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1. O0Me noJioKeHus

1.1Ilenpto Hacrosimiero IlomoxkeHuss sBIAsSETCA 3allMTa NEPCOHAIBHBIX
JTAaHHBIX PA0OTHUKOB OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA, HEMPABOMEPHOTO HX
WCITOJIb30BAHUS WU YTPAThl.

1.2.Hacrosimee IlonokeHne  pa3paboTaHO HA  OCHOBAaHWUM  CTaTed
Konctutynun PO, Tpynosoro Kogekca P®D, Konekca 00 aiMUHUCTPAaTUBHBIX
npaBoHapymeHusax PO, I'paxnanckoro Konekca P®, Yronosnoro Konekca PD, a
takke DenepanbHoro 3akoHa «0O0 uHPopManuu, WHGOpPMATH3ALUKU U 3AIIUTE
uHpopMaIm

1.3.IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropud KOHQPUACHIMATbHOU
uHpopmaruu. Pexxum KOH(GUIEHIIMATFHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B
cilydasx 00€3JIMYMBaHUs WIM M0 UCTEUEHUHU 75 JIET CpoKa XpaHEHHUsI, €CJIU HHOE He
OIPEJEIICHO 3aKOHOM.

1.4 Hacrosiiee [Tonoxxenue sBisieTcss 00s3aTENbHBIM JJIs1 UCTIOJTHEHUS BCEMU
pabOTHHUKaMH, UMEIOUIUMU JOCTYI K EPCOHATBHBIM JAHHBIM COTPYAHUKOB.

2. IlonsTHe U cocTaB NMEPCOHAJIBbHBIX JaHHBIX

2.1.IlepconanpHbple JaHHBIE pa0OTHUKA — WHPOpPMAIHA, HEoOXxoauMmas
PYKOBOJUTEN0 MYyHHUITUTIATBHOTO OIOKETHOTO JOIIKOJIBHOTO 00pa30BaTeIbHOTO
YUPEKJICHUS JCTCKHM caj KoMOuHMpoBaHHoro Bujma Nel ropoma JlebensHn
Jlunenxoit odnactu (gamee — PaboTtomareins) B CBSI3U C TPYAOBBIMH OTHOIICHUSMH H
Kacaromecss KOHKpeTHoro pabotHuka. [log wunHpopManuelr o paboTHUKaX
MOHUMAIOTCS CBEICHUS O (DaKTaxX, COOBITUAX U OOCTOSTEIHCTBAX )KU3HU PAaOOTHUKA,
MO3BOJISIONINE UACHTU(DUIIUPOBATH €T0 JIMUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHUKA BXOJIST:

- aHKETHBIE U Ouorpauyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaxe;

- CBEJICHHUS O COCTaBE CEMbH;

- MaCNOPTHBIC JTAHHBIE;

- CBEJICHUS O BOMHCKOM YyUeTe;

- CBeJIEHUs O 3apabO0THOM IJIaTe COTPYIHHUKA,;

- CBEJICHUS O COLMAJIbHBIX JIbIOTaX;

- CHEIUAJIbHOCTb,

- 3aHUMaeMas JI0J>KHOCTh;

- HAJIM4YMe CYJIUMOCTEN;

- aJipec MecTa )KUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pa0OThl WJIK Y4eObl YJIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHUN B CEMbE;

- COJZIEp>KaHue TPYJOBOTO A0TOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MaTEPUAIbHBIX [ICHHOCTEH;

- coJIepKaHue JeKapaliu, noJaBaeMoi B HaJIOroBYI0 HHCIIEKIINIO;

- MO/UTMHHUKYU U KOMUU IIPUKA30B 110 JUYHOMY COCTAaBY;



- JINYHBIE JIeNa U TPYAOBbIE KHWKKU COTPYIHUKOB;

- OCHOBaHUA K IPHUKa3aM I10 JIMYHOMY COCTaBY;

-Jena, CojAep)Kallue MaTepuaibl IO TOBBIIIECHHI0 KBAIM(PUKAIUU U
IEPETIOATOTOBKE COTPYIHUKOB, UX aTTECTALIMH, CIIYKEOHBIM paccieIOBaHUIM;

- KOIIMY OTYETOB, HAIIPABIIIEMBIE B OpraHbl CTATUCTUKHU.

2.3.JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(UICHIMAIBbHBIMH, XOTS, YYUTHIBas
UX MacCOBOCTh U €IMHOE MECTO 0OpaOOTKHU M XPaHEHUS - COOTBETCTBYIOLIUI Irpug
OTpaHWYCHHUs HA HUX HE CTABUTCS.

3. O0padoTKa NepCOHAJBbHBIX JAHHBIX

3.1.Ilog o00pabGoTKOW TMEpPCOHATBHBIX JAaHHBIX paOOTHHKA MOHUMAETCA
NOJIy4YeHUE, XpaHEHUWe, KOMOMHUpOBaHWE, INeperada Wik Jboe Japyroe
UCIIOJIb30BaHUE MEPCOHANIBHBIX JIaHHBIX PA0OTHHKA.

3.2.B mnenax oOecrnedueHuss TpaB U CBOOOJ uUeOBEKAa M TpaKJaHWHA
PaGotomaTenr mnpu o0O0pabOTKE TMEPCOHAIBHBIX JaHHBIX pabOTHUKA 00s3aH
co0Jro1aTh CleayoIe o0mue TpeOoBaHus:

3.2.1.06paboTka nepcoHaNbHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCA
UCKJIIIOYUTENIBHO B ILEMIX oOoOecredeHus COOJIIOIEHUS 3aKOHOB U HHBIX
HOPMATUBHBIX IMPAaBOBbIX AaKTOB, COACUCTBUS paOOTHUKAM B TPYJIOYCTPOWCTBE,
OOy4eHHH M TMPOJBIXKEHHHM 10 CIyX0e, oOecredeHusl JIMYHOM Oe30MacHOCTH
paOOTHUKOB, KOHTPOJS KOJMYECTBA W KauyecTBa BBHIMOJHIEMOW paboOThl U
o0ecriedeHusi COXpaHHOCTH UMYIIECTBA.

3.221lpu omnpenenennn o0beMa H  CoAep)KaHUS  00pabaThIBaEMBIX
MEPCOHANBHBIX JaHHBIX paboTHMKa PaboTomarenh MOKEH PYKOBOACTBOBATHCS
Konctutynuenn Poccuiickonn @epnepanuu, TpynoBeiM KonmekcoM W MHBIMHA
dbenepaabHBIMU 3aKOHAMH.

3.2.3.ITonyyeHune nmepcoHANbHBIX TAHHBIX MOKET OCYIIECTBIIATHCS KaK MyTeM
IpPEJCTaBICHUS WX CaMHM PAaOOTHUKOM, TaK M IMyTeM MOJIYYEHHS] MX U3 HHBIX
UCTOYHUKOB.

3.2.4.IlepcoHanibHble JaHHBIC CIEAyeT TMOJy4YaTh Yy Hero camoro. Ecnwm
NEpCOHANbHbIE JaHHble Pa0OTHHKA BO3MOXKHO TMOJYYUTh TOJIBKO Yy TpeThe
CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 ATOM 3apaHee W OT HETo
JIOJKHO OBITh MOJTYYeHO MUChMEHHOE coryacue. PaboTomaTens MOKEeH COOOUTUTH
pabOTHUKY O TIIeNAX, MPEINoJiaraéMbIX HCTOYHHKAX M CHOCO0ax MONy4YeHUS
NEPCOHANBHBIX JaHHBIX, a TaK € O XapakKTepe TMOJUICKAIMNX TMOTyUYECHUIO
NEPCOHANBHBIX JAHHBIX W TIOCIENCTBUAX OTKa3a pabOTHUKA JaTh MHUCHMEHHOE
coryiacue Ha UX TOJy4YeHHeE.

3.2.5.PaboTonaren He uWMeeT TMpaBa Mody4yaTb U  00pabaThIBaTh
NEPCOHAIbHbBIE JaHHbIE PAOOTHUKA O €ro MOJUTHYECKHUX, PEIMTHO3HBIX M HHBIX
yOeXACHUSIX M YacTHOM KHU3HU. B cilydasx, HEMOCPEIACTBEHHO CBS3aHHBIX C
BONPOCAaMH TPYJIOBBIX OTHOIICHWH JAaHHbIE O YAaCTHOM JKWM3HM pabOTHHKA
(uadopmanyst 0 KU3HEAEATETBHOCTH B cdepe CeMEHWHBIX OBITOBBIX, JHYHBIX
OTHOILIEHUH) MOTYT OBITh MOJY4YeHbI U 00paboTaHbl paboTogaTeNIeM TOJIBKO C €ro
MUCBMEHHOTO COTJIACHs.



3.2.6.PaboTonaTtenr He HWMeEeT MpaBO ModydyaTb U  00pabaThIBaTh
NEepPCOHANIbHBIE JIaHHbIE pa0OTHHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
OOBEAUHEHUSX WU ero MpodCO03HON AEATENBHOCTH, 32 UCKIIOUYEHUEM CIIydaes,
MPETYCMOTPEHHBIX (hefepaTibHbIM 3aKOHOM.

3.3.lcnonib30BaHuE  TMEPCOHANBHBIX  JAHHBIX  BO3MOXHO  TOJBKO B
COOTBETCTBHH C LIETSMU, ONPEICTUBITUMU UX MOTyUYEHUE.

3.3.1.IlepcoHasibHble J1aHHBIE HE MOTYT OBITh HCIOJB30BAaHBI B IEJSAX
OPUYUHEHUS] HMMYIIECTBEHHOTO W MOpPAJIbHOTO BpeAa TpaxaaHaM, 3aTpyIHEHUs
peanu3anuu npas u cBoOoxa rpaxnan Poccuiickoit @enepanuu. OrpaHndyeHue npas
rpaxaan Poccuiickoit denepannu Ha OCHOBE HUCIIOJIB30BaHUS MHPOpMAIKU 00 UX
COLMAIBHOM MPOUCXOKJICHUH, O PACOBOW, HATMOHAIBHOM, SA3bIKOBOM, PETUTHO3HOM
U TMApTUHHOW TPUHAJICKHOCTH 3alpelieH0 W KapaeTrcsi B COOTBETCTBHH C
3aKOHO/IaTEIHCTBOM.

3.4.Ilepenaua mnepcOHANIbHBIX JAaHHBIX pPaOOTHUKA BO3MOXKHA TOJIBKO C
cornmacusg ~ pabOTHMKa WIM B chOyyasX, [psAMO  NPEAYCMOTPEHHBIX
3aKOHO/1aTEIbCTBOM.

3.4.1.1lIpu mnepengauye mNEepCOHATBHBIX [AHHBIX pabOTHHKA paboToAaTelNb
JOJKEH COOJII0IaTh CIEAYIOUINE TPEOOBAHUS:

- He cooOuiaTh MEPCOHAJIbHBIE JlaHHblE PAOOTHUKAa TPEThE CTOpOHE O€3
NUCBMEHHOIO coIylacusi pab0OTHHKA, 3a HCKIIOUEHHUEM CIy4yaeB, KOI/la 3TO
HEOOXOMMO B LETSAX MPEAYNPEKICHUS YIPO3bl )KU3HU U 3JI0POBBIO pabOTHHUKA, a
TaK)Ke B CIIydasx, yCTAHOBICHHBIX (eIepaTbHBIM 3aKOHOM;

- He cooOIaTh MepCcoHaJIbHBIC JaHHbIE PAOOTHHKA B KOMMEPYECKHX IENIAX
0e3 ero MICLMEHHOTO COTJIaCHSI,

- TPeayNpEeANTh JIUI, MOJYyYalOIIUX IMEePCOHAJIbHBIC NaHHbIE pabOTHUKA, O
TOM, YTO 3TU JAHHBIC MOTYT OBITh MCIIOJIb30BAHBI JIMIIb B LEJSAX, JIJIsI KOTOPBIX OHU
COOOIIeHbl, U TPeOOBaTh OT 3TUX JIHI] MOATBEPXKICHUS TOrO, YTO 3TO IMPaBHIIO
cobmonaeno. Jluma, mosydaroniue MNepcOHANbHBIE JaHHbIE PA0OTHUKA, OOs3aHbI
COOJIIOJIaTh PEKUM CEKPETHOCTH (KOH(UIEHIIMAIbHOCTH). JJaHHOE MOJ0XKEeHHEe He
pacnpocTpaHsieTcsi Ha 0OMEH NEepCOHAJIbHBIMU JaHHBIMU PAOOTHHUKOB B IMOPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYH K TEPCOHAJIBHBIM JAaHHBIM PAOOTHUKOB TOJBKO
CHELMAIBHO YIIOJTHOMOYEHHBIM JIMIAM, ONPeIeJICHHBIM PUKAa30M 10 OpraHu3alluy,
Opu OTOM YKa3aHHbIC JIMIA JOJDKHBI HWMETh TMPaBO IMOJMydYaTh TOJBKO TE
NepCOHANbHBIE JaHHbIE pPA0OTHHWKA, KOTOpPHhIE HEOOXOIWMBI IS BBITTOJHEHUS
KOHKPETHBIX (DYHKITUH;

- HE 3ampamuBaTh MH()OPMAIMIO O COCTOSIHMM 3/I0pPOBBS paOOTHHKA, 3a
UCKITIOYCHHEM TeX CBEICHUH, KOTOpPhIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIINH;

- mepedaBaThb INEPCOHAJIbHbIE JIaHHbIE Pa0OTHUKA MPEACTABUTEISAM
pabOTHUKOB B TOpsAKe, ycTaHOBIeHHOM TpynoBeiM Koaexkcom, U orpaHMuuBaTh
3Ty MH(GOPMALIMIO TOJBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMH PAaOOTHUKA, KOTOPHIE
HEOOXOMMBI JJI BHITIOTHEHHS YKa3aHHBIMU NPEICTABUTENIAMU UX (PYHKIIUM.

3.4.21lepenaua mepCcOHANbHBIX JaHHBIX OT JEpXKaTelas WM  €ro
IpeCTaBUTENICH BHEITHEMY MOTPEOUTENI0 MOKET JOMYCKAaThCS B MUHHMAJIbHBIX



o0BbeMax M TOJBKO B IEJSAX BBITIOJHEHUS 3a7]a4, COOTBETCTBYIOINUX OOBEKTUBHON
npuurHe cOopa ITUX JaHHBIX.

3.5.Bce Mepbl KOHPUAEHIIUATBHOCTH MHpH cOope, 00paboTKe W XpaHEHUU
NIEPCOHAIBHBIX JaHHBIX COTPYAHHKA PACIPOCTPAHSIOTCS Kak Ha OyMa)KHbIC, TaK U
Ha DJICKTPOHHBIC (ABTOMATH3UPOBAHHBIC) HOCUTEIHN HH(POPMAIIHH.

3.6.He nmomyckaercs oTBedaTh Ha BOMPOCH, CBS3aHHBIE C Mepeaadei
nepcoHaabHON nHOpManuu 1o Teneony uinu daxcy.

3.7.XpaHeHne TMEePCOHAIBHBIX TAaHHBIX JOHKHO IPOUCXOJWTHh B TIOPSJIKE,
WCKITIOYAOIIEM UX yTpaTy WK WX HETIPAaBOMEPHOE MCTIOJIb30BAHHE.

3.8.1lpu mpuHATHU pelIeHU#, 3aTParuBalOIIMX WHTEPECHl pPabOTHHUKA,
PaGoTomaTenr HE WMeeT MpaBa OCHOBBIBATHCA HA TEPCOHAITBHBIX JAaHHBIX
pabOTHHKA, TIOJIYICHHBIX HCKITIOYUTEIBHO B PE3yibTaTe WX aBTOMATH3UPOBAHHON
00pabOTKM WM SJEKTPOHHOrO TMody4deHus. PaboTojarenb Y4YWUTHIBACT JUYHBIC
KadecTBa paOOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIbHBIM JAHHBIM

4.1.BHyTpeHHU# A0CTyM (JOCTYIl BHYTPH OPraHU3aIlnu).

4.1.1.ITpaBo gocTymna K NEPCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- paboTo1aTeNb B JIMIIE 3aBEAYIOLIEH;

- 3aMECTUTENH 3aBEAYIOIICH.

4.1.2.IlepeueHp JHI, WMEIOMMUX JOCTYNl K TEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, ONPENEIAETCSA MPUKA30M 3aBEIYIOLICH.

4.2. BHenrHuit 10CTy1I.

421K 4ncmy MacCOBBIX TOTpeOMTENel TMEPCOHANBHBIX JaHHBIX BHE
OpraHu3alid MOXHO OTHECTHM TOCYJapCTBEHHbIE M  HEroCyl1apCTBEHHbIE
(YHKIIMOHAJIbHBIE CTPYKTYPHI:

- HaJIOrOBbI€ UHCIIEKIINH;

- IPaBOOXPAHUTENIbHbIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHMUS;

- IEHCUOHHBIE (POH]IBI;

- oTJIe7 00pa3oBaHUs U METOIUYECKas CITyko0a.

4.2.2.Han30pHO-KOHTPOJIbHBIE OpraHbl HMMEIOT JAOCTYyHn K HWHGOpMalUu
TOJIBKO B cpepe CBOeH KOMIETEHIIUH.

4.2.3.0pranuzani, B KOTOpble COTPYAHUK MOXKET OCYIIECTBIAThH
NEPEUNCIICHUS JICHEXKHBIX CPEACTB (CTPaXOBbIE KOMITAHWH, HEroCyAapCTBEHHbIE
NEHCUOHHBIE (POH/IbI, OJIATOTBOPUTEIbHBIE OPraHU3AINH, KPEAUTHBIC YUPEXKICHUS),
MOTYT MOJIYYUTh JOCTYI K MEPCOHAJIbHBIM JAHHBIM pAaOOTHUKA TOJBKO B CIlyyae
€ro MMCbMEHHOIO Pa3peIIeHHUs.

4.2.4 Jlpyrue opraHu3aiyu.

Ceenmenusi 0 paboTaloOlIEM COTPYAHHUKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEOCTABIIEHBI IPYTOM OpPraHM3alliy TOJBKO C MHCbMEHHOIO 3ampoca Ha OJlaHke



OpraHu3alud, C TMPWIOKEHUEM KOMHH HOTAPUAIBLHO 3aBEPEHHOTO 3asiBICHUS
paboTHUKA.

[lepconanbHblE JaHHBIE COTPYAHHKAa MOTYT OBITh TPEAOCTaBIICHBI
POJICTBEHHUKAM WJIM WICHaM €ro CeMbH TOJBKO C IMHUCHMEHHOTO pa3perieHus
CaMoro COTpyIHUKA.

B ciydae pa3zBoma OwiBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
OpTraHU3AIHI0 C TUCBMEHHBIM 3aIPOCOM O pa3Mepe 3apadOTHOM TUIAThI COTPYIHUKA
0e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHAJbLHBIX JaHHBIX

5.1Ilog yrpo3oil wWAM OMACHOCTBIO YTPAThl TEPCOHATBHBIX JIAHHBIX
MOHMMAETCSA EIUHUYHOE WM KOMIUIEKCHOE, peallbHOe WM MOTEeHIHAIBHOE,
aKTUBHOE WJIM MACCUBHOE MPOSBICHUE 3JI0YMBIITUICHHBIX BO3MOKHOCTEW BHEIIHUX
WIM BHYTPEHHUX HCTOYHHUKOB YTpPO3bl CO3/aBaTh HEOJArONPHUATHBIE COOBITHSA,
OKa3bIBaTh JIECTAOUIN3UPYIOLIEE BO3ACUCTBYE HA 3AUILAEMYI0 HHPOPMAIHIO.

5.2.Puck yrpo3sl 100bIM HHGOPMAIIMOHHBIM pecypcaM CO3/1al0T CTUXUNHBIC
OenCTBUs, SKCTpPEMaJIbHbIE CHUTYallMHM, TEPPOPUCTUUECKUE JCHCTBUS, aBapuu
TEXHUYECKUX CPEJICTB U JIMHUM CBSI3U, APYrue OOBEKTHBHBIE OOCTOSTENHCTBA, A
TaK)K€ 3aMHTEPECOBAHHBIC U HE3AMHTEPECOBAaHHbIC B BO3HUKHOBEHUU YIPO3bI JIMLIA.

5.3.3ammra TEpCOHANBHBIX JaHHBIX TMPEACTABIAET COOOM  KECTKO
perIaMeHTUPOBAHHBIH " JTUHAMHYECKU TEXHOJIOTHYECKUN nporiecc,
IpeIynpekIaMUN HapylIIeHHe OCTYITHOCTH, IEIOCTHOCTH, JIOCTOBEPHOCTH U
KOHQUICHIMATFHOCTA  TMEPCOHANBHBIX  JAaHHBIX W, B KOHEYHOM  CUETe,
o0ecrneunBaONINI TOCTATOYHO HAJIEKHYIO0 O€30MacCHOCTh MH(POpMAIIMK B TIpoIecce
yIpaBIECHYECKON U MPOU3BOJICTBEHHOM 1€ATEIHPHOCTH KOMITAHUU.

5.4.3amuTa TEpCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX
WCIIOJIb30BAHUS UK yTPATHI JOJIKHA OBITh oOecriedueHa PaboTomarenem 3a cuer ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (DeIepabHbIM 3aKOHOM.

5.5.«BHyTpeHHss 3auUTaY.

5.5.1.0CHOBHBIM  BHHOBHHUKOM  HECAHKIIMOHHPOBAHHOI'O  JIOCTyHa K
MEPCOHANILHBIM JITAaHHBIM SIBIIACTCS, KaK MPaBWJIO, IMEPCOHAN, pabOoTaroIuil ¢
JOKyMEHTaMW ¥ 0a3aMH JIaHHBIX. PermameHTanusi JOCTyma TMepcoHaia K
KOH(QUICHIIMATHFHBIM CBEJCHHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJIUT B YHCIIO
OCHOBHBIX  HAMpaBICHWH  OPTaHW3aIMOHHOW  3amuThl  WHGOpPMAUKU |
npeaHa3HadeHa [UIsl pasTpaHUYeHHs] TOJTHOMOYMN MEXIYy PYKOBOIUTEISAIMU U
CTICIIMATUCTAMH OPTaHU3aIINN.

55.2.JIns obecriedeHMH BHYTPEHHEH 3alllUThl TEPCOHANBHBIX JTAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHWYEHUE M PEriiaMeHTaIlMsl COCTaBa PabOTHUKOB, (DYHKIIMOHATHHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe u30MpaTelibHOE M OOOCHOBAHHOE PACIpEEICHUE TOKYMEHTOB U
uHbOpMaIIUU MEXTy paOOTHUKAMU;

- palnMoOHaNbHOE pa3MelieHHe padodynx MeCT PadOTHUKOB, MPU KOTOPOM
UCKJTI0YAJIOCh ObI OECKOHTPOJIbHOE MCIIOIb30BAHKE 3aIUIIAEMON HHPOPMAIIHH;



- 3HaHWE pPa0OTHHUKOM TpeOOBaHWI HOPMATUBHO — METOJUYECKUX
JIOKYMEHTOB TIO 3aIliTe HH()OPMAIIUU U COXPAHCHUH TAHBI;

- HaIMYue HEOoOXOJWMBIX YCIOBHH B IIOMEIICHHM JJI1 pPaboOThl ¢
KOH(HICHIIMAIbHBIMU TJOKYMEHTaMH B 0a3aMH JIaHHBIX;

- ONpEACIICHHE M PErJIaMCHTAIllMs COCTaBa PaOOTHHKOB, MMEIOMIUX IIPABO
nocTyna (BXoJ1a) B IOMEIICHHE, B KOTOPOM HAaXOJIUTCS BBIYUCIUTEIIbHAS TEXHUKA,

- OpraHM3aIys MopsIKa YHHITOKEHUS HHPOpMaInu;

- CBOGBPEMCHHOC BBISBICHUE HApPYIICHUS TPeOOBAaHUN pa3pemIUTEILHOM
CHUCTEMBI I0CTyIa paOOTHUKAMH,

- BOCTHUTATEIIbHas W pa3bsICHUTEIbHAs paboTa ¢ COTPYOHUKAMH TIO
MPEAYNPESKICHAIO YTPaThl IEHHBIX CBEICHHUH MPHU paboTe ¢ KOHPHUIACHIINATBHBIMU
JOKyMEHTaMU;

5.5.3.3ammTa MEpPCOHANBHBIX JTAHHBIX COTPYJHHKA Ha JJICKTPOHHBIX
HOCHUTEJISX.

Bce nanku, copepikaiiye nepcoHalbHBIC IaHHBIC COTPYAHUKA, TOJKHBI OBITH
3aIMIICHBI TApOJIEM.

5.6.«BHemnnss 3ammray.

5.6.1.J]Ing  3ammTel  KOHPUACHIMAIBbHOW  WMHOOpPMALMK  CO3/IAOTCS
IleJICHANpAaBJICHHbIC ~ HEOJAronpUsATHBIC  YCIOBHUS W TPYAHOIPEOIOJIUMbBIC
MPENATCTBUS IS JIMIA, TTBITAIOIIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYII
u oBmaneHne wuHpopmarmend. Lleapl0o W pe3ynbTaTOM HECAHKITMOHHPOBAHHOTO
I0CTyna K WH(POPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJIAJICHUC
IICHHBIMM CBCACHUSMHM M UX HCIOJB30BaHHE, HO M HX BHIOHU3MCHEHUE,
YHUYTOXXEHUE, BHECEHHWE BHpyca, mMoaMeHa, GdambcuduKanus CcoaepKaHus
PEKBU3UTOB JOKYMEHTA H JIp.

5.6.2.Iloa MOCTOPOHHUM JHUIIOM TOHUMAETCS JI000€ IO, HE HMEIOIIee
HETOCPEJCTBEHHOTO OTHOIICHUS K JESITCIBPHOCTH IETCKOTO cajia, TOCETHTEIIH,
PaOOTHUKH JAPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE NHIa HE JTOKHBI
3HaTh pacnpeneiieHne (QyHKIUNA, pabodyue MpoIecChl, TEXHOJOTHIO COCTAaBJICHUS,
oopMIICHUS, BEJICHUSI M XPaHCHHS JOKYMEHTOB, JIe] U pabouux MaTepHajoB.

5.6.3.JIms oOecrneyeHUs: BHEITHEW 3allUThl  MEPCOHAIBHBIX  JaHHBIX
COTPYIHUKOB HEOOXOIUMO COOIIOIATh PSIT MEP:

- IOPSIOK TIPUEMa, y9eTa U KOHTPOJIS JeATEIbHOCTH MOCETUTENECH;

- MPOTTYCKHOM PEXUM OpTaHU3aIINH;

- TEXHUYCCKHE CPEICTBA OXPAHbBI, CHTHAIN3AITIH;

-TIOPSAZIOK  OXPaHBl TEPPUTOPUHU, 3JaHUH, ITOMEHICHUH, TPAHCIOPTHBIX
CPEIICTB;

-TpeOOBaHUsl K 3amUTe WHPOPMAIMK TPU HHTCPBHIOMPOBAHUH U
cobecenOBaHUIX.

5.7.Bce numa, CcBsA3aHHBIE C TMOJy4YeHHWEM, OOpaOOTKOW W  3alIUTOM
MePCOHAIBHBIX JaHHBIX, 00s3aHBI TOJMKCATh O00S3aTEIBLCTBO O HEpas3TJIallCHUH
MIEPCOHAIILHBIX JJAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpCOHATBHBIC TAHHBIE 00E3TMINBAIOTCS.

6. IlpaBa u 00s13aHHOCTH PA0OTHUKA



6.1.3akpemsieHne TmpaB pabOTHHKA, PETJAMEHTUPYIOIIMUX 3allUTy €ro
MEPCOHANIBHBIX ~ JAaHHBIX, O0OECHeUYnBACT COXPAHHOCTh TIOJHOW U TOYHOHU
uH(MOpPMAIUU O HEM.

6.2.B nensx 3ammThl NepCOHATBHBIX JAHHBIX, XpaHAIIUXCS y paboToaaTens,
pabOTHHUK UMEET MPABO:

- TpeOOBaTh HUCKIIIOUECHUS] WM HCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHATBHBIX IAHHBIX.

- Ha CBOOOMHBIN OECIIaTHBIA MOCTYl K CBOWM IIEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAs MPaBO Ha MOJIy4eHHUE KOMHiA 1000 3amucu, coaepxaiieil mepcoHaabHbIe
JTAHHBIE;

- MEPCOHAJIbHBIC JaHHBIE OIICHOUYHOI'O XapaKTepa JOMOJHUThL 3asiBICHUEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pPCHUS;

- ONpENENATh CBOUX MPEACTABUTENECH ISl 3alIUThl CBOMX MEPCOHAIBHBIX
JIAHHBIX;

- HA COXPAaHEHHME U 3aIIUTy CBOEH JIMYHOU U CEMENHON TAHBI.

6.3.PaboTHUK 00s13aH:

- nepenaBatb PaboTonmarento WM €r0  NPEJICTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX MEPCOHAJIBHBIX JAHHBIX, COCTAaB KOTOPBIX
ycTaHoBJeH TpynoBbIM Kogekcom PD.

- CBOEBPEMEHHO cooO0marh padboromgaTeato 00 HM3MEHEHUU CBOMX
MEePCOHATBHBIX TAHHBIX

6.4.PaGorHukn craBaT PabOoromarens B HM3BECTHOCTH 00 W3MEHEHUH
dbammwiy, HWMEHHU, OTYECTBA, JAThl POXKIACHUSA, YTO IMOJIy4aeT OTPAKECHUE B
TPYJIOBOM KHUXKKE Ha OCHOBAaHWUM TNPEACTaBIECHHBIX JOKyMeHTOB. [lpu
HEOOXOJAMMOCTA  HW3MEHSIOTCS  JaHHble 00  oOpa3oBaHuu, mnpodeccuu,
CIEUHUAIBHOCTH, PUCBOCHUU HOBOTO pa3ps/ia U Ip.

6.5.B nemsx 3amuTel YacTHOM KU3HU, TUYHOU M CeMEHHOMN TaliHbI paOOTHUKHU
HE JIOJDKHBI OTKA3bIBAThCSI OT CBOETO TMpaBa Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX
TOJBKO C MX COTJAcusl, MOCKOJIBKY 3TO MOXET MOBJEYb MPUUYUHEHUE MOPAJIBHOTO,
MaTepUaIbHOTO BPEaa.

7. OTBETCTBEHHOCTH 32 pa3rjanmeHue KOHGUIeHIIHATbLHOM
HH(pOPMALMH, CBA3AHHOU C MEPCOHAJTIbHBIMHU JaHHBIMH

7.1.1lepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TpeOOBaHUM K
opranu3anuy (yHKIIMOHUPOBAHUS CHCTEMBI 3allUThI TIEPCOHATHLHOW MH(POPMAIIH
1 00s3aTeNbHOE yciIoBUE obecrieueHus 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2.10punnueckue u (¢GU3MYECKHE JUIA, B COOTBETCTBUM CO CBOUMHU
NOJHOMOYMAMH  Biajerole uHpopManueil o TrpaxkaaHax, MOJydalolue |
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 3a HapymIeHHE PEXUMa 3alUThI, 00PaOOTKH M TOPSAKA
UCIIOJIb30BaHUs 3TON HHPOPMAIUH.



7.3.PykoBoauTens, paspelarnmn NOCTYII COTpYyAHUKA K
KOH(UICHIIMATLHOMY JTOKYMEHTY, HECET IEpPCOHAIbHYI0O OTBETCTBEHHOCTh 3a
JAHHOE pa3pellICHHUE.

7.4 Kaxaplii COTPYOHUK OpraHu3aliM, MOJy4aroluid g paboThl
KOH(HUICHIIUANBHBI  TOKYMEHT, HECeT €JMHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUIECHIIMATBHOCTh HH(POPMALIUH.

7.5.JIui1a, BUHOBHBIE B HApPYUICHUH HOPM, PETYJIUPYIOIIUX MOJIyYCHHE,
00paboOTKy 1 3aIUTy MIEPCOHATBHBIX TaHHBIX PAa0OOTHHUKA, HECYT MTUCHIUTINHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaaIbHBIMHU 3aKOHAMHU.

7.5.1.3a HEUCNOJIHEHUE WJTU HEeHAJIJIekKAIee UCTIOTHEHUE PAOOTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HETO OOS3aHHOCTEH MO COOIIOJICHUIO YCTaHOBJIECHHOIO
nopsiika paboThl CO CBEICHUSIMU KOH(MUICHIIMAIBLHOTO XapakTepa pabdoTojaTelb
BIIPABE MPHUMEHATH MpeaycMoTpeHHble TpynoBeiM KoaekcoMm IHCHUIIIIMHAPHBIC
B3BICKAHMUSI.

7.5.2.JI0JOKHOCTHBIE JIMIIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEACHHE
MEPCOHANILHBIX JIAHHBIX COTPYAHHKA, 00s13aHbI 00ECTICUNTh KaXJI0MY BO3MOKHOCTh
O3HAaKOMJIEHMSI C  JIOKYMEHTaMd W  MaTepuajgaMu,  HENOCPEICTBEHHO
3aTparvuBalolMMU €T0 MpaBa U CBOOOIbI, €CIU WHOE HE MPEyCMOTPEHO 3aKOHOM.
HemnpaBomepHbIli 0TKa3 B MPEAOCTABICHUN COOPAHHBIX B YCTAHOBIEHHOM IOPSIKE
JIOKYMEHTOB, JUOO HECBOCBPEMEHHOE NPEJOCTABICHUE TAaKUX JIOKYMEHTOB WU
WHOM MHGPOPMAIIMU B CIy4dasiX, TPEIYCMOTPEHHBIX 3aKOHOM, JINOO MPe0CTaBICHUE
HEIMOJIHOM WJIM 3aBEIOMO JIOKHOM HH(OpManuum — BJIEYET HAJIOXKEHUE Ha
JIOJDKHOCTHBIX JIMI] aJIMUHUCTpAaTUBHOrO MmTpada B pasMmepe, oOmnpeaeiaseMoM
KonexkcoM 00 amMUHUCTPATUBHBIX MPABOHAPYLIECHUSIX.

7.5.3.B cootBerctBum ¢ ['paxmanckuMm Komekcom 1uia, He3aKOHHBIMH
METO/JaMH  TIOJNyYUBIIHE HWHGOPMAIIMIO, COCTABJISIIONIYIO CIYXEOHYIO TailHy,
00s13aHBl BO3MECTUTh NPUYUHEHHBIE YOBITKH, MPUYEM Takas e O0OsI3aHHOCTh
BO3JIaraeTcsl ¥ Ha paOOTHUKOB.

7.5.4.YTonoBHass OTBETCTBEHHOCTh 3a HapYIICHUE HEMPUKOCHOBEHHOCTH
YaCTHOW HU3HM (B TOM YHCIE HE3aKOHHOE COOMpaHuWe WM PaclpoCTpaHEHHE
CBEJICHUM O YaCTHOW JKU3HU JIMLA, COCTABIIAIOLIEIO €ro JUYHYK0 WA CEMENHYIO
TaiiHy, 0e3 ero corjacus), HEMPaBOMEPHBIA JOCTYN K OXpaHSIEMOW 3aKOHOM
KOMIBIOTEpHOW HWH(OpMaIMK, HENPaBOMEPHBI OTKa3 B  MPEJOCTaBICHUU
cOOpaHHBIX B YCTAHOBJICHHOM TOPSIAKE JOKYMEHTOB M CBEACHUH (€CII ITH JESHUS
MPUYUHUIIN BPE MpaBaM U 3aKOHHBIM MHTEpecaM TpakJiaH), COBEPIICHHbBIC JIUIIOM
C UCIIOJIb30BAHUEM CBOETO CIIYEOHOTO MOJIOKEHUSI HaKa3bIiBaeTcs mrpadom, J1udo
JUIIEHWEeM TIpaBa 3aHUMATh OINpPEACICHHBIE JOJDKHOCTH WM 3aHUMAaThCS
OTIPEICJICHHON JIeATeIbHOCTHIO, JTMO0 apecToM B cooTBeTcTBUM ¢ YK PD.

8. 3akaounTebHAA 4YaCTh.
8.1.VI3mMeHeHusT U AOTONTHEHHS K HacTosmeMy [looKeHHI0 MPUHUMAIOTCS

o01MM coOpaHueM yUpEeKICHHS M YTBEPKIAIOTCS MIPUKA30M 3aBEYIOIICH.
8.2.Hacrosimee [lonoxenne neiicTByeT 10 3aMEHBI HOBBIM.



