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1. OBIIIUE INOJIOKEHMUS

1.1. Hacrosiuee IlonoxeHHEe pa3paboTaHO Ha OCHOBAHWH cT. 24 KOHCTHTYIIHH
P®, rn. 14 TpynoBoro Koaexca P®, ®enepanpHOro 3aKoHa OT 27.07.2006 Ne 149-®3 «O06
uH(OPMAIHH, pH(pOpMATH3ALMA M 3alIATe uHbopMaLMH» H denepalbHOro 3aKOHa OT
17.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JQHHBIX».

1.2. Llensto TlonoxeHus ABIACTCH 3QIUTa TepCOHANBHBIX NaHHBIX pabOTHHKOB OT
HecaHKIIMOHMPOBAHHOTO OCTYTI4, HerpaBoOMEPHOro UX MCIIOJIb30BaHKs WM YTPaThL.

13. TlonmoxeHue OMpenensdeT MOpANoK pabotsl  (TOTYHYEHHCS, 00paboTKa,
JCIIONB30BaHKe, XpaHEHNHe U T.1.) C TIEPCOHANBHBIMU JAHHBIMH paGOTHUKOB ¥ TapaHTHH
KOH(UACHIINATBHOCTH cBeIeHHU, IPeROCTABICHHBIX paGOTHAKOM paboToaaTeo.

1.4. TlepcoHanbHbIe [AHHbBIC OTHOCATCS K KaTeropuu KOH(HUIEHIMATBHOH
uropmaluu. PexuM KOH(UACHIMATBHOCTH TIepCOHANBHBIK  JAHHBIX CHUMAeTCs B
crydasx 00e3NUYMBAHMS WK IO JcTedyeHuM 75 JIeT CpoKa XpaHeHHs, eCi uHOEe HE
OIpeeNeHO 3aKOHOM.

1.5. TTono)xenue yTBepXXaaercs U BBOIHUTCA B JAEHCTBHE IpPUKa30M 3aBelyloIero
JIOY u ABIAETCH oBs3aTENbHBIM Ul HMCTIOJHECHHUA BceMH pabOTHHKaMHU, UMEIOLAMH
JOCTYI K NEpCOHATBHBIM JTaHHBIM COTPYIHHUKOB.

1.6. IOpumuyeckne H dusMyeckwe IHLE, B COOTBETCTBUM CO CBOWMH
[TOJTHOMOUYHSAMH BJIAJCIOIINE uHbopMalel 0 rpaXK/aHax, [10JTyHAOlIHe U KCTIONB3YIOLIHE
ee, HeCyT OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOJATENBCTBOM PoccuiicKoit
(depepaluy 3a HapyLICHHe peXUMa 3alUTH], 00pabOoTKH K MOpsAJKa HCTIONB30BaHUs TOH
uHdopMalru.

2. IOHSTUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. TlepcoHanbHble [aHHBIE paboTHHMKa — nHbopmanus, HeoOXxoaumast
paboTofaTeNio B CBi3M C Tpy[OBBIMM OTHOMIEHHAMHA 1 Kacalolascs KOHKPETHOTO
paborruka. Ilox nadopmarueil 0 paboTHHUKAX MOHAMAIOTCS cpemeHus o (GakTax,
COBBITHAX ¥ 0OCTOATENBCTBAX XKU3HH paboTHHKA, T03BOJISIOIINE UNeHTAGULIPOBATE €ro
JUYHOCTD.

7.2. B cocTas MepCOHANBHBIX TaHHbIX paboTHHKA BXOIUAT:
— MACIOPTHBIC NAHHBIC,

_ aHKeTHBIE ¥ OuorpaduIecKre NaHHbIC;

— cBeieHus 06 o6pa3oBaHUU U CIIELIHAJIBHOCTH;
— cBELEHHUS O TPYAOBOM U o01IeM CTaxe;

— cBeJIeHHA O COCTaBe CEMBH,

— cBeJIeHUS O BOMHCKOM Yy4eTE,;

— CBEJICHHUS O COLMANIBHBIX JIBIOTAX,

— HaJIA4YHe CyJIHMOCTeﬁ;

— azipec MeCTa KUTENBCTBA,
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— HOMep JOMaIIHero TenedoHa;

— aJipec JTUYHOM 3JIEKTPOHHOH IIOYTHI;

— MECTO pabOThI HJIH Y4eOB! UIEHOB CEMBH H POJICTBEHHUKOB;

— XapaxkTep B3aHMOOTHOIICHHUH B CEMBE,

— coJiep>KaHHe TPYAOBOIO JOroBOpa,;

— COCTaB AeKIapHPyEMBIX CBEIEHHH O HAIMYNH MaTePUANBHBIX LEHHOCTEH;

— pe3ynbTaThl METUIMHCKUX 00CNeoBaHni pabOTHHKOB Ha NPEAMET TOAHOCTH K
OCYIIECTBJIEHHIO TPY/IOBBIX 005A3aHHOCTEN.

2.3. K 1oxkyMmeHTaM, coIep)XalluM IIepCOHaJbHbIE JaHHBIE pabOTHHKA,
CO371aBaEMBIM B IIpOLIECCE TPYAOBBIX OTHOILLIEHUM, OTHOCATCS:

— TPpYZIOBOH J1OTOBOD;

— OCHOBaHMS K IIPHKa3aM I10 JUYHOMY COCTaBY,

— MOJIMHHUKY U KOTIMU IMIPUKA30B 110 INYHOMY COCTaBY;
— JIMYHOE JeJIO0;

— TpyZloBasi KHUXKKA,

— Jena, colepxXamue MaTepHalbl 10 IIOBBIIICHHIO KBaJII/I(i)I/IKaHI/II/I H
OepeIoATOTOBKE, aTTECTAllUH, CJI}’)KCGHBIM pacciiefOBaHUAM;

— KOIIMY OTYETOB, HAIIPABJISACMBIC B OpraHbl CTATUCTHKH, U JIP.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B nensix obecreueHus mpas U cBOOO YeloBeKa M rpaxIaHHHa paboToaaTeNb
M ero Ipe[CTaBUTENH MpH 06paboTKe MEPCOHANBHBIX MAHHBIX pPabOTHHKA OOA3aHBL
cobonaTh ciuenyromue obue TpeOoBaHus:

3.1.1. O6paboTKa NEePCOHATBLHBIX JaHHBIX PaOOTHHKA MOXET OCYLIECTBIISATHCS
HUCKIIIOYHTENIEHO B 1leNgX obecredeHus COOMIONEHHS 3aKOHOB M HMHBIX HOPMaTHBHBIX
IIPaBOBBIX aKTOB, CONEHCTBU PabOTHUKY B TPYAOYCTpOHCTBE, 00y4EeHHH M NIPOABIDKEHUH
no ciuyx6be, obecreueHuss JUIHOH 0Ge30macHOCTH pabOTHHKA, KOHTPOJS KOJNHYECTBA H
KayecTBa BHITIOJIHIEMOH paGoThl M 00ecreueH s COXPAHHOCTH HMYILECTBa paboToaTelIs .

3.1.2. IIpu onpenenennn oOveMa U cofepkaHusa 06pabaThIBAEMbIX EPCOHATBHBIX
JaHHBEIX paboTHHKa paboTonaTens HOKEH pyKoBOAcTBoBaThes Komctutynumein PO,
TpynoBbM konekcom PO 1 HHBIMH (enepanbHBIMHU 3aKOHAMH.

3.1.3. PabGoroparesns 00si3aH O3HAKOMHTH [TOJl PacmMCKy pabOTHHKAa M €ro
TIpeCTABUTENEH ¢ JOKYMEHTAMH OPraHU3alliH, yCTaHABIHBAIOIUMHU NOPAIOK 06paboTKu
MIEPCOHANBHBIX JaHHBIX PabOTHHKA, a Takxke 00 HX NpaBaX M O0A3aHHOCTAX B ITOU
obnacTu. :

3.1.4. Bce nepcoHanbHbIe JaHHbIE paOOTHHKA CIIEAYET IIOJIy4YaTh y HEro camoro.
Ecnu mepcoHalbHBIE JaHHBIE pabOOTHHKa BO3MOXHO TIOJNYYUTh TOJBKO Y TPEThEH
CTOPOHBI, TO pabOTHHUK AOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO
OBITH IOJy4EHO MUCbMEHHOE corjiacHe. PaGoronarenb NODKEH COOOIMUTH pabOTHHKY O



Leisix, npeanojara€MbiXx HCTOYHHKAxX H criocobax MOJTYY€HHUA IMEPCOHAJIBHBIX NaHHBIX, 4
TaKXE O XapaKTepe MOIJICKAIMHX MOJTYYCHHIO IEPCOHAIBHBIX JAHHBIX H NMOCJICACTBHAX
OTKa3sa pa6OTHHKa IaThb MIHCbMEHHOE COorjlaCHe Ha UX IIOJTYYCHHE.

3.1.5 Paboronarens He UMeeT MpaBa MONydyaTh U 0OpadaThIBATh MEPCOHATBHbIE
JaHHBIE pabOTHHKA O €ro MOJUTHYECKUX, PETUTHO3HBIX M MHBIX yOeXICHUSX M YaCTHOH
KU3HHM. B ciydasx, HEMOCPENCTBEHHO CBS3aHHBIX C BONPOCAaMH TPYIOBBIX OTHOLICHHH,
JaHHBle O YacTHOM >H3HH (MH(OpPMALUsS O >XKU3HENEATEBHOCTH B C(epe CeMEHHBIX,
OBITOBBIX, JMYHBIX OTHOINEHMI) MOIYT OBITH MONy4eHEl M 06paboTaHel paboTonaresem
TOJIBKO C €ro IIMCbMEHHOTO COTTIacHsl.

3.1.6. PaGoTtonarens He MMeeT NpaBa Mojsydath U oOpabaTeIBaTh NMEPCOHATBHBIC
JaHHble pPabOTHMKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSX WIH €ro
npo(COIO3HOW  AEATENIPHOCTH, 33 HCKIIOYEHHEM  ClIydaeB, IpeJyCMOTPEHHBIX
¢benepaIbHBIM 3aKOHOM.

3.1.7. Tlpu mpUHATMH pELIEHHH, 3aTParMBalOLIMX MHTEPECH PabOTHHKA,
paboToNaTeNs He MMEET 1paBa OCHOBBIBATHCS HA IEPCOHANBHBIX NaHHBIX PaGOTHHKA,
TONYYEHHBIX MCKIIOYMTENIHO B pe3ylIbTaTe MX aBTOMAaTH3HPOBAHHOM 06paboTKu Hiy
3JIEKTPOHHOTO MOTYYEHHUS.

3.1.8. 3ammra MepcOHANBHBIX HaHHBIX pabOTHMKAa OT HEIPaBOMEPHOIo UX
UCIIONIL30BaHMI WJIM YTpaThl JO/DKHA OBITH obecredeHa paborojaTeneM 3a CUYET ero
CpEIICTB U B MOPSJKE, YCTAaHOBIEHHOM (ellepalbHbIM 3aKOHOM.

4. IPABA 1 OBSI3AHHOCTHU PAGOTHHUKA B OBJIACTH 3AIIUTBI
EIr'O NIEPCOHAJIBHBIX JTAHHBIX

4.1. B uensx 3aIIdTel NMEPCOHATLHBIX JAHHBIX, XpaHAIIHXCA y padoroiarens,
paGOTHHK UMeET NPaBo:

— TONy4aTh MOJHYK HHGOPMAIMIO O CBOMX MMEPCOHATBHBIX JaHHBIX U 06paboTke
3TUX JIaHHBIX;

— HOJIy4atb CBO6OHHBII>1 OecruraTHEIH JOCTYII K CBOUM IEPCOHAJIBHBIM IaHHbBIM,
BKJII04as IIpaBO Ha IOJNYYCHHC Konuii o060k 3aI1ucCH, conepmameﬁ NEPCOHAIBHBIC
JaHHBIC,

— JONOJIHATH IMEPCOHATIBHBIC JTAHHBIC OICHOYHOI'O XapaKTe€pa 3asBJICHHEM,
BBIPAXXarOllIUM €TI0 COGCTBCHHyIO TOYKY 3pCHUA,

— ONIpCACIATh HpeI[CTaBHTGHCﬁ JUJIs 3aI0UThlI CBOUX IICPCOHAJIBHBIX JAHHBIX,

- Tpe6OBaTI> HCKJIYCHHA HWJIH HCIPABICHHA HCBCPHBIX HIIM HEIIOJIHBIX
INEPCOHANIBHBIX JJaHHBIX;

— TpeGoBaTh W3BEIIEHHS paboTomaTeseM BceX JIMI, KOTOphIM paHee ObLIM
cOoOOIIeHbl HEBEpHBIE HIM HEMOJHbIE NEepCOHANbHBIE NaHHBE paboTHHKa, 060 Bcex
MIPOU3BEAEHHBIX B HUX UCKIIFOUEHUSX, HCIIPABJICHUAX U JOTIONHEHHAX; '

— obxaJloBaTh B CyJe JIOObIe HEMpaBOMEpHBIE JeHcTBUA HUIU Oe3neHCTBUA
paboronaTenst npu 06paboTKe U 3alUTE €ro MePCOHAIBHBIX JaHHBIX;

— Ha COXpaHEHHUE U 3allUTy CBOEH JIMYHON U CEMEHHOMN TalHEI.



42. Tlpu orkase paboTonaTens HCKIIOYHMTE HIH HCIIPaBUTH NepCOHAIbHEIE
IaHHble pabOTHHKA TOT MMEET IpaBO 3ajdBUTH B nrcbMeHHOM ¢Qopme paboronarelio o
CBOEM HECOIIACHH ¢ COOTBETCTBYIOLIMM 0OOCHOBaHHEM TaKOr'0 HECOTJIaCHA.

4.3. PaGOTHHK LIS COXpaHEHHs OJHON M TOYHON HHQOPMALIHHU O HEM obs3aH:

— nepenaBarh pabOTOAATEII0 WIH €ro MpeICTaBHUTEIIIO KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHANbHBIX JAHHBIX, COCTaB KOTOPBIX ycTaHOBJIEH TpylnOBbIM
xoaekcom POD;

— CBOCBPEMEHHO COO6I]laTI> pa60T011aTemo 00 M3MEHEHHH CBOUX IMEPCOHAIBHBIX
JaHHbIX.

4.4. PaOOTHUKH U UX NPEACTaBUTENN NOKHBI OBITH O3HAKOMIJIEHBI 110 POCIHCH C
JOKYMEHTaMH OpraHH3alMH, yCTaHaBIMBAIOIINMH MOPANOK 06paboTKH TEepPCOHANBHBIX
IaHHEIX pabOTHHUKOB, a TaKKe 00 UX NpaBax v 00S3aHHOCTSAX B 9TOH 001aCTH.

4.5. B mensax 3aluThl YaCTHOM >XU3HH, IMYHON M CEMEHHOH TalHbl pabOTHHUK HE
JOMKEH OTKA3bIBATBCA OT CBOEro IpaBa Ha 06paboTKy MEepCOHANBbHBIX NaHHBIX TOIBKO C
ero CoryIacks, MOCKOJIBKY 3TO MOXET [OBJIeYb MPUYNHEHHE MOPANBHOTO U MaTEPUATBHOTO

Bpeza.

5. IOJYYEHUE, OBPABOTKA 1 XPAHEHUE NEPCOHAJIBHBIX
JTAHHBIX PABOTHHKA

5.1. Tlomyuyenme, 00OpaboTKa, XpaHEHHE H moboe Apyroe MCIOJIH30BaHHUE
ePCOHANBHBIX JAHHBIX PAbOTHHKA MOXET OCYIIECTBIATBCS HMCKIFOYMTEIBHO B EeNX
COGIIOIEHHS 3aKOHOB ¥ MHBIX HOPMATHBHBIX [IPAaBOBBIX aKTOB, CONEHCTBHA pabOTHHUKY B
TpyHOYyCTpOMCTBE, OOy4eHHH, MPOJABIKEHHH IO paborte, ofecredeHus JIMIHOM
6e30MacHOCTH pabOTHHKA, KOHTPOJNS KauecTBa BbIMOTHAEMOH paboThl, O4EePEAHOCTH
TIpeIOCTABJIEHHS €KErOJHOro OTIyCKa, yCTaHOBJIEHHA pasMepa 3apaboTHOM IIATHI.

5.2. TMepconanbHble NaHHbIE DPabOTHMKa ClIeAyeT MOJy4aTe y HEro camoro.
IIpeacraBurens paboTomatesns (CHELHABHO YIOIHOMOYCHHOE JIMIIO) TPUHUMAET OT
MoCTyMalolero Ha paGoTy NHIa NOKYMEHTHI, NPOBEPACT MONHOTY HMX 3AllONMHCHHA H
PaBUIBHOCTh  yKa3blBaeMbIX CBEJICHMHA B COOTBETCTBMA C  INPEACTABICHHBIMH
noKyMeHTaMH. Ecnu mepcoHanbHEIE JaHHBIE PaOOTHHKA BO3MOXHO MOIYHHTH TOJIBKO ¥
TpeTheit CTOPOHBI, TO PabOTHHK JOJDKEH OBITh YBEJOMIICH o6 »TOM 3apaHee, U OT HEro
JOKHO OBITH IIONy4eHO NHMCbMEHHOE coryache. PaboTonarens AOIDKEH COOOIIUTH
pabOTHHKY O LeNsx, MpearnoJaraéMblXx HCTOYHUKAX H cnocofax  IOJyYEeHHS
NePCOHAIBHBIX NAHHBIX, a TaKKe O MOCJEACTBHAX OTKa3a paboTHHKA JaTh ITACEMEHHOE
corjacue Ha UX MOJIy4YeHHe.

5.3. Bce Mepsl KOH(UMIEHIHAIBHOCTH TpH cbope, 06paboTke M XpaHCHUHU
IIepCOHANBHBIX JaHHBIX COTPYAHHKA PacHpOCTPaHAIOTCS Kak Ha OyMaxxHble, TaK WU Ha
3JIeKTPOHHBIE (aBTOMATH3UPOBaHHBIE) HOCHTENH HHPOPMAIIHH.

5.4. XpaHeHHMe TMEpCOHANBHBIX JAHHBIX MODKHO IIPOMCXOIHUTE B IMOPANKE,
MCKJTFOYAIOIIEM X YTPATy WM HEMPaBOMEPHOE UCIIOIb30BaHME.



5.5. JIuyHOEe A€e0 M NHYHAs KapTo4ka pabOTHHKA XpaHATCA B OyMaXHOM BHIE B
nankax B CHEHHAIbHOM HecropaeMoM 1ikagy, oO0ecneyHBalollieM 3allUTy OT
HECaHKI[OHUPOBAaHHOI'O JOCTYIla.

5.6. [lepcoHaybHble HaHHBIE PAOOTHHKA MOTIYT TaK)K€ XPaHHThCS B 3J1€KTPOHHOM
BHIE Ha JIOKAIHLHOM KOMIMBIOTEpHOH ceTd. JlocTynm K 3J€KTPOHHBIM 0asaM [aHHBIX,
COJIepIKALlMM IIEpCOHAbHEIE JaHHbIe paGOTHHKA, 0becrieYnBaeTCss CHCTEMOH MapoJiel.

6. TOCTYII K HEPCOHAJIbHBIM JAHHBIM

6.1. BHyTpeHHuU# goctym.

6.1.1. IIpaBo mocTyma K MepCOHaNBHBIM JaHHBIM PaOOTHHKA UMEIOT:

— OUPEKTOP OpPraHU3allNy;

~ PYKOBOAMTEIM CTPYKTYPHBIX MOJpa3/eleHUN 110 HalPaBJICHHIO NEATEIBHOCTH
(mocTym K IOOKYMEHTaM, COJEpKalliM IIepCOHalbHblE [aHHBIE IMOAYHHECHHOTO MM
COTpYAHHUKA);

— PYKOBOJMTEIb HHOTO TOApa3JeeHus NpH NepeBoje pabOTHHKA M3 OIHOrO
CTPYKTYPHOTI'O TIOJjpa3fielIeHUs B APYTroe;

— pabOTHUK, HOCUTENb [IepCOHATIBHBIX JTAHHBIX;

— paOOTHHKH KaJpPOBOH CITy>XOBbI;

— paboTHHKH OyxraiTepHH (K JaHHBIM, KOTOpble HEOOXOIMMBI [JIsl BBIIIOJHEHHS
KOHKPETHBIX GYHKLIHIA).

6.1.2. TlpaBo mony4eHHs JOKYMEHTOB, COACpPXAalIUX MEepCOHAIBHEIE IaHHBIE
paboTHHKa, HEMOCpeICTBEHHO Ha pabouee MecTo HMeeT AUpeKTop opranusaumu. Ilo
MMCEMEHHOMY DPACIOPSDKEHHIO THUPEKTOpPA OPraHU3allii COTPYIHUK KaJpOBOH CIy>KOBI,
OTBETCTBEHHBIH 3a paloTy C COOTBETCTBYIOIIUMH JOKYMEHTaMH, 0053aH JIMYHO IepeaTh
ucTpedyeMble JOKYMEHTHI HETTOCPEICTBEHHO TUPEKTOPY OpPraHU3alMH.

6.1.3. PykoBoauTenu CTpyKTypHBIX NOApa3AeI€HUHA UMEIOT NIPaBO O3HAKOMMTHCS
C HOKYMEHTaMH, COAEepPXKALIUMH MepCOHATbHbIE JaHHbIE ITOYHHEHHOr0 UM pabOTHHKA, B
NIOMEILEHUH OTAela KaJpoB B IPUCYTCTBUH COTPYHHUKA OTIENA KaIpOB, OTBETCTBEHHOIO
3a paboTy ¢ COOTBETCTBYIOLIUMH JOKYMEHTaMH.

6.1.4. PaboTHUK HMeeT IpaBO O3HAKOMUTHCS C JOKYMEHTaMH, COAEPXKaLUMHU €ro
[IEPCOHAJIBHBIE JaHHbIE, B IOMEIICHUH OT/ela KaJpOB B IPUCYTCTBHUU COTPYAHHKA OTAENA
KaJ{pOB, OTBETCTBEHHOTO 3a paboOTy ¢ COOTBETCTBYIOLINMH JOKYMEHTaMH.

6.2. BHemHuit gocryr.

6.2.1. K munaMm, KOTOpeIM MOTyT OBITH II€pelaHbl [E€PCOHAIBHBIE JaHHbIE BHE
OpraHM3alluy, IPY YCIOBUHU COOMOACHNS TpeOoBaHU 3aKOHOAATEIbCTBA, OTHOCSTCS:

— HAJIOTOBBIC HHCIICKIIUH, ,
— IIPAaBOOXPAaHUTCIIBHBEIC OPI'aHbl,
— OpraHbl CTATUCTHKH,

— CTPaxoOBbIC aI'€HTCTBA,



— BOEHKOMaTHI;

— OpraHbl COLIMATBHOTO CTPaxOBaHHU;

— NIEHCHOHHBIE (POHIBI;

— Hoipa3fie/ieHAs] MyHHIIMTIANBHBIX OPraHOB yIIpaBJICHHUS.

6.2.2. Han3opHO-KOHTPOJIbHEIE OpraHbl UMEIOT NOCTYIl K HHGOpPMALUU TOJIBKO B
cdepe cBOEH KOMIIETEHIIHH.

6.2.3. OpraHu3aldyi, B KOTOPBIE COTPYAHHK MOXET IIE€PEIHCIATE ICHENKHBIC
cpeacTtBa  (CTpaxoBble  KOMIIAaHMH, HErOCy[apCTBEHHbIE — TEHCHOHHBIC boHLEL,
61arOTBOPHUTENbHEIE OPTaHU3aLMY, KPEIUTHBIE YYPEXIEHUS), MOTYT MOIyIHTh AOCTYN K
IIepCOHATBHBIM JAHHBIM PaGOTHHKA TOIBKO NPU HAIMYHHU €r0 MHCbMEHHOIO PaspeIleHUA.

6.2.4. CielileHus O paboOTalomeM WIH YBOJEHHOM pabOTHHKE MOIYT OBITH
NpENOCTaBNIEHbl APYrod OpraHM3alliM TOJBKO C NHCBPMEHHOTO 3ampoca Ha OnaHke
OpraHH3aLlMH, C IPHIOKEHUEM KOITHH 3asBlIeHUs pabOTHHKA.

6.2.5. TlepcoHanbHble JaHHble paGOTHMKA MOTYT OBITB IPENOCTABIICHbI
PONCTBEHHHKaM WM WiIeHaM €ro CeMbH TOJBKO C NHCBMEHHOIO paspelieHHs CaMoro
paboTHHUKa.

7. MEPEJAYA IIEPCOHAJIBHBIX JAHHBIX
7.1. Tlpu nepesaue NepcOHATLHBIX AAHHBIX paGoTHHKA paboToxaTeb 00sI3aH:

_ He cooGlIATh NEPCOHANBHEIE JaHHBle paGOTHHKA TpeThel CTOpoHe 6e3
THCBMEHHOTO COracus paGoTHHKA, 32 MCKIIOYEHHEM CIIydJaeB, KOIa 3T0 HEOOXOMHMO B
HeIAX TPeNyNpexIeHHs Yrpo3bl KH3HH M 3JI0POBBIO pabOTHHKA, a TAKXe B Clydyasx,
YCTaHOBJIEHHBIX (pezepabHBIM 3aKOHOM,

— He coolIaTh MepcoHabHbIE JaHHbE pabOTHHKA B KOMMEPYECKHX Helsx 6e3
€ro MUCHbMEHHOTO COTTIacHs,

— TIpeIyIpeluTh JWL, TONYYalOLIX IePCOHANbHbIE JIaHHblE Pa0OTHHKA, O TOM,
YTO 9TH JAHHBIE MOTYT GBITh MCIIONB30BAHbI JIMIIE B LENSIX, IS KOTOPBIX OHH COOOILEHSI,
¥ TpeGOBaTh OT ITHMX JHI MOATBEPXKAECHHS TOTO, YTO 3TO MPABWIO coOmoneHo. Jluna,
TIONMyYalol[He IepCOHaNbHblE [aHHble paGoTHMKA, 0O0f3aHBl COOMIONATh PEXHUM
ceKpeTHOCTH (KOHGHAESHIHAIBHOCTH). JlaHHOE TIOJIOXKEeHHe HE PpaclpOoCTPaHAETCs Ha
0oOMEH TIepCOHANBHBIMH  JaHHBIMH DPabOTHHKOB B  MOPSIKE, YCTaHOBICHHOM
benepanbHBIMUA 3aKOHAMY,

— pa3speluarh JOCTYI K MMepCOHABHBIM JaHHBIM PabOTHHKA TOJIBKO CIELHAILHO
YHOJIHOMOUEHHBIM JIMIaM, TIPU 3TOM yKa3aHHBIE JIMLA JOJDKHBI MMETh NpPaBO IONy4aTh
TOJIBKO T€ MEPCOHANbHLIE JaHHbIe pabOTHHKA, KOTOphIE HEOOXOMMMBI IS BBINOIHCHUS
KOHKPETHBIX (PyHKIINH;

- — 3ampamuBaTh HHQOPMALHMIO O COCTOSHHH 3]0poBbsi pabOTHHKA TOJIBKO B
o6beMe, HEeOOXOOUMOM Il OIpEJeNeHHs BO3MOXHOCTH BBIIONHEHHS PaGOTHHKOM

TPYIOBOH QyHKIIMH;

— nepenaBarh IePCOHANbHBIE JaHHBIE paOOTHUKA €0 IPEICTaBUTENSIM B IIOPAIKE,
ycTaHoBneHHOM TpynoBeiM KopekcoM P®, ¥ orpaHMYMBATE 3Ty HHGOPMALHIO TONBKO



TeMH MepCOHATBHBIMH JaHHBIMH Pa0OTHHKA, KOTOpBIE HEOOXONUMBI /I BBINOJIHEHHA
yKa3aHHBIMH [PECTABUTENAMH UX (YHKIIHH.

7.2. KonupoBaHue W BBITHCKA MEPCOHATBHBIX JaHHbIX paboTHHKA pa3peluaroTcs
MCKITIOYNTENIBHO B CIYXKEOHBIX LeAX IO NHChbMEHHOMY 3ampocy H C paspelleHH:
JMPEKTOpa OpraHU3alHH.

7.3. Tlepena4ya nepcOHANBHBIX JAHHBIX OT J€pXareid WIH €ro npeAcTaBUTENeN
BHEIIIHEMY [OTPEOUTENIO MOXET IOIyCKaThCsAd B MHHHMAJBHBIX o0beMax U TOJBKO B
[eJsX BBINOJHEHUS 3a1a4, COOTBETCTBYIOIIMX 00BeKTHBHOM MNpHYKHE cbopa 3THX
JIaHHBIX.

7.4, CoTpyRHHKaM, WMEIOLIIMM JIOCTYIl K IEpPCOHANBHBIM JaHHBIM paboOTHHKA,
3alpemiaeTcs OTBedaTh Ha BONPOCHI, CBA3AHHBIC C mepefaveil MEepPCOHAIBHOM
AHGMOPMAIIUH, TI0 TeneQOHy MK (aKcy.

8. TIOPSIIOK OBECIEYEHMSI AL THI TEPCOHAJILHBIX
JTAHHBIX

8.1. [Tox yrpo3oif WM ONAaCHOCTHIO yTPaThl NEPCOHATBHBIX NaHHBIX MOHUMACTCA
eJMHAYHOE WM KOMILIEKCHOE, peallbHOe MM MOTEHIHAIBHOE, aKTHBHOE MM ITACCHBHOE
NPOSIBIICHHE 3TTOYMBILUICHHBIX BO3MOXHOCTEH BHEIIHUX WIM BHYTPEHHHX HCTOMHHKOB
yrpo3sl CO3NaBaTh HEGIArompusTHBE COOBITHSA, OKa3bIBATh JecTabuIu3upyoniee
BO3/ElCTBHE Ha 3alHIaeMyI0 HHPOPMALIHIO.

8.2. Puck yrpossl mo6bIM HMH(OPMAIMOHHBIM peCypcaM CO3JaroT CTUXUMHBIE
6eACTBUS, SKCTpEMaJIbHbIE CUTYalluH, TEPPOPUCTHYECKHE TEHCTBUS, aBaAPHH TEXHMHECKUX
CpeACTB M JIMHHMA CBSI3M, JIpyrMe OOBEKTHBHBIE 0OCTOATENBLCTBA, a TaKXKe
3aHHTEPECOBAHHBIE M HE3aHHTEPECOBAHHbIE B BOSHUKHOBEHHH YTIPO3BI JIMIA.

8.3. 3ammTa NEPCOHAIBHBIX JAHHBIX  MPEACTABIACT coboif  JKECTKO
perJaMeHTHPOBAHHbIM ¥ AMHAMHYECKM TEXHOJNOTHYeCKHH rpouecc, TIpe Iy IpeXX JaroIu i
HapyleHWe [OCTYITHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH H KOHGHUASHIUATEHOCTH
IIEPCOHANIBHBIX AAHHBIX M B KOHEYHOM CYETE 00ecreYrBaroIMi JOCTaATOYHO HAAEXHYIO
6e30MacHOCTh MH(GOPMAlMM B IMpollecce YIpPaBIeHYECKOH H IIPOM3BOJCTBEHHOMN
JeATENTBHOCTH OPTaHM3ALHH.

8.4. 3amura MNEepPCOHANBHBIX [aHHBIX paboTHWKa OT HEIPaBOMEPHOro HX
MCIIONB30BaHMA HJIH YTPaTHl JOJDKHA OBITH obecriedeHa paboTonaTeNeM 3a CHET ero
CPEJICTB H B NIOPSIIAKE, YCTAHOBIEHHOM (e/iepaibHbIM 3aKOHOM.

8.5. BHyTpeHHsI 3aluUTa.

8.5.1. Jna ofecreueHuss BHYTPEHHEW 3alllUTBl TIEPCOHATHHBIX  AAHHBIX
paboOTHUKOB HEOOXOAUMO COBJIIOIATH CIeyIOIIHe MEPBL.

— OrpaHMYeHHe H peTJIAMEHTAlMs COCTaBa pPabOTHHKOB, (bYHKLHOHAJIbHBIE
0BSA3aHHOCTH KOTOPBIX TPEOYIOT KOHOUASHINATBHBIX 3HAHUI,; ’

— cTporoe wu3OuparenpHOoe M OOOCHOBAaHHOE pPACIpelIeseHHe INOKyMCHTOB H
HHGOpMALUK MEeXTy pabOTHHKaMH,



— palMOHaNbHOE pa3MelleHHe pabodyux MecT pabOTHHMKOB, INIPH KOTOpOM
HCKITIOYAIOCh ObI 6€CKOHTPONIBLHOE KCIIOIb30BaHHe 3allHIIaeMOH HHPOpMALIHH;

— 3HaHMEe PabOTHUKOM TpeOOBaHHMH HOPMATHBHO-METOIHYECKHX IOKYMEHTOB IO
3amuTe MHQOPMaLUH ¥ COXPaHEHHMIO TaWHBI,

—  HalM4YMe HEOOXOIWMBIX YCIOBHH B [OMELIEHHH Juii paboTel ¢
KOH(pHIEHIMATFHBIMA TOKyMEHTaMH U 6a3aMH NaHHbIX;

— omnpe/ieNieHHe U perjiaMeHTalnus CocTaBa pabOTHMKOB, HMEIOIINX MPaBo A0CTyMa
(Bx01a) B IIOMeEIIEHHE, B KOTOPOM HaXOAWTCS BBIYMCIMTENbHAA TEXHHKa C JTOCTYNIOM K
0a3aM JaHHEIX;

— OpraHu3anmsa npouecca yHH4TOXCHUA HH(bOpMaHHH;

— CBOEBpEMEHHOE BBIABJIEHHE HAPYLICHHS TPeOOBAHUI pa3peIIUTEIbHON CHCTEMBL
JoCTyMa pabOTHUKAMU MOAPa3/Ie/IeHuS,

— BOCIIMTATENIbHAS M pa3bsICHUTENbHast paboTa ¢ COTPYAHUKaMM NOAPa3/C/ICHHUS,
Lenb KOTOPOHl — TIpeXynpeauTh YyTpary LUCHHBIX CBEJeHMH mnpu pabore ¢
KOH(HISHIIHATbHBIMUA JOKYMEHTAMH.

8.5.2. Beigaya JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE, COAEPXKAIUX IepCOHATIbHEIE
HaHHBle PaGOTHHKA, Ha pabouwe MecTa PyKOBOAHMTENEH CTPYKTYPHBIX IOApa3ielneHui
3arperieHa.

8.5.3. Bce (aiinel, coiepxamde [EpCOHANbHbIE JaHHbIE pabOTHHKA B
SNEKTPOHHOM BHJE, JOJDKHBI OBITh 3alMLIEHBl IapoOJieM, KOTOpBIH coobInaercs
DPYKOBOIHUTETIO KaIpoOBOH CIYXObl H PYKOBOIHTENIO CIYXOBl HHQOPMAIMOHHBIX
TE€XHOJIOTHH.

8.6. BHemusas 3amumra.

8.6.1. Jlna  3amMTel  KOHQUAEHUMANbHOH  HHQOpMALMH  CO3AAIOTCA
IeJIeHalIpaBIeHHbIe HeOMaronpyuaTHbIE YCIOBHS M TPYIHONIPEOAOIUMbIE NPETATCTBHA UL
WML, TBITAIOMIErOCAd COBEPIIMTh HECAHKIMOHUPOBAaHHBIA JTOCTyH W  OBJIAICTh
IEPCOHAIBFHBIMU JaHHBIMH paboTHHKA. Llenblo U pe3ybTaToM HECaHKIMOHMPOBAHHOIO
JocTyna K MHGOPMAIHOHHBIM pecypcaM MOXKeT OBITh HE TOJIBKO OBJIaficHHe CBEICHUAMU
M HX HCIONB30BaHHE, HO M WX BHIOW3MEHEHHE, YHHYTOXEHHE, BHECEHHUE BHpYCa,
noaMeHa, GpanbCUbUKaIUs COACPKaHUI TOKYMEHTa U Jp.

8.6.2. Pacnipenenenue ¢yHkiui, pabodue NMpOLECCH, TEXHOJIOTHS COCTABICHH,
oopMIIeHH, BEACHUS U XpaHEHUS INOKYMEHTOB, COIEPKAIIUX IMEPCOHANIBHBIC NAHHBIC
paboTHHKA, B KaZpOBOM cIyk06e sBIIseTcs 3aKPITO OT ITOCTOPOHHHUX JIMI] HH(OpMALIMeH.

8.6.3. IloJ MOCTOPOHHHM JIMIIOM IOHHUMaeTcs MoO0e JIHMIO, HE SBISOLIeeCS
pabOTHUKOM OpraHU3alUU.

8.6.4. Jlns obeclieueHUs BHEIIHEM 3alMTHI IIEPCOHAIBHBIX OAHHBIX pabOTHHKA
HEOOXO0IUMO NMPEATPUHATD CIEIYFOLIHE MEPBIL:

7

' — IpHeM, Y4eT M KOHTPOJb JEATEeJIbHOCTH MOCETHTENel NOIDKHA BECTH CTIyxk0a
0€e30IacCHOCTH C MPUMEHEHHUEM CUCTEM BHAEOHAOIIONEHNUS,;

— BBCECTH B OpraHn3aluyn HpOHYCKHOﬁ PEKUM;



— BBLAA4Yy MPOIYCKOB IMMOCETHUTENSM OCYLIECTBIATh HA OCHOBAaHHH ITHCHMEHHOH
3a4BKHM 3aMHTEpECOBaHHOIO pabOTHHKA OpraHH3aluH. BelaaHHble NpoIycKa PUKCHPOBATH
B KHure yd4era mocetuteneif ¢ ykasaHHeM BpeMeHM MOCEINEHHS H 3AaHHTEPECOBAHHOIO
pabOTHHKa OpraHHU3allMH;

— IIOMCEUIEHUA OpraHHU3aluH 060py)1013aTb TCXHA4YECKHMH CpEACTBAMH OXpaHbl H
CUTHaJIM3alluH.

8.7. Bce nmua, B JOMKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXONWT HONyHYEHHE,
06paboTKa ¥ 3aIIHTa NEPCOHANBHBIX JaHHBIX PaGOTHHKA, TIPH MpHeMe Ha paboTy oGs3aHsl
IIOATHCATH 005A3aTENBCTBO O HepasIiallleHHH [IePCOHAILHBIX JAHHBIX paGOTHHKA.

8.8. I'To Bo3aMOxXHOCTH IIEPCOHAJIBHBIE JJAHHBIE 00€3THUYNBAIOTCS.

8.9. KpomMe Mep 3alUTBl [EpCOHANBHBIX JaHHBIX, YCTAHOBICHHbIX
3aKOHOZIaTeNbCTBOM, —paboTofjaTend, pabOTHUKM ¥ WX [PeJCTABUTENM  MOTYT
BBIPAa0ATHIBATH COBMECTHBIE MEPHI 3aIIUThI [IEPCOHATBHBIX JAHHBIX PaGOTHHKOB.

9. OTBETCTBEHHOCTD 3A PA3IJIAINEHUE _
KOHOUAEHIIUAJIBHOU HHO®OPMAIIUHA, CBSI3AHHOM C
HEPCOHAJIBHBIMU TAHHBIMH

9.1. IlepcoHanmpHass OTBETCTBEHHOCTh — OJHO M3 INIABHBIX TpeboBaHHH K
OpraHu3alvy (QyHKIMOHHPOBAHUS CHUCTEMBI 3AlUTHI IIEPCOHATIBHOW HHGPOpMAIMKM H
00s3aTeNbHOE yCIIOBHeE 06ecredeHus 3(pheKTHBHOCTH 3TOH CHCTEMBL.

9.2. IOpugmyeckne © (U3MYECKHE JIMLIA, B COOTBETCTBUM CO CBOUMH
NOJHOMOYHMAMY BJIafierollre HHOPMaLHUel o rpaxaaHax, IoJyYaoue 1 UCIIOJIb3YIOIIHE
€€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIbCTBOM PoccHIiCKO
Denepanuu 3a HapylIeHHe PeXHMa 3T, 00pabOTKH U MOPAAKA HUCIIONB30BaHUS ITOM
HHQOPMaI[HH.

9.3. PykoBomuTens, paspelnaomuii 10CTyn COTPYIHUKA K KOH(MHUAESHIHATEHOMY
AOKYMEHTY, HECET IIEPCOHANBHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHe.

9.4. Kaxnpllf COTpYNHHMK OpraHM3alMM, [ONYYAIOWIHAH  JUIs paboThI
KOH(QUICHIMANBHBIA JOKYMEHT, HeceT JHYHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTh
HOCHUTeJIS U KOHQHIEHIIHAIBHOCTE MH(GOPMALIUH.

9.5. Jluua, BHHOBHBIE B HapylIEHMH HOPM, pPeryIupyOIUX IOJy4YeHHE,
00paboTKy M 3alMTy INEpPCOHANBHBIX NaHHBIX paboTHMKA, HECyT NMCUHUILIMHAPHYIO,
aIMHUHUCTPATUBHYIO, TPaXTAHCKO-TIPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBMH C (pefepalibHBIMU 3aKOHAMH.

9.5.1. 3a HeucHnonHeHNHEe WU HEHaJJie)Kalllee HCIOJHEHHEe PabOTHHKOM IO €ero
BUHE BO3JIOXXEHHBIX Ha HEro 00sM3aHHOCTEM MO COOJIIONEHHIO YCTaHOBJICHHOTO TOPSAIKA
paboTel €O CBeAEHUSIMH KOH(QHUIEHUHANIBHOTO —XapakTepa paboTonarens Bpase
IIpUMEHATE NIpelyCMOTPeHHBIe TpynoBbIM KofiekcoM PO nucuuIIMHapHEIe B3bICKAHHUS.

9.5.2. JlomKHOCTHBIE JHLA, B OOS3aHHOCTS KOTOPBIX BXOAUT BEIECHHUE
IEPCOHANBHBIX NaHHBIX COTPYJAHHKA, 00s3aHBI O0ECIIEYHTh KaXIOMY BO3MOXKHOCTb
O3HaKOMJICHHUSA C NOKYMCHTaMH U MaTepHallaMU, HEOCPEICTBEHHO 3aTPAaruBalOIIUMHU €r0
MpaBa ¥ CBOOOIBI, €CITH MHOE HE MPELYCMOTPEHO 3aKOHOM. HenpaBoMepHEIii oTKa3 B



MpPENOCTaBJIeHHH COOpPaHHBIX B  YCTAHOBJIEHHOM IIOpAIKE JIOKYMEHTOB THOO
HECBOEBPEMEHHOE IIpEIOCTaBIEHHE TaKHMX JOKYMEHTOB W.IH HHOH HHGOpDMAIlHH B
citydasix, MpeayCMOTPEHHBIX 3aKOHOM, ;THOO NpeIoCTaBIeHHE HEMO:THOH H.TH 3aBEJOMO
J0XHOH WHQOpPMAaLHH BiIedeT HaTOXKeHHe Ha JIODKHOCTHBIX JIHI aIMHHHCTPAaTHBHOIO
mrpada B pazMmepe, onpenenieMoM KonekcoM 00 aiMHHHCTPaTHBHBIX ITPaBOHAPYIIEHHAX
PO.

9.5.3. HapymieHHe HENPHKOCHOBEHHOCTH WYacCTHOW XH3HH (B TOM 4YHCIE
HE3aKOHHOE coOHpaHHe WM pacHpOCTPaHEHHE CBEIECHHH O YacTHOM JXM3HH JIMIA,
COCTaBIISIOLIMX €ro JIMYHYIO MK ceMeliHyro TaiiHy, 0e3 ero coriacus), HEPaBOMEPHBIH
JIOCTYIT K OXpaHAeMOH 3aKOHOM KOMITBIOTepHOH HH(OpMalKH, HEIPaBOMEPHEIN OTKa3 B
IPENOCTaBICHHH COOpaHHBIX B YCTAHOBJIEHHOM TOpPSIKE JOKYMEHTOB U CBEICHHHU (eCiH
OTH JesSHHUS NMPUYHHHIIK Bpeld MpaBaM H 3aKOHHBIM HHTEpecaM paxaH), COBEPLUICHHBIE
JUIOM C HCIONb30BAHUEM CBOEr0 CIyXKEOHOrO IIOJOXKEHHs, BJIEYET IIPUBICUYECHHE
BUHOBHOTI'O K OTBETCTBEHHOCTH B COOTBETCTBHH C Y TOJIOBHBIM KOoJeKcoM PD.

9.6. HempaBoMepHOCTh JHESATEIIBHOCTH OpPraHOB TIOCYIAapCTBEHHOHM BJIACTH H
opraHuzainmii 10 cOOpYy M HCIOJB30BAaHHIO IE€PCOHANBHBIX JMaHHBIX MOXeET OBITh
yCTaHOBJIEHA B CyIeOHOM TOPSIKE.

9.7. 3amura mpaB pabOTHHKA, YCTAHOBJIEHHbIX HacToAwmM [lonoxeHnunem u
3aKOHOJAaTenbCcTBOM Poccuiickoit ®@enepannn, OCYIIECTBIAECTCS CYAOM B LENIX
IIpeceUeHusT HEIMPaBOMEPHOTO MCIOIb30BAHUS IEPCOHAIBHBIX HNaHHBIX paboTHHKa,
BOCCTAHOBJIEHUS HapyLIEHHBIX [IpaB U BO3MEIICHHS IPUYHHEHHOro yiepba, B TOM YHCIe
MOPaJIBHOT'O BpeJa.



IIpunoxenue Nel k

ITonoxennso 0 3alTe NEPCOHANBHBIX JaHHBIX PaOOTHHKOB MyHHIMIIATEHOTO
010DKETHOIO AOMIKOABHOTO 00pa30BaTeNbHOrO yupekaeHHs KaiakoBCKOro JeTCKOro
cana «PsOnnka»Bssemckoro paiiora CMosieHCKO#H 001acTH

|
|

Ne D.HN.0. Homxsocts | O3nakomnena | [loamuce | Pacmmdposka
n/m |
E: Fadewsu A |t boci ﬂgm/\,ﬂyb(ﬂé//a e s [ et A0
2 | Fabsisstr AL | fpo-otb|Einissiins W Tabeess 45,
3. | Tpsscscrss . P M¢W%Ww nﬁ/ Frccteyne A1
4 W@ seeere oG, %@M/aféﬂ{ﬁfmaw‘aﬂz 2 \ M%f W‘%’ﬁ
5 f{v@)ﬂfaﬁcﬂ%a Of. |ge- /oww OparO L tns (L LeSSn0b0) Y fepS0n b
6 ﬁnn warna 04 goa CAO O st Y- Thptnsceepne
7 | Mmowobe ¢ # . ﬁomumamm Owancosume] M~ QHemousta_
I | thoseols Hf | pobap | dyaeocaids tho  \gfbnreats
9. | Falewtrcrco LRy BoCrws @/m%umycelq Y~ g&gmg@
70 | &hrrteescrco T H |wis, éa ernug mmﬁo%{m i 4697{ (tfrrecertrets
Id |l eecse bep A, %Wm éaw. &3/2@2:»&%% ey — |0 oissearenn]




