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. O01ue MoJ10KeHUS

1.1. [Tonoxxenue o HopMaTUBHOM JoKaiabHOM akte MJIOY nerckuii can «Komocok» (mamee —
[Tonoxenue, nanee - YupexaeHue) yCTaHABIUBAET eIUHbIC TPeOOBAaHUS K HOPMAaTUBHBIM JIOKAJIbHBIM
aKTaM, UX HOJrOTOBKE, OPOPMIICHUIO, IPUHATHUIO, YTBEP)KICHUIO, BCTYIUIEHUIO B CUILY, BHECEHUIO
WU3MEHEHUHN U OTMEHE.

1.2.Hacrosimiee [lonoxeHnue siBisieTcss HOPMaTUBHBIM JIOKaJIbHBIM akToM MJIOVY nerckmii caz
«Konocok» (mamee - VwupexaeHue) u 00s3aTeNbHO K HCIOJHCHUIO BCEMH yYaCTHUKAMHU
00pa3oBaTeNbHBIX OTHOIICHUI.

1.3.IlonoxkeHne MoAroToBiaeHO Ha ocHoBaHMM DenepanbHOro 3akoHa «OO0 oOpa3oBaHUM B
Poccuiickoit ®enepanumn», Tpynosoro konekca PO (manee — TK P®), I'paxnanckoro Konexkca PO
(manee — 'K P®), YcraBa YupexaeHus.

1.4.JlokanbHbli HOPMATUBHBIM akT VYupexaeHus (najee — JOKAJIbHBIM akT) — 3TO
HOPMATHUBHBIM TNPAaBOBOM JOKYMEHT, COJAEp)KAIlMi HOPMBI, PEryjlupyloume o0pa3oBaTeIbHbIe
OTHOLICHUS B YUpexXJeHUE B MpeJesiax CBOEH KOMIETEHLIMH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu, B MOPAAKE, YCTAHOBICHHOM Y CTaBOM Y UPEKICHHUE.

1.5. JlokanpHple aKThl YUpexXIEHUsS JEHUCTBYIOT TOJBKO B IIpeaenax JaHHOU
0011e00pa30BaTeIbHOM OpraHu3alui U HE MOTYT PETYJIMPOBATh OTHOILLIEHUS BHE €€.

1.6. JlokanpHble aKThl M3JAIOTCS 1O OCHOBHBIM BOIIPOCAM OPraHM3allMd U OCYIIECTBIICHUS
00pa3oBaTeNbHON JIEATEIBHOCTH YUpPEXKAECHUS, B TOM YHUCIE MO BOIPOCAM, PErIaMEHTHPYIOIUM
IpaBwia IMpHeMa BOCIHUTAHHUKOB, PEKHUM 3aHITHM BOCIHUTAaHHUKOB, (DOPMBI, NEPUOAUYHOCTH U
NOPSAJOK TEKYLIEr0 KOHTPOJS, MOHHUTOPUHIA JOCTHUKEHHM BOCIMTAaHHHUKOB, IOJIOXKEHMS IPHEMA,
nepeBojia U OTUMCICHHSI BOCIUTAHHUKOB.

1.7. JlokanbHble akThl, COOTBETCTBYIOLIME BCEM TpeOOBAaHUAM 3aKoHojAaTenbcTBA PD,
ABIIIOTCS 00s13aTENIbHBIMU K HCIIOJIHEHHUIO BCEMU yYaCTHUKaMU 00pa30BaTebHbIX OTHOIICHUH.

1.8. HopMbl JIOKaJbHBIX AaKTOB, YXY/IIAIOUIME MOJO0XKEHWE BOCHUTAHHUKOB MM PaOOTHUKOB
VYupexaeHus 1o CpaBHEHUIO C MOJOKEHUEM, YCTAaHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHUH,
TPYZOBBIM 3aKOHOJATEIbCTBOM JHOO MPHUHATHIE C HApyIIEHHEM YCTAaHOBJICHHOTO TMOpSAIKa, He
MPUMEHSIOTCS U MTO/JIEKAT OTMEHE Y UpEeKIEHUEM.

1.9. JlokanpHble aKThl YUpexKJIeHHUs YTPAuYMBAIOT CUIY (MOJHOCTHIO WIIM B OT/AEIBHOIN 4acTH) B
CIENYIOIINX CIIyYasx:

"  BCTYIUICHHUE B CWJIy aKTa, IPU3HAIOLIETO JaHHBIN JOKAJIBHBII aKT YTPATUBLIUM CHITY;

" BCTYIUIEHUE B CHIIY JIOKQJIBHOTO aKkTa OOJbIIeN HOPUAWYECKOW CHIIBI, HOPMbI KOTOPOTO

IIPOTUBOPEYAT MOJIOKEHUSIM JAaHHOTO JIOKAJIBHOTO aKTa;
" [pU3HAHUE CYAOM WU HMHBIM YIOJIHOMOYEHHBIM OPIaHOM TOCYJapCTBEHHOM BIIACTH
JIOKQJIBHOTO aKTa YUpeKIEHHs MPOTUBOPEYALINM JIEHCTBYIOIEMY 3aKOHOIATEIbCTBY.



1.10. JIokanbHbII akT YUpeKAeHUs, yTPATUBIINN CUITY, HE TIOJUICKHUT UCTIOIHEHUIO.

1. esn u 3apaun

HCJ'ISIMI/I H 3aJa4aMi HaACTOAIICTO ITonoxxeHue ABNSIOTCS:

CO3JJaHUE €AMHON U COTJIACOBAHHOM CUCTEMBI JIOKAJIBHBIX AKTOB YUpEKIACHUS,
o0ecrniedyeHre MPUHIIKIIA 3aKOHHOCTH B HOPMOTBOPYECKON ACSITETLHOCTH Y UPEKACHHUS;
COBEPILIECHCTBOBAHKME TIpolecca MOATOTOBKU, O(GOpPMIICHMS, NMPUHATHS W peaTu3aluu
JIOKQJIbHBIX aKTOB;

MPEeIOTBPALICHUE TyOJHPOBAHUS PETYIMPOBAHMS OOIIECTBEHHBIX M 00Pa30BATEIBHBIX
OTHOIIICHUM B YUPEKICHUH.

I11. Buapl 10KaJIBHBIX AKTOB

3.1. B cooTBeTcTBUU C YCTaBOM J€ATENBHOCTh Y UPEKACHUSI PEIVIAMEHTUPYETCS CIIEYIOIUMU
BUJAMU JIOKQJIBHBIX AKTOB: IIOJIOKEHMS, PpEIIEHMs, IPUKa3bl, pPACHOPSDKEHUs, WHCTPYKLHUHU,
JOJKHOCTHBIE MHCTPYKIIMH, IpaBuiia, nopsaaok. IlpeacraBneHHblil nepeyeHb BUIOB JOKAIbHBIX aKTOB
HE SIBJIICTCSI HCUEPIBIBAIOIINM.

3.2.JlokanbHbBIE aKTHl Y YPEXKICHUS MOTYT OBITh KJIaCCU(DUIIMPOBAHBIL:

a) Ha TPYMIBI B COOTBETCTBUU C KOMIETEHIUEH YUpeKIeHUs:

JIOKQJIBHBIE aKThl OPTaHU3AIIOHHO-PACTIOPSANTEILHOTO XapaKTepa;

JIOKQJIbHBIE aKThl, PErJIAMEHTUPYIOIIUE BOIPOCH OpraHU3alui  00pa30BaTENbLHOTO
nporiecca;

JIOKQJIbHBIE aKThl, PErJaMEHTHUPYIOIIME OTHOIIEHUs padoroaarens ¢ paOOTHUKAMH U
OpraHHU3aIuio Y9eOHO-METOAMIECKON padoTHI;

JIOKQJIbHBIE  aKThl, PErJIAMEHTUPYIOUINE JIeATEIbHOCTh OpPraHOB CaMOYIIPABIICHUS
Yupexnenus;

JIOKAJIbHBIE aKThl, periaMeHTUPYIOIINE aIMUHUCTPATUBHYIO U (PMHAHCOBO-XO3SIIICTBEHHYIO
JeSTeIILHOCTD;

JIOKAJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEACHUE AEIONPON3BOICTBA.

0) IO KpUTEpUSM:

10 CTETEHU 3HAUUMOCTH: 00s3aTeIbHbIE U HEO0O0A3aTEeNbHBIC;

1o cpepe nercTBUA: OOIIETro XapakTepa U CHEHATIbHOTO XapaKTepa;

0 KpYry JHI: paclpoCTpaHSIOMIMecs Ha BceX pabOTHUKOB YUpeXACHHUS M He
pacnpoCcTpaHsIOLIUECs Ha BCEX paOOTHUKOB OpraHU3aluy;

o crnoco0y NPUHATHS: NPUHUMAEMble PYKOBOJHUTEIEM YUPEKICHHUS EIWHOIUYHO U
MpUHMMAaeMble C  Y4eTOM  MHEHHMS  NPEJACTaBUTEIBHOTO  OpraHa  y4aCcTHUKOB
00pa3oBaTeNbHBIX OTHOILIECHUI];

[0 CPOKY AEMCTBHS: MOCTOSHHOTO JAEWCTBUS, OECCpOUHBIE, C OIpPEAENEHHBIM CPOKOM
JIENCTBUS,

10 CPOKY XPAaHEHMS: IOCTOSHHOTO XpaHEHUs , 75 JIET U Apyrue.

V. HOpﬂ)IOK NOoAroTOBKH JIOKAJIBHBIX AKTOB

B Yupexnenun ycTaHaBIMBAETCS CICAYIOLIUHN MOPSALOK TOATOTOBKU JIOKAJIbHBIX aKTOB:
4.1. lHMumMaTtopoM NOJArOTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

yUpEIUTENb;

OpraHbl yIpasjieHus: 00pa30BaHHEM;

aJIMMHUCTpAIHs YUpeKICHHs B TUIE €€ PYKOBOAUTENS, 3aMECTHTENEH pyKOBOIUTENS;
OpraHbI TOCYJapCTBEHHO-00IIECTBEHHOTO YIIPABIICHUS Y UPEXKICHUS;

y4aCTHUKU 00pa30BaTeNbHBIX OTHOIICHUH.

OcHoBaHHEM JJI1 IIOATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TaKXKE ABJIIATHECA HM3MCHCHHSA B
3aKOHOOATCIILCTBC PO (BHCCCHI/IC I/ISMCHCHHﬁ, HU3JaHUC HOBBIX HOPMATUBHBIX IIPABOBLIX aKTOB).



4.2. TIpoeKT JOKaTBLHOTO aKTa TOTOBHUTCS OTACTHHBIM PAaOOTHUKOM HIIM TPYIIONH pabOTHHUKOB
[0 TMOPYYEHUIO 3aBEAYIOUIETO YUpPEXKICHUEM, a TaKKE OPraHoM CaMOyIpaBJi€HUs Y4UpeKICHUs,
KOTOPBIN BBICTYIIWII C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.3. [loarotoBka JIOKaJBbHOTO aKTa BKJIIOYAeT B ce0s M3ydyeHHE 3aKOHOAATEIbHBIX U HMHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIBHBIX AaKTOB YUPEXKIEHHUS, PETIAMEHTUPYIOLIUX TE€ BOIPOCHI, KOTOpHIE
MpeJIoiaraeTcs OTPa3uTh B MPOEKTE HOBOIO aKTa, M HA ATOW OCHOBE BHIOOp €ro BUAA, COACpKaHUSI U
IpeJICTaBICHNE er0 B MUCbMEHHOM (hopMme.

4.4. TloarotoBka Ham0oOJIe€ BaXKHBIX JIOKAJIBHBIX AaKTOB (IMPOCKTOB PEIICHUH COOpaHH,
IIE€ZICOBETOB, OPraHOB CaMOYIIPABJICHUS, IPUKA30B, MOJIOKEHUH, MPaBUiI) JOHKHA OCHOBBIBATHCS Ha
pe3ynbTaTax aHaJlu3a OCHOBHBIX CTOPOH JEATEIbHOCTH YUpEXKICHMs, TCHACHIMN €€ pa3BUTHS U
CJIOKUBILEHCS CUTYaLUU.

4.5. Tlo BompocaM mpuema Ha paboTy, MEPEBOJOB, YBOJIbHEHH, MPEIOCTABICHUSI OTIYCKOB,
NOOUIPEHUH WM  TPUBJIEYEHUS COTPYIHUKOB K JUCLUMIIMHAPHOM WM  MaTepUaIbHOU
OTBETCTBEHHOCTH U3/1al0TCS MPUKa3bl, B cO0TBETCTBUU ¢ TK PO.

4.6. ITpoeKT JOKaTBHOTO aKTa MOJUIEKHUT 005A3aTENILHON MPAaBOBOW 3KCIIEPTHU3E U MPOBEPKE Ha
JUTEPATypPHYIO TPAMOTHOCTb, KOTOPbIE TPOBOAATCA Y UPEKIECHUEM CaMOCTOSTENIBHO JIU00 C yJacTHEM
IIPUBJICYEHHBIX CIIELUATIUCTOB.

4.7.1lpoexT JIOKaJbHOTO aKTa MOXEeT ObITh TMpeacTaBieH Ha oOcyxkaeHue. DopMbl
IpEJCTaBICHUsT JUIsl OOCYKJIEHUS MOTyT OBITh PA3JIMYHBIMU, HANpUMeEp, pa3MEIIeHHE IPOeKTa
JIOKQJIbHOTO aKTa Ha WH(OPMALMOHHOM CTEHJE B MECTe, TOCTYITHOM JJisi BceoOmiero o00o3peHusi, Ha
cailte =~ YupexaeHus, HalpaBlICHUE  IPOEKTa  3aUHTEPECOBAHHBIM  JIMLIAM, IPOBEACHUE
COOTBETCTBYIOILIETO COOpaHUs C KOJUIEKTUBHBIM O0CYKIEHUEM MPOEKTA JIOKATHHOTO aKTa U T.1I.

4.8.11pu He0OX0IMMOCTH JIOKAJIbHBIM aKT IPOXOIUT MPOLIEYPY COrTIaCOBaHMUSL.

4.9.Cpoku U TOPAIOK pa3pabOTKH MPOEKTa JOKAIBHOTO aKTa, MOPSAJOK €ro COTJacOBaHUS
YCTAaHABIJIMBAETCS JIOKAJIbHBIM aKTOM 10 BEJECHUIO JI€JIONPOU3BOICTBA B Y UPEXKICHUS.

V. Ilopsiiok NPUHATHSA M YTBEePKIEHHUS JOKAIbHOI0 aKTa

5.1.JIokanbHBIA  aKT, NPOLIEAINWH IIPABOBYI0 M JIMTEPATYPHYIO OKCIEPTU3Y, a TaKkKe
IIPOLIEIYPY COIVIACOBAHMS, IOJUICKUT IPUHATHIO U YTBEPKACHUIO PYKOBOJIUTEIEM YUPEKICHUEM B
COOTBETCTBUU C Y CTaBOM YUPEKIACHHUS.

5.1.JIokanbHble aKThl YUpeXIEeHUs MOTYT IPUHUMATHCA PYKOBOJIUTENEM, OOLUIMM cOOpaHHEeM
pabOTHUKOB, MEJarorn4ecKiM COBETOM, OPIaHOM T'OCY/1apCTBEHHO-00IIECTBEHHOTO YIIPaBJIEHUS JTH00
WHBIM OpPraHOM CaMOYIPABICHHUS YUPEXKICHMS, HAJCICHHBIM IIOJHOMOYUSMH II0 TPUHITHIO
JIOKaJIbHBIX AKTOB B COOTBETCTBUU C YCTaBOM YUPEKIECHHS — IO IpeAMETaM HUX BEICHHUS U
KOMITIETECHIIVH.

5.2.1lpn NpUHATUYN JOKAJIBHBIX aKTOB, 3aTParvBalOIIMX NpaBa BOCIUTAHHUKOB, YUYUTHIBACTCS
MHEHHE pOoJuTeNel (3aKOHHBIX IPEICTaBUTENEH) HECOBEPIIEHHOIETHUX BOCIIUTAHHUKOB.

5.3. He moxnexaT MpUMEHEHHIO JIOKAJIbHBIE AKThI, YXY/IIAIOLINE MOJ0XKEHHE PAaOOTHUKOB 10
CPaBHEHHUIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTVIALIECHUSMH, a TAKKE
JIOKaJIbHBIE aKThI, IPUHATHIE C HApYIIEHUEM MOpsAKa yueTa MHEHHS MPO(CO03HOT0 KOMUTETA.

5.4. Tlpomeamuii npoueAypy NPUHATHUS JIOKATBHBIA aKT YTBEPXKIAETCS PYKOBOJUTETIEM
VYupexxnenuem. [lponenypa yrBepxkaeHuss odgopmisercs aub0 MOANUCHIO, JHOO MPHUKA30M
PYKOBOJIHMTENS Y UPEKIACHUS.

5.5.JlokanbpHBI aKT BCTyMaeT B CHUJIY C MOMEHTa, YKa3aHHOTO B HeM, 00, B ciydae
OTCYTCTBHSI TAaKOrO YKa3aHHWs, MO HCTEYEHUW 7 KaJeHIApHBIX JHEH C JaThl NMPUHATHA JaHHOTO
JIOKaJIbHOTO aKTa.

JlaToit pUHATHS JTOKAJIBHOTO aKTa, TPEOYIOIIEro YTBEPKIEHUSI PyKOBOJAUTENEM Y UpeKIeHUS,
ABJISIETCS 1aTa TAKOI'O YTBEPXKIACHMUS.

5.6. Ilocne yTBepKAeHUs JOKAJIbHOTO aKTa MPOBOJIUTCS MPOLEAypa O3HAKOMIIEHHS C HUM
YYaCTHUKOB 00pa3oBaTeIbHBIX OTHOIIEHHWH, Ha KOTOPHIX PAaCHpPOCTPAHSAIOTCS IOJIOKEHUS JTAHHOTO
JOKaIbHOro akrta. (O3HaKoMIIEeHHE C JIOKaJbHBIM aKkTOM oOQopmisieTcsi B BHJAE POCIHCU



O3HAKOMIIAAICMBIX JIUI C YKAa3aHUCM JaTbl O3HAKOMIICHUA 1100 Ha caMOM JIOKaJbHOM aKTC, 1100 Ha
OTACJIIBHOM JIMCTEC O3HAKOMIICHU, IIpUjIaraCMbIM K HEMY, 0o B OTACJIIBHOM XXYpPHAJIC.

VI. OdopmiieHue JTOKAJIBHOIO AKTA

OdopMieHre JIOKaTbHOTO aKTa BBIIOJHAETCS B COOTBETCTBHM C  TpeOOBaHUSIMU
«["ocynpapcTBEeHHOM cUCTEMBI JOKYMEHTAIMOHHOTO o0ecreueHus yrnpanieHus. OCHOBHBIE MOJIOKEHUS.
OO0mue TpeOoBaHHUS K JOKYMEHTaM MW CIy)KOaM JOKYMEHTAI[MOHHOTO OOECIICUCHHUs», a TaKkKe
HOpMaMu  «YHU(QUIMPOBAHHOW  CHUCTEMBl  JIOKyYMEHTAUMU.  YHUUUIUPOBAHHAs  cHUCTeMa
OpraHu3alMOHHO-PACHIOPSAUTEIBHON JOKyMEeHTauu. TpeboBaHus K O(GOPMIICHHIO TOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocranoBnenuem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
NPUHATAM U BBEJECHUU B JCHCTBUE rocylapcTBeHHOro cranaapra Poccuiickoit ®@enepauuny). [Ipu
3TOM:

6.1.CTpyKTypa JIOKaqTbHOTO aKTa JIOJDKHA OO0ECTeunBaTh JIOTHUYECKOE pPa3BUTHE TEMBI
paBoBOro perynupoBaHus. Eciu TpeOyeTcs pa3zbpsicHEHUE 1elei 1 MOTHBOB MPUHATHUSA JIOKATHHOTO
aKTa, TO B IPOEKTE J1aeTCsl BCTYNUTEIbHAs 4acTh — IpeaMOya. IlonokeHuss HopMaTUBHOIO XapakTepa
B IIpeaMOyIly HEe BKIIIOUAIOTCS.

6.2.HopmaTtuBHbIe npeanucaHuss OQOPMISIOTCS B BUAE IYHKTOB, KOTOpPHIE HYMEPYIOTCS
apaOckuMu nudpamMu ¢ TOYKOM M 3arojoBKOB HE HMMEIOT. [IyHKTBI MOTYT MHOIpa3AensThCs Ha
MOJIITYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO I U(PPOBYIO HYMEpaInIo.

6.3.3HaunTenpHBIe 1O 00BEMY JIOKaJdbHbIE AaKThl MOTYT JENUTHCS Ha TIJIaBbl, KOTOpBIE
HYMEPYIOTCSI pPUMCKHMHU [TU(PPaMU H UMEIOT 3ar0JI0BKH.

6.4.Ecnu B JOKaJbHOM aKT€ MPHUBOJATCS TaONMIbI, TpadUKH, KapThl, CXEMBI, TO OHHU, KaK
NPaBUJIO, TOJDKHBI OQOPMIISITECS B BUJE MPUIIOKECHUH, a COOTBETCTBYIOIINE MYyHKTHI aKTa JOJIKHBI
MMETh CChUIKM Ha 3TH MPUIIOKEHHUSL.

6.5.JIokanbHbBIN aKT C NPHIIOKEHUSIMU TOJIKEH UMETh CKBO3HYIO HyMEpal|io CTPaHUL.

6.6. JIoKaJIbHBINA aKT M3Jaraercs Ha rocylapcTBEHHOM s3bike PD U 0KeH COOTBETCTBOBAThH
JTUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaIbHOT0 aKTa JI0JKHA OBITh JIOTHYeCKH 000CHOBAHHOM, OTBEYAIOIIEH ENISIM
U 3aJadyaM I[IpaBOBOI'O PETyJIHMPOBAHUS, a TaKXKe OOECIEeUnBaIOLIEH JIOTMUYECKOE pa3BUTHE U
MPaBUJIbHOE NOHUMAaHHUE TAHHOTO JIOKAJBbHOTO aKTa.

6.8. B nokanbHBIX aKTax AAIOTCS ONPEIENICHHUS BBOIAUMBIX FOPUIMYECKHX, TEXHUYECKUX U
JIPYTUX CHEIHATbHBIX TEPMUHOB, €CITH OHU HE SIBISIFOTCS] OOIIEN3BECTHBIMU M HEYNOTPEOIIEMBbIMU B
3aKkoHoaarenbcTBe Poccniickoint denepanny 1 perHOHaIbHOM 3aKOHOJATENbCTBE.

6.9.He pnomyckaercss mnepenuchiBaHue C 3akoHOB. IIpu HeoOXOAMMOCTH 3TO JAejaercs B
OTCBIJIOUHOM (hopme.

VII. OcHoBHBIE TPeOOBAHUS K JTOKAJLHBIM aKTaM

JlokanbHbIe aKThl YUpEKIEHUS JOKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBAHHIM:

7.1. Ilonoxenue

JOJHKHO COJZIEpKaTh CIEAYIOIINe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAUYECHHE BUJA JIOKAJTHLHOTO
aKTa; ero HauMEeHOBaHHe, TpU(bI: MPUHATO, YTBEPKIEHO, COTIACOBAHO, YYTEHO; PErUCTPALIMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIIMH €ro HaWMEHOBAaHUIO; OTMETKY O HAJIMYUU TPUIOKEHHUS U
COTJIACOBaHUS.

7.2. IlpaBuna

JOJDKHBI COJIEpKaTh CIEAYIOLIUE 00s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHJIAa JIOKAJIHLHOTO
aKTa; ero HauMEHOBaHHWE, TPU(DBI TNPUHATHUS U YTBEPKICHUS, TEKCT, COOTBETCTBYIOUIUI €ro
HAaWMEHOBAHMIO; OTMETKY O HAJTHMYHUH MPUIIOKECHHSI, PETUCTPAIIMOHHBIN HOMEP.

7.3. UHCTpYKLIMN

JOJDKHBI COJIEpKaTh CIEAYIoLue 00s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHJIA JIOKAJIHHOTO
aKTa; €ro HauMEHOBaHWE, TpU(PBl TNPUHATHS W YTBEPKICHHS; TEKCT, COOTBETCTBYIOIIUN €ro
HAaMMEHOBAHHIO; OTMETKY O HAJTUYHH MPUIIOKECHHSI; pETUCTPAIITMOHHBIA HOMED.

7.4. Peenus



JOJDKHBI COJIEPKATh CIIEAYIOIINE 00s3aTeNbHbIe PEKBU3UTHL: 0003HAYCHHE BUAA JIOKAIBHOTO
aKTa; MECTO U JaTy MPHUHATHS, TEKCT, NOJHKHOCTh, (aMWINIO, WHULHUANBI W TOANUCH JIHIIA,
IPUHSIBIIETO PEIIEHUE, OTTUCK II€YaTH.

7.5. [Ipukasbl ¥ pacnopsHDKEHUsST PYKOBOAMUTENS YUPEXKICHUS JOJDKHBI COEPKATh CIEYIOIIHNe
00s3aTenbHble PEKBU3UTHI: 0003HAUYEHUE BUJA JOKAJIBHOIO aKTa U €ro HauMEHOBAHUE; MECTO U JATy
INPUHSITHS, PErHCTPAllMOHHBIM HOMEp, TEeKCT, MAOJKHOCTh, (aMUJIMIO, WHUIMAIBI U IOANUCH
pykoBoautens Yupexaenus. [Ipuka3bl 1 pacriopsKeHHs BBIMOTHSAIOTCS Ha OJTaHKe YUpexaeHUs .

7.6. IIpOTOKOJIBI U aKTHI

JOJDKHBI COJEpKaTh CIEAYIOLUE 00s3aTelbHbIE PEKBU3UTHL: 0003HAUEHUE BHJIA JIOKAJIBHOTO
aKTa; MECTO U JIaTy MPUHATHUSA, HOMEp; CIIMCOK MPUCYTCTBYIOIINX; TEKCT, COAEPKALIUI IOBECTKY JHS,
ONMCAHUE XO0Jla, NOPSAJKA U IPOLELYpPhl COBEPIIAEMBIX OIPENEIECHHBIX (FOPUINYECKH 3HAYMMBbIX)
JIeicTBUIl MO0 OTCYTCTBHE ONPENEICHHBIX (DAaKTOB; JOHKHOCTh, (PaMHIINIO, UHUIMAIBI U MOJINUCH
nauna (JIui), COCTAaBUBIIMX WM IPUHUMABIIMX yYaCTHE B COCTABJICHUU IIPOTOKOJIA WIIN AKTa.

7.8. Metonueckue peKoMeHIaluu

JOJDKHBI COJIEpKaTh CIEAYIOIIUE 00sS3aTeNbHbIE PEKBU3UTHI: 0003HaUCHHE BHJA JIOKAIBHOTO
aKTa, MECTO U ATy NPUHATHS, €0 HAUMEHOBAHME, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO U
coJiepKalliil yka3aHue Ha BHJ, HAUMEHOBAHUE U JAaTy NMPUHATHUS MPaBWI WIK UHCTPYKLMH, HOPMBbI
KOTOPBIX  Pa3bsCHAIOTCA,  KOHKPETU3UPYIOTCS  WIM  JETAIU3UPYIOTCA  METOJUYECKUMHU
PEKOMEHAANUAMH; JOJDKHOCTh, (paMmims, WHUIUANBl JMna (JIMI), COCTABHBIIUX METOAWYECKHE
PEKOMEHIalluH.

7.9. IlporpamMmbl U TIIaHBI

JIOJDKHBI COJIEpKaTh CIEAYIolue 00s3aTelnbHble PEeKBU3UTHI: 0003HAYEHHE BHJIA JIOKAJIHLHOTO
aKTa; MECTO M JaTy NPUHATHS, HAUMEHOBAHME U TEKCT JIOKAJIBHOTO aKTa, COOTBETCTBYIOIIME €r0
HaVMEHOBAHMUIO.

7.10. JlomKHOCTHASI UHCTPYKLIMS

JIOMKHOCTHAsT MHCTPYKIMS paOOTHUKA JOJDKHA COAEpXKATh CIEAYIOUINE paslienbl: oOIlue
MOJIOKCHHS; OCHOBHBIC 3a/1a4M, WpaBa, IPEAOCTABIsIEMble PpAOOTHUKY M €ro 0O0sS3aHHOCTH;
OTBETCTBEHHOCTh 332 HEKAYeCTBEHHOE M HECBOEBPEMEHHOE BBIIIOJHEHUE (HeucnonHeHue)
00s13aHHOCTEH, IPETYCMOTPEHHBIX TOJPKHOCTHON MHCTPYKLIMEH; TpeOOBaHUS K PaOOTHHUKY.

7.11. Tlpu MOATOTOBKE JIOKATBHBIX AKTOB, PETYIUPYIOLUINX COLUATBHO-TPYAOBBIE OTHOIICHUS
(HampuMmep, KOJUIEKTUBHBIA JI0rOBOp, MpaBUjla BHYTPEHHErO TPYAOBOTO paclopsaka U Jp.) CleayeT
PYKOBOJCTBOBATHCSA PEKOMEHIALUSAMU O HUX.

7.12. Cpenu JIOKQJIBHBIX aKTOB YUPEXKIEHHs BBICIIYIO IOPHIUYECKYIO CHIy HUMeEeT YCTaB
VYupexnenusd. [Toaromy npuHUMaeMble B YUpekICHUS JIOKAIBHBIE AKThI HE TOJDKHBI IPOTUBOPEUYUTH
ero Ycrany.

VIII. JoxkyMeHTaL U

8.1. JIokanbHbIE aKThI IPOXOAST MPOLELYPY PETUCTPALMU B CIIEUAIBHBIX KypHAJIAX.

8.2. O0s13aTeIbHON PErHCTPAlMU TIOMJIEKAT TOJOKEHUS, MPaBUIIA, HHCTPYKIMH, TPUKA3bl H
PaCIOpPsKEHUS 3aBEYIOLIErO Y UPEKICHUEM.

8.3. Peructpanuio JIOKaJbHBIX aKTOB OCYILECTBJISET OTBETCTBEHHBIH 3a BEJIEHUE
JIETIONPOU3BOJICTBA COTIACHO MHCTPYKILIMH 10 JEJIONPOU3BOJACTBY B Y UPEIKICHHUS.

8.4. Peructpanus nosioxeHuM, NpaBUil U UHCTPYKLUN OCYIIECTBISETCS HE MO3JHEEe JHSA UX
YTBEPKICHUS 3aBEAYIOIIUM YUPEKICHUEM, IIPUKA30B U PACHOPSKEHUN 3aBEAYIOLIETO YUpeKACHUs
— HE MO3/HEE THA UX U3JaHUs.

IX. Iopsinok BHeCeHUsI U3MEHEHH I U JONOJHEHU B JIOKAJIbHbIE AKThI
9.1. B neiicTByromue B YUpeKICHUH JTOKAIbHBIE aKThl MOTYT OBITH BHECEHBI M3MEHEHHS U
JIOTIOJTHEHHS.
9.2. Tlopsimoxk BHECEHUSI M3MEHEHMH W JIONOJHEHWM B JIOKAJIbHBIE AaKThl YUpEeXKICHHS
OnpeAeNsieTcs B CaMUX JIOKAJIBHBIX aKTaX. B OCTajnbHBIX CilydasX HM3MEHEHUS M JIONOJHEHHUS
OCYLIECTBISIOTCS B CIIEAYIOLEM MTOPSAKE:



9.2.1. BHeceHHE M3MEHEHUN W JONOJHEHUH OCYLIECTBIISETCS B IMOPSAKE, YCTAHOBJIEHHOM B
JIOKAJIbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUHU KOTOPOTO BHOCSITCSA U3MEHEHUS,

9.2.2. UIBMEHEHUS U JIOTIOTHECHHSI B JIOKAILHBIC aKThI: MOJOXKEHHS IPUHATHIC 0€3 COrIacoOBaHUS
C OpraHOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIPaBJIeHUs (CaMOYIPABICHUS), MPAaBUIa, HHCTPYKIUH,
MPOTPaMMBbl, IUUIAHbI, PELIEHUs, TPUKA3bl U PACHOPSIKCHUS 3aBEAYIOLIEr0 YUpEeXKIACHUEM, BHOCATCS
MyTEeM H3JaHUs MPHUKa3a 3aBEIYIOIIET0 YUYPEeKJICHUEM O BHECEHMM MU3MEHEHUM WM JTONOJIHEHUU B
JIOKaJIbHbII HOPMaTUBHBIN aKT;

9.2.3. U3MEHEHUSI U JIONOJHEHHUS] B TOJOXKEHUS, MPUHATHIE MOCJIE COTJIACOBAaHUS C OPraHoM
roCyJapCTBEHHO-OOIIECTBEHHOTO YIpaBlieHUs (CaMOYIpaBlEHUs), BHOCATCS IyTeM  H3JAaHUS
MpYKa3a 3aBEYIONIEr0 YUpPEKICHUSI O BHECEHHMM M3MEHEHUW WJIM JIONOJHECHHM B JIOKAJIbHBIA aKT C
MPEABAPUTEIIBHBIM TIOJIYYEHUEM OT HETO COTJIACHSL.

9.3. U3meHeHus W JOMOJTHEHUS B JIOKAIBHBIM aKT BCTYIAIOT B CHJIy C JIaThl, YKa3aHHOW B
MPUKa3e O BHECEHUU W3MEHEHUM WM JOINOJHEHHU B JIOKAJIbHBIA HOPMATUBHBIM aKT, a B CiIy4ae
OTCYTCTBUSI YKa3aHUsI B HEM JaThl — MO HCTEUCHHHM 7 KaJCHAAPHBIX JHEH C JaThl BCTYILJICHUS
MPYKa3a O BHECEHUH U3MEHEHUN WIIN JTONIOJIHEHUI B JIOKAJIIbHBIN aKT B CUITY.

9.4. V3MeHeHHMs W JOINOJHEHUS B TPEINUACAHUs W TpeOOBaHUs, MPOTOKOJIBI W AaKTHI,
METOJIMYECKUE PEKOMEHAAIMU, aKThl O NPU3HAHUU JIOKAJbHBIX AaKTOB YTPAaTUBIIMMH CHIIY, HE
BHOCSTCS.

X. 3ak/10unTeIbHbIE N0J10KEHHS

10.1. Hacrosmee IlonoxeHne TMNPUHUMAETCS C YYETOM MOTHBHUPOBAHHOTO MHEHHS
IIPEJICTaBUTEIILHOTO OpraHa Y UpeKIeHUs.

10.2. [Tono>keHre BCTYIAET B CHIY C JaThl €T0 YTBEPKJICHUS 3aBEIYIOIIUM Y UPEKICHMUS.

10.3.ITonokeHne yTpauMBaeT CWIy B ciydae NpUHATUSA HOBOro llososkeHus o JOKambHBIX
aKTax.

10.4. Bonpocsl, He yperynupoBaHHble HacTosiuM [lonoxeHuem, moyuiexar yperyiupoBaHUIo
B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOHATenbCcTBOM P®d, VcraBom VYupexaeHus U HHBIMU
JIOKQJIbHBIMU HOPMATHBHBIMH aKTaMH Y UPEIKICHUS

[Tonoxxenne o HopMaTUBHOM JokaabHOM akte MJIOY perckuit can «Koyiocok» MpUHIATO Ha
o0uiem codpanuu pabOTHUKOB r. (mpoTtokoi Ne 2)




