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¢. MypomueBo



1. O01ume moJ10KeHUs

1.1. Konekc atuku u cimyxebHoro moBeneHus padbotHnkoB MKJIOV «/Jlerckuii
cam» c¢. MypomueBo(nanmee — Komekc) pa3pabotaH B COOTBETCTBUHM C
Koncturynueit PO, denepanbupiM 3akoHOM 0T 29.12.2012 1. No 273-®3 «O6
obpazoBanuu B Poccuiickoit deneparuny, denepanbHbIM 3aKk0HOM 0T 25.12.2008
r. «O mnporuBojercTBUM Koppynuun», Ykazom Ilpesunenta Poccuiickoi
®deneparun oT 12 aBrycra 2002 r. Ne 885 «O0 yTBepKIeHUHU OOIIMX MPUHIIMIIOB
CIIy’K€OHOTO TOBEJACHUSI TOCYJAPCTBEHHBIX CIYXKaIlMX» W MPEACTaBIACT CO00M
CBOJ OOIMMUX TPHUHIMIIOB MPOQPECCHOHAIBHON CIIy’)KEOHOW ATUKA W OCHOBHBIX
MpaBuil CIYy)KEOHOTO TIOBEACHUS, KOTOPBIMH HAIJICKHUT PYKOBOJCTBOBATHCS
cotpyauukam MKJIOV «Jletckuii can» ¢. MypomiieBo (nanee — YupexaeHue).
1.2. PaGoTHuKH YupexaeHus 3HaKOMATCA ¢ HacTosAmuM KolekcoM u MpuHUMArOT
HEOOXOIMMbIE MEpPBI It coOmto/ieHns: Hactosiero Koaekca B mpoliecce cBoei
JICSATCIBHOCTH.

2. leanb Koaekca
2.1.Ilenwro0 HACTOSIIIETO Kopnekca SIBJISICTCSI pacupocTpaHEHUE
AHTUKOPPYMNIIMOHHBIX ~ WJAeH ®W  B3DJIIOB, (GOpMUpPOBaHHE  aTMOC(hEphI
HETEPIIUMOCTH, MPOGHECCHOHAIBHO-TMYHOCTHON YCTOMYMBOCTH PaOOTHHUKOB K
KOPPYILIMOHHOMY TOBEJICHUIO, YCTAHOBJICHUE JTHYECKUX HOPM W NIPaBUII
CITYy’)KeOHOTO TIOBEJICHHS PAaOOTHUKOB JIJI1 JOCTOMHOTO BBIMIOJHEHUS UMM CBOCH
npoheCCUOHATIBHON JESTEILHOCTH, a TAK)XKE COJAEHCTBUE YKPEIUICHUIO aBTOPUTETA
Yupexnaenusi, JoBepusi TrpaxkaaH U oOecredyeHue €IUHOW HPABCTBEHHO-
HOPMAaTHUBHOM OCHOBBI MTOBEJICHUS pAOOTHUKOB Y UPEXKICHMUS.
2.2. Hactosnmi Koxekc:
a) CIIy’KUT OCHOBOU 1Jis1 (popMUpPOBaHMS NOJKHON Mopaiu B chepe oOpazoBaHuUs,
YBOKUTEIIBHOTO OTHOIIEHUS K TMEAarorudeckoil M BOCIHUTATEIbHON padoTe B
0OIIECTBEHHOM CO3HAHHH;
0) BBICTYIIaeT KaK HWHCTUTYT OOIIECTBEHHOI'O CO3HAHUS W HPABCTBEHHOCTH
PaOOTHUKOB YUpEKICHUS, UX CAMOKOHTPOJIS.
2.3. 3nanue u cobmoaeHrue paboTHUKaMH HacTtosmero Kogekca sSBIseTcs OJHUM
U3 KPHUTEPHEB OIICHKH KadecTBa €ro mnpo(ecCHoHaIbHON JeSITCIBbHOCTH U
CITY’K€OHOTO IMOBEICHHUSI.
3. OcHOBHBbIe NPUHLMIBI CJIY:;KeOHOro moBeneHuss padornukoB MKJIOY.
3.1.0cHOBHBIE IIPUHIUIIBI CITyK€OHOr0 [IOBEACHUS pabOTHHKOB
VupexaeHus MpeACTaBISAIOT COOOM OCHOBBI TOBEJCHUS, KOTOPHIMU UM
HaJJICKUT PYKOBOJICTBOBaTbCSI ~ MPU  WCIOJHEHUM  JOJDKHOCTHBIX U
(GyHKUIHOHATBHBIX 00A3aHHOCTEH.
3.2. PaGoTHUKH, CO3HaBasi OTBETCTBEHHOCTh IEpe]l rOCyAapCTBOM, OOIIECTBOM U
rpakJ1aHaMu, IPU3BaHBI:
a) HCIIOJHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodecCHOHATLHOM ypOBHE B 1Meisax obecrmeueHus dS(PQPeKTuBHOM padbOTHI
YupexneHus,
0) UCXOOUTh W3 TOTO, YTO TMPHU3HAHUE, COOIIOJICHUE M 3aIUTa MPaB U CBOOOJ
YyeJgoBeKa M TPaKJaHWHA OINPEJETISIOT OCHOBHOM CMBICI M COJIEp)KaHHE
JEATETLHOCTH PAOOTHUKOB Y UPEXKICHHUS,



B)  OCYLIECTBIISAITH  CBOK  JAESATENBHOCTH B Ipeaenax  MOJHOMOYMH,
MPEIOCTABIEHHBIX COTPYAHUKY YUpexKACHUS;

) WCKJIIOYaTh JIUCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) MW HHBIX HMHTEPECOB, MPEMATCTBYIOIIUX
100POCOBECTHOMY MCIOJIHEHHUIO TIOJKHOCTHBIX 00s13aHHOCTEH;

€) YBEIOMJISITh PYKOBOJUTENSL YUPEXKIECHUS, OPTaHbl MPOKYpaTyphl WM ApPyTHe
roCyJapCTBEHHbIE OpraHbl 000 BceX ciy4yasx oOpamieHuss K pabOTHUKY
Vupexxaenuss  Kakux-IuOO JMI[ B LEIAX CKIOHEHUS K  COBEPIICHHIO
KOPPYMIIMOHHBIX MPaBOHAPYIICHU;

3) co0moaaTh HEUTPaTbHOCTh, HCKIIOYAIOUIYI0O BO3MOXHOCTH BIMSIHHMS Ha HX
poPeCCHOHANIBHYIO ACSATENBHOCTh PEIICHUN TMOJUTHYCCKUX IMapTUH, WHBIX
00IIIECTBEHHEIX 00bEIUHCHMIL;

M) CcoOJII0aTh HOPMBI CIYK€OHOH, NPO(PECCHOHATIBHON STUKH W IpaBHiia
JIEJI0BOTO ITOBEJICHUS;

K) HpOSBIATh KOPPEKTHOCTb M BHHMATEIbHOCTb B OOpalleHMM CO BCEMHU
y4acTHUKaMU 00pa30oBaTeNbHOIO IMpOLEcca, TpaxJaHaMd U JOJKHOCTHBIMU
JUTAMU;

) NPOSIBIIATH TEPIUMOCTb U YBaKEHUE K 00bIYasiM U TpaauLusM HapoaoB Poccun,
YUUTBHIBaTh KYyJbTYPHbIE W HMHBIE OCOOCHHOCTHM pPa3jIMYHbIX 3THUYECKUX,
COLIMAJbHBIX TPYNI U KOH(peccui, crnocoOCTBOBATh MEXKHAIMOHAIBLHOMY U
MEXKOH(ECCHOHAIBHOMY COTJIACHUIO;

M) BO3JEpPXKUBATHCS OT MOBEACHHS, KOTOpPOE MOIJIO Obl BBI3BaTh COMHEHHE B
OOBEKTUBHOM HCIIOJIHEHUH PAOOTHUKAMU JIOJKHOCTHBIX OOS3aHHOCTEH, a TaKkxKe
n30erath KOH(QIMKTHBIX CUTYallMii, CIOCOOHBIX HAaHECTHU YIIEepO UX penyTaluu
WJIM aBTOPUTETY Y UpeXICHUS;

H) MPUHUMATh NPEIyCMOTPEHHbIE 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu
MEpbl [0 HEAOMYLIEHUIO BO3HUKHOBEHHS KOHQJIMKTOB HHTEPECOB U
YPEryJIUpOBaHUIO BO3ZHUKIIUX KOH(IUKTOB HHTEPECOB;

0) coOr0AaTh YCTAaHOBJICHHBIE B YUPEXKACHUN MTpaBUIIa MyOJIUYHBIX BBICTYIIJICHUM
U TIPEIOCTABIICHUS CITYKEOHOU MHPOpMAIIUH;

1) YBaXKUTEIBHO OTHOCHUTHCS K JEATEIBHOCTH MPEACTABUTENEH CPENCTB MACCOBOM
uHdopMaIuu 1o UHPOPMUPOBAHUIO 00IIECTBA O paboTe YUpeKIeHus, a TakkKe
OKa3plBaTh  COACMCTBME B  TMOJYYEHUH JOCTOBEPHON  HH(pOpMAIMK B
YCTaHOBJICHHOM TOPSIJIKE;

p) MoAaBaTh TMOJIOKUTEJbHBIA MpPUMEpP BCEM YYaCTHUKAM 0Opa30BaTEIbHOIO
npoiiecca;

C) IOPOKUTH CBOEH penmyTalel, He 3aHUMaeTCsl aMOpaIbHOM U TPOTUBOIIPABHOM
JeSATEIbHOCTbIO;

T) COOJIIOIATh IPABUIIA PYCCKOTO SI3bIKA, KYJIBTYPY YCTHOM U MUCBMEHHOM peuu,
HE HCIIOJIb30BaTh M HE JIOMYCKaTh HCIOJb30BaHUS B MPUCYTCTBUHM yYaCTHUKOB
00pa30BaTeNbHOrO MPOIEcca HEUEH3YPHBIX PYraTelbCTB, BYJIbrapu3MOB, IpyObIX
WJIM OCKOPOHUTENBHBIX (Ppa3.

4. Co0J1ro1eHue 3aKOHHOCTH
4.1. PabotHuk YupexaeHus o0s3an codmoaars Koncrtutyuuto Poccuiickoit
®enepannu, GpeaepaibHble KOHCTUTYIIMOHHBIE 3aKOHBI, (peiepalibHbIe 3aKOHBI,



WHBIE HOpPMAaTUBHBIE ITPaBOBbIE aKThl Poccuiickoi denepanuu, JJOKAIbHbIE AKThI
YupexaeHus.

4.2. PaOOTHUK B CBOEH AEATENBHOCTH HE JOJKEH JOIYyCKaTh HAPYLIECHUS 3aKOHOB
U HHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB HCXOAd W3  IOJUTUYECKOH,
HKOHOMHUYECKOM 11e11eco00pa3HOCTH JIUO0 0 UHBIM MOTHUBAM.

4.3. PaOoTHMK 00s13aH TNPOTUBOJACICTBOBATH NPOSBICHUSAM KOPPYHLUU HU
OpeIIpUHUMATh MEpPbl MO €€ MNPOPUIAKTUKE B TMOPSAKE, YCTaHOBICHHOM
3aKoHoAaTenbCTBOM Poccuiickon denepannn 0 IPOTUBOACHCTBUM KOPPYIILIAH.

5. TpeOoBaHMS K AHTHKOPPYNIIMOHHOMY NOBeAeHHI0 coTpyannkos MKIOY

5.1. PaGoTHUK TIpH HKCIOJHEHUU UM JOJHKHOCTHBIX OOS3aHHOCTEH HE JIOJDKEH
JOMYCKaTh JIMYHOW 3aWHTEPECOBAHHOCTH, KOTOpas MPUBOJUT WM MOXKET
MPUBECTU K KOH(MDIUKTY HHTEPECOB.

5.2. PaboTHUKY 3anpenaercs:

- MOoJy4aTb B CBSI3U C  UCIHOJHEHHMEM JOJDKHOCTHBIX  OOs3aHHOCTEH
BOZHAarpaX/JeHUs OT (PU3MYECKUX M  IOPUAMYECKUX JHIL  (JIEHEXHOE
BO3ZHAIPaXXJICHUE, CCYJbl, YCIYTH, OILIATy Pa3BJICYEHUM, OTIbIXA, TPAHCIIOPTHBIX
PacxoJI0B ¥ UHBIE BO3HATPAXKICHMUS);

- HCII0JIb30BAaTh CBOU 3HaHUS U BO3MOXXHOCTH B KOPBICTHBIX LIEJISX;

-  HAHOCUTh (U3MYECKUH, HPABCTBEHHBIM WJIM MaTepUAIbHBIM  yHiepO
BOCIMTAHHUKAM,  pa0OTHUKaM  YUpeXJeHus,  poauTeNlssM  (3aKOHHBIM
NPEICTABUTENSIM) BOCIUTAHHUKOB, HM HAMEPEHHO, HU IO HEOPEKHOCTU U HE
JOJKHBI  0€3y4aCTHO OTHOCUTBCA K JIEUCTBUSM TPETbUX JHUL, NPUYMHSIOMIMX
Takou ymepo;

- paOOTHHK YUpekJeHUsI HE UMEET MpaBa 3aKJII04YaTh C POAUTENSIMH (3aKOHHBIMU
MPEICTABUTENSIMU) BOCIMTAHHUKOB HMYIIECTBEHHBIE CHENKH, HCIOJIb30BaTh B
JUYHBIX LENSAX 000raleHus: CBOU TPYyA, a TaKKe 3aHUMAThCsl BBIMOTAaTEIbCTBOM U
B35ITOYHUYECTBOM;

- TIOJIy4eHHUE MOJAPKOB OT MOTpeOuTeNnel yciuyr (poauTesneil BOCIUTAHHUKOB) B
BU/IC HAJIMYHBIX JICHET WM LIEHHBIX BEILEH.

6. O0pamenmne co cayxe0Hoi nHGoOpManMe
6.1. PaGoTHuk VYupexaeHus MOXeT 00padaThiBaTh M TEpPENaBaTh CIYXKEOHYIO
uHGOpMaIMIO IPU COOTIOACHUN ACUCTBYIOLIUX B TOCYIaPCTBEHHOM OpraHe HOpM
U TpeOOBaHMI, MPUHSATHIX B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi
denepaunm.
6.2. PaboTHHMK 00si3aH MPUHUMATH COOTBETCTBYIOIIME MEphI Il OOecrneueHus
0e30MacHOCTH M KOH(UIECHIMAIBHOCTH MH(OpPMAIMU, 32 HECAaHKIIMOHUPOBAHHOE
pasrijamieHie KOTOpOH OH HeCeT OTBETCTBEHHOCTh WM (M) KOTOpasl cTaia
W3BECTHA €MY B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00s13aHHOCTEH.

7. ITHKA NOBeIeHUS COTPYIHUKOB, HA/IeJIEHHBIX OPraHU3aIMOHHO-
PACNOPSAAUTEIbHBIMH IOJTHOMOYHMSAMM MO OTHOLIEHHIO K APYTUM
corpyanukam MK/J10Y
7.1. PaboTHuK, HAJICJICHHBIN OPraHU3aLMOHHO-PACHOPAAUTENIBHBIMU
MOJHOMOYMSIMH TI0 OTHOILIEHHUIO K JAPYTUM COTPYIHUKAM, JIOJDKEH OBITh JUIsl HUX
oOpasnioM mpodeccuoHanu3Ma, Oe3yNpeYHOW peryTaluu, CIocoOCTBOBATH



(GbOopMHUPOBAaHUIO B KOJUIEKTHBE YUpexAeHUs OJaronmpusTHOro s 3PQPeKTUBHOIMI
paboThl MOPATTLHO-TICUXOJIOTHYECKOTO KJIUMAaTa.
7.2. PaboTHuK, HaJICJICHHbBIN OpraHU3alMOHHO-PACIOPSIANTENBHBIMU
MOJTHOMOYHSIMU IO OTHOLIEHUIO K IPYTUM COTPYAHUKAM, IPU3BAH:
a) TPUHUMATh MEphl MO MPEJOTBPALICHUIO U YPETYJIMPOBAHUIO KOH(IUKTOB
UHTEPECOB;
0) MpUHUMATH MEPHI [0 MPETYIPEKICHUIO KOPPYIILIHH;
B) HE JOMYCKAaTh CIy4aeB NMPUHYXKACHUS PAaOOTHUKOB K YYaCTHIO B JI€ATEIHLHOCTU
MOJIUTUYECKUX MapTUH, HHBIX OOIECTBEHHBIX 0ObETUHEHHI.
7.3.PabOTHUK, HaJICJICHHBIN OpPraHU3aLMOHHO-PACIIOPSIAUTETBHBIMU
MOJIHOMOYMSIMM IO OTHOLIEHUIO K JIPYTUM COTPYAHUKAM, JIOJDKEH MNPUHUMATh
MEpBI K TOMY, YTOOBI MOAYNHEHHBIE €My HE JOIyCKaJIl KOPPYILHUOHHO OMACHOTO
NOBEJACHUSI, CBOMM JIMYHBIM I[IOBEJECHUEM TNOJaBaTh MPUMEpP UYECTHOCTH,
OecIpUCTPACTHOCTHU U CIIPABEIJINBOCTH.
7.4.Pab0THUK, HaJICJICHHBIN OpraHU3aALMOHHO-PACIIOPSAAUTEIIBHBIMA
IIOJIHOMOYHSIMHU 110 OTHOILLEHHUIO K JIPYTUM COTPYAHUKAM, HECET OTBETCTBEHHOCTh
B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoii denepaunu 3a IEUCTBUS WIA
0e31elcTBUA MOJYMHEHHBIX COTPYAHUKOB, HApyIIAIOMIUX NPUHIUIBl ITHKU U
IpaBUia CIIy>KEOHOTO MOBEJIEHUS, €CIIU OH HE MPUHSI MEp, YTOObI HE JTOMYCTHUTh
TaKUX JEeHCTBUN WU Oe31eCTBUM.

8. Ciry:keOHOe o01IEHUE
8.1. B oOuieHnn paOoTHUKaM YUpekIeHUsT HEOOXOJUMO PYKOBOJCTBOBATHCS
KOHCTUTYIITUOHHBIMU MOJIOKEHUSMHU, YTO YEJIOBEK, €ro MpaBa U CBOOOABI SBIIAIOTCS
BBICIIEM  LEHHOCTBIO, M  KAKIbIM  TIpaXJaHWH  HMMEEeT  NpaBO  Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW JKW3HU, JUYHYI0O U CEMEHHYI0 TalHy, 3allUTy
YECTH, JIOCTOMHCTBA, CBOETO 100POro UMEHH.
8.2. B oOmieHun ¢ yyacTHUKaMH 0Opa3oBaTEIBHOTO MpOIEcca, TPakaaHaMHU H
KOJJIEraMH CO CTOPOHBI PAOOTHHUKA Y UPEKICHUSI HEOITYCTHUMBI:
a) Jr000ro BrJa BBICKA3bIBAHUS U JEUCTBUS JUCKPUMHHALMOHHOIO XapakTepa Io
IpU3HAaKaM II0Ja, BO3pacTa, pachl, HALUOHAIBHOCTH, A3bIKA, T'PAKIAHCTBA,
COLIMAJIBHOTO, UMYILIECTBEHHOTO MJIM CEMENHOTO IMOJIOXKEHUS, OJIUTUYECKUX WU
PEJNMTUO3HBIX NPEANIOYTEHU;
0) TpeHeOpEeKUTENbHBI TOH, TpPy0OCTh, 3aHOCYMBOCTH, HEKOPPEKTHOCTH
3aMeuYaHuil, MPeAbsSIBICHNE HEIPABOMEPHBIX, HE3aCTY>KEHHBIX OOBUHEHHI;
B)  YIpO3bl, OCKODOWTENIbHbIE  BBIPAXKEHUS WM  PEIUIMKH, JACHCTBUS,
NPENsTCTBYIOLIUE HOPMAJIbHOMY OOLIEHUIO WIH MIPOBOLMPYIOLINE
POTHUBOIIPABHOE TIOBEICHHUE.
8.3. PaGoTtHuku VYupexJeHHUs TOJDKHBI CHOCOOCTBOBATH YCTAaHOBJICHUIO B
KOJUIEKTUBE [IE€JIOBBIX B3aUMOOTHOIIEHUI W KOHCTPYKTUBHOI'O COTPYJIHUYECTBA
JpYyT C APYTOM, JTOJIKHBI OBITH BEXKIIMBBIMU, T00pOKEIATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U TPOSBIISATH TOJIEPAHTHOCTH B OOLIEHUH C JA€TbMHU, POIUTENSIMU
(3aKOHHBIMHU TPECTABUTEINSIMH ), OOIIECTBEHHOCTHIO U KOJUIETaMH.

9. BHeminmii BUj

9.1. Buemnuit Buag paboTHHKA YUpeKIEHHUS MPU UCTIOIHEHUH UM JOJKHOCTHBIX
00513aHHOCTEH TOJKEH CIOCOOCTBOBATH YBAXHUTEIHHOMY OTHOLICHHIO TPa)IaH K



HOpMaM, YCTAHOBJICHHBIM B y‘-IpC)KI[eHI/II/I, COOTBCTCTBOBATH 06H.[€HpI/IH$ITOMy
ACJIIOBOMY  CTHIIIO, KOTOpBIﬁ OTJIMYAIOT O(i)I/IIII/IaJII)HOCTI), CACPKAHHOCTD,
TPAAUITUOHHOCTDL, AKKYPATHOCTD.

10. OTBeTcTBeHHOCTHh Pa0OTHHKA 32 HapymeHue Kogekca

10.1. 3a mHapymenue Hacrosimiero Konekca paOOTHUK HECeT MOpalIbHYIO
OTBETCTBEHHOCTh, a TaKKe€ WHYI0O OTBETCTBEHHOCTh B COOTBETCTBUHU C
3akoHoaarenscTBoM Poccuiickoit denepannu. CobmoneHne pabOTHUKOM HOPM
Kogekca ~ yuuThIBaeTcss  NpU  NPOBEACHMHM  aTTECTAllMi,  HA4YHMCICHUU
CTUMYJIMPYIOIIMX BBIIIAT, (JPOPMUPOBAHUHU KaJPOBOTO PE3EpBa IS BBIIBHKCHHS
Ha BBILIECTOSIINE JOJDKHOCTH, @ TaKK€ IPU HAJOKEHHHM JUCHHUILNTMHAPHBIX
B3bICKaHH.



