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1. O01mme moJ0KeHUs

1.1. Hacrosimee IlonmokeHne o 3amuTe MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB  (mamee -
[TonoxxeHue) pa3paboOTaHO C LENbIO 3alUThl HHPOPMALIMH, OTHOCAIIEICS K JIMYHOCTH U JTUYHOMN
KHU3HH PaOOTHUKOB MYHHULIMIAIBHOTO  OIOJUKETHOTO  JOMIKOJIBHOTO  00pa3oBaTENIbHOTO
yapexaeHuss — jaerckuii cam Ne26 «Jlactrouka» r.Knunamnel bpsHckol oOmactu  (manee
VYupexnenue), B coorBeTcTBUHU co cTtaTheil 24 Konctutynuu Poccuiickoit @enepaunu, TpynoBsim
koziekcoM Poccutickoii @eaepannn u DenepanbHpiMu 3akoHamMu oT 27.07.2006r. Ne 149-D3 «O6
uHpopManuu, THPOPMAITMOHHBIX TEXHOJOTHX U 0 3aIuTe HHpopmarum», ot 27 utoinst 2006 roxa
No 152-®3 (pen. ot 01.09.2015 r.) «O mepcoOHANBLHBIX TaHHBIX.

1.2. TlomoxxeHue O 3amIUTE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB YCTAaHABIMBACT MOPSIOK
MOJIyuyeHusl, ydeTa, 00pabOTKH, HAKOIUICHUS U XpaHEHUS JOKYMEHTOB, COJIEPXKALIUX CBEICHUS,
OTHECEHHBIC K TEPCOHAIBHBIM JAHHBIM PAOOTHUKOB YUpekJeHHs. PaOOTHUKaMU CUMTAIOTCS
nuia, paboTaromue B YUpexAeHUU M0 TPYJOBOMY JIOTOBOPY.

1.3. Henpro Hacrosmero IlongoxeHus sSBIISETCS UCIOJHEHHE 3aKOHOJATeIbcTBA PD B obacTu
3aIUTHI IEPCOHANBHBIX JaHHBIX.

1.4. Hacrosmee IlonoxkeHue o 3amuTe NEPCOHATBHBIX JAHHBIX YTBEPKIAACTCS IPUKA30M
3aBENIYIOIIETO YYpexKJACHHUS.

2. [lousiTue U cocTaB NMEPCOHAJIBbHBIX JAHHBIX

2.1. Iloxg nepcoHalbHBIMM JAaHHBIMH PaOOTHHUKOB IMOHMMaeTcsl MHGopMauus, HeoOXoaumas
paboTomarento B CBS3H C TPYIOBBIMH OTHOIIEHUSMH M KacCaromascsi KOHKPETHOTO pabOTHHKA, a
TaKXe CBEJeHMs O (akTaxX, COOBITUSAX U OOCTOATENBCTBAX >KU3HU PAOOTHHUKA, MO3BOJISIONIUE
UACHTU(PUIIMPOBATH €r0 JIUYHOCTD.
2.2. CocTaB NepCOHANIbHBIX JJAHHBIX PA0OTHHUKA:
® aHKeTa;
aBTOOHOrpadus;
o0pa3oBaHme;
CBEJICHMSI O TPYIOBOM U OOILIEM CTaXKE;
CBEICHMSI O TIPEBbIYIIEM MecTe PaboThl;
CBEJICHUSI O COCTaBE CEMbU;
MaCIIOPTHBIE JAHHBIE;
CBE/ICHHSI O BOUHCKOM yYeTe;
CBEJIeHUs 0 3apabO0THOM MIaTe COTPYAHUKA;
CBEJICHUS O COL[MANIBHBIX JIbTOTAX;
CMELUAIBHOCTD;
3aHUMaeMas J0JKHOCTb;
pa3mep 3apabOTHOM IUIATHI;
HaJu4ue CyJUMOCTEN;
aJipec MecTa KHUTEIbCTBA;
JoMalIHui TenedoH;
coJiep’KaHue TPYI0OBOTO JI0TOBOPA;
MOJJMHHUKYU U KOTIUY MPUKA30B 10 JUYHOMY COCTaBY;
JIMYHBIE JIea U TPYAOBbIE KHUKKHU COTPYAHUKOB;
OCHOBaHUS K MIPUKa3aM [0 JUYHOMY COCTaBY;
Jiena, coJiepKallie MaTepuaibl M0 IOBBIIICHHUIO KBATHU(HUKAIMKU M IEPernoroToBKe
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY>KEOHBIM PacciieZIOBAHUSIM;
KOIIUU OTYETOB, HAMpPaBJIsIEeMble B OPraHbl CTATUCTUKY;
® KOINHHU JOKYMEHTOB 00 00pa30BaHuUU;



® pe3yNbTaThl MEIUIIMHCKOTO OOCIIEIOBaHMSI HAa MPEIMET TOJAHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 005I3aHHOCTEH;

e (ororpaduu u UHBIC CBEJICHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JIAaHHBIM PAOOTHHUKA;

® PEKOMEHAINU, XapPaKTEPUCTUKH U T.II.

2.3. Vka3zanHeie B I1.2.2. CBEACHHUS SBISAIOTCS KOHQUICHIMAIBHBIMH M HE TIOJIEkKAT

pasrIIalIeHUI0 HHAYE KaK [0 OCHOBAHUSIM, IIPETYCMOTPEHHBIM 3aKOHOAaTeNhCTBOM PD.

3. O6s13anHOCTH padoToaaTest

3.1. B uensix ucnonuenus TpedoBanuii 3akoHoaarensecTBa PO npu 06paboTke nepcoHaIbHbIX
JTAaHHBIX, BCE PAOOTHUKHU Y UpPEXKJICHHs JOJKHBI UCIIOIHATh YCTAHOBJIEHHBIN TOPSAOK paOOTHI:
e paboTa ¢ NepCOHAIBHBIMU JIaHHBIMU PAaOOTHUKOB JIOJKHA HE HapyllaTh TpeOOBaHUMN
3aKoHO/aTeNbCTBa PD ¥ JIOKAIIbHBIX HOPMATHBHBIX aKTOB OpPraHU3allUH, U JIOJDKHA
OBbITh HEIIOCPEJICTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYAOBBIX (YHKIUI;

e 1pu cOope u 00pabOTKe MEePCOHANBHBIX JaHHBIX PaOOTHHKA pabOTOAATENb JOJIKEH
pykoBoactBoBatbcsd Koncturynmen P®, Tpynoeim kogekcoM PO u uHBIMH
(benepaabHBIMHU 3aKOHAMU;

® [epCOHaJbHbIC JaHHble pPaOOTHUKOB  JOJDKHBI  OBITh  IOJIy4€HBl  TOJIBKO
HETIOCPEACTBEHHO y HETO;

® [epCOHAJbHBIC JaHHBIE PAaOOTHHKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX M HMHBIX
yOeXKIeHUSX, YaCTHOM JKMU3HH, a TAaKXKe WICHCTBE B OOIIECTBEHHBIX U MPOPCOIO3HBIX
OpraHu3alysaX He MouIeXaT cOopy YupexJeHHeM, €clii MHOe He IMpelyCMOTPEHO
3aKOHOJIATEITLCTBOM;

® 3amMTa NEPCOHAIBHBIX JAHHBIX Pa0OTHHKA JOJDKHA 00ECTIeUYMBATHCS MOJHOCTHIO 32
cueT paboTonarens;

e VupexaeHue o0s3aHO NpH MpUEMe Ha PaboOTy, a TaKKe MPH JIIOOBIX W3MEHEHMSIX
npaBuil pabOTHI C MEPCOHAIBHBIMU JaHHBIMU NMHUCBMEHHO 3HAKOMHUTH C HUMH BCEX
paOOTHUKOB Yupex/1eHus;

e VupexJeHue He UMeET MPaBo NPUHYXAaTh paOOTHUKOB K OTKa3y OT CBOMX IIpaB Ha
3alIUTYy MEPCOHATBHBIX TAHHBIX.

4. O6s13aHHOCTH pa0OTHHKA

PabotHuk 00s13aH:

4.1. Tlepenath paboOTOMATENIO BCE TEPCOHANBHBIC TaHHBIC, yYKa3aHHBIC B COOTBETCTBYIOIIMX
JIOKYMEHTaX.

4.2. B ycCTaHOBJIEHHBIA TMpaBWJIaMHU CPOK COOOMmaTh pabdoTojgaTent0 00 HU3MEHE CBOHMX
MEPCOHAIBHBIX JaHHBIX.

5. IIpaBa paGoTHuKa

PaboTHUK MMeeT npaBo:

5.1. Ha mnpocMoTp mepcoHanbHOM  wHGOpMANMK, HMEIOMmEeHcs y  paboTomarers.
5.2. Ha cB0oOO1HBIN OecrutaTHBIA M HEOTPaHUYEHHBIN TOCTYI K CBOMM IIEPCOHAIBHBIM JJAHHBIM, B
TOM YHCJIE PaBO Ha MOJTy4YeHHE MOATBEPKIAOIINX JOKYMEHTOB B BHJI€ CIPABOK, KON WM B
BUJIE MHOTO APYroro o(huuaibHOro JOKYMEHTA.

5.3. Ha goctyn kK MEIUIIMHCKUM JaHHBIM C MOMOIIBIO METUIIMHCKOTO CIIEHATINCTA [0 CBOEMY
BBIOODY.

5.4. TpeOoBaTh BHECTH W3MEHEHMSI WM YAAJIUTH MEPCOHAIBbHYIO HH(POPMAIHUIO, MOTYYCHHYIO
paboTosatenieM B HapylLIeHHE HACTOSIIUX MpaBui. VI3MeHEHHs BHOCITCS Ha OCHOBAaHHUH
MUCHbMEHHOTO 3asiBICHUs paOOTHHKA.



5.5. IlorpeboBaTh OT paboTOoAATENSI U3BECTUTh BCEX JIMII, paHee MOJIYIHBIITUX 110 BUHE
paboToaTelns HEeMOJIHbIC UM HEBEPHBIC NIEPCOHATBHBIC TaHHBIE O pA0OTHHUKE.
5.6. O06xanoBaTh B CyIcOHOM TOPSIIKE JTFOOBIC HETTPAaBOMEPHBIC IEHCTBUS HIIA O€3/1eHiCTBHE
paboTomaTens nmpu 00padOTKe U 3alTUTE MePCOHATBHBIX TAHHBIX PA0OTHHUKA.

6. Coop, 00pabdoTKa U XpaHEeHHE MEPCOHAIBHBIX JAHHBIX

6.1. O6paboTKa MepcoHANBLHBIX JAaHHBIX PAOOTHUKA - 3TO MOJTY4YeHUE HHPOPMALIUU U3 PASTUIHBIX
UCTOYHHKOB, €€ XpaHeHue, o0paboTka, a Takke Jr000€ Jpyroe HCIOJIb30BAHUE.
6.2. IlepcoHasibHBIC TaHHBIE MPEIOCTABISIIOTCS CAMUM PAOOTHUKOM ITYyTEM 3aIllOJHEHHS aHKETHI
ycTaHoBIIeHHOH (opmbl. PaboTomarens 00s3aH HpU HMX TOJYYEHUH IPOBEPUTH 3asBICHHBIC
JTAaHHBIE MTPEIBSIBICHHBIM MTOATBEPKIAIOIINM JTOKYMEHTAM.

7. Ilepenaya nepcoHaJbHBIX JAHHBIX

7.1. Tlpu ocCymIECTBICHUM IEpeAadyd NEPCOHAIBHBIX ITaHHBIX PAOOTHUKOB TPETHUM JIMIIAM
paboToaaTenb 00s3aH:

e He cooOIIaTh TEPCOHANbHBIC JaHHBbIE O€3 MOJYyYCHHOTO ITHMChbMEHHOTO COTJIACHS
paboTHUKA, KPOME CITydaeB, KOT/Ia TAKUE O0S3aHHOCTH YCTAaHOBJICHBI 3aKOHO1aTEIHCTBOM;

e HE mepeaaBaTh NEPCOHAIBHBIC JaHHBIC PAOOTHUKA JUISI UCTIOJIB30BaHUS B KOMMEPUECKHUX
LeJsX;

e TpeboBaTh OT TPETHHX JIUI] COOTIOCHIS TTPABIII pAOOTHI C IEPCOHATBHBIMU JaHHBIMU, a
TaK)Ke MPEIOCTABICHUS MHCbMEHHOTO MOATBEPKACHHUS HCIOJIb30BAHHUS TEPCOHAIBHBIX
JaHHBIX B TMOPSJKE, TPEIyCMOTPEHHBIX HACTOSIIMM IIOJIOXKCHHEM O  3alluTe
MIEPCOHAIBHBIX JaHHBIX;

® J1aBaTh JIOCTYI K MIEPCOHAIBHBIM JaHHBIM TOJIBKO JIUI[AM, HMEIOIIMM COOTBETCTBYIOIIHIA
JIOITYCK ¥ MCTIOJIB3YIOIIUX X TOJBKO JJIsl BBITIOJTHCHHSI KOHKPETHBIX TTOJTHOMOYHNI;

e He ucTpeOoBaTh MH(POPMAIIMIO O COCTOSHUU 3J0POBBS PAOOTHHKA, 32 HMCKIIFOYCHUEM
JAHHBIX, KOTOPbIE MOTYT TMOBIMATH HA HCIOJHEHHWE DPAOOTHHUKOM CBOUX TPYIOBBIX
0053aHHOCTEH.

8. I[OCTyl'l K NNEPCOHAJIBHBLIM JAaHHBIM COTPYJIHHKA

8.1. BHyrpenHuil pgoctyn (ucnoib3oBaHHME HH(OpManMM paObOTHUKAMU  YUpexKJIEeHUs).
[TpaBo nocTymna K NepcoHaNbHBIM JaHHBIM Pa0OTHUKA UMEIOT:
e 3aBEAYIOLIUI YUPEXKICHHUE;
e CTaplIMii BOCIIUTATEIb;
® MEIULMHCKas CECTPa;
e Oyxrantep MBY KIIOCO;
e cam paOOTHHK.
8.2. BHemHuit 1octyn (rocynapcTBeHHbIE CTPYKTYPHI).
[TepconanbHbIe JaHHBIE PAOOTHUKOB MOTYT MIPEIOCTABIATHCS TOJIBKO 10 3apOCY KOMIIETEHTHBIX
OpPraHoB, UMEIOIINX COOTBETCTBYIOIINE TTOJTHOMOYHMS:
e (enepanbHas HANIOroOBas CiIyx0a;
IIPABOOXPAHUTEIBHBIE OpraHbl;
OpraHbl CTATUCTUKH;
010pO KpEAUTHBIX UCTOPHIA;
BOCHKOMATHI;
OpraHbl COLIMAIBLHOTO CTPAXOBAHMUS;
MIEHCUOHHBIE (POHIBI;
NoJipa3/iesieHus MyHULIUTIATbHBIX OPTaHOB YIIPABIICHUS.



8.3. Ipyrue opranuzamnuu (TpEThH JHIA).

Caenenus o paboTHHKE (B TOM YHCIIE, YBOJICHHOM U3 JAHHBIX apXUBa) MPEIOCTABIISIOTCS TPETHUM
TUIam Ha OCHOBaHUU MUCHBMEHHOTO 3asBJICHUS camoro paboTHHKA.
8.4. POJICTBEHHUKH U YJICHBI CEMEil.

[lepconanbHble AaHHBIE PAaOOTHHUKA MPEJOCTABISIOTCS POJCTBEHHUKAM WM YJI€HAM €ro CeMbH
TOJIBKO C TMCHbMEHHOTO Pa3pelIeHus paOOTHUKA.

9. 3ammTa NepcoHAIbHBIX IAHHBIX PA00THUKOB

9.1. B pamkax peanu3aiuy MyHKTOB HacTosAmero I1onokeHus o0 3aIlnuTe NepCOHANBHBIX JaHHBIX
pabOTHUKOB, 3aBeyIOIUN YUpexAeHUs U34aeT NpUKa3 0 Ha3HAYCHUH JIMLA, OTBETCTBEHHOIO 32
co0uTro/IeHHe MopsaKa paboThl C MEPCOHAILHBIMU JAHHBIMUA PA0OTHUKOB, HA KOTOPOM JIXKAT BCE
0053aHHOCTU 1O O0ECIeYEeHUI0 KOH(PUICHIMAIbHOCTH IOJYYEHHBIX JaHHBIX, a TaKxke
OpraHu3aiuy paboThl C HUMH.

9.2. IlocTynaromue 3apocsl OT TPETHUX JIMI HA IPEJOCTaBICHUE IEPCOHATBHON HH(DOpMaLUK O
paboTHHMKE MOJDKHBI BH3UPOBATBCA C PE3OJIONUEH O BO3MOXHOCTH OTBETa M TIOJHOTE
peocTaBIsieMON HHPOPMALIUY.

9.3. Ilepenavya wHbOPMAIIUN MPOUCXOAUT TOJHKO B MUCHMEHHOM BHJE. 3aMpoc JOKEH OBITh
clelaH B IHUCbMEHHOM BHJE C YKa3aHMEM BCEX PEKBU3UTOB JIMIA, 3allpalliBaroIlero
uH(popmanmto. OTBET TOJDKEH OBITh ClIeIaH Ha GUPMEHHOM OJaHKe YUpeKJICHUsS U OTIPABIICH
100 KypbepcKou cyKO00M, 100 3aKa3HBIM MHUCHbMOM.

9.4. Bce mony4eHHbIE NEPCOHANBHBIE JAaHHBIC JTOJKHBI XPAaHUTHCS B MECTE, MCKIIOYAIOIIEM
HECAHKIIMOHUPOBAHHBIN JOCTYN TPEThUX JIMII.

9.5. DneKTpOHHBIE HOCUTENTH WH(OPMAIMH, JOJDKHBI OBITH 3alIMIICHBI KPUNTOrpahuIecKUMU
CpeACTBaMU 3aIlUThl UHPOPMALIUH.

10. OTBeTCTBEHHOCTH 32 pa3rjalmeHue nHGopManuu,
CBSI3AHHOM C MEePCOHAJBLHBIMH JAHHBIMU PA0OTHHKA

10.1. JIuna, npu3HaHHbIE BAHOBHBIMH B HapyIIEHUH MYHKTOB HacTosiero [lonoxenus o 3amure
NEPCOHANBHBIX JTaHHBIX PAaOOTHUKOM MPUBJIEKAIOTCA K TUCHMIUIMHAPHOM, aJIMUHHCTPATUBHOM,
TPAKIAHCKO-TIPABOBOM W  YIrOJIOBHOW OTBETCTBEHHOCTH, B THOPAJKE IPEIyCMOTPEHHOM
3aK0HOAaTeNbCTBOM P®d 1 10KanbHBIMY HOPMATUBHBIMU aKTaMH.



