuUTy MEpPCOHaNbHbIX AAHHbIX B AOLUKO/IbHOM 06pa3oBaTe/lbHOM
YyUpexaeHum.

1.3. TlonoXeHne ycTaHaBNBaeT OCHOBHbIE MOHATUA U COCTaB MEPCOHaNbHbIX
[aHHbIX paboTHMkoB B MAOY, pernameHTUpyet (QopmupoBaHue W BefeHue
NNYHbIX fOen, Oonpegenser npasa M 0083aHHOCTM pPabOTHMKOB MO 3auiuTe
MepcoHasibHbIX [aHHbIX, a Takke 0053aHHOCTW COTPYAHWKOB MO O6ecrneyvyeHuto
0OCTOBEPHOCTU MEPCOHasIbHbIX AaHHbIX.

14. Uenbo Hactoawero [1onoXKeHMa 0 3awuTte NepcoHaslbHbIX AaHHbIX
paboTHMKOB fBNseTcs obecneyeHne 3awmtel B MAOY npas u cB0O6OL



nefarorn4yeckmx paboTHMUKOB M 06CNYXXMBAKOLWEro nepcoHana npu obpaboTke mx
NMepcoHanbHbIX [aHHbIX, B TOM 4uUCNe 3alWMTbl MNpaB Ha HenpPUKOCHOBEHHOCTH
YaCTHOW YXXMU3HW, NINYHYIO TaiHY.

15. Tlpn onpegeneHun o6beMa W COAEPXKAHUA MNEepCOHasIbHbIX  AaHHbIX
paboTHMKa agMuHucTpauns MAOY pykosoacTByeTcs KOHCTUTYUMeRn Poccuinckoi
®epepaunn, degepanbHbIMU 3aKOHAMW U HACTOALLUM [oN0XKEHMEM.

1.6. TlepcoHanbHble AaHHbIE OTHOCATCA K KaTeropum KOoHMUAEHLMaNbHON
MH(OPMaLMK. PeXUM KOH(MAEHUNANBHOCTM NEPCOHANbHbIX AaHHbIX CHUMAETCSA B
cy4yasx 06e3nMYmMBaHNA UM NO UCTEYEHUN 75 NeT CpoKa XpPaHeHWs, ecniv MHOe He
onpeaeneHo 3aKOHOM.

1.7. HacTtosuee MonoxeHue ABNAETCA BHYTPEHHUM JI0Ka/IbHbIM HOPMAaTUBHbLIM
aktom MOOY, o6s3aTeflbHbIM 415 UCNOIHEHUS BCEMM PabOTHUKaMU, UMEOLLMN
[OCTYMN K NepCoHasIbHbIM JaHHbIM COTPYAHMKOB AOLUKO/IbHOr0 06pas3oBaTe/ibHOro
yupexxaeHns.

2. OCHOBHbIE NMOHATUA K COCTaB NnepCoHas/1IbHbIX AaHHbIX pa6OTHI/IKOB

2.1. TlepcoHanbHble faHHble - f0basa  uMHopMauMsa, OTHOCAWAACA K
onpeAenieHHOMY WX ONPefensieMoMy Ha OCHOBaHWW TakKoW WHgopMauun
(hM3nyecKomy MLy, B TOM 4uc/ie ero hamunms, UMs, 0T4eCcTBO, rof, Mecsu, garta
M MeCTO POXAEHUs, a TaKXke afpec, CeMeiHoe, couManbHOe, WMYLLECTBEHHOE
NnonoXkeHme, obpasoBaHue, npodeccus, LOX04bl U Apyras UHpopmaums.

2.2. TlepcoHanbHble faHHble pabOTHMKA - 3TO WMHMOpMaumMsa, Heobxoanmas
3aBegytowemy MAOY B cBA3M C TPYAOBbIMW OTHOLUEHMAMU W Kacaroullasacs
KOHKPETHOro CcoTpyaHuka. T[log WHGopmauverdr O paboTHMKE MNOHMMAOTCA
cBefeHMs 0 (haktax, CoObITUAX W O0O6CTOATENbCTBAX >KM3HWM  PabOTHWUKA,
No3BoNAOLWNE MAEHTUPULMPOBATL €ro JIMYHOCTb. [lepcoHanbHble  AaHHble
paboTHMKA cogepXatcs B OCHOBHOM [AOKYMEHTE [MepPCOHaNbHOro y4eta
paboTHUKOB - IMYHOM fefne paboTHMKa.

2.3. OO6paboTka NepcoHaNbHbIX [aHHbIX - 3TO AeicTBua (onepaymm) c
NnepcoHaNbHbIMM AaHHbIMK, BK/AKOYad cOOp, CUCTemMaTM3auUUKD W HaKOoMJeHue,
XpaHeHue, YTOoYyHeHMe (OOHOBMEHWE U W3MEHEHWE), WCMOMb30BaHME WU
pacnpocTtpaHeHue (B TOM Yucie nepefaya) NePCOHaNbHbIX aHHbIX.

2.4. PacnpocTpaHeHWe MnepcoHasibHbIX AaHHbIX - AeACTBUS, HanpaBfieHHble Ha
nepegadvy .nepcoHasbHbIX AaHHbIX OMpegeneHHoOMY Kpyry nuy (nepegava
MepCcoHaNbHbIX AaHHbIX) WM Ha O3HAKOMJ/IEHWE C MEePCOHaIbHbIMW [AaHHbIMM
HeorpaHWYeHHOro Kpyra /vy, B TOM 4ucne 06HapoAoBaHME MePCOHasIbHbIX
[laHHbIX B CPeACTBaxX MacCOBOWN MHGopMaumu, pasmelleHne B UH(OPMaLMOHHO-
TENEKOMMYHUKALNOHHbBIX CeTAX WAN NpefocTaB/ieHne A0CTyna K nepCcoHabHbIM
[aHHbIM KaKUM-160 MHbIM CNOCO6OM.

2.5. Kcnonb3oBaHWe MNepCcoOHabHbIX AaHHbIX - fAeilcTBua (onepaumm) c
MepcoHasibHbIMU AaHHbIMK, coBepluaeMble MAOY B uenax NPUHATUAA peLleHuid
W COBEPLLEHUS WHbIX AEACTBUIA, MOPOXAAKOLWMX HOPULNYECKE NMOCNEACTBUSA B
OTHOLWIEHMM PaboTHMKA WMNN OPYrnX nuy NM60 UHbIM 06pa3oM, 3aTparmBaroLLnX
npaBsa 1 cBO60Abl PabOTHUKA WX APYTUX L. -



2.6. O6LEAOCTYMHbIE NEPCOHA/bHbIE AaHHble - MEPCOHa/NbHbIE AaHHble, AOCTYM
HEOrpaHMYEHHOro Kpyra nul, K KOTOPbIM MPeAocTaBieH C cornacus paboTHMKa

nn

Ha KOTOpble B  COOTBETCTBUM C Q)e,qepaanbuvm 3aKOHamMn  He

pacrnpocTpaHseTcsd TpeboBaHMe CObNIOAEHUSA KOHPUAEHLMANBHOCTN.
2.7. B cocTaB nepcoHanbHbIX AaHHbIX paboTHMKa MAOY BXoadT:

2.8.

aHKEeTHble 1 buorpagmyeckne gaHHbIe;
0bpa3oBaHue;
CBefleHMS 0 TPYA0BOM M O6LLEM CTaXEe;
CBEAleHNS 0 COCTaBe CEMbM;
NacrnopTHbIE [aHHbIE;
CBEAEeHNS1 0 BOMHCKOM YYETE;
CBefleHMs 0 3apaboTHOI nnate COTPYAHUKA,;
CBEAIeHNS 0 CoUMabHbIX NbroTax;
cneumanbHOCTb;
3aHVMaemast JO/MKHOCTb;
afipec MecTa XUTenbCTBa N TeneoH;
MecTO paboTbl NN yYebbl YIEHOB CEMbM U POACTBEHHUKOB,
coflep>xaHue TPyL0BOro [0roBopa;
MOA/IMHHUKMN 1N KOMWUW NPUKA30B;
NNYHOE AeN0 1 TPYAoBas KHMXKKa COTPYAHUKA,;
OCHOBaHM1A K NpuKasam;
MaTtepuanbl N0  MOBLIWEHNO  KBaM(MKaLMM U NEepernoaroToBKe
COTPY/[HMWKa, ero attectauuu, cny>XebHbiM paccriefoBaHNAaM.
NlnyHoe pgeno paboTHuka MAOY  HaxoguTcs B [AOKYMEHTauumu

jenonpon3soanTend n COCTonT U3 cnegyroinx nOKyMeEHTOB.

aHKeTa,;
aBTobuorpapus;

KOMUN AOKYMEHTOB 06 06pa3oBaHuK;

KapTo4yka opmbl T-2;

KOMus npukasa o npuéme Ha paborty;

TPYA0BOWA 4Or0BOP;

AOKYMEHTbI, CBfi3aHHbIe C NepeBOAOM WU nepemeLleHnem paboTHMKa (Konuu
NPVKa3oB., 3adB/eHNsA paboTHMKA U T.M.);

BbIMUCKKN (KONUKN) U3 OKYMEHTOB O NPUCBOEHUM MOYETHbLIX 3BaHWIA, YUYEHOM
CTeneHn, Harpax4eHnn rocyaapCTBeHHbIMK Harpagamu,

KOMUWN HarpafHbIX NINCTOB;

aTTeCTalNOHHbIE JINCTLI;

KOMUW NPUKAa30B O MOOLLPEHNSAX, B3bICKAHUSAX;

XapaKTePUCTMKM C npeablayLlero mecta paboThbl;

3anB/ieHne paboTHMKa 00 YBO/IbHEHWUM;,

KOMus npukasa 06 yBONIbHEHNN;

3anBfeHMe paboTHMKA 06 O03HAaKOMMeHMM C  [JOKyMeHTamum MAOY,
yCTaHaBNMBaKOLWMMM  NOPALOK  00paboTKM  MEPCOHaNbHbIX  AaHHbIX
pabOTHMKOB, a TaKXKe 0 ero npaeax 1 0653aHHOCTSX B 3TOW 0611acTW;



* [pyrve SOKYMEHTbI, HaX0XEHNEe KOTOPbIX B IMYHOM [ene OyAeT npu3HaHo
LlenecoobpasHbIM;

* B /INYHOE fefi0 paboTHMKA AOLLKO/IbHOr0 06pa3oBaTe/lbHOro yypexxaeHus
BK/IHOYAETCA TAKXKE OMUCb BCEX LOKYMEHTOB, HAXOAALLMXCA B [iefe.

2.9. Pa3melleHMe Ha ogmumanbHOM caiTe (otorpagumii paboTHMKOB, BUAEO C
paboTHMKaMN COTPYAHUKM paspellaroT nyTeM npefoCcTaB/eHMa cornacus Ha
06paboTKy MepcoHabHbIX [AaHHbIX, & TakKXe COrnacHoO MNPUHATOMY [10/1I0XKeHUI0
06 otuumanbHom carite MAOY.

2.10. [MepcoHanbHbIe JlaHHble paboTHMKa MAOY ABNAKOTCA
KOH(DMAEHUNAbHOW  MHopMaLmMeln 1 He  MOryT  OblTb  UCMO/Ib30BaHbI
COTPYLHMKaMU LOLWKO/IbHOr0 06pa30BaTe/IbHOr0 YUPeXK4eHUSA B IMUHbIX LENsX.

3. MopsagoK nony4veHns, 06paboTkM 1 nepefayn NepcoHasbHbIX JaHHbIX
paboTHMKoB MAOY

3.1. Mopg 06paboTKOWM NepcoHanbHbIX AaHHbIX paboTHMKa MOOY noHumaeTcs
noslyyeHve, XpaHeHue, KOMOMHMpOBaHWe, nMepefaya wnm fw0boe  apyroe
Ncnosib3oBaHne NepcoHanbHbIX [aHHbIX COTPYAHMKA [IOLLKONbHOIO
06pa3oBaTe/IbHOro yupexaeHus.

3.2. B uenax obecneyeHns npaB M CBOOOJ YenoBeKa W rpaxgaHuHa npwu
06paboTKe MepcoHanbHbIX AaHHbIX paboTHMKa 0653aHbl COBM0AaTLCA CneaytoLme
o6Lne TpeboBaHUA:

3.2.1. Tlony4yeHne, XpaHeHWe, KOMOWHMpPOBaHWe, Nepegaya wan noboe gpyroe
ncnosb3oBaHue NMepcoHanbHbIX  fJaHHbIX  paboTHMka  MAOY  MOXeT
OCYLLLeCTB/IATLCA UCK/OUYUTENBHO B LENsxX obecrnevyeHUs CO6/OLEHNA 3aKOHOB U
MHbIX ~ HOPMATUBHbIX  MPaBOBbIX  aKTOB,  COAEWCTBMS  pabOTHMKaM B
TPYAOYCTPOMCTBE, 0OYYEHUN U NPOABMXKEHMMN MO CNy>K6e, 0b6ecrneveHns NUYHOWA
6e30MacHOCTN COTPYLHUKOB, KOHTPOMA KONMYeCTBAa M KayecTBa BbIMOHAEMON
paboTbl N 06ecnevyeHns COXPaHHOCTN UMYLLLECTBA.

3.22. Tlpun onpegeneHnn obbema W  cogepxkaHus, 06pabaTbiBaeMbIX
NepcoHaslbHbIX  AaHHbIX paboTHMKa  3aBefdyHoL Wi MAOOY  pomxeH
pykoBoacTBoBaTbCAd  KoHCTUTyumeir  Poccuiickon — ®epepaunn,  TpyaoBbiM
KOAEKCOM U MHbIMWN PefiepasibHbIMU 3aKOHAMMU.

3.2.3. Bce nepcoHasibHble faHHble paboTHMKA NMOyyaroTCa Y Hero camoro. Ecnu
NnepcoHasbHble faHHble coTpygHMka MAOY BO3MOXHO MONY4YUTb TOMbKO Y
TPeTbel CTOPOHbI, TO PabOTHUK AO/MKEH ObITb yBeAOMIeH 06 3TOM 3apaHee, U OT
Hero [O/MKHO ObITb MOJTyYeHO MUCbMEHHOE cornacue.

3.2.4. 3aBefyloUMiA [OOLWKOMbHLIM 06pa3oBaTe/IbHbIM  YUPEXAEHNEM A0/KEH
Co00WNTL PaboTHUKY O Uendx, npefnosiaraéMbiX WCTOYHMKAX M cnocobax
NoNyyYeHNss MNepCOoHaNbHbIX [aHHbIX, a TakKXe O XapakTepe MnoAnexawmx
MOMYYeHUI0 MepCOoHaNbHbIX fAaHHbIX W MOCNEACTBMAX OTKasa COTpyAHMKA [aTb
MNCbMEHHOe cornacue Ha Ux nony4eHue.

3.25. He ponyckaetcd nosydeHne u 06paboTKa MepCoHaIbHbIX [AaHHbIX
paboTHMKa MAOY 0 ero nofiMTUYECKNX, PEIUIrMO3HbIX U MHbIX YOeXxAeHNaX U
4aCTHOW XXM3HW, a TAKXXEe O ero Y/IeHCTBE B 00LLECTBEHHbIX 00beAMHEHUAX U €r0



NPOQCOKO3HON [eATENbHOCTU, 3a WCK/IOYEHWEM CNyyaeB, MpeayCMOTPEHHbIX
3aKOHOAaTeNbCTBOM Poccuitickoin deaepaumn.

3.2.6. PaboTofjarenb He MMeET MpaBo Nosiyvyatb M 06pabaTbiBaTh MepcoOHasbHbIe
[aHHble pabOTHMKA O ero 4/ieHCTBe B OOLUECTBEHHbLIX 00beAVHEHUAX WAN €ero
MPOQCOKO3HON [AeATENbHOCTU, 33 WCK/IKOYEHWEM Cly4yaeB, MpPeayCMOTPEHHbIX
(hefepasibHbIMW 3aKOHaMW.

3.2.7. TIp NPUHATUM PELUEHNI OTHOCUTE/NIbHO PabOTHUKA Ha OCHOBAHUW €ro
NepcoHanbHbIX AaHHbIX HEe [OMYCKAaeTCA WCMNO/b30BaHWe [AaHHbLIX, MOMYYEHHbIX
UCKMKOUYMTENIbHO B pe3ynbTaTe WX aBTOMATU3MPOBAHHOW 06paboTKM  nnu
3N1eKTPOHHOI0 NOMyYeHus.

3.3. MpuHuMnbl 06paboTKM NEPCOHANbHBIX AaHHbIX paboTHUKOB MAOY:

* 3aKOHHOCTW LUeneld M cnocoboB 06paboOTKM MEPCOHa/IbHbIX [AaHHbIX W
[06POCOBECTHOCTU;

e COOTBETCTBUA Leneil 06paboTKM MepcoHaNbHbIX AaHHbIX LensM, 3apaHee
onpeenieHHbIM 1 3a8B/IEHHbIM NPU cOope NepCcoHasbHbIX AaHHbIX, a TaKXe
MONHOMOYMAM pPabOTHMKA, OCYLLECTB/AIOLWEro 06paboTKy NepcoHaNbHbIX
[AaHHbIX;  COOTBETCTBMA 0bObemMa W  XapakTepa 06pabaTbiBaeMblX
NMepcoHasibHbIX fAaHHbIX, CMOCO60B 00pPabOTKM MNEPCOHaNbHbIX AaHHbIX
Lenam o06paboTKM NepcoHasbHbIX AaHHbIX;

e [10CTOBEPHOCTW MepPCOHaNIbHbIX [AaHHbIX, WX [AOCTAaTOYHOCTU ANa LUenei
00paboTKK,  HegomycTUMOCTW . 00pabOTKM  MepCOoHaNbHbIX  AaHHbIX,
M3ObITOUYHLIX MO OTHOLIEHUIO K LenaMm, 3adBfieHHbIM npu  cbope
NepcoHasbHbIX AaHHbIX;

* HeAonyCTUMOCTU O0bEAUHEHUS, CO3[4AHHbIX AN HECOBMECTUMMbIX MEXIY
coboi ueneit (6a3 AaHHbIX WMHMOOPMALMOHHbIX CUCTEM MEPCOHANIbHbIX
[AUHbIX.

3.4. B “cnyyasdx, HenocpeAacTBeHHO CBA3aHHbLIX C  BoMpocaMu  TPYLOBbIX
OTHOLLEHWIA, B COOTBETCTBUM CO CT. 24 KOHCTUTYyumMu Poccuiickon depepauum
BO3MOXXHO MOMyyYeHNe ” 06paboTKa AaHHbIX O YaCTHOW >KMU3HU pPabOTHUKA
[OLUKOMBbHOIO 06pa3oBaTefibHOr0  YUpeXxx4eHus TONbKO C €ero MUCbMEHHOro
cornacus.

3.5. lMpu o06paboTke K 3aWuTe MNepCOHaNIbHbLIX [aHHbIX paboTHUKa MAOY
Heo6Xxo4MMo CcTporo cobnwogarb AaHHoe MonoxeHne. K 06paboTke, mepepave u
XPaHEHUIO NEePCOHasIbHbIX AaHHbIX PaboTHMKA MOTYT UMeTb LOCTYM COTPYLHUKU
[OLLKONbHOT0 06pa30BaTeIbHOr0 YUpPeXK4eHUs.

3.6. Micnonb3oBaHme nepcoHasibHbIX AaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUU
C Uenamu, OonpeaenvBlIMMKU KX MoMyyeHue. [lepCcoHasibHble [AaHHble He MOryT
ObITb MCNOJIb30BaHbI B LENAX NMPUUNHEHNS UMYLLECTBEHHOINO U MOPa/IbHOTO Bpeaa
rpakgaHam, 3aTpyAHeHUs peanmsauymm npaB v cBobof rpaxpaH Poccuiickoi
depepaummn. OrpaHuyeHne npae rpaxgaH Poccuiickon ®efepaumm Ha OCHOBe
MCMNONb30BaHMUA WMH(OpMauMM 06 KX couMaibHOM MPOUCXOXAEHUW, O PacoBOWA,
HalUWOHaNbHON, A3bIKOBOW, PENUIMO3HOM U NapTUNHOW  NPUHAANEXHOCTH
3anpeLleHo 1 KapaeTcs B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM.

3.7. Tlepepaya  MepCcOHasIbHbIX  JaHHbIX  paboOTHMKA  [OLUKO/IbHOrO
006pa30BaTe/IbHOr0 Yy4upexKaeHnss BO3MOXHa TO/IbKO C corfacua paboTHUKA B
c/yyasx, NpsAMo npefycMOTPEHHbIX 3aKOHOAaTe/Ib,CTBOM Poccuiickon ®efepaumu.



3.8. Mpu nepefaye nNepcoHasbHbIX AaHHbIX paboTHMKa 3asegytowmin MAOY
LO/MKeH cobnogaTs cnefyrowne TpeboBaHus:

e He coobulaTb MNepcoHaNbHble [faHHble pPaboTHWKA TPeTbell CTOpoHe 6e3
MAUCbMEHHOro cornacus paboTHMKA, 3a UCKIKOYEHMEM Cfly4vaeB, KOrga aTo
HeobXoAMMO B LeNAX MNpeaynpexaeHus yrposbl XXU3HU U 340POBbIO
paboTHMKA, a TaKXKe B C/yyasx, YCTaHOB/EHHbIX efepasibHbIM 3aKOHOM;

* He coo0Wartb NepcoHa/bHble AaHHble PaboTHUKA B KOMMEPYECKMX Lensx
6e3 ero MWCbMEHHOro cornacus; MnpeaynpeauTs  Aul,  NoAy4varoLmx
nepcoHasibHble AaHHble PaboTHWMKA, O TOM, YTO 3TWU fAaHHble MOryT ObITb
MCMONb30BaHbl NNLLIb B LENAX, 419 KOTOPbIX OHW COOOLLEHbI, N TpeboBaTb OT
3TUX NN, NOATBEPXKAEHUSA TOr0, YTO 3TO NMPaBW/IO CO6/HOAEHO.

Nnua, nonyyarouwine nepcoHasnbHble AaHHble paboTHMKA, 0053aHbl COO/MOAATD
PEXUM CEKPETHOCTW (KOH(PUAEHLUANbHOCTH).

[aHHOe NosioXeHne He pacnpocTpaHaeTcs Ha 06MeH MepcoHasbHbIMU AaHHbIMM
paboTHMKOB B MOPsALKe, YCTAHOBNEHHOM (hefiepasibHbIMN 3aKOHAMMU;

* paspewarb [AOCTYn K MNepcoHa/lbHbIM AaHHbIM pPab0THUKOB  TO/IbKO
cneumasbHO  YNOMHOMOYEHHbLIM iLaM, OmMpejesieHHbIM NpUKasoMm Mo
MAOY, npn 3TOM yKasaHHble nuua AO/KHbI UMETb MPaBO Mony4vaTb TONbKO
Te [MepcoHasibHble [aHHble pPaboTHMKa, KOTOpble HEeobxoAuMbl  [ANf
BbINMONHEHUS KOHKPETHbIX (YHKLNIA;

* He 3anpawmBatb WHMOPMAaLUIO.0 COCTOAHUW 3[40POBbA pPabOTHMKA, 3a
NCK/IIOYEHMEM TexX CBEAEHWI, KOTOpble OTHOCATCA K BOMpocy O
BO3MOXHOCTU BbIMO/IHEHNS PaBOTHNUKOM TPYA0BOM (hYHKUUN;

* nepefjaBaTb  MepCcOHa/IbHble  JaHHble  pabOoTHMKA  MpeAcTaBUTENSAM
paboOTHMKOB B MOpsAKe, YCTAHOBNEHHOM TpPYAOBbIM  KOAEKCOM, U
orpaHmMymBatb 3Ty WHMOPMALMIO TO/IbKO TEMU MEPCOHasIbHbIMW AaHHbIMW
paboTHMKA, KOTOpble HeobXoAWMbl AN  BbIMOMHEHUA  YKa3aHHbIMU
NpeacTaBUTENS MU UX DYHKLMWIA.

3.9. lMpu nepepaye nNepcoHasbHbIX AaHHbIX paboTHMKA (B TOM 4ucie U B
KOMMepUecknx uenax) 3a npegensl MAOY 3aBefylouwmMii [EeTCKUM CafoM He
[O/KEH coobLliaTbh 3TV [aHHble TpeTbeld CTOPOHe 6e3 MUCbMEHHOro COornacus
paboTHMKA, 3a WCK/IIOYEHMEM CflyyaeB, KOrga 3710 HeobXxoAMMO B Lenax
NpeaynpexneHns Yyrposbl >XWU3HW U 3[40pOBbI0 PaboOTHWKA WAM B CAyYasx,
YCTaHOB/IEHHbIX (hefiepasibHbIM 3aKOHOM.

3.10. Tepepgaya nepcoHanbHbIX [AaHHbIX paboTHUKa B npegenax MAOY
OCYLLEeCTBNAETCA B COOTBETCTBUM C JIOKA/IbHbIMA HOPMATMBHbLIMK  aKTaMu
yupexaeHusi, 06paboTKa nepcoHanbHbIX AaHHbIX AeTeil OCYLECTBASETCS COr/lacHoO
[NonoXKeHno 0 3alnTe NEPCOHaNbHbLIX AaHHbIX BoCcnUTaHHUKoB MAOY.

3.11. He ponyckaeTtca oTBe4yaTb Ha BOMPOCHI, CBSI3aHHbIE C nNepegadei
NepPCOHasIbHON MHopMaLuK no TenedoHy 1nm gakcy.

3.12. Bce Mepbl KOH(MAEHUMANLHOCTM npu cbope, 06paboTke M nepefayu
MepCcoHaNIbHbIX AAHHbIX COTPYAHMKA PaCcnpOoCTPaHAOTCA Kak Ha GyMaXKHble, TakK U
Ha 3/1EKTPOHHbIe (aBTOMATU3MPOBaHHbIE) HOCUTENN NH(OpMaLU.

4. dopmMupoBaHME U BefeHMe NUYHbIX aen paboTHMKos MAOY



4.1. JlnyHoe peno pabOTHMKa AOLIKO/ILHOrO 06pa3oBaTe/IbHOro YyupexaeHus
(hopmumpyeTcsa nocne n3faHusa nprkasa o ero npuéme Ha pabory.

4.2. TlepBOHaYa/IbHO B /INYHOE AEN0 TPynnupyroTca AOKYMEHThI, cofepxaiime
nepcoHa/bHble JaHHble paboTHMKA, B NOPALKe, OTpaxkatollem npouecc npruéma Ha
paboTy: 3asaBneHMe paboTHMKA O Npueme Ha paboTy; aHKeTa; aBTobOMOrpadus;
XapaKTePUCTMKa-pPeKOMEHALMA;, KOMWUA TMpukKasa O npuéMe Ha paboTy B
[OLWKONbHOE  06pa3oBaTe/lbHOE  yypexKaeHue; pacnucka paboTHMKa 00
03HaKoM/ieHUn ¢ gokymeHtamyn AOY, ycTaHaBnMBalOWMMKU NOPALOK 06paboTKu
NnepcoHanbHbIX JaHHbIX PabOTHMKOB, a TakXe 00 ero npaBax M 0643aHHOCTAX B
3TOM o06nacTu; pacnucka paboTHMKa 06 O03HAKOM/IEHWWM €ro C JIoKaslbHbIMM
HOPMaTMBHbLIMW  aKTamMy  [OLUKONIbHOr0O  00pa30BaTelbHOr0  YUpexaeHus;
BHYTPEHHSASA OMUCb.

4.3. Bce [OKYMeHTbl NIMYHOrO fena noAWMBaKOTCA B 06M10XKKY 006pasua,
YCTAHOB/IEHHOIO B [JOLWKO/IbHOM 00pa30BaTe/IbHOM YUpeXKAeHuu; Ha 06/10XkKe
[O/DKHBI 6bITb (hamMunIng, UMS, OTYECTBO COTPYAHMKA.

4.4. JINuHOMY [eny npucBavBaeTcs HOMEP, KOTOPbIA (hMKCUPYETCS B XXypHane
yyéTa JNNMYHbIX pJden. Homep /MYHOro pJena COTPYAHWKA [ETCKOro caja
MPOCTaB/IAETCA B BEPXHEM /IEBOM YTy 00/10XKKWN Aena.

45. K aHkeTe B NMYHOM fene Npuknemeaetca qoTtorpadpua paboTHuKa (6e3
ro/IoBHOro yoopa) opmata 3x4.

4.6. B nuyHoMm pene paboTHuka MAOY BefeTcAd BHYTPEHHSAA OMWCb, Kyda
3aHOCATCA HauMeHOBaHUA BCeX MOALWWTBLIX AOKYMEHTOB, JaTa UX BK/IKOYEeHUA B
[leNno, KO/IMYECTBO /INCTOB, a TaKXKe AaTa U3bATUA AOKYMEHTa 13 fena C yKasaHnem
NMua, U3bABLLUEro LOKYMEHT, N MPUYMHY U3bATUA. B cryyae BPeMEHHOro U3bATUS
LOKYMeHTa BMECTO Hero BK/afAblBaeTCA INCT-3aMeHuTeNb. 3bATNEe [OKYMEHTOB
M3 NNYHOro fena MPOU3BOAUTCA WCKIHOUYUTENIbHO C paspelleHus 3aBefyroLlero
[OLLKO/IbHbIM obpasoBaTe/ibHbIM yupeXxxaeHneM. BHYTpeHHAS onuch
noAnucbIBaeTCa AeNonpon3BoamTeNnieM, € yKasaHeM JaTbl COCTaB/IEHUS.

4.7. Bce [pOKyMeHTbl, nocTynawowme B JWYHOe [eno, pacnonaralTcd B
XPOHOMOrMYECKOM MOpsAAKe.

4.8. He ponyckaetcd BKIWYaTb B IMYHOE [en0- AOKYMEHTbI BTOPOCTENEHHOr0
3HayeHus, umerowme BpemeHHble (40 10 NeT) CPOKM XpaHeHWs, Hanpumep,
CMNpaBKWN C MeCTa XWUTe/IbCTBa, O COCTOSAHUW 3[0POBbS, O CEMEWNHOM MOJIOXKEHUN U
T.0.

4.9. ICTbl OOKYMEHTOB, MOALUNTLIX B NIMYHOE AefNo paboTHMKA [AOLIKO/IbHOIO
06pa3oBaTe/IbHOr0 y4pexKgeHus, HyMepyrTCS.

4.10. AHKeTa  ABNAETCA  OCHOBHbIM  AOKYMEHTOM  JINYHOrO  fena,
npeAcTaBNAlOWMM COBO MepeyeHb BOMPOCOB O OGUOrpaUYecKux AaHHbIX
COTPYAHMKa, €ero o6pa3oBaHWUK, BbINOMHAEMON paboTe C Havana TPYLOBOM
[eATeNIbHOCTN, CEMENHOM MOMOXEHUN, MeCTe MPOMUCKK WA NMPOXMBaHUA U T.M.
AHKeTa 3anosiHAeTcA paboTHMKOM CaMOCTOATE/IbHO MPU OPOPMAEHUU NpUEMaA Ha
paboTy B AOLLKONbHOE 06pa30oBaTe/lbHOe YUpeXxaeHue.

4.11. MNMpwn 3an0HEHUN aHKeTbl PaboTHUK JO/MKEH 3anO0/HATL BCe e€ rpadbl, Ha
BCe BOMPOCbI [JaBaTb MO/HbIE OTBETbl, He [AOMNyCKaTb WCMpPaBAeHUA UK
3a4epKnBaHNA, MNPOYEPKOB, MOMAPOK, B CTPOrOM COOTBETCTBMM C 3anMuUCAMHU,



KOTOpble COAepXKaTca B €ro JIMYHbIX AOKyMeHTaxX. OTpuuaTtenbHble OTBeTbl B
rpaax aHKeTbl 3anucbiBatOTCA 6e3 MOBTOPEHUSA BONPOCaA.

4.12. MNpwn 3anonHeHun rpagol «O6pasoBaHve» cnefyeT NPUMEHATb ChefytoLine
(hopMyNIMPOBKM B 3aBUCUMOCTU OT TOr0, Kakoi [AOKYMEHT UMeeTca y paboTHUKa:
«BbICLLIEE»; «HEMO/THOE BbICLLEE»; «CPeAHee creumnanbHOoe»; «HErno/Hoe CPeiHeE».

4.13. B rpade «bnvxanme poACTBEHHUKU» NEPEUNCNAKTCA BCE Y/EHbl CEMbU
paboTHMKa MAOY c ykasaHuWeM CcTerneHu poacTtsa (OTel, MaTb, MYXX, YKEHA, CblH,
[04b, POAHble 6paT M CcecTpa), Janee MepeyncnarTcs 6/mM3Kue POLCTBEHHUKM,
NMPoXKMBatoLLe COBMECTHO C pPaboTHMKOM. YKasblBalOTCA (amMununs, WM,
OTYECTBO M AaTa POXAEHNA KaXK40ro YsieHa CeMbMU.

4.14. B rpage «BbinonHsemas pabota ¢ Havana TPYLOBOW [LeATE/IbHOCTM»
OTpaxaroTca CBefleHMs 0 paboTe B CTPOromM COOTBETCTBUM C 3anmncsamm B TPYL0BOWM
KHWKKe. B  TpyfoByl [eATe/NbHOCTb He BK/IO4YaeTca Bpems  y4yebbl B
o6buleobpa3oBaTe/ibHbIX  LUKOMAX, MPOPECCMOHANBHO-'-TEXHNUYECKUX W  OPpYruX
MPMPaBHEHHbLIX K HUM Y4yebHbIX 3aBefeHusX. Bce 3anucyM npousBoAATCA B
XPOHO/IOrMYECKOM MOpPsAKe.

4.15. AHKeTa MOAMNUCLIBAETCA /NLOM, MPUMHMMaeMbiM Ha paboty, U
[enonpon3soanTenieM  [OLWKO/NIbHOTO 00pa30BaTe/lbHOr0  yUypexKaeHus nocne
CBEPKM CBeLEeHWIA, 3aHECEHHbIX B aHKETY, C COOTBETCTBYIOLMMU LOKYMEHTaAMU U
3aBEPAETCA Meyartblo.

4.16. ABTOGMOrpagms - LOKYMEHT, coAepyKallnii onmcaHme B XPOHONOrNYeCKOiA
NnocneoBaTelbHOCTU OCHOBHbIX 3TanoB XU3HW U AeATe/IbHOCTU NPUHUMAEMOTO B
[OOY paboTHuKa. ABTOGMOrpadus CcocTaBiseTcs B MPOM3BOMbLHON Qopme, 6e3
MOMapoK 1 UCrpaB/IEHNIA.

4.17. OCHOBHble MOMEHTbl, KOTOpble [OO/MKHbI  ObITb  OCBELLUEHbl B
aBToouorpadun: dammunna, UMa, OTYECTBO; YUCIO, MECAL, W Tof POXAEHUS;
nony4yeHHoe ob6pasoBaHue (rae, Korga, B KakmX y4yebOHbIX 3aBefleHUsIX, MO KaKoW
cneunanbHOCTK); BPeMs Hadvana TPyAoBOW [AeATeNbHOCTU; MPUUUHLI Nnepexoda Ha
[pyroe Mecto paboTbl; OTHOLIEHME K BOMHCKOW 0653aHHOCTW, BOWHCKOE 3BaHWE;
HannMuMe npPaBUTENIbCTBEHHbIX Harpag, MOoOWpPeHNA; CBeAEHUss O CEeMENHOM
MOMOXeHUN ¥ 6NN3KUX POACTBEHHMKAX; faTa COCTaB/ieHUs asTobuorpagpuu u
NINYHAA NOAMNUCL COCTaB/AEMOTrO.

4.18. AsTo6uorpagums, cocrtasneHHas npu npueme B MAOY, He nognexur
KOpPPeKTUpoBKe. pn Heo6XOAMMOCTM BHECEHWUS W3MEHEHWA Wnu LOMNONHEHWIA,
OHM (DUKCUPYIOTCA Ha OTAEeNIbHOM JIMCTe, MNOAMUCHLIBAOTCA PabOTHUKOM C
yKaszaHuem fJaTtbl U NpuobLAKTCS K MepBMYHON aBTobuorpaguun. B cnyyae
O0NbLLINX NU3MEHEHUIA Buorpatnyeckmx AaHHbIX PabOTHUKA OT HEro MOXET ObITb
3aTpeboBaHa 06HOBNEHHAA aBTo6GMOrpagus.

4.19. ABTobuorpadusa He 3aBepsieTcA MoOAMMUCAMM 3aBeAyHoLLero AOLKONbHbIM
obpa3oBaTte/ibHbIM YUYpeXxxaeHNeM UIn neyaTbo.

4.20. Konun pOOKYMeHTOB 06 06pa3oBaHWM 3aBEPSAOTCA JIMYHOM MOAMUCHIO
LeNonpon3BoANTENSA NOC/e CBEPKN NX C MOAMHHUKAMU AOKYMEHTOB.

4.21. NlnyHoe fOeno BedETCA Ha MNPOTSHXKEHUW BCE TPYAOBOM AEATENbHOCTU
paboTHMKa MAOY. WM3MeHeHus, BHOCUMble B JIMYHOE [eN0, AO0/MKHbI OblTb
NOATBEPXAEHbl COOTBETCTBYHOLLNMMN JOKYMEHTAMMU.



4.22. [OenonpousBofuTesnb NpUHUMaeT OT MPUHMMAEMOro Ha paboTy paboTHUKA
[LLOKYMEHTbI, NPOBepPSAeT NOMHOTY KX 3aM0/IHEHUS U NPaBUILHOCTL YKa3blBaeMblX
CBefleHNI1 B COOTBETCTBUN C NPEAbAB/IEHHBIMU UM AOKYMEHTaMMU.

5. Y4eT 1 XpaHeHWe nepcoHasibHbIX AaHHbIX paboTHMKoB MAOY

5.1. JInuHble fena, B KOTOPbIX XPaHATCA MepCcoHasibHble JaHHble PaboTHUKOB
MAOQOY, asnatoTca AJOKYMEHTaMU «[1a BHYTPEHHEr0 NOJIb30BaHNA».

5.2. JlnyHoe [eno perucTpupyeTca, 0 YeM BHOCUTCA 3anucb B «XKypHan y4yéta
NNYHBIX fen». XKypHan CoepXuT cregytoume rpadbl: NOPAAKOBbLIA HOMep
NNYHOTO  fena;  amunna,  MMs,  OTYeCTBO  pabOTHMKA  [OLUKOJIbHOrO
06pa30BaTe/IbHOr0 YUpeXxKaeHus; faTa MOCTaHOBKW [ena Ha ydyeT; fJaTa CHATUSA
[ena c yyeta.

5.3. JInuHble fena pacnonarartTca B NOpPAAKE COrMacHO MX Homepam nnbo B
afPaBUTHOM MOPALKE.

54. Tlocne yBO/IbHEHWA pabOTHUKA [OLIKOMBHOIO  06pa3oBaTesIbHOro
yUupexieHus B IMYHOE [efI0 BHOCATCA COOTBETCTBYIOLWME LOKYMEHTbI (3asB/ieHne
0 PacToOpPXEHUN TPYLOBOro A0roBopa, Konusa rnpukKasa 0 pacToOpXeHUn TpyLoBOro
[0roBopa), COCTaBNSAETCA OKOHYaTe/IbHas OMUCb, Camo JIYHOE Aefio 0hopM/IAETCS
N nepegaeTca ANna XpaHeHus.

5.5. JlnyHble pena COTPYAHWKOB, YBOJIeHHbIX M3 MAOY, XxpaHATca B apxuBe
[OLLKOMbHOr0 06pa3oBaTe/lbHOro yupexaeHusa B angasBuTHOM Mopsake.

5.6. He pgonyckaeTcs: coobulaTb MepCOHaNbHble AaHHble PaboTHUKa TPeTbei
CTOPOHe 6e3 NMCbMEHHOro cornacus paboTHUKA, 3a UCKNKYEHNEM C/y4YaeB, Korga
3T0 Heob6XOAUMMO B LENaxX npefynpeXxaeHns yrposbl >XU3HW U 340POBbIO
paboTHMKA, a TakXKe'B Cy4yasx, YCTaHOB/EHHbIX 3aKOHOAATeNbCTBOM POCCUIACKOM
depepaymm; coobLiaTb NepcoHasnbHble faHHble pab0THUKA B KOMMEPYECKUX LIeNsx
6e3 ero MNWCbMEHHOro cornacus; 3anpawuearb WH(POPMALMIO O COCTOAHWUU
300p0Bbs pabOTHMKA [ETCKOro cafa, 3a WUCK/OYEHMEM TeX CBefeHWM, KoTopble
OTHOCATCS K BOMPOCY O BO3MOXHOCTW BbIMOSHEHNSA PabOTHUKOM TPYZA0BOM
hyHKLUMW.

57. [octyn K MepcoHa/ibHbIM [aHHbIM PabOTHUKOB pa3peLlaeTcs TOJIbKO
cneunanbHO YNONHOMOYEHHbLIM fiMLam, Npu 3TOM YKasaHHble 1ua LO/MKHbI UMETb
NpaBo MNosyvaTb TOMNbKO Te MepcoHasbHble AaHHble paboTHMKa MOOY, KoTopble
HeobX04MMbI 419 BbIMOSIHEHNS KOHKPETHbIX (DYHKLMWIA.

5.8. Bce mepbl KOH(pUAEHUMANILHOCTM MPU yyeTe U XPaHEHUU MepCOHaNIbHbIX
[AaHHbIX COTPYAHMKA PacnpoCTpaHATCA KaKk Ha OyMaxHble, Tak W Ha
3/IEKTPOHHbIe (aBTOMAaTU3MPOBaHHbLIE) HOCUTENIN UH(OPMALUN.

5.9. XpaHeHue nepcoHabHbIX AaHHbLIX [AO/MKHO NPOUCXOAUTL B MOPAAKE,
NCKNKYaloLLLemM NX yTpaTy Ui nx HenpaBoMepHoe UCNOo/b30BaHue.

6. [locTyn K NepcoHasibHbIM AaHHbIM paboTHMKOB JOY

6.1. BHyTpeHHWI pgocTyn (fOCTyn BHYTPM [AOLLKONLHOrO 06pa3oBaTe/NbHOro
yUupeXkaeHus).



6.1.1. MNMpaBo [gocTyna K MepcoHanbHbIM [AaHHbIM paboTHMka MAOY wumeloT:
3aBefyoLwnii, 3aMecTuUTEeNN 3aBejyolLLero, cTapLuuii BOCMUTATE/b,
[eNonpon3BoAMTe b, MELNLNHCKNIA PaBOTHUK.

6.1.2. MNepeyeHb nnL, UMEIOLLMX JOCTYN K MEPCOHASIbHLIM LaHHbLIM PabOTHNKOB,
onpedenseTcad nNpUKasoM 3aBedylolWero U MNUCbMEHHOro o06d3aTesibcTBa O
HepasrnaweHm nepcoHasibHbIX JaHHbIX Pab0THMKOB.

6.2. BHewwHWiA gocTyn.

6.2.1. K uucny MaccoBblXx MOTPebUTENein MNepcoHasbHbIX [aHHbIX BHE
[OLLUKO/IbHOrO 06pa3oBaTe/ibHOro yupexaeHns MOXXHO OTHECTM FOCYAapCTBEHHbIe
M HEroCyAapCTBeHHble (PYHKLMOHA/IbHbIE CTPYKTYpbI.

6.2.2. Haf30pHO-KOHTPO/IbHbIE OpraHbl UMEKT LOCTYN K MH(OPMaLUN TOMBKO B
cthepe CBOE KOMMETEHLINN.

6.2.3. OpraHusaumu, B KOTOpble COTPYAHMK MOXET  OCYLLeCTBNATb
MepeuncneHnsa AeHexXHbIX CPeacTB (CTpaxoBble KOMMaHWW, HerocyfapCTBeHHble
NMEeHCUOHHbIE (hoHAbI, 6naroTBOpUTENbHbIE opraHusauunu, KpeanTHble
yupexaeHus), MOryT nosyyuTb [AOCTYN K MEepCOHabHbIM [aHHbIM PaboTHMKa
TO/IbKO B C/yYae ero NMCbMEHHOIO pPaspeLleHuns.

6.2.4. Tlepefaya nepcoOHaNbHbIX AaHHbIX coTpygHuka MAOY  ppyrum
opraHun3aumsam:

* CBefeHus 0 paboTaloLlem COTPYLHUKE WU YXKe YBOSIEHHOM MOryT ObITb
NpefocTaB/ieHbl APYro opraHu3auumn TOMbKO C MUCbMEHHOMO 3anpoca Ha
bnaHke opraHusauuu, C MPUIOXKEHMEM KOMUM HOTapuasibHO 3aBEpPEHHOrO
3asB/IeHMA PabOTHUKA;

* MepcoHa/bHble  [aHHble paboTHWKA [EeTCKOro caga MoOryTt ObITb
npefocTaBfneHbl POACTBEHHWKaM WM YfleHam ero CeMbW TONIbKO C
MUCbMEHHOT0 paspeLleHns camoro COTpyAHMKa, B Ciyvae pa3Bofa ObiBLUas
cyvpyra  (cynpyr) wmeoT npaBo  06paTtuTbCid B [OLUKOJSIbHOE
obpa3oBaTe/ibHOe Y4peXAeHne C TMUCbMEHHbIM 3anpocoM O pasmMepe
3apaboTHON NnaTbl COTPYAHMKa 6e3 ero cornacus (YK P®).

7. 3alimTa nepcoHasibHbIX JaHHbIX paboTHUKoB MAOY

7.1. Mop yrpo3oit nim onacHOCTbHO YTpaTbl NePCOHaNbHbIX AaHHbLIX NOHUMaeTCs
eAVHNYHOE WX KOMIMJIEKCHOe, peasibHoe WAN MOTeHLManbHoe, aKTUBHOE Wn
MacCMBHOE MNPOSB/IEHME  3/I0YMbILU/IEHHbIX  BO3MOXXHOCTEN  BHELUHUX WU
BHYTPEHHUX WCTOYHMKOB Yrpo3bl co3faBaTb HebnaronpuaTHble COOLITUSA,
OKa3blBaTb [ecTabunimanpytolLee BO3AENCTBME Ha 3aLLMLLAEMY0 H(OPMaLMIO.

7.2. PUcK yrposbl N06b6IM MHOPMaLUMOHHbLIM pecypcam Co34atoT CTUXUIAHbIE
6eAcTBUS, IKCTPEMaslbHble CUTyauuu, TeppopucTUYeckne [OeWCTBUSA, aBapumn
TEXHUYECKNX CPeACTB W NUHWUIA CBSI3W, Apyrne OObeKTUBHble 0BCTOATENLCTBA, a
TaKXKe 3aMmHTepecoBaHHble M He3anHTepecoBaHHble B BO3HWKHOBEHUU Yrpo3bl
ua.

7.3.3almMTa  MepCOHasbHbIX  AaHHbIX  MNpeAcTaBnseT  co6OM  XKEeCTKO
pernamMmeHTUPOBaHHbIA 7 ANHAMUYECKN-TEXHOIOMMYECKIA npouecc,
npegynpexgatowmini HapyLleHne AOCTYMHOCTW, LENOCTHOCTW, AOCTOBEPHOCTU U
KOH(MAEHUMAIbHOCTU  MEPCOHa/IbHbIX  AaHHbIX W, B  KOHEYHOM  CuYeTe,



obecreumBarolWmMii - 4OCTAaTOMHO  HafeXHYK  6e30MacHOCTb  MHGopMauun B
npouecce ynpaB/fieHYeCKON W MPOU3BOACTBEHHON [AeATe/IbHOCTM [OLLKO/bHOIo
06pa3oBaTe/IbHOro yupexaeHus.

7.4. 3awmrta MNepcoHanbHbIX [aHHbIX PaboTHMKA OT HenpaBOMEPHOro MX
MCMONb30BaHUSA UK yTpaTbl AO/HKHA ObITb 0becnedyeHa 3asegytowmm MAOY 3a
CYET CpeAcTB [AOWKONbHOrO 006pa30BaTe/lbHOr0  yupexaeHuid B nopsake,
YCTaHOB/IEHHOM (PefiepasibHbIMK 3aKOHaMMU.

7.5."BHYTpeHHAa 3awmTa”.

7.5.1. OCHOBHbIM BMHOBHMKOM HeCaHKLWOHNPOBAHHOTIO foctyna K
MepPCoHa/IbHbIM [laHHbIM SBMIAETCA, KaK MNpaBWio, MepcoHasn, paboTarowmnin c
JOKYMeHTaMy 1 6asamMy  fJaHHbIX. PernameHrtauua [octyna mnepcoHana K
KOH(PUAeHUMaIbHbIM CBEAEeHUAM, LOKYMeHTam U 6a3am [aHHbIX BXOAWT B YWUCNO
OCHOBHbIX ~ HanpaBNeHWA  OpraHu3auMoOHHON  3aWwuTbl  MH(OpPMauMM U
npefHasHayeHa AN pasrpaHUYeHuss MNONHOMOYMIA MeXAy afMUHUCTpauuen u
cneyunanncTaMmm LOLWKO/IbHOro 06pa3oBaTe/IbHOro yupexaeHus.

752. Ona obecneyeHWs BHYTPeHHEW 3alWMTbl MNEPCOHaNIbHbIX  AaHHbIX
paboTHMKoB MAOY Heobxoanmo cobntofatb pag mMep:

e OrpaHu4YyeHWe W pernameHTaums coctaBa pPabOTHWKOB, (PYHKUMOHA/bHbIE
0653aHHOCTM KOTOPbIX TPeOYIOT KOHPUAEHLMANbHBIX 3HAHWA;

e CTporoe usbupartenbHoe U 060CHOBAHHOE pacnpefeneHne AOKYMEHTOB U
NH(opMaL My Mexay paboTHUKaMU AETCKOro caja;

* pauuoHanbHOe pa3melleHVe paboymx MecT pabOTHUKOB, MPU KOTOPOM
MCKMKYanocb  6bl  GECKOHTPO/SIbHOE  WCMOMb30BaHWe  3aliuLLaemMol
NH(opmaLuu;

* 3HaHMe pabOTHWKOM [OLWKO/MIbHOrO 00pa30oBaTelbHOro  y4ypexaeHus
TpeboBaHWA ’ HOPMATMBHO-METOAMYECKMX  AOKYMEHTOB MO  3aluTe
NH(OPMaLUU N COXPaHEHUWN TalHbI;

* HaMuMe Heob6XOAUMBLIX YCNOBUA B  MOMeWeHUM s paboTbl €
KOH(MAEHUNANbHBbIMU LOKYMEHTAMWN 1 6a3aMun JaHHbIX;

* OnpefeneHne W perfaMeHTaumMs cocTtaBa pPabOTHWKOB, WMeEKLMX MNpaBo
poctyna (Bxofa) B MOMeLLEHME, B KOTOPOM HaxOAWUTCH BbIYMUCIUTE/bHAS
TEXHUKE,;

e OpraHm3auua nopsagkKa YHUUTOXEHUSA MHopMaLuu;

* CBOEBPEMEHHOE BbISIB/IEHWE HapylleHuss TpeboBaHWUI pas3peLlmnTeIbHOM
CUCTeMbl JoCTyMa paboTHUKaMMU;

* JINYHble fenia MOryT BblAaBaTbCA [eN0MNPON3BOAUTENIO (CEKPETApP) TOMLKO
3aBegyowinm MAOY ©n B UCKMKUYUTENbHBLIX Cayvadx, N0 MNUCbMEHHOMY
paspelleHno  3aBefylollero  OeTCKMM  cafjoM, -  PYKOBOAMUTENIO
CTPYKTYPHOro mnoApasgeneHusa (HanpvmMep, npu MNOArOTOBKe MaTepuasios
Ana aTTectaumm paboTHUKA).

7.5.3. 3awmTa nepcoHaNbHbIX AaHHbLIX COTPYAHUKA HA 3NEKTPOHHbLIX HOCUTENAX.
Bce nanku, cofepxxawine nepcoHasbHble [faHHble COTPYAHWKA, AO/XKHbI OblTb
3alMLLEeHbl Maponem, KOTOPbIA COO6LLaeTCa PYKOBOAUTENO CNYXObl yrpaB/eHuns
MEePCOHAIOM U PYKOBOAUTENIO CNYX6bl MHDOPMaLMOHHbBIX TEXHOMNOTUIA.

7.6. "BHewWwHAa 3awmTa”



7.6.1. Tlog NOCTOPOHHMM NULUOM TMOHMMAETCA N060e NULO, HE WMeroLlee
HernocpeACTBEHHOI0 OTHOLWEHMUA K gestensHocTn MAOY, noceTuTtenn, paboTHUKN
APYrnx OpraHu3auMoHHbIX CTPYKTYp. [1OCTOpOHHME Nnua He [O0/KHbI 3HATb
pacnpegeneHve (YyHKUMA, paboume npoLecchbl, TEXHOMOrMK COCTAaB/IEHUS,
opopMNeHns, BefeHUs W XpaHeHUs [OKYMEHTOB, JIMYHbIX fen u paboymx
MaTepuasnos y [efionpou3BoanuTens (CekpeTaps).

7.6.2. Ana obecrneyeHNs BHELUHEN 3alWMTbl MEPCOHA/bHBIX AaHHbIX COTPYLHUKOB
OOY HeobxofuMMo cob6nofaTh psag Mep: MOPSAAOK Npuvema, y4yeTa U KOHTPOSA
NesTeNbHOCTU NOCETUTENEN; NOPSAAOK OXPaHbl TEPPUTOPUM, 3[aHNIA 1N NOMELLEHUIA
[OLIKOMBbHOIO  06pa3oBaTe/IbHOr0  yypexaeHus;  TpeboBaHWA K 3awuTe
MH(OpMaLUKN NPU MHTEPBLIONPOBAHUM U COOecef0BaHUSAX.

7.7. Bce nuua, CBfA3aHHble C MONyYeHWeM, 06pabOTKOM U  3aWUTOMN
MepcoHasibHbIX AaHHbIX, 0053aHbl nognucatb 06A3aTeNIbCTBO O HepasrialleHun
MepcoHasibHbIX  AaHHbIX  PabOTHMKOB  [OLWIKO/IbHOrO  06pa3oBaTeslbHOro
yupexxaeHus.

7.8. Kpome Mep 3alWWUTbl  MEPCOH&NIbHbIX  AaHHbIX,  YCTAaHOBJ/IEHHbIX
3aKoHofaTenbCcTBOM  Poccuiickoil  ®Pepepaunn, 3aBefyHOWUA  AOWKONbHLIM
06pa3oBaTe/lbHbIM  YUpeXAeHnem, a TakxXe COTPYAHWKM MOTyT BblpabaTbiBaTb
COBMeCTHble Mepbl 3aLNTbl MePCOHANIbHbIX AaHHbIX PAOOTHNKOB.

8. MNMpaBa 1 0643aHHOCTN paboTHMKOB MAOY o 3awmnTe nx NnepcoHasibHbIX
JaHHbIX

8.1. 3akpenneHue npaB pabOTHWKA, pPernaMeHTUpPyroWwmx 3aWuTy ero
MePCOHa/bHLIX  AaHHbIX, 06ecrneynmBaeT COXPAHHOCTb MOAHOM W TOYHOM
MH(OpMaLNN 0 HEM. *

8.2. PabOTHMKMN [O/MKHbI ObITb 03HAKOMJ/IEHbI MOA PACMMUCKY C LOKYMEHTaMu
[OLUKOMIbHOrO  06pa3oBaTe/ibHOr0  YUYpeXXAeHns, YCTaHaBNMBAKOWMMN MOPALOK
06paboTKM NepcoHasibHbIX [aHHbIX PabOTHUKOB, a TakXke 00 WX npasBax U
0653aHHOCTAX B 3TO 06nacTu.

8.3. PabOTHMK [OLWKONbHOIO 00pa3oBaTeNnbHOro YyupexaeHus o06s3yerca
NpefoCTaB/IATb MNEPCOHa/IbHbIE AaHHble, COOTBETCTBYIOLLME LENCTBUTENILHOCTH.

8.4. PabOTHUK MMEET npaso:

* Ha MOMHYK WH(OpPMaLMIO O CBOMX MEPCOHa/IbHbIX AaHHbIX U 06paboTke
3TUX [AaHHBbIX;

* CBOOOAHOro 6ecniatHOro foctyna K CBOMM MepPCOHa/IbHbIM  [aHHbIM,
BK/OYasA MNpaBO Ha MOyyeHWe Konuil 06O 3anucK, cogepxkallen
NMepcoHasibHble  AaHHble  paboTHMKA, 3a  WUCK/HOYEHWEM  C/ly4aes,
NpeayCMOTPEHHbIX 3aKOHOAATeNIbCTBOM Poccuiickont Pegepaunu;

* Ha onpejefieHNe CBOMX MpefcTaBuTesien NS 3aWMTbl CBOMX NEPCOHA/bHbIX
[aHHbIX;

* [0OCTyna K OTHOCAWWMCHA K Hemy MeAWUMHCKUM [aHHbIM C MOMOLbHO
MeLMLMHCKOro crewunanmcTa no cBoeMy BbIbopy;

e TpeboBaTb WCK/MOUUTb WM  WCMPaBUTb HEBEPHbIE  WAW  HEenoJjiHble
NMepcoHasibHble JaHHble, a TaKXe [aHHble, 00paboTaHHble C HapyLleHUem
TpeboBaHMiA;



e Mnpu O0TKase 3asegytowero MAOY  wucknountb  UAKM  UCMNPaBUTH
NnepcoHasibHble AaHHble PaboTHMKA WMMeeT MpPaBO 3asBUTb B MUCbMEHHOW
(hopme 3aBeAyloLleMy O CBOEM HecorjacMM € COOTBETCTBYHOLMM
060CHOBaHMeEM TaKOro Hecornacus;

* TEepPCOHa/bHble AaHHble OLEHOYHOro Xxapakrtepa pPabOTHUK-AEeTCKOro caga
MMeeT npaBO [OMNOMHUTL 3adB/IEeHWEM, BblpaXKalOLWMM ero COOCTBEHHYO
TOUKY 3peHus;

* TpeboBaTb M3BELLEHMA 3aBeAyoLMM [eTCKMM CafoM BCEX /UL, KOTOPbIM
paHee OblIN COOOLLEHbI HEBEPHbLIE WM HEMOJIHblE MepCOoHabHble AaHHble
paboTHUKa, 0060 BCEX MPOM3BELAEHHbLIX B HUX UCKIKOUYEHMAX, UCNPABNEHNAX
NNU LONONHEHMUAX.

8.5. B uensdx obecnevyeHNss JOCTOBEPHOCTM MEPCOHA/NbHbIX AaHHbIX PAbOTHUKK
MAOY 0653aHbl:

* Mpu 0gopmIeHNN Ha paboTy npefcTaBNATb AOCTOBEPHble CBEAEHUS B
nopsigke n 06bLEMe, NpedyCMOTPEHHOM HacToAw MM MonoXKeHnem o 3awmre
NMepcoHasibHbIX fAaHHbIX paboTHMkoB MAOY ¥ 3aKOHOAATENbCTBOM
Poccuiickoi degepaunu;

* B C/ly4yae W3MeHeHUs CBOWMX MepPCOHa/IbHbIX [aHHbIX, C006WaTb 06 3TOM
3aBefyoLLEMY AETCKMM cafoM B TedeHne 10 aHei.

8.6. PaboTHukn ctaBaT 3asBegytowero MAOY B M3BECTHOCTb 006 M3MEHEHMM
(haMuUnuK, WMMEHW, OTYeCcTBa, faTbl POXAEHWA, 4YTO MOMy4vaeT OTPaKeHWe B
TPYAOBOM  KHMXKE Ha OCHOBaHMM NpeAcTaBfeHHbIX  [OKYMEHTOB. [lpu
HeobXOAMMOCTM  WU3MEHAIOTCA  AaHHble 06  o6pas3oBaHuKM,  npodeccuu,
cnewumasbHOCTK, NPUCBOEHNN HOBOMO paspsaga v np.

8.7. B uensax 3awmnTbl YaCTHOM >XM3HW, NIUYHOW M CEMEMHOIN TaliHbl PabOTHUKM
He [0/KHbl 0TKa3blBaTbCA OT CBOEro fnpaBa Ha 06paboTKy MepCcoHasbHbIX AaHHbIX
TO/MIbKO C UX COrnacusi, NOCKO/bKY 3TO MOXXET MOB/eYb MPUYUHEHME MOPa/IbHOrO,
mMaTepuasibHOro Bpega.

9. OTBETCTBEHHOCTb 3a pasrnalleHne KoHpUAeHUnanbHON MHopMaumu,
CBSA3aHHOW C NepcoHasIbHbIMU faHHbIMU paboTHMKOB MOY

9.1. TllepcoHanbHasd OTBETCTBEHHOCTb - OAHO W3 T[NaBHbIX TPEOOBAHWA K
opraHuzauun HyHKUMOHMPOBAHUS CUCTEMbI 3aLLMTbl NEPCOHANbHON UH(OpPMaLUK
N 06513aTeNbHOE ycnoBme obecrnedeHns aHeKTUBHOCTU 3TOM CUCTEMBI.

9.2. 3awmTa npaB pabOTHUKAE, YCTAHOB/EHHbIX 3aKOHOAATENbCTBOM Pd 1
HacToAWwMM [MoNoXKeHMEM O 3alinTe NepCcoHasbHbIX AaHHbIX paboTHMKoB MAOY,
OCYyLLleCTB/IAeTCA CYAOM B Lenax npeceyeHUs HenpaBoOMepHOro WCMonb3oBaHUA
NepcoHaNbHbIX AaHHbIX pPaboTHWKA, BOCCTAHOB/IEHUS HApPYLUEHHbLIX MpaB W
BO3MELLEHNSA NPUYNHEHHOTO Yyulep6a, B TOM YMCNe MOpanbHOro Bpeaa.

9.3. Kaxpblii 5cOTPYAHMK [OLIKObHOTO 06pas3oBaTe/lbHOr0  yupexaeHus,
nonyvarownin ans paboTbl KOH(MAEHUMNANBbHbLIA AOKYMEHT, HeceT eAVHO/IMYHYH
OTBETCTBEHHOCTb 32  COXPaHHOCTb  HOCWUTeNa U KOH(UAEHUWAaNbHOCTb
MHpopMaLmn.



9.4. Jluua, BMHOBHblE B HapYyLIeHUN HOPM, PEerynavpyroLwWwmx noayyeHue,
06paboTKy M 3aWWUTY  MEepCOoHalbHbIX  [aHHbIX  pabOTHWMKA,  HecyT
AVCUMNIMHAPHYI0, aAMWUHUCTPATUBHYIO, TPaXkAaHCKO-MPaBOBY WU YTO/IOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBMM C (hefepasibHbIMU  3aKOHamMy  Poccuinckoi
depepaunn.

9.5. 3a HeucnonHeHMe WM HeHaf/exxallee WUCMOJSIHEHME PabOTHMKOM MO ero
BMHE BO3/IOXKEHHbIX Ha Hero 06s3aHHOCTEW MO COONOAEHUIO YCTAHOB/IEHHOIO
nopsifka paboTbl CO CBeAEHMSAMM KOH(PUAEHLMALHOINO XapakKTepa 3aBefyHoLui
MAOY  BnpaBe MNPUMEHATbL  NPEAYCMOTPeHHble  TpyaoBbIM  KOLEKCOM
AVCUNNNVHAPHbIE B3bICKaHUS.

9.6. [O/KHOCTHble /fiMua, B 0083aHHOCTb KOTOPbIX BXOAWUT  BefeHue
MepcoHasIbHbIX  JaHHbIX  COTPYAHWKA,  0053aHbl  00ecneyunTb  Kaxaomy
BO3MOXXHOCTb O3HaKOM/IEHNS C JOKYMEHTamMn 1 MaTepuanaMu, HenocpeacTBEHHO
3aTparnsaroLlMMuy ero npasa u cBO60OAbI, €CIM UHOE HE NPefyCMOTPEHO 3aKOHOM.
HenpaBomepHbI 0TKa3 B NpeLoCTaB/ieHNN COOpPaHHbIX B YCTaHOB/IEHHOM MOPsAKe
[JOKYMEHTOB, /IM60 HeCBOEBPEMEHHOE MpPeAoCTaB/ieHMEe TaKMX [LOKYMEHTOB WK
MHOW  MH(opMaumMm B ciy4dasX, MpefyCMOTPEHHbIX  3aKOHOM,  nbo
NpefocTaB/ieHMe HeMnoMHOMW WM 3aBefOMO JIOKHOW WHMOpMaumMm - Bhe4veT
Ha/l0OKEHVWE Ha [OO/MKHOCTHbLIX UL, aAMWHUCTPATMBHOIO LWTpada B pasmMepe,
onpegensemom KofekcoM 06 aAMUHUCTPATUBHBIX MPaBOHAPYLUEHUSAX.

10. 3aKNUYNTENBHbIE MONOXEHUA

10.1. HacTtosuwee lNonoxeHne o 3awmTte M 06paboTKe MepCoHasIbHbIX AaHHbIX
paboTHNKOB ABMAETCA /IOKa/IbHbIM HOPMAaTMBHLIM akToM MAOY, npuHMMaeTcs Ha
O6uwem cobpaHuM paboOTHUKOB W yTBepxaaeTcs (1Mbo BBOAUTCS B [ENCTBME)
NMPVKa3oM 3aBefYyHOLLEero AOLWKO/IbHbIM 06pa3oBaTe/lbHbIM YUPEXAEHMEM.

10.2. Bce uM3MeHeHWAs WM [OMNOMHEHUA, BHOCUMble B HacTosduwee [lonoxkeHwue,
Oo(hopMAAKTCA B MUCbMEHHOM (opMe B  COOTBETCTBUM  [eACTBYHOLLUM
3aKOHOAaTeNbCTBOM Poccuiickoin depaepaumn.

10.3. TlonoxkeHne NPUHMMAETCH Ha HeomnpefeneHHbId CPOK. VI3MeHeHns W
LONONHEHUA K MoN0XKeHUO NpuHUMaloTCa B nopaake, npegycMotpeHHom n.10.1.
HacToswero NMonoXxxeHns.

10.4. Mocne npuHATMA MonoxeHus (MU U3MEHEHUIA W LONOSTHEHWUI OTAENbHbIX
MYHKTOB W pa3fenioB) B HOBOW pefakuun npefblaywias pefakums aBTOMaTUYecKu
yTpaunBaeT cuny



