[punoxenne 2
K npukasy 1o mkosue Ne 201
ot 02.06.2020 r.

PersiaMeHT BeIeHHS YWIEKTPOHHOI'0O Ky pHAJIA

1. Obmmue notoKeHust

1.1. Hacrosimmii JOKYMEHT OIpejieisieT YCAOBHS M IpaBHIia BEJICHH:A YICKTPOHHOIO KypHaja (Janee
9)K), koHTpos 3a BeneHueM DK, mpoueaypsl obecredctins J0CTOBEPHOCTH BBOAUMBIX B DK 1aHHBIX,
HAJIe)KHOCTH MX XDAHEHMs M KOHTpOJsi 3a coorBercTBHeM 0K TpeGoBaHMAM K JIOKYMEHTOOOOPOTY.
BKJIIOYAs CO3/IaHHE Pe3ePBHBIX KONUH, TBEPABIX KOMHH (Ha OyMaKHOM HOCHTEIIE) H JIp.

1.2. B cooTBeTcTBHH ¢ JeicTBYIOIMM 3akoHOmaTeabeTBoM OO BIpaBe €aMOCTOATE/ILHO BbIOHPATH
(opMBI yueTa BBINIOIHEHUS Y4eOHOH TPOrpaMMEL.

1.3. OTBETCTBEHHOCTh 3@ COOTBETCTBHE PEe3Y/IbTATOB YyeTa JICHCTBYIOUIMM HOPMaM H. B YacTHOCTH,
HACTOAIIEMY PErIaMEHTY H JIOKATbHBIM aKTaM, HeceT pykopoautens Q0.

1.4. OTBETCTBEHHOCTH 33 COOTBETCTBHE JaHHBIX ydyera (GakraM peanu3aiuu ydeOHOro rnporecca JIeKHT
Ha pykosoautesne OO.

1.5. Tlpu BeneHun ydera HeoOXoaMMO oOecneuyHTh COOJIIOACHHE 3aKOHO/IATEIbCTBA O NEPCOHATBHBIX
JTAHHBIX.

2. O0mue npaBu.Ia BeAeHHs y4eTa

2.1. BHecenne HH(OPMAIMH O 3aHATHH H 00 OTCYTCTBYIOIIMX JIOJIKHBI TPOU3BOJUTECH 110 BAaKTy B ICHB
nposeneHHa. Eciu 3aHATHE POBOAMIOCH BMECTO OCHOBHOIO YuuTeis, (DAKT 3aMEHbl JIOIIKEH
OTpaXKaThCsi B MOMEHT BHECEHHS YUETHOH 3allHCH.

2.2. BHecenue B KypHan HHQOpPMANHMH O JAOMAUIHEM 3aJaHUH JOJKHO [POM3BOAMTBCA B JIEHb
IIPOBEICHHS 3aHATHSA. 3ajJaHHe JO/DKHO BHOCHTBCS B JKYPHA HE MO3/HEe, 4YeM 4epes 3 daca rocie
OKOHYAHHS BCEX 3aHATHH JIaHHBIX 00YYarOIIHXCH.

2.3. PexoMeHjayeTcs 3apaHee pasMmellarh 3agaHus, 4ToObl y oOyuaiommxcs Oblia BO3MOKHOCTH
3a0J1aroBpEMEHHO MJIAHHPOBATh CBOE BPEMH.

2.4. Pe3ynpTaThl OLEHHBaHHsA  BBIIOJHEHHBIX OOYHAIOUIMMHCA HCHMEHHBIX  paloT  JI0JKHBI
BBLICTABJIATHCS HE Mo3Hee | Hejelu co JAHS UX MpoBeaeHHs B coOTBeTCTBHH ¢ ITonoxkennem «O nopsake
1 popMax OLCHUBAHUSD).

2.5. Pe3ynbTaThl OLIGHHBAHHS BBITOJHEHHBIX OTBETOB O0Y4YAlONIHXCS JOJUKHBI BBICTABIATLCS B JICHD
[IPOBEJICHUS Onpoca 00yUarOIHXCs.

2.6. ApXMBHOE XPaHCHHE YUETHBIX JaHHBIX JOJDKHO [IPE1yCMarpuBaTh KOHTPOIIb 3@ UX [EJI0CTHOCTBIO H
JIOCTOBEPHOCTBIO HA TPOTSYKEHWH BCEro HEOOXOAMMOIo CpoKa. DJEKTPOHHOE XPaHCHHE ApXHBHBIX
JAHHBIX JIOJDKHO OCYIIECTBIATHCS MHHHMJIBHO Ha JIBYX HOCHTE/SIX M XPaHUThCs B pasHBIX
MOMELIEHUAX.

3. Yc10BHSI COBMEIEHHOT0 XPAHEHHS JAHHBIX B 3ICKTPOHHOM BH/IE H Ha OyMAaKHbIX HOCHTCJISIX
3.1. B ciyuae HeoGXOAMMOCTH MCHONB30BAHKMA AaHHLIX DIYp M3 21eKTPOHHOH (OPMBI B Ka4ecTBe
1€YaTHOTO JIOKYMEHTa WH(OPMAIUsi BBIBOJWTCS Ha I€Yalh M 3aBEPACTCs B yCTAHOBJICHHOM IOPAIKE.
ApXMBHOE XpaHEHWE YYETHBIX [aHHBIX Ha OyMakKHbLIX HOCHTEISIX JIOJKHO OCYIIECTBIIATHCS B
COOTBETCTBHH C MojoxeHueM «O0 apxuse».

3.2. CBOJIHAs BEJIOMOCTh HTOrOBOM YCIEUIHOCTH KJacca 3a y4eOHbIH ozl BbIBOJMTCS U3 CHCTEMb] yHeTa B
TOM BHJIe, KOTOPBIii TIPeyCMOTPEH ACHCTBYIOMMMH TPeOOBAHMAMH apXHBHOM ¢y KObL. L:c/Ii JaHHbIE 1O
y4eGHOMY TOLY XPaHATCS B JNEKTPOHHOM BHJE, CBOJHAs BEJAOMOCTH MOKET ObITh IcpelaHa B apXHB
cpasy 10 3aBEpIICHUH BECHHUS yyeTa B COOTBETCTBYIOLICM KIACCHOM XKYpHale.




