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IMono:xenue

0 nopsiake 3aMmeHbl ypokoB B MBOY «HoBocesioBckasi IIK0J12»

1.  OOmwue noJioKeHHs

Hacrosmee Ilonoxenue o mopsiake 3ameHbl ypokoB B MBOVY «HoBocenoBckasi HIK0JIa»
(manmee - IlIkomna) pazpaborano B cooTBeTcTBUM ¢ DenepanbHbIM 3aK0OHOM OT 29.12.2012 No 273-03
«O06 obpazoBannu B Poccuiickoii @enepauun», co cratbsimu 60.2 u 151 TpymoBoro kxonekca PO,
nonoxxenussmu [lpukaza MwunoOpHayku Poccum ot 22.12.2014 Ne 1601 «O mpomomKHTEIbHOCTH
pabodero BpeMeHH (HOpPMax 4YacoB II€JarOrMYecKoil paboThl 3a CTaBKy 3apa0OTHOM IUTATHI)
[IeIarOrMYeCKUX PAaOOTHUKOB M O TOpPSJAKE OHpeleneHuss y4eOHOM Harpy3ku IeJaroru4eckux
pabOTHHKOB, OrOBaprMBaEeMOl B TPYJOBOM JIOTOBOPEY, ocTaHOBIeHHEM MuHTpyaa Poccun ot 30 utons
2003 r. Ne 41, YcraBoMm M sokanbHbIMM akTamu LlIkosbl U ompenenseT MopsAaoK 3aMeHbl YPOKOB B
Cllydae OTCYTCTBHUS IMEJAaroruyeckoro padOTHUKA 0 YBa)KUTEIbHBIM MPUYMHAM C ILIE€JIbIO CO3/aHUs
yCIOBHUH, 00eCHeunBalOUIMX HENPEepbIBHBIM  00pa3oBaTelbHBIA IPOLECC B  COOTBETCTBUM C
o0pa3oBaTeNpHON MPOrpaMMOi  00pa30BaTEIbHON OpraHW3allid, BBITIOJHEHUE TOCYIaPCTBEHHOTO
3aJJaHUs Ha TEKyIIUH YydeOHbIl TroJ, CO3J4aHUE YCIOBHM, TIapaHTUPYIOIIUX OXpaHy 3/10pOBbs
00yJaromuxcs.

2. ITopsiiok opranu3anyu 3amMelieHUs] BpeMEHHO
OTCYTCTBYIOIIMX MeAaroru4ecKux paboTHUKOB

2.1. 3aMeHBl BPEMEHHO OTCYTCTBYIOLIMX NEIAarorMyeckux paOOTHUKOB — 3TO BBINOJIHEHHE
MeIarOTMYECKUMH  pa0OTHUKAMH Hapsily CO CBOEH OCHOBHOW pa0OTO#, OmpenesneHHOH TPYIOBBIM
JIOTOBOPOM, yueOHOH (mpemoaaBaTenbcKoi) paboThl MEeJIarorMyeckux pabOTHHUKOB, BPEMEHHO
OTCYTCTBYIOLIUX B CBSI3U C OOJIE3HBIO, IOJYYEHUEM JOMOJIHUTEIHHOTO MPOPECCHOHATBHOIO
00pa30BaHMs U IO APYTUM IIPHUUUHAM.

2.2. OpraHm3anys 3aMEHBI YPOKOB BO3Jaraetrcs Ha pabOTHHKA, HA3HAYEHHOTO JTUPEKTOPOM
[Ixombl.

2.3. Ecnm yuuTens 1o yBaXMUTEIBHOW MPUYNHE HE MOXKET NMPOBECTH YPOK B COOTBETCTBHUH C
OCHOBHBIM PaclHCaHuEM, TO OH 0053aH 3apaHee U3BECTUTh 00 3TOM JUPEKTOpa IIKOJIbI M CIIeHUAINCTA
0 Kajpam.

2.4.  Anmvunuctpanus IlIkoss! BpaBe BbI3BaTh Ha 3aMEHY YPOKOB JIF0O0OT0 CBOOOAHOTO B 3TO
BpeMs TeJaroruyeckoro pabotHuka. JlomyckaeTrcss coeIWHEHHE TIpylnn Ha ypokax HH(GOpPMaTHKH,
MHOCTPAHHOTO s3blKa (NMPH YCJIOBUM pa3MEHbl B IOMEIICHHWH, COOTBETCTBYIOIIEM KOJIUYECTBY
MPUCYTCTBYIOIIUX YYALIUXCS).

2.5. B ciydyae OOBEKTMBHONH HEBO3MOXHOCTH BBIXOJa IEJAarornyeckoro paOOTHUKAa Ha
3aMEHYy YpOKa IeJaroru4eckuii paboTHUK cooOuiaer 00 3ToM paOOTHUKY, HA3HAYEHHOMY JUPEKTOPOM
[IIkoBI, B €70 OTCYTCTBUE — TUPEKTOPY.

2.6. VYpoKHm  OTCYTCTBYIOIIMX  I€JaroTM4eCKUX  pPaOOTHUKOB  JOJDKHBI  3aMEHSTh
neIarornyeckiue paboTHUKM TOTO ke Y4eOHOTo MpeaIMeTa MpH YCIOBUU OTCYTCTBHS APYTOi 3aHATOCTH
y 3aMelIalonero Meaarornyeckoro paboTHUka. B Tex ciydasx, Korjga Takas 3aMeHa HE MOKET ObITh
OCYILIECTBJICHa,  3aMEeHa  OTCYTCTBYIOUIMX  I€Jarori4eckux  paOOTHUKOB  IMPOU3BOIUTCS
MeJarornyecKuMu  pabOTHHKAMM, NPENOAAOIIMMU Jpyrue y4yeOHble TpPeaMEThl, B MOPSJKE,
ycraHoBieHHOM cT. 60.2 u 151 Tpynosoro xonekca Poccuiickoii ®enepanuu. IIpu nanHom nopsiake
3aMEHbI MeAarornyeckuii pabOTHUK MPOBOIUT YPOKH IO CBOEMY IPEIMETY COIJIaCHO KaJeHAapHO-
TEMATUYECKOMY IJIAHUPOBAHUIO.

2.7. 3aMeHBI YpOKOB pabOTHHWKAaMH, HE SIBIISIOIMIMMUCS HEMOCPEICTBEHHBIMH YYaCTHHUKAMHU
peanu3aiuu 0011e06pa3zoBaTeIbHBIX IPOrPaMM, HEJOITYCTUMO.

2.8. llpm 3aMenieHWHW YPOKOB VYUYUTEISIMH TOTO JK€ Yy4eOHOro TpeaMera TOJDKHO
o0ecreynBaThCsl MPOIOJKEHNE 00pa30BaTEIbLHOIO MPOIIecca B COOTBETCTBUU C paboueil mporpaMMoit



o0 TpPEIMETy, a TakkKe KaJCHIApPHO-TEMaTHYECKOTO IUIAHUPOBAHHS BPEMEHHO OTCYTCTBYIOIIETO
MeJarornyeckoro paboTHUKA, 00eCrieunBast MPEEMCTBEHHOCTh B 00yUYE€HUHU 00yUYaIOIIHXCSI.

2.9. 3amemaemple ypPOKH HE MOTYT KOMIICHCHPOBATHCS DJICKTUBHBIMU y4EOHBIMU 3aHSATHSIMH,
IKCKYPCUSIMH, MEpPOINPHUITUSMH BOCHHTATECIBHOTO XapakTepa. B  HCKIIOYHTENBHBIX — CIyYasx
JIOMyCKAeTCsl 3aMEHbl YPOKOB BHEYPOYHBIMH 3aHSATHSIMH TPH YCIOBUHU, YTO BHEYPOYHOE 3aHSTHE
COOTBETCTBYET 3aMEI[aeMOMY IIPEIAMETY.

2.10. Tlemarormveckuii paOOTHHK, 3aMEHSIONIMNA YPOKH OTCYTCTBYIOIIETO TIEIArorm4ecKoro
pabOTHHKA, HECET OTBETCTBEHHOCTh 3a KHM3Hb M 3J0POBbE OOYUYAIOMIMXCS, MPUCYTCTBYIOIIUX Ha
3aMEHSIEMOM ypOKE, KaueCTBO 3aMEIIaeMbIX YPOKOB, BBINIOJIHEHUE pa0oYell MpOrpaMMbl MO JTaHHOMY
y4eOHOMY MpeIMETY, TOPSIIOK B y4eOHOM KaOuHETe.

2.11. Tlpum 3aMeHe YpPOKOB OTCYTCTBYIOIIEIO MENarormyeckoro pabOTHHKA IMEAarorHuecKuM
paboOTHUKOM JIpyroro y4eOHOro mpeamera oOlee KOJMYEeCTBO ITUX YPOKOB HE JOJDKHO MPEBBIMIATH
OIIpEJIeIEHHOE Ha ATOT MPEAMET YIeOHBIM IUIAHOM HEJIEIIbHOE KOJIMYECTBO YacoB.

2.12. 3amemaembie YpOKH (UKCHUPYIOTCS 3aMEHSIONIMMHU TEJAarorn4ecKUMU paOOTHHKAMH B
YKypHaJe yueTa 3aMelIeHHBIX YpokoB (uepe3 DmKyp).

2.13. 3amemieHusi ypokoB aupekTOopoM IIIKOJBI WM €ro 3aMECTHTEISIMH TPOH3BOIUTCS
TOJIBKO TP OTCYTCTBHU YYHTENICH-IIPEAMETHUKOB TOH € CICUUAIBHOCTH, YTO M 3aMellaeMbIi
YUYHTEb.

3. Iopsiaok onjiaThl 3aMelleHHs] YPOKOB OTCYTCTBYIOIIHMX MeIaroru4eckux
PadOTHUKOB NMeJATOrHYeCKUM PA0O0THUKOM TOii ke KBaJInPuKaAun

3.1. Ilpu mIMTENbHOCTH 3aMEHBI MEHee 2 MECSIeB OIulaTa MPOM3BOIUTCS Ha YCIOBHAX
MOYaCOBOM OILIAThI, pa3Mep KOTOPOH ONpeAessieTcss C y4eToM KBaM(UKAIMU 3aMEIIAIoIIETo
MeIarOrMYecKoro pabOTHUKA.

3.2.  Eciom ke 3aMeHa JIUTCS HENPEPBIBHO CBBINIE 2 MECSIEB, TO CO JHSA €ro Havaia
YTOYHSCTCSl HENENbHBIH 00beM Y4eOHOW HaArpy3KH, 3aKJIF0YaeTcsl IOMOJHHUTEIBHOE COTJAIICHHE K
TPYAOBOMY JIOTOBOPY, B KOTOPOM YKa3bIBaeTCs, YTO JOMOJHHUTEIbHBIH O00bEM YUeOHOUW Harpy3Ku
3aMeMIalonieMy TeIarornieckoMy paOOTHHKY YCTaHABJIMBAETCS Ha TEpHOJ 3aMeHbl. [Ipom3BomuTcs
nepepacyeT MeCSYHOW OIIaThl TPyAa MEAarorn4eckoro pabOTHUKA C yYETOM YBEIHUYEHHOTO 00beMa
y4eOHOU Harpy3KH.

3.3. Ecmm 3apaHee W3BECTHO, YTO 3aMEIICHHE TEIArorMuecKoro paboTHUKA Oyner
OCYIIECTBISTHCS O0Jiee IBYX MECSIIEB, HAPUMED, Ha TIEPHO]] ITUTEIHHOTO 3a00JIeBaHus, 0(OpMIICHUE
JOTIOJTHUTEIBHOTO COTJIAIICHHS K TPYJOBOMY JIOTOBOPY 00 yBenuueHHH 00bEMa ydeOHON Harpy3KH Ha
MIEPUOJT 3aMEHBI OCYIIECTBIISITH C MEPBOTO THS 3aMEHBI 0e3 MCIIONIb30BaHUS MMOYACOBOW OILIATHI, T.C.
NPOM3BOAMTH OIUIATYy TpylJa M3 YCTAaHOBIEHHOTO 3aMEMIAOIIeMy IeAarorn4eckoMy pabOTHUKY
pa3Mepa CTaBKM 3apabOTHOMN TUIaThl IPONOPIUOHATIBLHO 00BEMY YUEOHON Harpy3KH, ONpeaeaéHHOMY ¢
y4E€TOM Y4acoB 3aMeICHUSI.

4. 3amMeHbl BPeMEHHO OTCYTCTBYIOLIEr0 Y4YMTeNsl APYTUM Y4HTeJIeM
TOTO 7K€ MpeIMeTa, NPHHATHIM HAa PadoTy Ha MePHOJ
HUCIIOJIHEHUS 00SI3aAHHOCTEil BpeMEHHO OTCYTCTBYIOIIEr0 pAa0OTHHKA

4.1. Ha nepuoxa 3aMeHbI BpEMEHHO OTCYTCTBYIOLIETO YYHTENS MOXET ObITh MPUHST APYroif
YUUTENb TOTO e TmpeaMmera. B 3ToMm ciaydae ¢ HUM JOJDKEH OBITh 3aKIIOUEH CPOYHBIA TPYIOBOH
JIOTOBOP Ha MEPUO/I UCTIOIHEHUS 00s13aHHOCTEN BPEMEHHO OTCYTCTBYIOIIETO PaOOTHHUKA.

5. Mopsaok 3aMelieHHs] BpeMEHHO OTCYTCTBYIOIIIETO MeIarorn4eckoro paboTHUKa

APYIrHMM pa0OTHMKOM, KOTOPbIH MOKET BeCTH IPENnoAaBaTe/bCKy0 padoTy
N0 COOTBETCTBYIOLEMY MNpeIMeTy - IeAaroroM-ncuxoJiorom,
COMAJILHBIM M€1aroroM, neiaroroM-oudIuoTeKapemM, METOIHCTOM

5.1. B cmyyasx, Koraa 3aMeHUTh OTCYTCTBYIOLIETO IEJarorudeckoro paboTHUKa HEBO3MOXKHO
HU YYHUTEIEM-TIPEAMETHUKOM, BEIYIINH COOTBETCTBYIOUIMHA MPEIMET, HH YYUTEICH-TIPEAMETHUKOM,
BEAYIIMM JIPYroil y4eOHBI NOpeaAMeT, TO K 3aMEIICHHIO MOTYT NPHUBIEKAThCS IEAarorndecKue
pabOTHUKH, KOTOPhIE UMEIOT MPAaBO BECTH IMPEMONABATEILCKYIO NEATENbHOCTh, & UMEHHO, I1e/Iaror-



TICUXOJIOT, TIeJlaror-onoImoTekapb, METOIUCT.

5.2. Tlpu TakoM MOPSAKE 3aMEIICHUs] OTCYTCTBYIOIIETO MEJarora U COrjlaCHO MOAIYHKTY «OK»
nyHkta 2 mocraHoBieHus Muntpyna Poccun ot 30 utons 2003 1. Ne 41 3amemenne odopmisieTcs
JIOTIOJIHUTEJIBHBIM COIVIALIEHUEM K TPYAOBOMY JOTOBOpPY, 3aKJIIOUEHHOMY 110 OCHOBHOW JOJDKHOCTH, B
KOTOPOM YKa3bIBaeTcs CPOK, B TEUCHHE KOTOPOro OyJeT BBIIOIHATHCSA yueOHas (IpernoaaBaTesibcKas)
paborta, ee cogepxanue, 00beM yueOHOI Harpy3KH U pa3Mep OIUIaThI.

5.3. Ilpu sTOM 3aMelleHHE BpPEMEHHO OTCYTCTBYIOIIMX I€AAarorMueckux pabOTHUKOB B
00pa3oBaTeNbHON OpTraHU3allMd MOXET OCYILECTBIATHCS IIyTEM BPEMEHHOTO IE€pPEeBOJAA Ilearora-
IICUXO0JIoTa, Mejarora - OnbInoTeKapss METOJUCTA C €ro COIJIacHsl, Ha JOJDKHOCTh YYUTENs Ha Iepuos
70 BBIXOJa OTCYTCTBOBABIIErO pa0OTHMKAa Ha paboTy. Ecnm ¢ BpEeMEHHO OTCYTCTBOBAaBIIMM
[I€IarOrMYeCKUM Pa0OTHUKOM TPYJOBbIE OTHOLICHMS MO KaKUM-TMOO IPUYMHAM IPEeKpallaroTcs, a
3aMeliaBuieMy paOOTHUKY NpEeXHss pabdoTa HE NpPEOCTaBlieHa, W OH HE HacTaMBaeT Ha ee
IIPEJOCTaBIEHUH, MPOAOIKas padoTaTh Y4YMTENEM, YCJIOBHE COIVIALIEHHS O BPEMEHHOM XapakTepe
IepeBoJia yTpauuBaeT CHJIy U NEPEeBOJ| CUUTAETCS IMOCTOSHHBIM, T.€. TPYJOBOW JIOIOBOpP CUUTAETCS
3aKJIFOYEHHBIM Ha HEONPEAEIECHHBINA CPOK.

6. Iopsiaok nelcTBHUI OTCYTCTBYIOIIETO MEAArOrH4eCKOro padoTHUKA

6.1. B ciayuyae oTCyTCTBUS Ha ypOKe IO YBaKUTEJIbHOW NMPUYMHE YUUTENb 3apaHee CTAaBUT B
M3BECTHOCTH 00 3TOM aupekropa LIkoisl u crienuanucTa oTena Kaapos.

6.2. B mepBblil 1eHb BbIXOAA Ha paboTy yuuTenb npenoctabiseT nupekropy Llkonsl, a npu
€ro OTCYTCTBUHM 3aMmecTuTento jupekropa IlIkonbl JOKyMEHTBI, NOATBEP)KIAIOIIME MPUUHHY
OTCYTCTBUS (OOJIBHUYHBIH JIUCT, CIIpaBKa-BbI30B Ha CECCHUIO, CAHATOpPHAs MyTEBKA U T.[1.).

6.3. Ilpucrymas k paboTe MO HMCTEYEHUH CPOKa OTCYTCTBHS, yYHTEIbh NOJDKEH HAKaHYHE
yBEIOMUTH 00 3ToM aupekTopa LIIKonbl, a mpu ero oTCyTCTBUM 3aMecTUTENs JupekTopa IIkosl.

7. Iopsigok neiicTBHII MeAarorn4ecKoro paboTHNKA NMPH 3aMelleHuH
OTCYTCTBYIOLIET0 NMeAarorun4eckoro padoTunka

7.1. Jlo 17.00 wyacoB Kaxaoro ydeOHOro JHS TEJarorMueckKuii pabOTHHK o00s3aH
O3HAKOMHUTBCS C HU3MEHEHHUSMH B pACHUCaHUM Ha CIEIyoUMi JeHb. B ciydae 0OBEKTHBHOM
HEBO3MOXKHOCTH BBIXOJa Ha 3aMELICHHE MeAarornyeckuil paboTHUK cpa3y HH(pOpMHUpYEeT 00 3TOM
JMpEKTOopa WIKOJBI, a MPU €ro OTCYTCTBMM 3amecTuTens aumpekTtopa IlIkonsl u ocBoOoOXkIaercs oOT
3aMEHbI 110CJIe KOPPEKTUPOBKU U3MEHEHUH B paclMCaHUH YPOKOB.

7.2. 3amemaromuid negaroruyeckuii  paOOTHUK JIOJDKEH 3apaHee IMOATOTOBUTBCS K
MIPOBEJICHUIO YpOKa, O3HAaKOMHUTbCS C €ro TEMOH COIJIacHO  KaJieHJapHO-TEMaTHYeCKOMY
TUTAHUPOBAHMIO B AJIEKTPOHHOM JKypHaJle WK pabodel mporpaMmme.

7.3.  3amemaromuii megarornyeckuii pabOTHUK HECET JTMYHYIO OTBETCTBEHHOCTH 32 JKU3Hb H
3/10pOBbE 00YUAIOIINXCsI, OPraHU3aIMI0 00pa30BaTEIBHOIO MPOLIEcca, KaUeCTBO MTPOBEACHUS YPOKA.

7.4. Ilegarornyeckuii paOOTHHK BO BpEeMs IPOBEACHUS YpPOKa B TOPSAAKE 3aMeEIICHUS
OTMEYaeT OTCYTCTBYIOIINX, ONPAIINBAET 00YYAIOLIMXCS U BBICTABIISIET UM OLICHKH B JTHEBHUK.

7.5.  Tewmbl 3aMeLICHHBIX YPOKOB B KJIACCHBIN KYpHAaJl 3allMChIBAOTCS MO (aKTUUECKOW JaTe
MPOBE/ICHUS MEeJarornieckuM pabOTHUKOM, IIPOBOMBILUM 3aMEHY, COTJIACHO paboyei mporpamme.

7.6. Tlemarormveckuii paOOTHHK TIOCIIE TPOBEICHHS 3aMEIIEHHOTO ypoKa 00s3aH cIenaTh
3alKCh B KypHaJle 3aMELIEHHBIX YPOKOB y 3aMecTUTeNs aupekTopa lIkonsr.

7.7. CaMOBOJIbHBIN HEBBIXOJI Ha 3aMEHY WJIH CaMOBOJIbHOE H3MEHEHHE paCHUCaHHs WIN
MPOJOIDKUTETBHOCTH YPOKOB SIBIISIETCSl TpyObIM HapyuieHueM IlpaBui BHYTpEHHEro TpYAOBOTO
pacrnopska 1 MOAJIeKUT TUCIUTUIMHAPHOMY B3bICKaHHUIO.

8. Topsiok aelcTBHIA KIACCHOTO PYKOBOIUTEISI IPH 3aMellleHNH YPOKOB

8.1. Kuaccupiii pykoBogutens a0 17:00 xaxxaoro ydeOHOro gHs 00si3aH O3HAKOMHTBHCS C
M3MEHEHUSIMHU B PACcIIUCaHUU Ha CIEAYIOUIN 1eHb.

8.2. DOTH M3MeHEeHMsI KJIACCHBIM PYKOBOJIUTENb 0053aH JIOBECTH JI0 CBEICHHS 00Y4YarOLINXCs
CBOETO KJlacca, WX pojauTeNed (3aKOHHBIX MpEeACTaBUTENEH) M OOecneuuTh MPUCYTCTBUE JAETEeld Ha
3aMeIIaeMOM YpOKE.



9. Tlopsaok aeiicTBuii paG0THUKA, OTBETCTBEHHOI0 32 3aMellleHHe YPOKOB, HA3HAYEHHOT 0
aupexktopom lIkoabt
9.1. OTBeTcCTBEHHBIN 32 3aMEIICHHS YPOKOB paOOTHHUK:

— IJIAaHUPYET 3aMelIeHUs] YPOKOB, BHOCUT U3MEHEHHUs B pacniucanue padotsl OO.

— 3HAKOMHT MEJaroroB ¢ U3MEHEHHUSIMH YPOKOB HE mo3aHee 17 4acoB MpeAbIAyIIEero THS MpU
HaJIMYUU y HETO MH(POPMAIUH O TUIAHUPYEMOM OTCYTCTBUU YUUTES;

— BHOCHT CBEJICHUS O 3aMEUIEHHBIX YPOKax B 3JICKTPOHHBIN KypHa,

— TMPEACTaBISET OTBETCTBEHHOMY II0 KaJpaM IPOEKT IpUKa3a O 3aMEHE YpPOKOB COIJIACHO
KYpHaAJIy TPOMYIIEHHBIX U 3aMEIEHHBIX YPOKOB JUIS COIJIACOBaHUS, IOCIE YEro MOIUCHIBAECTCS
nupexktopoM HIkosnbl.
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