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MyHuunnanbHoe J0mKo/IbHOE 06pPa30BaTE/IbHOE Yupe:KaeHue AeTCKuii caj
O6mepasBaBalomero BuAa ¢ NPHOPHTETHBIM OCylIecTB/IeHHEM PH3HIECKOro
Pa3sBHTHA AeTeil «30/10Thbie 3EPHBIIKH»

C./letunno

IOJIOKEHUE
0 32IHTe NMePCOHAJILHBIX JAHHBIX PA0OTHHKOB

1. OBINUE NOJIOKEHHUSA
1.1. Hacrosmmee ITonoxenune o 3amure nepcoHaTbHBIX JaHHBIX paboOTHUKOB
MJIOV nerckoro cana « 30510TbIe 36pHBIIIKHY» (aJIEE — ITonoxenue) pazpaborano
C LICJIBIO 3AIMTHI HHPOPMALMH, OTHOCSINENHCS K TMIHOCTH ¥ JINYHOM HKU3HU
paborarkos MJIOVY Jlerckoro cama « 30510Tbie 3€PHBIIIKAY , B COOTBETCTBHUU C
®enepanbHbIM 3ak0HOM «O6 06pazoBanuu B Poccuiickoii Oenepauyny» ot

29.12.2012r. Ne 273-®3; co crarbeit 24 Koncturyimu Poccuiickoii Denepanmu,

Tpynosbim kopexcom Poccuiickoii ®enepaimn u OenepanbHBIMU 3aKOHAMH OT
27 07. 2006 rona Ne 149-®3 «O6 undopmariy, HHPOPMALHOHHBIX TEXHOTOTHIX
3amute uHpopMarmmy, ot 27. 07. 2006 r. Ne 152-3

«O nepcoHaTbHBIX JAHHBIX).
1.2. [TonoxeHue 0 3amuTe NEPCOHANBHBIX JAHHBIX PAGOTHHKOB YCTAHAB/MBAET
MOPAZIOK MONTY4EHUs], y4eTa, 00paboTKH, HAKOILUICHHS U XpaHEHHUS JTOKYMEHTOB,
COACPXKAIIX CBEACHUS, OTHECCHHBIE K IEPCOHAIBHBIM JaHHBIM PaGOTHHKOB
yapexaeHus. PaboTHUKaMM CUMTAIOTCS JIHIA, paGOTAKOIIKE B YIPEXKICHAN T10
TPYZOBOMY JIOTOBODY.
1.3. Ilenpio HacTosmiero [TosioxkeHus SBISIETCS MCTIOHEHHE 3aKOHOIaTeIbCTBA
P® B o6acTH 3aIIUThI IIEPCOHANBHBIX JAHHBIX.
1.4. K akram 00si3aTenbHBIM K HCIONTHEHNIO B Ka38HHOM yupexieHnu
OTHOCATCS 3aKOHOATENbCTBO PP B cdepe 3ammrsl HHPOpMALMK, a TAKOKe
MPUHATHIEC HA €r0 OCHOBAHHH JIOKAJIbHbIE HOPMATHBHbIE aKThl YIPEKICHHUSL.
1.5. Hacrosmee [TonoxeHue 0 3amure nepcOHATBHBIX JaHHBIX JOJIKHO OBITH
MOANKCAHO 3aBEAYIOMIMM YUYPEXKIEHUEM, U BCe PAOOTHUKH J0JDKHBI ObITH
NMCbMEHHO IO/ POCIMCH 03HAKOMJIEHBI ¢ HUM.

2.1lepevennb 06paGaThIBAEMbIX NEPCOHATbHBIX JAHHBIX
2.1. Ilox mepcoHATBHBIMU TaHHBIMA PAGOTHUKOB TOHUMAETCS UH(pOopMarus,
HeoOXoaumas paboTOATENIO B CBSA3H ¢ TPYIOBBIMH OTHOIICHHUSIME M KACAFOIIAACS
KOHKPETHOTO0 pabOTHHKA, a TAaKKe CBEeHHUs 0 (paKTaX, COOBITHIX U



00CTOSTENBCTBAX KU3HU pAaOOTHUKA, TTO3BOJISIONINE UACHTU(PUIIUPOBATH €TI0
JUYHOCTb.

2.2. CocTtaB nepcoHaIbHBIX JAaHHBIX PAOOTHHKA:

- aHKeTa;

- aBToOHnOrpadus;

- 00pa3oBaHuE;

- CBEJICHHSI O TPYJOBOM M OOIIIEM CTaXKE;

- CBEJICHHSI O TIPEABIAYIIEM MECTe PaboThI;

- CBEJICHUS O COCTaBE CEMbH;

- MaCMOPTHBIC JJAHHBIC;

- CBEJICHMSI O BOMHCKOM YU€Te;

- CBEJICHMSI O COIIMANIbHBIX JIbIOTaX;

- CEUAJIbHOCTB;

- 3aHUMaeMas JI0J>KHOCTh;

- pa3mep 3apabOTHOM TIJIATHI;

- HaJIM4ue CyJIUMOCTEN;

- aJIpec MecTa )KUTEIbCTBA;

- TOMaIIHui TenedoH;

- COJIepKaHue TPYAOBOTO J0TOBOPA;

- JINYHBIE JieJia U TPYJOBbIE KHIKKU COTPYTHUKOB;

- JIeJia, CoIepIKallie MaTepraibl IO MOBBIIIECHUIO KBATM(UKAIIUU U
MEePEnoAroTOBKE COTPYIHUKOB, UX aTTECTAllUU, CITY>KEOHBIM pacClieIOBAHUSIM;
- KOITUU JJOKYMEHTOB 00 00pa30oBaHUH;

- pe3yibTaThl MEIUIIMHCKOTO 00CIIeIOBAHUS Ha MTPEAMET T'OJHOCTH K
OCYIIECTBJICHHUIO TPYIOBBIX 00S3aHHOCTEM;

- ororpaduu u vHBIE CBEJICHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JaHHBIM
paboTHUKa;

- PEKOMEHJAIIMN, XapaKTEePUCTUKH U T.II.

2.3. Yka3zaHHbI€ B 11.2.2. CBEJICHUS ABJISIOTCS KOH(DUICHIIUATLHBIMU U HE
MOJICKAT pas3TJIallleHUI0 HHAaYe KaK 10 OCHOBAHUSIM, IPETYCMOTPEHHBIM
3aKoHOAaTebCTBOM PD. PesxkuM 3alUThl MEPCOHANIBHBIX JaHHBIX MOXKET ObITh
CHST T10 UCTEUEHUHU 75 JIeT, eclii OOJIBIIHNKI CPOK HE PEAYCMOTPEH
3aKOHOAATEIBLCTBOM UJIM COTJIAIICHUEM C PAOOTHUKOM.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nensx ucnonHeHus TpeOoBaHU 3aKoHOAaTENhCTBA PD nipu 06padoTke
MEePCOHANIBHBIX JTAHHBIX, Bce pab0THUKN Ka3EHHOTO YyUpeKIeHUSs TOJDKHBI
UCIIOJIHSTh YCTAaHOBJICHHBIN MOPSAOK pabOTHI:

3.1.1. PaGoTa ¢ nepcoHaIbHBIMU JaHHBIMHU PAOOTHUKOB JIOJHKHA HE HAPYIIATh
TpeboBaHMit 3akoHOAaTeNbCTBA PD 1 TOKaTHHBIX HOPMATUBHBIX AKTOB
OpraHu3allid, U J0JHKHA OBITH HEMOCPEJCTBEHHO CBsA3aHa C OCYIIECTBICHUEM UMHU
CBOUX TPYJIOBBIX (YHKIIHH.

3.1.2. Tlpu cbope u 00paboTKe MepCOHANTBHBIX JAHHBIX PAa0OOTHUKA pabOTOAATEIb
JOJKEH pykoBoJcTBoBaTbes Koncrurynuein PO, Tpynoseim kogekcom PO u



UHBIMU (heZiepaTbHbIMU 3aKOHAMU.

3.1.3. IlepcoHanbpHble JaHHBIE pAOOTHUKOB JOJKHBI ObITh IMOTYYEHBI TOJIBKO
HEIOCPEACTBEHHO Y Hero. Eciu st 00paboTKU €ro JaHHBIX MU X HOJTyYeHUs
IIPUBJIEKAETCS TPETHHU JIMIIA, TO PAOOTHHK JIOJKEH JATh [IPEIBAPUTEIILHOE
NUCBbMEHHOE coriacue Ha 3T0. OTHOBPEMEHHO paOOTHUK JOJKEH OBITh
YBEIOMIJIEH O LIeNsAX cOopa MHPOpMAUU, UICTOUHUKAX €€ MOIYYECHHUS, a TAKXKE O
HOCJIEACTBUSIX OTKa3a OT IPEJ0CTaBIEHUS MMCbMEHHOT'O coriacusi Ha cOop
uHbOpMaITUH..

3.1.4. 3amuTa nepcoHaNbHBIX JaHHBIX paOOTHUKA JOJIKHA 00EeCTIeYnBATHCS
HOJTHOCTBIO 3a cYeT paboTomaTes.

3.1.5. Kazénnoe yupexaeHne o0s3aH0 MpU IpueMe Ha paboTy, a TaKxKe Mpu
JTFOOBIX U3MEHEHHSIX TIPABUJI Pa0OTHI C IEPCOHATBHBIMU JTAHHBIMH MMUCHMEHHO
3HAKOMUTH C HUMH BCEX paOOTHUKOB YUPEKICHHUS.

4. OBAA3AHHOCTHU PABOTHUKA

PabGoTHuK 00s13aH:

4.1. Ilepenatb paboTOAATENIO BCE MIEPCOHANIbHBIC JJAHHBIC, YKA3aHHBIC B
COOTBETCTBYIOIIUX JOKYMEHTAX.

4.2. B ycTaHOBJIEHHBIN IpaBUIaMU CPOK COOOIIATh paboToAaTeNo 00 N3MEHEHU N
CBOMX IEPCOHATBHBIX TAHHBIX.

5. IPABA PABOTHHUKA

PaboTHUK uMeeT MnpaBo:

5.1. Ha npocMoTp nepcoHanbHOi HHGOpMALIMK, UMEIOLIeCcs K padoToIaTeIo.
5.2. Ha cBoOOAHBIN OECIUTATHBIN U HEOTPAHUYECHHBIN JOCTYI K CBOUM
MIEPCOHAJILHBIM JaHHBIM, B TOM YHCIIE TIPABO HA MOTYYEHUE TIOITBEPKAAIOITIX
JIOKYMEHTOB B BUJI€ CIIPaBOK, KOIUN WJIM B BUJI€ HHOTO APYTOTro O(PpHUIIHATIBHOTO
JIOKYMEHTA.

5.3. Ha gocTyn K MEIMIMHCKUAM JAAHHBIM C TOMOIIBIO MEAUIIMHCKOTO
CHELMAIUCTAa 110 CBOEMY BBIOODY.

5.4. TpeOoBaTh BHECTU U3MEHEHHUS WIH YAAJIUTH EPCOHATBHYIO HHPOPMAIIHIO,
MOJy4YeHHYI0 padoToAaTeIeM B HapyIlIeHUEe HACTOSIINX MpaBuil. I3MeHeHwHsI
BHOCSITCSI HA OCHOBaHWY MTUCHMEHHOTO 3asiBIICHUs PaOOTHHKA.

5.5. IlotpeboBath OT paboTOAATENS U3BECTUTH BCEX JIUII, pAHEE MOTYUUBIIUX 110
BUHE paboTOAaTeNs HETOJIHBIE WJIM HEBEPHBIE TIEPCOHATLHBIC JaHHBIE O
paboTHUKE.

5.6. O6:xanoBaTh B CyJeOHOM TOPSAKE JI00bIe HEPaBOMEPHbBIC IEUCTBUS WU
6e3aeiicTBue paboTomarens mpu 00padOTKEe U 3alIUTE IEPCOHATBHBIX JAHHBIX
paboTHHKA.



6. CbOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. ObpaboTKa epCOHATBHBIX JaHHBIX PAOOTHUKA - 3TO MOJTy4YeHUEe HHOpMaAITUU
U3 pa3IMYHBIX UCTOYHUKOB, €€ XpaHEeHHe, 00paboTKa, a Takxke Jitodoe Apyroe
UCITI0JIb30BaHUE.

6.2. IlepcoHanbHbie JaHHBIE MPEIOCTABISIIOTCS CAMUM PAOOTHUKOM ITyTEM
3aroJHEHUS! aHKEThl YCTaHOBIIEHHOM (hopMbl. PaboToaarens 00s13aH pHu UX
MOJIYYCHUH TIPOBEPUTH 3asBJICHHBIC JaHHBIC IPEABSIBICHHBIM ITOATBEPKIAIOIIIAM
JIOKYMEHTaM.

6.2.1. AHKeTa COAEPKUT BOIIPOCHI O MEPCOHAIBHBIX TAHHBIX PAOOTHHUKA.

6.2.2. AHkeTa 10KHA OBITH 3all0JTHEHA PAOOTHUKOM JIMYHO. Bee Mmosist aHKeThI
JIOJKHBI OBITH 3aIIOJTHEHBI, a IPU OTCYTCTBUU MH(OPMAIIUU B COOTBETCTBYIOIIECH
0JIe IOJDKEH CTaBUTHCS mpouepk. COKpalleHus Ipy 3all0IHEHUU aHKEThI He
JOMYCKAIOTCSA, TAK)KE KaK U UCIIPABJICHUSI U 3a4epKUBaHusl. B aTom citydae
pabOTHUK 00s3aH 3aMOJIHUTh aHKETY 3aHOBO.

6.2.3. AHKeTa paOOTHHUKA XPAHUTCS B TUYHOM JIEJI€ Y OTBETCTBEHHOTO JIUIIA
paboToaaTelisi BMECTE C MPEOCTABICHHBIMU JOKYMEHTaMHU.

6.2.4. JInunoe neno paboTHUKA 0POPMIISIETCS MTOCIIE BCTYIJICHUS TPYIOBOTO
JIOTOBOpA B CUITY.

6.2.5. JInuHOE AeJI0 XpaHUTCS B MaIlKaxX «JIeJI0» YCTaHOBJICHHOTo 00pasiia, Ha
KOTOpOM ykazbiBatoTcs HoMmep nena u @.1N.0. paboTHuKa.

6.2.6. JInunoe aeno BkIto4daer A8e (otorpaduu paboTHUKA 3 X 4 cMm.

6.2.7. Bce TOKYMEHTBI TMYHOTO JI€JIa XPAHSITCA CTPOTO B XPOHOJIOTHUYECKOM
MOpsZIKE, C MPOCTABICHUEM JIaThl MX MOYYCHHUS, a TAK)KE HyMepallnu.

6.2.8. JIuuHOE €m0 mocie NpeKpameHus TPYI0BOTO JOroBOpa ¢ COTPYAHUKOM
NEpPEeAETCS B ApXUB, M XPAHUTCS YCTAHOBIIEHHBIE 3aKOHOAATEIbCTBOM CPOKH.

7. HEPEJAYA TEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocyiiecTBICHUH TIepeaad IEPCOHAIBHBIX JAHHBIX pA0OTHUKOB TPETHUM
JUIaM paboToIaTeNb 00s3aH:

- HE cOoO0IIaTh NMepCOHaIbHbIC JaHHBIC 0€3 MOTYYeHHOT0 MIChMEHHOTO COTJIacHs
pabOTHUKA, KPOME CIIy9acB, KOTJa TaKue 00s3aHHOCTH YCTaHOBIICHBI
3aKOHOJATEIHLCTBOM;

8. IOCTVYII K HEPCOHAJIBHBIM JAHHBIM COTPYHUKA

8.1. Buytpennuii qoctyn (MCofib30BaHue HHPOpMauu pabOTHUKaAMU
YUPEKICHHUS).

[IpaBo nocTymna K nmepcoHaabHBIM JaHHBIM PAOOTHUKA UMEIOT:

- 3aBeAyIONMil «BIOJKETHBIM YUPEXKICHUEM;

- CTapIIUX BOCIIUTATEIb;

- 3aMECTUTENb 3aBEIYIOUIETO MO aIMUHUCTPATUBHO-X035CTBEHHOM padoTe;
- MEJUIIMHCKAs CeCTpa;



- IEJIOTIPON3BOIUTED;

- caM pabOTHUK.

8.2. Buemnwuii noctyn (rocyaapcTBEHHbIE CTPYKTYPHI).

[lepconainbHble TaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3aIpoCcy
KOMITETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOIINE MTOJTHOMOYHS:

- penepanbHas HaJIOTOBas CIyXK0a;

- PABOOXPAHUTEJIbHBIC OPTaHblI;

- OpTaHbl CTATUCTUKU;

- BOCHKOMATHI;

- OpTaHbl COIMMAIILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- OAPA3ACIICHAS] MYHHUIIUTIAILHBIX OPTaHOB YIIPABIICHHUS.

8.3. Jlpyrue opranuzanuu (TpeThHU JUIA).

Ceenenust 0 pabOTHUKE (B TOM YHCIIE, YBOJICHHOM U3 JJAHHBIX apXHUBa)
MPEIOCTABIISIOTCS TPETHUM JIUI[AM HAa OCHOBAHHUH MHUCHbMEHHOTO 3asBJICHUS CAMOT0
paboTHHKA.

8.4. POnCcTBEHHUKH U YWIECHBI CEMEH.

[lepconanbHble TaHHBIE PAOOTHUKA MPEOCTABIISIOTCS POJCTBEHHUKAM WIIH
YJIEHaM €T0 CEMbH TOJBKO C MTUCHMEHHOTO pa3pelieHus] pabOTHHKA.

9. 3AIIUTA HEPCOHAJIBHbBIX TAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzanuu myHKTOB Hactosuiero [lonoxenus o 3ammure
MEePCOHAIBHBIX JIAaHHBIX PAOOTHUKOB, 3aBeaytoiuii KazéHHOTO yupex1eHus
W3/1aeT NpHUKa3 O Ha3HAYEHUH JIMIa, OTBETCTBEHHOIO 3a COOJIIOICHUE TIOPSIIKA
paboTHI ¢ EPCOHATBLHBIMU JJAHHBIMU PA0OOTHUKOB, HA KOTOPOM JIEXKAT BCE
00s13aHHOCTH 1O 00€CIIeUEHNI0 KOHPUACHIIMAIBHOCTH TTOJIYYCHHBIX JTAHHBIX, a
TaK)Ke OpraHu3aIui padoThl C HUMHU.

9.2. IlocTynaroiue 3arnpockl OT TPETHUX JIUI] HA TPEAOCTABICHUE MTEPCOHATBHOMN
uHdopMaIuu 0 pabOTHUKE TOKHBI BUSUPOBATHCS FOPUIUUYECKON CITYKOOM ¢
pe30roIel 0 BO3MOKHOCTH OTBETA M MOJTHOTE MPEA0CTABIIEMON HH(MOpMAITUH.
9.3. [lepenaya naopMauK IPOUCXOAUT TOJHKO B TMCBMEHHOM BHJIE. 3aIpoC
JIOJKEH OBITH CJIEJIaH B MMChbMEHHOM BHUJIE C YKa3aHUEM BCEX PEKBU3UTOB JIUIIA,
3anpamuBaroniero napopmaiuio. OTBET AOJKEH ObIThH cenaH Ha GUPMEHHOM
OJIaHKe KOMIIAHUU U OTIIPaBJIEH JIMOO KypbepCKOU CIy>K00i1, TMO0 3aKa3HbIM
MUCHMOM.

9.4. Bce nosty4eHHbIE IEPCOHATBHBIC TaHHBIC TOKHBI XPAHUTHCS B MECTE,
MCKJTFOYAIOIIIEM HECAaHKIIMOHUPOBAHHBIX JTOCTYI TPETHUX JIMII.

9.5. DneKTpOHHBIC HOCUTENIU UHPOPMAITUH, JOJIKHBI OBITh 3aITUIIICHBI
KpUNTOrpaduuecKUMH CPeICTBAMHU 3aIUTHI HHHOPMAIIHH. .



10. OTBETCTBEHHOCTD 3A PA3IVIAIEHUE HHOOPMALINU,
CBA3AHHOMU C IIEPCOHAJIBHBIMU TAHHBIMU PABOTHHUKA

10.1. JIuua, npu3HaHHbIC BAHOBHBIMU B HAPYIICHUH MOJIOKEHUN HACTOSIIETO
[TonoxeHus o 3alIUTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K
JTUCUUTUIMHAPHON, aIMUHUCTPATUBHOM, TPayKJaHCKO-TIPABOBOM U YTOJIOBHOM
OTBETCTBEHHOCTH, B MOPSIKE, IPETyCMOTPEHHOM 3aKOHOAATENbCTBOM PD 1
JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMHU.



