MYHUINITAJIBHOE KAZEHHOE JOIIKOJIBHOE
OBPA3OBATEJIbHOE YUYPEKJIEHUE JIETCKHM CAJl
KOMBUHUPOBAHHOI'O BUJIA BTOPOI KATETOPAU «YJIBIBKA» II.
BABBIHUHO BABBIHUHCKOTI'O PAMIOHA KAJIYKCKOM OBJIACTH

ITPUKA3

ot 2/.02.2014 Ne

00 yrBep:xnennu IloJio:xxenns
00 00paldoTKe NEPCOHATBHBIX JAHHBIX PA0OTHUKOB

yUpe:KIeHust

B cooTtBercTBMM ¢ YacThi0 6 W dYacThio 7/ cTaTbu 28 U cTrathbu 98
®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 o0Opa3oBaHUH B
Poccuiickonn @enepanumn», B COOTBETCTBUM CO cratbed 24 Konctutyruum
Poccuiickonn @enepanuu, TpynoBeiM kojiekcoMm Poccuiickorn @enepanuu u
OdenepanbHpiMu 3akoHaMU OoT 27 wurons 2006 roma Ne 149-d3 «O6
uHpopManu, HHHOPMAIITMOHHBIX TEXHOJOTHSAX M O 3aIuTe HHOOPMALIUK,
ot 27 nrosg 2006 roma Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX.

ITPMKA3BIBAIO:

1. VYTBepauts npunaraemoe [lonoxxenne 06 00pabOTKe NEPCOHATBHBIX JaHHBIX
PaOOTHUKOB YUPEIKICHUS.

2. PazmecTuTh HacTOSIIMI MPUKa3 HA OPUITHATHBHOM CAUTE YUPEKIACHHUS.

3. KoHTpob 3a CTIOTHEHWEM HACTOSIIETO TIPUKa3a OCTABIISIO 3a COOO.



Pa3paboTaHO M NPUHATO HAa nNeaarorMyeckom coseTe YTBEPXAAKO
Mpotokon ot 27.02.2014r. N2 3 3asegyowun MKOOY
«eTckun cag «Ynbibka»
T.B. Ky3HeuL0Ba
Mpukas ot 28.02.2014r. Ne

IHoJio:xxeHue 00 00padoOTKe MEPCOHATBHBIX JAHHBIX
pPadOTHUKOB

I. O01mue moJ1oxkeHUA

1.1. Hactosimiee Ilonoxxenue 06 o0paboTke mepcoHANBHBIX JaHHBIX PAOOTHUKOB (Janee —
[Tonoxkenne) MyHUIIMTIATBHOTO Ka3eHHOTO JIONIKOJIBLHOTO  00pa30BaTEIbLHOIO
yupexaeHus: «Jlerckuili cag KOMOMHHMpPOBAaHHOTO BHJA BTOPOM KaTEropuu «YIbIOKa»
(mamee MKJIOY ) pa3paboraHo B COOTBETCTBUHM C TpymoBbIM KoaekcoM Poccuiickoit
Oepneparuu, dDenepanbHbM 3aKOHOM OT 29.12.2012 Ne273-®3 «O0 o00pa3zoBaHuu B
Poccuiickoit ®enepanuny, denepanbHbiM 3akoHOM «O0 nHpOpManuu, HHGOPMAITMOHHBIX
TEXHOJIOTUAX M O 3amure uHpopmanuu», denepanbHbM 3aKOHOM «O MepCcOHANIbHBIX
naHHbIX», [IpaBuiiamMu BHyTpeHHero TpynoBoro pacnopsiaka MKIOVY «/letckuil can
«Y IBIOKaY.

1.2. Ilenp pa3pabotku [lonoxxenus — ompenenacHue nopsgka oOpabOTKU MEepCOHATBHBIX
naHHbix pabotHUkOB MKJIOV «JleTckuit cang «YnbpiOka»; obecriedueHUE 3alluThl MpaB U
cB000/ paOOTHHKOB JETCKOIO caja Mpu oOpabOTKe MX MEPCOHANBHBIX JAHHBIX, a TAKKE
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, UMEIOIIMX JTOCTYI K MEePCOHAIBHBIM
JAHHBIM PaOOTHUKOB YUPEXKICHHS, 32 HEBBITTOJIHCHHE TPEOOBAaHUI HOPM, PETYIHPYIOMINX
00paboOTKy U 3alIUTy MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsimok BBOAA B JeiicTBHE U U3MeHeHUd [lonoxxenus.

1.3.1. Hactosimee [lonoxxeHune BCTynaer B CHIIy C MOMEHTA €r0 YTBEPKACHUS 3aBEIYIOIIUM
U JICCTBYET OecCcpoyHO, 10 3aMeHbI ero HOBbIM [lookeHueM.

1.3.2. Bce usmenenus B [lonoxkeHue BHOCATCS IPUKA3OM.

1.4. Bce pabGoTtHukrn MyHHIIMTAIBHOTO Ka3€HHOTO JOIIKOJBLHOTO 00pa30oBaTEIHHOTO
yapexaeHus «Jletckuii cam «YnbiOka» IOJDKHBI OBITH O3HAKOMJIEHBI C HACTOSIIIUM
ITonmoxkeHneM 1oz poCIuch.

1.5. Pexxum KOHPUACHIMAIBHOCTA TNEPCOHAJIBHBIX JAHHBIX CHHUMAETCs B CIlydasX HX
00€3IMUMBaHKUs M TIO MCTEUEHUH 75 JeT CpoKa HMX XpaHEHMs, WIA MPOJAJIEBAECTCA Ha
OCHOBAaHMM 3aKJIIOYEHUS DKCIEPTHOM Komuccun OpraHusanuu, €ciii MHOE HE OIPENENICHO
3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAJIBbHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Jng uenew Hactosiiero 11onoxxeHus HCIOIb3yIOTCS CIEAYIOIINE
OCHOBHBIE TTOHATHUS:



— TEepCOoHaJbHbIE JaHHble paboTHMKA — Jrobas wuHGOpMalMs, OTHOCSMIAsICS K
OTpEeNICICHHOMY WJIM OIpeAeisieMOMY Ha OCHOBaHMM TakoW HMH(OpManuu pabOTHUKY, B
TOM 4YHClie ero (paMuiusi, UMs, OTYECTBO, T'OJl, MECALl, JaTa U MECTO POXKICHHS, aJpec,
ceMelHoe, COlMAlIbHOE, UMYIIIECTBEHHOE MOJI0KeHHe, 00pa3oBanue, npodeccus, J0XOIbl,
npyras uadopmanus, Heo0Xoaumasi paboTOIaTENIO B CBSA3H C TPYAOBBIMU OTHOIICHUSIMU;

— 00paboTKa MEepCOHANBHBIX JTaHHBIX — COOp, CHCTeMaTH3allysl, HAaKOIUIEHHE, XpaHEHHe,
yTouHeHne (OOHOBJICHHME, W3MEHEHHUE), MCIOIb30BaHUE, PACIpOCTpaHeHUE (B TOM YHUCIE
nepenava), o0e3MMYMBaHUE, OJIOKUPOBAHME, YHUYTOXKCHHE TIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB JIETCKOTO Ca/1a;

— KOH(UIEHIMATBHOCTh TEPCOHANBHBIX JIaHHBIX — 00s3aTeNbHOe MJisi COOJI0JICHUS
HA3HAYEHHOT'O OTBETCTBEHHOI'O JHIIA, MOJYYUBIIETO JOCTYI K IMEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHME HE JOMYCKaTh MX paclpocTpaHeHus Oe3 corjacusi paboTHHKa
WJIM UHOTO 3aKOHHOT'O OCHOBAaHUS;

— pacmpocTpaHeHHEe TIEPCOHATBHBIX NAaHHBIX — JCHCTBUSA, HAMPABICHHBIE HA TIEepenady
MIEPCOHANILHBIX IAHHBIX pa0OTHUKOB OMPEIeICHHOMY KPYTY JIUII (TTepeaada mepCcoHaATbHBIX
JAHHBIX ) WJIK Ha 03HAKOMJICHHE C TTEPCOHATLHBIMU JaHHBIMH HEOTPAHMUEHHOTO KpyTa JINII,
B TOM YHCJIe 0OHAPOI0BAaHUE MEPCOHATLHBIX JAaHHBIX PAOOTHUKOB B CPEACTBAX MACCOBOM
uHpopMamnuu, pasmericHue B HMHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WU
MpEeAOCTaBJICHNE JIOCTyIla K TEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB KAKUM-JTHOO HHBIM
CII0co00M;

— HCIIOJB30BaHUE TMEPCOHATBHBIX JAHHBIX — JEUCTBUA (Omepalnuu) ¢ MepCOHAIbLHBIMU
JAaHHBIMH, COBEpIIAEMbI€ JOJDKHOCTHBIM JIMIIOM B IEISAX MPUHATUS PEHICHUN WU
COBEpIICHUS UHBIX JCUCTBUMA, MOPOXKIAIONINX OPUINIECKUE MOCTAEACTBUS B OTHOLICHUU
pabOTHUKOB JTMOO MHBIM 00pa30M 3aTparuBalONIUX HUX MpaBa U CBOOOJBI WIM MpaBa U
CBOOO/IBI IPYTUX JIUILL;

— OJIOKMpOBaHME TIEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMpeKpalieHue coopa,
CHUCTEMaTHU3alluH1, HAKOTUIEHUSI, UCIIOJIb30BAHUS, PACIIPOCTPAHEHUS NTEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIC UX TIepeadu;

— YHHUYTOXCHHC IICPCOHAIIBHBIX JAHHBIX — I[GfICTBHH, B PE3YJIbTAaTC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTL COACPKAHUC TICPCOHAJIIBHBIX JOdHHBIX B HH(l)OpMaHHOHHOfI CHCTEMC
NNCPCOHANIbHBIX JaHHBIX pa6OTHI/IKOB HIIM B PE3YJIbTAaTC KOTOPBIX YHHYTOXKAIOTCA
MaTCpUAJIbHBIC HOCUTCIIN IICPCOHAJIBHBIX TAHHBIX pa60THI/IKOB;

— 00e3NMYMBaHUE NEPCOHANbHBIX JaHHBIX — JIEHCTBUS, B pe3yibTare KOTOPBIX
HEBO3MOXKHO OIpPENEINTh MPUHAMJICKHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIEeIOCTYyNHBIE TMEpPCOHANIbHBIC JaHHblE — TIEPCOHAIbHBIC JaHHbBIC, JOCTYII
HEOTPAHUYEHHOTO Kpyra JIUIl K KOTOPBIM IPEJOCTaBleH C corjacus paOOTHUKA WIM Ha
KOTOpbIE€ B COOTBETCTBHM C (heliepaJbHBIMU 3aKOHAMU HE PAaCHpOCTpaHsIETCs TpeOOBaHME
coOJ0/1IeHNs KOH(PUICHIINAITBHOCTH.

— wuHpoOpManus — CBelAeHUusa (COOOIIeHUs, JaHHBIC) HE3aBUCUMO OT (GOPMBI HX
MIPEICTaBICHUS.



— JIOKYMEHTUpPOBaHHas MH(opmanus — 3aUKCHPOBAHHAs HA MaTepUaIbHOM HOCHUTEIE
NyTeM JOKYMEHTHpPOBaHHUS MH(pOpMaLus C PEKBU3UTAMH, NO3BOJIIOIIMMHU ONPEICIUTH
Takylo HH(GOPMAIIUIO WK €€ MaTepUaIbHbI HOCUTEb.

2.2. B cocTaB NEpPCOHANBHBIX JAaHHBIX pPAaOOTHUKOB MYHHULHMIAIBHOTO Ka3eHHOIO
JOIIKOJILHOTO 00pa3oBaTeNbHOTO yupexaeHuss « Jlerckuit cam «YnpiOka» BXOIAT
JOKYMEHTBI, CoOAepXane HWHPOPMALMIO O MACHOPTHBIX JaHHBIX, OOpa30BaHUU,
OTHOIICHWH K BOWHCKOM OOS3aHHOCTH, CEMEWHOM TIOJIO)KEHHUH, MECTE JKUTEIbCTBA,
COCTOSTHUM 3/10POBbsI, & TAKXKE O MPEbIIYIINX MECTAX UX paOdOTHI.

2.3. Kommiekc JIOKyMEHTOB, CONPOBOXKIAIOUIMK mpouecc oGOpMIIEHUS TPYAOBbIX
OTHOIIEHUN pabOTHMKAa B MyHHMIMIAIBHOM Ka3€HHOM JOLIKOJIBHOM 00pa30BaTEIbHOM
yupexaeHuu «Jlerckuii cax «YIpiOka» Mpu ero npueme, NepeBoie U YBOJIbHEHUU.

2.3.1. Undopmamus, mnpeacrabiseMas paOOTHUKOM IMpH MOCTYIJICHUHM Ha paboTy B
MKJOVY «/lerckuii caxg «YnblOKa», OJDKHa HMETh JOKYMEHTalbHYI (opmy. Ilpu
3aKJIFOYEHUU TPYAOBOrO JOrOBOpa B COOTBETCTBUU CO CT. 65 TpyaoBoro kouaekca
Poccuiickoit @epepanuu Ui, MocTynarouiee Ha padoTy, NpeabaBIIIeT padOTOAATENIO:

— [acCropT Uin WHOM HOKYMCHT, YI[OCTOBepSHOHlI/Iﬁ JIUYHOCTD,

— TPYAOBYIO KHUXKKY, 32 MCKJIIOUEHUEM CIy4yacB, KOIZla TPYIOBOM JOrOBOP 3aKIIIOUYAECTCS
BIIEPBbIE WM PAOOTHUK MOCTyHNaeT Ha padOTy Ha YCIOBHSIX COBMECTHTENIbCTBA, JINOO
TPYJOBasi KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPaTOl WM MO JIPYrUM
IPUYHUHAM;

— CTPaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPAXOBAHUAA,

— JOKYMCHTBI BOMHCKOI'O y4€Ta — IJIA BO@HHOO65133HHI>IX U JINII, IIOAJICKAIIINX BOMHCKOMY
yuery;

— JOKYMEHT 00 00pa3oBaHWH, O KBaJU(PUKALMK WIM HAJIUYUKU CIECHHUATIbHBIX 3HAHUN —
Opy MOCTYIUIEHHMH Ha paboTy, TPeOyIOLlyH CHEUUANbHbIX 3HAaHUN WIH CIEeHHATbHON
IIOATOTOBKH;

— cBUIETENHLCTBO O npucBoeHurn MHH (mipu ero Hanuyuu y pabOTHHUKA).

2.3.2. Ilpu odopmneHun paOoTHUKa B MyHULMIATBHOE KAa3€HHOE JIOUIKOJIBHOE
oOpazoBarenbHOE yupexjaeHue «Jlerckuil can «YIpIOKkay  JeJI0mpOU3BOIUTEIIEM
3anoyiHsieTcs: yHuuiupoanHas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B KOTOPOM
OTpaXKaroTCs CIEAYIONINE aHKETHBIE U Ouorpaduyeckue JaHHble paOOTHHKA!

— obmrue ceeaenus (O.N.0. paboTHuka, naTa poXKIACHHS, MECTO POXKIACHUS, TPAKIAHCTBO,
obpazoBaHue, npodeccusi, CTax padoThl, COCTOSIHUE B Opake, MaclopTHHIC JaHHBIC);

— CBEJICHUS O BOMHCKOM Y4YETe;

— TaHHBIC O pUEMe Ha paboTy;

B nanpHelieM B JIMYHYHO KaPTOUYKY BHOCATCS:
— CBEJICHHUS O MEePEBOIax Ha JPYTyIo padoTy;

— CBeJIEHNs 00 aTTeCTalluu;

— CBCICHUA O ITOBBIINICHUHN KBaJ]I/I(i)I/IKaHI/II/I;



— CBEJICHUA O MPO(PECCHOHATBHOMN MEePEnoArOTOBKE;

— CBEJICHUS O Harpajax (MOOILIPEHUX ), TOUETHBIX 3BAHUAX;
— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHUS O COLIMAIIbHBIX TapaHTHUSX;

— CBEJICHUS O MECTE KUTEIThCTBA U KOHTAKTHBIX Telle(hOoHaX.

2.3.3. B xabunere 3aBemyromero JOY co3mgaroTcss W XpaHATCA CIEAYIOIIUE TPYIIIbI
JIOKYMEHTOB, COZIepKalllie JaHHbIE O paOOTHUKAaX B €AMHUYHOM WJIM CBOJHOM BH/IE:

2.3.3.1. JIoKyMeHThI, cojaepxalllue IEpPCOHANbHbIE JAHHBIE PAOOTHHUKOB (KOMIUIEKCHI
JOKYMEHTOB, COIIPOBOK/IAI0IIME Tpo1iecc 0GOPMIIEHHS TPYIOBBIX OTHOIIECHUN IPU IpUeMe
Ha pa0oTy, MEpeBOJi, YBOJbHEHUHU; KOMIUIEKC MATEpPUAIOB [0 AHKETUPOBAHUIO,
TECTUPOBAHUIO; MIPOBEJICHUIO COOECEIOBAHNUN ¢ KAHIUAATOM Ha JOJKHOCTb; IMOJIMHHUKU
U KOIMHU MPUKA30B O JUYHOMY COCTaBY; JUYHBIEC JIeJIa U TPYJOBbIE KHM)KKU PaOOTHUKOB;
Jiena, COAEpIKallMe OCHOBAaHMA K INPHUKa3y MO JUYHOMY COCTaBy; J€ja, COAEprKalue
MaTepuanbl  aTTecTaluud  pabOTHUKOB;  CIY>KEOHBIX  paccilefOBaHWil;  CIPaBOYHO-
MH(OPMAIIMOHHBIA OaHK JTaHHBIX MO MEPCOHANY (KapTOTEKH, >KypHaJIbl); MOJJUHHUKH U
KOIIMM OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MAaTEPHAJIOB, IEpPEAaBAEMBbIX
pykoBoactBy MKJIOVY «/lerckuii  can «YnpiOKay, pPYKOBOIUTENISIM CTPYKTYPHBIX
NO/Ipa3/ieJICHUH; KOMMU OTYETOB, HAPABIEMBIX B TOCYAApPCTBEHHbIE OPraHbl CTATUCTHKH,
HAJIOrOBbI€ MHCIIEKIIUHY, BBIILIECTOSIIUE OPTaHbl YIPABICHUS U IPYTUE YUPEKIACHUS).

2.3.3.2. JlokyMeHTaus Mo OpraHu3au padoThl CTPYKTYPHBIX MOAPA3IeIeHUN (TI0JI0KEHUS
O CTPYKTYPHBIX MOApA3JEICHUAX, JOLKHOCTHBIE MHCTPYKLIMU PpPAOOTHUKOB, MPHUKA3bI,
pacnopsbkeHusi, ykazanusi pykoojactBa MJIOVY); HOKyMEHTHI MO IJIaHUPOBAHUIO, YYETY,
aHaJIM3y U OTYETHOCTHU B YacTH paboThl ¢ nepconanoM MKJIOV «/lerckuii can «Y nb10Kkay.

II1. Coop, 00padoTKa U 3aUTA MEPCOHAJIBHBIX JAHHBIX
3.1. Ilopsinok moaydeHus NePCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconansubie ganabie pabotnuka MKJIOVY crnenyer monmydaTs y HEro camoro.
Ecnu nepconanbHble TaHHBIE paOOTHHKA BO3MOXKHO MOIYYHTh TOJBKO y TPETHEH CTOPOHHI,
TO pabOTHUK JOJHKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJIKHO ObITh MOJYYEHO
NUCbMEHHOE corjacue. J[oiKHOCTHOe Tuio padoTodaTens JOJKHO COOOIIUTHh PAaOOTHUKY
MKJIOVY o uensix, npeamnojiaraeMbpIX MCTOYHHMKAX M CIOCO0AaX MOJYyYEHHUS MEePCOHATbHBIX
JaHHBIX, a TaKKe O XapakTepe NOJJIeKAIINX MOJYyYEeHUIO TEePCOHAIBHBIX JaHHBIX U
MOCIIEACTBUSIX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COTJIacHe Ha UX MOJIydYeHHE.

3.1.2. PaGoTonarens He WMEET MpaBa MOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIC JTaHHBIC
padotanka MKJIOY o ero pacoBoii, HallMOHAJIbHOW NPHHAIICKHOCTH, TMOJIUTHUCCKUX
B3TJIS7IaX, PEITUTHO3HBIX WM GUIOCO(DCKUX YOSKICHUSIX, COCTOSTHUU 3/I0POBbs, MHTUMHOM
KU3HHU. B ciydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHUM, B
cootBercTBUM co cT. 24 Koucrtutymuu Poccuiickoit ®denepanuu pabotonaTtenb Bhpase
MoJTyyaTh U 00pabaThIBaTh JaHHBIE O YACTHOM XKM3HU paOOTHHKA TOJIBKO C €r0 MUCHhbMEHHOTO
coryacus.

OOpaboTka yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB paboTOAaTENIeM BO3MOKHA
TOJILKO C MIX coryiacus Ju0o 6e3 UX COryiacus B CIECIYIOIINX CITyqasiX:



— HNCPCOHAJIBHBIC TaAHHBIC ABJIAKOTCS 06HICI[OCTYHHLIMI/I;

— NEPCOHAJIBHBIC OAHHBIC OTHOCATCA K COCTOAHHUIO 310POBbA pa6OTHI/IKa n ux o6pa60TKa
HGO6XOIII/IM3 AL 3allIUTBI €0 KU3HH, 3J0OPOBbA WJIN HMHBIX JKU3HCHHO Ba’KHBIX MHTCPCCOB
1100 JKU3HHU, 3J0POBbA WJIM MHBIX JKU3HCHHO BAXHBIX MHTCPCCOB APYIUX JIUI U ITOJTYYCHHUC
corjaacus pa6OTHI/IKa HCBO3MOXKHO,

— 110 TPeOOBAHMIO TTOJTHOMOYHBIX TOCYJIaPCTBEHHBIX OPTaHOB B CITydasx, MPeyCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BipaBe oOpadaThiBaTh MepCOHANIbHBIE JaHHBIE PAOOTHUKOB TOJBKO C UX
MHACbMEHHOTO COTJIacusl.

3.1.4. IluceMenHoe coriacue pabOTHHKA Ha 0OpaOOTKY CBOMX MEPCOHANBHBIX JAHHBIX
JOJKHO BKITIOYATH B CeO4:

- (baMI/IJII/II-O, HMs, OTYCCTBO, aIpcCC CY6’bGKTa IICPCOHAJIBHBIX OAaHHBLIX, HOMCP OCHOBHOI'O
AJOKYMCHTA, YAOCTOBCPAIOIICTO €TI0 JIMYHOCTHL, CBCIACHHUA O MOaTC BbIIAYHW YKA3aHHOI'O
AOKYMCHTA M BbIJIABIICM €TI0 OPraHe,

— HauMeHoBaHue ((haMUIIUIO, UMsI, OTYECTBO) M aJpeC Omeparopa, MOIydaroIero coriacue
cyOBeKTa MepCoOHATBHBIX JAHHBIX;

— 1esb 00pabOTKH MEPCOHANIBHBIX JIaHHBIX;

— HCPCUYCHb IICPCOHAIBHBIX AAHHBIX, Ha 06pa60TI<y KOTOPBIX HAaCTCA COIJIACHC CY6’b€KTa
MCPCOHAJIbHBIX NAHHBIX,

— TepevyeHb ACHCTBHI C TEPCOHAIBHBIMH JTaHHBIMH, HAa COBEpIICHHE KOTOPBIX JaeTcs
corjacue, oOllee ONUCAaHWE HCIOJIb3yEeMbIX  OINEpaTOpoM  CHOCO0OB  00pabOTKH
NEPCOHAIBHBIX JaHHbIX;

— CPOK, B TCUCHUEC KOTOPOTO HCﬁCTByeT Ccorjiacue, a TakKe nmopsAa0K €ro OT3biBa.

®dopMa 3asiBIEHHS O cOrjlacuu paOOTHUMKAa Ha OOpabOTKy MEPCOHAIBHBIX JAaHHBIX CM. B
npwioxkeHuu 1 k HacrosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHUKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) 06paboTKa MEepCOHANBHBIX JTaHHBIX OCYIIECTBIISICTCS HA OCHOBAaHUU TpPYyIOBOTO KoJEeKca
P® wnmm mHOTO (pemepasibHOTO 3aKOHA, YCTAaHABJIHMBAIOIIETO €€ IeJib, YCIOBHUS TOIYUYCHUS
NIEPCOHAIBHBIX JAHHBIX M KPYT CYOBEKTOB, NMEPCOHAIBHBIC JAHHBIC KOTOPBIX TOJUICKAT
00paboTKe, a TAKKE OMPENEISIONIETO MOTHOMOYHS pab0oTOIaTEN;

2) 00paboTka MEPCOHAIBHBIX JTAHHBIX OCYIIECTBIISIETCS B IEISAX HCIOJHEHUS TPYI0BOIO
JIOTOBODA;

3) 00paboTKa MEPCOHATBHBIX MAHHBIX OCYIICCTBIISICTCS ISl CTATUCTHYECKUX WIIA HUHBIX
Hay4HBIX LIeJIeH MPU YCIOBUU 00513aTEILHOTO 00€3TMYMBAHUS IEPCOHATBHBIX JAHHBIX;

4) o0paboTKa MepCcoOHAIBHBIX JaHHBIX HEOOX0AMMa JJIsl 3aIUThI )KU3HU, 3I0POBbS U UHBIX
YKU3HEHHO BAYKHBIX UHTEPECOB paOOTHHUKA, €CIIH MOTYUYEHUE €r0 COTIACUS HEBO3MOKHO.

3.2. Ilopsigok 0O6pabOTKH, Nepelaun U XpaHEHUS MTePCOHATBHBIX TaHHBIX.



3.2.1. PabGotHuk  MyHUIMNAIBLHOTO KA3€HHOrO JOLIKOJBLHOTO  00pa3oBaTEIbHOTO
yupexaeHuss  «Jlerckuit caxg «YinpiOka» TpenocTaBisieT paOOTHUKY OTHela KaJapoB
OpraHuzaiuu J0CTOBEpHbIE CBEJCHHUS O cebe. 3aBeAyloluil MpPOBEpsieT AOCTOBEPHOCTD
CBEJICHUM, CBEpsIsl JIaHHbIE, NMPEAOCTABICHHbIE PA0OTHUKOM, C UMEIOIIMMHUCA Yy PaOOTHHKA
JIOKYMEHTaMH.

3.2.2. B cootBerctBUU co cT. 86, 1. 14 TK PD B mensx obecrnedeHusi mpaB U CBOOO
yejgoBeKa W rpaxaaHuHa 3aseaywoomnui (PaboromaTens) W ero mnpeacTaBUTENN IPHU
00paboOTKEe TIEPCOHANBHBIX MTaHHBIX PA0OTHHWKA JOJDKHBI COOIIOJATH CICAYIOIMHE OOIIHe
TpeOOBaHMUS:

3.2.2.1. O6paboTka TEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHLHO B
Hensx oOecreyeHus: COONIOJCHHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
colleicTBUSl pabOTHUKAM B TPYAOYCTPOWCTBE, OOYYEHHMHM W MPOJBIKEHHUM IO CIyxOe,
obOecrieueHrs JIMYHOM O0€30MacHOCTH PaOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KauecTBa
BBITIOJIHAEMON PabOThl U 0OECTICUeHHsI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. llpu omnpeaeneHnn o0bEMa U COAEpXk aHUSA, 00padaThIBAEMBIX IEPCOHAIBHBIX
naHHbix ~ PabOoTomatens JoikeH  pykKoBojcTBoBaThes  Kouctutynueir  Poccuiickoit
®enepanuu, TpynoBbiM KojekcoM Poccuiickoit denepanuu ¥ UHBIMH  (eaepaTbHBIMU
3aKOHAMM.

3.2.2.3. [Ipu npuHATUM PEIICHU, 3aTparuBalolUX UHTEpPEChl paboTHUKA, PaboTonaTens He
MMEET TMpaBa OCHOBBIBATHCA Ha TMEPCOHATBHBIX JIaHHBIX PAOOTHUKA, TOJYYEHHBIX
UCKJIIOYUTEILHO B pe3yJibTaTe MX aBTOMATHU3UPOBAHHOW OOpaOOTKH WM 3JIEKTPOHHOIO
MOJTYYEHHS.

3.2.2.4. 3amurta nepcoHaNbHBIX JAHHBIX pa0OTHUKA OT HEMPABOMEPHOIO UX MCIOJIb30BAHUS
WM yTpaTrbl oOecrneunBaeTcsi Paboromarenem 3a cuer €ro CpeacTB B IOPSIKE,
YCTaHOBJIEHHOM (peZiepaIibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM ¥ WX TPEACTABUTEIN JTOJDKHBI ObITh O3HAKOMJICHBI TOJI PACIUCKY C
nokymentamu MKJIOY, ycTtaHaBmMBarOmuMu NOPAI0K 00pabOTKM MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax M 00S3aHHOCTAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciy4asix 0TKa3 pabOTHUKA OT CBOMX IIPAaB HAa COXPAHEHHUE W 3aLIUTY TailHbI
HEJICHCTBUTENIEH.

IV. Ilepenaya u XxpaHeHue MEPCOHAIbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JAaHHBIX paOoTHUKAa PaboronaTenb AOJKEH COONIOAATH
crienyromme TpeOOBaHUS:

4.1.1. He coo0miaTh nepcoHabHBIC TaHHBIE pa0OTHUKA TPEThE CTOpOHE 0€3 MIUCHMEHHOTO
cornmacusi paOOTHUKA, 3a HCKIIOYCHHEM CIIy4aeB, KOTJa A3TO HEOOXOAMMO B MEJSAX
NPEAYNPEXKICHUS Yrpo3bl KU3HM H 3I0POBBI0 pA0OTHHWKA, a TaKXE B CiIy4asx,
YCTaHOBJICHHBIX (peepaTbHBIM 3aKOHOM.

4.1.2. He cooOmiath nmepcoHaibHbIE JaHHbIE PAa0OOTHUKA B KOMMEPUYECKHUX IIEsxX 0e3 ero
nucbMeHHOro corjacusa. OOpaOoTka TEpPCOHATBHBIX JaHHBIX PAOOTHUKOB B IEJSAX
MIPOJIBUKEHUS TOBAPOB, pabOT, YCIYT Ha PHIHKE MyTEM OCYIIECTBIICHUS MPSIMbIX KOHTAKTOB



C NOTCHIIHMAJIbHBIM HOTp€6I/IT€JI€M C IIOMOIOBIO CPEACTB CBA3M HOOITYCKACTCsA TOJIBKO C €TI0
npCABApUTCIIBHOTO COTIJIaCHs.

4.1.3. IlpenynpeauTs UL, NOTYYUBIIMX [IEPCOHAIBHBIE JTaHHbIE pA0OOTHUKA, O TOM, UTO 3TU
JaHHBIE MOTYT OBITh HCIOJIb30BaHbI JIUIIb B IENAX, JJII KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT O3TUX JIMI[ MOATBEPXKIEHUS TOTO, YTO 3TO MpaBmiIo coOmroaeHo. Jluia,
MOJIyYMBIINE MMEPCOHAIBHBIE TAHHbIE pA0OTHHKA, 00s3aHbI COOIIOATh PEKUM CEKPETHOCTH
(xkonbuneHmmanpHocT). Jlamnoe [lomokeHme He  pacmpocTpaHseTcss Ha  OOMEH
NEPCOHAIBHBIMU JAHHBIMU pPAOOTHUKOB B TMOPSJAKE, YCTAHOBICHHOM (enepaibHbIMU
3aKOHAMHU.

4.1.4. OcyuiecTBasATh Nepeaady NepCcoHaIbHBIX JaHHBIX paboTHUKOB B mpenenax MJIOVY B
COOTBETCTBUM ¢ HacTosiuM [lonoxxeHueMm.

4.1.5. PaspemaTh A0CTyn K TMEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CIICIIHAIBEHO
YIOJIHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHBIC JIMIA JIOJDKHBI MMETh MPaBO MOJIydaTh
TOJBKO T€ MEPCOHAIbHBIC JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOAUMBI JJIsi BBINOTHEHUS
KOHKPETHOM (yHKIIUU.

4.1.6. He 3allpallinBaTb I/IH(i)OpMaIII/II-O 0 COCTOAHHH 3O0POBbA pa6OTHI/IKa, 3a UCKIIIOYCHHCM
TCX CBGHGHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTH BBITIOJTHCHHUA pa60THI/IKOM

TPYJAOBOU (PyHKIUU.

4.1.7. llepenaBaTh NEpPCOHAJIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM pPaOOTHHKOB B
MOPSJIKE, YCTAHOBJIEHHOM TpynoBeIM koaekcoM Poccuiickorn denepannu, 1 OrpaHAYUBATH
3Ty HWH(OpMaALMI0O TOJBKO TEMH MEPCOHAIBHBIMA JAHHBIMU paOOTHHUKA, KOTOpHIE
HEOOXOMMBI JJIs1 BBIIIOJHEHUS YKa3aHHBIMU MPEACTaBUTENSAMU UX (PYHKLIUU.

4.2. XpaHeHHUE U UCTOJIb30BAHKUE NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepconanbHbie JaHHBIE PAOOTHUKOB 00PabATHIBAIOTCS M XPAHATCS B OT/IEIIE KaJIPOB.

4.2.2. TlepcoHanbHble JaHHble pPAaOOTHUKOB MOTYT OBITh IOJYYE€HBI, MPOXOAHUTH
JanbHEIIyo o0paboTKy U MepeaaBaThCsl Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHUTEIISX, TaK U
B DJICKTPOHHOM BHJI€ — JIOKAJbHOM KOMIIBIOTEPHOW CETH W KOMIIBIOTEPHOM MIpOrpaMme
«1C: 3apmiara u kagpbD»

4.3. [Ipu nonydyeHUH MEePCOHAIBHBIX JIAaHHBIX HE OT paOOTHHUKA (32 MCKIIIOYEHHEM CITy4aes,
€CIM TIePCOHANBbHBIC JaHHBIC OBUIM TPEIOCTaBICHBI pPabOTOMATENNI0 HA OCHOBAaHUU
dbenepaabHOro 3aKOHAa WM €CIM TEepPCOHAJbHbIE JaHHBIC SIBISIOTCA OOIIEAOCTYITHBIMM)
paboTonarenb 10 Hauyajga oOpadOTKM TaKMX MEPCOHAIBHBIX JAHHBIX 0053aH MPEIOCTABUTH
pabOTHHKY CIEIYIONIYI0 HH(DOPMALIUIO:

— HauMeHoBaHue ((haMumusi, UMs, OTYECTBO) U AJIPEC ONEPATOPA UM €TI0 MPEJACTABUTEIS;
— 11e51b 00pabOTKM NEPCOHANIBHBIX AAHHBIX U €€ IPABOBOE OCHOBAHHUE;
— IpearoaraeMble oJIb30BaTENN IEPCOHAIBHBIX JIaHHBIX;

— yCTaHOBJICHHBbIC HacTosimuM DeneparbHBIM 3aKOHOM IpaBa CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

V. locTyn K IepCOHAIBbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo moctymna K nepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:



— 3aBEAYIOLINN
— JIEIIONTPOU3BOJUTEID;
5.2. PabotHuk OpraHuzaiuu UMEET MpaBo:

5.2.1. HonyanL AOCTYIl K CBOUM IICPCOHAJIBHBIM HOaHHBIM M O3HAKOMIICHHC C HHMHU,
BKJIFO4asA IIpaBO Ha 663B03M63I[HO€ IMOJTYUCHUC KOIIUH JIF000H 3alliCH, conepmameﬁ
ICPCOHAJIbHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT PaboTomarens yTouHeHUs, UCKIIIOUCHHS W UCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTapEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX WM HE SIBISIOIINX
HeoOxoauMbIMu JTst PaboTomarens nepcoHaNbHbIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTomarens

— CBEIEHHUs O JULAX, KOTOpPbIE MMEIOT JOCTYIl K IEPCOHAIBHBIM JAaHHBIM WM KOTOPBIM
MO>KET OBITh MPEOCTABIECH TAKOU JOCTYIL;

— TIepeueHb 00pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX U UCTOUYHUK UX MOJIYYCHHUS;
— CPOKH 00pabOTKH NEPCOHANBHBIX JJAHHBIX, B TOM YHCJIE CPOKU UX XPAHCHUS;

— CBEJICHUS O TOM, KaKhe IOpUINYECKUE TOCIEACTBUS 1Jisl CyOBEKTa MEPCOHATBHBIX JTaHHBIX
MO>KET MOBJIEYb 32 CO00M 00paboTKa ero NepCcoHaNbHbIX JAHHBIX.

5.2.3. TpeboBarp u3Bemenus: PabotomareneM Bcex JHIl, KOTOPBIM paHee OBUIH COOOIIEHBI
HEBEPHBIC WJIM HETOJHBIE TEePCOHANBHBIC JaHHBIE, 000 BCEX MPOM3BEIEHHBIX B HHUX
UCKJIIOYEHMSIX, UCTIPABICHUSIX WM JOTIOJTHEHUSAX.

O06>xanoBaTh B YIOJIHOMOYEHHBIN OpTaH MO 3alIUTe MPaB CyOHEKTOB MEPCOHAIBHBIX JIAHHBIX
WK B CyIcOHOM TOpsIIKE HEMpaBOMEpPHbIE JNeHcTBUs win Oe3neiicTBusi PaboTonmarens npu
00paloTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBarb M JeiaTh BBINMCKA MEPCOHAIBHBIX JAHHBIX PAO0OTHHUKA pa3pelaeTcs
UCKIIIOUUTENFHO B CIYKEOHBIX LIENAX C MUCbMEHHOTO pa3pelleHrs HaudajJbHUKA OTIeja
KaJIpOB.

5.4. llepemaua wuHpOpMAIUU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPH MHUCHMEHHOM
corjiacui paOOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HapylLIeHHE HOPM, PeryJUpPYyRUUX 00padoTKy M 3alIUTy
MEePCOHAJIBHBIX JaHHBIX

6.1. PaGotnuku MKJIOY, BUHOBHBIE B HapyLIEHHMH HOPM, PETYIHUPYIOIIUX MOJIy4YEHHE,
00paboOTKy ® 3aluTy TEPCOHANBHBIX [AHHBIX pPaOOTHUKA, HECYT JIUCHUTLTHHAPHYIO
aJIMUHUCTPATUBHYIO, TPaXIaHCKO-MPABOBYI0 MJM YIOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peepaTbHBIMH 3aKOHAMH.

6.2. 3aBenyroumil 3a HapyLIEHUE HOPM, PETYIUPYIOUIUX MOJTyYeHue, 00paboTKy U 3alIUTy
NEPCOHANIBHBIX JIAHHBIX PA0OTHHKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. 527 u 539 Kogekca 00 aagMUHUCTpAaTUBHBIX MpaBoHapyuieHusix Poccuiickoit
®denepauuy, a TakkKe BO3MENIaeT pPaOOTHUKY yiiepO, NPUYMHEHHBIM HENPaBOMEPHBIM
UCIIOJIb30BaHUEM MH(POPMAINH, COIEepKallel IepCOHAIbHBIE JaHHbIE pA0OTHHKA.



