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1. O0uue nosnoxeHust

1.1. Hacrosimee ITonoxenue pa3paboTaHo B cooTBeTcTBHM ¢ DenepaibHbIM 3akoHOM Ne 149-D3
ot 27.07.2006 T «O06 nndopmarmu, nHOOPMAITMOHHBIX TEXHOJIOTHIX M O 3alIUTe HHPOpMAIHI (C
U3MEHEHUsAMU U JononHeHusMu), DenepanbupiM 3akoHOM Ne 152-®03 ot 27.07.2006 r «O
MEPCOHAIBHBIX JIaHHBIX» (C JOmojMHEeHUsSIMU U u3MeHeHusiMH); Konctutynmenr Poccuiickoit
Qenepaumn 1 TpynoBeiM  koxekcom  Poccuiickoit  ®enepauuu, YcTaBoM JOLIKOJIBHOIO
oOpa3zoBatenbHOro yupexaenus. [Ipu coctaBiennn yurensl TpeOoBaHMS K 3alIUTE EPCOHATBHBIX
JaHHBIX TMpH HUX 00paboTke B HUHPOPMAIMOHHBIX CHCTEMax MEPCOHAIbHBIX JaHHBIX,
yrBepxkaeHHble [locranoBienuem IlpaButenscTtBa Poccuiickoit ®epepamuun Ne 1119 or
01.11.2012r.

1.2. lannoe IlomoxkeHue ompenensieT OCHOBHbIE TpeOOBaHUS K 3amuTe, oOpabOTKe, MOPSAIKY
MIOJIyYEHUs1, XpaHEHMsI, UCIIOJIb30BaHNUs U NIEpejaur NEPCOHAJIBHBIX JaHHBIX COTPYAHUKOB JIETCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HAapyILIEHHE HOPM, PETYJHPYIOMHUX 00pabOTKy U 3alluTy
NEPCOHATBHBIX JAHHBIX B JIOIIKOJIFHOM 00Pa30BaTEIbHOM YUPEKICHUH.

1.3. IlonoxxeHue ycTaHaBIMBAaET OCHOBHBIE MOHATHS M COCTaB MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB
B JIOY, pernamentupyer ¢(OpMHUpOBaHME M BEAEHUE JMYHBIX J€J1, OIpelenseT mpaBa H
00513aHHOCTH PabOTHHUKOB IO 3alIUTE NEPCOHATBHBIX JTAaHHBIX, a TAK)Ke 00S3aHHOCTH COTPYIHUKOB
10 00eCTeYeHNIO JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX.

1.4. Lenwsto nHactosmero Ilomoskenust sBIsgeTcs oOecredeHue 3aluThl TpaB W CBOOOJ
Ne1arornyeckux pabOTHUKOB M OOCITY>KHBAIOIIETO MEpCcoHaIa MpU 00paboTKe MX MEPCOHATBHBIX
JTAaHHBIX, B TOM YHMCJIE 3alllUTHI IIPaB Ha HEMTPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JTUUHYIO TalHYy.

1.5. Ilpu onpenenenuun oobeMa U coiep>KaHus IEPCOHATBHBIX JaHHBIX PAOOTHUKA aIMUHHUCTPALIUS
HOVY pykoBoactByercs Koncturynmein Poccuiickoit ®eneparuu, denepaibHbIMH 3aKOHAMUA M
HacTtoAmM Ilonoxxenuem.

1.6. IlepconanbHble JaHHBIE OTHOCSTCS K KAaTeropuu KOH(pUACHUMATbHON MHGpopManuu. Pexum
KOH(HJICHIIMATBHOCTH TEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIy4asX OO0€3TUYMBaHUS WIH TI0
HCTEYEHUH 75 JeT CpOKa XpAHEHMsI, €CJIM NHOE HE OINPEEIICHO 3aKOHOM.

1.7. Hacrosiuee IlomoskeHue sBisieTcs BHYTPEHHUM JIOKaJIbHBIM HOpMaTHUBHBIM akToM JIOVY,
00s3aTeNIbHBIM ISl MCIIOJIHEHUSI BCEMU DPAOOTHHKAMM, WMEIOIIUMH JOCTYI K MEPCOHAIbHBIM
JAHHBIM COTPYJHHUKOB JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

2. OCHOBHbIE NOHAATHA W COCTAB NMEPCOHAIBbHBIX JAHHBIX PA00OTHUKOB

2.1. Ilepconanvrvle Oanmvie - mobas UHPOpPMAIUs, OTHOCSIIASACA K ONPEAEICHHOMY WIH
OTpe/ieNIieMOMY Ha OCHOBaHMH Takoi mH(opMmammu GU3HIecKOMy JUIy, B TOM YHcle ero gamu-
JIUsl, UMS1, OTYECTBO, I'OJl, MECHI], 1aTa U MECTO POXKJIEHUS, a TaKXkKe aJpec, CeMeHoe, COLMaIbHOE,
UMYIIIECTBEHHOE MOJIOKEeHUE, 00pa3oBaHue, mpodeccusi, T0X0Abl U Apyras HHPOpMAaIHs.

2.2. llepconanvHule Oannvie pabomuuka - 3170 nHOpMaIms, Heobxoaumas 3aseayromemy J1OY B
CBSI3M C TPYAOBBIMHU OTHOIIIEHUSMU M KacarolIasicss KOHKPETHOTo coTpyanuka. [lon mHpopmarmeit o
paboOTHUKE MOHMMAIOTCS CBEJEHUS O (pakTaxX, COOBITHSIX U OOCTOSITEIhCTBAX JKU3HU PabOTHHKA,
MO3BOJIAIOIINE HICHTHU(PUIIMPOBATH €r0 JIMYHOCTh. [lepcoHanbHbie NaHHbIE PAOOTHHUKA COJIEPIKATCS
B OCHOBHOM JIOKyMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie pabOTHHUKA.

2.3. Obpabomka nepcoHaANbHBIX OAHHBIX — ITO NEUCTBUS (OTepaIliu) ¢ MePCOHATBHBIMU TaHHBIMH,
BKJIOYasi cOOp, CcHUCTEMaTH3alMl0 U HaKOIUJIEHWE, XpaHeHHe, yToyHeHue (OOHOBJIEHHE U
M3MEHEHHE), UCIIOJIb30BaHNE U PACIIPOCTpaHeHUE (B TOM YHCIIE Tepeaaya) MepCOHaTbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHblX OAHHLIX - JEWCTBUS, HANpaBJICHHBIC HA TIepeaaqy
MEPCOHANBHBIX JTAHHBIX OMpeAeNIeHHOMY KpYry IuIl (mepeaaya MEepCOHANBHBIX TAaHHBIX) WU Ha
O03HAKOMJICHHE C IePCOHAJIBHBIMU JIAHHBIMH HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM YHCIIE
0oOHApOJOBaHHE TMEPCOHANBHBIX JAaHHBIX B CPEACTBAaX MAacCOBOW HWH(pOpMAIMH, pa3MEIIeHHE B
HHPOPMAITMOHHO-TSIIEKOMMYHHKAIIMOHHBIX CETSX HJIU MPEIOCTABIICHUE JIOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.



2.5. Ucnonvsosanue nepconanbHvlx OaHHbIX - TEUCTBUS (OMEpalnn) C MePCOHATbHBIMU JaHHBIMH,
coepmaemble JIOY B memax NOpUHATHS PEIIEHUHA WIM COBEPLICHUS WHBIX JCHCTBUH,
MOPOXKIAIOUINX IOPUINYECKUE TOCIEICTBHSI B OTHOUICHUH PaOOTHUKA WIIM JPYTUX JIUI THOO UHBIM
00pa3oM 3aTparuBaroIMX IpaBa v cBOOOAbI paOOTHUKA WU IPYTUX JIMII.

2.6. Obwedocmynnvle nepconanbHble OaHHble - TIEPCOHATBHBIE JaHHbIE, T0CTYI HEOIPaHUYCHHOTO
Kpyra JIUI K KOTOPhIM IPEJOCTaBIEH C cOrjlacusi paboTHHKA UM Ha KOTOPHIE B COOTBETCTBHH C
(benepanLHHMH 3aKOHaMM HE pacrlpocTpaHseTcs TpeOoBaHNE COOMIOICHNS KOHPHICHIINATbHOCTH.

2. 7 COCTaB MIEPCOHATBHBIX JTaHHBIX paboTHuka JIOY BXOAAT:

aHKETHBIC U OuorpaduIecKue TaHHBIC,

obOpa3oBaHue;

CBEJICHHS O TPYZ0BOM U OOILEM CTaXKE;

CBEJICHUS O COCTaBE CEMbH,

MacHOPTHBIE JaHHEIE;

CBCACHHUA O BOMHCKOM YUCTC;

CBEICHUS O 3apa0OTHOM TIIaTe COTPYIHHKA;

CBCJACHUS O COIUAJIBHBIX JIBI'OTaX,

CHEIMaTbHOCTB;

3aHUMaeMasi J0KHOCTb;

aJipec MecTa KUTEIbCTBA U TeNnedOH;

MeCTO pabOThI WU yUeOBl YICHOB CEMbHU M POJCTBEHHUKOB;
cojiep>KaHue TPYJOBOTO JIOTOBOPA;

MOJJIMHHHUKHU U KOITHMU IIPUKA30B;

JUYHOE JIeJI0 U TPYA0Bask KHUKKA COTPYTHUKA;

OCHOBAHHA K IIPpHUKA3aM;

MaTepuaibl IO TOBBIIICHHIO KBAIU(UKAIIMM ¢ TEPENOArOTOBKE COTPYAHUKA, €Tr0
aTTECTAIlNH, CIYKEOHBIM PACCIICIOBAHMSIM.

2.8. JluuHoe I(S21 (0] [2360THI/IKa QOY HaXOIUTCAd B JOKYMCHTAIIUHN JCITONPOUIBOJAUTEIIA U COCTOUT U3

CIACAYIONINX JOKYMCHTOB:

aHKeTa;
aBTOOMOTrpadus;

KOIHHU JOKYMEHTOB 00 00pa30BaHuy;

kapTouka ¢opmsl T-2;

KOMHMS MpHKa3a o mpuéme Ha padoTy;

TPYAOBOM JOTOBOP;

JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJOM M IepeMelleHHeM paOOTHHUKA (KOMHUU MPHUKA30B,
3asBiIeHUs] paOOTHHKA U T.I1.);

BBIMUCKN (KOMWHU) W3 JOKYMEHTOB O NPUCBOCHUHU TOYETHBIX 3BaHMU, YUYCHOH CTENeHH,
HarpakJIeHUu TOCyJapCTBEHHBIMH HArpaJlaMu;

KOIMHU HarpaaHbIX JHCTOB;

aTTEeCTAllMOHHBIE JIUCTHI;

KOIIUY MPUKA30B O MOOIIPEHUSX, B3bICKAHUSAX;

XapaKTePUCTHUKU C MPEAbIAYLIEro MecTa padoThl;

3asiBJICHHE PaOOTHHKA 00 yBOJIbHEHUH,

KOIUS MprKa3a 00 YBOJIbHEHUU;

3asBiIeHUE paboTHHMKAa 00 o3HaKomJieHMH ¢ JokyMeHTamu JIOY, ycraHaBIMBaIOIIMMU
MOPSIIOK  00pa0OTKM TEPCOHATBHBIX JIaHHBIX PAOOTHHUKOB, a TAaKXKE O €ro MpaBax H
0053aHHOCTSX B 3TOH 001acTy;

JIpyrue JIOKyMEHTbI, HaxOXXIEHHE KOTOPbIX B JIMYHOM Jene OyJeT MNpU3HAHO
1es1eco00pa3HbIM;

B JINYHOE JIeJI0 pabOTHHKA JOUIKOJBHOTO 00pa30BaTEIbHOTO YUPEXKACHUS BKIIOYAETCA
TaK)K€ ONKCH BCEX IOKYMEHTOB, HAXOAALUXCA B JIEIIE.

2.9. Pa3memienue Ha oduuuambHOM caiiTe ¢ortorpaduil paObOTHHUKOB, BHJEO C pPaOOTHUKaAMHU



COTPY/HUKHU Pa3peIaroT MyTeM MPeI0CTaBICHUs COrJIacsl Ha 00pabOTKy MEePCOHAIBHBIX JJAHHBIX B
JIOLIKOJIBHOM 00pa30BaTEeIbHOM YUPEXKICHHH.

2.10. IlepconanbHble AaHHble paboTHHKA JJOY sBIsIOTCA KOH(MUACHIMAIBHOW HH(pOpMaIei 1 He
MOTYT OBITH HCIIOJIB30BaHbl COTPYAHMKAMHU JOLIKOJIBHOTO OOpPa30BATEIbHOIO YUPEKICHHUS B
JINYHBIX LENX.

3. ITopsinok noJryuyeHus, 00padboTKH M NepeJayy MepCcOHATbHbIX JAHHbIX PA00OTHHKOB
3.1. ITox 0O6paboTKOt IepcoOHANBHBIX JaHHBIX padoTHUKA JIOY moHMMaeTcs moixy4eHue, XpaHeHue,
KOMOMHHMpOBaHHE, Iepefada WM J1000e Jpyroe HCIOJIb30BAHUE MEPCOHANBHBIX JaHHBIX
COTPYIHHUKA JAOIIKOJIEHOTO 00pa30BaTEIbHOTO YUPEKICHUSI.
3.2. B nensax obecneyeHus npaB U cBOOOI Yed0BEKa U IpaxkJlaHWHA MpH 00paboTKe NepCcoHATbHBIX
TAHHBIX Pa0OTHUKA 00s3aHBI COOTIONAThCS CACAYIONINE 00IIne TpeOOBaAHUS:
3.2.1. Tlonyyenue, XxpaHeHHe, KOMOMHHpOBaHHE, Meperadya WM JI000e APYyroe MCIOJIb30BaHUE
MEPCOHANBHBIX JaHHbIX paboTHHka JIOY MOXeT OCYHIECTBISTHCS HUCKIIOYUTEIBHO B IIENSAX
obecrieueHnst COOIOJICHUS 3aKOHOB M WMHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJCHCTBUS
paboTHHKAaM B TPYIOYCTpPOICTBE, OOYYEHHH W TMPOJBIKEHHUH MO CIyxk0e, oOecreueHus TUIHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOJHSAEMOM paboThl H
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.
3.2.2. Ilpu ompenenenun oOBeMa U COAEpKaHMs, 00pabdaTHIBAEMBIX NEPCOHATBHBIX JaHHBIX
paGotnuka 3aBenytoummii JIOY nomkeH pykoBoacTBoBaTbes KoHctutynmeit Poccuiickoit
®denepanun, TpyT0BBIM KOACKCOM U UHBIMH (efepabHBIMU 3aKOHAMH.
3.2.3. Bce nepcoHanbHble AaHHBIE paOOTHHMKA MOJYy4aloTcs y Hero camoro. Ecim mepcoHanbHbIe
nanubie cotpyaauka JIOY BO3MOXKHO MOMYYUTh TOIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJIKEH
OBbITH yBeIOMJICH 00 3TOM 3apaHee, U OT HETro J0JDKHO ObITh MOJYyYeHO MUCbMEHHOE COTJIacue.
3.2.4. 3aBenyronIMii TOMKOIBLHBIM 00pa30BaTEIbHBIM YUPEKIECHUEM JOKEH COOOIINUTh PaOOTHUKY
O LETSX, MPEANOIAraeMbIX UCTOYHUKAX M CTIOCO0aX MOMyUeHUs MEPCOHANBHBIX TAaHHBIX, a TAKXKE O
XapakTepe MojJIekalluX MOJyYeHUIO0 EPCOHANIbHBIX JAHHBIX U MOCIEACTBUIX OTKa3a COTPYAHUKA
JIaTh MMMCbMEHHOE COTJIaCHe Ha UX MOJyUYEHUE.
3.2.5. He pomyckaercst moiydeHrne U oOpaboTKa MepCOHAIBHBIX JaHHBIX padotHuka J[OY o ero
MOJIUTHYECKHUX, PETUTUO3HBIX U UHBIX YOSKIECHUSIX M YAaCTHOM KHM3HH, a TAK)KE O €ro YICHCTBE B
00IIIeCTBEHHBIX OOBEIMHECHUSX WM €Tr0 TMPO(COI03HON JEATEIHHOCTH, 3a UCKIIFOUCHHEM CITy4YaesB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit denepanuu.
3.2.6. PabGotomarenr He HMeeT NpPaBO MOdy4daTb M OOpabaThiBaTh IEPCOHAJbHBIC JaHHBIE
pabOTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUAX WU €r0 PO COIO3HOM 1eATeIbHOCTH,
3a UCKITIOYEHHEM CITy4yaeB, MPeyCMOTPEHHBIX (efiepaibHbIMU 3aKOHAMHU.
3.2.7. llpyn mpUHATUHU PEUICHWA OTHOCHUTEIHHO PAOOTHHKA HA OCHOBAHHU €T0 MEPCOHAIBHBIX
JTAHHBIX HE JIOMYCKaeTCsl UCIOJIb30BAaHUE JIaHHBIX, MOJYUYEHHBIX MCKIIIOUUTEIBHO B PE3yJbTaTe UX
aBTOMAaTHU3UPOBAHHON 00pabOTKH WM AJIEKTPOHHOTO TOTyUSHUSI.
3.3. HpI/IHanm 00pabOoTKH NePCOHATBHBIX JTAHHBIX pa0oTHHUKOB JIOVY:

3aKOHHOCTH LieJIel ¥ crocoO0B 00pabOTKH MEePCOHANBHBIX TAHHBIX U 100POCOBECTHOCTH;

*  COOTBETCTBUSA Iiesiell 00pabOTKH MEePCOHATbHBIX JAaHHBIX LIETISIM, 3apaHee OIpPE/ICICHHBIM U
3asBIICHHBIM TIpU cOOpe TMEepPCOHANBHBIX JaHHBIX, a TaKXKE MOJHOMOYHSIM pPabOTHHKA,
OCYIIECTBIISAIONIETO 00pabOTKY MEePCOHABHBIX IaHHBIX;

* COOTBETCTBUsI OO0beMa U XapakTepa oOpabaThIBaeMbIX MEPCOHATBHBIX IAHHBIX, CIIOCOOOB
00paboOTKN MEePCOHAIBHBIX JaHHBIX LIETISIM 00paOOTKH MEePCOHATBHBIX JAHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JaHHBIX, HMX JOCTATOYHOCTH JJsi Iieneil oOpaboTkw,
HEJIOMYCTUMOCTH O00paOOTKH TMEPCOHATBHBIX JAHHBIX, H30BITOYHBIX 110 OTHOIIEHHIO K
EJISIM, 3asIBJICHHBIM TPU cOOpe MEPCOHANBHBIX JaHHBIX;

*  HEIOMyCTUMOCTH OOBEIUHEHUS CO3/IaHHBIX JIJII HECOBMECTHMBIX MEXKIY CO0OM 1eneit 6a3
JAHHBIX HHPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX TAHHBIX.

34. B cuydasx, HENOCPEACTBEHHO CBSA3aHHBIX C BOINPOCAMH TPYIOBBIX OTHOIIECHHWH, B
coorBeTcTBUM cO CT. 24 Konctutyuun Poccuiickoii ®enepanuu BO3MOXKHO TOJNY4YEHHE U




00paboTKa MaHHBIX O YAaCTHOW KM3HU PAOOTHUKA JOMIKOIBLHOTO 00Opa30BaTENLHOTO YUPEKIACHUS
TOJIBKO C €T0 TUChMEHHOTO COTJIACHSI.

3.5. K oOpabotke, mepeaaue U XpaHEHUIO TIEPCOHANBHBIX TaHHBIX PAOOTHUKA MOTYT UMETh JOCTYI
COTPYJHHKH JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHUSI.

3.6. Hcnonbp3oBaHME NEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHUU C IEJISIMH,
OTIPENIETUBIIUMHU HX Toxy4deHue. [lepcoHabHbIe TaHHBIE HE MOTYT OBITh MCIOJIB30BAHBI B LETISAX
MPUYMHEHUS] UMYIIECTBEHHOTO U MOPAJIbHOTO BpeAa TpaxaaHam, 3aTpyIHEHUs] peau3aliu npas u
cBoOo rpaxkaan Poccuiickoit denepanuu. Orpanudenne npas rpaxaaH Poccuiickoit deneparm
HAa OCHOBE HCIOJNb30BaHUS HH(MOpManuu 00 WX COIMATBLHOM MPOUCXOXKACHUHU, O PACOBOM,
HallMOHAJIBHOM, S3bIKOBOM, PEIMTHO3HON M MAPTUMHON MPUHAIIECKHOCTH 3alpPEIIeHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

3.7. Ilepenaya mnepcoHaIbHBIX JAaHHBIX PaOOTHHKA JOMIKOJIBLHOTO 00pa30BaTENBbHOTO YUPEKICHUS
BO3MOXXKHa TOJBKO ¢ cormacus pabOTHMKa B COy4asX, MpsIMO MPEAyCMOTPEHHBIX
3aKOHOJATENbCTBOM Poccuiickon denepanun.

3.8. Ilpu mepenaye MepcOHANbHBIX JAHHBIX paboTHUKa 3aBenyrommit JIOY pomkeH cobio1aTh
clielyromuye TpeOoBaHus:

* He coo0maTh MepCoHaNbHBIE JaHHBbIE PAOOTHHKA TpPEeThel CTOpOHE 0e3 MHUCHMEHHOTO
corimacusi paOOTHHKA, 3a MCKIIOUYEHHWEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO B IEIAX
MpeIynpexaCHUs YIrpo3bl JKU3HU U 3JI0pOBBIO pabOTHHKA, a TakkKe B Clydasx,
YCTaHOBJICHHBIX (he/IepaTbHBIM 3aKOHOM;

* He cooOmarh MepCOHANbHBIE [aHHbIE pPa0OTHMKA B KOMMEPYECKHX IIeNsax 0e3 ero
MMMICbMEHHOTO COTJIACHS;

* MpeaynpeauTh JHII, MOJYYAIIUX TEPCOHANBHBIC JaHHBIE Pa0OTHUKA, O TOM, YTO OTH
JIaHHBIE MOTYT OBITh WCIOJB30BAaHBI JIMIIL B IEJNAX, JJII KOTOPBHIX OHU COOOINEHBI, U
TpeOoOBaTh OT ATHX JHI[ MOATBEPXACHUS TOTO, YTO OTO MpaBwiIo cobirogeHo. Jluia,
MOJTyYarolye MePCOHANbHbBIE JaHHBIC pAOOTHHKA, 00s3aHBI COOTIOAATH PEKUM CEKPETHOCTH
(xoH(umeHManbHOCTH). JlaHHOE TOJOXKEHHEe HEe pacmpocTpaHseTcs Ha 0OMeH
MEPCOHAILHBIMUA TAHHBIMH PAa0OTHUKOB B TOPSAKE, YCTAaHOBIEHHOM (heaepaibHbIMU
3aKOHAMU;

* pazpemiaTh JOCTyH K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO — CIEIHUATBHO
YIOJIHOMOYEHHBIM JIMIaM, OTNpEeNeHHbIM Mpuka3zoM 1no IOV, npu 3ToM yka3aHHbIE JMLa
JIOJDKHBI UIMETh TIPABO TMOJIYy4YaTh TOJIBKO T€ MEPCOHANIbHBIE JaHHBIC PAOOTHHUKA, KOTOPHIC
HEOOXOIUMBI JUISI BHITIOTHEHHSI KOHKPETHBIX (DYyHKIUH;

* HE 3ampamuBaTh UHPOPMAIHMIO O COCTOSHHH 370POBbS PabOTHHKA, 3a MCKIIOYECHUEM TEX
CBEICHUI, KOTOpBIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJHEHUS PaOOTHUKOM
TPYI0BOH (DYyHKIIUY;

* IepenaBaTh MEPCOHANBHBIC JaHHbIE pPAOOTHUKA MPEICTABUTENSIM PaOOTHUKOB B TOPSIKE,
YCTAaHOBJICHHOM TPYIOBBIM KOJEKCOM, M OTPAaHUYMBATH 3Ty HH(POPMAIMIO TOIHKO TEMH
MEPCOHAIBHBIMU  JTaHHBIMH ~ paOOTHUKA, KOTOPbIE HEOOXOAMMBI JJisi  BBITIOJHCHHUS
YKa3aHHBIMH TIPEJICTABUTEISAMH UX ()YHKITHA.

3.9. Ilpu nepenaue nmepcoHaIbHBIX JaHHBIX PAOOTHHKA (B TOM YHCIE U B KOMMEPUECKUX IEJIX) 3a
npeaensl JIOY 3aBeayromnuii 1eTCKUM CaJioM HE JOJDKEH COOOIIATh 3TU JaHHBIC TPEThEH CTOPOHE
0e3 MMCHbMEHHOTO coryiacus pabOTHHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTJa 3TO HEOOXOANMO B IENSIX
MPEAYNPEKACHUS YTPO3bl KU3HU U 3JI0POBBIO PAOOTHWUKA WU B CIIy4asX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Tlepenaya mepcOHANBHBIX JAaHHBIX PAOOTHHKA B MpeEJeax MOIIKOJIBHOTO 00pa30BaTEIHLHOTO
YUPEKIEHUSI OCYIIECTBIISIETCSI B COOTBETCTBMM C JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH
YUIPEIKICHUS.

3.11. He gomyckaeTcst oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeaaueii mepcoHabHON HHpOpMaIun
o Tenedony wim daxcy.

3.12. Bce Mepbl KOH(pUIEHIMATBHOCTHU MIpH cOope, 00paboTKe U Mepeadu MepCOHaIbHBIX TaHHBIX
COTPYHHMKA PACIPOCTPAHSIIOTCS KaK Ha OyMa)KHbBIE, TaK U HA SJIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC)




HOCUTENN UH(OPMAIHH.

4. ®opMupoBaHHe U BeJeHHe JHYHBIX JeJ padoTHuKoB 1OY
4.1. JImanoe aeno pabOTHUKA JTOMIKOJIBHOTO 00Pa30BATEIBHOTO YUPEKICHUS (POPMHUPYETCS TOCTIE
U3/IaHKs TIPUKa3a 0 ero npuéme Ha padoTy.
4.2. IlepBoHa4aJIbHO B JIMYHOE JEJIO TPYNIUPYIOTCA JOKYMEHTBI, COJEPKAIKE MEPCOHAIbHBIC
JIaHHbIE PA0OTHHKA, B MOPSJIKE, OTPAXKAIOIIEM Mpoliecc NpruéMa Ha padoTy:

* 3asBieHHE paOOTHMKA O IpUeMe Ha padoTy;

*  aHKeTa;

* aprobuorpadus (Ipu HATUYUH);

*  XapaKTEepUCTHKA-pEeKOMEHAANus (IIpU HaJIU4UN);

*  KOIUS ImpHKa3a o MpuéMe Ha paboTy B AOMIKOJIBLHOE 00pa30BaTEIbHOE YUPEKACHUE;
4.3. Bce MOKyMEHTHl JIMYHOTO Jiela MOJIIMBAIOTCS B OOJOXKKY o00pasia, yCTaHOBJICHHOTO B
JIOTIIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUH; Ha 00JIOKKE JOJKHBI ObITh (haMUJTHs, UMSI, OTYECTBO
COTPY/JHUKA.
4.4. Bce TOKyMEHTBI, MOCTYIAIONIUE B IMYHOE JEJ10, PACTIONAral0TCs B XPOHOJIOTHYECKOM MOPSIJIKE.
4.5. He nomyckaercs BKJIIOYATh B JUYHOE JI€TI0 TOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUYEHUsI, UMEIOLIHIE
BpeMeHHbIe (10 10 5eT) cpoku XpaHeHus, HalpuMep, CIIPaBKU C MECTa KUTEIbCTBA, O COCTOSTHUU
310pPOBbsl, O CEMEWHOM IOJIOKEHUU U T.II.
4.6. AHKeTa SBIISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeJia, MPEeACTaBISAIONIUM CO00H MepeueHb
BONPOCOB 0 OMoOrpaduyeckux MaHHBIX COTPYIHHMKA, €ro OOpa3oBaHMH, BBHIMOIHAEMOW paboTe C
Hayayia TpyJOBOM AEATEIBHOCTH, CEMEMHOM OJIOKEHUH, MECTE MPONUCKH WM IPOKUBAHMS U T.II.
AHKeTa 3amloJHAETCS PaOOTHUKOM CaMOCTOATENBbHO NpH odopMiIeHMH Npuéma Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUpEeXKICHHUE.
4.7. Tlpu 3amOTHEHUN aHKeThl paOOTHUK JI0JDKEH 3aloJIHAThH Bee e€ rpadbl, Ha BCe BONPOCH! 1aBaTh
MIOJIHBIE OTBETHI, HE JAOMYCKaTh UCIPABIECHUI WM 3a4epKUBAaHUs, IPOUEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUM C 3alMCSIMH, KOTOPBIE COAEPXKATCS B €ro JUYHBIX AOKyMeHTax. OTpulaTreiabHble
OTBETHI B Tpadax aHKEThI 3aIMCHIBAIOTCS 0€3 MOBTOPEHHMSI BOIIPOCa.
4.8. Ilpu 3anonnenuu rpadet «O6pa3zoBaHuey cielyeT IPUMEHSTh ciaeayromue GopMyIUpPOBKH B
3aBHCHMOCTH OT TOT0, KAaKOW JIOKYMEHT UMEETCs Y pabOTHHKA!

*  «BBICILLIEEY;

*  (HETIOJHOE BBICIIEEY;

* «CpefHee CIEeIUaIbHOe»;

*  HETOJHOE CPEIHEE).
4.9. B rpade «bnmxaiiime poACTBEHHUKI» EPEUUCIISIOTCS BCe WIeHbI ceMbu paboTHuka JJOY ¢
yKa3aHHEM CTENeHH pojcTBa (OTel, MaTh, MyX, *E€Ha, ChIH, 10Yb, POJAHbIEC OpaT U cecTpa), Aajee
NEePEUUCTISIIOTCS OJM3KUE POJACTBEHHUKH, MPOKHUBAIOIIME COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
bamunus, uMs, OTYECTBO U J1aTa POXKJICHUS KaXJA0Tr0 YJIEHA CEMbH.
4.10. B rpade «Brinonnsemas paboTa ¢ Hadana TpyAOBOH AEATEILHOCTH» OTPAXKAIOTCS CBEJCHHUS O
paboTe B CTPOrOM COOTBETCTBUU C 3alMCSIMH B TPYJIOBOW KHIXKKE. B TpynoByIO A€STEIbHOCTh HE
BKJIIOYAeTCsl BpeMsi yueObl B 0011e00pa30BaTeNIbHBIX HIKOJaX, MPO(ecCHOHATbHO-TEXHUYECKUX U
JIpyrMX TpUpaBHEHHBIX K HHUM Yy4eOHBIX 3aBeJCHMAX. Bce 3amucu MNpoU3BOIATCS B
XPOHOJIOTMYECKOM TOPSIJIKE.
4.11. AHKeTa TOJIUCHIBAETCS JHIIOM, NPUHHUMAEMbIM Ha paldOTy, W JEJIONMPOU3BOIUTEIEM
JIOUIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKICHUS MOCIE CBEPKHU CBEJCHHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTAMH U 3aBEPSAETCS ME€YATHIO.
4.12. Koruu 10KyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM MOAMUCHIO JEIONPOU3BOIUTENS
IIOCJIE CBEPKH UX C MOJJIMHHUKAMU JOKYMEHTOB.
4.13. Jluunoe neno BenETcs Ha NPOTSHKEHUU BCEl TpyAoBOM nesrenbHOCTH pabotHuka J[OVY.
W3MeHeHus:, BHOCHUMBIE B JIMYHOE JENO0, JOJDKHBI OBbITh MOJTBEP)KIEHBI COOTBETCTBYIOLIUMU
JIOKYMEHTaMH.
4.14. Jlenonpou3BOAUTENb MPUHUMAET OT NPUHUMAEMOro Ha paboTy pabOTHHKA JTOKYMEHTHI,




MMPOBEPACT IMOJIHOTY UX 3allOJIHCHUA W NPABUJIIBHOCTH YKa3bIBACMBIX CBC,Z[QHI/Iﬁ B COOTBCTCTBHHU C
MNPEABABICHHBIMA UM JOKYMCHTaMHU.

5. Yder n XpaHeHHe EPCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunbie nema, B KOTOPBIX XPaHATCA TMEPCOHANbHBIE NaHHbIE paboTHHKOB JIOVY, sBIsAIOTCS
JIOKYMEHTaMU «/[7151 BHyTpEHHETO MOJIb30BAHUSY.

5.2. [locne yBonbHEHHS pabOTHHMKA JTOMIKOIBHOIO 00pa30BaTENbHOTO YUPEXKICHUS B JIMYHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PACTOP’KEHUHU TPYJIOBOTO JOrOBOPA, KOMHS
MpHKa3a O pacTOPKEHUU TPYJOBOTO JIOTOBOpA), CaMO JIMYHOE JIeI0 OPOpMIISIETCS U MeperaeTcs
JUISL XpaHEHUSI.

5.3. JluuHble pnena COTPYIHHUKOB, yBOJeHHbIX W3 JIOVY, XxpaHsiTcs B apxuBe OLIKOJBHOTO
00pa3oBaTEIBLHOTO YUPEXKICHH 110 T0/IaM YBOJIBHEHHUS, B XPOHOJIOIMYECKOM HOPSIJIKE.

5.4. He nonyckaercs:

* cooOuaTe nepcoHajdbHbIE JaHHbIE pAOOTHHUKA TPEThel CTOpOHE 63 MUCHbMEHHOIO COTacus
paboTHHKA, 32 MCKIIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSIX MpeayHnpexacHUs
yIrpo3bl JKU3HH W 3/0pOBbI0 pabOTHHMKA, a TaKkKe B CIIydasX, YCTAaHOBJICHHBIX
3aKoHOJaTenbCcTBOM Poccuiickoit denepannu;

* cooOuIaTh NepcoHaNbHbIC JaHHbIE pa0OTHHKA B KOMMEPUECKUX LENAX 0e3 ero MMChbMEHHOTO
corJyacus;

* 3ampamMBaTh HMHPOPMALMIO O COCTOSHUHM 3/10pOBbs pabOTHHMKA JETCKOro caaa, 3a
UCKJIIOYEHHEM TeX CBEACHUMN, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIMIOJTHEHUS
pabOTHUKOM TPYAOBOM (DyHKIHH.

5.5. Jloctym K TepCOHAIbHBIM JaHHBIM pAOOTHUKOB Pa3pemiaeTcs TOJIBKO CIEIHAIBHO
YIOJHOMOYEHHBIM JIMIAM, TIPY 3TOM YKa3aHHBIE JIMLA JOJDKHBI UMETh MPABO MOIYy4aTh TOJIBKO TE
nepcoHalbHbIe JaHHble padoTHuKa IOV, xoTopble HEOOXOAMMBI JUIS BBIIOJHEHUS KOHKPETHBIX
byHKUIUH.

5.6. Bce mepbl KOHOUICHIMATBHOCTH NPU YUYETE€ U XPAHEHUHU MEPCOHAIBHBIX JTAHHBIX COTPYAHUKA
pacrpoCTpaHAIOTCS KaKk Ha OyMakHbIe, TaK M Ha JJIEKTPOHHBIC (aBTOMATU3MPOBAHHBIE) HOCUTEIH
nHbOopMaInu.

5.7. XpaHeHue MNEepCOHANbHBIX AAHHBIX JOJDKHO IPOUCXOAMTH B IMOPSAJKE, HCKIIOYAIOLIEM HX
yTpaTy WIH UX HEMPaBOMEPHOE HCIOIb30BaHHE.

6. locTyn K NepCoOHAJBHBIM JaHHBIM padoTHHKOB [[0Y
6.1. BHyTpeHHu# 1octyn (A0CTyN BHYTPH JOIIKOJIBHOTO 00pa30BaTEIIbHOTO YUPEKACHUS).
6.1.1. IIpaBo nocTyna K NepcoHaAIbHBIM JIaHHBIM paboTHUKa JIOY uMeEroT:
6.1.2. IlepeyeHb JHI, UMEIOMIUX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OIpEIeseTCs
MIPUKA30M 3aBEIyIONIETO M MHUCHBMEHHOIO O0053aTeNbCTBA O HEpasrJalleHMH MepCOHAIBHBIX
JTAaHHBIX PaOOTHHUKOB.
6.2. BHemHui q0CTyIL.
6.2.1. K wu4umciy MaccoBbIX MOTpeOUTENel MEepCOHAIbHBIX JAHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHHUS MOKHO OTHECTH TOCYNapCTBEHHbIE M HErocy/1apCTBEHHbIE
(bYyHKIMOHATIbHbBIE CTPYKTYPBHI.
6.2.2. HanzopHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYyH K HMH(pOpMaluu TOJIbKO B cdepe cBoeil
KOMIIETEHIIHH.
6.2.3. Opranuzanuu, B KOTOpPbI€ COTPYJAHUK MOKET OCYIIECTBIJISITh IMEPEUUCICHUS JEHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHMM, HETOCYAApPCTBEHHBIC NMEHCHOHHBIC (DOHJIBI, OJIarOTBOPUTEIbHbIC
OpraHM3aliy, KPEIUTHBIE YUYPEKACHHS), MOTYT MOJYyUYHUTh AOCTYN K IEPCOHAIbHBIM JaHHBIM
pabOTHHKA TOJIBKO B CITyyae €ro MUCbMEHHOTO pa3pereHHs..
6.2.4. llepenaya nepcoHaNbHBIX JAHHBIX CO Huka JIOY TUM OPTraHU3AIUSIM:

* CBeAeHHUS O palboTalolIeM COTPYAHUKE WU YK€ YBOJIECHHOM MOTYT OBbITh MPEIOCTaBICHBI

JIpyroi OpraHu3alliyd TOJIBKO C MHCHbMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aluH, C
NPUIOKEHUEM KOITMU HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS PaOOTHUKA;



* TepCOHANbHbIC JlaHHbIE pabOTHMKA JIETCKOr0 caJa MOTyT OBITh MPEIOCTaBIICHBI
POACTBCHHUKAM HWJIM YI€HaM €ro CEMbU TOJIBKO C IMMCBMCHHOI'0 paspClICHUs CaMOIo
COTpPY/HHUKA.

* B ciy4ae pas3Boja ObIBIIAs cympyra (Cympyr) UMEIOT MpaBO OOpAaTUTHCS B JOMIKOJIHHOE
o0pazoBaTeIbHOE YUPEKACHUE C MUCHBMEHHBIM 3alpOCOM O pa3Mepe 3apaOOTHON IJIaThl
cotpyaHuka 6e3 ero cornacus (YK P®).

7. 3amMTa NepCOHANbHBIX JaHHbIX pa0oTHUKOB OY

7.1. Ilox yrpo3oil Wiy ONacHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX IMOHUMAETCA €IMHUYHOE WIH
KOMIUIEKCHOE, peajlbHO€ WM [OTEHLMaJbHOE, aKTUBHOE WM TAaCCUBHOE IPOSBIICHUE
3JI0YMBIIUIEHHBIX BO3MOYKHOCTEH BHEIIHMX WJIM BHYTPEHHHUX HCTOYHHMKOB YIpoO3bl CO31aBaTh
HeOaronpusiTHeIE COOBITHS, OKa3bIBaTh JCCTAOWIM3UPYIONMIEe BO3JCHCTBHE HA 3alIUIACMYFO
MH(OPMALIHIO.

7.2. Puck yrpo3sl m00BIM HMH(POPMAIMOHHBIM pecypcaM CO3MIAl0T CTUXUHHBIE O€ICTBUSA,
AKCTPEMAJIbHBIE CUTYyallH, TEPPOPUCTUUYECKUE JCHCTBUSI, aBapUU TEXHUUYECKUX CPEICTB U JIMHUI
CBSI3U, JIpyrue 0ObeKTUBHBIE OOCTOSITENHCTBA, & TAK)KE 3aMHTEPECOBAHHbBIC U HE3aMHTEPECOBAHHBIE
B BOBHUKHOBEHUU YTPO3bI JINLA.

7.3. 3amuTa NEpCOHANBHBIX JAHHBIX NPEACTABISIET COOOM >KECTKO perjJaMeHTHPOBAHHBIA U
JUHAMHYECKU-TEXHOJIOTMYECKUA  MpolLecC, MNPEeAyNpexAAouii  HapylIeHUe JOCTYIHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH U KOHQUACHIMAIHLHOCTU NEPCOHAIBHBIX JAaHHBIX M, B KOHEUHOM
cuete, OOeCHEeUMBAIOIIMN JOCTaTOYHO HAJIEXKHYI O€30macHOCTh HWHGpOpPMalUU B Tpoliecce
YOpaBIE€HYECKOW M  NPOU3BOACTBEHHOM  JIEATENIBHOCTH  JOUIKOJBHOTO  00pa3oBaTeIbHOTO
YUpEXKIEHUS.

7.4. 3ammTa NEepCOHANbHBIX NAHHBIX PaOOTHHMKA OT HENPABOMEPHOTO HX HCHOJIb30BaHUS WIH
yTpaThl JOJKHa ObITh oOecmedyeHa 3aBemyroumM JIOY 3a cyer CpeAcTB JAOMIKOJIBHOTO
00pa30BaTeNbHOrO YUPEKACHUS B MOPSJIKE, YCTAHOBICHHOM (e/IepaIbHBIMU 3aKOHAMH.

7.5. "Buympennan 3awguma''.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKI[MOHHPOBAHHOIO JOCTYNa K MEPCOHAIbHBIM JIaHHBIM
ABNISICTCSA, KaK NpaBWIO, IepcoHan, paloTalolmmii ¢ JOKyMEHTaMM | 0Oa3aMu JJaHHBIX.
PernamenTanus aocTyna nepcoHana K KOH(HMIEHIUAIbHBIM CBEACHHUSM, JOKYMEHTaM U 0a3am
JAHHBIX BXOAMT B YHMCJIO OCHOBHBIX HAIPaBJICHUH OPraHMW3allMOHHOW 3alUThl WH(POpPMAIMU U
npelHa3HayeHa Ui pa3TpaHUueHUs] MOJHOMOYMN MEXIy aJMMHUCTpalMed M CHelUauCcTaMu
JIOUIKOJILHOTO 00pa30BaTeIbHOIO YUPEXKICHHS.

7.5.2. [nsa obecrneueHrs BHYTPEHHEW 3allMThl IMEPCOHANBHBIX JaHHBIX padoTHHkoB JIOY

HEo0X0IMMO cOOII0IaTh P Mep:
* OrpaHMYEHHE U perjaMeHTalMsl cocTaBa pPaOOTHUKOB, (DYHKUIMOHAIbHBIE OOS3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UICHIIMAIBHBIX 3HAHUH;

* cTporoe u30uparerbHOe M OOOCHOBAHHOE paCIPEACIICHHE IOKYMEHTOB W HH(MOpMAIHU
MEXy paOOTHHUKAMH JIETCKOTO CaJia;

*  pamMOHAIBHOE pa3MelleHHe pabovnX MECT paOOTHHKOB, MPU KOTOPOM HCKIIIOYAIOCh OBI
0ECKOHTPOJIBHOE MCIIONB30BaHNE 3aIIMIIAEMON HH(pOpMAIIUH;

* 3HaHWEe pabOTHHKOM JIOIIKOJIBHOTO  OOpa3oBAaTEIbHOTO  YUpPEXKICHHs TpeOOoBaHHI
HOPMAaTHUBHO-METOMYECKUX JOKYMEHTOB I10 3allUTe HH(POPMALUU U COXPAHEHUH TalHBbI;

*  HaIMYHWE HEOOXOAWMBIX YCIOBHM B TIOMEIICHWH [JIsi PAOOTHI ¢ KOH(PUACHIIMATHHBIMH
JOKYMEHTaMU M 0a3aMH JaHHBIX;

* OIpeIeNeHUE W PeriIaMEeHTAIMsl COCTaBa paOOTHHUKOB, MMEIOIINX TPaBo JOCTyma (BX0o1a) B
MIOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENbHASI TEXHUKA;

* OpraHu3aiys NopsaKa YHUYTOXKEHHs] HHpOpMaILHH;

* CBOEBPEMEHHOE BBISBIICHHE HApyIICHUS TPeOOBaHMU pa3peIIUTENIbHOW CHUCTEMBI JOCTYIIA
pabOTHHUKAMU;

* JIMYHBIC JieJla MOTYT BBIAaBAThCS EJONPOU3BOAUTENIO (CEKPETapio) TOIBKO 3aBeIyHOIUM
JOY u B HCKIIOYUTENBHBIX CIIy4asX, IO MHCBbMEHHOMY pAa3pelIeHUI0 3aBEaYIOIIEro



JETCKUM CaJloM, - PYKOBOJUTENIO CTPYKTYpHOTO TMOApa3ieneHus (Hampumep, MpH
MOATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIIUH PAaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA SJICKTPOHHBIX HOCUTEIISX.
Bce manku, copeprkariie nepcoHaabHbIE JaHHBIC COTPYIHUKA, TOJDKHBI OBITH 3aIHUIIECHBI TTapOJIeM,
KOTOPBI COOOIIAeTCS PYKOBOTUTEIO CITY>KOBI YIIPaBIECHUS IEPCOHAIIOM U PYKOBOJUTEIIO CITYKObI
WH(POPMAITMOHHBIX TEXHOJIOTHI.
7.6. "Buewnsaa zauwguma'’
7.6.1. Ilog MOCTOPOHHMM JIMIIOM TIOHMMAETCS JIF0OO€ JUI0, HE WMMEIOIIEEe HETOCPEACTBEHHOTO
oTHoIeHus K aestensHoctu IOV, mocerurenu, pabOTHUKU APYTUX OPraHU3AIMOHHBIX CTPYKTYD.
[TocToponHue nuIla HE JOJKHBI 3HATH pacnpeseneHne PpyHKIui, paboune Mporecchl, TEXHOJIOTHIO
coctaBieHus, OMOpPMIEHUS, BEACHHUS W XPAHCHUS JOKYMEHTOB, JHYHBIX Jel W pabounx
MaTepHaJIOB Y JACIIOMPOU3BOAUTENS (CEKpeTaps).
7.6.2. Jlna oOecneyeHWs BHENIHEW 3allMThl MEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY
Heo0X0IMMO coOII0IaTh PSAI MEp:
* MOPSAIIOK IpHUEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MMOCETUTENEH;
* TIOPSAIOK OXpPaHbl TEPPUTOPUH, 3AAHWN M TIOMEIICHUM MOIIKOJHHOTO 00pa30oBaTeIhLHOTO
YVUPEKICHUS;
* TpeOoBaHUS K 3alIUTe UH(DOPMALUU TPU UHTEPBHIOUPOBAHUU U COOECETOBAHUSX.
7.7. Bce nwima, CBsS3aHHBIE C TONyYeHHEM, OOpaOOTKONW M 3allUTONW TMEPCOHANBHBIX TaHHBIX,
00s13aHBI TIOAMHCATh O00s3aTEIBCTBO O HEPA3IJIAIEHUH TEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB
JIOIIIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEIKIACHHUS.
7.8. Kpome wmep 3amMThl TMEpPCOHAJIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu, 3aBeIyrONINIA JOIIKOIBHBEIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TaKKe
COTPYIHUKHA MOTYT BBIpA0ATHIBATH COBMECTHBIC MEpPBHl 3allWTHl TEPCOHAIBHBIX JAaHHBIX
pPabOTHUKOB.

8. [IpaBa u o0s13anHOCTH padoTHNKOB /IOY 10 3amMTe NX NEPCOHAIBHBIX JAHHBIX

8.1. 3akpemieHue mnpaB pabOTHUKA, PETIAMEHTHUPYIOIIMX 3aIIUTy €ro NepCOHAIbHBIX TaHHbBIX,
o0ecreynBaeT COXpPAaHHOCTh MOJHON ¥ TOUHOW HH(POPMALIMHU O HEM.

8.2. PaOOTHMKM JOKHBI OBITh O3HAKOMJIEHBI IOJl PACIHUCKY C JTOKyMEHTaMH JIOIIKOJIBHOIO
00pa3oBaTEIBHOTO YUPEKACHUS, YCTAHABIMBAIOIIUMHU MOPAIOK 00pabOTKH MEePCOHATBHBIX TaHHBIX
pabOTHHUKOB, a TakXKe 00 MX MpaBaX U 00S3aHHOCTSIX B ATON 00JaCTH.

8.3. PaboTHHMK IOWIKOJBHOTO 00pa30BaTENLHOTO YUPEKICHUS 00s3yeTcs IpeloCTaBiIATh
MEPCOHANIbHBIE IaHHBIE, COOTBETCTBYIOIINE AEHCTBUTEIHHOCTH.

8.4. PaboTHHK MMEET IPaBo:

* Ha MOJHYIO HH(QOPMAIIMIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ATHX JAHHBIX;

* CcBOOOJHOrO OECIUIATHOTO JIOCTYNa K CBOMM IEPCOHAJIBHBIM JIaHHBIM, BKIIOYas MpPaBO Ha
MOJIydeHUE KOMUW 000 3ammcH, CoepiKallel MepCOoHaNbHbIE JTaHHBIE paOOTHHKA, 3a
UCKJIIOYEHHEM CIIy4yaeB, IPEAYyCMOTPEHHBIX 3aKOHOIAaTENNbCTBOM Poccuiickoit denepanyy;

* Ha ompejesieHUue CBOUX MPEACTaBUTENCH /IS 3aIlIUThl CBOUX MEPCOHATBHBIX JaHHBIX;

e JocTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C IIOMOIIbIO MEIUIIMHCKOTO
CHEIMAIICTa TI0 CBOEMY BBIOODY;

* TpeboBaTh UCKIIOUUTH WM UCIPABUTh HEBEPHbIC WM HEMOJHbBIC NEPCOHANbHbIE JaHHBIC, a
TaK)Ke JIaHHble, 00paboTaHHbIE C HAPYIIEHUEM TPEeOOBAHUI;

 1npu oTkasze 3asenywoomero JOVY HCKIIOUWTE WIM HMCIPAaBUTh INEPCOHAIbHBIE JIAHHBIE
paboTHHKA UMEET MPaBO 3asBUThH B MUCbMEHHOU (popme 3aBeAyIOlIEMY O CBOEM HECOTIacHH
C COOTBETCTBYIOIIUM O0OOCHOBAHUEM TAKOTO HECOTJIACHS;

* IepCOoHalbHbIE JaHHbIE OLIEHOYHOTO XapakTepa pabOTHUK JETCKOro caja MMEET IpaBo
JIOTIOJTHUTD 3aBJICHUEM, BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

* TpeOOBaTh W3BELIEHUS 3aBEIYIOIIMM JIETCKUM CaJOM BCEX JIMI], KOTOPbIM paHee ObLIu
COOOIIIEHbl HEBEpHbIC WJIM HEIOJHbIE NEepPCOHANbHbIE JaHHble paboOTHHKA, 000 Bcex
MIPOU3BEIEHHBIX B HUX UCKITIOUEHUSIX, UCTIPABICHUSIX WU JTOTIOTHEHUSIX;



e oOxanoBaTh B cyje JIOObIe HEMpaBOMEpHBbIC ICHCTBHI WM OE3ACHCTBHUS 3aBEIyIOIIETO
JIOLIKOJIBHBIM ~ 00pa30BaTeNbHBIM ~ YUPEXJACHUEM TIpu oO0paboTKe U  3allUTe €ro
MEPCOHAJIbHBIX IAHHBIX.

8.5. B nemsix obecnieueHust JOCTOBEPHOCTH MIEPCOHATBHBIX JIAHHBIX paOoTHUKN JIOY 00s3aHBbIL:

* 1pu oopmiIeHUH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHUS B MOPSIKE U 00BEME,
MPEyCMOTPEHHOM  HactosmuMm  [lonoxkeHneM W 3aKOHOJATENbCTBOM  Poccuiickoi
denepauuu;

* B Clly4a¢ WM3MEHEHHUS CBOMX TMEPCOHAIBHBIX JAHHBIX, COOOIIATh 00 ATOM 3aBEaYyIOIIEMY
IETCKUM caaoM B TeueHue 10 mueii.

8.6. Pabotamku craBsaT 3aBeayomero JIOY B W3BECTHOCTh 00 M3MEHEHHHM (DaMIIIUM, WUMCHH,
OTUECTBA, JaThl POXKIEHUS, YTO IIOJYy4aeT OTPAKEHHE B TPYJIOBOM KHUKKE Ha OCHOBaHUHU
MPEACTABICHHBIX JIOKYMEHTOB. [Ipy HEOOXOIUMOCTH W3MEHSIOTCS JaHHble 00 OOpa30BaHUH,
npodeccuu, crenualIbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B memsx 3ammuThl YaCTHOW >KM3HU, JUYHOM W CEMEWHOW TalHBI PaOOTHUKUA HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha OOpa0OTKYy MEpPCOHATBHBIX JAHHBIX TOJBKO C WX COTJIACHSA,
MTOCKOJIBKY 3TO MOXKET MOBJIEYh TPHUYUHEHUE MOPATHHOTO, MATEPUATILHOTO BpEa.

9. OTBETCTBEHHOCTh 32 pa3rijalieHue KOH(puAeHUHMAJbHONH HHGOpPMALUM, CBA3AHHON ¢
NEePCOHATbHBIMH JAHHBIMHU

9.1. Ilepconanvnas omeemcmeenHocmb - OJHO W3 TJaBHBIX TpeOOBaHUN K OpraHMU3allH
(YHKIIMOHUPOBAHUS CUCTEMbI 3alUThl MEPCOHATBHON HHpOpMaNUU M 00S3aTENBHOE YCIOBHUE
obecnieuenust 3PGHEeKTUBHOCTH ITON CUCTEMBI.

9.2. 3amura mnpaB pabOTHHKA, YCTAaHOBJCHHBIX 3aKOHOJATEIbCTBOM P® wu HacToAIMM
[TonoxxeHneM, OCYIIECTBISIETCS CYJOM B LENSAX NPECeYeHHs] HEMPaBOMEPHOIO HCIOIb30BaHUS
NEPCOHANBHBIX JAHHBIX pPA0OTHUKA, BOCCTAHOBJICGHUS HApYLICHHbIX MPaB M BO3MEILEHUS
MPUYUHEHHOT O yIIepoa, B TOM YHMClie MOPaIbHOTO Bpea.

9.3. Kax/1plii COTpYAHUK JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHHS, OTYYatOMuil 1 paboThI
KOH(UACHIMAIBHBIA JOKYMEHT, HECET €IMHOJIIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTEJNS
¥ KOH(UICHINAIBHOCTh MH()OPMAITUH.

9.4. Jlunia, BUHOBHBIE B HApyLIEHUH HOPM, PETYIUPYIOUIMX MOJyuyeHUe, oOpabdOoTKy U 3alluTy
NEPCOHANBHBIX JIaHHBIX PA0OTHHKA, HECYT NUCLUUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, I'PakJaHCKO-
MIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (henepaqbHbIMU 3aKOHAMH
Poccuiickoit denepanum.

9.5. 3a HeucnoIHEHNE WK HEHAAJIeXKallee UCTIOTHEHHE pa0OTHUKOM IO €T0 BUHE BO3JIOKEHHBIX Ha
Hero oO0sf3aHHOCTEM MO COONIONEHUIO YCTAHOBJICHHOTO TMOpsAKa pabOThl €O CBEACHUSAMH
KoH(puaeHIManbHOTO Xapakrepa 3aBenyrommii JIOY BmpaBe NpUMEHSITh MPETyCMOTPEHHBIC
TpyAoOBBIM KOIEKCOM AMCLUUIIIIMHAPHBIE B3bICKaHMS.

9.6. JlomKHOCTHBIE JHIA, B OOS3aHHOCTh KOTOPBIX BXOAHUT BEJEHUE MEPCOHAIBHBIX JAHHBIX
COTPY/HUKA, 00s3aHbl 00ECHEeYUTh KaXJIOMy BO3MOXXHOCTh O3HAaKOMJICHHS C JIOKYMEHTaMU H
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparMBalOlMMU €ro MmpaBa M CBOOOMbBI, €CIM HMHOE He
NpeIyCMOTPEHO 3akOHOM. HempaBomepHbIi OTKa3 B NPEAOCTaBICHUM COOpPAaHHBIX B
YCTAaHOBJICHHOM TMOPSAJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE TMpPEAOCTaBICHUE TaKUX
JOKYMEHTOB WMJIM HWHOW MH(OpPMauM B CiydasX, HPEAyCMOTPEHHBIX 3aKOHOM, JIHOO
MIPEIOCTAaB/IEHUE HEMOJIHOW WM 3aBEAOMO JIO)KHOM HWHGOpMaluu - BIIEYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIMI] aJMHHUCTpaTHUBHOrO ImuTpada B pasmepe, ompexaenseMom Koaexcom 00
a/IMUHHCTPATHUBHBIX [TPAaBOHAPYIICHUSIX.

9.7. B cootBercTBUN C ['pakIaHCKUM KOIEKCOM JIMLA, HE3aKOHHBIMH METOJAMH I10JIy4YMBILINE
MH(GOPMAIIMIO, COCTABIISIIONIYIO CIIyKeOHYyI0 TaliHy, 00s3aHbl BO3MECTUTh MPUYMHEHHbIE YOBITKH,
IpUYeM Takas jke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HapyILIEHHWE HENPUKOCHOBEHHOCTH YACTHON XHU3HU (B TOM
Yuciae HE3aKOHHOE COOMpaHMe WJIM pPACHpOCTPaHEHUE CBEACHMH O YacTHOM IKU3HHM JIMIIA,
COCTaBJISIOUIETO €ro JUYHYIO WM CEMEIHYI0 TaliHy, 6€3 ero corjacus), HepaBOMEPHBINA TOCTYII K



OXpaHseMON 3aKOHOM KOMIIBIOTEpHOW HMH(pOpMAIMK, HEMPAaBOMEPHBIN OTKa3 B IMpPEJOCTaBICHUH
CO6paHHI)IX B YCTAHOBJICHHOM IOPAAKE JOKYMCHTOB U CBe}IeHI/Iﬁ (ecnn OTU JOCAHHUA NPUINHUIIA
BpEJ IIpaBaM M 3aKOHHBIM MHTEPECaM I'pa)<1aH), COBEPIIECHHBIE JUIIOM C MCIIOJIIb30BAHUEM CBOETO
CIIy’)keOHOTO  TOJIOKEHHs  HakaspiBaeTcsi mTpadom, MO0 JHUIIEHWEM T[paBa 3aHUMATh
OIpe/Ie/IeHHbIE JIOJDKHOCTH WIJIM 3aHMMAThCsl OIPENCIICHHON JesITeIbHOCThIO, JIMOO apecToM B
cootBercTBUM ¢ YK Pocculickoit @eneparum.

9.9. HenpaBoMepHOCTh AEATEIBHOCTH OPraHOB TOCYJAPCTBEHHOM BJIACTH M OpraHu3auui mno coopy
H UCIIOJIB30BaHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITH YCTAHOBJICHA B Cy21€6HOM IMOpAIAKE.

10. 3akr04uTEIBbHBIE N10JI0KEHUS

10.1. Hactosimee [lonoxenue sBIseTCs JOKaIbHBIM HOpMaTUBHBIM akToM JIOY, npuHnMaeTcs Ha
Obmem cobpanun pabOTHHKOB, coryiacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMUTETOM U yTBEpKAAETCS
(6o BBOAMTCS B JICHCTBHE) MPHKA30M 3aBEAYIOIIETO JIOIIKOJBHBIM 00pa3oBaTeIbHBIM
YUpEXKICHUEM.

10.2. Bce u3MeHeHHUs W JIOMOJHEHUs, BHOCHMbIe B Hacrosuee I[lonoxxenue, opopmisioTcss B
MUCbMEHHON (hopMe B COOTBETCTBUU JICUCTBYIOLINM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.
10.3. IlonoxeHue NPUHUMAETCS HA HEONPENCIICHHBIM CpOK. V3MEHEHMsT W JONOJHEHUs K
[TonoskeHnro NpUHUMAKOTCS B MOPsAKE, pexycMoTpeHHOM I1.10.1. Hactosmero [lonoxenns.

10.4. Tlocne npunstus IlonmoxxkeHus (MIM U3MEHEHUH M JIOTOJHEHUH OTIENBHBIX MYHKTOB MU
pa3ziesioB) B HOBOH pefakiiuy NpeAblaylas peJakius aBTOMAaTUYECKH yTPauuBaeT CUILY.
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