MYHUUWNAJIbHOE KASEHHOE [JOLUKOJIbHOE
OBPA3OBATEJIbHOE Y4YPEXXAEHUE «AETCKUU CAL>» c.
MYPOMLEBO BABbIHUHCKOIO PAMOHA KAJTY>XCKOW OBJIACTU

NMPUKA3

ot 28.08.2014r. Ne 8

06 yrBep>xaeHun NMonoxxeHuns
06 06paboTke nepcoHaNbHbIX AaHHbIX PAa60THMKOB yupexaeHusa

B cooTBETCTBMM C YaCTbiO 6 1 YacTbto 7 cTaTbn 28 1 cTaTtbn 98
®enepanbHOro 3akoHa ot 29.12.2012 N2 273-03 «06 obpa3oBaHum B
Poccuiickon denepaunm», B COOTBETCTBMM CO CTaTbel 24 KOHCTUTYLMK
Poccuinckont Penepaunn, TpyaoBbiM koaekcom Poccuiickon ®eaepaumm un
®epepanbHbIMK 3aKkoHaMu oT 27 nons 2006 roga N2 149-d3 «06
MHbOPMaUMmM, MHPOPMALIMOHHBIX TEXHOMOMMAX M O 3alumTe
nHdopmaumm», ot 27 nions 2006 roga N2 152-03 «O nepcoHasnbHbIX
JaHHbIX>.

MPUKA3bIBAIO:

1. YTBepauTb npunaraemoe MonoxeHue 06 06paboTKe NepcoHanbHbIX AaHHLIX PabOTHUKOB YUpexaeHus.
2. PasMeCcTWTb HACTOALLMIA MPUKA3 Ha OpULMANBHOM CaliTe yUupexaeHus.
3.  KOHTponb 3a UCMONHEHMEM HACTOSILLEro Npukasa OCTaB/sAo 33 COBON.

3aBeayowmin MKAOY M.C. AMen1MyKmMHa



COIrMACOBAHO YTBEPYIEHO

MpoTokon 3acenaHns CoBeTa TPYAOBOro

NPMKasoM 3aBeayoLwero
KONNeKTnBa P Aylol

Mono)xeHne 06 06paboTke nepCcoHaNbHbIX AAaHHbIX Pa60THUKOB

I. O6wme nonoXkeHus

1.1. Hactosiwee lMonoxeHne 06 0b6paboTke nepcoHasnbHbIX AaHHbIX PaboTHMKOB (Aanee —

MonoxkeHne) MyHMUMNANBbHOrO Ka3eHHOro AOLKONLHOrO 06pa3oBaTeNbHOro yupexaeHust «AeTckuii
cap» c. Mypomueso ( ganee MKAOQY ) pa3paboTaHO B COOTBETCTBMM C TpyAOBbIM KOAEKCOM Poccuidckom
depepaunmn, PenepanbHbIM 3akoHOM 0T 29.12.2012 N2273-03 «0O6 06pa3oBaHuM B Poccuiickom
®epepaunmn», deaepanbHbIM 3aKOHOM «06 nH@opMaLnKn, MHHOOPMALMOHHBIX TEXHOMOMMSX 1 O 3awuTe
nHdopmaummn», degepanbHblM 3aKOHOM «O NepCcoHanbHbIX AaHHbIX», [paBuiaMm BHYTPEHHEro TpyAOBOro
pacnopsaka MKAOY «[eTtckuit cag»" c. MypoMLUEBO.

1.2. Llenb pa3paboTku NonoxxeHns — onpegeneHne nopsiaka 06paboTku nepcoHasnbHbIX AaHHbIX
paboTtHukoB MK[QY «[eTtckuii cag» c. MypoMUEeBO; obecneyeHune 3almThl Npas 1 cBobop

paboOTHMKOB AETCKOro cafa nNpu 06paboTke X NepcoHanbHbIX AaHHbIX, @ TaKKe YCTAHOB/IEHME
OTBETCTBEHHOCTU AO0/HKHOCTHBIX SINL, MMEIOLWMX AOCTYN K NEePCOHaNbHbIM AaHHbIM pabOTHUKOB
yUpexaeHusi, 3a HEBbIMOSTHEHME TPeBOBaHMI HOPM, perynnpyoLmx 06paboTKy M 3alunTy NEPCOHANbHbIX
[aHHbIX.

1.3. MNopsiaok BBOAA B AEUCTBUE U U3MEHEHNS [onoxeHus.

1.3.1. HacTosiee Mono)eHne BCTYNaeT B CU/y C MOMEHTA €ro YTBEPXXAEHWUS 3aBE/lyIOLIMM U AENCTBYET
6eCccpoYHO, A0 3aMeHbl ero HOBbIM MoNOXXEHMEM.

1.3.2. Bce n3MeHeHus B lNonoxxeHne BHOCATCS NPUKa3oM.

1.4. Bce paboTHMKM MyHULMNANBHOIO Ka3eHHOro [IOLKOIbHOr0 06pa3oBaTeIbHOMO YUYpEXAEHMS
«[leTckuid cag» c. MypoMUEeBO  O/MKHbI B6bITb 03HAKOMMEHbI C HACTOALWMM MoI0XKEHNEM MO POCMUCH.

1.5. Pexxum KOHCbM,Cl,eHLI,VIaJ'IbHOCTVI NEPCOHaNbHbIX AaHHbIX CHUMAETCA B Ciy4dasaXx UxX o0be3nnumnBaHmsa 1 no
ncTeveHun 75 neT cpoKa UX XpaHeHWs, Un rnpoasieBaeTcs Ha OCHOBaHUM 3aK/TlOHEHNS 3KCI'IepTHOl‘/II
KOMUCCHUn OpransauMM, €C/In MHOE He ornpeaesieHo 3aKOHOM.

II. OCHOBHbIE NMOHSATUA U COCTaB nepCcoHasibHbIX AaHHbIX paGOTHMKOB

2.1. ins uenen HacTosiwero MonoXxeHust UCNosb3YHTCA CEAYIOWUE OCHOBHbIE MOHATUS:



— MEepCoHasnbHble AaHHbIE paboTHMKa — Ntobas MHAOPMaUMs, OTHOCALLASCS K ONpeaeiEHHOMY UK
onpeaensieMoMy Ha OCHOBaHMM TakoW MHOpMaUMM paboTHUKY, B TOM UYKCE ero hamunus, ums,
OTYECTBO, FOA, MECsiL, AaTa U MEeCTO POXKAEHUS, aapec, CEMENHOE, couMarnbHOE, MMYLLECTBEHHOE
nonoxeHue, obpasoBaHue, npodeccus, oxoasl, aApyras HGopMaums, Heobxoanumas pabotoaaTento B
CBSI3U C TPYAOBbIMU OTHOLLEHNSAMU;

— 06paboTka nepcoHanbHbIX AaHHbIX — CHOP, CUCTEMATM3ALUMS, HAKOMIEHWE, XPaHEHUE, YTOUHEHNE
(obHOBNEHUE, NBMEHEHUE), UCMOJb30BAHME, pacnpoCcTpaHeHMe (B TOM YMCe nepeaaya), 0be3nnumseaHue,
610KMpPOBaHUE, YHUUTOXEHUE MEPCOHANBHBLIX AaHHLIX PaboTHUMKOB AETCKOro caaa;

— KOH(MAEHUMANBHOCTb NEPCOHAsbHBIX AaHHLIX — 06s13aTesIbHoe AJ1s COBMoAEHNs Ha3HAYEHHOMo
OTBETCTBEHHOI0 ML, NOMYUYMBLUErO AOCTYN K NEPCOHAsIbHBIM AaHHbIM PaboTHUKOB, Tpe6OBaHUE He
J0MyCKaTb MX pacnpocTpaHeHns 6e3 cornacusi paboTHMKA UM MHOTO 3aKOHHOI0 OCHOBAaHMS;

— pacnpocTpaHeHWe NepcoHanbHbIX AaHHbLIX — AENCTBUS, HanpaB/eHHbIE Ha NepeaaYvy NepcoHasbHbIX
[aHHbIX paboTHUKOB onpeaeneHHOMy Kpyry vy (nepegaya nepcoHasnbHbIX AaHHbIX) UK Ha
O3HAKOM/IEHNE C NEePCOHAsbHBIMM AAHHBIMW HEOrPaHUYEHHOrO Kpyra nnu, B TOM yucne obHapoaoBaHue
MEepPCOHaNbHbIX AaHHbIX pabOTHMKOB B CpeACTBaxX MacCoBOW MHGOpMaLMK, pa3MeLLeHNe B
NH(POPMALIMOHHO-TENEKOMMYHMKALMOHHBIX CETSX UKW NpefoCTaBneHne A40CTyna K NepcoHasibHbIM AaHHbIM
paboTHNKOB KaKMM-1Mb0 MHbIM CNOCO6OM;

— MCMNONb30BaHME NEPCOHaNbHbIX AaHHbIX — AelCcTBUA (Onepaumnn) ¢ NEPCOHaNbHbIMU AAHHLIMU,
COBEpLUAEMbIE AO/MKHOCTHBIM JIMLIOM B LIENSAX MPUHSTUS PELLEHUIA UM COBEPLUEHMUSI UHBIX AENCTBUN,
MOPOXAAOLLMX OPUANYECKME NOCNEACTBUSI B OTHOLWEHUM PabOTHUKOB NM60 MHLIM 06pa3oM
3aTparvBaloLLMX UX Npasa 1 cBo6oabl UK NpaBa U cBO6OAbI APYrvX NuL;

— 6110KMpoBaHMe NepcoHanbHbIX AaHHLIX — BPEMEHHOe npekpaLleHne cbopa, cuctemMaTnsaumu,
HAKONM/IEHWS, UCMONb30BAHUS, PacrpOCTPaHEHUSI NEPCOHAsbHbIX AaHHbIX PabOTHMKOB, B TOM UYKC/IE UX
nepenauu;

— YHUYTOXEHNE NEPCOHANbHbIX AdHHbLIX — ,D,el‘/JICTBVIﬂ, B pe3ynbTaTe€ KOTOPbIX HEBO3MO>XXHO BOCCTAHOBUTb
coaepXaHne NepCoHasibHbIX AaHHbIX B VIH(bOpMaLI,MOHHOl\/II CUCTEME NEPCOHANIbHbIX AAHHbIX paGOTHVIKOB
nnn B pe3ynbTaTe KOTOPbIX YHUYTOXAOTCA MaTEPUasibHblE HOCUTENN NEPCOHAIbHbIX AaHHbIX pa60THVIKOB;

— 06€e3/1MYMBaH1e NepcoHasbHbIX AaHHbIX — AENCTBUS, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO ONpeaenvTb
NPUHAANEXHOCTb NEPCOHANbHbLIX AAHHbIX KOHKPETHOMY PaboTHUKY;

— 06LWWeanoCTynHble NepCOoHabHbIE AaHHbIE — MNEePCOHabHbIE AaHHbIE, AOCTYMN HEOrPaHWUYEHHOrO Kpyra
JIML, K KOTOPbIM NMPeaoCTaBsieH C corniacus paboTHMKa MM Ha KOTOpbIE B COOTBETCTBUM C (heaepaibHbIMU
3aKOHAMW He pacnpocTpaHseTcs TpeboBaHne cobnoaeHns KOHOUAEHUNATBHOCTH.

— MHdopMaums — ceefeHunst (coobLieHrs, AaHHble) He3aBUCMMO OT OPMbI MX NPeaCTaBeHus.



— JOKYMeHTUpoBaHHas MHdopMaums — 3admKcMpoBaHHas Ha MaTepuanbHOM HOCUTENE NyTeM
JOKYMEHTUPOBaHMSA MHGMOPMaUmMs C peKBU3NTaMn, NO3BONSIOLLMMU ONpeaenuTb Takyto MHopMaumio nnm
ee MaTepMaﬂbeIVI HOCUTESb.

2.2. B cocTaB nepcoHarnbHbIX AaHHbIX paboTHUKOB MyHMLMNANBHOrO Ka3eHHOro AOLLKOSIbHOro
06pa3oBaTesIbHOro yupexaeHust « [IeETCkuin cag» ¢. MypoMUEBO BXOAAT AOKYMEHTbI, CoAepXKalume
MHOPMaLMIO O MACMOPTHbBIX AaHHbIX, 06pa3oBaHMK, OTHOLIEHUM K BOMHCKOW 06513aHHOCTU, CEMENHOM
MOJIOXKEHWUM, MECTE XKMTENbCTBA, COCTOSIHUM 340POBbS, @ TAKXXe O NpeablayLMX MecTax ux paboTbl.

2.3. KoMnneKkc AOKYMEHTOB, CONMPOBOXAAMOLWMIA NpoLecc opopMIIeHMst TPYAOBbIX OTHOLIEHUI paboTHUKA B
MyHUUMNANbHOM Ka3eHHOM [AOLWKONbHOM 06pa3oBaTENbHOM yupexaeHun «eTckuin cag» C.
MypoMUEBO Npu ero NpueMe, NEPEBOAE M YBOSIbHEHUN.

2.3.1. UHdopMaums, npeactaBnsieMasi paboTHUKOM NpU MOCTYMNSIeHNM Ha paboTy B MKAOY «[eTckui
cag» ¢. MypoMmueBo, AO/MKHA UMETb AOKYMEHTaNbHYO opMy. lNpy 3aKknoueHnn TpyaoBOro AOroBopa B
COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickon deaepaumm nmuo, NocTynatowee Ha pabory,
npeabsisnsieT pabotogaTento:

— MAcropT WM UHON [JOKYMEHT, YAOCTOBEPSIOLLMIA JINYHOCTD;

— TPYZOBYIO KHUXKY, 3@ UCK/IIOYEHMEM CTy4aeB, Koraa TPyAOBOW AOroBOP 3aK/oyaeTcsl BepBble Un
paboTHWUK NOCTYMNAET Ha paboTy Ha YCNOBUSAX COBMECTUTENLCTBA, NGO TPyAOBast KHUXKKA Yy paboTHMKa
OTCYTCTBYET B CBA3M C €e yTpaToil MK MO APYrMM NpUUMHaM;

— CTpaxoBoe CBMAETENbCTBO roCyaAapCTBEHHOIO NEHCMOHHOIO CTpaxoBaHU4,
— NOKYMEHTbl BOMHCKOIo y4€Ta — Ans BOEHHOO0653aHHbIX W NKL, noasexalimx BOUHCKOMY YYETY,

— IOKYMEeHT 06 06pa3oBaHnM, 0 KBaNUMOUKALMKU UM HANMYUK CNELMANbHBIX 3HAHUIA — MPK MOCTYMNEHUN
Ha paboTy, TpebyIoLLYI0 CNeLManbHbIX 3HAaHUIA UK CNeLUanbHON NOAroTOBKMY;

— CBMAETENLCTBO O NpucBoeHnn MHH (npu ero Hannumm y paboTHuka).

2.3.2. Mpun odopmneHnmn paboTHuKa B MyHuumnanbHoe KaseHHoe AOLWKOMbHOe obpasoBaTesibHoe
yupexaeHue «[leTckuii cag»Cc.MypoMUEBO  AE0NPOM3BOAMTENEM 3aMOJTHSIETCA YHUMDMLUMPOBAHHAS
dopma T-2 «JInyHas KapTouka paboTHMKa», B KOTOPOM OTPAXKAKOTCS CEAyHoLIME aHKETHbIE U
6uorpaduyeckne aaHHble paboTHUKa:

— obwue ceegenns (®.N.0. paboTHMKa, AaTa POXAEHNS, MECTO POXAEHMS], FPAXXAAHCTBO, 06pa30oBaHue,
npodeccus, craxk paboTbl, COCTOSHWE B 6pake, NacnopTHbIE AaHHbIE);

— CBeAEHNA O BOMHCKOM Y4ETE,

— [JaHHblE O NpueMe Ha paboTy;

B ganbHeuLweM B NIMYHYIO KapTOUKy BHOCSATCS:
— CBefeHns1 0 nepeBofax Ha Apyryto paboTy;
— cBefleHns1 06 aTTecTaumu;

— CBEAEHNA O NOBbILLEHNN KBa}'IVICI.)MKaLI,VIVI;



— CBefieH1s1 0 NPOodheccMoHaNnbHOM NepPenoaroToBKE;

— CBefeHus 0 Harpagax (NooLpeHnsx), MOYETHbIX 3BaHUAX;
— cBefeHust 06 oTnyckax;

— CBeIEHUS O COLMANbHbIX FrApaHTUsIX;

— CBeAEHNA O MECTE XUTENIbCTBA N KOHTAKTHbIX TGJ'IGd)OHaX.

2.3.3. B kabuHete 3aBeaytowero MAOY €034at0TCA M XPaHATCA Crieaytowme rpynnbl AOKYMEHTOB,
cofepXalume aaHHble 0 paboTHMKAX B €AMHWYHOM MM CBOOAHOM BUAE:

2.3.3.1. [loKyMeHTbI, coaepXxalume nepcoHanbHble AaHHble paboTHMKOB (KOMMIEKCbl AOKYMEHTOB,
CONpoBOXAatoLLKMe npouecc opopMeHnst TPYAOBbIX OTHOLLEHWI NpU NpueMe Ha paboTy, NepeBoae,
YBOJIbHEHWUM; KOMM/IEKC MaTEPMAoB Mo aHKETUPOBAHMIO, TECTUPOBAHWIO; NPOBEAEHUIO COBeceaoBaHMM C
KaHAMOATOM Ha AOMKHOCTb; NOAMHHUKN U KOMWUU MPUKA30B Mo JIMYHOMY COCTaBy; JIMYHbIE Aena un
TPYAOBbIE KHVXKKW pabOTHUKOB; Aena, coaep kalime 0CHOBaHUA K NpuKasy no MYHOMY COCTaBy; Aena,
coaepykalume mMaTepuvarnbl aTTecTaummn paboTHUKOB; CNy>XeBHbIX paccneaoBaHWi; CNpaBoOYHO-
MH(OPMALMOHHBIM 6aHK AaHHbIX MO NepcoHany (KapTOTeKW, XXypHasbl); MOAIMHHUKM U KOMUKN OTYETHbIX,
QHaNNTUYECKMX M CMPABOYHbIX MaTepUanoB, nepeaaBaeMbix pykoBoactsy MKAOY «[leTckuin cag» C.
MypoMLEBO, PYKOBOAMTENSIM CTPYKTYPHbIX NMOAPA3AENEeHMIN; KONMU 0TYETOB, HanpaBnsieMblX B
rocyapCTBeHHbIE OpraHbl CTaTUCTUKKM, HAIOMOBbIE NHCMEKLUMM, BbILLECTOSILLME OpraHbl YpaBnieHns 1
Apyrve ydpexxaeHus).

2.3.3.2. JokyMeHTaumsi No opraHn3auum paboTbl CTPYKTYPHbIX NoapasaeneHuii (NonoXeHus o
CTPYKTYPHbIX NoapasaeneHnsx, A0MKHOCTHbIE MHCTPYKUMM paboTHMKOB, MpUKasbl, pacnops>keHus,
ykasaHusl pykosoacTtea MAQOY); AOKYMEHTbI NO MAaHMPOBaHUIO, YYETY, aHaM3y M OTYETHOCTM B YacTu
paboTbl ¢ nepcoHanom MKAQY «[etckuii cag» ¢. MypoMueBo.

III. C60p, 06paboTka 1 3awmTa NepcoHasIbHbIX AAHHbIX

3.1. Nopsaok nosyyeHns NepcoHanbHbIX AAHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHMka MKOQY cneayeT nonyyaTtb y Hero camoro. Ecnm
nepcoHasnbHble AaHHble PaboTHMKA BO3MOXXHO MOSTYUYUTb TOSIbKO Y TPETbEN CTOPOHbLI, TO PAabOTHUK A0/MKEH
6bITb YBEAOMNEH 06 3TOM 3apaHee U OT HEero AO/MKHO BblTb NOSTYYEHO NMCbMEHHOE Corflacue.
[omkHOCTHOE nnuo paboToaaTens AOMKHO coobwmuTb paboTHKy MKAOY o uensx, npeanonaraeMbix
NCTOYHMKAX M Crocobax Noay4yeHns NepCcoHasbHbIX AaHHbLIX, @ TaKXXe 0 XapakTepe noanexallumx
NONTYYEHMNIO NEPCOHANbHbIX AaHHbIX W NOCNEACTBUSX OTKa3a paboTHMKA AaTb MMCbMEHHOE COrflacne Ha ux
nony4yeHue.

3.1.2. PaboToaaTenb He MMEET nMpaBa Nosy4YaTb M 0bpabaTbiBaTb NEPCOHasbHbIE AaHHbIE paboTHMKA
MKZOY o ero pacoBoy, HauMoHanbHON NPUHAANEXHOCTU, NOMUTUYECKUX B3rNsiAax, PEMrMo3HbIX Un
unocodckmx yoexxaeHnsx, COCTOSHUN 340POBbs, MUHTUMHOW XWU3HWU. B cryyasix, HenocpeacTBeHHO
CBS3aHHbIX C BOMPOCaMM TPyAOBbIX OTHOLLEHWI, B COOTBETCTBUM CO CT. 24 KOHCTUTYLUMKN Poccuinckom
depepaunm pabotoaaTenb BripaBe nofy4YaTb M 06pabaThiBaTh A@aHHbIE O YACTHOMN XXM3HU paboTHMKA
TOJIbKO C €ro NMCbMEHHOro Corsiacus.



O6paboTka yka3zaHHbIX NepCOHasbHbIX AaHHbIX pabOTHMKOB paboTodaTenieM BO3MOXHA TOSbKO C UX
cornacuns nnbo 6e3 mnx cornacus B CeAyLWnNxX cyyasx:

— NEPCOHa/IbHbIE AaHHbIE ABNAKOTCA 06LIJ,€.CI,OCTYI'IHbIMVI;

— NepcoHasnbHble AaHHbIE OTHOCATCS K COCTOSIHUIO 340p0oBbs paboTHMKa 1 nx obpaboTka Heobxoauma ans
3aLUMTbI €ro XXM3HU, 340POBbSA NN UHBIX XXM3HEHHO BaXKHbIX MHTEPECOB MO0 XXM3HM, 300POBbS UM UHBIX
XM3HEHHO BaXXHbIX MHTEPECOB APYrUX NnL, U NoyYeHne cornacus paboTHMKa HEBO3MOXHO;

— no TpeboBaHMIO NOSIHOMOYHBIX FOCYAAPCTBEHHbIX OPraHOB B Clly4Yasx, NPeayCMOTPeHHbIX dheaepanbHbiM
3aKOHOM.

3.1.3. PaboTtoaaTenb Brnpaee obpabaTbiBaTb NEPCOHAsbHbIE AaHHbIE PABOTHUKOB TOSIbKO C MX
NMUCbMEHHOIO COrnacusl.

3.1.4. NncbMeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX MEPCOHaNbHbIX AaHHbIX AOHKHO BKIOYATL B
cebs:

— haMunnio, UMsI, OTYECTBO, AZIPEC CYObEKTa NEPCOHANbHbIX AaHHbIX, HOMEP OCHOBHOIO [JOKYMEHTa,
YAOCTOBEPSIIOLLErO €ro SIMYHOCTb, CBEAEHMS O AAaTe BblAauM YKa3aHHOro JJOKYMEHTa U BblAABLUEM €ro
opraHe;

— HauMeHoBaHve (hamMunmnio, UMs, OTYECTBO) U aAPEC OnepaTopa, NoNyYatoLEero cornacue cybbekTa
MEePCOHANbHbIX AaHHbIX;

— uenb 06paboTkM NepCcoHaNbHbIX AaHHbIX;

— NepeYeHb NEePCOHaNbHbIX IaHHbIX, Ha 06paboTKy KOTOPbIX IAETCS cornacue cybbekTa NepcoHasbHbIX
[aHHbIX;

— nepeyeHb AEeMCTBUIN C NepPCOHaNbHbIMM AaHHBIMKU, Ha COBEPLUEHNE KOTOPbIX AAETCS coracue, obuee
onMcaHne NCnosnb3yeMblxX onepaTopom cnocobos 06paboTkn NepCcoHanbHbIX AaHHbIX;

— CPOK, B TEYEHWE KOTOPOro AEWCTBYET COrylacke, a TakxKe MopsiAaoK ero OT3bIBa.

®opma 3asBneHns o cornacum paboTHrKa Ha 06paboTKy NepCoHaNbHbIX AAHHBIX CM. B MPUIOXeHUM 1 K
HacTosweMy [onoxeHuto.

3.1.5. Cornacue paboTHrka He TpebyeTcs B cneayowmx cny4vasx:

1) 06paboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBNSETCS Ha OCHOBaHMM TpyaoBoro kogekca PO unmn nHoro
denepansHOro 3aKoHa, YCTaHaBIMBAIOLLErO €€ Lefb, YC/I0BUSI MONYyYEHNS NEPCOHAsbHBIX AaHHbIX U KpYyr
Cyb6bEeKTOB, NEpCOHAsIbHbIE AaHHbIE KOTOPLIX NoanexaTt 0bpaboTke, a Takke onpeaensioLwero
nonHomouust paboroaartens;

2) 06p860TKa NePCOHaNbHbIX AAHHbLIX OCYLLECTBNAETCA B LENAX MCNOJIHEHNA TPyAOBOIro A0roBopa,

3) O6p660TKa NEePCOHaNbHbIX AaHHbLIX OCYLLECTBAAETCA ANnd CTAaTUCTUYECKUX UJTN UHBIX HAaYy4YHbIX uene
npu ycnosumn 0b6s13aTenbLHOro 06e3nnynBaHms NEPCOHaNbHbIX AAHHbIX;

4) 06pa60T|<a NepPCOHaNbHbIX AAHHbIX HeobxoamMMa ANnsg 3alWuThl XXN3HU, 300P0BbA UTU NHbIX XXKU3HEHHO
BaXXHbIX UHTEPECOB paGOTHMKa, €C/I1 NoJly4deHne ero cornacmgd HEBO3MOXKHO.



3.2. Mopsagok 06paboTkuy, nepeaayn 1 XpaHeHns NepCoHaNbHbIX AaHHbIX.

3.2.1. PaboTHMK MyHMUMNANbHOIO Ka3€HHOrO AOLWKOIbHOrO 06pa3oBaTENbHOMO yUpexaeHna «[eTckun
cag» c. MypomueBo npegoctasnseT paboTHMKY oTaena kagpos OpraHn3aummn AOCTOBEPHbIE CBEAEHUS O
cebe. 3aBeaylowmii NpoBePsIET AOCTOBEPHOCTb CBEAEHWI, CBEPSISt AaHHbIE, NPEAOCTaB/IEHHbIE
paboTHMKOM, C MMEIOLLMMNCS Y PabOTHMKA AOKYMEHTAMW.

3.2.2. B cooTtBeTCTBUM CO CT. 86, . 14 TK PO B uenax obecnevenns npas 1 cBoboa YenoBeka u
rpaxxaaHnHa 3aseaytowmin (PabotoaaTenb) U €ro NpeacTaBUTENN Npu 06paboTke NEPCOHANbHBIX AaHHbIX
paboTHMKa AOMKHBI cobnoaaTh cneaytowme obwme TpeboBaHus:

3.2.2.1. O6paboTka nepcoHasnbHbIX AaHHbIX MOXET OCYLLECTBASATLCS UCKIOYUTENBHO B LIENsIX
obecneyeHns cobnoaeHns 3aKOHOB U MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, COAENCTBUS paboTHUKaM B
TPYOOYCTPOMCTBE, 06YyUYEHNM U NPOABMXKEHUM MO CNyx6e, obecrneyeHns NnYHon 6e3onacHoCTH
pabOTHMKOB, KOHTPOS KOMIMYECTBA M KAUYeCcTBa BbINOSIHSIEMON paboThbl 1 06ecrneyeHnst COXPaHHOCTU
UMYLLECTBA.

3.2.2.2. Mpwu onpegeneHum obbemMa u cogepkaHusi, obpabaTbiBaeMblX NEPCOHAsbHbIX AaHHbIX
PaboToaaTenb AOMKEH PYKOBOACTBOBATLCA KOHCTUTYUMeN Poccuiickon ®eaepaumnn, TpyaoBbIM KOAEKCOM
Poccuitckon denepaumm 1 MHbIMK beaepanbHbIMU 3aKOHaMMU.

3.2.2.3. Mpu NPUHSATUN PELLEHUIA, 3aTparMBaloLLMX MHTEpPeChl paboTHMKa, PaboToaaTtenb He MMeET NpaBa
OCHOBBIBATLCSA Ha NEepPCOHANbHbIX AaHHbIX PaboTHUKA, MOMYYEHHbIX UCKTIOUUTENBHO B pe3ynbTaTe uX
aBTOMATU3UPOBAHHOM 06pabOTKN UK 3NEKTPOHHOMO MOMYYEHNUS.

3.2.2.4. 3almTa NepcoHanbHbIX AaHHbLIX paboTHMKA OT HEMPABOMEPHOIO MX MUCMOJb30BAHWUSA UMK YTPaThl
obecnieunBaeTcs PaboToaaTeneM 3a CYET ero CPeACTB B MOPSIAKE, YCTAHOB/IEHHOM (heAepaibHbIM
3aKOHOM.

3.2.2.5. PaboTHWMKM 1 UX NpeacTaBuTeny AOMKHbI 6blTb O3HAKOMSIEHbI MOA PacnmUCKy C AOKYMeHTaMu
MKZAOY, ycTaHaBnMBaoLWMMmM NopsiAoK 06paboTkn NepcoHanbHbIX AaHHbIX paboOTHUKOB, a Takxke 06 nx
npaBax v 06513aHHOCTSX B 3TOWN obnactu.

3.2.2.6. Bo Bcex cnyyasx oTka3 paboTHMKa OT CBOMX MpaB Ha COXPAHEHWUE W 3aLUMTy TalHbI
HeAEeNCTBUTENEH.

IV. Nepepnaya v xpaHeHue NepcoHasibHbIX AaHHbIX

4.1. Mpu nepegaye NepcoHanbHbIX AaHHbIX paboTHWKa PaboToaaTenb fomkeH cobnogatb cnegyowme
TpeboBaHus:



4.1.1. He coobLaTb NepcoHasnbHble AaHHble paboTHUKA TPETbEN CTOPOHE 6€3 NMMCbMEHHOrO Cornacus
paboTHWKA, 3@ UCKJTIOYEHMEM CTyYaeB, KOra 3TO HEO6XOAMMO B LIENAX NPeaynpeXxaeHns yrposbl XXU3HU 1
3/10pOBbI0 PabOTHMKA, a TaKXKE B CllyyasiX, YCTaHOBNEHHbIX deaepanbHbiM 3aKOHOM.

4.1.2. He coobwaTb NnepcoHanbHble AaHHble paboTHMKA B KOMMEpPYECKMX Lensix 6e3 ero NMMCbMeHHOro
cornacusa. ObpaboTka NepcoHanbHbIX AaHHbLIX PabOTHUKOB B LIENSX NPOABUMXKEHMS TOBApOB, paboT, yciyr
Ha pbIHKE MYTEM OCYLLECTB/IEHUS NPAMbIX KOHTAKTOB C MOTEHLUMANbHBIM NOTPEOUTENEM C MOMOLLIbIO
CPEeACTB CBA3M AOMYCKAETCS TOMbKO C ero NpeaBapuUTeNbHOro Cornacusl.

4.1.3. NpenynpeanTb NnL, NOSTYYUBLLMX NEPCOHASIbHBbIE AaHHbIE pabOTHMKA, O TOM, YTO 3TU AaHHbIE MOTYT
6bITb MCNOMBL30BaHbI NULLb B LENsIX, ANS KOTOPbIX OHM COOBLLEHBI, 1 TpeboBaTb OT 3TUX NNl
NoATBEPXKAEHMS TOrO, YTO 3TO NpaBwio cobntoaeHo. JInua, Nony4YnBLUME NEPCOHANbHbIE AaHHbIE
paboTHMKa, 06s3aHbl COBN0AaTh PEXUM CEKPETHOCTU (KOHMMAeHUManbHOCTK). JaHHoe MonoxeHne He
pacrnpoCTpaHAETCS Ha OOMEH NePCOHasIbHbIMU AaHHLIMU PabOTHMKOB B NOPSIAKE, YCTAHOB/IEHHOM
denepanbHbIMM 3aKOHaMM.

4.1.4. OcywecTBnaTb Nepeaady nepcoHanbHbIX AaHHbIX paboTHUKOB B Npeaenax MAQY B cOOTBETCTBUM C
HacToAWMM [onoXXeHneM.

4.1.5. Pa3pewaTb AOCTYN K NepCOHasnbHbIM AaHHLIM pabOTHMKOB TOSIbKO CNeumanbHO YNOIHOMOYEHHbIM
MuaM, Npyn 3TOM YKasaHHble LA A0/MKHbI MMETb NPABO MOMyYaTb TONbKO T€ NepCoHasbHble AaHHbIe
paboTHMKA, KOTOpblE HEO6XOAMMbI AN BbIMOIHEHWUSI KOHKPETHOWN (YHKLIMN.

4.1.6. He 3anpalumBaTb MHHOPMALMIO O COCTOSIHUM 340POBbSt PaBbOTHMKA, 3@ UCK/THOYEHMEM TEX CBEAEHWIA,
KOTOpble OTHOCSITCS K BOMPOCY O BO3MOXHOCTM BbINO/THEHUSI paBOTHUKOM TPYAOBOM (hYHKLIMM.

4.1.7. NepepaBaTb NepcoHanbHble AaHHble paboTHUKa NpeacTaBuUTeNsiM paboTHUKOB B NOPSIAKE,
yCTaHoBNeHHOM TpyaoBbIM KoaekcoM Poccuickor ®egepaumm, 1 orpaHMumMBaTh 3Ty MHPOPMALMIO TONbKO
TEeMW NepCoHasbHbIMU AaHHBIMU pabOTHUKA, KOTOPbIE HEOBXOANMBI AN1S1 BbINOTHEHUS YKA3aHHbIMU
npeacTaBuTensamMm nx GyHKUMK.

4.2. XpaHeHWe 1 UCrnonb3oBaHMe NepcoHasnbHbIX AaHHbIX PabOTHUKOB:

4.2.1. MNepcoHanbHble AaHHble paboTHNKOB 06pabaTbiBAOTCA U XPAHATCSA B OTAENE KaApOB.

4.2.2. MNepcoHanbHble AaHHble pabOTHMKOB MOTYT ObITb MOMYyYeHbl, MPOXOANTL AaNbHENLWY0 06paboTKy U
nepeaaBaTbCsl Ha XpaHeHMe Kak Ha ByMaXKHbIX HOCUTENSIX, TaK U B NIEKTPOHHOM BUAE — JIOKaNIbHOM
KOMMbIOTEPHOW CETU M KOMMbIOTEPHOM Nporpamme «1C: 3apnnaTa u Kaapbi».

4.3. Mpu NonyYeHnn NepcoHanbHbIX AaHHbLIX He OT paboTHUKa (3a UCKTIOYEHMEM CTyYaeB, ecnm
nepcoHanbHble AaHHble H6binn NpeaocTaBneHbl paboToaaTento Ha OCHOBaHWKM eaepanbHOro 3akoHa unm
€C/M NepcoHasbHbIe AaHHble SBASIOTCS 06WefoCTynHbIMKM) paboToaaTenb A0 Havana 0bpaboTky Takmx
nepcoHanbHbIX AaHHbIX 0653aH NpeaocTaBnTb PabOTHUKY CneayoLwyo MHPOpMaUMIO:



— HauMeHoBaHue (hamMunms, UMs, OTYECTBO) M aAPEC ONepaTopa UK ero NpeacTaBUTeNs;
— Lenb 06paboTKM NEPCOHANbHBLIX AAHHBLIX U €e NMPaBOBOE OCHOBAHWE;
— npeanosnaraeMble Nosb30BaTeNN NEPCOHAsbHbLIX AAHHBIX;

— YCTaHOBJ/IEHHble HacTosAwmnM PeaepanbHbIM 3aKOHOM Mpasa CYG'bEKTa nepcoHabHbIX AaHHbIX.

V. flocTyn K NnepcoHanbHbIM AAHHbIM Pa60THUKOB

5.1. MNpaBo AocTyna K NepcoHasnbHbIM AaHHbIM PabOTHMKOB UMELOT:

— 3aBeayoLLuiA
— [EeNONpPOU3BOANTEND;

— COTPYAHUKM Byxrantepuu;

5.2. PaboTHmk OpraHu3auum nMeeT nNpaso:

5.2.1. Mony4aTb AOCTYN K CBOMM NEPCOHA/bHBIM AAHHLIM M 03HAKOMNIEHUE C HAMM, BK/OYAsi MPaBo Ha
6e3B03Me3/1HOE MOJTyYeHne Konuii Ntoboi 3anncK, coaepXxallelt NepcoHanbHble AaHHbIE paboTHUKaA.

5.2.2. TpeboBaTb OT PaboToaaTens yTOYHEHMS], UCKITOYEHUS! UM UCMIPABIEHNS] HEMOJHbIX, HEBEPHBIX,
yCTapeBLUMX, HEOCTOBEPHbIX, HE3AKOHHO MOMYYEHHbIX MW HE SBMSIIOWMX HEO6X0AMMBIMU ANs
PaboTozaTens nepcoHasnbHbIX AaHHbIX.

5.2.3. NMony4aTtb ot PaboTopatens

— CBEAEHUS O NMLax, KOTopble MMET A0CTYN K NePCOHasbHbIM AaHHbIM MM KOTOPLIM MOXET 6bITb
npeaocTaBneH Takow A0CTyn;

— nepeyeHb 06pabaTbiBaeMbIX NEPCOHANbHBLIX AAHHBIX U UCTOYHUK MX MOSTyYEHNS;
— CpoKu 06paboTKM NEePCOHaNbHbLIX AaHHbIX, B TOM YMCIIE CPOKU UX XpaHEHWUS;

— CBefleHUs1 O TOM, Kakue ropuanyeckne nocneactsuns Ang cybbekta nepcoHanbHbIX AaHHbIX MOXET
noBieyb 3a coboit 06paboTka ero NepcoHanbHbIX AaHHbIX.

5.2.3. TpebosaTb u3BelLeHnss PaboTogaTenemM Bcex nuu, KOTOpbIM paHee 6binn coobLyeHbl HeBEpHble
VNN HEMNOJHbIE NepCoHasnbHble AaHHble, 060 BCEX MPON3BEAEHHbIX B HUX UCKIIOUYEHMSX, UCNPABIEHNAX
NN AOMNONMHEHMSX.

O6>anoBaTb B YNOJHOMOYEHHBI OpraH Mo 3aluTe nNpaB Cy6beKTOB NEPCOHANbHbIX AaHHbIX UK B
cynebHoM nopsiake HenpaBOMEpHble AENCTBUSA Unn 6e3aeincTeus PaboTtoaatens npu obpaboTke u 3awmTe
€ro NepcoHasbHbIX AaHHbIX.

5.3. KonupoBaTb ¥ AenaTb BbIMUCKM NEPCOHabHbIX AaHHbLIX pabOTHUKA pa3peLlaeTcs UCKIOUYNUTENBHO B
CNY>XeBHbIX Lensx ¢ NMCbMEHHOMO pa3peLleHns HauanbHUKa OTAeNa KaapoB..



5.4. Mepenaya MHbOPMaLMKN TPETLEN CTOPOHE BO3MOXKHA TOJIbKO MPU NMUCbMEHHOM COrNacm paboTHUKOB.

VI. OTBETCTBEHHOCTb 32 HapyLUeHMe HOPM, perympyrowmx o6paboTky u 3awuTty
NepCoHasIbHbIX AaHHbIX

6.1. PaboTHkM MKOOY, BUHOBHbIE B HapyLUEHWM HOPM, peryimpyowmx nonyyeHme, 06paboTtky u 3awmuty
NepCoHarnbHbIX AaHHbIX PabOTHWKA, HECYT AUCLUMINIMHAPHYIO aAMWHUCTPATUBHYIO, MPaXaaHCKO-NPaBoBYo
WM YroNOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C (heepasibHbIMW 3aKOHAMW.

6.2. 3aBeayloWMiN 3@ HapyLLEHWE HOPM, PETYNMPYIOLUMX NOMyYeHne, 06paboTKy M 3alUUTy NePCOHanbHbIX
JaHHbIX paboTHMKA, HECET aAMMHUCTPATMBHYIO OTBETCTBEHHOCTb COMMacHO CT. 5.27 u 5.39 Koaekca 06
AIMVMHUCTPATUBHbIX NpaBOHapyLIeHusiX Poccuiickon deaepaumm, a Takke Bo3MeLWaeT paboTHMKY yluepo,
MPUYMHEHHbBI HENPABOMEPHBLIM UCMOJIb30BaHWEM MHOPMaLMK, CoepXKallei NepcoHarnbHble AaHHbIe
paboTHuKa.



